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1. 3aranoHi nosoxeHHs

Lle nonoxxeHHs BH3HA4a€ €AWHI OpraHizaliiiHi MPHHUMIKA pOOOTH MPaHiBHHKIB, SKi
3any4aroTbes 1o pobotH y LleHTpi o6cmyroByBaHHs maatHukis (aani — L{OTT).

LIOIl cTBOpioeThCA Oe3mocepeAHb0 NpH JlepkaBHIA MOAATKOBIH iHCHEKI Y
Conom'ancekoMy paiioni (mami - JITII), ska € crpykrypHum migposgminom [onoBHOro
ynpaeninns JIIC y m. Kuesi (mani — I'V ITIC), 3 meToro 3a6e3snedenns 3pyq4HUX Ta
NOCTYITHHX yYMOB ANl OTPMMAaHHA IIOCHYT i CepBiCiB rpomaasHaMH, CaMO3ailHATUMHK Ta
OPHAMYHUMEA 0co0aMy, MOMIMIIeHHs MKy opraHiB JTIC, nmiaBHILEHHA eeKTHBHOCTI Ta
OTNTHMI3aLii YMOB poGOTH.

Pimenns moxgo yreopenns LOII JIII TV AIC npuiiMacThcs HaYaIbHAKOM
I'y AIIC, Ta Hancunaerses ao BigoMa JlenapramenTy nonatkosux cepsicis JATIC.

Pimenns woxo nikpinauii LIOIT QMM I'Y ATIC npuiimaerscs Havansaukom [V ATIC
3a oroukeHHAM 3 JlenapramentoM nonatkosux cepsicis JAIIC.

I1OH - mocrifine aitounit poGounit opran I'V JIIC, B sKoMy HaZalOThCA MOCIYrH
nocajopumMa  ocobamu I'Y JITIC signoBimanbHUMH 3rifHO 3  QYHKUIOHAJBHMMH
000B’s3KaMH 3 HAJAHHS aAMiHICTPAaTHBHHUX [TOCIYT, KOHCY/IbTALIH, MPHIHATTA 3BiTHOCT,
KOPECTIOHJIHIIl 0J0 OTPUMEHHs aAMIiHICTPaTHBHWX [MOCIYr, iHIUMX HKOKYMEHTIB
(3BepHEHb IPOMAJISH, 3aTIMTIB Ha OTPUMAHHS NyGNiYHOT iHpopManii Tomo).

Hpauisunku 3anyuaiotscs 1o po6oru LIOIT Ha nixcrasi rpadika poGoTH npauiBHUKIB
AHL Y JIIC y LIOI1, 3atsepmxenoro Hakaszom 'Y JITIC.

OcHoBanmu 3aBaandamu L{OI] e:

HaJlaHHS aJMIHICTPATMBHHX NOCHYT Ta KOHCYAbTalili y HalikopoTmwHil cTpok Ta 3a
MiHIMAJIBHOT KiNIbKOCTi BiBioyBaHb Cy6’€KTIB 3BEpHEHE;

NpUAMAHHSA [TOJIaTKOBOI Ta iHIIOI 3BiTHOCTI,

iHQOpMyBaHHS Cy0’eKTiB 3BEpHEHb NPO MOPANOK HAZAHHA AIMIHICTPATHBHUX
HOCIYT, BIIPOBaKeHi noaatkosi cepicu JIIC.

I[lix yac cteopenHs Ta dyHkuionyBanus 1IOT1 mae 6yrtu 3aGesmeueHo 3axwct
iHGopmalii BIATIOBIAHO X0 YHHHOTO 3aKOHOAABCTBA Y KpaiHH.

Hananus agMinictpatuBHUX nociyr y LIOIT 3a6esneuyerses MIIAX0M B3a€MOIIT Mid
CTPYKTypHUMM riiaposainamu I'Y JTIC, siki BiAnoBigHo a0 QyHKIliOHANEHUX 060B’S3KiB €
BIANOBiaNlbHHUMH 32 HaJaHHS TAKMX TIOCHYT.
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IL. Ocnosni BHMOrn 20 opranizauii poSorn OII

2.1. Kepisannreo IJOII Ta ix nosHoBasKeHHs!

3aranpHe kepiBHUUTBO 1IOIl 3aifichioe HavansHuk ['Y JIIC abo fioro 3acTynHuKk,
AKHH koopauHye poboty I[OIl, BinnoBigHo po posmoxiny ob6os’saskis (gami —
koopaunatop LIOIT).

Koopaunarop LIOIT 3a6e3neuye:

KOHTpOJb 3a opraHizauieto po6otu Ta gisnbHicTIo L{OIT;

3aTBEPJKEHHA OPraHi3alifHO-po3NopaI4HX JOKYMEHTIB mono aisnpHocTti LIOIT;

3a6€3MeUYeHHs 3aTBep/KEHHs rpadikiB pob6oTH ¢axiBuiB, fAKi NPaLIOBATHMYTh Y
LIOII, Ta y pa3i HeoOXiqHOCTI 3MiH 10 HHX;

B3aemogniio LIOII 3i crpykrypuuMu nigposzinamu I'Y JIIIC;

OrepaTHBHE pearyBaHHs Ha npobieMHI NMHTaHHA, IO BHHHKAIOTH MiA 4ac poboTu
HOI1, ta BxxuBa€ 3aX0AiB WOO X BUPilIEHHS,

OPraHi3allito Ta MPOBEAEHHS HABYaHHA TIPAliBHUKIB, 3a1isHKX y poboTi LIOIT;

BU3HAYCHHS BIAMOBIAANBHUX 33 AOTPHMAHHS INPOTHIOXKEXKHHX HOPM Ta TEXHiKy
Oe3nexH.

Kepisaukom 1{OII, yrsopenoro mpu MIII, € navamsuuk JITl (1ami — KepiBHHK
HOII).

Kepisauk L{OIT:

pospobisie Ta 3abesmeuye 3arBepmxeHHs HakazoM 'Y JIIC nonoxkenus Ta
pernament L{OI1 (32 norojukeHHsM 3 nmiapozainom noxatkosux cepsicis I'Y JI1C);

OpTraHi30By€ Ta KOOPAMHY€E poGOTY MpalliBHUKIB, 3alyYeHuX Ao podoTu y LIOIT;

3abe3neuye po3pobxy ["padika yeprypanus;

3abe3neuye onepaTUBHE pearyBaHHs HA NpoGIeMHI NMTAHHA, IO BUHUKAIOTH M/ 4ac
poboru LIOIl, BxuBac 3axomm momo iX BHpilleHHA, Ta iHQOPMYBaHHS OpPO HMX
koopavHaropa [{OIT,;

3anmydae, y pasi HeoOXiIHOCTi, NONATKOBY KilBKICTh MPaliBHUKIB 118 PoGOTH y
ROIT;

3a6e3leuye NiArOTOBKY MPOMO3MLIA IIOAO OGOPMICHHS MOKAXUYMKIB HANPIMKY
pyxy, TabNU4OK, CTEHIIB Ta X PO3MilLEHHS;

3abe3neuye posmMilenns inpopmauii y LIOIT, 30kpema Ha cTeHaax;

3afe3neyye MiArOTOBKY BMMOI QO MEHIO aBTOMATH30BAHOI CHCTEMH KEPYBaHHS
4eproro Ta y pasi HeoOXiTHOCTI BHeceHHA 3MiH [0 HBOTO.

Mogeparopu UOII - npaunieauku JIII, Ha sxux nHaxaszoM Hadanbuuka 'Y JITIC
NOKJaACHO BIANOBIAHI 0GOB’A3KH.

Mopeparopy Bianosiaaote 3a cutyanito B LIOII, HanaHHs nonmoMory RigsizyBadam
6e3nocepenHso y LIOIT.

Moaepatop 3abe3neuye:

koHTposib cutyauii B LIOII (xepyBaHHA 4eproro, B¥MTTS 3axoliB 3amoGirasHs Ta
JMIKBLAAUIT KOHPNIKTHUX CHTyaNii, 3NiIHCHEHHsS KOHTPOMO 3a TopsiakoM y LIOTT Towo);

HaJlaHHs Cy0’eKTaM 3BepHeHb iHGopMaLii o40 HafaHHs aAMIHICTPATHBHHX TIOCIYT,
pobotu nonatkoBux cepsicis JI[IC ta LIOI 3aranom;



HaJaHHSA JIOMOMOTrH BiABiZyBayaM Y KOPHCTYBaHHi MiICLAMU [AJi IUIATHHKIB 3
noctynoM o Mepexi «IrrepHer», momatkoBumH ceppicamu IIIC, aBTomaTH30BaHOIO
CHCTEMOIO KEPYBaHHA 4eproio;

onepartuBHe iHpopMmyBaHHS kepiBHUMKa L{OI1 npo nmotouHy curyaniro B [IOIT.

2.2. CrpykrypHi niapo3aisin, aki 3anysaoTbes a0 poboru y LHOII

Ho po6otu y HOII npu JI1I Ha nocTiiiHi# 0cHOBI 3any4aroThca npauieHuky JI1I:

peectpauii Ta 00Ky NAAaTHHKIB,

001Ky 00’ €KTIB ONOAATKYBaHHS;

seaeHHs JlepxaBHoro peectpy Gi3HUHHX 0Ci0 - MIIATHHKIB TOAATKIB;

MOJJATKOBHX CEPBiCIB Ta 3BITHOCTI;

oprasnisanii poSotu L{OIT;

Ha/laHHA aJMIHICTPaTUBHHX Ta IHIIHX MOCIYT;

oprasizauii JOKYMeHTOO0OiTy.

Y pasi HeoOximHocTi, 3a pimeHHsM kepiBHHKa 'Y JIIC MoXyTs 3anydqaTHch
npauiBHUKY nigposainis I'Y IIIC, a came:

OIMOJATKYBaHHS;

no po0oTi 3 MOAATKOBUM GOpProM;

MOAATKOBHX CEPBICIB.

Hoctyn no indopmaniiinux pecypcis y LIOIT Hagaetsbes BignosigHo ao Hakaszy JATC
Bix 15.05.2020 Ne216 "Ilpo 3atBepmkeHHs [lopsaaky Aoctynmy no iHpopmauii B
IHQOpMaLIHHNX, KOMYHIKaliHHMX Ta  iHGOpMauifHO-KOMYHIKAUIMHUX cucTeMax
JeprxaBHoi moaaTkoBoT ciyx6u Yxpaiuu".

Hoctyn pgo [lepxaBHoro peectpy ©Oi3sMyHHX o0cCi6 — TIIaTHUKIB NOJAaTKIB
3abe3neuyeTbes  BimNOBiMHO Jo Ilopanky oOpoGKM MNEpCOHANLHMX OaHHX y 6a3i
NepCOHANbHUX NanuxX — JepxaBHOMY peecTpi (isM4HHX OCI0 — MIATHHMKIB MOJATKIB,
3aTBepAXeHoro Haka3oM MiHicTepcTBa ¢inaucis VYkpainu Big 24.02.2015 Ne 210,
3apeecTpoBatoro y MiHicTepcTBi toctuuii Yxkpainu 12.03.2015 3a Ne 278/26723 Ta
Hakasy [IIC sig 30.12.2020 Ne 776 «llIpo 3abe3sneuenns Bumor Ilopsaky o6poGxu
NEPCOHANBHUX AaHKX y 6a3] nepcoHansHuX gaHux JPDOO».

2.3. AaMiHicTPaTHBHI HOCJIYTH, 32 OTPHMAHHAM AKHX IIATHHKH MOXKYTh
3gepuyTHCeb Ao [OII

. Bumaya xapTku nnaTHMKa MNOJATKiB, BHECEHHs 1O TAaCTopTa TI'pOMajfHUHA
Ykpaitu (y Qopmi KHWKEYKH) JAHMX PO peecTpaliliHuii HOMep O6iKOBOi KapTKH
IUIATHUKA NOIATKIB 3 JepxaBHoro peectpy Gi3su4HUX 0ci6 — MIaTHHUKIB TTOAATKIE.

2. Baecenns no nacnopra rpomansHuHa Ykpainu (y GdopMi KHEKeYKH) BiAMITKE Tpo
HasBHICTb NpaBa 3/iHcHIOBaTH Oyab-Ki IUIaTeXi 3a Cepielo Ta HOMEPOM MNAacIopTa.

3. Bupaua BinomocTe#t 3 JlepaBHoro peectpy GisnuHux ocib — NIaTHUKIB NOLATKIB
PO CyMu/IKepena BUILTaUeHUX JOXOIIB Ta YTPUMAHUX MOAATKIB.

4. PeecTpalist peecTpaTopa po3paXyHKOBHX ONEpaliii.

5. PeecTpalliss KHUTr 001Ky po3paxyHKOBHX OIlepalii.

6. PeecTpaulis po3paxyHKOBHX KHHXOK.

7. PeecTpaulisi KHUTH 06/1iKy JOXOMIB Ta KHUMH OGNIKY JOXOMIB i BUTPAT MIATHUKAM
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€AMHOIO NOAATKY(110CAyra He HafaeThes Y 3B’543KY 31 3MiHaMH B 3aKOHOIABCTBI ).

8. PeecTpauis xuurm obmixy XoXoXiB i BHTpar, sKy BedyThb (i3sWuHi ocobH —
MiAUpHEML, KpiM 0Ci0, 10 o6paln CIpomeHy CUCTEMY OMONaTKYBaHHA, i bisuuHi ocobH,
SKi MPOBAJATh HE3aNeXHy NPoQeciiHy AiAIBHICTH (OCAYra He HANAEThCA y 3B’S3KY 3i
3MiHaMH B 3aKOHOJABCTBI ).

9. Bunaya JoBiAKKM mpo mNozaHy JAeKiapami0 NIpo MaiHOBHH CTaH i JOXOOM
(momaTkoBy mekstapauiio).

10. Bumava [JOBIAKA IIPO CIUIATY MOAATKOBHX 3000B’A3aHB IUIATHUKOM MONATKY —
PE3UMICHTOM, AKMH BHDKIXa€ 32 KOPHOH Ha NOCTiHHe Miclle NpPOXHMBaHHA, Ta NpO
BIZCYTHICTE OAATKOBHX 3000B’93aHE.

1. Bunaua noBiaxu npo AoxXoau.

12. Buzaya 0BiKY PO CTIUTAaueHHi HepesHASHTOM B YKpaiHi mofaTok Ha npubyTok
(noxoan).

13. IMinTBep/uKeHnA CTAaTYCy TOAATKOBOTO pe3uaeHTa YKpaiHy;

14. PeecTpallisl nnaTHAKa €1MHOrO MOAATKY (B YaCTHHI NPHIHATTA 3asiB T4 BHECEHHS
10 IKC «ITomatxoBuit 610K»).

15. HanauHs BUTATY 3 peecTpy INTATHUKIB €QMHOTO MOJATKY.

16. Bugaua noBiaxu npo BiacyTHiCTs 3a60proBaHOCTI 3 MIATEXIB, KOHTpPOJIbL 3a
CIIPaBJITHHSM AKHX [TOKJIAJICHO Ha KOHTPOJIOIOYi OpPraHu, .

17. Brmouenns HenpubyTkoBoro nmianpuemcrsa (yCTaHOBH, OpraHizarlii) 2o Peectpy
HeNpUOYTKOBMX YCTaHOB Ta OpraHisauiif (B 4aCTHHi 36epiraHHs 3asB IIATHUKIB MOJATKIB
B 0ONIKOBIH cripaBi)

18. BHecenns 3MiH 10 BitoMocTel, wo MictaTees y Peectpi HeTpUOYTKOBUX YCTaHOR
T& OpraHizanii (B yacTHHi 30epiraHus 3asB MIATHUKIB MOJATKIB B 06/TiKOBI cnpasi).

19. Hananus sutsry 3 Peectpy HenpuGyTKOBMX YCTaHOB Ta OpraHizauiii (B yacTHHI
30epiranHs 3asB NIATHHUKIB MOJATKIB B 061iKoBi# cripaBi).

2.4. Inmi nocsryru Ta cepBice

1. IlpuiiMaHHs KOpecIOHAEHUIT MO0 OTPUMAHHS a/IMiHiCTPATHBHIX OCYT.

2. IlpuiiMaHHA NOZATKOBOI Ta 1HIIOT 3BITHOCTI.

3. Obnik nnaTHUKIB:

3.1. B3ATTA Ha 00JiK NIATHMKIB MOAATKIB, TUIATHHKIB €IMHOTO BHECKY, 00’€KTiB
OMOAATKYBaHHS Ta 00’ €KTIB, OB’ A3aHUX 3 OTIOAATKYBAHHSM:;

3.2. HaiaHHA BUTATIB 3 PEECTPY TUIATHHKIB MOATKY HA JNOJIaHY BapTiCTh;

3.3. BUIa4a A0BifKM Npo 3MiHY peecTpauifHOro HoMepa 06GiKOBOT KapTKH MNIaTHHKa
HOJaTKIB.

4. IlpoBenieHHA 3BipKH 3a NHCHMOBOIO 3aSBOK) TUIATHHUKIB MojaTKy Ha MaifHOo 3
bisuuHux oci6 (moaaTKy Ha HepyxXoMe MaiiHO, BIAMIHHE BiJl 3eMeJbHOL JISHKH,
TPAHCTIOPTHOTO TIOJATKY Ta MIATH 3a 3eMIIO (Y T.4. 3a5Ba AJIs 3aCTOCYBAHHS IIBIH)).

5. IlorokeHHs JOBiOK-pO3paxyHKiB Ta MiAMMUCAHHS JOBIIOK PO BHUOa4Yy KOIITIB
AN BHILIATH 3apo6iTHOT miaT Ge3 mepeBipkH CYM CIUIAaTH €AUHOTO BHECKY.

6. Hagauus noctyny nnatHnkam 10 6€3KOITOBHOrO MPOrPamMHOro 3abe3neueH s s
(popMyBaHHA Ta NOJAHHS MOAATKOBOI, (IHAHCOBOI Ta IHWIOT 3BITHOCTI ILIATHHKIB B
€IEKTPOHHOMY BHIJISAI.



7. Hananus xoHCynbTalliff 3 MUTaHb:

7.1. MOJATKOBUX CEPBICIB;

7.2. N0AATKOBOTO 3aKOHOAABCTBA, 3AKOHOAABCTBA 3 MMUTaHb CIUIATH €IHHOrO BHECKY
Ha 3arajbHO000B’A3KOBE Aep)KaBHE COLIAIBHE CTPaXyBaHHA Ta iHIIOr0 3aKOHOMABCTRA,
KOHTPOJIb 3a JOTPHMaHHAM SKOro noknaaeHo Ha opranu JI1C.

8. IIpuiiMaHHA BXiAHOT KOpPEeCNOHACHUIT.

9. llpniiMaHHA 3BepHEHb MPOMAJSH Ta 3allUTIB HA OTpUMaHHA nyGaiudol indopmauii
y Mexax 3akoHiB YkpaiHu BiA 02 xoBTHs 1996 poky Ne 393/96-BP «Ilpo 3BepHeHH:
rpoMasH» (31 3MiHamu) Ta Big 13 ciuasa 2011 poky Ne 2939-VI «IIpo moctyn mo
my6niuHoi indopManii» (3MiHamu).

2.5, CynyTHi nocsiyru

Hananus nmuataux cynyTHix nocayr opranoM AIIC zabopoHserses.

3. Bumornu ao npauniBHHKIB, 3a;y4enux 1o poboru B I[OI1

IpaniBHuky, ski 3amyqarotecs o pobotu y IIOIL, y cBoilt poGoTi kepyroTbes
KoHcruTyuieto Ta 3akoHamu Ykpainm, ykasamu [lpeswmenta YkpaiHH, NOCTaHOBaMH
BepxosHol Paau Ykpainu, npudHATHME BianosiaHo no KoucTutynii Ta 3aKkoniB Vkpainu,
akramu Kabinety MinicTpiB Vkpainu, Hakasamu MiHdiHy 3 nuTaHb, IO HANEXATh 10
xomnereruii JAIC, nakaszamu (posnopamxenusamu) OI1C ta I'Y JIIC, uuM NoNoKeHHM,
MOJIOXKEHHAM TIPO MiAPO3ALJ, OCaZOBOIO IHCTPYKLIEIO.

Mpauisauky, samyyeni g0 poGot y LIOT], moBuHHI A0TPUMYBATHCE LiIOBOTO CTHITIO
B O/1931 Ta HOCUTH OeMIK.

INpauisuuky, 3anyyeni 1o poboru y 1O, nosunri 6yTH BUCOKOKBANi(iKOBAHUMMU
crenianicTaMy, KOMYHiKaOensHUMH, AOGPO3IHWIMBEMH, TOJIEPAHTHUMH, TPHHIHIIOBAMHU
Ta QUCUMILIIHOBAHUMHK y poGOTi, BMITH NpaIioBaTH B KOMaHMi, JOTPHMYBATHCH MPABHI
JiNOBOro €TUKETY.

4. Hapuanng npaniBHuKIB, 3a1y4ennx 1o po6otn B LIOIT

HaBuanna npanisuukis, 3anydennx gm0 poboru B L[OII, l'IpOBOI.[PITbCH
NpaliBHAKaMK BiNoBigHuX nigposninis I'Y ATIC opun pas Ha MiBpOKY abo y 3B’A3KY 3i
3MIHaMH y MOPAAKY HaJaHHA nochyr (Y TOMy YHC/i 3i 3MiHAMM y 3aKOHOJABCTBI) y bopmi
ceMiHapiB (y T.u. BieoceMiHapiB) Ta 3a AMCTAHLIMHOW0 360 AHCTAHIIHHO-OYHOMN
(xoMbGinoBaHOIO) hopmMamMu HaBuaHHs 32 yuacTi ¢paxisuis JI1C.

Y pasi BcranosieHHs y LIOII asroMatusoBaHo! crcTeMH KepyBaHHA 4eproio,
HpaHlBHHKH oprasis JII1C nonycxa}o'rbcsx 10 pobOTH y HBOMY JHILE MICHs 03HANOMIICHHS
3 IHCTPYKUI€0 KOPHCTYBaYa CHCTEMH, NPOBEAEHHS 3 HUMY IIPAKTHYHOTO 3aHATTA MO0 ii
BHKODUCTAHHA Ta JEMOHCTpallil HUMH KepiBHMKY a6o mopmeparopy LIOIT BMinHs
KOPHCTYBAaTHCS CHCTEMOIO.



7

5. BianosiaaabHicTn

3a HecBoeuacHe Ta HeHanexkHe HamaHHa mocayr y LOIl incnektopu Ta
KepIBHUKH MiJpO3LiNiB, BiJNOBiJaNbHHX 3a iX HagaHHd, KepiBHUK LIOIT i
xoopanHatop LIOIT y Mexkax noBHOBaXKeHb HECYTh BIANOBIAAIBHICTE, NepeaGayeHy
3aKOHOZABCTBOM.

Havansnux Jlep>kaBHOT 10JaTKOBOT
increkuil y ConoM’sHebkoMy paifoHi Jroamuna TOHYAPOBA



