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1. 3aranbHi noN0KeHHA

Ileit perniamenT (mani — PernmameHT) BH3Hayae nopanok opradizauii pobotu
[entpy o6enyrosyranHs rniarHukiB (aani — LIOIT), nopsnok niit kepisiukis LIOIT Ta
iX B3aemonii i3 mizposainamu lonosroroe ynpasniting JATIC y m. Kuesi (nani — I'Y
JALIC y m. Kuesl, BIANOBI1aTbHUMH 33 HaaauHs nocayr s LIOT1.

Hanauus nociyr y HOIT 3aiAcHIOETHCS 3 A0TPUMAHHAM TAKUX MPUHLIKIIB:

BEPXOBEHCTBA NPaBa, Y TOMY YHCII} 3aKOHHOCTI Ta FOPUAXYHOT BU3HAYEHOCT;

cTabibHOCTI;

PIBHOCTI nepea 3aKOHOM;

BIAKPHTOCTI Ta PO30POCTi;

OIIEPaTUBHOCT] T4 CBOEYACHOCTI;

JOCTYNMHOCTI iHQopmauli npo HafaHHsA aAMIHICTPaTUBHUX AOCIYT;

3aXHIIEHOCTI nepcoHaibHUX AAHUX;

JOTPUMAHHS [POLEYPHUX AiA A0St OTPUMAHHS a/AMIHICTpaTHBHUX NOCIYT;

HEyINEePe,LKEHOCTI Ta CIIPaBeIIMBOCTI;

JOCTYMHOCTI Ta 3pYHYHOCTI /151 CyO €KTIB 3BEPHEHHS.

HOIT y cBoifl AisinbHOCTI KepyeTbhcs KOHCTUTYUi€rd Ta 3aKOHaMH YKpaiHu,
ykazami [lpe3ujenTa VYkpainu, nocraHosamu BepxosHoi Paan  VYkpainy,
npuitHATUMH BiaAnoBiaHo 10 KoHerutyuii Ta 3akoHiB VkpaiHu, aktamu Kabinety
MinicTpiB Ykpainu, Haxazamu Mindiny, Hakazamu (posnopsmxenHHsMu) [IIC Ta
'y AIC y M. Kuesi, nopyuennusmu lonosu JITTC, nauansuuxa I'Y JTIC y M. Kuesi,
iHUIMMH aKTaMu 3aKOHONARCTRA.

2. Miapo3ainn, BiANOBIAAIBHI 32 R0TPUMaHHA BUMoOr PeriiamenTy

3a porpumManHuHs BUMor PernamenTy sianosigatrore niaposaum I'Y HIIC y
M. Kuesi:

ATl y Tleuepcbkomy paitoni (mani — JIl) y wacTuHi opraHizauiifHOro
3abe3neyeHHss BHKOHaHHs  PermameHTy, BiANOBIAHO A0  (YHKUiOHANBHUX
TIOBHOBa)K€Hb, 3a6e3neueHHs NMPUHMaHHs 3BITHOCTI, HaJIaHHS aAMIHICTPATHBHUX Ta
iHmuX mocayi B LIOI1, a Takox HajaHHS YCHHUX KOHCYJILTAUIH Y MeKax KOMMNeTeHUT;

¢dinaHcoBoro 3abesneueHHss Ta Oyxrantepcskoro oOJiKy, iHGPacTPYKTYpH Ta
rocroJiapcbxoro 3abe3neyeHHs — BUIIOBIAHO JIO NOBHOBaXKe€Hb, Y TOMY YHCIi B
YacTHHI NPOTHO3YBAHHSA, IJIAHYBaHHS Ta (piHaHCYBaHHA BHJIATKIB HAa MarepiajbHO-
TexHI4He 3a0e3NeyeHHs | PO3BUTOK AiSITbHOCTI; MaTepialbHO-TEXHIUYHOI MiATPUMKH
(3okpema oOnamtyBanHst npumimeds LIOIT odicrumun mebnamu, 3abeszneyeHHs
BUTPaTHUMHM MatepianaMmn (nanip, KaHLenspchke NpHAajas TOllo); opraHizalil
myOni4HUX 3aKyMiBenb; 3a0e3edyeHHn YKIadaHHs JOrOBOPIB IIPO HAJAHHA MOCHVT i3
BCTAHOBJICHHSI OXOpOHHOT  Ta APOTUNOXKEXKHOT  CHTHaJi3amil, KaMmep
BiZleocrniocTepeKeHHs, ABTOMATH30BAHUX CHCTEM KEPYBaHHS 4eproto, inpopMaLifiHHx
CTEH[iB, TabMYOK, MOKAKYHKIB PyXy, NaHIYCiB, 3abe3rneueHHs Oe3neku BiaBigyBadin
Ta NpaliBHUKIB, 3a0e3neueHHs YMCTOTH ¥ npumMilennsx L{OIT,;

NHAPO3AITY, sKi, BIAMORLAHO J0 (PYHKWIOHA/IBHMX MOBHOBAXEHb, BIANOBIAGIOTS
3a HaJlaHHA aAMIHICTPAaTHBHUX Ta iHwMxX nocnyr B LOI';
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iHdopMauiini Texnonorii ta nonatkosi cepsicu (I'Y JIMC y M. Kuesi) — y
YaCTUHI AOCTYNy j0 Oa3 JAanux, HeoGXiAHUX juis poBOoTH 3 IUTATHHKAMH Ta
besnepebiiiHoi poboTr MepexeBHX cepBiciB, OGNAlITYBaHHS MiCHb A BifBiyBayiB
3 IOCTYNOM [0 Mepexi [nTepHerT, BUBeAeHH indopmalii kamep BizeocnocTepexeHHs
nocagosuM ocobam 'Y JUIC, 3abezneuenns HanaromkeHHs Ta GyHKIiOHYBaHHS iX
Ta aBTOMAaTH3IOBAHHX CHCTEM KEpyBaHHA YEprorwo, 3a0e3NneyeHHS MOXKIHBOCTI
TMOCTIHHOIO KOPUCTYBAHHS eNeKTPOHHHM 3B’ s13koM 3 'Y JINC (y T.4. 3acobamu AIC
«¥YmpaBniHHA noKymeHTamu» Ta cucteMu «Foss Maily), cucremoro «Jlira 3axoH»,
3aranbHOOOCTYIHUM iHdopMaLiiiHo — noBiakoBUM pecypcom I JITIC;

AOKYMEHTAJIBHOI'O 3a0C3NEYEHHs Ta eJIEKTPOHHOTO /IOKYMEHTOO6Iry — y YacTHHi
oprasizamii  po0OTH 3 OpUAMAHHA  KOPECHOHAGHUIT  IIOZ0 OTPUMAaHHA
afMIHICTPaTHBHUX TNOCIYI, IHIMMX JOKYMEHTIB (3BEpHEHb I'DOMAMSH, 3aNUTIB HAa
OTPHMaHHs NyOnivsoi iHpopmauii, Towo);

iHdopMauitinol B3aemonii (I'Y AFIC y M. Kuesi) - y yacTuui oprauizauii poGotu
3 PO3POOKHU Ta NOFOMKEHHS i3 CTPYKTYPHUMH MIAPO3AINaAMY TeMATHUHOI APYKOBAHOI
NPOAYKIii, BIACOCIOKETIB 3 MHTAHb 3ACTOCYBAHHS OKPEMHUX MOJIOKEHE TOJATKOBOTO
34KOHONABCTBA, 3aKOHOJABCTBA 3  NMTaHb CNJAaTH  €QMHOIO BHECKY Ha
3arajlbHOODOR s3K0BE  Jep:kaBHe colliajdbHe CTpaxyBaHHf, pPOJIMKIB COLHANbHOL
PEKIIaMK 3 [TOAATKOBOT TEMATHKH.

HAorpumanns sumor PernameHTy € 060B’S3KOBUM 10 BAKOHAHHS NPALiBHUKAMH,
skl 3any4darotsess 10 podoru y IIOIL, Ta KepiBHMKaMu CTPYKTYpPHUX MiZpO3AiniB
I'y OI1C.

3. Pesxkum podorn 11011

Hpuiiom cy6’extis 3pepHenn y LIOTL: nouexinok, Bigropok, cepena, ueTsep 3
9 ron. 00 xB. 10 18 rox. 00 xB.; n'sTHHUA 3 9 roa. 00 xB. 10 16 rox. 45 XB., 3
nepepsoro Ha o6ia 3 13 roa. 00 xB. 10 13 ron. 45 xB.; cyboTta, Heains BuXiaui aHi,
BiAnoBiaHo ao [MpaBua BHYTPIlHLOLO ciy*k60BOTC PO3MOPAAKY TEPUTOPIaNTBHOTO
Oprany, 3aTBEP/UKEHUX ¥ BCTAHOBJICHOMY TIOPSIKY.

YHac npuitomy cy0’ekTiB 3BEpHEHb € 3aralbHHUM (€IMHHM) AJS BCIX MoCayr ra
CepBiciB, o HaaawTees v HOIT.

3 ypaxyBaHHSM perioHanbHuX ocoBGanBocTell Hauanbhmkom 'Y JITIC (a6o
0co00k0, AKa BUKOHYe HOro OOOB’S3KM) Mowe GYTH BCTAHOBIEHO iHIIMI PEXHUM
poboti LIOII, 30kpema MOXNHMBE BCTAaHOBIEHHS 4Yacy MNPUIOMY BiABiNYyBauiB y
poboul AHi: NoHeniNoK, BiBTOpOK, cepeaa, yetsep 3 08 roa. 00 xB. 10 17 rox. 00 x5.,
m’stHEUS 3 08 roa. 00 xB. 10 15 ron. 45 xs., 3 nepepsoo Ha 06ix 3 12 rog. 00 XB. 10
12 roa. 45 xB.; cybora, Hei 1 BUXIAHI AHI.

Y ocraHHiii J€Hh FpaHUYHOIO CTPOKY TMOAAHHA 3BITHOCTI, BHU3HAYEHOTO
myHkToM 49.18 ctarti 49 [lomatkoBoro xozexcy YKpaiHu (3 ypaxyBaHHAM BHMOT
nyHkty 49.20 ctarri 49 Ilomarkosoro Koiekcy Vkpainu), gac poboru I1[OI1
HopoBXyeThes 10 20 roj. 00 xBUKH.

Hanepegonni ceatkosux i HepoGouHX OHIB TpUBANCTb poGOTH CKOPOMYETBCSE Ha
OJIHY TOAMHY.

Hac Texniunoi mepepsu poGouoro Miclisli — pas Ha ABi TONMHH He Giiblue
15 xBunuH.
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Ans cucrem, ski norpedyioTh NPOBEAEHHS perNaMeHTHHX poOiT (HampuKiaz,
JP®O), yac rexHiunol repepBu Moxe OyTH 30inblleHo 3a HeoOX1AHOCTI Ha 4ac
NPOBEACHHS PETTIaMEHTHHX PODIT.

3 meToro 320e3meueHHs OGe3neky BiABIAYBauiB Ta NpaliBHHKIB, 3aly4YeHHX J0
poGoru B LIOIl, y pa3i BMHUKHEHHS [MO3AUITATHUX CHUTyalid Ta 3a HajABHOCTI
nocratHix nigcras kepisauxom [1OI1, 3a noromxenusM 3 koopadHaropoMm LIOI,
MOKe OyTH DPHIAHATO pilleHHs PO THMYacoBy 3MiHy rpadika podoru LIOI1, npo mo
NOBIIOMJIIETHCS  HA  BIANOBIAHOMY cy6caiiti  TepuropiansHoro oprany HIIC
BeGnoprany JIIC Ta 6esnocepeanso y LIOTL

4. Cxnapanng rpadikis podoru npanisauxis y HOII

Ansa  3abezneuenns OesnepebiiiHoro ¢yHkuionyBanHs LIOIl  iomicaus
cknanaethes rpadix poborn npauisuukis Il y LOTI (nani — I'padik), sikuit
3aTBepIKyeThes HadanbHukoM 'Y JAVIC abo 3acTynHUKOM, AKHI KOOpAHHYE poOOTY
LIOI1 no nouatky Micsus, Ha sakuii ckiageHo I'pagik.

I'padik dopmyerbes Bimainom opranizauii poGoru LIOIT ATl 3a nponosuuisMu
crpykrypaux miaposaims 'Y JIIC, mo BiANOBIOAlOTH 3a HAjLaHHA IOCHYT Ta
cepeicie y LIOI1. 3 ypaxyBaHHAM B3a€MO03aMiHHOCTI OpalliBHHKIB.

[Hiapo3min noaaTkosx cepsiciB rorye ta 3abesnevye NiATOTOBKY PO3NOPAAYOTO
JOKYMEHTa Mpo 3aTBepixeHs [ padika y nopsaaky, BCTAHORICHOMY pernameHToMm I'Y
ATIC.

INpono3uuil Hagarothess KepiBHukom I no minposniny moaaTkoBHX CEpRiCiB
'y AIIC y nuceMoBoMY BHITISAI He TI3HIIIE, HIXK 3a 5 poOouux AHIB A0 MOYATKY
MICHLIA, '

I'padik nosunen pozpobnstica 3 norpuManHaM BuMmor Koaekcy 3akoHiB Ipo
npairo YKpaink, crarti 56 3akowy Ykpainu «llpo aepxaBHy cnyxOy», crarti 6
3akoHy VYkpainu «[Ipo aamiHicTpaTWBHI nociayru» Tta pexumy podoru ORI,
30KpeMa TPHUBATICTH podOYOro Hacy JepKaBHOTO cJyxOOBLsS He MOBHHHA
nepeBULLYyBaTH HOpMH, BCTaHoBIeHoT crarTeto 50 K3ntl Ykpaiuu.

Jnd BuxoHakHs HeBinknanuux ado HenepenOauyBaHUX 3aBJaHb JepXKaBHI
cnyxOO0BLIl Y NOPAAKY, Bu3HayeHoMy crarrteto 56 3akony Ne 889, Ta 3 ypaxyBaHHAM
ocobnurocTel Ta 0OMeXetb, nepegdadeHMX HaCTUHOO YeTBepToro cTarTi 56 3aKoHy
Ne 889, Ha mijctaBi Haka3zy (po3nopsuikeHHs) HadanbHuka [Y JIIC (aGo ocodmn, sika
BHKOHYE Horo o60B’si3kM) 3000B’A3aHi 3 SBHTUCA Ha cAyx0y 1 MpaHloBaTH TNOHA]
YCTaHOBJIEHY TPHBaICTb pOOOUMOro AHsA, a TAKOX Yy BHUXIJHI, CBATKOBI Ta HEpoOOui
IHI, y HIYHUH Hac.

TpuBanicte podOTH MOHAA YCTAHOBNEHY TPUBAIICTb podOYOro JHA, a TAKOXK Y
BUX1jlH], CBATKOBI Ta HepoOoYi OHI, Y HIYHME 4ac He NMOBHUHHA NEPEBHILYBATH I
KOXKHOTO AEP)KaBHOIO CIy*DOOBild HOTHPHLOX TOIMH IPOTArOM JIBOX JHIB miapsan i
120 ronun Ha pik.

3a poboTy B 3a3HaveHi [Hi (4ac) AepXAaBHUM CiIyXOO0BIIAM HAla€TbCs IPOLLIOBA
KOMIIEHCALlisl ¥ pO3Mipl Ta MOPAAKY, BH3HAYEHHX 3aKOHOIABCTBOM IMpo Mpaiyo, abo
IPOTArOM MICsLS HAAAIOTHCS BIAMOBIAHI OHI BIANOYMHKY 32 3asBaMH JE€PXKABHUX
CIy>XKOOBLIB.

I'padik cknagaeThes 3 1BOX PO3AINIB:
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npauibuiky I, sxi noctidtHo 3amyueni a0 poboru y LIOTT;

npauiseuky 'Y JI[1C, saxi BianosigHo no c¢BoiX (yHKUIOHANbHUX 0GOB’A3KiB
MOXKYTh 3aIy4aTucs 10 poodotu v LIOTT.

Y pasi BlACYTHOCTI (3 NOBaXKHUX NPUYHH) MpauiBHMKA, AKWI Mae NpuiiMaTH
BiasinysauiB y LIOIl, Ta 0coGu, sika Ha mepioa ioro BIACYTHOCTI BiJITOBIIHO 10
I'padika 3aminse Horo, kepiBHUK BiAIIOBIAHOIO CTPYKTYPHOIO MiApO3/iny MOBHUHEH,
He mi3Hiule noyatky poboty LIOI], Bu3HaunTu nmocanosy ocody, ska mpanioBaTHMe B
LIOI1, Ta oneparnsHO MOBIAOMHTH NPO Le KepiBHUKa Ta koopauHatopa LIOTT.

Kepisuuk [OI1 3aGesneuye BenenHs skypHany o6niky poGouoro uacy
npauiBHukiB y LIOIT.

Onnara fApani TPOBOAMTBLCA 3rifHO 3 YMHHMM 3aKOHOJABCTBOM NPO OILIATY
paii.

5. Texuiyni BUMoOry 10 npaMilleHHs, B akoMy po3mimyerbes LOTI

5.1. 3aranbsi BMoru o obnamrtysadds LIOIT.

LOII posmiimeHo B icHyrouid Oynisni 3riHO 3 BMMOTramMM, BCTAHOBICHUMH
AepKaBHUMH Oy/iBeILHUMU HOPMaMH.

Ha mpuierux ByTuUSX pPO3MIlIYIOTBCS BKa3iBHMKH, Ha SKMX 3a3HAYAETHCS
Miclie po3ramysanus LIOTT.

Ha cacaui 6yaissi Han BXIZHOO IPyNor po3MmillyeThbest BUBicka 3 Hazsowo LIOTT,
TOPAZ 13 BXIJIHOIO IPYIIOI0 ~ BUBicKa 3 rpadixom poboru LIOIT.

Bxin mo npumiwenus LIOTT ta JHTl oauH, MOXJMBICTE BisOKpemieHHS
YHEMOXIHBIIICE apxitekTypa Oyaisni. Yepes npumiwenns LOIl nepenbaueHo
OKpEMHH NPoXii 10 iHWwuX npuMiluensb A1, obnajHaHni CUCTeMOO JOMyCKY.

OxopoHa nepebysae s npumimenni LIOI1, ajne BuknouHO A8 criocTepeskeHHs
3a IpoMaaChKHM nopsiikoM. Bxin BinbHMIA.

Bxignuii Malizanynk mepex BXOIOM Mae: HaBic, TaMBYpHE IIPUMILLEHHS.

BikHa 3aXHIUeH] 3aXHCHHMHU pOJIeTaMHu.

HopepxHi MOKpUTTA BXiAHMX MainaH4ukiB i TamOypiB € TBepaumu, i He
AOTYCKAKOTh KOB3aHHs I1PH HAMOKAaHHI | MalOThb NOTIEpeuHKH YKIOH y Mexax 1-2 %.

[Ipumitienss L{OI o6naanano:

aBTOMaTHYHOK MOKEKHOK CHTHANI3aUI€l0 Ta BOHEraCHUKaMM y HeoOXinHiil
KINBKOCTI;

KOHAMLI OHEPOM;

CHUCTEMOIO  ONAleHHs CEeKTOPIB OYiKyBaHHS i pobodux Micllb NpalliBHHKIB,
3ajty4eHux no podotu 8 LIOJT;

CACKTPUIHOIO MEPEXEI0 3 YPAaXyBaHHAM HOPMAaTHBIB /I KOMIT HOTEPHOIO
o0nanaHaHHs, sike BCTAHOBIIIOETLCA AJlsl 3a6e3nedeHHs dyHxuionysanus LIOT;

Kamepamu BIeo criocTepexenns (3 WT.) i3 BuBeAeHHAM inpopmarlii nigpo3ainy
noparkosux cepsicis ['Y JITIC, xepiBuuky JIII Ta Horo 3acTynHukam s
3a0e3reUeHHA OTNePaTHBHOIO pearyBaHHs, MOPAIKY B npumimenni LIOIT Ta
KOHTPOIO 32 NisILHICTIO MPaliBHUKIB, 3aiy4eHuX 10 pobory B [JOIL

Po3MiLIEHHS MEPEkK € NPUXOBaHUM.

Mepeixa 3abesneuye ctabinbHy po6oTy npu MaKCHMallbHOMY HaBaHTAXEHHI.
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Ilpu  obnawrysanni  11OIT nepenGaueno okpemi enexTpomepexi s
BHYTPIIIHBOTO Ta 30BHIILHBOTO OCBITIHEHHS, aBapifiHe OCBITIEHHS.

Ioxexna cucTema cHrHanisauii BIANOBiZaEe BMMOraM HOPMATHBHO-TIPABOBHX
aKTIB 3 MHTaHb BIPOBA/UKEHHS Ta EKCIUTYaTallil TEXHIYHHX 3ac0BGiB MOMKEKHOI
Oe3mnekH.

BayTpinwii npoctip LOIT ocHaweHo TabnHYKaMH Ta NOK&KYHKAMH HATIPAMKY
pyxy. Cucrema 3acobis indopmalii 30H | NpUMiLIeHb, KOCTYNHMX MUTA BiABiNYBadlB
HOIL, a Takox nocTynHMX AJIs HAX BXIZHMX By3diB | HUIAXIB pyxy, 3aGesneuye
GesnepepeHicTs indopmauil, csoeuacHe opicHTyBaHHS H OJHO3HAYHE YMi3HAHHSA
00’€KTiB | Miciib BinBinysarus. Bona aae MoxnuBicTb ofepxkyBaty iH(opMaLiO npo
mepenik mocayr, mo Haaaotees B LOIl, posmiuleHns | npusnaueHHs
(YHKUIOHANbHUX ~ €NeMEHTIB, pO3TallyBaHHs WINSXiB  eBakyalii. Bisyanbua
inpopmauis POITALIOBYETHCS HA KOHTpacTHOMY (GOHI 3 poO3MipaMW 3HaKiB, IO
BIANOBIAAIOTH BiACTAHI OMsiAy | yB’A3aHa 3 XyAOKHIM PillICHHAM iHTEep €Y.

Y npuMillierti 6i18 BXiIHUX ABepeH PO3MILUEHO BHUBICKY, € PO3MIILyeThCA
AOBiJKOBA iHQOpPMaLis 3araJbHOrO Xapakrepy (HOMepH kxaGiseTis, orepauifiHHX
«BIKOH», iHIIMX poGOYWX Miclb 3 OOCAYTOBYBaHHS IUIATHHKIB 13 3a3HAYEHHSM
Nepesiky OCHOBHUX MHTAH).

Jlns BucnoBnenHst cy®’eKTaMH 3BEPHEHB 3ayBaXKEHb i MPOMO3ULIN LI00 SKOCTI
HaJlaHHA  aAMIHICTPATUBHMX MOCAYr Ta opradizauii po6otu I1IOIl, y HboMy
BCTAHOBJIEHO BI/ANOBIAHY CKPHHbLKY.

5.2. Bumory o BHyTpiimHboro obnawrysanns LIOIT.

[puminiennsd, s axomy posmimeno LIOIT snaxonutucs B oxuiit 6yaisai. Jo Horo
CKaAy BXOASTH TAKi 3a/1M:

NPHAMAaHHA 3BITHOCT] Ta KOPECNOHASHLI;

HaNaHHA aAMIRICTPaTHBHUX MOCIYT,

00CAyroBYBaHHS IIIATHUKIB (HAJAHHA KOHCYJLTALLH).

¥ LIOI1 o6aattiroBado:

CEKTOP OYIKYBaHHS;

CEKTOpP PO3MIILEHHs IHGOPMALLIT;

MicClle s NNaTHUKIB 3 JOCTYNIOM 0 Mepeki IHTepHer;

poboye micue Mogeparopa.

Y 1Ol ¢ nuraya kimueara, e PO3MILLYETbCSE RUTAYUA CTONMK Ta CTLIBI,
KHHXEYKH, pO3MalbOBKH, OMiBLI TOLLO.

5.3. Bumora no obaauitysanns 3anis/cexuiit LIOT].

3a71 Mae 1Bl 30HY — BHYTpiIIHIO, Ae nepeGyBsae npauisnux 11071, Ta 30BHiLHIO,
Ie 00CIIyroBy1oThC BiABiNYyBaui.

5.3.1. 3araibHi 8B¥MOTH 10 06/1aLUTYBAHHS POGO4HX MiCilh NPaLIiBHUKIB,

BuyTpimus 30Ha ckaanaersen 3 20 pobounx Micib npauiBHUKiB. PosTaiuysaHus
poBoyoro miclis 3abesneuye NpauiBHHKy BilbHUI BXijx Ta BUXiL.

MK BHYTPILUHBOI Ta 3JOBHIIIHLOIO 30HAMHM BCTAHORICHO Meperoponky 3
NPO30PUM CKJIOM Ta ONepaIIHUMH BIKHAMM 1Sl NPUAMaHHS BiABiTyBauis.

PoGoui micus posmillieni B Takuit croci6, W0 YHEMOXKIHBMOE 03HAHOMICHHS
CTOpPOHHIX ©0cCI6 3 iHpOpMaLi€lo, ska BUBOLHMTECH Ha MOHITOpY TNpauiBHUKIB, Ta
AOKYMEHTAMH, 1LO 3HAXOIATHCS HAa poOOUOMY CTO/N NpaiiBHUKIB.
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PoGoue Micue 061aaHaH0 HEOOXIAHOK KOMIT' IOTEPHOK Ta OMICHOK TEXHIKOM,
TenegoHamu, MebnsaMM, a TakoK 3a0e3neyeHo KaHUEeNAPChbKHM MpUIafiiaM Ta
NIANIEPOM.

KoMm’loTepHa TexHixa 3abesneuye poboty 3 iHdopmauiinumu cucremamu JAIIC
TAa nporpamMHuM 3afe3neueHHsM, HeoOXiAHHMM [nNs BHKOHAHHS MpalliBHUKaMH,
3anydeHuMu 10 poboti v LIOT], GyHKIiOHANSHHX TOBHOBRKEHb, I10B’S3aHHX 13
o0CayroByBaHHAM MIaTHUKIB.

Koxne poGoue micue mae iHdopmauifinl Tabnvyku 13 3a3HaYEHHAM HOMepa
Miclisi, MPI3BULLA. IMEHi Ta Noca/ii IpaLiBHUKa, 1o NpuHiMae BIOBILYBaYIB.

JlocTyn 10 KopriopaTMBHOT Mepexi Ta Heobximaux 6a3  panux  JIIC
fpalliBHUKaM. 3anyuenuM 10 poboru y LIOII, HamaeTtbest y BcraHominenomy JIIIC
NOPSLIKY.

Ha xoMI'tOTepHY TeXHiKYy BCiX KOPHUCTYBadiB BCTAHOBJICHO dAHTUBIPYCHE
nporpaMue 3adesnederss, ke Ma€ YMHHUIA NOSUTUBHUA BHCHOBOK 3a pe3y/ibTaTaMy
JepXaBHOI ekcreptusn y cdepi TexHIYHOro 3axucrty iHdopmauii Ta niueH3IHHHH
ceprudixkar xoMnawil. PeryiaspHo 34ificHIO€TbCA OHOBIEHHA 0a3u HaHMX CUTHATYP
BipyciB.

5.3.2. OkpeMi BUMOTH 10 3ai1y (Cexit).

1) npuiiMaHHs 3BITHOCTI Ta KOPECHOHACHIII:

ceKIlis mae podoui Micus AIS MpUiiMaHHA 3BITHOCTI Ta MICLs Ans NpHAMAaHHA
KOpPeCIOHACHLT;

poboui Micils NpauiBHUKIB ocHalEeH] 0(ICHOI Ta KOMII IOTEPHOIO TEXHIKOK 3
BIAMOBIAHMM NporpaMHim 3a0e3neueHHsM, HEOOXIAHO 1A TIpHAMAaHHS 3BITHOCTI, a
TaKoX 3a0e3neyedi HeoOXIAHHUM KaHLUENAPChbKHM MPUIIaAIaM Ta NanepoMm;

2) HanaHHsl aIMIHICTPaTUBHUX MOCHYT:

ceKiin oOnajiHaHa «BIKHAMHM» 1[Js% T[puidoMy o0cib, HI0 3BEepTalOThCa 3a
OTPUMAHHAM aIMIHICTPATUBHUX HOCHYT;

y CeKUil BCTAHOBIEHI «BiKHa» Ui MNPUHHATTA 3a4B Ha OTPUMaHHA
aAMIHICTPATHBHUX T10C/YT Ta BUIa4i pe3y/abTaTiB TAKUX HOCHYT;

3) o6cayroByBaHHs NIATHUKIB (HAAAHHA KOHCYJILTALH):

poboui Micug TpaiiBHUKIB OONagHAHI KOMI'IOTEPHOK TEXHIKOK, HEOOXiAHHUM
nporpamMuuM 3abesnedeHHsM T4 000B’S3KOBHM JOCTYNOM OO 3arajibHOAOCTYIHOIO
indopmauiiitno-oBiakosoro pecypey (aani — 3IP) AIHC.

5.3.3. Bumoru o obnamTyBadHs poGovoro Micls Moaeparopa.

PoGoue Miclle Mozmeparopa OOCTYNHE s CNUIKYBaHHS 3 BiJBilyBadaMH Ta
of61aiHaHO CTiAKOK, CTUIBLEM, KAHLENAPCHKUM MpUNafisM, KOMII'IOTEPOM 3
HeOoOXigHHM nporpaMHum 3abe3neyeHHsM, IPUHTEPOM Ta KOMIIOBAaJIbHHM araparoM
abo GaratodyHKiOHAILHUM NPHCTPOEM.

5.3.4. Bumoru 1o obnawutyBaHus pobouHX MICLb NIpalliBHUKIB, BIAMNOBIAANBHUAX
33 HaJdHHS [OCIYT 3 NUTaHb peectpauil ta obmiky diznunux ocid y [lepxaBHoMy
peectpi dizuuiux ocibé — NNATHUKIB MOAATKIB.

OxpeMe UpUMIilLieHHS 3 OOMEXKEeHHM JOCTYNOM, [e PO3MILLYIOThCS TEeXHIUHI
3acobu g oOpobKM  MepcoHanbHWX IJaHUX B nporpamHoMmy Moxym  [KC
«JlepxaBHMiA peecTp i3UUHMX OCIO — IUIATHUKIB noaarkis. E-kabiHeT 1HcriekTopay,
Ta CTBOPEHH:A OKpeMHX poOoUMX Micub i 00ciyroByBaHHs ¢izuynux ocib (m. 3.6
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Hakazy AIIC siz 30.12.2020 Ne 776 «Ilpo 3abe3necuennsa sumor Ilopsaaxy odpoOku
NEePCOHANBHUX TaHHX ¥ 0a3i nepcoHanbHux AaHux JPOO).

Poboue micue ocHaiieHO HeOOXIAHOIO KOMI'IOTEPHOK Ta O(ICHOIO TEXHIKOH,
3abe3nieueH0 HEOOXITHHM KaHUEIAPCHKHM MPUJIAIISM Ta [TArepoM, BeTHKUM celidoM
3 IPUCTPOEM ONEYATYBAHHSL, JTaMiHATOPOM.

IlpauiBHiKkH, BinnosilanbHi 3a peecrpanitd Ta o6GHiK Gi3MuHUX oci6 —
IJIaTHUKIB nonatkiB y /lepikaBHoMy peecTpi Qi3MUHHX 0Ci0 — MarTHHKIB MOAATKIB,
3a0e3Ne4yIoTh BeACHHS KYPHAaIB:

BUAa4l JOKYMEHTa, 10 3acBigdye peectpauiro dizuydHoT ocodu 8 JlepxasHomy
peecTpi ¢izM4HUX 0Ci® - TMNAaTHUKIB MoAaTKIB Ta/abo BHECEHHs [0 racnopra
rpoMajisuuHa YKpalHH JaHuX Mpo peecTpalifHuil HoMep 001IKOBOT KapTKu MaTHHKa
nozaarxia 3 Jep:xaBHoro peecTpy Gi3HIHUX 0Ci6 — NIATHUKIB NMONATKIB;

BHJAA4l JOBIJOK NPO 3MiHY peecTpailiitHoro Homepa 00/1iKOBOT KApTKH MiaTHHKA
[IOJAaTKIB;

obniky {loBinomneds 3a dopmoro Ne 1T1/3asB 3a dopmoro Ne 5JIPIT ocib, ski
yepez CBOI PeiliriifHi NepeKOHAHHA BIAMOBISIOTBCA BiJl NPUMHATTA peecTpauiiHoro
HOMepa 00JIIKOBO! KAPTKH MIaTHHKA [0AaTKiB;

HagaHHs BiaoMocredt 3 [lepkaBHoro peectpy ©i3uMHMX Oci0 — rUJIaTHHKIB
NOJATKIB NP0 [HKEPena/cyMy BUIUIAYEHUX JOXOAIB Ta YTPHMaHuX NoJaTKiB,

@opMH KypHaliB 3aTBepHXKeHI HakazoM MiHQiny Big 29.09.2017 Ne 822
«Ilpo 3arBep.ixeHusa [lonoxkeHHs npo peecTpauito (izuyHMx ocib y [lepxasHoMy
peectpi dizutBux oci® — NIATHUKIB MOIATKIB», 3apeecTpoBaHMM y MinicTepcTsi
roctuuii Yrpairy 25.10.2017 3a Ne 1306/31174.

5.3.5. BuMoru j1o ceKropy O4iKyBaHHS.

Y 30BHIUHIA 30H] OONAlITOBaHMH CEKTOp O4iKYBaHHS Ta PpPO3MILLEHHS
iHhopMallii.

VY cektopi posMilIyOTECA MICUSA A8 BiLABiAYBadiB, sKi BpPaXOBYIOTb MOTpeOH
rpOMafsHd 3 [QIThMM, FOXHIONO BIKY Ta ocid 3 oO0MmexeHUMH (DIZUYHHME
MOXJTUBOCTAMMU.

(CexTop ouiKyBaHHS BKIIIOYAE MiCLs Al OUIKYBaHHSA Ta MiCLis AU 3alOBHEHHS
NOKyMeHTIB. Bie o0nawitopaHd# BIANOBIAHUMH MeOIAMH (IMBAHYMKY, CTiNbL,
CTONM), KyNEPOM 3 NMHUTHOIO BOAOK, IH(OpMaLIHHEUMH cTeHaaMu. /|14 3anoBHEeHHs
JOKYMEHTIB BCTABORIIEH] CTiHKMU.

Binsimyeadi 6GesonnaTHo 3abe3neyyrloThesi KyIbKOBUMH PY4YKAMM, IIANIEPOM,
OnaHkamu 3ass 118 OTPHMAHHA aAMIHICTPAarMBHWX MOCIYr Ta JAeKiapauii,
nepenbayenux [{KY.

bnanky nexnapauiif Ta 3asB PO3MILLYIOTBCH Ha HACTILHMX CTEHAX-KHUMKKAX,
CTonax, CTIMKax, CTeHAAx 13 BLILHUM JOCTYIIOM J0 HMX BiJBi1yBauis,

Micug i 3alOBHEHHS [OKYMEHTIB po3TalioBaHi nobnusy indopMauiiaux
CTEHIB 13 3pazKaMi X 3alIOBHEHHS.

Ha croiax y cektopi po3Mmillly€ThCs TeMaTH4Ha APYyKOBaHa NPOAYKLisA A
INATHHUKIB {0y K1eTU. JMCTIBKH, OpOiuypH TOLIO).

Micust 578 OAATHUKIB 3 JOCTYNOM 10 Mepexi [HTepHeT o6GnansyloThes
KOMII'IOTEPHOK: TEXHIKOW, fIKa Ma€ JOCTYNHI A8 BHKopucTanna noptv USB, i3
BCTAHOBJICHHM  MpPOrpaMHMM  3a0e3NedeHHAM A% [OJaHHS JOKYMEHTIB B
€NIEKTPOHHI# hopMi,



9

Y cekiopi oMiKyBaHHS BCTAHOBJIEHO BCTAHOB/IEHO 3 MJa3MOBI eKpaHH Ha 2 i3
SKHX TPAHCMOKITHCS BUICOCKDKETH 3 [MTAHb 3ACTOCYBAHHS OKPEMHX [1ONOXEHb
NOJATKOBOIO 3aKOROJABCTBA, 32KOHOAABCTBA 3 MUTAHL CIJIATU €AUHOTO BHECKY HA
3arallbHOODOB A3KOBE [IepKaBHE COLIAJILHE CTpaxyBaHHA Ta IHILOIO 3aKOHOIABCTBA,
KOHTPOJIb 32 JOTPHMAHHAM sikoro nmoknageHo Ha opranu [IIC. Ha ogHomy expaHi
NpOTAroM IHS BiloOpakaerhes iHGopmalis 3 cucreMu «EnekTpoHHA yepray.

BineocioxeTy 3 NMTAHb 34CTOCYBAHHA OKPEMHX IIOJIOXKEHL MNOAATKOBOIO
3akoHOAaBcTBa Ta €CB, poaHKH colianbHOI peklaMu 3 MOJATKOBOI TEMAaTHKH
HaJAI0ThCS MIAPO3OiaMKd KOMYHIKALIIH.

A1 HajaHHA J0MOMOTY BIABIAYBaYaM Y KOPUCTYBaHHI MICLHAMM g NIJIATHUKIB
3 JocTynom 0 wmepexl [HTepHer, 1HdopmauiliHumMu  TepMiHanaMu = Ta
aBTOMATH30BaHOI0 CHCTEMOK KepyBaHHs ueproto (y pasi  iX HagBHOCTI),
KOHCY/IbTYBaHHs 13 3aralpHUX M[OWTaHb opralizauii poboru LIOIT Tta nopsaaky
NIpHHOMY CyD €xTiB 3BepHEHb Y HBOMY poloue MicUe MoAepaTopa Po3MilleHe TaKUM
YHHOM, 00 OyTH TOCTYITHKUM A5 CINLUIKYBaHHS 3 BiABlayBauaMH.

5.3.7. Bumoru 10 ceKTopy po3MillieHHs indopmMaltii.

Cekrop posmimenHs ingopmauii 118 BiABiAYBadiB poO3TalllOBaHUH Yy CEKTOpi
OUIKYBaHHS Ta CTIPUSE 03HAHOMIIEHHIO BiABiyBauiB 3 iHQOpMaLliiHHMK MaTepianaMu
SIK B €JIeKTPOHHOMY, TaK i B rarnepoBoMy BHIIALI.

B¢l cTeHAW po3TalloBaHl B JIOCTYIIHOMY NS O3HalOMcHHS Ta gobpe
OCBITJICHOMY MICIi.

Bianmosiaso ao crarr 6 3axkoHy YkpaiHu «[Ipo amMiHicTpaTMBHI MOCIyru»
BCTAHOBJIEHHH CTEHI «AAMIHICTPATHBHI OCIYTH».

BCTaHOBIIEHO TaKi CTEHIU:

«tlonanus 3BITHOCT! (NMUTAHHA AeKAapyBaHH )»,

«fInTanHs eleKTPOHHOro NiANHCY »;

«JlocTyn 1o ny6aiuuol indopMarii»;

«[TMTaHWs IBEPHEHHS TPOMASIH».

<JUTC 1HbopMye (aKTYaAbHI NUTAHHS )».

Y pa3l HeoOXiZHOCT!I BCTAHOBMIOWOTLCS i1HuN creHad. Y LIOIT crengm 3
iHbopMaIll€r0. 1[0 He CTOCYCThCS BiIBIAYyBaUiB, He BCTAHOBIEHO.

Crena «iloganus 3BiTHOCTI (MHTaHHSI AeKjapyBaHHf)» odoOpMIeHUH g
O3HaHOMIIEHH ILIATHUKIB 3  pizHAMH dopMaMM  OMNOJATKYBAHHS, [OPSIKOM
o0paxyBaHHs T4 CNUIATH OKPEMHUX BH/IIB MOAATKIB Ta 300piB, 000B A3KOBHX NJIATEXKIB.

iHopMauis Ha CTeHAZaX poO3MileHa 3 ypaxXyBaHHAM  oOCOOIHBOCTEH
ONONATKYBaHk s (DIIUIHHX Ta IOPHIHUYHHX 0CI0 Ta BKItOYAE:

IOPAIOK OOYMCNEHHS Ta TEPMIHM CIJIaTH MOAATKIB, 300piB (0OOB’A3KOBHX
TIAaTeXKIB);

TEePMIHU HOAAHHS 3BITHOCTI (IOAATKOBHI KaJleHaap);

3Pa3KH 3al10BHEHHS: POPM 3BITHOCTI;

riepeniky 000B A3KOBHX PEKBI3HTIB, #Ki NOBHHHA MaTH MOAATKOBa JAeKnapallis,
3MiHO 3 myHKTamu 48.3 Ta 48.4 crarri 48 [NogatkoBoro koxekey Ykpainu;

3aCTEPEMEHRS WION0 MOpylleHHs BHMor crarti 49 [logaTkoBoro Komekcy
YKkpaiuu, 3a3nadeni y nynkrax 49.10 ta 49.14 crarri 49 TlomatkoBoro xogekcy
Ykpainu, Ta i41hopmatiio po ocib (ciayxOH), 10 AKMX HEeOOXIAHO 3BepTaTHCA U
ONEPAaTHBHOING pedryBaHHs y pa3l MOPYHICHHS MOCAAOBOI 0c000K LHX BUMOTI,
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ix MicnesHaxomkenns 7a TededonH, 3okpema TenedoH cepsicy  «[lynbe»
(0 800 501 007, nanpsMok «d»).

Ha crenai «AaminicTparuBri nocayra» po3MillieHo TaKy iHgopmaniro:

inopMaLiiiHi KapTKK AOMiHICTPaTUBHUX NOCAYT, WO HanatoThea 'Y JT1C;

3pasK¥ JOKYMEHTIB, HI0 AOJAIOTLCH U OTPUMAHHS TAKHX aJIMIHICTPATHBHHX
MOCHYT;

iHpopmauis npo 3a00poHY BCTAHOBAEHY YacTHMHAMH ILOCTOI T4 CHOMOIO
crarti 9 3akony Ykpainu «[Ipo aaMidicTparuBHi mocayr», BUMarati BijJ cy6’eKTiB
3BEPHEHb NOKYMEHTH Ta iHGopMauiio ans HaaHHS aaMIHICTPaTMBHOT MOCHYT, He
nepenoayeHi 3akoHOM, abo, o mnepebyBalOTh y BONOAIHHI cy6'ekra HamaHHs
anMIHICTPaTUBHUX MOCAYY, Ta iHdopmaiio npo ocib (cnyx6u), 10 SKHX HeobXigHO
3BEPTaTHCS 15 ONEPAaTUBHOIO PearyBaHHs y pa3di BUMAaraHHs TakUX HOKYMEHTIB,
IX MicUesHaxokenHa Ta TenedoHu, 30kpema TenedoH cepsicy «llymbc»
(0 800 501 007, HanipsaMok «d»).

Ha crerxi «[InTaHBd €1eKTPOHHOIO HiINHCY» PO3MiILEHO TaKy iH(hOopMaLis:

aapeca caWTy KBA1HDIKOBAHONQ HanaBauya ENeKTPOHHHX JOBIPYMX MHOCIYT
Indopmautiino-108iaxoBoro aenapramenty JAITC;

nepestik BUIOKPEMISHHX NMyHKTIB peecTpallii KOPUCTYBadiB UEHTPY B perioHi, 1X
aJipecH Ta pexxuM podoTH;

Gpopmu TOKyMeHTiB, AKi MOAAIOTHCA IS OTPUMaHHS 1TOCAYI KBaidikoBaHOTO
€NIEKTPOHHOTO MLANKCY, Ta 3pa3Ky 1X 3aTOBHEHHS.

CTenx  «[Joctyn a0  myGuiumoi  idopmauii», «[luTanua 3BepHeHHs
rpomzasii», «AHC indopmye» MicTaTh nocriitHy iHdopMauiw (po3MillyeTscs
000B A3KOBO} Ta SMIHHY {PO3MILLYETHCA 38 HEOOXiHOCTI).

B 0008’ #13K0BOMY NMOPSAAKY BOHH MICTATh!

rpagix poboru 11 y TTewepcbkomy paitoni I'Y JITIC y M. Kuesi:

rpadik npuiiomy rpomaisiH KkepisHukamu oprany JI1C;

‘Hpopmariic npo rpagik poborn Koutaxt-uentpy JIIC, Homep Tenedony
0 800 501 007. enextponny anpecy idd@tax.gov.ua ta ioro nepenik nocayr:

HPOPMALLI¥HO-TOBLAKOBI NOCHYTHM (3 TNHTaHL CTaHy OOPOOKU [OXATKOBHX
HaKNaAHWX Ta €IeKTPOHHOI 3BITHOCTI,

A58 OTpUMaHHA  iH(GOPMaUifiHO-IOBIAKOBMX NOCAYr 3  [104aTKOBOTO
3aKOHOAGBCTBA;

W00 1HQOpMALIFHOT DIATPUMKH CTOCOBHO nporpamMHoro PPO:;

‘HONO HaluHHA MOCHYr KBANi(PIKOBAHMM HajaBayeMm eIEeKTPOHHUX JOBIpYHX
nocnvr A4 o j;

YCHI 3BePHCHES IpomalsH, BiANoBiAHO 1o 3akony Ykpainu «IIpo 3BEPHEHHS
rpOMAansit;

38CPHEHHA 3as8BHUKIB HA cepBic «ITynbe» — Hanpsam «4»;

TOBIIOMICHHS 1IDO MOXKIIMBI (pakTH BUMHEHHs NpauiBHHKamu opranis JTIC
KOPYNLIHHHX a0 NOB’S3aHMX 3 KOPYMNUi€l0 MPaBONOPYIIeHb, HLIMX [0pYIUEHb
3akony Ykpami «ilpo 3anobiranns xopymuii (mosimomnenHs rpoMaisiHaMK Ta
TIpaiL 2EMKaMi [ C);

iHpopMaitilino-1oBiakosi nociyru y yati Kourakt-nentpy INonaTkoBoi MoxHa
OTpUMATH  uepes  3aradbHOmOCTYNHMH  indopmauifino-nosiakoBuit  pecypec
(enekTpoHHa #apeca zir.tax.gov.ua), mecenakepu Viber Ta Telegram;



B

HoMep TesedoHy YIOBHOBaKEHOI OCOOH 3 MUTAHb 3anodiraHHs Tad BYSB/ICHHS

aapecy sebnoprany AINC;

aapecy € 1MHOCO NePKAaBHONO MOPTANy aJAMiHICTPATUBHHX NOCIHYT;

anpecy FiexkrporHoro kabiHeTy;

IOPAIOK NOJaHHA CKapr Td 3BepHEHb.

Crenau <«Joeryn ao nybniunoi indopmauii», «fluTanusa 3BepHeHHH
rpomagan», «{I¥C indopmye» moxyrn Oyt o6’camani B omuH crena «AIC
iHpopMyeE».

Taxl cTeHAM MICTHATS!

iH(OOPMaNIO TIPO AKLIT Ta 3aX0AH 1A MIATHHKIB,

nam STKH TA THCTIBKHU;

OTONOLLeHHS, TTOBITOMIEHHS TOLLO.

YV LOIT 3aboponsieTses  posmimyBatié  Oyap-aKy iH(OpMaLIidHO-peKnamMHy
MPONYKIiI0 ¢yl €KTiB IoClOAapiOBaHHs, fAKi He HanexaTh 10 cdepd ynpasaiHHA
AriC

CTeHOH OMOPMIEH] 3 YpaxyBaHHAM apXiTeXTYPHHUX OcOONMBOCTEH MPUMILIEHD
LIOIT. V pa3i HeoOXiAHOCTI poaMip cTeHIIB MOXe OYTH 3MEHLIEHO, a HeoOXiaHa Ans
BiJBiAyBadiB Lidiopmaria po3MillieHa JOAATKOBO Ha CTEHAAX-KHMWXKKax, B Oyknerax 3
NAMIHOBAHUM;I COPIHKAMH (3 MOKMBICTIO TX 3aMiHM) 332 HEOOXi/IHOIO TEMAaTHKOIO 1
PO3MIIIYHITBECS T1OPAT 3 BIATOBLHUM CTEHIOM.

YiMbKicTh CTeHiB BU3HAYaeThes kepiBHHKOM LIOIL

RBuknaa indopmMamii Ha cTewaax ChOpuse WBMIAKIH opieHTtauii njar{Huka y
posmiaieuin izgopmMarii. He ponyckaetscs nepeoOTsKEHHs CTEHIIB HEBHNPABIAHO
AETAJILHAMY BEUTATAMHM 13 3aKOHOAABCTBRA, L0 MacTO 3allIyTy€e Ta Ae30picHTYyE 0coly,
IPU3BOIUTS 10 10TPedH OTPUMaHHS JOJaTKOBHX KOHCYNbTAlH.

Jaang  3alesileyeHHs 3PYHHOCTI  JUTA BiABiAyBaduiB  CTeHAM obnagHaHi
eIeMEHTAMH 0OBHILHLOI0 OCBITICHHS, 4 HAMHCH BUKOHAHI 3pYYHMM Ui 30pOBOTO
CIPHIAHATTA BEJIMKUM LWLPHDTOM.

iloKyMenT4, npejcTaBIeH] Ha CTeH ], HAAPYKOBaHI YITKHM LIPHHTOM PO3MipOM
He MeHILHM ' 2 ApyKapchKUX MYHKTIB Ha O1nUX apkywax nanepy gopmary A4.

CTeH1H BLIMOBIAAKOTh TaKHM TEXHIYHMM BHMOTaM: TOBIMHA CTEHMIB He
TIEPERUINVE | MM, TOBLIMHA TUTAHWeTIB (Xonnepis) 5-10 MM, ToBuHa matepiany
ruaseTis (xonnepis) 1,5-2 MM, MaTtepias OCHOBHOI MJIOLMHH CTEHAIB JKOPCTKUH Ta
He T y1aeTses sedopManii npy HaTUCKaHHI PyKOIO (TMIpH HaMaradHi JICTaTH apKyul 3
TiaH. neral. '

iHgopMatts, sxa posmiuyerbes B LOIT akTyansHa 1 BudepnHa.

Kepiuuvom LIOTT saificuioersest nNpoBeneHHs [HBeHTapu3auil iHgopmadii,
posMiiierol B LIOI, He piule HIX 0AWH pa3 B KBapTaJ.

3.3.8. OCnanHaHHs BOUpaseHb.

Y npumirrenni O obnagHani 2 BOupaibHi Ta 3abesneyeHo BUILHUH AOCTYIT
10 HMX Blasiaysadis (3 HuX omHa obnaznana ang oci® 3 oOMexeHUMH (I3HYHHMU
MOXKIIHBOCTAMI: Ta IHIIAMMK OCOOIMBUMH NOTpedamu).



12

6. ObcayrosyBanus oci6 3 oOMexennvu Pi3HUHHME MOKIHBOCTAMHA
Ta IHHIMMH 0¢cOBJHBHMH noTpebamu

fpn posmimenni LIOIT 3abesnedeni piBni MOXIMBOCTI ojepxaHHA noCayr
yciMa KareropisMu HaceNneHHs, y TOMY YMCI HallekHi YMOBH 171 JOCTYIy OCif 3
OOMEKEHMMH Pi3HIANMY MOKTMBOCTAMM Ta IHIIKAX MAJOMOGIIBHUX TPy HACENCHHS
(oci0 3 IHBAMIIHICTIO, MFOREH 3 THMYACOBHM MOPYIIEHHSM 3/10POB’S, BATITHUX YKIHOK,
MIOAEH CTapliluid (MOXHA0: 0) By, TH0j1eH 3 JIMTAYUMH KOJISICKaMK).

3 METOH CTBOPEHHA HANCKHUX YMOB A4S BIABIAyBa«iB, y TOMYy udcai s
ManoMoGinbuux Tpyn dacedaenus, LIOI posmiueno y npumilenni 1-ro nosepxy
OyaiBii, B KM BINCYTHI cXOOM. ApXiTeKTYpHAa KOHCTPYKLis Ovaisni He norpedye
naHayca.

Ans maiomobiisHUX rpyn Hacenenns y LIOIT 3aGesneyeni:

AOCTYTIHICTE  MICHL  OOCIAYroByBavHs 1 Ge3nepeulKogHICTs —epeMilleHHs
BcepeauHi npumimmenns LHOI;

Oe3nexa IMIAXiB PyXy, MiCllh 06CTyrOBYBaHHS | BiANOUHHKY:

C30€HACH? OTpUMAaHH4 iHdopmallii, AiKa Na€ 3MOry Opi€eHTYBaTHUCS B MPOCTOpI,
BHKCPUCTORYBATH obOnagHaHHs (y ToMy 4uMcai 4  camooOGCilyroByBaHHS),
OTPUMYBATH TIOCTYTH;

KOMOPTHICTS CepeloBHIIA NepedyBaHHS i 00CIyTOBY BAHHS.

Bxii zc 11O[] npucrocoBaHmil Ui MaloMOBiNBHUX TPy HACSIICHHSI, & CaMe!

po3Mimieno Ha 1 nosepcl GyaiBni. B sKill BIACYTHI CXOIM, LIO HO3BOJSE TAKUM
0cobaM Oe3NepelikosHO TOTpanKuTH BeepeauHy npumiwtenns IO, Bxiani msepi
MaloTh NOCTAIHIO IUMPUHY Afd  JOCTYRY ocid 3 oOMexeHvMH  (isMdHUMH
MOXIMBOCTSIMM Ta IHIIKX MajIOMODIILHUX TPy HACEJEHHS.

Y wpemigienst LIOI1 ocobam 3 oOmexennmu (i3sUUHMMHK MOXKJIMBOCTAMH
3abesfeyerteg BIbRUH N0CTYH A0 HeoBXiaHOT iHdopMaLlii npo:

H{OI1  pexcam poboTn, aapeca, rpadik poboTH, KOHTAKTH i T. iH.);

JEPENIK ITOCHYT, YMOBYK Ta CTPOKM 1X HaJaHHS;

HeOOXI M. TOKYMEHTH, O61aHKM 3288 Ta 3pa3Ky X 3all0BHEHHS;

KOPUCTY BAHHS TEPMIHAAMi Ta CHCTEMOIO eleKTPOHHA Yepra, TOLLO.

Yipy  3nificHeHHI  OGCAYroByBaHHA o0Ci6 3 OOMEKCHHMH (biI3MYHUMH
MOKIHBOCTAMH Td IHIUMMH OCOBAMBHMH rorpeGamu, HajaHHi IM aIMiHiCTpaTHBHHUX,
iHopvalfiniix T0CTYT Ta KOHCY/bTAlliH BPaXOBaRHWH NPHHLMM NPIOPUTETHOCTI B
obcayroBysariii. Moaeparop LOIT cynposomkye Takux Binsinysadis NPOTANOM BCIX
eTanis OTPHMAHHSA 1TOCIYT.

7. KepyBauns yeproiwo s L1OII

3 mMeisw  sa0esmeveHHs  3pYyYHOCT Ta  onepariBHOCTI 00CIyroByBaHHS
Biasiiybatiz v 1O BKNUBAIOTLCS 3aX0IM 119 3anoBiraHms YTBOPEHHR Yepru, a y
pasi i v-mcpc £ - 1018 KEP/BAHHA HEPT oo,

B LOff uoaHOBIEHA ABTOMATH30BAHA CHCTEMa KepyBaHHA 4epror. Biapimysay
JUIs HOTO MpHHOMY peecTpyeTRes B Takiil cHCTEMi MOZEpaTOpoM abo 3a j0n0MOroN0
TEPM Hana, OTPUMYE BIOMOBIUAME HOMep y wepsi, O4iKy€ TpUHOM Ta AKIO HOro
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Hepra mie migifuga, nogaethes 3BVKOBME curuan, Y pasi, AKWO BiABiLyBaY He
3’ABMBCS NIC.As BUKAMKY, TDALIBHUK HiiicHIOE NOBTOPHHH BHKIIHK.

"lepeaix  niocayr Tta  cepBiciB y 3a3maueHoMy Tepminani BKIIOuae  Bei
aMIHICTPATHRHI MOCAYTH, 718 OTPHMAHHS AKUX y HOII moxHa noparu aoKyMeHTH
Ta OTPUMATH DE3yNbTalh X HajlaHH8, a HA3BU [OCAYr BiAMOBIAAIOTH HA3BaM,
3a3HAYeHUM Y ITpopMaLiHHEX KapTKax Takux Mnocnyr.

Y HOIT 3ailcHIOETECS KepyBAHHA Heproo B IHIWMKE chnocib 3 JOTPUMAHHIM
NIPUHLHITY PIBHOCTI BLIBIXYBayiB.

Npanisavikk JIl somycxarorses 10 poGotu Y aBTOMAaTU30BaHiH cHCTEMI
KEPYBAHHS 4CPIOIO ULIE NICS 03HAHOMIIEHHS 3 IHCTPYKLIEH KOPHCTYBAYa CHCTEMH,
POBCACHHS 3 HUMU NPAKTUMHOIO 3aHATTS WOAO ii BUKOPUCTAHHS T4 JleMOHCTpaLil
HUMH <€PIBHUKY ado Moaepatopy LIOIT BMiHHS KOPHCTYBATHCS CHCTEMOIO,

8. Indopmauniiine 3ab6e3nevennn L0l

20004: niCLs TpauiBHHKIB, A 1yUeHUX 1o pobotu B LIOT], siki BLAIOBIAIOTH 3a
Halailid KOECY.IbTalil. MaloTh A0CTYI 0 KOPHOPATHBHOI mepexi JIIC, y tomy
quciL 1o 312,

Indopmawsitae 3abesneuenns podotu HOTM y yactusi nocTyny Ao 6a3 JaHMx,
HeOOXiHUX Ui poOOTH 3 IIATHHUKAMM, Ta Gesnepebiitnol poGoTn MepexeBHx
CePBICIB 3/IUCHIOETHCH MIAPGIMIAOM IHGOPMALIMHUX TeXH0AOr] Y BCTZHOBIECHOMY
MOPSLiKY.

9. B3aemonin LHOII Ta niapo3ainis, BianoBigaabHux 3a Haganas
AAMIHICTPATHBHHX Ta iHIIKHX NOCYT Ta CepBicin

B3acM0Mi9 MK HpaHiBHUKAMM, Ki 3alyvaroTeed a0 pobotu B LIOIL,
TPYHTYCTBCH 32 NPUHLMTIOM TIMGINIUHTY.

"13a€MOAIT  MDK  NIpauiBHMKAMM, SIKI 3anyvaroreest 10 poborn B 1JOII,
3AIACHIOETECA HA NIACTABI COPMOBAHOTO EJMHOTO NOPSRKY, CHNPAMOBAHOIO Ha
B3GEMHE DO3ymIHHA anacHuX GyHKUIN Ta 3aBaauHb, NpuiiHATII BUBAKEHNX pILLIEHb Ta
BLAMCBIAATBLHOCT 33 HUX.

Opranizatopom poGorn LIOT] € Biaain opranizaiii poboru LIOIT ATI1I.

2.} Tpuiimadns Ta onpalloBaHHs 3asB Ta iHIINWX noxkymeHTiB y LIOIT

- puRvadag y Ol 3a49B mono orpuMakHs aaMIHICTPATHBHUX NOCHYT, HUIMX
AOKYMEHT!Ss  3IHCHIOETLCH  yIIpaBAIHHAM AOKYMEHTANbHOIO 3ale3reyeHHA Ta
CACKIPOHROIO A0KymMeHTOOGIry 'Y ITIC y M. Kuesi y BiANOBILAHOCTI 10 MONOKEHE
Tunoroi incrpykwd 3 A0KyMeHTYBaHHS ynupaBliHCbKoi iHpOpMaLii B enekTpoHHIH
opmi Ta opranizanii poSotu 3 CAEKTPOHHHMH  JIOKyMEHTaMH B JiTOBOACTBI,
CACKTDOHHOTO MiIKBiROMYOro obminy Ta Tunosoi IHCTPYKUIT 3 nilloBoncTBa B
MIHICTEPCTBaN. IHIMMX LEHTPANBHUX Ta MiCLEBHX OpraHax BHMKOHaBYOi BJIANH,
3aTBED/DKCHUX [TOCTAHOBOW KaliHety Miwictpis Vkpaiuu Bia 17 ciuns 2018 POKY
Ne 55 (31 smidamvm).

Kourponk 2a norpumannaM niaposmizama 1Y AIC, axi BignosigaioTe 3a
HalaHHA aJMIRICTPATUBHHUX [TOCIYT, CTPOKIB po3misfy 3afB Ta NPUUHATTA pilleHb
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3NIACHIOEThCH OE3MOCEPSIHIMH  KePIBHHKAMK  TaKnX niApo3NiniB BIANOBIAHO JO
posnoaity o008’ A3KIB.

Kepisuuicy crpyktypamx niiposuisis AT, AKl BIAMOBIAAIOTE 3@ HAJaHHA
BLAMOBiHOT anMIHICTPATHBHOT NOCIYI'H, 30008’ A3aHi!

cRoeracHo intopmysath kepirauka JIINI PO MEPELLKOAH Y AOTPHUMAHHI CTPOKY
PO3INSAy 3as8H T4 MPHHHATTI PILICHHA, iHi npoBaeMH, 110 BHHMKAIOTH MiX 4ac
PO3INsLy 3adBH,

HAIABATH iHpOpPMAaLio Ha VcHuM abo IUCHAMOBHIR 3anT {y TOMY HHMCHI LIUSXOM
HAZICHAAKHS HA AApecy eIeKTPOHHOI [IOWITH) KepiBHHKA Al npo xia po3msay
CHIpaBH.

Y pasi BusBneHHS (PAKTy TOPYUIEHHS BUMOI 3aKOHOAABCTBA IIOJ0 PO3TIALY
3a8BK  (CTPOKIB HAJAHHsA AAMIHICTPATHBHOI MOCIYIH towo) kepisHuk AT
HeBiAKIAAHO iHbOpPMYyE npo Le koopauHaropa LHOIL.

$.2. iiepeilada pesyibIaTy HaJlaHHA aAMIHICTPATHBHOT OCHYTH cyG’€KTOBI
3BEPHCHHY

CrpywTVpHHEA TApO3Ain, BIANOBiNaNbHUA 32 HAMAHHS anMinicTpaTuBHOI
MOCIVrM. Ticis OTPUMaHHA uepe3 aBTOMATH30BAHY CHUCTEMY  €ICKTPOHHOTO
AOKYMEHTON):!TY  0iIpaltboBY€  JOKYMCHTH, nojaHi Ccy0'€KTOM 3BSpPHEHHA, 3
YPaxyBaHHAM BCTAHOBHCHUK TEPMIHIB HalaHHA aAMIHICTpATHBHOI TOCIHYTH, Ta
[epejiac pezyasTaT HaJaHHA aAMIHICTPATHBHOI MOCIYrA 10 HOII 3a peecTpoM He
MisHie Hi% 32 OIHH pododmil NeHb N0 3aKiHYEHHN IPaHHHUHOTO TepMiHy HaJaHHA
aIMIFICTPATHBARO! [TOCTY M.

AAMIHICTPATHBHA {10CTYTa BBAXKACTHCS HAZAHOK 3 MOMEHTY OTPpUMaHHA il
cy6’€KTOM 3REPHEHHA OCOOMCTO abo HarpasBleHHA MOLITON (PEKOMEHA0BAHNM
JACTOM 3 GOBIIOMACHHSIM T1pO BpYYEHHS) JIMCTA 3 MOBILAOMIEHHAM Npo MOXK/IUBICTD
OTpUMAaHHs TaKol [I0CIYrH Ha aapecy cyd’ekra 3BepHeHH.

Pe3yieTal  HaAaHHS  QJMIHICTPATUBHOT MOCHYrM nepenacThes cy6’eKTOBI
3BepreHus 0cOOMCTO Ml mimnuc (y Tomy 4HCi HOro NPeACTABHUKOBI (3aKOHHOMY
npen: 1abmwom))

Y pasi. skio cy®’ekr 3BEPHERHA HE orpumaB y LIOIl pesynbrar HajaHHs
AAMITHICTPETBE0L NIOCAYTH, BiH 306epiracThcs NPOTATOM TPHMICAYHOIO CTPOKy B
LIOI, a i RepeiaeTses NS apXiBHOTo 30epiraHHs 10 BIANOBIAHOIO MAPO3ALTY.

RinnosiqaTbHICTh 33 HECBOEYACHE T4 HEHAIEKHE HalaHHA aiMiHICTPAaTHBHUX
[OCTyT HEeC/Th TAPO3ALIN, BIANOBIAATEHI 38 HAlAHHA TAKMX MOCYT.

9.3 Baaemoiin 3 nigposninom iHbopmalliiHHX TexHonorii

YV pusl  BWHAKHEHHS  HPOONEMHMX  NHTaHb  LIOAO (yHKUIOHYBaHHSA
iHpoOpMal HO-ROMYHIKALHTHUX  CUCTEM, MEPEXEBHX cepsici, KoMt IOTepHOI
TEXHIKH, CHCLSMHOIO Td OPICHOTO HpOrpaMHoro sade3neyucHus Ta AoCTyny A0 6a3
manvis kepiszak LOIL B nporpamuomy pecypei AC «HeipDesk» AI'B nepenae
3asBKy WCAO iX yCYHeHHS Niapo3ainy impopMaulifHWX TEXHONOTIH. 3asBKa
peecTDVETRCS B KypHani obiiky Ta Biapasy abo Ha HacTynHHMA poﬁonmn JEHb
BUKONy€Thesl.  KepiBHMK  miaposauly  IHQOpMaUiHHHX — TexHonorii  Hece
BIIMOBLAAIR CT: 24 CBOEYACHICTh BUKOHAHHA 3asBOK. Y pasi HEMOXIHBOCTI
BUKOA@HHS 3aA3KH KepIBHMK MiApo3ainy iHQOpMauiilHux TEXHONOTid nosizomise
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Oe3nocepeHbOIO KepiBHUMKA Ta KOOpAMHATOPA LIOI1, siki BKMBAKOTH 3aX0/iB 1OA0
BUPIILEHHS TUTAHHA.

0 4. B3aeMoJis 3 Mipo3/inoM iHPPaCTPYKTYpPH Ta By xranTepchKoro obniKy

YV pa3si BHHUKHCHHA npoGieMHUX — TIUTaHb MarepiabHO-TEXHIMHOTO
3afe3neueHHs, a TaKox THTaHb, BHpIIIEHHA AKUX HANCKUTR AO KOMIMETEHLIT
migpo3miniB  inQpacTPyKTypH Ta OyXIranTepcbKoro obmiky, xepipauk JIIIl B
pOrpaMHOMY pecypel AC «HelpDesk» AI'B mepenac 3asiBKy LLOAO iX ycyHEHH:
BiAMOBIqHOMY MiIpO3aLLY iHdpacTpyKTypu Ta OyXramrepchioro o0mmiKy. 3asBKa
PEECTPYETHCA B xypHan ofniky Ta BiIpasy aGo Ha HacTynHuii pobouMi AeHb
BHKOHYEThCA. KepIBHUK nigpo3niny iHQpacTpyKTypH Ta By XraJTepPChKOTO 00Ky
Hece BLAMOBIAAJIBHICTD 32 CBOEYACHICTH BUKOHAHHA 3aABOK. Y pasi He MOXIMBOCTL
BUKOHAHHA 3aiBKM KepIBHHK mipposniny iHGpacTpyKTypu Ta ByxXranTepcbkoro
obaiky nopigomige O0e3NMOCEPENHBOTO KepiBHUKa Ta KOOpAMHATOpa HOIL, sxi
BIKMBAIOTD 3aXOMiB 1100 BUPILIEHHSA MATAHHA.

10. Opranizauis podoTH L1010 HATAHHH YCHHMX KOHCYJILTANIH
naaraukam y IHOIT

BigrnoBiIHO AO IOJOXKEHD crarti 52 TlonatkoBoro Kojekcy Ykpainu 3a
3BepHEHHSM TUIATHUKIB Y HOIT naparoTbes iHMBiAyanbHi 0ATKOBI KOHCY/bTalil B
ycHilt ¢opMi 3 NMUTaHb MNPAKTUIHOIO 3aCTOCYBaHHS OKPEMMX HOPM MOJATKOBOTO Ta
{HILIOTO  3AKOHONABCTBA, KOHTPOJbL 3a JOTPUMAHHAM - SKOTO AOKJIAJICHO Ha
KOHTPOJIIOIOYi Opranu (nami — ycHi KOHCYJIBTALIiD).

KOHCYNbTYBaHHA  3A1ACHIOETRCS npauisHukamy  JITL i3 BMKOpHCTaHHAM
inpopmauii, HaspHoi y 3IP.

3a HeoOXiOHOCTI AN HaNaHHA YCHHX KOHCYNBTAIl MOXYTh 3aly4aTucsi B
Tene(OHHOMY peXUMi MpaLiBHAKH {HIIMX CTPYKTYPHHX nigposninia T'Y HIIC
BiANOBiAHO 10 GYHKIIOHATBHMX 060B’A3KiB.

Hanands KOHCYJETalil 3 TMTaHb GyHKIIOHYBaHHA €IeKTPOHHUX cepBiciB
3IMCHIOETBCS  TPaliiBHUKAMH nigpo3aiTy NOAaTKOBHX cepsicie Tta Il 3a
HeoOxigHOCTI ANg HANAHHA KOHCYNbTaLliil  3amy4atoThCs npauiBHUKA  HIIKX
cTPYKTYpHUX miapo3ainis I'Y JIIIC, ki 3AiACHIOOTD aZMiHICTpYBaHHs BiNOBIAHAX
CepBICIB.

11. BignosizansHicTs 32 HegoTpUMaHHs PernaMenTy

3a HeZOTPMMAHHA BHMOr PernaMeHTy KEpIBHUKH CTPYKTYPHHX niJpo3AiaiB
'Y JTIC uecyTs AMCHHUIUIIHAPHY BiAMOBIMANBHICT Y TIOPSAKY Ta BIANOBIAHO N0
BHMOT YMHHOTO 3aKOHOJIaBCTBA

Hauanpuuk JepxasHoil HOAATKOBOT

increkuii y IedepcpkoMy paiioHi Bikropis KATIJTYH




