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1. 3arannui noaoxkeHHs

Leit pernament (mani — Permamenr) BusHauae MOPANOK opraHizaiii poboru
Lleutpy ob6cnyroBysanus miarHHKIB (nami — HOII), nopsanok aiii xepisaukis L0 Ta
ix B3aemonii i3 miaposginamu Tonosuoro ynpasiniaas JTIC y m. Kuesi (gami — [V
HAIIC y m. Kuesi, Binnosigansuumu 3a Hananus nocayr B LIOIT.

Hananns nociyr y LOIT 3aiiicHioeTbes 3 AOTPUMAHHAM TAKHUX TIPUHIIHIIIB:

BEPXOBECHCTEA NPaBa, y TOMY YHCIIi 3aKOHHOCT] T4 IOPHAMYHOT BU3HAYEHOCTI;

CcTabUTBHOCTI;

PIBHOCTI IIepe]] 3aKOHOM;

BIAKPUTOCTI Ta MPO30POCTI;

OMNEPaTHBHOCTI Ta CBOEYACHOCTI;

AOCTYNHOCTI iHopMauii npo Haganus aaMIiHICTPaTHBHHUX MOCIYT;

3aXHULICHOCTI NEPCOHABHUX JAHUX,

AOTPUMAHHS [IPOUCIYPHUX [i¥l JUIS OTPUMAHHS aIMiHiCTpaTHBHHX HOCITYT;

HEYNEePeKEHOCTI Ta CIpaBeIMBOCTI;

ROCTYIIHOCTI Ta 3py4YHOCTI 1Sl cy6’eKTiB 3BEPHEHHSI.

HOII y ceoiit nisneHOCTI Kepyerscs Koncruryniero ta 3akonamu Vikpainu,
ykazsamu [lpesunenta Vkpaihu, nocraHoBamu BepxosHoi Pamu  Vipainu,
NPpHUHATHMH BiJIOBiAHO IO Konctutynii Ta sakonis Vkpaium, akramu Kabinery
Minictpis Vxpaiuu, nakaszamu Mindiny, nakazamu (posnopsmxennamu) JATIC Ta
I'V TIC y M. Kuesi, nopyueHHsmu I'onosu OIIC, Havansuuka I'Y HAIC y m. Kuesi,
IHIIMMH aKTaMH 3aKOHON@BCTRA.

2. Iligposninm, BignoBigaasnui 3a AOTPHMaHHSA BUMOTr Pernamenrty

3a JoTpuMaHHsS BHUMOr Pernamenty Bignosigarors mimposzinu 'Y AIIC y
M. Kuesi:

Ay [Japuuuskomy paiiowi (mami — JIM) y wvacrtuwi oprasizaiifiHoro
3a0e3neueHHss  BUKOHaHHS Pernamenty, signosigao 10 OYHKILIOHAJIEHUX
NNIOBHOBAXEHb, 3a0e3rreuedys NPUAMAHHSA 3BITHOCTI, HANAHHS aaAMIHICTpaTUBHHX Ta
iHmmx nocayr 8 1OI1, a takox HanauHs YCHHX KOHCYJIBTAllifl y MeXkax KOMIeTeHLil;

VIpaBliHHA  (iHAHCOBOTO  3abesmeueHHs T4 Gyxrantepcekoro  obiiky,
indpacTpyxTypu Ta rocrionapcekoro 3abesnedeHHs — Bignosinuo no IOBHOBAXKEHbB, ¥
TOMY 4YMCIi B YaCTHHI MPOrHO3yBaHHS, TUIaHYBaHHA Ta ()IHAHCYBAHHA BHIATKIB Ha
MaTepianbHO-TEXHiUHe 3a6e3MeueHuY | PO3BHTOK HisNTBHOCTI; MaTepiabHO-TeXHIYHOT
MATPHMKH  (30KpeMa obnamrysanns mnpumimens 1[OIT OhicHUMH MeOmsMH,
320€3MEYEHHA BHTPaTHUMHE MaTepiaiaMi (namip, KaHIeApcbKe OpHIafai TOMIO);
opraHizauii myGmiueux 3aKkyniBens; 3aGesnedeHms YKIaJaHHS JOroBOpiB mpo
HaJaHHs MOCIyr i3 BCTAHOBJIEHHS OXOpPOHHOI Ta TMPOTHHOXKEXKHO] CHTHami3aIlii,
KaMep BIJECOCIOCTEPEXKEHHS, ABTOMATH3OBAHMX CUCTEM KepyBaHHS 4eproio,
indopmaniiinux crenais, TabIMYOK, MOKAXYHKIB PyXy, naHmayciB, 3abe3nedyeHus
Oe3nexwu BiuBinyRauis Ta NPauiBHUKIB, 3a6€3MeUeH s YHCTOTH y npumiwennssix 1{OTT;

nigposning, sxi, BiANOBiAHO O dyHKIIOHAILHUX NOBHOBAXEHD, BiINOBIAIOTE
33 HalaHHA aIMIHICTPaTHBHUX nocayr B [[OIT;
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1HGOpManiiHi TexHOMOrIi Ta MoxaTKOBI cepsicu (I'Y IIIC y m. Kuesi) — y
HaCTHHI NOCTyny 1o 6a3 nammx, HCOOXIOHMX 115 pOGOTH 3 MIATHUKAMM Ta
be3nepebiiiHoi poboTu MepexeBux CEpBICiB, O0NAWITYBaHHS MiCIb AJIS Bi/IBiTyBauiB
3 BocTynoM o Mepexi [HTepHeT, BuBeneHHs indopmanii kamep BiICOCTIOCTEPEXKEHHS
nocanosum ocobam I'Y JIIC, 3a6esneuenns HaJlaro/keHHs Ta QyHKLiOHYBaHHA iX
Ta AaBTOMATH30BAHUX CUCTEM KepyBaHHs 4eprow, 3abe3NeueHHs MOXKJIMBOCTI
IOCTIHHOrO KOpHCTYBaHHS CNeKTPOHHMM 3B’s13k0M 3 IV JIIIC (y T.u. 3acobamu AIC
«YIpaBMiHHA NOKYMEHTAMH» T4 CHCTEMH «Foss Mail»), cuctemoro «Jlira 3aKoH»,
3aranbHOROCTYITHEM indopmauiiino — 1oBixKoBUM pecypcom 11 ATIC;;

AOKYMCHTAJILHOIO 3a0€3NeYenHs Ta eNeKTPOHHOIO RoxkymeHToobiry (I'V OIIC y
M. KueBi) — y wacruni oprauizauii PobOTH 3 mpuiiMaHHA KOpecrnoHmeHuil HIOJO
OTPUMaHHs anMIHICTPATHBHHUX MOCHYL, IHIIUX AOKYMEHTIB (3BEpHEHb IPOMa/IfH,
3aMHUTIB HA OTPUMAHHA MyGiuno} indopmauii, Tomo);

iHopmaiiinoi B3aemonii ('Y ATIC y m. Kuesi) — y yactuni opranisauii poboru
3 pO3po0OKH Ta NOromKeHHs i3 CTPYKTYPHUMH MiIPO3AiJaMH TeMaTHYHOT APYKOBaHOT
NPOAYKIii, BiIEOCIONKETIB 3 MHUTAHE 34CTOCYBaHHS OKPEMHX IMOJOXEHB TONATKOBOIO
3aKOHOJAaBCTBA, 3aKOHOJABCTBA 3 MHTaHb  CILIATH €IUHOrO BHECKY Ha
3arajlbHOOOOB’ A3KOBE  JlepXaBHE  cColiabHe CTpaxyBaHHs, pPONMKIB COIiaJIbHOT
PEKJIAMH 3 TIONATKOBOT TEMATHKH.

HoTpuManns Bumor Pernamenty € 0608’ s3x0BHM 10 BHKOHAHHS NpaLiBHUKaMH,

AKI 3aly4aroThCs J10 poboru y LIOIT, Ta KePIBHUKAMH CTPYKTYPHHX OiApo3ainiB
I'y aric.

3. Pesxnm poGoru LIOTI

nepepBoro Ha 06in 3 13 rox. 00 xB. 1o 13 roa. 45 xs.; cy6oTa, Hemins BuxigHi AHI,
BIANOBiAHO 0 ITpapun BHYTDIIIHBOIO ClyX60BOro PO3MIOpANKY TepUTOpiaabHOTO
OPTaHy, 3aTBEPIKEHHX Y BCTAHOBICHOMY HOPSAIKY.

Yac npuitomy cy6’exrin 3BEPHEHD € 3aralbHUM (€MHMM) [UTS BCixX IIOCAYTr Ta
CepBiciB, 10 HaxawThes y L{OTT.

3 ypaxyBaHHAM perioHambHUX ocobnMBocTel HauambHUKOM 'Y HIIC (abo
0Cc000I0, fIKa BUKOHYe Horo 000B’S13KH) MOXe 6yTH BCTAHOBJIEHO IHIIMA pexum
po6orn IIOII, 30kpema MosIMBe BCTAHOBNIEHHA 4Yacy mpuMoMy BinBinysauis y
poGoui aHi: IIOHEIOK, BiBTOPOK, CEpela, 1ersep 3 08 rox. 00 xB. no 17 rox. 00 XB.,
I’ATHUIS 3 08 roxn. 00 xB. 1o 15 rox. 45 XB., 3 IEPEPBOrO Ha 06i7 3 12 roxa. 00 xa. o
12 rop. 45 xB.; cybora, Heaina BUXinHI THI.

Y ocranmiif geus TPaHHUTIHOTO CTPOKY NONaHHA 3BiTHOCTI, BM3HAYEHOrO
yHkTOM 49.18 crarri 49 [logarkosoro KOAeKCY YKpaiHHu (3 ypaxXyBaHHAM BHMOr
nyHKTy 49.20 crarri 49 Iloparkosoro Konexcy VYxpainu), yac poGoru LOI1
lonoBxyeTbes 1o 20 ron. 00 XBHIHH.,

Hanepenonui carkopux i HEPOOOYMX JHIB TPUBANICTH pobOTH CKOpouyeThCs Ha
OIHY r'OIMHY.

Yac texHignoi nepepeu pobouoro micrg — pa3 Ha nBi rogMHH He Ginbmie
15 xBUIHH.
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Jlng cucteM, siKi moTpeGyIOTh NPOBENECHHS perilaMEHTHHX pobiT (Hanpukan,
AP®O), uac TexniuHO! mepepBu Mome GyTH 36ibIICHO 3a HeoOXiTHOCTI Ha yYac
[IPOBE/IEHHS PEITIAMEHTHUX POOBIT.

3 MeTor0 3abe3nedeHHs Ge3nexu BIABINYBa4iB Ta NpaUiBHHKIB, 3a1y4eHHX 10
pobotu B IIOIl, y pa3si BHHMKHEHHS MO3ANITATHHX CHTyalld Ta 338 HasBHOCTI
ROCTaTHIX niactaB kepiBuukoM LIOIT, 3a moromkeHHsM 3 xoopaxHatopom 1IOTT,
MOXe OyTH NPUHHATO PillICHHS PO TUMYACOBY 3MiHy rpadika poGoru LIOI], npo o
MOBIIOMIETECA H4  BIANOBIAHOMY cyGcaifTi TepuTOpianbHore oprady JIIC
sednoprany JIIIC Ta Gesnocepennso y LIOTL

4. Cxnanaunns rpadixis po6oT npaniBHuKiB y HOII

Hnst  3abesneuenns  Gesnepebilinoro ¢yskuionysanus LOIT  momicsus
CKIanaeTses rpadix poboru npauisknkis I'Y JTIC y LIOIT (mani — I'pagix), axuit
3aTBEpIKyeThesd HadabHUKOM 'Y JITIC a6o sacTynmHuKOM, skuit KOOpAHHYE poboTy
LIOT1, no nouarky micsis, Ha sKuii cknageno I pagix.

I'padik dopmyerscs cextopom oprauizanmii poboru LIOIT AT 3a nponosumismu
CTPYKTypHMX migposainis I'V JIIC, mo sianoBifawoTs 3a Hamanus HOCIYyr Ta
cepsicie y LIOI1, 3 ypaxyBaHHAM B3aeM03aMiHHOCTI MpauiBHHKIB.

ITigposain nogatkosux cepsicis roTye Ta 3abe3medye MiArOTOBKY pO3HOPANYOro
IOKYMCHTa Npo 3aTBeplkenHs I'padika y nopsaaxy, BcranopieHoMy pertamentom I'Y
ATIC.

ITponosuuii Hapatotkes kepisaukoM LIOIT go NIAPO3AiNy MONATKOBHX CepBicis
I'Y ITIC y nucemoBoMy BHMIAAi He mi3HilIe, HiX 3a 5 po6ouux mHIB 10 NoYyaTKy
MICSIIA.

I'padix noBuneH pospobustHes 3 AOTPHMaHHAM BHMOT Kozekcy 3akoHiB mpo
nparo  Vkpainu, crarti 56 3akomy Ykpainu «@Ipo nepxasny CIyx0y», crarti 6
3akony Vkpainn «lIpo aZAMIHICTpaTUBHI Mmocayru» Ta pexuMy poborn IIOII,
30KpeMa  TpUBANiCTB poGOYOTo  yacy JAEPKaBHOrO CIyx0OBUA He NOBWHHA
TIEpEBUITYBaTH HOPMH, BCTAHOBIEHOT ctarTero 50 K3nll VYkpaiuu.

Jlisi BHKOHAHHA HeBimKIamHUX abo Henepen0ayyBaHMX 3aBNaHb JEPXKaBHi
ciyx0oBui y mopaxy, BU3HA9EHOMY cTatTero 56 3akony Ne 889, ta 3 ypaxysanusm
OCODNMBOCTE Ta OGMeXeHns, epenbayeHHx YaCTHHOK HETBEPTOIO CTaTTi 56 3aKoHy
Ne 889, Ha mincrasi Hakazy (po3nopsmKeHHs) HadanpHuKa I'Y ATIC (abo ocobu, ska
BUKOHY€ HOro o60B’s3xu) 3060B’s3aui 3’IBUTHCS Ha ciyx0y 1 NpauloBaTH [oHaj
YCTAHOBIIEHY TPHUBANCTh POGOYOTO IHS, a TAKOXK Y BUXiIHi, CBATKOBI Ta HepoGoui
OHi, y HiYHH} yac,

TpuBanicts po6oru monan YCTaHOBJIEHY TPHMBAIICTE po6OYOro AHM, 4 TAKOMN y
BHXiIHi, CBATKOBi Ta HepoGoui mHi, Y HIYHHWI Yac He NOBHHHA NEPEBUILYBATH ISl
KOKHOro NEp>KaBHOTO Cily)OOBLSA YOTHPHOX TOAMH NPOTArOM JBOX IHIB Miapsp i
120 roguH Ha pik.

3a poboty B 3a3HaueHi qui (Yac) nepxaBHUM CTYKGOBUAM HAJAETHCS rpoLOBa
KOMIIeHCAL(is y po3Mipi Ta MOPAAKY, BH3HAYEHUX 3aKOHOIABCTBOM [pO Npailo, abo
IIPOTArOM MICSLS HAgaloThCs BiANOBIAHI IHi BIIMOYHHKY 32 3asBAMU NepKaBHUX
CIyXOOBIiB.

I'padik cknagaerscs 3 gBox PO3ILIIB:
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npauiBHUKHU I, sxi nocTiitao 3alyucHi a0 poGoru y LOIT;

npauisauku I'Y JIT1C, axi Binmosinmo o croix GyHKIIOHANBHUX 060B’3KiB
MOXCYTE 3a]Ty4aTuCh 10 pobotu y 1IOIT.

Y pasi BincytHocTi (3 mosaHHX NPHYHH) TpauiBHMAKA, SKHH Mae IpUAMaTH
BigBinysauis y IIOII, Ta ocobH, sKa Ha mepiox Horo BIACYTHOCTI BimnoBiaHo no
I'padhixa 3aminsie Horo, kepiBHuk Bi/IIOBIOHOIO CTPYKTYpPHOTO NiIpo3aisly NOBHHEH,
He TMi3Hille MoYaTKy poGoTH LOI1, Bu3znauuTu nocanoBy ocoOy, fKa NMpaloBaTUME B
L[OI1, Ta onepatHBHO OBifOMHTH TIPO Lie KepiBHHUKA Ta koopauraropa LIOTT,

Kepisuuk [IOIT 3abe3nedye BeneHHs KypHaiy obniky poGoyoro uacy
npaiiBHUKIB y LIOTT.

Omnara npani npoeoautses 3rigmo 3 HHHHUM 3aKOHOABCTBOM IIPO OILIATY
npaii.

5. TexniuHi BAMOrH N0 MPHUMILUEHHS, B IKOMY posmimyerscn IO

5.1. 3aransHi BUMOTrH 110 obnamtysanns 1{OIT

IIpoexTyBanHs HOBHX aGo PEKOHCTDPYKLIT icHytoumx GyaMHKIB, CIOpYA Ta
KOMNJIEKCIB, & TaKoX BOY/10BaHO-NIpUGYI0BaHKX MPUMIILEHb, TPH3HAYEHHX IS
00CIIyroByBaHHS IJIATHHKIB, 30iHCHIOETHCS 3riIHO 3 BHMOramu, BCTAHOBJIEHUMHU
AEPXKABHUMHU OyniBenbHEMHU HopMmamu JIBH B.2.2-9:2018 «I'poManceki Gynuuku Ta
cnopyax. OCHOBHI IONOXKEHHS», HBH B.2.2-40:2018 «IuxmosusHicTs Oynisenn i
CIOpy».

Ha dacani 6ynisni nag BXIZTHOO IPYIIOIO PO3MIIIYETLCH BHBICKA 3 HA3ZBOIO L1011,
TOPSIA 13 BXiHOKO IPYIIOIO — BHBICKA 3 rpagixom po6otu LIOIT.

Bxin no LOIT nosunen OyTH oxpeMum Big BXOJY A0 IHIINUX NPHMilEHb oprany
AIIC.

Y pasi HeMOXJIHBOCTI OOJIAIITYBaHHSA OKpeMoro Bxony ao LIOIT nepenbauntu
OKPEeMHI NPOXif 10 iHImMX npuMiLleHs oprany JIIC 3 LIOI, o6namuanuit cucremoro
TOITYCKY.

3aboponseThes poO3TamoBysati npu Bxoai ao L[0T OXOpOHH (OXOPOHUIB), fKi
OOMEXYBaTUMYTh JOCTYI rpoMandn. Bxix mae 6ytu simphpM. OxopoHa Moxe
nepedyBaTH B IpUMileHH] HOIl, ane BukmoyHo Al CIIOCTEpEKEeHHA 3a
TPOMaJChKUM ITOPSAKOM,

BxigHuit maiinanuuk TIEPEN BXONOM MOBHWHEH MATH: Hasic, BOJIOBIZIBIJ Ta
Higirpis.

Y pasi posmimenns LOIT ua I-My moBepci Bikna nouumj OyTd 330BHI
3axXMIIIeHI METANIEBHMH PeLliTKamu a6o 3aXHUCHUMH POJIETaMH.

IToBepxHi NOKPUTTS BXigHUX MaHIaHYHKIB | TaMOypiB noBHHH] OyTH TBepaHMH,
HE NOITyCKaTH KOB3aHHS PH HAMOKaHH] i MaTH TIONIEPEYHUHA HAXUIT Y Mexax | — 2 %,

Hpumiwenns L{OIT obnagHyeThCS:

Borueracuukamu y neo6ximiii KUJIBKOCTI;

KOHAHIOHEpOM;

CHCTEMOI0 ONaleHHS CeKTOpIB OYiKYBaHHSA | pobounx micup NpaLiBHUKIB,
3alryueHux 1o poboru B L{OIT;

CNEKTPHYHOI MEPEXE 3 ypaxyBaHHAM HOPMAaTUBIB J1s KOMIT FOTEPHOTO
obnafiHaHHs, siKe BCTAHOBIIIOETLCA 1o 3abe3neueyys byHKIiOHYBaHHS HOIT;
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KaMepaMH BiJICOCIIOCTEPEXEHHS] i3 BHBEJCHHIM indopmanii oxoponi (3a
HasgBHOCTI), MiApO3ainy moaTkoBHX cepsicip 'Y AIIC, xoopaunaropy 1IOIT zas
3a0e3TeUCHHS ONePaTUBHOTO pearyBaHHs, nopaaky Ha tepuropii LIOI Ta koHTpomo
32 JisUIbHICTIO IIPALiBHUKIB, 38Ty 9eHUX 110 pobotu B LIOI1.

Posmiienns mepex mae 6yTu npuxoBaHuM.

Mepesxa nosunea 3a6esneuysaru crabiteHy po6oty npH MaKCHMalkHOMY
HABAHTAXEHHI.

BuyTpiwmniii  npoctip L[OIT OCHAYEThCH TabIMUKAMH Ta MOKAXYHMKAMH
HanpsaMky pyxy. Cucrema 3aco6iB inpopMauii 3om i OpUMIlIEHb, AOCTYHHHUX IS
BigBinyBauis I[OI1, a Takox AOCTYNHHX IJIs HMX BXIZAHHX By3JiB i UUIAXiB pyxy,
NOBHHHA 3abe3neuypaty GesnepepBHiCTH iHdopmallii, cBoeyacHe OpieHTyBaHHS W
OAHO3Ha4YHe BHI3HaHHA 06 €KTiB 1 MicIlb BiABinyBaHHA. BoHa nMoBHMHHA nepeadayaTu
MOXIIMBICTE OJlep:KaHHS iHpopMaLii npo nepenik Nocayr, wo HapaoTses B LIOIT,
PO3MIILEHHS i MpU3Ha4YeHHs (YHKIIOHATBHUX €JIEMEHTIB, PO3TAUIYBAaHHA LIIAXIB
eBakyauii. Bisyanbha iHdopmanis mopumHa PO3TalIOBYBaTHCA Ha KOHTPACTHOMY
$oHi 3 posMipamu 3HakiB, WO BimmOBiNAIOTE BIACTaHi ormagy i 6yTu yB’sizana 3
XyIOXKHIM pIILEHHAM iHTep’epy.

Y npumilnendi 6ins  a6o HaBIPOTH BXiIHUX JBepeldl BCTAHOBIIOETHCS
CIEKTPOHHEe Tabno abo BuBicka (cTeHn), ge PO3MIilllyeThCs TOBiAKOBa iHdopmariis
3arajlbHOTo xapakTepy (HoMepH KaGiHeTiB, omepaiiinux «BIKOH», {HIIMX pOGOYHX
MICLLb 3 OOCITYTOBYBAHHS [IATHUKIB 13 3a3HAYCHHSIM nepesiKy OCHOBHHMX MHTaHb).

Hns Bucnosnenns cy6’exramm 3BCPHEHD 3ayBa)X€Hb 1 MPOIIO3ULII II0A0 SKOCTI
HallaHHsd aiMIHICTPaTUBHHUX NOCIYT Ta opraHizauii poGoru I[[OIl y HbOMY
BCTaHOBJIIOETBCS BIANOBIAHA CKPHHBKA.

5.2. BuMoru /10 BHYTpilHBOTO obnawrrysanus 1{OI1

Ipumimenns, B sxux posmimtyerscs LIOT], maote 3Haxonutucs s OHIH
Oymini.

Ho iX cxiragy MaroTh BXOZUTH Taki 3au:

NPpUHMaHHA 3BITHOCTI Ta BXigHOT KOpPEeCTIOHAEHIIIT;

00CITyroByBaHH ILIATHHKIB (Ha aHHS YCHUX KOHCYNETaIlii);

HaJaHH: aIMIHICTPATHBHUX MOCIIYT.

Y pasi HeMOXITHBOCTI BHOKpemIeHHs y LIOI] Takux 3anis, npumilienns B sxux
posMimeno L{OIT pozginstorscs na BIOBIIHI CeKIil,

Taxox y LIOIT mae 6yTu o6nammrosato:

CEKTOD/CEeKTOPH O4iKyBaHHS;

CEeKTOP/CEKTOPH pO3MilleHHs indopmanii;

KiMHaTy BiZOKpeMiieHoro IIyHKTY peecTpauii KoprcTyBadiB KBaiiKoBaHOTO
Hajlasaia eJEKTPOHHHX JOBIPYHX MOCTYT Migposziny peecrpauii KOPHCTYBayYiB
T'onosroro ynpasninus JITC y M. Kuesi (mani — xsanidikosanuit nagasay EAIT);

KiMHaTy (micue) mis po6orh 3ANMTYBaYiB i3 NOKYMEHTAMH, IO MiCTSTh
nyGiiuny iHgpopmalito, ix KOMisiMH;

MICLIe/MICUs OIS [LIATHHKIB 3 AOCTyNOM 10 Mepexi [nTeprer;

poboue micue Mozeparopa;
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KIMRaTa J0s npuiiMaHus ki npauiBHukamu LIOI1 (okpema kimHara y
npumiiienHi oprady JITIC 3 BianoBiqHOK0 TeXHIKOIO Ta MebIaMHu).

5.3. Bumoru no obnamrryBsanus 3anis/cexnii LIOIT.
3an/cexuis mMae aBi 30HH — BHYTDILLHIO, e nepebyBae npauiBHUK HIIC, Ta
30BHIMIHIO, Jie 00CITyTOBYIOTBCS BIJBillyBaui.

5.3.1. 3aranbHi BHMOrH 10 o0nawTyBaHHA pobOYHX MicIs MIPaLiBHHUKIB.

BHyTpimHs 30Ha cknagaerses 3 poouHX MicUb MpaliBHHKIB, KiNbKICTh SKHX
BHPAXOBY€ETHCA 3aTICXKHO BiJl CEPeNHbOI KiNbKOCTI MNIATHHKIB — BiABiyBad4iB Ha JeHb.

Posramypanns po6oyoro micus moeuuno 3a0e3nevyBaTH NMpauiBHUKY BUIBHHI
BXiJl Ta BUXiJ.

Mix  BHyTpimmpOl® Ta  30BHINHBLOWO 30HaMH  BCTaHOBIIOIOTHCS
METAJIONIaCTHKOBI HEPErOPOIKH 3 MPO3OPHM CKIIOM Ta onepauniiHUMH BiKHaMH s
NpUAMaHHA BilBigyRauis.

Y 3anax, B IKMX BCTAHOBJIEHHS TIEPETOPOAOK He € 0BOB’I3KOBUM, podoul Micus
PO3MILIYIOTECS B Takuit croci6, 1o YHEMOXTHBIIIOE O3HAHOMJIEHHS CTOPOHHIX 0¢i6 3
IHpOpMalli€lo, sKa BHBOAHTHCS Ha MOHITOpH NpauiBHUKIB, Ta JOKyMEHTaMH, IO
SHaXOMATHCS Ha pOOOYOMY CTOJTI MpaL[iBHHKIB.

Poboue wmicue mnoeunHO Oytu obnaguano Heo6ximHoMO KOMII'IOTEpPHOIO0 Ta
o¢icHOIO TexHiKoIo, TenedoHaMH, MeOISIMH, a4 TaKoxK 3ale3neyeHo KaHIeNAPChKHM
NPHAAAAM Ta TTANepoM.

Komm’rorepua Ttexnixa mnopuuua 3abesmeuyBaty pobory 3 iHopMauiiinumu
cucremamu JNIC Ta mporpamuum 3a0€3NEUCHHAM, HeOOXiAHHM Ins BUKOHAHHSA
MPaLiBHUKAMY, 3aTy4eHUMH 10 poGotu y LIOI, ¢yHKuioHanbHMX TTOBHOBaXXEHD,
TIOB’SI3aHHUX i3 0GCTyroByBAHHAM IUTATHHKIE,

KoxHe po6oue micue nosunno maru iHOpMaLiliHi TabNHYKK i3 3a3HAYEHHSM
HOMEpa Micus, Npi3BuLIa, iMeHi Ta mocanu NpaliBHUKA, IO MPHAMAE BiABiAyBauis.

Hoctyn 1o  xopnoparusHoi Mepexi Ta HeoOXimHHX 6a3 namux ATIC
NpalliBHAKAM, 3aJTy4eHHM 10 poGorm y IIOI1, HagaeThes ¥ BCTaHoBieHomy JIIC
HOPSJIKY.

B 0608’s3x0BOMY NIOpAIKY Ha KOMIT'IOTEPHY TexXHiKy Bcix KOPHCTYBadiB Mae
OyTd BcTaHOBIEHO aHTHBIPYCHE [porpaMHe 3a0e3neyueH s, AK€ Ma€ YMHHUI
[O3UTHBHUA BUCHOBOK 32 Pe3y/IbTaTaMu AePKABHOI EKCTIEPTU3HM Y cepi TexHiuHoro
3axMCTy indopmauii Ta ninensiiinmit ceprudikar komnaHii. IToBHHHG perynspho
30IACHIOBATHCS OHOBJIEHHS Ga3u AaHUX CHIHATyp BipyciB.

5.3.2. Oxpemi BuMoru fo 3a1y (cexuir).

1) npuiimanns 3sitHOCTI T2 BXigHOT KOPEeCHOHASH MY

381 (CeKuis) NoBUHEH 6yTH 06NaNHAHMI «BIKHAMHY» JUISl IPHIMAHHSA 3BITHOCT]
(38 MoxnuBocti 3 PO3MOIINOM 3a BHJAMH NJIATHHKIB NONATKiB — Hampukiag,
«IlpuiimManus 3BiTHOCTI ») Ta «BIKHAMH» [Is NpUAMaHHS KOPEeCIOHAEHMT, a poboui
MiCUs NpauiBHUKIB — TeXHIKOI0, HeOOXiTHOW 171s if peectparii,

Po6oui micus npauisnukis nosumyj 6yTu ocHalueni odicHow Ta KOMII IOTEPHOO
TeXHIKOK 3 BiMOBiIHUM NpOrpaMHKUM 3a0e3nedeHHsIM, HeO06XiTHO TS IpHiMaHHs
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3BITHOCTi, a TakoXk 3abe3neveHi Heo6XiTHUM KaHIOEJNAPCbKUM  TNpUIajisaM Ta
nanepom;

2) o6cnyroByBaHHS [UTaTHHKIB (HaNaHHS YCHHUX KOHCYNBTALif):

pobo4i MicLs NpauiBHEKIB MaroTh GyTH o6anHaHi KOMIT FOTEPHOK) TEXHIKOIO 3
AOCTYNIOM 710 Mepexi IHTepHeT, HeoBXiXHMM NporpaMHUM 3a6e3NCYCHHSIM Ta
000B’A3KOBUM  JIOCTYIIOM [0 3arapHONOCTYHOMO  iH(GOPMALIHHO-IOBiTKOBOTO
pecypcy (mani — 3IP) AT1C.

2) HanaHHY aAMiHICTPaTHBHHX MOCHYT:

31 (CEKIliA) NoBHHeH GYTH OGNagHAHME «BiKHAMEID Ans npuioMy ocid, o
3BEPTAIOTLCA 32 OTPUMAHHSAM a/IMiHiCTPaTHBHUX MTOCIYT;

Yy 3am  (cekuil) BCTAHOBMIOIOTBHCH  «BiKHAY N8 BHJA4l  pe3yJbTaTiB
aIMiHICTPaTHBHHUX Ta IHIUMX MOCAYT (38 MOXIIHBOCT] BiKHa MOXyTh OyTH mojiseHi 3a
BHIAMH NOCIYT Ta 32 KaTETOPISIMH ITATHUKIB, TAKOX ANIS IUBHIKOTO o0ci1yroByBaHHs
cyG’ekTiB  3BepHeHb poboui  MicIs MPaliBHUKIB MOXYTh PpO3NONINATHCH 3a
NPUHIIMIIOM BUIavi JOKYMEHTIB);

Y 3ani/cexuii 06CayroByBaHHS MIATHUKIB BCTAHOBJIEHHS I1EPErOPONOK He
000B’s13K0Be.

5.3.3. BuMor# 110 obnamrysanus poGouoro Micus Moaepatopa.

Poboue micue moneparopa nosmHHO OyTH NOCTYIHHM NS CHiNKyBaHHS 3
BIZIBilyBauaMH Ta 06NajHAaHO CTifKOI 260 CTOJIOM, CTiNlbUEM, KaHUESAPCHKHM
OpUIALAAM, KOMII'KOTEPOM 3 HEOOXinHHM NpOrpaMHHM 3ale3neyeHHAM, MPUHTEPOM
Ta KOTI0BaJIbHUM anapatoM a6o GararodyHKkUioOHANTEHHUM IIPUCTPOEM,

5.3.4. Bumoru 1o obnamryBaHus NPUMILIEHHS/MICUS BiOKpEMIEHOTO IIYHKTY
peectpailii (gani — BIIP) kBanidikosasoro Hagasaua EAIL

XapaKkTepUCTHKH NPUMIILEHH/MICIIS MAIOTh BilNOBIJaTH TAKHM BUMOTaM:

OKpeMa i301b0BaHa KiMHATa (YacTiHA KiMHaTH), 110 Mae o6MesxeHunil JOCTYN Ta
IPUCTPIH ONEYATYBAHHS HA ABEPAX, 6€3 MOXKIUBOCT] AOCTYITy CTOPOHHIX 0cif, Kpim
nepcorany BIIP;

MIOWa MPHMIIUCHHS 3 PO3PaxXyHKy Ha OIHE pofode miclle Mae CTAaHOBUTH He
MeHIe 6,0 KB. M Ha KOXHOTO anMiHicTpaTopa peectpauii + 1 poboue micue ne
MeH1ue 6,0 KB. M m1a craniii reHepauii KIou4ig;

NpUMIILEHHS Mae OyTH oOnanHane CHCTEMaMH BEHTHJIALLI, KOHJHLIiOHYBAHHS
HOBITPA Ta ONaJICHHS;

BiKHA NPUMIILEHHS MalOTh OyTH obmamHadi HanifiHUMM MeTaneBAMuU rparamu,
SKUIO BOHH 30BHIILLIHI Ta PO3TALIOBAH] Ha NEPIIOMY YW OCTaHHLOMY MOBepci Byaini
a0 No AKUX MOXKJIHBE TIPOHHKHEHHA CTOPOHHIX 0Cib 3 maxiB cycigmix Oynisens, i3
PO3TALIOBaHUX TIOPY™Y MOKEKHUX CXOMIB, TPYS BOIOCTOKIR TOIILIO;

besnepewmkonnuii nocTyn oci6 3 oGMexeHHMH bisMuHAME MOXIHBOCTAMU Ta
iHIIMX MaTo MOGLTEHHX TPYI HaceNeHHS,

NPUMILLEHHS IOBUHHO MaTH HEOOXiaHY KiNBKICTB PO3ETOK Ul MinKrouekHs 10
CICKTPUYHOI Mepexi Ta ITOBHUHHO OyTH ocHauieHe cucTeMoO aBTOMAaTHYHOT
TIOXKEIKHOI CUTHANI3alj].

Y npamimenni BITP Marots sHaxonutrcs Taxi odicHi Mebui:
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cronn 3 TymGamu nans  nepcomany BITP (1

AJIA KOKHOIQ

anMiHicTparopa peectpauii + 1 ans ctaHuii renepanii Kimrouis);
wadpu, 110 3aYHHAOTLCA HA K09 UTA 306epiranHa ocobOBHX CIpaB KIieHTIB (2

IIT.);

Hac.

CTiNbLL Ha Komecax (IO 2 Ha KOXKHOTO aaMiHiCTparopa peectpamii + 1 mns
CTaHuii reHepauii KiIrouis);
ceiig i3 1BOMa BiACIKAMH T4 IPUCTPOEM ONle4aTyBaHHS.

[IpumilieHHs, y sxoMy posramopaHo BIIP, moBuHHO OXOPOHATHUCA Y HepOOOUHii

TexHi4HI XapaKTepUCTHKH POOOYHX CTaHLIH, 10 BXONATE A0 cknanay BIIP,
NOBHHHI BiANOBiZaTH BUMOraM, HaBEIEHUM y Tabmumi 1.

Tabmmus 1. Bumors o TexHiYHUX XapakTepuCTHK poGoumx cTanii BITP

Yo | Bumo PC amminictparopa peecrparii EC Tesepai xmcnie
T .
3/1 uMora a patopap et KOpHUCTYBadiB ;
1 [Monitop Pinkokpucraniynmit He weHme  PinkoxpucTaniuuuii He MeH]’.IE
17 mrwoiimis 17 moiimis |
|
2 |Tlpouecop He MEHIIIe Asosanepuoro | He MEHIIIE JABOFAEpHOrC '
npouecopa 3 qactororo 2,4 GHz | mpouecopa 3 gactotow 2.4 GHz |
3 | O6’em oneparupHoi 4 I'6 (abo Ginbiie) 4 I'6 (abo Giabiue)
mam'sti i
4 | O6’eM xopcTiOrO 80 I'6 (abo Ginpie) 4016 (abo 6inbine)
JHCKa
Bigeoananrtep BuMor He BHCYBAa€THCS Bumor He BucyBaeTbes
6 |MepexHuii ananTep byne-sakuit  MepexHuit ananrep, | BuMor He BucyBaeThes
CyMiCHUEK 3 TEXHOJIOT'€10
nepenadi nawux Bin BIIP no
kBanigixopanoro Hanasaa EJITT
|
7 |lligkmouenus no HasBhicTe  migkmrouenns 1o Kareropuuno 3aGoporeno 6y}1b—‘|
CIEKTPOHHUX mepexi luTepHer (npomyckHa|sike M AKTIOYEHHS o
KOMYHIKaIliHHUX IMATHICTH KaHATB 3B’A3KY, INO | ENCKTPOHHHX KOMYHIKALIHHUX ,
Mepex 320e30eUyIoTh 0OMIH Mepex (v Tu. NOKANLHOT |
inpopmartiero Mix IKC BIIP 1a|obuncmopaibuoi i
kBanidikoranoro Hagasaua EJIIT KOpIOPAaTHBHOT Mepexi)
» Mae OyTH He MeHme 10 M6iT/c) |
8 |Heo6xinna kinekicTs 2 1

pobounx cTanuin

JONAaTKOBe OOIaAHAHHS

Kpim pobouux cranuiit, y npumimenni BITP wmae OYyTH BCTaHOBJIEHO Take

USB Hocii He Menme 2 o, ans 3aIHcy CIyXO0BHX KIIIOUIB;

MPUHTEP Ta KONiHOBaNbHUH anapar (a6o GararodyHKIIOHaTEHHMI IPUCTPIii);
TeneOHHUHN anapar MiCBKOTO 3B’SI3Ky;
TeNleOHHHUH anapat KOpnopaTHBHOI Mepexi AT1C;
CIEKTPOHHHH Kimiou «Kpucran-1», mo Mae quHHMI €KCNEPTHHUH BHCHOBOK
AnMigicTpauii Aepxcnenss’ssky Vipaiun vy chepi kpuntorpadidsoro 3axmcry



10

iHpopManil, He MeHmle 3 on. anA 3anMUCy OCOGHCTHX KIHOYiB aaMiHicTparopis
peecrpauii Ta AN CTaHLil reHepanii KIoyis.

BuMmorn no mporpamuoro sabesnevends po6ounx crauiii BITP Ta craHuii
reHepalii KIo4iB KOpPHUCTYBadyiB NMOBHHHI Bignosimatu BUMOraM, HaBEICHHM Y
Tabmuui 2.

Tabnuua 2. BuMorun no mporpamHOro 3aGesneueHus pobounx crauuiii BITP Ta crasumii
TeHepaili KIIIoUiB KOpUCTYBaYiB

Ngl

" Ilporpamue 3abesmeuenns Bumoru 1o nporpamuoro safesneueHHs
1I

1 Omnepauniiina cucreMa Microsoft Windows 7 a6o Buiue

2 Crcremue I13 113 3acoby anTHBIpYCHOrO 3aXHCTY

Ha poGouux crannisx BITP Ta cranuii renepanii kirouis KOPHCTyBa4iB Mae 6yTH
BCTAHOBJICHO aHTHMBIPYCHE NporpaMHe 3abe3neyeHHs, SKe Ma€ YMHHHH TO3UTHBHMI
BHCHOBOK 3a pe3y/lbTaTaMH NI€PXKaBHOI €KCIEPTH3H y coepi TEeXHIYHOTO 3axMCTy
iHpopmauii Ta niuewsifimuit  ceprudikar kommamii. IloBHHHO peryinsipHo
3MiHCHIOBATHCS OHOBJIECHHA (a3 JaHux CHUTHATYp BipyciB.

5.3.5. Bumorw 10 obnawryBanus poGoaux Micis NpaliBHUKIB, BiAMOBIATbHHX
38 HalaHHdA NOCIYT 3 MUTaHb peecTpauii Ta o6miky ¢isuuHuX oci6 y HepxaBHomy
peectTpi GisHYHKX 0¢i6 — NIATHHKIB MONATKIB.

Oxkpeme npumilmienHs 3 ofMexeHuM gocTymom, me PO3MIIIYIOTBCSA TEXHiYHi
38C00M N8 OOpoOKM TNepCcOHAaNBHUX MaHUX B nporpamHomy Moayai IKC
«JlepxaBhuii peectp disnuHHX 0Ci6 — NnaTtHMKIB nonarkis. E-kxabiner incnekropay,
Ta CTBOPCHHS OKPEMMX POOOYMX MiClb A1 OGCIyroByBaHHS (Bi3UIHMX 0Ci6 (n. 3.6
Hakasy HIIC Bin 30.12.2020 Ne 776 «IIpo 3a6e3nedeHHs: BUMOL Iopsinky o6pobxu
HEPCOHANBHUX NaHHX y 6a3i nepcoHansHux AaHux JPOOy.

PoGoui wmicus ocuamyrotecs  HeobximHoro KOMIT'IOTEPHOI0 Ta odicHOW
TEXHIKOIO, 336€3MEYYIOTbCS HEOBXiIHUM KaHUeIAPCEKUM NPHIAAISM Ta MArnepoM.

IpauisHuku, Bignosiganshi 3a peecTpauilo Ta 06mik ¢isMuHUX 0CI6 —
MIATHHKIB MOAaTKiB y JlepikaBHOMY peecTpi di3HYHHX 0Ci® — TUIaTHHKIB HOJAaTKIB,
3a0e3MevyIoTh BeIeHHS Ky pHAIiB:

BHJa4i JOKYMEHTa, L0 3aCBiguye peectpauito $GizHuHOT ocobu B HepxaBHOMY
peecTpi Gisu4HMX oci6 —~ nmatHuKiB nomarkis Ta/aGo BHECEHHA [0 mnacmnopra
TpoMaisHUHA YKpaiHH JaHHX 1po peecTpailiinuii HoMep 061iKOBOT KapTKH{ IUIaTHUKA
nonarkis 3 JlepaBHOro peecTpy disHYHUX 0Ci6 — MNATHUKIB NOMNATKIB,

BHJIa4i IOBIAOK TIPO 3MiHy peecTpauiiHOro HOMepa 00NiKOBOT KapTKH ILIaTHHUKA
MOAATKIB;

06uiky IToBizomiens 3a dopmoro Ne 11T / 3ass 3a popmoro Ne 5IIPI1 oci6, gxi
Hepe3 CBOI peNliriitHi MepeKoHaHHs BiAMOBISIOTLCA Bin NPUAHATTA peecTpauiizoro
HOMepa 0OMIKOBOT KapTKY ILIaTHHKA [IOJATKIB;

J
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HajaHHs BiomocTed 3 [epxaBHOro peectpy ¢i3M4YHUX OcCi6 — mMIATHHKIB
TMO/IaTKIB IIPO JpKepesia/CyMH BHILIAUEHHX JIOXOIIB Ta YTPUMaHHX NOJATKIB.

PopmH KypHaIIB 3aTBEp/DKEH] Hakasom MiHdiny Bix 29.09.2017 Ne 822 «IIpo
3aTBepKeHHA 1lonoxenns npo peectpatiiro disuunnx oci6 y JepkasHomy peectpi
(hi3sHYHNX OCi6 — TIMATHHKIB NOJATKIB», 3apeecTpoBanMM y MinicTepersi wocTuuii
Ykpainu 25.10.2017 3a Ne 1306/31174.

5.3.6. Bumoru 1o cexropy ouikyBasHs

Y 30BHIlHIN 30HI crmix OOMALITYBATH CEKTOPU OYiKyBAHHSA Ta PO3MIilLEHHS
iH(popMarii.

Y uboMy cexkTopi pO3MillyloTeCS Micus Ais  BiIBiAyBa4iB, sKi TMOBHMHHI
BpaxoByBaTH NMOTPeOU rpomMaisH 3 AiTBMHM, IOXUIIOTO BiKy Ta 0Ci6 3 0GMeXeHUMU
(hIBHYHUMH MOXJIUBOCTSIMH.

CexTop O4iKyBaHHS BKIIOYAE MicUS IJis OUiKyBaHHS Ta MicClig JiIA 3aNOBHEHHS
AoKyMeHTiB. BiH oGnawToByerscs BiaMOBimHUMH Me6aamu (OUBaHYMKH, CTiIBL,
CTONH), KYJIEPOM 3 MUTHOIO BOAOKO, iHdopMamifinumu creHnamu. s 3anoBHeHHs
JOKYMEHTIB MOXKYTh BCTAHOB/IIOBATHCS CTiHKH.

Binsinysaui Gesomnmario 3a6e3nedyloThCs KYIBKOBHMH pydKaMH, nanepom,
OnankamMu 3adB 1n8  OTPUMAHHA aAMiHICTPATHBHUX HOCNYr Ta JeKJIapamii,
nependavenux ITKV.

bnanku nmexnapauifi Ta 3asB  poO3MilIyIOTBCH Y CEKTOpl Ha cTeHaax-
Hakonu1yBa4ax abo crenaxax i3 BiJIbHIM JOCTYIIOM JI0 HHX BijBigyBauis Ta/a6o Gins
pobouoro micus Mozaeparopa.

Micus nns 3amoBHEHHS AOKYMEHTIB MOBHHHI PO3TalIOBYBATHCA NOONH3Y
CTenaxa 3 GnaHKaMyu 3asB Ta JeKiapaliil, a TakoX IHQOpPMALiHHHMH cTeHIaMK i3
3pa3kaMH 1X 3arlOBHEHHS.

Y pasi obnaananns [{OIT aRTOMAaTH30BaHOK CHCTEMOIO KEPYBaHHSA 4EPIow y
CEeKTOpi O4YiKyBaHHS BCTAHOBNIOIOTHCH Tabio (MoHiTOpH) 3 iHpoOpMali€cld 11010
NIPOCYBaHHS YeprH.

Ha cronax a6o momuusx y cexropi 3a meobxigmocti PO3MIILYCTBCA TeMaTH4YHA
APYKOBaHa NPOAYKLIs /s NIaTHUKIB (GYKIeTH, THCTIBKH, Opoirypu Tomo).

KimHara (micne) mwis po6otu sanurysauis i3 JOKYMEHTAMHU, IO MICTHTh
ny6aivHy iH(opMalito, ix KonisMH Mae 6yTH obmanHana BiJINOBIAHOIO OPITEXHIKOIO.

Micus ans nuatHukiB 3 jgocTymom a0 Mepexi IHTepHer 0oGmaaHylOThHCH
KOMIT'IOTEPHOIO TEXHIKOI, KA Mae AOCTYIHI /Uil BUKOpHCTaHHs noptu USB, i3
BCTAHOBRICHNM  NDOTPaMHAM  3a0€3M€YEHHAM I [OJAaHHA JOKyMEHTIB B
€JIEKTPOHHIHN (hopmi.

bing Ttakoro wMicug moxe obnamroByBarucs  iH(opMauifiEui  cTeHm 3
POSMILLIEHHSIM Ha HBOMY MOPAAKY POBGOTH Ha TAaKOMY MICI[i, IHCTPYKLiH NoAaHHS
AOKYMEHTIB B eNIeKTPOHHii (opmi, KopucTyBanHs cepricoM «EnekTpoHHHuil kabiHeT
nnatauka», 3IP, indopmanii npo immi pecypcu Ta cepBicu Bebmoprany JIIC Ta
€avHorO fepxaBHOrO BEOIIOPTally €EKTPOHHUX NOCTYT «Ilopran mis». '

3a MOXJIMBOCTI BCTAHOBIIOIOTHCA 1-3 IJ1a3MOBi €KpaHH (3aNeXHO Bil po3Mipy
NPUMIILEHHA), Ha eKpaHax AKX (3a HasBHOCTI) TPaHCIIOIOTECH BiIEOCIOKETH 3
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INHTaHb 3aCTOCYBAHHS OKPEMHUX IIOJNOXEHb IMO/IaTKOBOTO, MUTHOIO 3aKOHONABCTBA Ta
€CB, poavkH coLianbHO! peKIaMu 3 OAAaTKOBOI TEMAaTHKH TOLIO.

BijeocioeTd 3 nNMTaHB 3aCTOCYBAaHHA OKPEMHX IIOJOXKEHb MOJATKOBOTO
3akoHofaBcTBa Ta €CB, ponMku couiankHOI peknaMM 3 MNOAATKOBOI TEMATHKU
HaJArOThCA TiAPO3AIIaMH KOMYHIKaIii. _

Jis HanaHHs DOMOMOTH BilIBiyBayaM y KOPHCTYBaHHI MICLIMHM /il UTATHUKIB
3 nmocTynoMm gmo Mepexi IutepHer, indopmaunidinumu TepmiHanamum  Ta
4BTOMAaTH30BaHOK CHCTEMOK) KepyBaHHa deprolo (y pasi ix HasBHOCTI),
KOHCY/IBTYBaHHA i3 3aralbHUX NHTaHb opraHizaumii poGoru L[OI1 Ta NOPALKY
MPUHOMY CyD’€KTiB 3BepHEHB y HBOMY pobode Micue Mozeparopa pPO3MILLYCThCS
TaKHM YHHOM, 100 OyTH TOCTYITHHM ANA CHLIKYBaHHS 3 BiJBiTyBauyamu.

5.3.7. Bumoru 1o ceKTopy po3miuieHHs indopmarii

Cekrop posmimmeHHs iH$popmanii s BifBiayBauisB moBuHEH pO3TalIOBYBaTHCh
mobmu3y aGo y cexTopi O4YiKyBaHHS Ta CIPHATH O3HAMOMIIEHHIO BIABiAYBauiB 3
indpopMaLiifHUMK MaTepianaMH SK B €JICKTPOHHOMY, TaK 1 B [TAIIePOBOMY BMITISI.

Hist 03naHOMIIEHHS IUIATHUKIB 3 TTOPSAKOM HANAHHSA aIMiHICTPaTHBHHUX IMOCIYT,
3paskaMH JOKYMEHTIB, 10 NOAAIOTECA s 1X OTPHMAaHHA.

Bci crenau noeuuHi Gyty posramosani B JAOCTYNHOMY JUIS O3HAaMOMIIEHHS Ta
no6pe OCBITIIEHOMY Micii.

Binnosiawo no crarri 6 3akonmy Vipaiuu «Ilpo anmminicTpatuBHi nOCTYrH»
000B’S3K0OBE BCTAHORIEHHA CTEHAY «AAMiHICTpaTHBHI MOCITYTH».

PeKoMeHI0BaHO BCTAHOBIIEHHS TAKUX CTEHIIB:

«ITomanus 3BiTHOCTI (MUTAHHS NMEKJIApYBaHHA )»,

«[IMTaHHs €NEKTPOHHOTO MiAMHCY»;

«[loctyn no my6Gniunoi indopmaniix;

«[IuTaHHs 3BEPHEHHA MPOMAISTH».

«[TIC indopmye (axTyansHi maTaHHS )».

Y pasi HeoOXiHOCTI BCTAHOBMIOWTBCA IHWI  CTEHIA. 3abopoHseThes
BeTaHoBmoBatd y [IOIl crenpu 3 imdopmanicro, mo He CTOCYETBCS HOro
BIJIBiTyBadiB.

Crennu «Ilopannsa 3BiTHOCTI (NMHTaHHs AEKIApYBaHHA)» ODOPMIIOIOTHCS
AL O3HAHOMIIEHHS IJIATHHKIB 3 Di3HUMH (OpMamu OMNONATKYyBaHHA, MOPSIKOM
0OpaxyBaHHs Ta CIJIATH OKPEMHX BHIIB MONATKIB T4 360piB, 060B’A3KOBUX TLIATEXKIB.

Jnsi 3py<HOCTi MOMIIHBHI MOMLN TAKHX CTEHIB 32 BHIAMU MOAATKIB,

Indopmartis Ha Takux creHmax Mae PO3MILIYBaTHCh 3 ypaxyBaHHAM
0COOTMBOCTEH OMONATKyBaHHS (DiZHYHUX Ta IOPHAMYHHMX OCid Ta BKIOYaTH:

NOpANOK OGYMCNEHHA Ta TePMiHM CNNATH NOAATKIB, 300pis (060B’sA3KOBUX
IIATEXKiB);

TepMiHM NOJaHHS 3BITHOCTI {TOAATKOBHI KaieHaap),

3pa3Ky 3aMOBHEHHS (OPM 3BITHOCTI;

nepesiku 060B’I3KOBUX PEKBI3HTIB, SiKi MOBHHHZ MATH noJarkoBa AeKiapallis,
3TiAHO 3 yHKTamu 48.3 Ta 48.4 crarri 48 [TogatkoBoro KojieKCy YKpaiHu;

SACTCPEXEHHS [IOA0 MOPYIHIEHHS BUMOr cTarTi 49 ITomaTkomroro KOJIEKCY
Ykpainu, 3asmadeHi y mymktax 49.10 ta 49.14 crarti 49 TonarxoBoro komexcy
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YKpainH, Ta iHdopmauito mpo oci6 (ciayxbu), no sKMX HeoGXinHO 3BepTaTHCA AN
OMEPATHBHOIO pearyBaHHs y pasi MOPYIIEHHS NOCEJ0BOI0 0COBOK I[MX BHMOT, iX
MICLIC3HAaXOIUKEHHS Ta Tene(oHH, 30KpeMa TenedoH cepsicy «ITynsc» (0 800 501
007, HanpsAMOK «4»),

PaxyHKH, Ha sKi HeoOXifHO mNepepaxoByBaTH NoAaTKH, 360pH (0GOB’S3KOBI
naarexi).

Ha cTennax «AamiHicTpaTHBHi NocayrH» po3MilnyeThes Taka iHbopManis:

iHdopmauifiHi KapTKH agMiHICTPATHBHHX MOCIYT, 110 HafaoThea 'Y AIIC;

3Ppa3Kk JIOKyMEHTIiB, L0 NMOAAIOTECA ISl OTPMMAHHS TaKUX aJMiHICTpaTHBHUX
HIOCHYT;

iHpopMaLis IPO MOKITMBICTE G30TIATHOrO OTPUMAHHS GIAHKIB 3asB Ta IHIHX
AOKYMEHTIB, HEOOXIIHUX A1 3BEpHEHHS MO0 HANaHHA aAMIHICTPaTUBHOI MOCIYTH
I3 3a3HAYEHHAM MiCIlb, B AKHX iX MOXHA OTPHMATH, KOHTAKTHUX NAHHX N0CaJ0BHUX
ocib, BinnoBiganbHuX 3a iX BUAaY;

iH(opMaLlis PO Po3paxyHKOBI PAXYHKH IS BHECEHHS IUIATH 34 JineHsii Ha
BUPOOHMITBO, IIPaBO ONTOBOI TOPTiBIi CIIMPTOM, QIKOTONBHHUMM HalOSIMH |
TIOTIOHOBUMH BHPOOaMH Ta TpaBo po3apibHOI TOPriBmi aqkoOroNbHHMH HAMNOSMHM i
TIOTHOHOBUMH BUPOGaMH;

iHpopMallis npo 3a6opoHy BCTaHOBJIEHY YacTHHAMH IIOCTOKd T4 CHhOMOIO
crarri 9 3akoHy Vkpainu «Ilpo aaminicTpaTusHi NOCTIyr», BUMAraTH BiJ cy0’eKTiB
3BEPHEHB JIOKYMEHTH Ta IH(pOpMaUilo 118 HajaHHS aaMiHiCTpaTUBHOY MOCNYT, He
nepenbaueHi 3akoHOM, a0, MO mHepeGyBalOTH Yy BOJIOAIHHI cy6G’exkTta HazaHHSA
aAMIHICTPaTUBHUX NOCIYT, T2 iHpOPMaLio po ocib (cnyx6u), 10 AKUX HeobXinHO
3BOPTATUCA NIA ONEPAaTHBHOTO pearyBaHHA y pasi BUMaraHHs TaKHMX JOKYMEHTIB, iX
MICLI€3HAXOMKEHHS Ta TenedoHH, 30KpemMa Tenegor cepeicy «Ilymsc» (0 800 501
007, HanpsaMox «4»).

Ha crennax «IIuTaHHA eleKTpPOHHOrO MiANHCY» Mae pO3MilllyBaTHCh Taka
iH(opMarris:

aznpeca cauTy KBai(hikoBaHOTO HaaaBaua CJIICKTPOHHHUX NOBipYMX MOCIYT;

Mepenix BiIOKpPeMIIeHHX IYHKTIB peecTpauii KOPHCTYBa4iB LIEHTPY B perioHi, 1x
aApecH Ta pexXHM pobOoTH;

(GopMu 1OKyMeHTIB, sKi MomawTLC ms OTPUMaHHS MOCIYT KBaTi(hiKOBaHOTO
CICKTPOHHOTO HiATMCY, Ta 3pa3KH 1X 3aNoBHEHHS.

Crengn  «Moctyn g0  nyGaiunoi inpopmauii», «Iluranus 3BepHenns
rpomansn», «IC indopmye» Mictare nocriitny iHpopMallilo (po3milTyeThes
000B’513K0BO) Ta 3MiHHY (po3MilyeThes 3a HeoOXiAHOCTI).

B 0608’ s3x0BOMY MOpsAKY BOHM MaIOTL MiCTHTH:

rpadix po6otu oprany JIIIC;

rpaik npuHoMy rpomMansH KepiBHUKAMHU oprany JIIIC;

iHdopmanio mpo rpadixk po6oTw Konrakt-nentpy AIIC, Homep TejedoHy
0 800 501 007, enextponny anpecy idd@tax.gov.ua Ta ioro nepenik MOCJYT:

intopmanitino-noBinxosi NOCIyrd (3 NHUTaHb cTaHy OOPOOKH I110JaTKOBUX
HAKIaJHUX Ta eJeKTPOHHOI 3BITHOCTI,
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Ads  OTPMMAaHHA  1HQOPMAUiMHO-JAOBIAKOBUX MNOCAYr 3  NOJATKOBOTO
3aKOHOAABCTBA;

1moA0 iHGopmaniiHOl NIATPHMKH cTOCOBHO mporpamHoro PPO;

OO HAJAHHA MOCTYr KBalliQiKoBaHHM HajJaBavyeM eNeKTPOHHUX JOBIpYMX
MoCyT);

YCHI 3BEpPHEHHA IpoMajigH, BiINOBiAHO 10 3akony Ykpaiuu «Ilpo 3BepHeHHS
rpoMaisiey,

3BEPHEHHS 3aABHUKIB Ha cepBic «ITynbe» — Hanpam «4»;

indopmantis  Gi3UUHKMX Ta OPUAHYEMX oCi6 Ipo  ocoly, CTOCOBHO $IKOT
MPOBOANTLCS MEPEBIpKa, WIOAO MOIIHPEHHS Ha Hel 3a60pOH BiAMOBIAHO NO 3akoHy
Ykpainu «I1po ounienns Bnagm»;

MOBIIOMNIGHHA PO MOXIMBI (PAKTH BUMHEHHS npaniBHUKaMu opraxis JIIC
KOpYNUiHHUX a60 NOB’S3aHMX 3 KOpyILicto NpaBOIOPYWICHb, iHINMX MOpYLIEHb
3akony Vkpainu «[Ipo 3amoGiranus Kopynuii (moBiZOMneHHA rpoMagsiHamy Ta
npanisaukamu JI1C);

indopmaniiiHo-10BiIKOBI MOCHyTH y uati KoHrakt-uentpy Iogarkosoi MoxHa
OTPHMATH  4epe3  3araipHONOCTYNHHH  iHdOpPMALiHHO-TOBiNKOBHUI pecypc
(enekTpoHHa azpeca zir.tax.gov.ua), MmeceHxepu Viber Ta Telegram;

HOMEpH TeleQOHIB CTPYKTYPHHX Hiaposginie I'V JITIC, 3a SKUMH MOXIHBEO
OTPHMATH KOHCYJIbTalil 3 MONATKOBOrO 3aKOHONABCTBA, 3aKOHONABCTBA 3 MUTAHD
CIUIATH €AMHOrO BHECKY Ha 3arajbHOOO0B SI3KOBe AEpXKABHE COlialbHe CTpaxyBaHHS
Ta iHIIOTO 3aKOHOJABCTBA, KOHTPOIb 32 AOTPUMAHHAM SIKOTO MOKIIaJAeHO Ha OpPraHy
ATIC;

HOMEp TeneOHy YNOBHOBAXKEHOT O0COGH 3 MATAHE 3amoOGIraHHs Ta BUSIBJICHHS
Kopymnuii TeputopiansHoro oprany JI1C;

aapecy Bebnoprany JI1C;

aapecy CAMHOIO AepKaBHOIO MopTaly aJAMiHICTPaTUBHHUX TOCITYT;

anpecy EnexrponHoro xa6inery;

TIOPSAA0K MOJAHHA CKapr T4 3BepHEHb.

Crenpu  «/ocryn no  nyGuaiumoi ingopmanii», «I[laTanHs 3BepHeHHH
rpomansim», «AIIC indopmye» MoxyTs 6ytH 06’cmmani B omnH cteHn <«JIIIC
indopmye».

34 HasBHOCTI Taki cTeHaH MOXYTb MICTHTH:

indopmaltiro npo axuif Ta 3axomu mis IIJIaTHHKIRB;

nam’sITKW Ta JIHCTIBKY;

OTOJIOLIEHHS, TIOBIJOMJIEHHS TOLLQ.

Y 1IOIl s3abopoHseThcs posmiuryBati  Gynb-sky iH(opMallifiHO-peknamMuy
NPONYKIIIO Cy6’eKTiB rOCMONAPIOBAHHS, SKI He HANCKATH 0 cdepn yrpapniHHS
HIIC.

Crenzun odopmmorotscs 3 YPaXyBaHHAM apXiTeKTYpHMX oco6IuBoCTet
npuminiedas HOIL V pasi HeobxigHoCT PO3MIp CTeHiB Moxe 6YTH 3MeHIiIeHO, a
HeoOXimHa /s BigBinyBauis iHpopmallis posMilieHa HODAaTKOBO Ha CTeHaax-
KHIDKKAX, MiJTOTOBMX YH HACTLIBHHX CTCHAAX-BEPTYLIKAX, CTilikax obBeproBux, B
Oyknerax 3 namiHoBaHMMHU CTOPIHKaMH (3 MOXIHBICTIO iX 3aMiHH) 33 HEOOXiJHOK
TEMATHKOIO 1 PO3MIIIYIOThCS TIOPS 3 BiAMOBIHUM CTECHJIOM.
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KinekicTs cTenniB Bu3HadaeThes kepisuuxoM LIOIT.

Buknapy iHopmauii Ha CTeHJaX NOBMHEH CHPUATH LIBHAKIH OpieHTALl
NNaTHHKA y posMilleHid ingopmauii. He nonyckaetbes nepeo6TsokeHHS CTEHAIB
HEBUIPABAAHO NETAILHMMH BHTACAMH 13 3aKOHONABCTBA, IO YACTO 3anAyTye Ta
AE€30PIEHTYE 0CcOBY, MPH3BOAHT JI0 NOTPeOH OTPUMAHHS JOAATKOBHX KOHCYJbTAIlIH.

3apns  3abesnedeHHs 3pYYHOCTI JUIA  BiABiNyBa4iB  CTEHIM JOLINTBHO
obnaiTypati Ging BikoH 260 06nagHATH eNeMEeHTaMH 30BHINIHBOTO OCBIT/IEHHS, a
HalCH BUKOHATH 3PYYHHUM [jIs1 30POBOTO CIIPUHHSTTS BETUKUM LIPUGTOM.

JlokyMeHTH, NpeAcTaBIeHi Ha CTeHAl, CHiJ OPYKYBaTH YiTKUM wpudTOM
PO3MIPOM He MeHHImM 12 ApykapchKHMX MYHKTIB Ha Ginux apKyllax Ianepy
¢popmaty A4.

CTeHaV NOBUHHI BiJNOBIJATH TAKUM TEXHIYHUM BHMOTAM: TOBILIHHA CTEHIIB HE
TMOBMHHA TNCPEBHILYBaTH 15 MM, TOBUMHA TUIAHINETIB (XONAEpiB) MOBMHHA GyTH
5-10 MM, TOBLLHMHA MaTepiany IUIaHUIETIB (xonaepiB) 1,5-2 mm, marepian OCHOBHOY
IUIOIIMHY CTEHAIB Mae OyTH KOPCTKMM Ta He IIiJHaBaTucCh nedopmartii  npu
HATHCKAHHI PYKOIO (IIpM HaMaraHHi AiCTaTH apKyu 3 IUTAHIIIETA).

IHdopmanis, ska posmimryerscs B I[OI1, noBuuHA OyTH aKTyalbHOM |
BUYEPITHOIO.

Kepisuuk LOIT 3abesneuye mpoBeneHHS inBeHTapHu3auii  iHpopmanii,
poswmiwmenoi B LIOIT, He piniue nix oxun pas B KBapTal.

5.3.8. ObnanHaHHs BOUpaeHb

Y npumimenni LHOIT o6nannytoTscs BGHpanbhi Ta 3abesneuyeTses BinpHUIA
AOCTyIl 10 HMX BiABifyBadiB. V¥ pazi BiacyTHocTI TexHiYHO! MOXIHBOCTI
obsawityBanns BOupanews y IL[OIT 3abe3snedyeTbcss JOCTYNm Binpimyeauis go
BOMpaseHb, PO3TAIIOBAHKX Y (HINHX [PUMilLEHHX opranry JIIIC.

Ilpu pospaxynkoBiii uucensHocTi BiaBigyBauis 50 oci6 i Ginsmie a6o y pasi
Po3paxyHkoBol TpuBasocTi nepeGysanus Bimsimysaua y LIOI 60 xB. i Ginbiie CIif
nepen6a4nuTH BOUPaIBHIO 3 YHIBEPCATBHOWO KaBiHO0 s YCix kareropiii rpomansu, y
TOMY HHCJIi OCi6 3 OOMe)eHUMH BizHIHUME MOXUTHBOCTAME,

YHiBepcaibHa kabiHa 3aransHoro KOPHCTyBaHHS MOBHHHA MaTH PO3Mip B IUIaHi
HE MEHIUe: mupuHa — 1,65 M, mubura — 1,8 M. V kabini cInia nependadnTu IpoCTip
JUIsL PO3MIILEHHA KpiC/a-KOIACKM, a TAKOX TauKH s OIATY, MHIHIb 1 IHIIOIO
NpURaas.

B yniBepcansmiii kabini # immmx CaHITAPHO-TIri€HIYHUX TPUMIIIEHHSX,
TMPUSHAYEHAX UL KOPHCTYBaHHS BCIMa KaTeropisiMM IpOMaisiH, CJIij nepenbauuTu
MOXIIMBICTh BCTAHOBJIEHHA B pas3i MOTpe6H NOpYYHIB, WITAHT, NOBOPOTHHX a6o
BiIKMJIHUX CHJIIHb.

6. O6cryrosyBanns oci6 3 o6mMeskeHUMH bizHuUHEME MOXIHBOCTSMH
Ta IHINMMH 0coG.THBHMH noTpe6aMu

Ipu posmimenni LIOTT marots 6yTi 3a6e3meueHi PiBHI MOKJIMBOCTI OJepKaHHs
MOCHYT yCiMa KaTeropisMM HaceleHHs, Y TOMY HHCIII HANEXHi YMOBH /IS OCTYIY
0ci6 3 0OMeXECHNMHU (IIUYHUMU MOXTHBOCTAMY Ta IHIIMX MaJIOMOGINBHUX IpyTI
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HacelleHHa (oci® 3 IHBaNiIHICTIO, JIONEH 3 THMYaCOBHM NOPYLUEHHAM 3A40pOB S,
BariTHUX XIiHOK, Moze# cTapiworo (II0XUoro) BiKy, Moxei 3 TUTTIHMH KOJISICKAMM ),

3 METOIO CTBOpEHH: HANEXHHUX YMOB 151 Bingiaysadis 1[OT], y TOMY YHCJ]I 1/
MalloMOBIIbHUX IPyH HaceNeHHs, pomimtyBaty 11O HeobxinHo y NPHMILIEHHIX |-
ro mosepxy OyaiBi.

Hnst ManoMoGinerux rpyn Hacenerns B LIOIT nosuuHi OyTu 3abesmncueni:

AOCTYINHICT  MiCIb  ODC/IYrOBYBaHHS i Ge3NepelIKOAHICTb nepeMilieHHs
BCepeauHi OyIUHKIB 1 criopya;

be3neka LUUISAXIB pyxy, Miclb OOCITYyroByBaHHS 1 Bi/INOYHHKY;

CBO€YACHE OTPMMaHHsA iHdopMmallii, sika aae 3MOry opieHTyBaTHCH B IIPOCTOPi,
BUKODHUCTOBYBaTH o0nmagHaHHs (y TOMY 4YHCI mjs camoobcyroByBaHH ),
OTPHUMYBATH MOCIYIH;

KOM(OPTHICTE CepelJOBHIIA nepeGyBaHHs i 00CIIyroByBaHHs.

Bxin no HOIT noBuHern 6yTM NpHCTOCOBAHMH 1S MAOMOGIIBHMX rpyn
HACEJICHHS, a caMe:

CXOIHM MaroTh NYOIIOBaTHCA [IAHAYCAMH, a 33 HEOOXIAHOCT] — IHITHMH 33c06aMH
miaf#oMy, BXiaHi IBepi MaTu mMpHHY He MeHie 0,9 M TOLIIO;

30BHIINHI CXOAM | MaHIycH TIOBHHHI MaTy HOpYYHi 3 ypaxyBaHHAM TeXHI4HHX
BHMOT' 10 OMOPHUX CTalliOHAPHMX NPUCTPOIB 3TiAHO 3 YHHHUMH HOPMaTHBHHMH
JOKYMEHTAMH;

32 LIMPHHH CXO[IB Ha OCHOBHHX IiAXONAX 0 OyauHKy 2,5 M i 6inbme ciin
AOJATKOBO Nependadyatv po3/iiosi HopyyHi.

He nonyckaerscs 3acrocysanus ABEpPEH, IO TOHAAIOTRCA Ha 3aBicax, 06epTOBHX
ABEPEH Ta TYPHIKETIB Ha LUIAXaX PyXy MaTOMOGIIBHIX IpyN HaceJeHHS.

Ulnprina nBepHHX 1 BIAKPHTHX IIPOPI3iB y CTiHi, @ TAKOXK BHXOIB i3 NPUMILLIEHE
i 3 KOpUIIOPY Y CXONOBY KIITKY MOBHHHA OyTy He MeHIe 0,9 M.

HBepHi npopisu He noBuHHI MaTH TMOpOTiB | Nepemamie BHCOT mimord. 3a
HEOOXIZIHOCTI BNAIITYBaHHA MOPOriB iX BHCOTa a6o nepenan BUCOT He TMOBUHHI
nepepuilysatru 0,025Mm.

IlpuMilieHHst ne MoxyTb nepeGyBaté ocobu 3 iHBaligHICTIO Ha Kpicnax-
KONACKAX, PO3MILLYBATH HA PiBHI BXOZLY, HAHGIHKUOrO 20 piBHA 3emii. Ipu inwomy
PO3MILIEHH] NPHMILIEHE TT0 BHCOTI OYAMHKY, KpiM CXOZiB, TlepenGaunT 1omoMixKHi
TEXHIYHI 3aCO6H Ta MeXaHizMu (naHgycu, migitomui npuctpoi, MEXaHi3MH, IEPEHOCH]
anapeJi).

Y pasi BCTaHOBJIEHHA NaHyCH NOBHHHI BIAMOBLAATH TAKMM BUMOIaM:

IIOBEPXHA MaHayca NOBUHHA OyTH MIOPCTKOO, 9iTKO MapKoBaHa KoNkOopoM abo
(haKkTypo10, KOHTPACTHOI BiMHOCHO CYMiXKHHX FOPH30HTAIBHUX IIOBEPXOHb;

MAKCHMalbHA BUCOTA OIHONO migHoMmy (Mapriy) NaHJlyca He [OBUHHA
nepesuntysatd 0,8 M npu Haxuny He Gineme 8 % (1:12). Tlpu nepemaui Bucor
MUIOTH Ha LuIsiXax pyxy 0,2 M i MeHme AOIYCKAETLCS 3011bIYBATH YKIIOH TaHgyca
no 10 % (1:10);

LIMpHHA [1aHIyca NMOBMHHA OYTH B MPOCBITI 33 OXHOGIYHKM pyxoMm 1,2 M, 3a
ABOOIYHUM — 1,8 M.;

fIIolalKa Ha FOPM3OHTANbHIA AIIAHLI nanayca npu OpAMOMY LUISXY PYXy a6o
Ha TIOBOPOTI MOBHHHA GyTH IUHPHHOI He MEHILIOH WHPHHY NaHayca Ta MUOUHOK0
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He MeHue 1,5 m.;

Hecydi KOHCTPYKUii NaHayciB cnif BHKOHyBatH 3 HErOpIOYMX MarepiajiB 3
MEXEI0 BOTHECTIHKOCTI He MeHIue R60 3 norpumannsm sumor JACTY BB.1.1-4;

Y pasi wemowumBocTi posmimenss L[OI1 ua l-My noBepci Oyaisni Ta
BCTAaHOBJIEHHS MAHAyCa, a TaKOX 34 BIACYTHOCTI y GyauHKY nidTiB a60o migHOMHUKIB
g 3abesmnevucHHS Aoctyny oci6 3 obMexeHUMH Oi3MYHEME MOMIIHBOCTAMH
BCTAHOBIIOETCS KHOTIKA BUKIIHKY MOJEPAaTopa.

KHomnxa BUKIMKy MOZepaTopa BCTAHORIIOETECS HA BHCOTI He GLibuie 1,1 M1 He
MeH1e 0,85 M Bix zemii.

Boxxouac, mpuctpoi i 3axoaW, NpHsHaYeHi AA  ManOMOGLIBHHX rpyn
HACE/ICHHA, HE NOBUHHI 3HIKYBATH €EKTUBHOCTI eKCIlyaTalii GyAHHKIB, a TAKOK
3PYYHOCTI O€PI)KaHHS MOCTYT iHIIHMH KaTeropisiMHu BiaBiayBadis.

Y npamimenni Ol ocobam 3 obMexeHHMH GI3HYHEMH  MOMIHBOCTSIMH
3abe3nevyeThes BinbHUIA 10CTYN 10 HEo6XimHOl indopmanii npo:

LIOTI (pexxum poGoty, agpeca, rpatik poboTH, KOHTAKTH i T, 1H.);

TIEpeiK [OCIyT, yMOBH Ta CTPOKH X HalaHHS;

HEOOX1HI JOKyMeHTH, GlIaHKM 3asB Ta 3pa3kH X 3aNOBHEHHS;

KOPHCTYBAHHs TEPMIHATIAMH Ta CHCTEMOIO €/IEKTPOHHA Yepra, TOUIO.

IIpy  3nificHenHi 06GCTyroByBaHHS o0Ci6 3 OGMENEHHMU PI3UIHIMM
MOXJIMBOCTAMH Ta IHIIMMH OCOGIMBUMY NOTpeOaMH, HATAHH] iM aZMIHICTPaTHBHMX,
iHpopmanifieux mocayr Ta KOHCYNBTaUif  Cniil  BPaxoBYBaTH  [PHHLMM
IpiopuTeTHOCTI B O6CIYroBYBaHH. Moneparop I[OI1 nmosuuen CYIIPOBOIKYBATH
TaKHX BiJIBi/lyBa4iB IPOTArOM BCIX €TamiB OTPUMAaHHS MOCNYT.

7. Kepysanns ueprorwo B ITOIT

3 MeTol 3abesnedeHHs 3Py4HOCTI Ta ONEPAaTUBHOCTI  00CIyroByBaHHs
BigBinysauis y LIOI BxHBaIOTHCS 3aXomu s 3aMOOIraHHs yTBOPEHHS 4eprH, a y
pasi if yTBopenHs — g KepyBaHHS 4eproio.

ABTOMaTH30BaHa CHUCTEMa KepyBaHHS YEproro 00OB’S3KOBO BCTAHOBIIOETECH Y
LOI1, cTopenux y MicTax, IO € aaAMIHICTPaTHBHUMH LEHTpaMu 00nacTei, B iHUINX
LOIT - 3a Mo>xnHBOCTI.

Y pasi obnagnanns ILTOIl aBTOMATH30BaHOM CHCTEMOIO KEPYBaHHA 4EPIro
Bi/IBLAYBaY 171s #0T0 NpHiioMy PEECTPYETLCA B Takiit cucTeMi MonepaTopoM a6o 3a
AOMOMOTOI0 TepMiHala, OTPUMYE BiINOBI qHUiA HOMED Y 4Yep3i Ta O4iKye MpHHoM.

Ko B KOKyMEHTI, 1o MiATBEPIKYE peecTpauito BiiBilyBaua B cHcTeMi, He
BKa3y€TBCS HOMEP pobo4Oro Micust npauiBHHKa (T06TO 4€pra pyxaeTrcs NOC/IiI0BHO,
0e3 ypaxyBaHHs crieniamizanii NMPAaUiBHUKIB), Ha TA6]I0 Ma€ aBTOMATHYHO 3’ SBIATUCS
HOMEp MEPIIOro BifBiAyBaya, IO OYikye Y uepsi, HaBIPOTH HOMEpPA poboYoro Micus
MpaliBHNKA, KMl BUBLILHUBCS MEPUIMM. 3 METOK NPUBEPHYTH yBary BiJIBlayBaua
A0 TOro, WI0 HOro Yepra Bxe MiAibiLLIa, BiATOBIMHMI PAIOK 300paXkeHHs Ha Tabuio
MOX€ MEPEXTITH Ta MOXe HONaBaTHCs 3BYKOBHH CHIHAL

Ilepenix mocayr ta cepsicis Y 333HaYCHOMY TEpMiHalli TIOBHHEH BK/IIOYATH BC
alMIHICTPATHBHI NOCTYrH, s OTpuManhs sxkux y HOIT moxHa nonatn noxymentu
Ta OTpHUMaTW pe3ynsTaTM IX HAJaHHE, a Ha3BU NOCAyr BIANOBIJaTH Ha3BaMm,
3a3HAaY€HUM Y IHGOPMaL[IHHUX KapTKaxX TAaKHX MOCIIYT.,
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100 KOKHOT NMOCIYIH, pe3ynLTaTH HANdHHS K01 BUAAIOTECA B IHIIOMY BiKHI,
HiX Te, B AKOMY MOMAIOTHCH JOKYMEHTH [is T OTpUMAaHHS, y TepMiHalll CTBOPIOETECS!
MiZIMEHIO, 1110 J03BOJISE CIPAMYBATH BilBigyBada Mo HeoOXiIHOro BikHa. 3aliexkHO
Big opranizauii poGoru 1{OI1 ans cipsMyBaHHS BiABiayBa4ya [0 HeoOXigHOTO BikHa
MOXYTh CTBOPIOBATHCS IHIII NiAMEHIO.

Y LOIl moxe 3xificHioBaTHCA KepyBaHHA Yeprold B IHWHK cnoci® 3
JOTPUMAaHHSIM NPHUHIMITY PiBHOCTI BiABiTyBadiB.

Y pasi BcranoeneHss y 1JOI1 apromaru3oBaHoi cucreMM KepyBaHHS YEproro, Ha
poGoui micus npaliBHUKIB, 3allyyeHHX IO poGOTH y HEOMY, BCTAHOBIIKOETHCS
nporpaMHe abo amapaTHe 3a0e3leuyeHHs, 3a JOMOMOTOI0 SKOTO TMPAaLiBHUK MOXKe
3MIHCHUTH BHIKJIMK BiJABiJyBaya, BiATEPMiHYBaTH NpHHOM BiABigyBadya, sKMA He
3’SIBUBCS MICJA BHUKIHKY, NepeagpecyBaTH MNpUiloM BigBiAyBaua Ha iHINe poboue
Micrre.

Hnsi npaniBuukie BITP xpanidikoBaHoro Hagapada eIEeKTPOHHHUX JOBIPYHX
NOCHyr Jomyckaerecs (y pa3i  HeoOXiMHOCTI) BCTAHOBJIEHHSA  anapaTHOro
3a0e3nedeHHs KepyBaHHA ueprow abo mporpamHoro 3alesneyeHHS HA OKPEMOMY
KOMII FOTEpl.

8. Injdopmaniiine 3a6e3nevenns LHOI1

Poboui micus mpatiiBHUKIB, 3amydeHux Ao poboru B LIOIT, saki BianosinawoTs 3a
HAJAHHA KOHCYNIbTallill, MOBHHHI MaTH JOCTYN 10 KopiioparuBHoi mepexi AIIC, y
ToMy uucii go 3IP.

Indopmaniitne 3abesnedenns podoru LIOI y wactudi noctyny jgo 6a3 gaHHX,
HeOOXIAHHX 141 poboTH 3 mIaTHHKaMH, Ta OGesnepeGiliHoi poboTH MepexeBHX
CEpBICIB 3MiHCHIOETECS TiAPO3AiNOM iHGOPMALIHHUX TEXHONOrIH y BCTaHOBIEHOMY
NIOPAAKY.

9. Bzaemonia I{OII ra niaposaiiis, BianoRijaabHAX 32 HAZaHHSA
aAMIHICTPAaTHBHHX Ta IHINX NOCJYT Ta cepBiciB

Bsaemonis Mix npauiBHMKaMu, fiKi 3anyudawoTrhes go pobotu B LIOIT, mae
TPYHTYBaTHCh 3a IIPUHLIMIIOM TiMOITIHHTY.

Bsaemonin MiX npalliBHUKaMH, sKi 3anyvaloThes g0 poborm B LIOTI,
3MIMCHIOETECA HAa MiACTaBi COPMOBAHOTO €AMHOTO MOPAAKY, CNPIMOBAHOTO Ha
B3a€MHE PO3YMiHHs BIacHUX (yHKUiH Ta 3aBHaHb, MPUHAHSTTI BUBAXEHUX pilleHb Ta
BiNOBIHAJILHOCTI 33 HUX.

Koopaunanito poGotd CTpykTyphux migposainie 'Y 3 nurams oprauizamii
poboru LIOI1 3xificHioe cexrop oprauizauii po6oru LIOTT JT1I.

9.1 llpuiimasHs Ta ONpaLIOBaHHS 3asB Ta iHIMX JoKyMeHTiB y LIOIT

Hpuiimanus y LIOI1 3as8 moORo OTpUMAHHS anMiHICTPaTHBHMX MOCIYL, IHIIMX
AOKYMEHTIB  3[IHCHIOEThCS YUPABIiHHAM JOKYMEHTAILHOrO 3abesnedeHHs Ta
€lIeKTPOHHOro nokyMmentoobiry I'V JIIC y M. KueBi y BianoBifHOCTI 10 MONOXeEHD
TumoBoi iHcTpykuii 3 AOKYMeHTyBaHHs yrpaBmiHChbKOI iHpOpMawii B €JIEKTPOHHIH
hopmi Ta opranizauii po6OTH 3 eNEKTPOHHHMH HOKYMEHTAMH B IJTOBOJICTBI,
€NIeKTPOHHOIO MIDKBiloMuoro oOMiHy Ta TumoBoi iHCTpykuii 3 AinoBoACTBA B
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MiHiCTepCTBAX, IHIIMX UEHTPAJIBHUX Ta MICUEBMX OpraHax BHMKOHABYO! BIAlH,
3aTBepKeHnX noctanosoto Kabinety Minictpis Vkpainu Big 17 ciuns 2018 poky
Ne 55 (31 3miHam#),

Kourpons 3a JoTpuMaHHsAM migposfinamu 'Y IOTIC, sKi BiANOBLAAOTH 3a
HaJaHHA aAMIHICTPATHBHHX IOCJYT, CTPOKIB PO3IIs/y 3asB Ta NPUHHATTA PillieHb
3aifcHI0ETECA  Oe3rmocepeaHiMH  KepiBHMKAMH TaKHX Oigpo3iniB BLUNOBIAHO 110
po3noginy 000B’A3KiB.

Kepipauku crpyxtypHux migposainie I, aki BianosigaioTs 32 HaJaHHA
BiAMOBiAHOT aJIMiHICTpAaTHBHOI NOCIYTH, 30008’ A3aHi:

cBO€4acHO iHpopMyBaTH kepisHuka JI1l npo mepemkoau y AOTPHMaHHI CTPOKY
POIrMAAY 3aSBH TA MPUHHATTI PilEHHS, {HIU MPOGNEMH, MO BMHMKAIOTH Iij 4Yac
PO3IIIsALYy 3asBH;

HajaBaTh iHdopMalio Ha ycHul a60 NUCEMOBUH 3anuT (y TOMY YHCII LJISXOM
HaICHUNaHHA Ha aJpecy elekTpoHHOI mowtH) kepiBHuka JIII npo xin posrsty
CIIPaBH.

V pasi BusiBieHHS (aKTy NOpYLIEHHs BUMOI 3aKOHOABCTBA LIOAO PO3IIAAY
3a9BH (CTPOKIB HajaHHs ajMiHicTpaTHBHOI mocimyrd Towmo) kepiHuk JIIII
HeBiaknanHo indopmye npo ue koopaunaropa LOIL

9.2. Tlepenaya pe3yibTaTy HaJaHHA AIMIHICTPAaTUBHOI HOCIYTH Cy6’€KTOBI
3BEPHEHHS

CTpyKTypHU# IiJpo34iN, BiAMOBINANBHUIA 3a HaJaHHA aAMiIHICTPaTHBHOI
NOCJTYrH, TMICN% OTPUMaHHS uepe3 aBTOMAaTH30BaHy CHCTEMY eJIEKTPOHHOIO
JOKyMEHTOOOITY ONpanboOBYE JOKYMEHTH, TMoAaHi Ccy0’e€KToM 3BEpHEHHH, 3
ypaxyBaHHSM BCTAQHOBJIEHHX TEpPMiHIB HaJaHHA aIMIHICTPAaTUBHOI I10CIYrd, Ta
nepenac pe3yabpTaT HaJaHHsa aaMiHicTpaTuBHOI mociayrd a0 LIOIT He mi3Hilue Hix 3a
OIlMH poOOYWH IeHb N0 3aKiHYeHHS FPAaHHMYHOrO TepMiHy HaJaHHS aJMIHICTPaTHBHOI
MOCIIYTH.

AJIMIHICTpaTHBHA IOCIyra BBAXAEThCA HAJAaHOIO 3 MOMEHTY OTpPUMaHHS i1
Ccy0’eKTOM 3BepHEHHs ocobucto alo HampaBiIeHHA MOLITOK (PEKOMEHIO0BaHKUM
JIUCTOM 3 TMOBIIOMJIEHHSAM NPO BPYHUEHHA) JIMCTA 3 MOBIZIOMJICHHAM NP0 MOXITHBICTb
OTpUMAaHHS TaKoi MOCIYTH Ha aapecy cy0’ €KTa 3BepHEHHS.

Pe3synerar HaJaHHA aAMIHICTpPaTHBHOI TNOCHYTH mNepefaeTbes CyO’€KTOoBI
3BEPHEHHS! OCOOMCTO MiJ MiANHUC (y TOMY 4HCIi HOro NpeAcTaBHMKOBI (3aKOHHOMY
TIPEICTABHHKOBI )).

Y pasi, skuo cy6’ekT 3BepHeHHst He oTpumab y LIOIT pesynwTar HajaHHs
aJIMIHICTPaTUBHOI NOCHYrH, BiH 30epira€rbcs NPOTATOM TPHMICAYHOIO CTPOKY B
LIOI1, a notim nepenaeTbes 11 apXiBHOTO 30epiraHHs 10 BiAMOBIAHOIO MiApoO3AiLy.

BianopinanbHICTh 32 HECBOEYACHE Ta HEHAJIE)KHE HANaHH% a[MiHICTpaTHBHHX
NOCIAYT HECYTh MiJIPO3MLNH, BIANOBIAANBHI 38 HAJaHHs TAKUX IOCIYL.

9.4. B3aeMonid 3 miapo3ainoM iHgopMaLifHuX TEXHOJIOTIH

Y pa3i BHHHKHEHHS NpoOlIeMHHX MHTaHb o0 QYHKIIOHYBaHHs iHdopMaLiiHo
— KOMYHIKAlliAHMX CHCTEM, MEpPEKEBHX CepBIiCiB, KOMII'IOTEPHOI TEXHIKH,
CHUCTEMHOTO Ta OQICHOIO NporpaMHoro 3abesrnedyeHHs Ta AOCTYIY A0 0a3 AaHHX
kepiBiuk LIOIl manpaBnse enexkrponny 3asasky 3acobamu AC Helpdesk 1T, wo
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3HaxoAuTheA Ha IHdopmauinnomy moprami I'Y ATIC y M. Kuesi mwomo ix ycyHeHH:A
niaposainy iH¢gopMalifHHX TEXHOIOrH. 3aABKa Blapa3y ab0 Ha HacTynHul poboumii
JeHb BukoHyeThes. KepiBHMK nmigposminy indopmauidHHX TexHoOJorid Hece
BIANOBIAAIBHICTD 34 CBOEYACHICTP BHKOHAHHA 3ajABOK. ¥ pa3l HEMOXJIHBOCTI
BUKOH@HHA 3afBKH KEPIBHHMK MNiApO3AUTy IHQOPMaUIAHUX TEXHOJOTiH MOBIAOMIISE
OesnocepeAHHOr0 KepiBHHKa Ta koopauHaTopa HOII, ski BKUBaKOTH 3aX0/1iB OAQ
BUPIIIIEHHS THTAHHS.,

9.5. B3zaemopis 3 miaposzaiiamMu ¢iHaHCOBOTO 3a0e3nedyeHHA Ta OyXTraaTepCchKoro
001Ky, IHPacTPYKTYpH Ta rocnofapchKoro 3abesnedyeHHs.

Y pa3i BUHUKHEHHs nNpoBGNeMHUX TUTAHL  MAaTepialbHO-TEXHIYHOTO
3a0e3nevyeHHs, a4 TaKOX IIMTaHb, BHPILNICHHSA SKHUX HANEXHTh A0 KOMIIETEHIl
miaposainiBe  ¢iHaHcOBOoro  3alesmedeHHA Ta  Oyxrainrepcekoro  o6iiky,
iHppacTpyKTypH Ta rocrnogapcekoro 3zabesnedvenns, kepiBuuk /JIII Hanpasise
€JICKTPOHHY 3aaBKy 3acobaMu AC Helpdesk AI'B, mie 3HaxoauTbcs Ha
Indopmauifinomy noprami I'Y ATIC y M. Kuesi moao 1x ycyHeHHS BiINOBiIHOMY
nigposainy ¢ginaHcoBoro 3abesneueHHs Ta GyXraaTepchKoro obliKy, iHppacTpyKTypH
Ta TOCTOAAPCHKOro 3abe3neyeHHA. 3asiBKa Biapasdy abo Ha HACTYNHMI poGOUHit JeHDb
BHUKOHYETECA. KepiBHUK mifpo3ainy ¢inaHcoBoro 3abesreyeHHs Ta GyXraarepesKoro
001Ky, 1HQPAaCTPYKTYpH Ta rOCMOAapchKOroe 3abesnevyeHHs Hece BigNoBifaJIbHICTh
334 CBO€Y4CHICTh BMKOHAHHS 3asBOK. Y pa3i He MOMXJIMBOCTI BHKOHAHHA 3asBKH
KepiBHUK mTinpo3uiny ¢inaHcoBoro 3abe3neyeHHa Ta OyXraiaTepchkoro 06Ky,
inppacTpykTypH Ta rocmomapcskoro 3aGesledeHHs TOBiZOMIsE Ge3nocepeaHboro
KepiBHMKa Ta KoopauHaropa LIOIl, ski BXKWBAWOTH 3axOiB LIOAO BHpiLIEHHS
MUTaHHS.

10. Opranizanis po6oTH MOJ0 HAAAHHA YCHUX KOHCYJIbTaILiil
naaTaukam y HOTII

Binnosinno mo mnonoxens crarti 52 [lomatkoBoro xomekcy VYkpainu 3a
3pepHeHHsAM mnartHuKiB y LlOI1 HanaroTees iHOHBigyalbHi OAATKOBI KOHCYNBTALIT B
YCHIH ()OpMi 3 MMTaHB NPAKTHYHOTO 3aCTOCYBaHHA OKPEMMX HOPM MOAATKOBOTO Ta
IHIIOrO ~ 3aKOHOJABCTBA, KOHTPOJb 33 JIOTPHMAHHAM $KOTO MOKIaleHo Ha
KOHTPOJIIOK0i OpPraHH (Jaji — ycHi KOHCynbTalii).

KoncynsryBanus s3aificHioerscs mpauiBemkavu [l i3 BHKOpHCTAaHHAM
indopmauii, Hassroi y 3IP.

Ja HeoOXiAHOCTI N HanaHHA YCHHMX KOHCYIBTALli MOXYTh 3aly4aTHCH, B
Tene(OHHOMY DeXHMI NpaliBHUKM IHIIMX CTPYKTYPHHX migposuinie [V JITIC
BiAMOBiAHO 10 yHKLIOHANTEHUX 060B’A3KIB.

Hapauns koHcyasTamiff 3 nuraHe QYHKUIOHYBaHHS TONATKOBHX CepBICiB
3MIMCHIOETECA  NpauiBHMKaMH Migposniny mogaTkoBux cepsicis Tta JIII. 3a
HEOOXIZHOCTI JUls HAZaHHS KOHCYIBTAUil 3alyvaloTscsl [PAliBHUKA iHIIHX
CTpYKTypHUX Hiaposninis ['Y JITIC, ski 3aificHIOIOTE aaMiHICTpYBaHHS BiAMOBI qHHX
cepBiciB.
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11. Opranizanisi poGoTH IWOA0 HAAAHHA €JIEKTPOHHHX A0BIPYHX NOCAYT

BianmosiiHO 1O TOJOXEHHL ITYHKTY 49.4' crarri 49 IlomaTkoBOro KOZEKCY
VYkpainu kBanigikoBanuit HazaBau EJII1 3a 3BepHeHHsMm 1uiatHukiB y LOIT
0€30IUIaTHO HAJA€ IUTATHWKAM MOAATKIB KBallipikoBaHi eJeKTPOHHI AOBIpYi MOCITYTH.

EnexrpoHHI a0BIpYl MOCNYTHM HAJalOTHLCA MpaliBHHKAaMH MAPO3IUTY peecTpaLii
kopuctysadis ['Y JIIC y M. Kuesi sinnosiaHo ao Pernamenry.

12. BianoBiganabHicTh 32 HenoTpumaHus Pernmamenty

3a HeJOTpPUMAHHA BUMOr PerlaMeHTY KCpiBHHKH CTPYKTYPHHX miaposainis ['Y
JIIC B mexax (QYHKLIOHABHHX TNMOBHOBaXEHL TAa BiANOBIAHO 10 BHMOI YHHHOIO
3aKOHO/aBCTBA HECYTh JUCLIKILIIHAPHY BIANOBIIATLHICTD.

Havaneruk Jlep:kaBHOT MOAATKOBOT
incnekuii y JlapHunbkoMy paiioHi
T'onosHnoro ynpaeninasg JI1C y m. Kugsi » Jronmuna BAPAHOBA



