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1. 3araabHi NOJIOKEHHSA

Ile#t pernameHT (mani — PernameHT) BH3Haya€ NOpPSAOK opradizauii poboTH
Lentpy oGcnyroyBanHsa mnatHukiB (mani —~ LIOI), nopsgok xift kepisuuka L{OI1
(kepiBuuka JII11) Ta iioro B3aemopii i3 migposainamu I'Y [AIIC, BignoBiganbHUMU 32
HaaaHHA nocoyr B LIOIT.

Hapnanus nocnyr y LHOII 3aiHCHIOETBCS 3 JOTPHUMAHHAM TaKHX MPUHIUTIIB:

BEPXOBEHCTBA IIpaBa, Y TOMY YHC/i 3aKOHHOCTI Ta FOPUIUMYHOT BU3HAYEHOCTI;

CTablIBHOCTI,

PIBHOCTI Nepes 3aKOHOM;

BIAKPHUTOCTI Ta IIPO30POCTi;

ONEepaTUBHOCTI T4 CBOEYACHOCTI;

JOCTYIHOCTI iH(popManii npo HagaHHA aMiHICTPATHBHUX MOCIYT;

3aXUUICHOCTI NEPCOHANBHUX JaHHX;

AOTPHMaHHS NpPOLeSyPHHUX AiH NI OTpUMAaHHA aJMiHICTPATHBHUX IIOC/YT;

HEYNEPEHKEHOCTI Ta CIIpaBe IJIHBOCTI;

AOCTYTHOCTI Ta 3py4YHOCTI /1 Cy0’€KTiB 3BEpHEHHS.

L{OIT y cBoiii misnpHOCTI KepyeThcs KoHCTHTymi€ro Ta 3akoHamu VYKpainu,
ykazamu [lpesupenta Vxpaiuu, mnocraHoBamu BepxosHoi Pamgu  Vipainu,
NpUHHIATAMHA BiAnoBigHo mo Koncrurynii Ta 3akoniB Vkpaiuu, axtamm KaGinety
MinicTpis Ykpainu, Hakasamud Mindiny, nakazamu (posmopsmieHHsmu) JIIC Ta
I'Y IIIC, nopyuennsamu lomou MIIC, nayanenmka 'Y JIIC, iHIIAMH axTaMu
3aKOHOJaBCTBA.

2, ITiaposninn, BinnosinaabHi 3a AorpuMaHHs Bumor PernamenTty

3a noTpuMaHHs BUMOT PernameHTy BiANMOBifar0Ts Oigpo3ainy:

AIIl y Tonociiecekomy paifoni (mani — JII) y wacTuHi opranizamiiiroro
3a0e3NeYeHHs. BHKOHAaHHA  PermaMeHTy, BiAUOBiAHO [0  (YHKIIOHATHHMX
NIOBHOBAXXeHb, 3a0¢3Me4eHHs NpUIIMaHHS 3BITHOCTI, HaJIaHHA aIMiHICTPaTHBHUX Ta
inmmx nocnyr B LIOI1, a Takox HajaHHA yCHHX KOHCYABTALIH Y MEXax KOMIIETEHUIT;

thiHaHCOBOrO 3abe3nedenns Ta GyxrauTepchkoro obmiky, iHpacTpykTypH Ta
TOCIIOAAPCHKOrO 3a0e3MeUeHHs — BiJIOBITHO A0 [OBHOBaX€Hb, Y TOMY YHCII B
HaCTUHI IPOrHO3YBaHHSA, NaHyBaHHS Ta (iHAHCYBaHHA BHIATKIB Ha MaTepiankHo-
TeXHiYHe 3a6e3NedeHns | PO3BUTOK AiSUIBHOCTI; MaTepialbHO-TeXHIYHOT NiATPUMKH
(30kpema, 3a TexXHiYHi BHMOTM [0 NpPHMIINEHHS, B fkOMy posMiuyerses LIOII,
obnawryBanHs npumimens LOIT odpicHumn MeGnamu, 3abe3nedeHHs BHTPATHAMH
MarepiaiamMe (namip, KaHNENApChKe NPWIafAs TOIIO), Opraizaiii myOIIYHUX
3aKymiBenb; 3ale3nedeHHs yKIaJaHHS JOroBOPIB MNpPO HaiaHHA MOCIOYT i3
BCTAHOB/IEHHS Ta OOCIYrOByBaHHS OXOPOHHOI T2 TNPOTHNOXEXKHO! CUrHatizamii,
KaMmep BiJeOCHOCTEPEXeHHs, KOHANLIOHEPiB, aBTOMATH3OBAHUX CHCTEM KEPyBaHHS
yeproio, iHQOpMaUiHHMX CcTeHAIB, TaGNMYOK, MOKAXUMKIB pPyXYy, NaHayciB,
3abesneueHHs Oes3Nekd BigBigyBauiB Ta mpaliBHHKIB, 3abe3medeHHs YHCTOTH y
npuMitteHaax LOIT;

MiApO3iH, AKi, BiAnosigHo K0 QyHKIiOHATBEHEX MOBHOBaXKEeHbL, BiAMOBIIAIOTE
32 HaJaHHs aMiHICTpaTHBHHUX Ta iHmuxX nocayr B 1IOIT;
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iHpopMaliiiHi TexHonorii Ta nogarkoBux cepsiciB (I'Y JIIC y M. Kuesi) — y
YacTWHI JAocTyny a0 6a3 gaHux, HeoOXigHMX ang pobGOTH 3 MJIaTHUKaMM Ta
Oe3nepebiiiHoi poGoTH MepexeBHX CepBiciB, 00NaILTYBaHHA MICLb IS BiIBiAyBa4iB
3 JOCTynoM 10 mepexi [HTepHeT, BuBeaeHHs iHGopMalLil Kamep BiIeOCNOCTEPEIKEHHS
nocagosuMm ocobam I'Y JIIC y M. Kuepi, 3alesncueHHs HalaromkKeHHs Ta
(QyHKLIIOHYBaHHS 1X Ta aBTOMAaTH30BAHHX CHUCTEM KepYBaHHS Yeprolo, 3abe3neyeHHs
MOXIIHBOCTI NOCTIHHOI'O KOPHUCTYBaHHS enekTpoHHMM 3B’s3kom 3 ['Y JATC y
M. Kuesi (y T.u. 3acobamu AIC «YnpaBniHHA NOKYMEHTaMu» Ta CHCTEMH «Foss
Mail»), cucremoro «Jlira 3akon», 3aransHONOCTYMHUM iHQOPMALIHO — JOBIAKOBUM
pecypcom LJUJI ATIC;

JOKYMEHTAIBHOTO 3a0e3leveHHs Ta eneKTpoHHoro qokyMentoobiry (I'Y AIIC y
M. KneBl) — y wacTuHi opraniszauii poGoTH 3 npuiiMaHHs KOPECHOHIECHIIl W00
OTPYMaHHA AAMIHICTPATHBHUX MOCHYT, IHIIMX HOKYMEHTIB (3BepHEHb IPOMAJsH,
3aIHTIB HAa OTPUMaHHSA NMy6nivHol iHdopMalii, ToLro);

inpopmaniiinoi B3aemonii (I'Y AIIC y M. Kuesi) — y yacTuni oprasizauii po6ortu
3 po3pobKK Ta MOTOMKEHHS i3 CTPYKTYPHHMMH MiAPO3ilaMK TeMaTHYHO! APyKOBAHOI
NpONyKLIi, BLASOCIOKETIB 3 MUTaHb 3aCTOCYBAaHHA OKPEMHX TOJIOKEHD MOAATKOBOTO
3aKOHOJABCTBA, 3aKOHOJABCTBA 3 IMMTAHb CIUIaTH €IHHOTO BHECKY Ha
3arajlbHOO0OB’A3KOBE JIepXKaBHE COLialbHe CTpaxyBaHHS, POJMKIB cCOLIANbHO]
peKJIaMH 3 TOAATKOBOT TEMATHKH. |

Horpumanns BuMor PernameHTy € 000B’I3KOBUM 110 BUKOHAHHS! MPalliBHMKAMH,

AKI 3amyvaroTeea go pobotu y LIOIN, Ta KepiBHHKaMH CTPYKTYPHHX Niapo3AiliB
I'Y ITIC y M. Kuesi.

3. Pexxum poborn IOIT

[puiiom cy6’exTiB 3BepHenb y LIOIT: moHexninok, BiBTOPOK, cepela, YETBEp 3
9 rog. 00 xB. no 18 roa. 00 xB.; m’atuuns 3 9 roxg. 00 xB. mo 16 roa. 45 xB., 3
nepepsoro Ha 06ix 3 13 roa. 00 xB. a0 13 ron. 45 xB.; cyboTa, Heana BUXiAHI IHI,
BlANOBiAHO A0 [lpaBua BHYTPIIUHBOrO CIYK00BOro poO3NOPAAKY TEPHUTODIAILHOIO
OpraHy, 3aTBEPJ)KEHHX Y BCTAHOBJICHOMY MOPSIKY.

Hac npuiioMy cyG’ekTiB 3BepHEHB € 3aralbHMM (€AHHHM) A7d BCiX MOCIYT Ta
cepBiciB, o HagawTbes y LOTT.

3 ypaxyBaHHAM perioHaJbHUX ocobmuBocTedl HauansHukom 'Y JITIC (abo
0cobor0, fiKa BHKOHy€ Horo o0OB’S3KH) MOxe OyTH BCTAHOBIEHO IHIUMH PEXUM
pobotu LIOIT

Y oOcCTaHHIH OeHb rpaHUYHOro CTPOKY [OJaHHSA 3BITHOCTI, BU3HAYEHOTO
nyuktoM 49.18 crarri 49 [lopatkoBoro komekcy YkpaiHu (3 ypaxyBaHHSM BHMOT
nyHkty 49.20 crarri 49 [lomarkoBoro komexkcy VYkpainm), uyac poBoru LIOI1
1oaoBxyeTbes 10 20 roa. 00 XBuyH.

Harepenionni cBATKOBHX i HEpOGOUHX JHIB TPUBATICTH POGOTH CKOPOUYETHCS HA
OJZIHY TOOHHY.

Yac TtexniyHOl nepepBH pobovoro Micus — pas Ha ABI rogdHM He Oinblue
15 XBUIHH.

Hns cucrem, ski norpeGyloTh NMpoBedeHHs pernaMeHTHUX pobiT (Hanpuknan,
AP®O), yac TexHiyHOi mepepBn Moxe Oyty 36inbiieHo 3a HeobXimgHOCTI Ha yac
IIPOBEJICHHSA PerIaMEHTHHX pODIT.
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3 Metolo 3alesneueHHs Oe3NeKH BiJBiXyBadiB Ta NMpauiBHUKIB, 3aJIyYCHHX IO
poGorn B LIOIl, y pa3l BHHHKHEHHs MO3AIITATHHX CUTYAllidi Ta 3a HAABHOCTI
nocratHix migctaB KepiBuukoM LIOII, 3a moromxenusMm 3 koopaunatopom LIOIT,
MOXce OyTH MTPHHAHATO pillIeHHS NPo TUMYAcOBY 3MiHy rpadika poGoru LIOI1, npo wo
NOBIIOMJIAETRCA Ha BiANOBigHOMY cyGcajiti TepuropianieHOoro oprany JIIIC
Bebriopramy JIIC ta Gesnocepeanso y LIOIL

4. Cknapnanns rpadikis po6orn npanisnuxis y IIOIT

Mo 3abesneucHHa OGesnepebiiinoro ¢ynkuionysamns I[OIT  momicsus
Cknazaerscs rpadix poboru npauisnukis I'Y ATIC y LOII (nani — I'padik), saxuit
3aTBepIKy€eThes HakasoM I'Y ITIC no mouatky micsus, Ha sxuil ckiageHo ['padix.

I'padix popmyeTses cexropoM opraunisauii poGoru LIOIT AT 32 npono3umisMu
cTpykTypHuX migposainis I'Y JIIC, mo BiAmoBifaloTh 3a HalaHHA HOCIYT Ta
cepsicis y LIO[1, 3 ypaxyBaHHsM B3a€M03aMiHHOCTI NpalliBHHKIB.

Ilinposnin nogarkoBux cepBiciB rotye Ta 3a6e3nedye MiIrOTOBKY Po3IOPSIYOrO
AOKYyMeHTa Npo 3aTBepAxeHHs ['padixa y nopaaxy, BcTaHOBIEHOMY pernameHTom 'Y
AIIC.

Buecenna 3min no I'padika 3nificHIOETbCS Ha MifCTaBi Mpono3mumifl KepiBHHKE
HOII, noromxennx koopmunaropoM LOII, Ta cTpyxTypuux miaposginis ['Y JIIIC,
WO BIAMOBIAAIOTH 3a HafaHHA nocayr y LIOIT,

Ilponmosunii HamaloTbCst  CTPYKTYpHMMH minposginamu 1Y JIIC Ta
nigposainamu Il y muceMoBOMy BHIVIII He Mi3HileE, HIX 3a 5 poboumx aHiB 10
ITOYaTKy MIiCHIIA.

['padix moBuHEeH po3pobnATHCA 3 AOTPUMAHHSAM BHUMOT Komekcy 3akoHiB mpo
npalo Ykpainu, crarti 56 3akony Ykpainu «[Ipo nepxasHy cnyxGy», crarri 6
3akoHy VYkpainu «[lpo anminmicTparmBHi mocmyru» Ta pexumy poSoru LIOII,
30KpeMa TpHUBANiCTh pOGOYOro wuacy JEpKaBHOTO CiyOOBLsS He MOBHHHA
TIepEBUIIYBaTY HOPMH, BCTaHOBNIEHO] cTaTrero 50 K3nll Ykpainw.

s BHKOHAHHA HeBiAKIanHuWX abo HemepenGadyBaHWX 3aBIAaHb nepKaBHi
CIyx0O0BLi y TIOPSAKY, BU3HAYEHOMY CTATTelo 56 3axony Ne 889, ta 3 ypaxyBaHHAM
ocobnuBocTel Ta 0OMekeHb, epen0auyeHHX YaCTHHOMO YETBEPTOIO CTaTTi 56 3akoHy
Ne 889, Ha nincrasi Hakasy (posnopsmkenHs) Havanshuka ['Y JITIC (abo ocobu, sika
BUKOHYE HOro 00OB’s3KH) 3000B’A3aHi 3’SBUTHCS Ha ciyxO0y i NpamioBaTH MoHan
YCTaHOBIIEHY TPHUBAJIICTh poOOYOTO [HA, & TAKOXK Y BHXiMHI, CBATKOBI Ta Hepoboui
JH1, Y HiYHUI Yac.

Tpusanicts poGoTu MoHa) yCTaHOBIEHY TPHBATICTH POGOUOrO [HS, @ TAKOK y
BUXiIHi, CBATKOBI Ta HepoGoui JHi, y HiYHMH Yac He NMOBHHHA [EPEBULLYBATH IS
KOXHOTO JI€PXABHOIO CITYkOOBLA YOTHPHOX FOJMH MPOTAIOM JBOX AHIB MiApSA i
120 roaus Ha pik.

3a poGoty B 3a3Ha"eni AHi (Yac) ASPKABHUM CIyKGOBLISM HATAETHCA rpoINOBa
KOMIIEHCALlIA y po3Mipi Ta NopsaKy, BUSHAYEHUX 3aKOHONABCTBOM Ipo npamio, abo
MPOTATOM MiCSUs HAJArOTECA BIANOBINHI AMi BiAmOYHHKY 3a 3asBamu JAEpKaBHUX
cyx00BLIB.

I'padik cknagaeTbes 3 MBOX po3minib:

npanisauky JI11, axi mocTiiiHo 3any4eni no poGotu y LIOIT;
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npauisaukk I'Y JIIC, ski BianosigHo 1o cBoix (QyHKUiOHANBHEX OGOB’S3KIB
MOXYTh 3a)1y4aTHCh J0 poboty y LIOIL

Y pasi BIICYTHOCTI (3 NOBaXHMX NPHYMH) NPAUiBHHKA, AKUH Mae IpuiiMarTy
Biasigysadis y LIOII, Ta ocofu, ska Ha mepiof ioro BigcyTHOCTI BimmosimHo no
I'padika saminse Horo, KepiBHMK BiMOBIAHOIO CTPYKTYpPHOTO Migpo3fiTy IOBHHEH,
He Mi3Hile no4atky poGotu LIOTII, BusHauKuTH NOocanoBy ocoby, sKa MpaLOBATHME B
HOI1, ta onepatnBHO moBinomMuTy 1po ne kepisruka [0

Onmara npaui NpoBOZMTECS 3rifHO 3 YMHHUM 33KOHOAABCTBOM MIPO OILIATY

npami.

3. TexHi4yHi BUMOrH 10 NpuMiLteHnn, B sikoMy po3mimyerbes IIOTT

5.1. 3araneHi BUMorn xo obnawTtysanns LIOIT

IlpoekTyBaHHs HOBMX a00 pPeKOHCTPYKLii icHyroumx 6yquHKIB, CIIOpYZ TAa
KOMIUIEKCIB, a Takok BOYAOBAHO-NPHOYIOBAHUX MPHMIIeHb, NPU3HAYEHHX s
00CITyrOByBaHHs TUIATHHKIB, 3AIMCHIOETBCS 3FiZHO 3 BHMOTAMM, BCTAHOBIEHMMH
AepKaBHUMM OyniBesbHMMH HopMamu JIBH B.2.2-9:2018 «I'pomanchki OyIUHKH Ta
ciopyau. OcroBHi nonoxenus», JBH B.2.2-40:2018 «IHxI:03UBHICTD OyniBens i
CIOpya».

Ha dacani Gynisni Han BXinHoIO rpymnowo posMiuryeThes BHBicka 3 Hazsoro LIOIT,
MOPSIA i3 BXiAHOIO IPYTION — BUBICKa 3 rpadikoM poGora LIOIT.

Bxin no LIOIT nopuuen 6yTr OKpeMEM BiX BXOAY [0 iHIIKX NPUMIIIEHb OpraHy
AI1C.

Y pasi HeMOXNHBOCTI OGnalITyBaHHs OKpeMoro Bxoxy ao LIOTT nependaduTu
OKpeMHH NpoxiA 10 inmux npumMimens oprany JITC 3 LIOIT, o6naxsanuii cucTeMoro
JOIYCKY.

3ab0pOHAETBCA PO3TAIIOBYBaTH TpH BXoAi m0 LIOIT OXOPOHH (OXOpPOHI(B), AKI
0OMeXyBaTUMYThL JOCTYNl TIpoMajsH. Bxinm mae Oyt BinbHHUM. OXOpoHa MOXKe
nepebyBath B mpumimenni [[OIl, anme BHKIOYHO s CIIOCTEpe:KEeHHS 3a
TPOMaJCBEKHM TOPSIIKOM.

BXimuuii MaHnaH4uK nepes BXOAOM NOBHHEH MATH: HaBiC, BOJOBIIBIN Ta
nigirpie.

Y pasi posmimenns LIOIT na 1-my moBepci Bikea mnoBuHHI OyTH 330BHI
3aXHIICHI METANEBHMH PEIiTKaMy 260 3aXHCHHMH poJleTaMu.

IToBepXHi MOKPUTT BXigHUX MalinaHumKiB i TaMOypiB NOBUHHI OyTH TBEpAUMH,
HC J0IyCKAaTK KOB3aHHS NIPH HAMOKAHHI | MaTH IOIepeYHui HaxHa y Mexax 1 — 2 %,

[pumimenns L{OI1 o6nagayerses:

OXOPOHHOIO CUI'HAMI3alli€ro;

ABTOMATHUYHOIO TTOXEXHOIO CHrHali3ali€to, CHCTEMOX)  BOASHOIO
CIPHHKJIEPHOTO  IOMKEXOraciHHS (32 HAfBHOCTI TEXHIYHMX MOXIJIMBOCTEH) Ta
BOTHCraCHUKaMH Y HeoOXinHi# Kinpkocri;

KOHAMLIIOHEPOM;

CHCTEMOIO OINaJIEHHA CEKTOpiB OYiKyBaHHs i poGoumx Micus mpanisHHKIB,
3auTydeHuX g0 poboru B 1IOIT;

C/ICKTPUIHOIO MEPEeXCI0 3 ypaxXyBaHHAM HOPMATHBIB IS KOMII'IOTEPHOIO
obnaiHaHHs, sIKe BCTAHOBNIOETHCA IS 32063 IeeH s ¢yuknionysanns [1OIT;
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KaMepaM¥ BiIEOCIOCTEPEXXEHHS i3 BHBeJeHHAM iH¢opmauii oxopoHi (3a
HasiBHOCTI), mifiposauty noxarkosux cepsicis ['Y ITIC, koopaunaropy LIOII mns
3a0e3reueH s ONEepaTHBHOIO pearyBaHHi, nopaaky Ha tepuropii LIOIT Ta koHTpomO
3a AiANBHICTIO NPaliBHAUKIB, 3any4eHux 10 pobotya B LIOTT.

Posmimenss Mepex Mae 6yTH IpHXOBaHHM.

Mepexa mnosuHHa 3abesnedyBatd cTaGuIBHy poGOTY NpH MakCHMAJLHOMY
HaBaHTaXXCHHI.

Ilpn obnawrtysanni I[OIl cnix nepeaGauuTd OKpeMi eneKTpoMepexi s
BHYTPILUHBOIO Ta 30BHIIIHBOTO OCBITIIEHHA, aBapiiiHe OCBITIICHHS.

ITepenan oceiTneHOCTi MiK CyCIOHIMM NMPUMIIIEHHAMH | 30HAMH He HOBHMHEH
OyTH Ginbuuti 1:4,

OxopoHHa i MOXeXHA CHCTEMH CHIHAaJi3alii ITOBHHHI BiAMOBINATH BHMOraM
HOPMaTUBHO-NIPABOBUX AKTIB 3 IIMTaHb BIPOBAIKEHHS T4 KCILTYaTall TeXHIYHUX
3ac0o0iB OXOPOHH 1 moxexHOI Ge3neky.

Buytpimni#f npocrip LIOIl ocHauryeTbcs TaGNUYKaMH Ta MHOKAKYHKAMH
HanpaMKy pyXy. Crcrema 3acobie indopmanii 30H i npumimens, nocTymuux ams
BinBinysauis L[OI1, a TakoX AOCTYNHHX Wi HHUX BXiIHHX By3NiB i mUIAXiB pyxy,
noBUHHa 3abe3neyyBaTn Ge3mepepBHicTh iH(OpMali, cBocdacHe Opi€HTYBaHHA W
OHO3HAYHe BIi3HaHHs 00’€KTiB i Micup BiABiAyBaHHA. BoHa nosuuHa nepenbadaru
MOXUIMBICTH OZEPIKaHHs iHpopMauii Npo mepenik HOCIYT, IMO HANAIOTHCS B HOTI1,
PO3MILLEHHs i TpU3HAaYeHHS (YHKUIOHATBHMX elIeMEHTIB, pO3TallyBaHHS IIUIAXiB
€BaKyalii, [ONepe/lKaTH Npo HeGe3NeKy B eKCTPEMANbHHX CUTyaligX TOLIO.
Bisyankha imdopmanis mnosBuHHA po3TalIOByBaTHCE HA KOHTpacTHoMY ¢oOHi 3
PO3MipaMu 3HaKiB, 110 BiANOBiAAIOTH BincTaHi oy i OyTH yB’s3aHa 3 XYIOXKHIM
pillIeHHSM iHTEp €py.

Y unpumimenni 6ins aGo HaBIPOTH BXimHHX JBepell  BCTAHOBIIOETHCSA
ENeKTPOHHE Tallio abo BHBicKa (CTEHA), A¢ PO3MILLYETHCA HOBimKOBA iHopMmartis
3aranbHOIO XapakTepy (HOMepH KaGiHeTiB, omepamifiHMX «BiKOHY», iHITHEX pobounx
MicUp 3 00C/TyroByBaHHS IIATHUKIB i3 3a3HAYEHHIM THiepeniky OCHOBHHX [THTAHB).

JJ11 BUCTIOBIEHHS CyG’€KTaMu 3BEpHEHb 3ayBaXkeHb i NPONO3ULIH 00 SKOCTI
HaJlaHHA aAMiHICTPaTHBHHX IIOCHYr Ta opraHisamii po6oru ITOIT y HbOMY
BCTaHOBIIOETHCS BiINIOBiAHa CKPHUHbKA.

5.2. Bumoru no BHyTpiHsoro obnamrrysants [[OTT

Ilpumiienns, B sxux posmimyerscs 1IOIT mae i OyaiBni, gxi 3’egHaHi
KOPHIOPOM.

Jo ix cknajy MaioTh BXOTHTH Taki 3aJIH/CeKIii:

Ha/laHHS aAMIHICTPATHBHUX MOCIYT;

NpHUIMaHHS 3BITHOCTI;

00CITyroByBaHHs IJIATHHKIB;

NPUAOM BXiTHOT KOpecHOHAeHII .

Y pasi HemoxnuBocTi Buokpemsienns y LIOIT Takux 3aJliB, IPHMIILEHHS B SKHUX
posmimero LHOII posgpinstorsees ua BLATOBIJIHI CcexIii.

Takox y LIOI1 mae 6yTu 061amITOBAHO:

CEKTOp/CEKTOPH OYiKYBaHHS,

CEKTOP/CEKTOPH po3MiLieHHs iHopMaLil;
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KIMHATYy BiZOKpeMIIEHOTO TMYHKTY peecTpauii KOpHUCTyBayiB KpaJlihikoBaHOTO
HajaBaya eJIEKTPOHHHX AOBIPYHX MOCIYT MiAPO3AiTY peecTpallil KOpUCTyBaYiB;

KiMHary (micue) mng poGoTH 3amUTYBadyiB i3 JOKyMEHTaMmH, IO MICTATh
nyGniuHy iHpopMalliio, X KOIisiMHy,

Miclie/Miclis 1 TUIaTHUKIB 3 JOCTYNOM 10 Mepexi InTepHer;

poGoue Miclie Moaeparopa;

3a HasBHOCTi KiMHara Juis npuiiManHs ki mpauisHukamu [OIT (oxpema
Kimnaara y npumiiieHHi oprany JIIC 3 BiamoBimHOIO TexHixor Ta MeOmsMH) (3a
MO>JTUBOCTI ).

Y TOIl MoxyTs oOnamTOByBaTHCA MicHd HOJf HalaHHSA CYNYTHIX MOCIyr
(po3milLieHO IUIATIXNHI TepMiHaTH, (inil 6aHKY TOLID).

3a HasBHOCTI MicUs JUia AiTel BURIIAETHCH KYTOUOK, A€ PO3MILIYETHCSA JUTAUMH
CTOJIMK Ta CTifelk, KHHIKEYKH, PO3MaIEOBKH, OJiBLI TOLIO.

5.3. Bumoru no obnamrtysanHsa 3anis/cexuiii L{OI1.
3an/cexuiss Mae JB! 30HM — BHYTpilHio, Ae mnepebGysae npaiisaux HIIC, Ta
30BHILIHIO, e 00CIYIOBYIOTbHCS BiBiMyBaqi.

5.3.1. 3araybHi BUMOIH 10 00NaIITYBaHHS POOOYMX MICLb IIPALliBHUKIB.

BHyTpiuiHa 30Ha cKianaeTbed 3 poOOYMX Miclh MPAliBHUKIB, KiTBKICTh SIKHX
BHPAXOBYETEHCA 3AJIEAKHO Bl CEPEAHBOT KUTBKOCTI IIATHHKIB — BiIBIYBaYiB HA JICHE.

Posramrysanns po6o4oro Micus NMOBHHHO 3a0e3revyBaTH NPALIBHUKY BilbHMH
BX1J Ta BUXIN.

Mix  BHYTpPIIHBOIO  Ta  30BHINIHEOK  30HAMH  BCTAHOBIIOIOTHCS
METAIONIACTUKOB] NIEPErOPOJIKH 3 TIPO30OPHM CKJIOM Ta ONepalifiHUMU BiKHAMH IS
[IpHIIMaHHS BiJBiAyBadiB.

Y 3anax, B AKMX BCTAaHOBJIEHH:A NEPErOpoloK He € 060B’s13k0BKM, pobodi Micis
PO3MILLYIOTBCS B TAKMH CII0CI0, 110 YHEMOXKITHBITIOE O3HAHOMIIEHHS CTOPOHHIX 0¢ib 3
iHopmali€ero, AKa BHBOTHTBCS Ha MOHITODM TpPAlliBHHKIB, T2 JOKYMEHTAMH, IO
3HAXONATECS HA POGOYOMY CTOJII NPaLiBHHKIB.

PoGouye Miciie moBMHHO OyTH 00IaJHAHO HEOOXiZHOIO KOMIT'HOTEPHOK Ta
O(iCHOIO TeXHIKOW, TeneoHaMH, MeOIIMH, & TAKOK 3abe3NeUeHo KaHUEeMIPChKUM
NPUIAJJIAM Ta MATEPOM.

KoMn’rorepHa Texmika moBuHHa 3aGesmedyBarit poboTy 3 iHdopMauiifHumu
cucremamu JIIC Ta mporpaMuuM 3abe3ledyeHHAM, HEOOXiAHHM Ul BHKOHAHHS
NpaUiBHUKAaM¥, 3a1y4eHuMH 10 poborn y LIOII, GyHKUIOHATEHEX MNOBHOBAXKEHb,
TNOB’A3aHUX i3 00CIyroByBaHHAM IIJIaTHHKIB.

Koxne po6oye miclie nOBHHHO MaTH iH(opMariifiHi TabMU4YKy i3 3a3HATEHHIM
HOMepa MICL, NPi3BUIIA, iMEH] Ta MOCaH NpaliBHHKA, IO TIPHAMAE BiBiTyBauiB.

Hoctyn po xopnopatuBHoi Mepexi Ta Heobxigmux 6a3 mammx JI[IC
mpariBHUKaM, 3ainydeHuM o poGoTs y LIOIl, Hanaerbes y BeraHoBIeHOMy JIIC
HOPAAKY.

B 0008’s3k0BOMy NOpAAKY Ha KOMITIOTEPHY TeXHIiKy BCiX KOPHCTYBauiB Mae
OyTM BCTaHOBIEHO aHTHMBIpyCHe HporpaMHe 3a0e3leYeHHs, fKe Mae€ YHHHHUI
NIO3UTHBHUIM BHCHOBOK 32 pe3yNkTaTaMH JepiKaBHOI eKCIepPTH3H y cdepi TEXHIYHOro
3aXHCTy iHdopmauii Ta nineHsiitnuit ceprudikar xommnanil. IToBHHHO peryaspHO
301HCHIOBATHCSA OHOBJICHHS (a3K JaHUX CUTHATYD BipyciB.
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5.3.2. OxpeMi BUMOTrH mo 3amy (cekuii).

1) npuiimMaHHs 3BITHOCTI

2) npuiioM BXiIHOT KOpEeCIOHACHLIIT:

3a1 (ceKuis) noBuHeH OyTH oOnagHaHuil «BiKHAMKY IS NpHIMaHHS 3BITHOCTI
(32 MOXIHBOCTI 3 pO3MOAINOM 3a BHAAMH IUIaTHUKIB IOJATKIB — HAIpHKIAL,
«[IpuiiManns 3BiTHOCTI GisHIHEX ocib», «IIpuiiMaHHS 3BITHOCTI IOPHAKMYHUX OCi0»)
Ta «BIKHAMMW» JJIs NpUAMaHHS BXiqHOI KopecrnoHeHuii, a poboui Miclis IpalliBHUKIB
— TEXHIKOI0, HeoOxigHoro 114 11 peecTparii.

PoGoui Micus mpaniBHHKIB MOBHHHI OyTH OCHAaIeHi 0iCHOIO Ta KOMIT IOTEPHOIO
TEXHIKOIO 3 BiTIOBIIHUM NpOorpaMHUM 3abe3lieueHHAM, HEOOXiqHOIO IS pHHMaHHA
3BITHOCTI, a Takox 3abe3meveHi HeoOXiMHMM KaHUENAPCBKHM IIPHNAIisM Ta
riarepoM;

3) HajaHHsA aIMiHICTPAaTUBHUX ITOCIYT:

3a1 (cekuig) moBuHeH OyTu obnagHaHMM «BikHamu» I mpuiioMy ocib, mo
3BEPTAIOTECA 38 OTPHMAHHAM aIMiHICTPATUBHUX NOCTYT;

y 3aii (cexuii) BCTAHOBMIOIOTECA «BiKHa» JJIS INPHUHATTS 3asB HA OTPHMAaHHS
aaMiHICTPATUBHMX MOCHYT T4 BUAAY] pe3yNBTaTiB TaKMX MOCIYT (BiKHA MOXYTh OYTH
TOJiJICH] 32 BHAAMM MOCHTYT Ta 3@ KATErOPisAMH INIATHHKIB, TAKOXK IJs LIBHAKOTO
obcnyroByBaHHS Cy0’ekTiB 3BepHeHb poOOYi MiCIA TPANiBHHKIE MOXYThb
POSIOALIATHCS 33 NPHHLIUIOM NPHHOMY i BHAAYI JOKYMEHTIB);

4) o0ciyroByBaHHS IUTaTHHKIB!

Jns HajaHHg KOoHCYynbTallii, poboui Micld npauisHUKIB MaroTh OyTH 0OnagHaHi
KOMIT'IOTEPHOIO  TEXHIKOIO 3 JOCTYynoM A0 Mepexi IurepHer, Heo6XigHuM
MpOrpamMHuUM 3a0e3neyeHHAM Ta 000B’SI3KOBUM HOCTYIIOM JO 3araibHOAOCTYIIHOTO
indopmaniiino-goBigKoBorO pecypey (aani — 3IP) ITIC.

Y sani/cexuii oOcCITYroByBaHHA IUIATHMKIB BCTAHOBJICHHS MEPEropojoK He
000B’13K0Be.

5.3.3. Bumoru 1o o6naimtyBaHHA po6o4oro Micus Mosieparopa.

PoGoue wmicue mozmeparopa MOBHHHO GYyTH AOCTYHHHM /A CHOLIKYBaHHS 3
BiJIBi{yBa4aMH Ta OGNAaJHAHO CTiifkolo a6o0 CTOIOM, CTiJbLEM, KaHIENAPCHKHM
NPHNIAAAAM, KOMII'IOTEpOM 3 HeOOXiHMM IIPOTpaMHHM 3a6e3edeHHsAM, IPHHTEPOM
Ta KOMIIOBAILHUM araparoM a6o 6aratodyHKIiOHaIbHEM IIPUCTPOEM.

5.3.4. Bumoru 110 ofnamrtyBsaHHs NPUMIIEHHSI/MICIS BiIOKPEMIIEHOTO ITyHKTY
peectpanii (nani — BIIP) kBanidikoranoro nagasaua EJIT 1JT JTIC.

XapakTepUCTHKY NPUMIIIEHHS/MICLS MAIOTh BiJMOBINATH TAKMM BUMOIaM:

OKpeMa i30/1b0BaHa KiMHaTa (4acTHHA KIMHATH), 110 Mae o6MexeHHit 1oCTyI Ta
TIPUCTPIH ONEeUaTyBaHHs Ha ABEpsiX, 6e3 MOXIIMBOCTI JIOCTYHyY CTOPOHHIX OCi6, KpiM
niepconany BITP;

IJI0A NPHMILIEHHS 3 PO3PaXyHKY Ha OfHe poboue MiCLle Mae CTAHOBHTH He
MeHme 6,0 KB. M Ha KOXXHOro anMiicTparopa peectpanii + 1 poGoue micue He
MeHIe 6,0 KB. M 114 CTaHLil reHepauii kmouis;

NpUMilleHHA Mae OyTH ofnazHaHe CHCTEMAMH BEHTHIAUIL, KOHIULIiOHYBAaHHA
MOBITPS Ta OMAaJIEeHHS,

BIKHA TPUMIILEHHA MalOTh 6yTH 0OnafHaHi HaXiHHWUMHM MeTaleBAMU rpaTamu,
SIKIO BOHH 30BHIIIHI Ta PO3TAlOBaHi HA IIEPLIOMY Y OCTAHHBOMY MoBepci 6yaiBni
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a0 10 SKHX MOXIIUBE NIPOHUKHEHHsS CTOPOHHIX Oci6 3 maxiB cycigHix OymiBens, i3
PO3TALIOBAHHX IIOPYY MOXKEXKHHUX CXOAIB, TPYO BOAOCTOKIB TOLIO;

OesnepelukogHuii goctyn oci®é 3 obMmexeHUMH GI3HUHAMH MOXITHBOCTAMHA Ta
IHILIMX MaJio MOGINBHUX IpyI HaceJeHH,

NPUMILIEHHS TOBHHHO MaTK HeOOXiAHY KiJIbKIiCTh PO3eTOK IUIS MiAKIIOUeHHS 10
eNIEKTPUYHOI Mepexi Ta MOBHHHO OyTH OCHallgHe CHCTEMOIO AaBTOMATHYHOI
TIOXKEXHOT CHTHanNi3alii.

VY mpumimenHi BITP Matots sHaxoanTHce Taki ogicHi Mebi:

NMHCBMOBI CTONH 3 TymOamu 1nus nepconany BIIP (1 mis  KoXHOIO
aAMIHICTpaTopa peecTpalii + 1 ans crauuii reHeparii Kimouis);

mwadu, WO 3aYHHSIIOTECA Ha K04 JUis 36epiraHHs 0coboBHX cIIpaB KIi€eHTIB (2
IT.);

CTiIbUI Ha Koyecax (MO 2 Ha KOXHOrO agMiHicTparopa peectpauii + 1 s
CTaHLI reHepanii KJto4iB);

cei¢ i3 1BOMA BificikaMy Ta NPUCTPOEM OIEYaTyBaHHSI.

[TpumilenHs, y sxoMy posramoBaHo BIIP, IOBUHHO OXOPOHATHCS Y HepoOouuit
qac.

TexHIuHi XapakTepHCTMKH pOOOYHX CTaHIiM, WO BXONdTh A0 cknagy BIIP,
IIOBUHHI BIJIIOBiIaTH BUMOTaM, HaBEAEHUM y Tabmui 1.

Tabnuug 1. Bumoru 1o TeXHIYHMX XapakTepHCTHK pobounx craumiii BITP

e Bumora PC agminictparopa peectpauii PC renepanif xmouis
3/ PATOPAPEECIR KOPUCTYBa4iB
1 |Monitop Pigkoxpucraniunmii He Menine |PinkokpucTamiunmii He MeHIme
17 moitmip 17 moiimis
2 |[pouecop He MEHIIe aBogaepHoro | He MEHIIE JABOSAEPHOTO
npouecopa 3 yactoroio 2,4 GHz | nponecopa 3 yactororo 2,4 GHz
3 |O6’em onepaTHBHOI 4 I'6 (abo Ginpine) 4 I'6 (abo Ginbiue)
naMm'aTi
4 | OG6’eM XOPCTKOro 80 I'G (abo Ginsine) 40 I'6 (abo binpme)
JHCKa
5 |Bineoamantep Bumor He BHCYBa€ThCH Bumor He BuCYBacTbCs

6 |Mepexnuii anantep Byns-sxuit Mepexwunit anantep, | Bumor He BHCyBacThCA
CyMicHHi 3 TEXHOJIOTIE0
nepefayi maHux Big BIIP no
kpanidixoBanoro nanasasa EJIT

9101011008

7 |lligxovedHs no Hassmicts  migkmouenns  xo |Kareropuumo 3afoposeHo 6ympb-
€JIEKTPOHHHUX Mepexi InrepHer (mpomycksa |ske HiIKTIOYeHH S bi (4]
KOMYHIKalliHHAX 30ATHICTE KaHATIB 3B’M3KY, INO |ENEKTPOHHHX  KOMYHIKAIifHux
Mepex 3a0e3MeuyioTs 06MiH Mepex (y TY.  JOKaibHOL
inpopmaniero Mixx IKC BIIP Ta!o6uucmosaishoi yu

xBanidikosanoro Hamasaya EJIIT|xopnoparusmol mepexi)
IO ATIC, mae 6yty He MeHDIe
10 M6ir/c)

8 Heobximna KiNbKiCTh 2 1
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pobounx craHi
KpiM pobouux cranuiit, y npumimenni BIIP mae 6yTd BCTaHOBIEHO Take
JoaaTrkoBe o00naqHaHuA:

USB nocii He MeHIle 2 of. s 3aluCy Iy KOOBUX KIIIOYiB;

NPUHTEP Ta KOMiIoBaNEHUHA anapar (a6o GararodyHKIiOHANBHHN IpHCTPiif);

TeJe(pOHHUM anapat MiChKOTO 3B’ A3KY;

TenedoHHNH anapar koprnopatusHoi mepexi JITIC;

CIEKTPOHHHMH K04 «Kpucran-1», mo Mae YMHHHMHA eKCIEePTHHH BHCHOBOK
Anminictpauii Jlepxcnenss’ssky Ykpainu y cdepi kpunrorpadiuHOro 3axucry
indopmauii, He MeHme 3 Of. A 3alMCY OCOGMCTHX KIIOYWIiB aaMIiHICTPaTopiB
peecrpauii Ta JUIs CTaHUIl reHepanii KIro4is.

Bumoru no nporpaMHoro 3aGesmedeHHs poGouux cranuiii BITP Ta cranmit
reHepallii KIO4iB KOPHMCTYBauiB NOBHHHI BifNOBiHATH BUMOTaM, HABENEHUM Y
Tabnuni 2.

Tabmuus 2. Bumorn fo mporpamuoro 3abesmedenns poGoumx craumiii BITP Ta cramuii
reHepaulii KIo4iB KOpHCTYBAYiB

Ne

Sl [IporpaMue 3abe3neuenns BuMmoru 1o nporpamHoro 3afesmedenss
1 OnepauifiHa cucrema Microsoft Windows 7 aGo sumie
2 Cucremue I13 [13 3aco6y aHTHBIpyCHOro 3aXHCTy

Ha po6ouux cranuisx BITP Ta cranuii reneparii xmro4in KOPUCTyBa4iB Ma€ GyTH
BCTAHOBJICHO aHTUBIPYCHE NMporpaMue 3abe3reYeHHs, IKe Mac YMHEMI TO3HTHBHUI
BUCHOBOK 33 pe3yNbTaTaMH JEPKaBHOI €KCNIEPTH3N y coepi TeXHIYHOIO 3aXHCTY
iHpopmantii Ta minensifiuui  ceprudixar kommanii. ITOBHMHHO PEryISpHO
30IHCHIOBATUCS OHORNTEHHS 6a3M NAHUX CHTHATYP BipyciB.

5.3.5. Bumoru no ofnamryBaHHs po6ounx Micup NpamiBHUKIB, BiINOBIIaTEHIX
38 HalaHHA IOCIYT 3 IUTaHb peectpallii Ta obniky ¢isuunux oci6 y HepxasHoMy
peectpi (i3sUYHMX 0Ci6 — IATHHUKIB MOAATKIB.

Oxpeme NpuMiIIeHHs 3 OGMEXEHMM NOCTYIOM, Ae PO3MILIYIOTECH TEXHIYHI
3aco0M 11 OGpOOKM IEpCOHANBHMX [aHMX B nporpamHoMy Moaym IKC
«JlepxaBuuii peectp ¢isuuHMX oci6 — muaTHEKIB noaaTkis, E-xaGineT iHCIeKTOpay,
Ta CTBOPCHHA OKPEMHX POOOYHMX MicClb IS OOCIYroBYBaHHS (BI3HYHUX OCi6 (n. 3.6
naxasy JIIC sig 30.12.2020 Ne 776 «I[Ipo 3abesmnedeHHs BUMOr ITopsanky o6poGku
NEPCOHAILHHX IaHHX Yy 0a3i nepcoHaNbHUX anux JPOOx»).

PoGoui mMicus ocHanryrotecs HeoGximHOMO KOMIT'IOTEPHOIO Ta OdicHO0
TEXHIKOI0, 3a0e3MeUYIOThCS HEOOXiHHM KaHLENIPCHKHM NPUIaJAM Ta Nanepom,
cerdom.

Ipanisuuku, BiAmoOBiNanbHI 3a peecTpauiio Ta 067K disuyEEX o0ci6 —
NJIATHUKIB mojarkiB y JepxaBHOMY peectpi (i3HYHHX 0cCi6 — MaTHUKIB MOJATKiB,
3a0e3I1euyI0Th BEACHHS XKy PHAIIB:!
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BuAa4l TOKYMEHTa, 10 3acBindye peecTpauilo ¢isuunoi ocobu B JlepiaBHOMY
peectpi Gi3uyHMX oci6 — IUIaTHMKIB HomaTkiB Ta/aGo BHeCEeHHS 1O nacrnopra
rPOMajsHUHA YKpalHU JaHuX MPO peecTpaliitHuii HoMep 06iKOBOT KapTKH [IaTHHKA
NoAaTKiB 3 JlepaBHOro peecTpy GisHUHUX 0Ci6 — MIATHHUKIB TOAATKIB;

B2l JOBIOK Npo 3MiHy peecTpauiifHOro Homepa oGIiKOBOT KAPTKH ILTATHHKA
HOJATKIB;

obniky Ilosinomnens 3a dopmoto Ne 111 / 3asB 3a dopmoro Ne 5IPIT oci6, ski
4epe3 CBOi pelliriliHi nepekoHaHHs BiIMOBISAIOTECS BiZ HPHHHATTS peecTpaniiiHoro
HOMepa 001iKoBOT KapTKH MIATHUKA MOJATKIB;

HajlaHHA BiAomocTel 3 JlepaBHOro peectpy Oi3muHMX 0¢Ci6 — MMaTHHKIB
IOJaTKIB MMPO JKepesa/cyMH BUIIAYEHHX JOXOMIB Ta YTPHMaHKX MOAATKIB.

DopMH KypHAIIB 3aTBEPKEH] HAKA30M Miuiny Bin 29.09.2017 Ne 822 «IIpo
3aTBep/pieHHs [TonoxeHHs npo peecTpauio Gpisudynux oci6 y HepxaBHoMy peecrpi
(i3UYHUX OCI6 — NMNATHHUKIB MOAATKIBY, 3apeecTpoBaHUM y MiHicTepcTsi 1ocTuuii
Ykpainu 25.10.2017 3a Ne 1306/31174.

5.3.6. Bumoru n10 cextopy ouikysanus.

Y 3oBHiUMHIN 30HI cmix obnawrysate cexropu OYiKyBaHHS Ta pPO3MillleHHS
indopmariii,

Y upbomy cextopi posMimgyroThcs Micus s BIABiqyBauiB, #Ki MOBUHHI
BPAXOBYBAaTH MOTPEOH IPOMAisH 3 AITHMH, [OXMIOTO BiKy Ta 0Ci6 3 0OGMeKeHHMHU
(QISUYHUMU MOXITHBOCTAMH.

CekTop OuiKyBaHHS BKIIOYae Micus s OUiKyBaHHS T4 MICLA JJI8 3a[OBHEHHS
HOKyMeHTiB. Bin o6naluToByeTbesl BigmoBimHMME Me6asMU (DMBaHUYMKH, CTiNbLI,
CTOMH), KYJAEPOM 3 NUTHOK BOJOIO, inopmaniitHuMu crennamu. s 3amoBHeHHS
JAOKYMEHTIB MOXCYyTb BCTAHOBIIOBATHCS CTiHKH.

Binsinysaui Gesoruatho 3abesnedyiornes KYNbKOBHUMH pYYKaMH, I[alepoM,
OlankaMM 3asB i OTPHMAaHHS aJMIHICTPaTHBHMX TIOCHYr Ta jekiapaLii,
nepenbauenux ITKY.

Bnankw nexnapaniit ta sass posMimyrotses Gina pobouoro micus Moaeparopa.

Micus ans 3amOBHEHHA AOKYMEHTIB NMOBHHHI posTamoBysatucs nobnuzy 3
IHpopMaLiHUMK CTeHaaMH i3 3pa3sKaMH X 3aTIOBHEHHS.

Y pasi obnannanns 1{OIT aBTOMaTH30BAHO CHCTEMOIO KEPYBaHHS 4eprow y
CeKTOpi OYiKyBaHHA BCTAHOBIIOKOTECS TabiIo (MoniTopH) 3 inbopMmaniclo wmomo
POCYBAaHHSA Yepru.

Ha ctonax a6o monuusx y cekropi 3a HeobxiguocTi PO3MILIYE€TBCA TEMATHYHA
ApyKOBaHa IPOAYKLISA UL INATHHKIB (GykieTH, JUCTIBKH, 6ponIypH TOWIO).

Kimuara (micue) mns poGoru 3aIIATYBAa4iB i3 JOKYMEHTaMu, W0 MicCTATEH
ny6nivHy iHpopMallito, T xomismMu Mae OyTu o0nanHana BiANOBIAHOIO OprTexHiKOO.

Micus nans nnataexis 3 goctymom go Mepexi [utepHer ofbnamuyrorscs
KOMIT'JOTEPHOK) TEXHIKOIO, siIKa Mae HOCTYIIHI 1N BUKOPUCTaHHA moptd USB, i3
BCTAHOBJICHHM INpOrpaMHHM  3a0esnedeHHIM s NMOJAHHA AOKYMEHTIB B
SJIEKTPOHHIH Gopmi.

bing Takoro mMicms Mmoxe obnamroByBarics  indopmauifuuii  cremy 3
PO3MIILEHHAM Ha HBOMY TOPAIKY poboTH Ha TakoMy Micwi, iHCTpyKuil noxaHHs
NOKyMEHTIB B €JIeKTPOHHiH (opmi, KOpUCTyBaHHA cepBicoM «EnexkTpounuit xabiner
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minatHuka», 3IP, iHdopmauii nmpo iHmi pecypcu Ta ceppicH BeGnopramy AIIC Ta
CruHOro AepKaBHOTO BeONoOpTalLy €AeKTPOHHUX nociyr «Ilopran aisy.

3a MOKIHMBOCTI BCTAHOBIIOIOTECA 1-3 MIasMoBi eKpaHH (3aNeKHO Bif po3Mipy
NpUMIILEHHSA), HAa eKpaHaX SKHX (3@ HasBHOCTI) TPaHCTIOIOTHCA BiIEOCIOKETH 3
IUTaHb 3aCTOCYBAaHHA OKPEMHX MOJIOXEHb MOAATKOBOIO, MUTHOTO 3aKOHOJABCTBA Ta
€CB, ponuku colialbHOT peKIaMH 3 NIOAATKOBOI TEMAaTHKH TOLIIO.

BineocrokeTy 3 nNUTaHb 3aCTOCYBAHHS OKPEMMX IIONOXEHB MOAATKOBOTO
3akoHoAaBcTBa Ta C€CB, ponmmkm comianpHOl peknamMu 3 IOAATKOBOI TEMATHKH
HaJaroThCA MIAPO3ainaMi KOMYHiKailii.

Jns HajaHHs ONOMOTH BiBiyBauaM Y KOPHUCTYBaHHI MiCIFIMH AJIS IIATHHMKIB
3 jpoctynoM a0 Mmepexi IHrepHer, indopMauifiHumu TepMiHanamu  Ta
A4BTOMAaTH30BAHOK) CHCTEMOIO KepyBaHHA d4eproio (y pasi ix HagBHOCTI),
KOHCY/IBTYBaHHs 13 3araJbHMX NHTaHb opradizaumii poGoru LIOI1 Ta nopsaxy
NpuHOMY Cy0’€KTiB 3BEpHEHb y HBOMY poGode Miclie MOoeparopa pPO3MilIyeThcs
TaKUM YHHOM, 106 OYTH JOCTYIMHHM VIS CHIJIKYBaHHS 3 BifBifyBadamu.

5.3.7. BuMmorn ao cexkropy po3MilieHHs iHpopMaLii.

Cexrop posmiwienss inhopmauil M BiABIYBa4iB MOBMHEH pPO3TAlLIOBYBATHCDH
nodmusy abo y cekropi ouikyBaHHS Ta CIPHATH O3HAHOMICHHIO BIIBIXYBaduiB 3
iHQopMaNiiHMMK MaTepiaaMu SIK B €JIEKTPOHHOMY, TaK i B [1alepOBOMY BHITIAII.

JL1st 03HAMOMIIEHHS TUIATHYKIB 3 HOPAAKOM HaJaHHA aqMiHiCTPATHBHUX IOCITYT,
3pasKkaMM JIOKYMEHTIB, IO NOAAIOTHCA I IX OTPUMAHHS, Y CEKTOpi OuiKyBaHHS
OIT.

Bei crenan noBuHHI GyTH po3TamioBaHi B JOCTYITHOMY IS O3HAHOMJICHHS Ta
no0pe ocBiTIeHOMY Micli.

Y cekropi moxe OYyTH BCTAaHOBIEHO JIEKTPOHHE Tabio AIs pO3MilUEHHS
AOAaTKoBO! iH¢opMallil 3aralbHOTO XapaxTepy.

BignosinHo no crarti 6 3akony VYkpaiuu «IIpo aIMIHICTPaTHBHI MOCITYTU»
000B’13KOBE BCTAHOB/IEHHA CTEHAY AAMiHICTPaTHBHI OCIyTH».

PexoMeHIORAHO BCTAHOBIICHHS TAKHX CTEHIB:

«Ilonanus 3BiTHOCTI (MUTAHHA AEKNAPYBAHHS)»,

«IInTaHHA €NEeKTPOHHOIO MiANHCY »;

«Hoctyn mo nmy6miunol iHpopmariix;

«[IaTaHHA 3BEpHEHHS TPOMAISIH».

«/TIC indopmye (axTyanbHi mATaHHA)».

Y pa3si HeoOXimHOCTI BCTAHOBMIOIOTHCS  iHIM cTeHAn. 3abopoHseThes
BeraHosmoBath y LIOII crennn 3 indopmaniero, wo He crocyersess ioro
BiIBiyBauis.

Crennu «Ilopanus 3BiTHOCTI (MHMTAHHA AeKIapyBaHHS)» 0QOPMNIOIOTECS
AZIA O3HAHOMJIEHHs IIaTHHKIB 3 DisHUMH dopMaMH ONIOmATKyBaHHS, TIOPSIKOM
0BpaxyBaHHS Ta CIUIATH OKPEMUX BHIB MONATKIB Ta 360piB, 060B’A3KOBUX IIATEXIB.

s 3pyHOCTI MOXITUBHIA IOALN TAKUX CTEHAIB 32 BHJIAMH II0[aTKiB.

[ndopmaniss Ha TakMX cTeHZax Mae po3MiLLYBATHCH 3 ypaxyBaHHSIM
0COONHMBOCTEN ONOAATKYBaHHA (i3HUHMX Ta IOPUAHYHHX 0C10 Ta BKIIIOYATH:

NOPAAOK OOYMCNEHHS Ta TEPMiHM CIUIATH MONATKIB, 300piB (060B’s13K0BUX
IIaTEXIB);
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TEPMIHA HOAAHHS 3BITHOCTI (MOAATKOBHH KaNeHIap);

3pasKu 3al0BHEHHS GOPM 3BITHOCTI;

nepenmikd OG0B’ A3KOBUX PEKBIi3UTIB, AKi [IOBHHHA MaTW IMONATKOBA JACKIapauis,
3TiJIHO 3 myHKTamu 48.3 Ta 48.4 crarti 48 [Tonarxosoro KOJeKCy YKpainu;

3aCTCPEeXNEHHA IMOAO MOpylneHHA BHUMor cTarti 49 IlomaTkoBoro Kopexcy
Ykpainu, 3asHaueni y myHkrax 49.10 ta 49.14 crarri 49 [TogatkoBoro KOZEKCY
Ykpainy, Ta inpopmaniro npo oci6 (cayx6wu), 1o sSKuX HeobXimHo 3BepTATUCH JTA
ONEPaTUBHOIC PearyBaHHs y pasi MOPYLIEHHS MOCAI0BOI 0COO0I0 IIMX BHMOL, iX
MICLIE3HaXOMKEHHs Ta TeleoHH, 30KpeMa Tenedou cepBicy «Ilymecy» (0 800 501
007, nanpamox «4»).

PaXyHKH, Ha siKI HeoOXiZHO mNepepaxoByBaTH NOAATKH, 360pu (0GOB’I3KOBI
AJIaTexi).

Ha crennax «AaminicrpaTusHi noeayrm» posmilyerses Taka iHQopmanis:

iH(popMaLiitHi KapTKH aAMIHICTPATHBHEX MOCIYT, o HanaoThes I'Y AIIC;

3pa3’Ku NOKYMEHTIB, 10 MOAAIOTECSA IS OTPUMAHHS TAKMX aIMIHICTpaTHBHEX
THOCTYT,;

iHdopMaIis IPO MOKIHMBICTE GE30ILIATHOTO OTpHMaHHs OnaHKiB 3as1B Ta iHIIMX
IOKYMEHTIB, HEOOXIZHMX 1A 3BEpHEHHS OO0 HAIAHHS aaMiHICTPaTHBHOI MOCIYTH
13 3a3HAYEHHAM MiCllb, B SKUX iX MOXHA OTPUMATH, KOHTAKTHHX JaHUX [OCaZOBHX
oci0, BiAnoBiZAILHUX 3a X BHOa4y;

iH(opMallisl PO PO3PaxyHKOBI PaxyHKH ANS BHECEHHS ILUIATH 3a ninensii Ha
BHUPOOHULTBO, INPaBO ONTOBOI TOprimii CIHUPTOM, QJKOIOJbHHUMM HATOAMHK |
TIOTIOHOBMMH BHpOGaMH Ta IpaBo po3api6HOI TOPriBil alKOrONBHUMH HANOSMH i
TIOTIOHOBUMH BHpOOaMu;

iHbopmallis npo 3aGopony BCTAHOBJIEHY YAaCTHHAMH IIOCTOK T4 CHLOMOIO
crarti 9 3akoHy Vkpainu «IIpo aAMIHICTPaTHBHI MOCIYr», BUMAraTH Bij cy0’exTiB
3BEPHCHb NOKYMEHTH Ta iHbopMamiio s HagauHs aAMIHICTpaTHBHOI NOCYT, He
nepenbadeHi 3axoHoM, aGo, wmio HepeGyBaoTh Yy BONOHiHHI cyG’exTa HagaHHsS
aAMIHICTPaTHBHHX TIOCIYT, Ta iH(OPMALiio po ocib (cnyx0u), 10 SKUX HeoBXigHO
3BEPTATUCS JU1 ONEPATHBHOIO pearyBaHHs y pasi BUMaraHHA TaKHX JOKYMEHTIB, ix
MICLE3HAXO/KEHHS Ta TeedhoHH, 30Kpema TenedoH cepsicy «[lyasc» (0 800 501
007, ranpsamok «4»).

Ha crennax «IluTanHs eseKTpoHHOrO MiANHCY» Mae po3MillyBaTHCh Taka
indopmanis:

ajpeca calTy ksanigixoBaHoro Hagasaua CJICKTPOHHUX JOBIPYHX MOCHYT
Indopmaniino-10Bi1kOBOO aenapramesty AI1C;

NepesliK BiAOKPEMJIEHHX MYHKTIB peecTpallii KOpUCTyBadiB LEHTPY B perioui, ix
aApecH Ta pexHM poboTH;

dbopMH JOKYMEHTIB, fKi MOmAKOTHC IS OTPHMAaHHS MOCNIYT KBaJi(iKOBAHOrO
€IIEKTPOHHOTO MiAITHCY, Ta 3pa3KH iX 3aMOBHEHHA.

Crengn  «[octyn ao  nmyGuiumoi indopmauiin, «IIntauns 3BepHEeHHH
rpomansn», «JAIIC indopmye» mictats nocrifiny iHdopMauio (posmimyerses
0008’ 13K0B0) Ta 3MiHHY (po3MilyeThes 3a HeoOxiqHocTi).

B 0608’ 13%0B0My nOpAnKy BOHU MaroTh MiCTHTH:

rpagix pobotu oprany JIIC;
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rpadik nmpuitoMy rpoMazsiH KkepiBHHKaMH oprany JIIC;

iHpopmanito npo rpadix poborn Konrakr-uentpy HIIC, Homep Temedomy
0 800 501 007, enexrponny axpecy idd@tax.gov.ua Ta Horo neperik IOCHYT:

IHQOpMaNifiHO-0BIAKOBI MOCHYrH (3 NHTAHE CTaHY OGPOGKM MONATKOBHX
HaKJIaHUX Td €JISKTPOHHOI 3BiTHOCTI;

A OTpUMaHHA  iHdopMalifiHO-ZOBIAKOBMX HOCTYr 3  IOJATKOBOTO
3aKOHOLaBCTBa;

o0 iH$opmaniiiHoi NiATPUMKH CTOCOBHO mporpamuoro PPO;

INOZI0 HANAHHA IOCHYr KBalipiKoBaHMM HaJgaBadeM eNeKTPOHHUX MOBIpYHX
IOCHyT;

YCHI 3BEPHEHHS IPOMajfAH, BIINOBiAHO 1O 3axony Ykpaiuu «IIpo 3BepHEHHS
rpOMaJIfiH»,

3BEPHEHH 3aBHUKIB Ha cepBic «IIynsc» — HanpaMm «4x;

inopmauis QisuuEEX Ta opEAMYEMX oci6 mpo 0coby, CTOCOBHO fKOI
NPOBOJUTLCA NEpeBipka, W00 MOIMPeHHs Ha Hel 3a60poH BiAMOBiAHO 10 3aKoHy
Yxpainu «[Ipo ouninenHs raavy;

NOBIIOMJEHHS TIPO MOXJMBI (QakTH BYHHEHHS npalliBHMKaMu opraxis AIIC
KOPYNUiHHAX 260 MOB’#3aHMX 3 KOPYILi€lo NpaBONIOPYINEHD, IHIIHX MOPYIIEHb
3akoHy Vkpainu «[Ipo 3amo6iramms kopymuii (noBigOMIIEHHA TpoMazsHaMH Ta
npanisaukamu JI1C);

iHpopmaniiino-noBiaKosi nocayru y uari Kownrakr-nientpy ITogatkoBoi MoxHa
OTPHMATH  4¥€pe3  3arajlbHOMOCTYNHUH  iH(opMauiitHo-AoBifxoBHi pecype
(eneKTpoHHA anpeca zir.tax.gov.ua), MeceHmkepH Viber Ta Telegram;

HOMepH TeneOHIB CTPYKTypHHX migposminie ['Y JITIC, 32 AKHMH MOMCIMBO
OTPHUMATH KOHCYNbTallii 3 HOJATKOBOTO 3aKOHOJABCTBA, 3aKOHOJABCTBA 3 MMTAHE
CIL1aT1 €IMHOTO BHECKY Ha 3aralsHOO0OB’S3K0BE NepKaBHE COLIaNbHe CTpaxyBaHHs
Ta {HINOTO 3aKOHOJABCTBA, KOHTPOMb 33 JOTPAMAHHSM SKOI'O MOKJIAZIEHO Ha OpraHy
ALIC;

HOMep TeNe(OHy YHOBHOBAXEHOI OCOOH 3 [IMTAHE 3aMOBGIraHHS T4 BUSBICHHS
Kopynuii TepuropiansHoro oprany JI1C;

anpecy odiuifinoro sebnopramy JTIC;

afpecy CAHHOTO AepXaBHOIO NOPTATY aAMIHiCTpaTHBHHX TTOCHYT;

aapecy EnextporHoro kaGinery;

MOPSAJIOK NOAAHHA CKapr Ta 3BEPHEHb.

Crermm  «Jdoctyn g ny6aivynoi ingopmaniiy, «Iuranus 3BEPHEHHS
rpomaasn», «JIC inpopmye» moxyts 6yt 06’caHani B onum crenn «AIIC
inopmyenr.

3a HasBHOCTI Taki CTEHAM MOXYTb MIiCTHTH:

indopmanio npo akuii Ta 3axonu ana ILTaTHHKIB;

[1aM’ATKH Ta JINCTIRKH;

OTOJIOLIEHH, IIOBIIOMIECHHS TOLIO.

Y LOIT 3a6opomsieTses  po3miurysaru Oyas-siKy  indopMmanifino-pexnamuy
MPOAYKLII0 CyG’€KTIB IOCMIOAAPIOBAHHS, AKI HE HAJIEKATE oo cdepu ynpasiiHHA
ATIC.

Crenmn  odopMmioThCs 3 YPaxyBaHHSAM apXiTeKTYPHUX 0CO6IHBOCTELl
npuMimens 1OIT. V pasi HeoOxinHocrti poO3Mip CTeHIiB MOKe OyTH 3MeHIUEHO, a
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HeoOxinHa And BigBifyBadiB iHGOpMalis po3MilieHa HONATKOBO HA CTEHAAX-
KHIXKKaX, MIJJIONOBMX YM HACTIIBHHX CTEHOAX-BepTyHIKax, CTiMKax obepToBHX, B
Oyknerax 3 JaMiHOBaHHMH CTOpiHKaMH (3 MOMXJIHBICTIO X 3aMiHM) 3a HeoOXinHOIO
TEMATHKOO i pO3MIIIYIOTECA TOPAL 3 BIAMOBIAHUM CTEHAOM.,

KinbkicTs cTennis BusHayaeTbes kepisHukom JTI1I.

Buknan indopmanii Ha cTeHZaX NOBHHEH CIOPWATH IOBHAKIK opieHTamil
IIaTHUKAa Y posMilleHit indopmanil. He momyckaeThes mepeo6TsxeHHsS CTEHIIB
HEBUNPABAAHO HETANLHHMM BHUTATaMM i3 3aKOHOZABCTBA, LI0 YACTO 3aIIYTYE Ta
Ae30pieHTy€e 0coBY, NIPH3BOAUTH A0 OTPeGH OTPHMAaHHS JOAATKOBHX KOHCYIIBTALIM.

3amns  3abesnedeHHS 3PYYHOCTI [/ BiABiAyBauiB CTEHAH AOLLNBHO
obnamrysaty Oins BikoH abo ofagHaTH €leMEHTaMH 30BHILIHBOTO OCBIT/IECHHS, a
HaMKCH BUKOHATH 3PYYHHUM ISl 30POBOTO CIIPUAHATTA BEJIUKUM [PH(TOM.

JOKyMeHTH, npeACTaBieHi Ha CTeHMi, CIifl APYKyBaTM YiTKMM IUPH(TOM
posMipoM He MeHWMM 12 JpyKkapchKMX IYHKTIB Ha OUIMX apKyliax mnamnepy
(popmaty A4.

Crenay NOBMHHI BiANOBifATH TaKMM TEXHIYHMM BHMOTAM: TOBLIMHA CTEHHIB He
NOBHHHA MEPCBHUIYBATH 15 MM, TOBUIMHA IUIAHINETIB (XONAEPiB) MOBHMHHA OYTH
5-10 MM, ToBWMHA MaTepiany muaHWIETIB (xonmepis) 1,5-2 MM, MaTepian OCHOBHOY
UIOMMHK CTEHAIB Ma€ OyTH JKOPCTKMM Ta He mianasaTéch aedopmarii Ipu
HATHCKAHHI PYKOIO (P HaMaraHHi JiCTaTH apKyn 3 MIaHIIeTa).

3 meToro 3abe3neyeHHs BiJBiNyBavis indopmaniero mongo xismenocti LIOTT y
npumimenHi LIOIT moxyTs 6yTr BeTaHOBNeH] iHbOpMaNiitai Tepminany.

[npopmauis, saxa posmimyerscs B LIOIT (y Tomy umeni B inopmaniiinux
TepMiHaax), NOBUHHA GyTH aKTyalbHOIO i BHYEPIIHOIO.

Kepisuuk I 3a6esneuye nposenenns inBenTapusanii indopmanii, posmiienoi
B LIOI1, e pixe Hix oguu pa3 B keapTal.

5.3.8. ObnanuanHs BOGHpaneHs.

Y npumiensi HOIT obnaguyrotsest B6MpanbHi Ta 3abe3nevuyerscs BiIbHHUI
AOCTynm IO HUX BiABiayeaui. VY pasi BijgcyTHocTi TexHiuno! MOKIMBOCTI
obnamtysanHs BOupanens y ILIOIT 3a6esneuyerscs JOCTYIl BIABIyBadiB [0
BOMpAJieHb, PO3TANIOBAHKX Y iHIIMX TIPUMILLIEHHX oprany HIIC.

Ilpn pospaxyHkosilf umcensHocTi BifBimyBauis 50 oci6 i 6imbmme aGo y pasi
pospaxyHKoBoi TpuBanocTi nepeGyBanns Biasiaysaua y LIOIT 60 xs. i 6inbme ciix
nepenbaunT BOUPAIBHIO 3 YHiBepcanbHOK KaGiHOw0 s ycix xareropiit rpomansn, y
TOMY YHCII 0Ci6 3 0OMEReHUMH (Qi3HYHIMH MOXKITHBOCTIMH.

YHiBepcanbHa KaGiHa 3arajbHOTO KOPHCTYBAHHS NMOBHHHA MATH po3Mip B miaHi
He MeHIIE: mMpuHa — 1,65 M, mubuna — 1,8 m. Y kabini crig nepenbauntu NpoCTip
AJIs PO3MIIIEHHS KPic/la-KOMSACKH, a TAKOK MHJIHID i iHIIOro IIpHIAAJS.

B yHiBepcanbhilt xaGini # iHwWMX caHiTapHO-TirieniuHIX NPUMIIIEHHSX,
NpU3HAYCHUX A7 KODUCTYBAHHS BCiMa KarTeropisMH rpoMafsH, cii nepenbaduty
MOXIIMBICTh BCTAHOBICHHS B pasi moTpeGu NOPYYHIB, IITAHI, MOBOPOTHHX abo
BIAKHIHUX CHAIHb.
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6. Obcayrosysanns ocif 3 oGmMexeHHMY QISHUHHMH MOKIHBOCTAMH
TA iHIUAMH ocoGnuBHMH NoTpebamu

Hpu posmimenni [OI1 mators GyTu 3a6e3nedeni piBei MoxoHBOCTI OJIEpKaHH
MOCNYT y¢iMa KaTeropiiMH HACENEHHS, y TOMY YHCI HANEKHI YMOBH JUIS AOCTYIIY
0ci0 3 obMexeHUMH (I3MUHAMM MOXIIMBOCTIMH Ta iHIIMX MAIOMOGLILHHX rpyn
Hacesienns (oci6 3 iHBaniWicTIO, NMoNed 3 TMUMYACOBMM TOPYIIEHHSIM 370pPOB 1,
BAariTHUX XiHOK, JIIOAeH CTapuIoro (MOXHIOoro) BiKy, MIOAEH 3 IUTSAYMMH KONSCKaMH).,

3 METO0 CTBOPEHHS HAJEXHHX YMOB IS BigBimysadis LIOI1, y Tomy uncni mis
MalOMOOINBHEX TPy HaceleHHs, posmimysaru 1O meobxinmo y NpHMIIeHHsX 1-
ro nosepxy Oymisni.

Hns ManomobineHux rpyn Hacenenns B 1OIT nosunHi OyTH 3abesreyeni:

AOCTYNIHICTb MiCLlb OGCIYroByBaHHA 1 Oe3MepeliKOaHICTS epeMilleHHs
BeepenuHi OyaMHKIB i ciopys;

Oesmexa UUTAXiB pyXy, MicLb 06CITyTrOBY BaHH i BiAITIOYMHKY;

CBO€UACHE OTPHUMaHHA iH(OpMail, AKa Jae 3MOTY OpieHTYBaTHcs B npocTopi,
BUKOpDUCTOBYBaTH obnagHanHd (Y ToMy wmeni s CaMo0bCITyroByBaHHs),
OTPHMYBAaTH MOCIYTH;

KOM(OPTHICTE cepeoBHIna nepeGyBanHs i 00CIIyroByBaHH.

Bxin no LOIT nosuHer 6yTH NpHCTOCOBaHMHE I MAIOMOGLILHEX rpyn
HAaCEJICHHA, a caMe:

CXOZM MAIOTE yOIIOBATHCA MAHIYCaMH, a 38 HeOBXIAHOCTI — HIMMH 3aco6aMu
MiAHOMy, BXi/Hi ABepi MaTi IMPHHY He MeHITe 0,9 M Too;

30BHILUHI CXOAM i MAaHZyCH NMOBUHHI MaTH NOPYYHi 3 ypaXyBaHHsAM TEeXHIYHHX
BMMOF 10 OMOPHMUX CTalliOHapPHUX NPHCTPOIB 3rifHO 3 YMHHHMH HOPMaTUBHUMU
JIOKYMEHTaMHu;

[lupuna fBepHuX i BIAKpUTHX TIpopisis Y CTiHi, a TakoX BHXOZiB i3 npuMimeHs
i 3 KOPUIOPY Y CXOZOBY KJIiTKy HOBUHHA OyTH He Menme 0,9 M.

JBepHi npopisu He TNOBMHHI MaTH MOpOTiB i mepemamiB BHCOT mimioru. 3a
HEOOXIJJHOCTI BNAIUTYBaHHA IIOPOTiB iX BucoTa a6o nepenajg BHCOT HE NOBHHHI
nepesuitysaru 0,025m.

IlpuMilmeHHd e MOXYTB nepeGyBaTd ocobd 3 iHBanigHicTIO Ha Kpiciiax-
KOMSiCKaX, pO3MIIyBaTH Ha PiBHI BXOAY, HAMGIHKUOrO 10 piBHA 3emui. ITpu inwmomy
PO3SMIILEHH] MPUMIILEHb O BHCOT] OynuHKY, KpiM cxopis, nepeadauuTi TOMOMIKHI
TeXHIYHi 3ac00H Ta MexaHizmu (nanaycw, migifomui npuetpof, MEeXaHi3MH, IIepeHOCH]
anapeni).

Y pa3si BCTaHOBIEHHS NaHIyCH TIOBHHHI BIANOBIAATH TaKMM BUMOIaM:

NIOBEpXHA TNaHAyca noBuHHA OyTH woOpcTKo0 abo ¢axryporo, BizHOCHO
CYMDKHHX TOPH30HTAIbHHX IOBEPXOHD;

MakCHMa/lbHa BHCOTa OJAHOTO niAioMy (Mapuly) naHXAyca He MOBMHHa
nepesuitysaty 0,8 m-0,15 M npu Haxuy He Ginbime 8 % (1:12). TIpu nepenani Bucor
mIory Ha msxax pyxy 0,2 M i MeHIme ROITYCKAETHCA 30IBIIYBATH YKIOH MaHayca
0 10 % (1:10);

[IMpHHA ITaHyCa [IOBUHHA OYTH B POCBITI 33 0MHOGIYHIM pyxoM s0 1,2 M, 3a
nBoOidHuM — 1,8 M.;

HeCydi KOHCTpYKUil maHmyciB ciin BUKOHYBaTH 3 HErOPIOYMX Marepiaiip 3
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MeXero Boruecriiikocri He MeHIre R60 3 qorpumannsam sumor ACTY BB.1.1-4;

Y pasi uemoxnusocri poamimenns I[OIT na 1-my nosepci Oymieai Ta
BCTAHOBJIEHHSA MaHIyca, a TAKOXK 3a BiACYTHOCTI y OyauHKyY NnidTiB abo niafioMHUKIB
s 3a0e3NedyeHHs JOCTYmy oci6 3 oOMexxeHMMH OQI3SHYHEMH MOXJIHBOCTIMH
BCTaHOBIIIOETHCS KHOMKA BUKIIMKY MOJEPAaTopa.

KHonxa BUKIHKY MojiepaTopa BCTAHOBMIOETECA Ha BHCOTI He Oinbiue 1,1 M 1 ne
MeHie 0,85 M Bin 3eMui.

Boanouac, mnpucrpoi 1 3axoAaM, NpU3HA4YeHi I8 MaIOMOOIIBHHX TIpyn
HacesIeHHs, He MOBHUHHI 3HWKYBaTH eQeKTHBHOCTI eKcIuTyaTtanil OyIHHKIB, a TaKoX
3pYYHOCTI OJIEPXKAHHS [TOCTYT iHIIMMH KaTeTOPisIMH BiJBiTyBadiB.

Y npumimensi LOIT ocobam 3 oOMexXeHHMH OGQi3HIHEMH MOXJIHBOCTSAMH
3abe3neyyeThea BUIBHEN HOCTYT Ko HeoOXigHol iHdopMalil npo:

HOII (pexum poboty, anpeca, rpagik poGoTH, KOHTAKTH i T. iH.);

TnepeiK IOCIYT, YMOBH Ta CTPOKH 1X HAJaHHS;

HeoOX1IHI TOKyMeHTH, OJIaHKH 3a4B Ta 3pa3KH 1X 3aN0BHEHHS,

KOPHCTYBaHHs TEPMiHAllaM{ T2 CUCTEMOIO eJIEKTPOHHA Yepra, TOIIIO.

[lpu 3pificHenHi o6GCHyroByBaHHS ocCi6 3 oOOMexeHUMH  (DI3UUHHMH
MOJIMBOCTAMH Ta iHITMMH OCOOMMBHMH MoTpeGamu, HafaHHi IM aAMIHICTPaTHBHHX,
inpopMaliHHUX TIOCTYyr Ta  KOHCYAGTAIill  CJNifi  BpaxoByBaTH  IPHHIHI
npiopuTeTHOCTI B oOcnyroByBanHi. Mogeparop 1IOIl moBuHEH cynmpoBOMKYBATH
TaKMX BiJlBilyBauiB NPOTArOM BCIX eTamniB OTPUMAaHHS [IOCIIYT,

7. KepyBanns 4eproio B IIOII

3 MeTolo 3alesmedeHHs 3PYYHOCTI Ta ONEPATHBHOCTI OGCIyroByBaHHS
BinBigyBadis y LIOIT BxuBaroThCA 3aXomu VI 3amoGiraHHs yTBOPEHHS UEprH, a y
pasi il yTBOpeHH — 11 KepyBaHHSA 4€pIolo.,

ABTOMATH30BaHA CHCTEMa KepyBaHHS YEpProro 0GOB’SA3KOBO BCTAHOBIIOETCH Y
OIT.

Y pasi obmagnanusa LIOIT aBToMaTH30BaHOK CUCTEMOIO KEPYBaHHS HYeproko
BIABiAYBaY 1715 HOTO NpUHOMY PEECTPYETHCS B Takiit cHCTeMi MozeparopoM abo 3a
JIOTIOMOTOIO TepMiHalla, OTPHMY€E BiANOBIIHUIM HOMep y 4ep3i Ta ouiKye mpuiioM.

Axwo B AOKyMEHTI, IO MiATBEPAXY€E PEECTpaliio BifBiNyBaua B cHCTeMi, He
BKa3yeThCsl HOMep po6Go4oro Micid npaiiBHEKa (TO6TO Yepra pyXaeThes MOCHiA0BHO,
Ge3 ypaxyBaHHs crerianizauii l'IpaI.IiBHHKiB) Ha TabJl0 Ma€ aBTOMAaTHYHO 3 SBIATHCS
HOMEp nepIoro Bu[BmyBaqa IO OYIKy€ y 4ep3i, HABIPOTH HOMepa pobodoro Micws
NpaniBHAKA, AKHE BUBITBHHBCS IEPUIMM. 3 METOIO IIPHBEPHYTH yBary Bi1BiTyBa4a
A0 TOTO, IO HOTo yepra Bxe miAiiluia, BIANOBIAHUI pANCK 300pakeHHN Ha TaG1Io
MOX€ MEPEXTITH Ta MOXe ITOAABATHCS 3BYKOBHI CHTHAI.

Ilepenix mocmyr Ta cepBiciB y 3a3Ha4eHOMY TepMiHAI IMOBHHEH BKIIOYATH BC
aIMIiHICTPaTUBHI Iocmyry, s oTpuManHs sxux y LIOIT MoxkHa monaty JOKYMEHTH
Td OTPUMATH pE3yNbTaTd iX HANaHHA, a Ha3BM MOCHYI BiANOBINATH Ha3BaMm,
3a3Ha4YCHUM Y iHQOpMAaIliHHIX KapTKaX TaKuX MOCIyT.

lomo k0XHOI MOCIYTH, pe3yNLTaTH HaZaHHA SKOI BULAIOTHECS B 1Hmomy BiKHI,
HDK T€, B IKOMY MONAKOTECS JTOKYMEHTH [UIs il OTpHMAaHHs, y TepMiHani CTBOPIOETECS
MAMEHIO, 10 MO3BOJSE CIPAMYBATH BiJBiMyBaya 00 HEOOXiZHOIO BiKHA. 3aNEXKHO
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Bia oprauizauii pobotu 11OIT mie cnpsimyBaHHs BiABiAyBada 40 HeoOX1AHOTO BIKHA
MOXCYTb CTBOPIOBATHCS tHLII [1IMEHIO.

Y LOIl moxe 3ificHIOBATHCS KepyBaHHA 4eprow B iHWMH cnocid 3
JOTPUMAHHAM NPUHLMNY PIBHOCTI BiiBiayBadiB.

VY pasi BcranosnenHs y LIOIT apToMaTu30BaHO! CHCTEMH KepyBaHHA Heprolo, Ha
pobodl MICUsA MpalliBHHUKIB, 3aly4eHHX A0 po0OTH y HBOMY, BCTAHOBJIIOETHCA
nporpamHe abo amaparHe 3a0e3nmedeHHs, 3a AOMOMOIOK) SKOTO TMPAUIBHUK MOXE
3AIMCHUTH BUKJIMK BiABigyBaua, BIATEpMiHYBaTH TIpUOM BiJBiAyBava, SKHil He
3’ABUBCS MiC/Isi BHMKIIMKY, MepeaipecyBaTH NPUHOM BiABiAyBaua Ha iHILe poboue
Miclie.

Jlns mpaumiBHMKIB migpo3nainy peectpauii xopuctyBadiB ['Y AINC y M. Kuesi
agomyckaerbesi (y pa3l HEOOXINHOCTI) BCTAHOBNEHHS AanapaTHOro 3a0e3NeueHHs
KepyBaHHs 4eproio abo nporpaMHoro 3abe3neueHHs Ha OKPEMOMY KOMII I0Tepi.

8. Indpopmauniiine 3a6e3neuenns HOII

Poboui Micls 1TpaliBHUKIB, 3anydyeHux g0 poGotu B LIOI1, ski BigmoigaoTh 3a
HaJaHHA KOHCYJIbTalllif, IOBHHHI MaTH XocTyn Mo xoproparusHoi mepexi HIIC, y
Tomy gucii ao 3IP.

[ndopmauifine 3abe3neuenns po6otu LIOTT y yacTuri poctyny ao 6a3 gaHux,
HeoOXimHUX Juis poDoTH 3 NuarHhkamu, Ta Oe3nepebGiiiHol poBOTH MepekeBuX
CEPBICIB 3AIACHIOETRCA MAPO3AIOM IHGOPMaLIHUX TEXHONOrIH Y BCTAHOBIEHOMY
MOPAAKY.

9. Bzaemonin IHOII Ta nigpo3ainis, BignoBiZaJbHHX 32 HAJAHHS
aAMIHICTPAaTHBHHX Ta iHIIMX NOCAYT TA CepBiciB

Biaemonisi MK NpaniBHHKaMH, fKi 3any4atotbes go poSoru B LIOI, mac
IPYHTYBaTHCDb 33 IPUHLIMIIOM TiMOIAKHTY.

Bsaemonis Mix mpauiBHMKamMu, SKi 3ajdy4aroTeesi a0 poborm B LIOTT,
3MIHCHIOEThCS Ha mifcTaBl COPMOBAHOIO €OMHOIO MOPSAKY, CIPIMOBAHOTO Ha
B3aEMHE PO3yMIHHS BIAaCHHX QYHKIUH Ta 3aBAaHb, IPHHHATTI BUBAXKEHHUX PillleHb Ta
BIATIOBINANBHOCTI 32 HHX.

Koopmurauito pobotu cTpykTypHUX nigposninie I'Y 3 nuraus opranizauii
podoru LOIT 3aificHIoe cexTop opranizauii po6oru LIOTT JITI.

9.1 IlpuiiManns Ta onpallloOBaHHA 3asB Ta iHIIKMX JOKYMeHTIiB y L[OTT

[Ipuiimanng y LOH 3asB moxo oTpHMaHHs aAMIHICTPaTUBHMX MOCHYF, iHIIHX
JOKYMEHTIB (3BEpHEHR TPOMAJSH, 3allUTiB HA OTpUMaHHs nybmiuxoi iHbopManii,
TOMIO), X peecTpallis, nepenada Ha posrmsgy Kepisuuursa I'Y JIC 3aificHioeThes
OpraHizaliiiHO-PO3OPATYMM YIPaBIIHHAM (Binainom), VIIpaBJIiHHSM
HOKYMEHTaJIBHOTO 3a0e3MeUeHHs Ta €NeKTPOHHOro gokymenTtoobiry TI'Y JIIIC y
M. KneBi abo iHmIO ynoBHOBa<eHOI 0Co0O0I0, 3aleXHO Bifl oOpraHi3auifHO}
crpyktypH oprany HIIC Ta y BiamosinHocTi mo nosoxeHbs TUNOBOT iHCTPYKIT 2
JNOKyMEHTYBaHHS YNpPAaBIiHCHKOI iH(oOpMalil B eNeKTpoHHiM Gopmi Ta opraHizawii
pOOOTH 3 €NEKTPOHHMMH HOKYMEHTaMH B JiOBOACTBI, €1€KTPOHHOIO MiXBiIoM10ro
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poOOTH 3 ENEKTPOHHMMHY AOKYMEHTaMH B AiIOBOACTBI, €TEKTPOHHOIO MiXBiJJOMYOTO
o6miny Ta Tunosol iHCTpYKIiT 3 ALIOBOACTBA B MiHICTEPCTBAX, IHIIUX UEHTPAIBHUX
TAa MICLEBMX OpraHaX BHKOHABUO! BIIANH, 3aTBEpIXKEHUX MNocTaHoBoO KabiHety
MisicTpi Ykpainu Bix 17 ciuns 2018 poky Ne 55 (3i sminamu).

Kourpone 3a gorpumanusam migposzimamu 'Y AIIC, axi BiAnosizawoTe 3a
HAJIaHHS aAMIHICTPATHBHHUX IIOCHYT, CTPOKIB PO3MNSANY 3af4B TAa NPUNHATTA plILEHb
3pilicHIOETRCS Oe3nocepenHiMKU KepiBHHKaMM TaKUX MiJpO3AiNiB BiANOBIIHO M0
poznoainy 000B’A3KiB.

KepiBHUKM cTpykTypHux nigposainis JIIl, ski BignmosigaroTe 3a HajgaHHA
BiMOBIHOT aAMiHiCTPaTHBHOI OCIIyTH, 30008’ 13aHi:

cBO€UacHO iHdopmyBaTu KepiBHuka Il npo mepelkoaud y AOTPUMaHHI CTPOKY
po3IAAyY 3adBM Ta NPUHHSATTI pillleHHs, 1HOI MpobneMH, M0 BHHHUKAIOTH ITIJ Hac
PO3MNAY 3asBH;

HajaBaTH iHpopMalio Ha ycHH abo MUCHEMOBUH 3amUT (Y TOMY YHCHI LUIAXOM
Ha[JCWJIaHHSI Ha afpecy eJleKTpoHHOI nowth) KepiBHuka JIIl mpo xig posrsagy
CIIpaBH.

Y pasi BHABNEHHA (aKTy HOpPYIIEHHS BHMOT 3aKOHOABCTBA IIOAC PO3MVIAIY
3a8BM (CTPOKIB HajaHHA aIMiHICTpaTHBHOI HOCHYrH Towo) kepiBuuk I[OI1
HeBIAKNanHo iHopMye npo e koopauHaropa LTOTT.

9.2. Ilepemaya pesynbTaTy HaJaHHA aIMIHICTPAaTHBHOI I10CAYTH CY0’ €KTOBI
3BEPHEHHSI.

CrpykTypHHE Difpo3fin, BiINOBiaMbHHMA 3a HaNaHHA aAMIHICTPaTHBHOL
[OCITyrd, TMICNA OTPHMAHHA 4epe3 aBTOMAaTH30BAHY CHCTEMY eNeKTPOHHOTO
AOKYMEHTOOOIry —ompaupoBye MOKYMEHTH, MOHaHi CyG’€KTOM 3BEpHEHHs, 3
ypaxyBaHHSM BCTaHOBICHMX TEpMiHiB HaJaHHA aAMIHICTPATHBHOI IOCIYrH. Ta
nepeiae pe3yneTarT HaJaHHg aAMIHICTpaTHBHOI nocinyru o LIOTT.

ANMIHICTpaTHBHA IIOCIYTa BBaXKA€ThCS HALNAHOK 3 MOMEHTY OTPUMAHHS i
CyG’€KTOM 3BEPHEHHS 0COGMCTO ab0 HampaBlIeHHA MOWITOK (PeKOMEHIOBAaHHM
JIKCTOM 3 TIOBiJOMIIEHHM [IPO BPY4YE€HHsI) JIMCTA 3 MOBIIOMIIEHHAM PO MOXIUBICTD
OTPHUMAaHHs TaKoI MOCHYTH Ha afipecy cy0’€KTa 3BEepHEHHS.

Pesaynbrar HanaHmsa aAMIHICTPATHBHOI IIOCHYTHM MEPERAETEC  CyO’€KTOBI
3BEPHCHHS 0COOHCTO nia miammc (y TOMy 4HCHi HOro NpeACTABHHKOBI (3aKOHHOMY
NpeACTaBHUKOBI)).

Y pasi, sxwo cy6’exr 3sepHeHHss He oTpumas y LIOIT pesymsTar HagaHHs
a/IMIHICTPAaTHBHOI TIOCIYTH, BiH 30epiracThCsi NPOTATOM TPUMICAYHOIO CTPOKY B
LOI1, a notim nepenaerses A1 apXiBHOro 3GepiraHHs A0 BiANOBITHOIO IiAPO3ALTY.

BinnosinansHicTs 3a HecBO€YacHe Ta HEHANEXHE HANAHHS aAMIHICTPaTHBHIX
TOC/YT HECYTb IAPO3IiNH, Bi OB KaJIbHI 38 HAJAHHS TAKUX TOCIYT.

9.4. B3aemogis 3 miaposainoM indopMaliiiHIX TEXHOMOTIIA.

Y pasi BUHMKHEHHS TpOONEMHMX [HTaHb WIOAO  (PYHKLIOHYBAHHS
iHOopMaLifiHO-TeNeKOMYHIKaLlIHHMX CHCTEM, MEpeXeBHX CepBicis, KOMII FOTepHOI
TEXHIKH, CHCTEMHOIO T2 0(hicHOro nporpaMHoro 3abesnedeHHs Ta NOCTYIy X0 6a3
nauux kepiBuuk L{OI1 B TenedoHHOMY pexkuMi mepenae 3agBKY IHOAO iX YCYHEHHs
MiAPo3AiNy iHOpMatifHuX TexHomoril. 3asBKa peecTpyeThes B KypHA o0miky Ta
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Bigpasy abo Ha HaCTyrIHHH poﬁoquu JICHb BHKOHYETHCH. Kepmﬂmc nigposnainy
iHpopMauifiHMX TEXHOJOTIH Hece BiANMOBIANBHICTE 32 CBOEYACHICTH BUKOHAHHS
3asBOK. Y pasl HEMOXIMBOCTI BHKOHAHHSN 3asBKM KCDiBHUK mnposmny
1H¢)0pMaumHHx TexHONOriH MoBitomse KoopauraTopa IOI], sxuii BXKUHBaE 3aX0/iB
10O BHPIllICHHS THTaHH.

9.5. Bzaemoxis 3 migpoaainamu ¢inancoBoro 3abesnedeHHs ta OyXralTepehbKoro
06Ky, iHQPacTPYKTYpH Ta rOCHOAapChKOro 3a0e3MeueHH.

Y pazi BUHUKHEHHS HpO6JIeMHHX MUTaHb  MAaTepialbHO-TEXHIUHOTrO
3a6e3MeyenHs, a TAKOX [MTaHb, BUPINICHHS SKAX HANeKUTh 10 KOMIlETEeHLi
nigposainie  ¢dinaHcoBoro  3abesmeuyeHHs  Ta 6YXI‘aJITepCBK01"0 00Ky,
1H(bpacrpyKTypu Ta rocnojapchkoro 3abesneueHHs, kepiBayuk JIII B mporpamMHOMYy
pecypci AC «HelpDesk» mnepenae 3adBKH LIOAO 1X YCYHEHHA BiTIOBIAHOMY
minposainy. 3asBka peecTpyeThes B XKypHali o6iky Ta Binpasy abo Ha HaCTYNHHH
poGounit OeHb BHKOHYeThCA. KepiBHHKH 3a3HauCHHX I'Ii,leOB,I[iJIiB HecyTb
Bi/IMOBiANBHICTE 38 CBOEYACHICTH BHUKOHAHHA 3asBOK. Y pasi HE MOMXJIMBOCTI
BHKOHAHHSA 32j4BKM KepiBHHKHM Tipo3niniB ¢iHaHcoBoro 3alesNevueHHs Ta
GyXranTepchkoro OGMNiKy, IHGpPAaCTPYKTypH Ta TOCIHOAAPCHKOro 3abesneveHHs
OBIJOMJISIIOTE Ge3nocepenHporo Kepiuuka Ta koopauaaropa LIOI, axi BxuBatOTh
3aXO/IiB LI0JI0 BUPIIUEHHS MTHTAHHS.

10, Opranizanis po6oTH WOA0 HATAHHS YCHHX KOHCYIbTAlIH
maaraukam y IOII

Bignosiguo no nonokeHs crarri 52 [logaTkoBOro KoAekcy VYKpaiHu 3a
3pepHeHHaM mwiatHUKIB y LIOI1 HagatoThCs iHAMBITyallbHi ITOAATKOBI KOHCY/ETALl B
yCHilf (opMi 3 MHTaHB NMPaKTUYHOIO 3aCTOCYBaHHS OKPEMHMX HOPM IOJATKOBOTO Ta
IHIIOrO 34KOHONABCTBA, KOHTPOJL 32 JOTPHUMAaHHAM SKOTo IIOKJIAJCHO Ha
KOHTPOJIIOIOWI OpTaHHU (ani — yCHi KOHCY/bTALl).

KoHcyneTyBanHsa 3filicHIOEThes npariBHuxkamMud Il i3 BHKOpHCTaHHAM
iHdopmanii, HasBHO1 y 3IP.

3a HeoOxijyuocTi A HaNaHHA YCHMX KOHCYNbTALllli MOXYTh 3allydaTHCs
OpaUiBHUKM IHIIMX CTPYKTYpHHX miaposminie ['Y JIIC sBimgnosigHo 0
¢dbyHKIIOHANBHUX 000B’ A3KiB.

Hanauns koHcynbraniii 3 nutaHb (YHKIIOHYBaHHsS €NEKTPOHHHMX CEPBICIB
3AificHIOEThCS TpAlLliBHHKAMH Mifpo3ainy mnopatkoBux cepsicie ta M. 3a
HeoOXigHOCTI I HamaHHA KOHCYJAbTAllil 3amy4aroThCs TMpalliBHUKW IHIINX

cTpyktypuux nigposainis I'Y ATIC, axi spificHOIOTs aAMIHICTPpYBaHHS BIANOBIIHUX
CepBiciB.

11. Opranizaniss po6oTH OA0 HANAHHS eJIeKTPOHHUX JOBIPYUX MOCAYT
BimmosinHo mo momoxens nyekTy 49.4' crarri 49 TlomatkoBoro Kouekcy

Ykpaiiu xBanidikoBanmii Hamasay EJIII 3a 3BepHeHHsM miatHukiB y L[OII
Ge30nnaTHO HaJa€ MIATHHKAM N0JAaTKiB KBalihikoBaHi eJIeKTPOHHI AOBipYi NOCIYTH.
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Enempomﬂ AOBipui Mocayry HaAaloTECH HpaHlBHHKaMH HiApO3Ainy peecTpauii
KOpHCTyBa‘-IlB 'Y OTIC y M. Kuesi, gxi 30iHCHIOIOTH aIMiHiCTpyBaHHS BiAMOBIIHUX
cepBiciB.

12. BianogizanabHicTb 33 HeAO0TpHMAHHS PeriaMenTy

3a HeOTPUMAHHS BUMOT PeryiaMeHTy KepiBHHKH CTPYKTypHUX nigposainis I'Y
JIIC B Mexax (byHKuloHaHLHHx [IOBHOBaXEHEL T4 BiJMOBIOHO A0 BHUMOT YHHHOIO
3aKOHOJABCTBA HECYTh AUCIHMILTIHAPHY BiMOBINANBHICTS.

Hauansank JIT] y TonociiBeskoMy paioHi

I'V ITIC y M. Knesi ~ Tersna MOCKAJIEHKO




