3ATBEPIDKEHO
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patoni F'onosHoro ynpasainus AI1C y M. Kuesi
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1. 3araasni nosoxeHusn

Ie#t pernament (mami — Pernament) Busuawae nopsmox opramizauii poGoru
Lentpy oGcnyroByBakns myaTHHKiB AT y loginscekomy paiioni I'Y HIC y M.
Kuesi (nani — LIOI), nopsnox it kepisuuxa IIOIT Ta #foro B3aemonii i3
nigpo3ainamu TonoBHOrO ynpaeninas JIIC y M. Kwuesi (gani - I'V AIIC),
BIATIOBiNaNbHUMH 3a HATAHHS nocayr B [{OIT.

Hapanns nmociayr y HHOIT saiitcrioeTscs 3 JAOTPUMAHHAM TaKUX MPHHIIKIIIB:

BEPXOBEHCTBA IPaBa, Y TOMY YHCIl 3aKOHHOCTI Ta IOPHAMYHOT BHU3HAYEHOCTI;

cTabinbpHOCTI;

PIBHOCTI IIepej| 3aKOHOM;

BIAKPHTOCTI Ta NPO30POCTI:

OMEPATUBHOCTI Ta CBOEYACHOCTI;

AOCTYIHOCTI iHpOpMAaLii po HajaHHs aAMIHICTPaTHBHHUX 1OCIYT;

3aXMINEHOCTI IEPCOHANILHUX AHUX,

AOTPHMAHHA TIPOLEAYPHHX il A1 OTpHMaHHS 8AMIHICTPaTHBHHUX MIOCIYT;

HEYNEPE/KEHOCTI Ta CHPABEIHBOCTI;

ROCTYIHOCTI Ta 3pyMHOCTI /151 Cy6’exTiB 3BCPHEHHS.

LIOIT y cBoi#i nisnsHoCTI kepyerbcss KoHcTuTymiclo Ta 3akoHamu Ykpaiuu,
ykazamu Ilpesmnenta VYkpaium, nocraHoBamu BepxoBuoi Pagu  Ykpaiun,
OPHAHATHMH BIANOBIZHO 10O Koncruryuii ta 3akonuin VYkpainy, axramu Kabinery
MinictpiB Vkpainu, nakazamu Mindiny, nHaxazamm (posnopsmxennamu) JIIC Tta
I'V INIC, nopyuenusmu Tonoew HIC, navanshuka T'V JIIC, iHmmMu akramu
3aKOHOLABCTBA.

2. [Tizposainm, BiAnoBinaaLHi 3a AOTpuManHs BUMOTr Perniamenty

3a NOTPUMAHHA BHMOT PernaMenty mignosigarors niapozaimt I'Y JITIC y
M. Kueni:

A y Iloginscekomy paiioni (mani — JIII) y yacruwmi oprasizanifiqoro
3a0e3neyeHHs  BHKOHaHHS Pernamenty, sBimnosizno no $yHKLIiOHANBHIX
TIOBHOB2XXE€Hb,3a0€3e4eHHs OpUiMaHHs 3BITHOCTI, HaJaHHS aZMIHICTPaTHBHUX Ta
1HmuUxX mocnyr LOIL, a Takox HaJlaHHA yCHUX KOHCY/IBTALIN y MEXKax KOMIIETEHI;

dinancoBoro 3abesmnevyenus Ta Oyxranrepcekoro o6uiky, IHQPacTPYKTYpH Ta
FOCIOAApCHKOro 3abe3MedeHHs — BiQNOBIAHO A0 TIOBHOBaX<€Hb, y TOMY YMCIH B
YaCTHHI IPOTHO3YBaHHS, MIAHYBaHHS Ta (iHaHCYBaHHA BuMAaTKiB Ha MarepiaabHO-
TeXHIYHE 3a6e3Me4eHHs | po3BUTOK ALAIBHOCTI; MaTepialbHO-TEXHIYHO HIATPUMKH
(30kpeMa, 3a TexHiumi BUMOTH N0 IPHMIIIEHHSA, B SKOMY posmimyerscs 1{OI1
obnamtyBaHHs npamimens LIOIT odicHUMH Mebnamu, 3abesnedenHs BHTPaTHUMH
Matepianamu (mamip, KaHIEIspchKe Mpunajals TOIIO), opraHisauii myGmivHux
3aKyIiBenb; 3abe3medeHHs YKIANaHH JNOTOBOPIB NpO HamaHHA DOCIYr i3
BCTAHOBIICHHA Ta OOCIYrOByBAHHS OXOPOHHOI Ta IIPOTHIIOXKEKHO! CUTHAJI3aLl],
KaMep BiJIEOCIIOCTEpeIKEHHS, KOH/IUIIOHEPiB, aBTOMATH30BaHHX CHCTEM KepyBaHHsA
4eproro, iHdpopMariitHux CTEHAIB, TablM4YOK, IOKAKIMKIB PYXy, maHAyciB,
3a0e3neyeHns 6esmnexu BiABIAYBA4iB Ta NpaLiBHMKIB, 3ae3mederus YHCTOTU Yy
npumMimennsx LIOIT;
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Higpo3niny, sxi, BIJIIIOBiIHO 710 byHKUIOHANBHHX IOBHOBAXXE€Hb, BiAIOBIiIAI0TE
32 HaAAHHA aAMIHICTPATMBHUX Ta IHIIHX nocnyr B L[OIT;

indopmaniiini Texuonorii Ta TIOATKOBUX CEPBICIB — y YacTHHI HocTymy A0 6a3
AaHMX, HEOOXIMHMX 1A pOGOTH 3 IJIATHHKAMK Ta beanepebiiinol po6otu Mepesxepux
CepBiciB, O0MalITyBaHHA Micipb A7 BIIBijlyBayiB 2 AOCTYNoM 1o Mepexi IHTepHer,
BUBC/ICHHS iHopMauii kamep BIIEOCTIOCTEPEIKEHHS TI0CAN0BUM 0cobam Y AIIC,
3aDe3IedeH s HaNaro[KeH s Ta (DYHKUiIOHYBaHHS iX TA ABTOMATH30BAHUX CHCTEM
KCPYBaHHA 4eproto, 3alesleueHHs MOXIIMBOCTI  moOCTifHOIG KOPHCTYBaHHS
CICKTPOHHMM  3B’A3koM 3 I'Y JIIC (y Tu. 3acobamu AIC «Yrnpasnignas
AOKYMCHTaMn» Ta cucremu «Foss Mail»), cucremoro «Jlira  3axon»,
3aranbHONMOCTYIHUM indopmariitto — JNoBinKoBUM pecypcom I JITIC;

AOKYMCHTAIILHOTO 320€3Me9eHHS T2 eeKTPOHHOTO AOKyMEHTOO0O0ITy - y YyacTuHi
opramizanii  poGorm 3 UPMAMAHHS  KOPECHOHAEHUii om0 OTPUMAaHHS
aJMIHICTPATUBHAX [OCIYT, iHLINX MOKYMEHTIB (3BepHEHb TI'POMAJSIH, 3aMHTIE Ha
OTPUMaHH:A My6iivHOl indopmanil, Towo);

indopmauiiinoi Bzaemonii — Y HacTuHi opraHisauii po6oru 3 po3pobku Ta
TOTOJKEHHS 13 CTPYKTYPHUMH HIAPO3IiNaMA TEMaTHYHOT APYKOBaHOI IPOAYKILi,
BIICOCIOXETIB 3  [MTaHb 3aCTOCYBaHHS OKpPEMHX HONOXKEHb MOJATKOBOIO
3aKOHOIABCTBA,  3aKOHOAABCTBA 3 [NUTaHb  CILIATH €IMHOTO BHECKY Ha
3aranbHOO0OB’A3KOBE  JIepXKAaBHE COLaTBHE CTpaxyBaHHS, pPOJIMKIB COLaIbHO]
PEKNaMH 3 NOAATKOBOI TeMaTHKH,

JoTpuManHs BUMor Pernamenty ¢ 0608’ 13k0BUM 0 BUKOHAHHS NpaniBHUKAMH,
AKI 3ay4aloThca A0 poGoTH y HOIl, ra xepiBHMKaMu CTPYKTYPHHX HigPO3IiTiB
I'y a1ic.

3. Pexxum poGorn 1IOIT

[Tpuitom cy6’exrin 3BepHens y HOIIL: noweninok, sisropok, cepena, 4erBep 3
9 roa. 00 xB. 5o 18 roxg. 00 XB.; ATHHLA 3 9 rox. 00 xs. o 16 rox. 45 xs., 3
nepeproro Ha o6ix 3 13 rog. 00 xs. Ao 13 rox. 45 xB.; cy6ora, HeNinsg BUXimHi yHi,
BinnoBiaxo o IlpaBun BHYTpimmBOrO CIly’X00BOIO PO3MOPAIKY TEPHTOPIATEHOIO
Opramy, 3aTBEp/DKEHHX Y BCTAHORIEHOMY IIOPS/KY.

Hac npuiioMy cy6’exris 3BCPHEHE € 3aralbHUM (€AMHUM) JUIs BCiX mochyr Ta
cepBicis, mo nagarotses y 1JOIT.

3 ypaxyBaHHSM perioHaJBHUX O0COGIMBOCTE]: HayaspHukoM T'Y JIIC (abo
0co6010, fKa BMKOHYE HOro 00OB’A3kM) MOXe GyTH BCTAHOBIEHO IHIIMii pexXHM
poboru IIOII, sokpema MoxIHBe BCTAHOBJICHHA 4acCy npuiioMy Bigsimysauis y
poboui fgHi: TIOHEANIOK, BiBTOPOK, cepena, uetsep 3 08 ron. 00 xs. xo 17 roa. 00 XB.,
n’aTauus 3 08 rox. 00 xg, no 15 ron. 45 xs., 3 nepepsolo Ha 06ix 3 12 rox. 00 xs. a0
12 rog. 45 xB.; cybora, nenins BUXIiZH] AHI.

Y ocramHii AeHB rpaHHuHOrO CTPOKY IIONAHHA 3BIiTHOCTI, BH3HA4YE€HOIO
nyHktoM 49.18 crarri 49 ITonarkoBoro Konekcy YKpaiHu (3 ypaXyBaHHSM BHMOT
nyHKTy 49.20 crarri 49 IloparkoBoro Koxekcy Vkpaiuu), uwac poboru LIOIT
noroBKyeThes 10 20 roa. 00 XBUIHH.

Hanepenoani cBatkosux i HEpOOOYHX MHIB TPHBATICThL po6OTH CKOpOUYYEThCH Ha
OAHY FOJTMHY.
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Yac Texniunoi mepepsn po6ouoro MiCs — pa3 Ha ABi roaMHM He Giiblie
15 xBraHH.

s cuctem, sxi norpeGyrors TMPOBEACHHA peraMeHTHUX pobiT (HampHkian,
AP®O), yac Texniunoj nepepBi Moxe OyTu 36inblIeHo 3a HeobximHocTi Ha uyac
NPOBE/ICHHA PErTIAMEHTHHX POGiT.

3 Meroro 3a6e3nedenns Gesmexy BiIBiTyRauiR Ta NpaliBHUKIB, 3alydeHux 110
pobots B IIOI, y pa3i BumHMKHenHs NI03aUITaTHUX CHUTYalli Ta 3a HAIBHOCTI
AOCTarHiX IiACTaB KepiBHUKOM IO, 3a moromxennsm 3 KoopauHatopom 1JOIT,
MOXe BYTH NpHAHATO pillleHHs MpO THMYACOBY 3MiHY rpacdika po6oru L[OI, Ipo 1o
NOBIIOMIISAETECA  Ha BIANOBiAHOMY cyGcaiiti TepUTOpiaNbHOro oprany JIIIC
Bebnioprany JITIC Ta 6esnocepennso y LIOIT.

4. Cknananns rpadikis poGoTH npanisaukis y LLOII

Hns  3abeaneuenns be3nepebiiinoro @yHkiionysanns  [[OI1 LIOMICAIs
CKIafa€TECA rpaik poboTu npauisuukis I'Y JITIC y HOII (aani — I'padik), sxuit
3aTBEPKYETECA HavanbHUKOM [V JITIC a6o 3aCTYNHHAKOM, AKHH KoopiuHye poboTy
HOIT, no nouarky MicCsLs, Ha KM cknaneHo [ padik.

I'pachix popmyernes CEKTOpoM opraHisauii poGoru LIOIT AT1I 3a IPOMO3ULiAMHU
kepiBHHKa J{I1I Ta CTPYKTYpHUX migposainis AU, I'V JTIC y M. Kuesi, mo
BIANOBiNAIOTL 33 HajaHHA nocmyr Ta cepsiciB y IIOII, 3 ypaxyBaHHSM
B33a€EMO3aMiHHOCTI IPalliBHHKIB.

Migposnin noparxosux cepsicis I'Y JIIIC rorye Ta 3abe3nedye migroroBky
POSIOPAAYOIO NOKYMEHTA NP0 3aTBEpIMeHHS | padika y mopsanxy, BCTaHOBJIEHOMY
pernamentom I'Y JITIC.

Ilponosuuii Hapaiorscs kepiBHukamu 111, cTpykrypHmx nixposninis I, TV
HIC y M. Kuesi y IIMCEMOBOMY BHMIVIA/I HE Mi3HimIe, HiX 3a 5 pobounx aHIB 70
TOYaTKy MicsLi.

I'padix noBuHen pozpobnarucs 3 AOTPUMaHHSM BUMOT Koznexcy 3akoHiB mpo
npamwo Ykpaiuu, crarti 56 3axony VYxpainu «IIpo Iepxarny ciyxby», crarri 6
3akoHy VYxpainu «IIpo aAMIHICTPaTHBHI MOCIYTH» Ta pexumy poboru LIOIT,
30KpeMa TpHBANiCTh po6od4oro wacy ACPXaBHOIO CIyKOOBIlA He NOBMHHA
TICPEBMIIYBAaTH HOPMH, BCTAHORIEHOT crarrero 50 K3nll VYkpaiumu.

Hnst BUKOHAaHHA HeBigxTamuux a6o HenependayyBaHuX 3aBlaHb JepaBHi
Cnyx00BLI y mopsaKy, BU3HA4YCHOMY CTarrero 56 3akony Ne 889, ta 3 YpaxyBaHHIM
0cobnuBoCTel Ta 06MesKeHs, nependaveHuX JacTHHO HETBEPTOIO cTaTTi 56 3akoHy
Ne 889, Ha mincrasi HaKazy (po3NOpPsIKEeHH:) HauanbHuka 'Y HIIC (abo ocobu, sxa
BAKOHYE HOro 0GOB’A3KH) 3060B’s3aHi 3’SBUTHCS Ha cayx0y i mpauroBaTH mosaf
YCTaHOBIEHY TPHBAJICTh POGOYOro JHS, a TAKOXK Y BUXiIHI, CBATKOBI Ta HepoGoui
IHi, y HIYHUH yac.

Tpusanicts po6oty monan YCTaHOBJICHY TPMBANICTh POOOYOro JHA, & TAKOK y
BUXIJTHI, CBATKOBI Ta Hepoboui aHi, y HiuHmi yac He NIOBHHHA NEPEBUIYBATH JIs
KOXKHOIO I€pKaBHOIO CIy#OOBUS YOTHPLOX FONHH NPOTATOM ABOX AHIB Iigpsy i
120 roaun Ha piK.

3a poboTy B 3a3naueni qui (4ac) aepxaBHUM CITYKGOBIIAM HaJla€ThCA POIOBA
KOMIEHCANis y po3Mipi Ta MOPSAKY, BU3HAYEHHX 38KOHOAABCTBOM IIPO Hpaifo, abo
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NPOTATOM MiCAIS HANAIOTHCS BiANOBiAHi IHI BiITOYHHKY 3a 3asMBaMHu JepXaBHUX
CXy*0O0BIiiB.

I'padix cknanaerscs 3 aBox posxinis:

npauisauky I, siki nocriitko sanyveni no pobotu y I{OIT;

npauisauky 'Y JITIC, ski Bianosinno 10 cBoiX QyHKIIOHANBHEX 060B’sI3KiB
MOXYTE 3aJTy4aTiCh A0 pobotr y [IOIL.

Y pasi BiAcyTHOCTI (3 MOBaXKHHX NPHYHH) NpaliBHUKa, SKMM Mae NpuiiMard
BiABiMyBauis y 1[OT1, Ta ocobH, sika Ha mepion Horo BiICYTHOCTI BignoBizHo m0
I'padpixa 3aminse iioro, xepiBHux BixnoizHoro CTPYKTYPHOTO IIJPO3Lily TIOBHMHEH,
He Mi3Hime moyatky po6oru LIOI], susnaunT nocanoBy ocoly, fka NpalioBaTUMe B
HOI1, Ta oneparusHo nosinomuTn 1Ipo Ile KepiBHMKa Ta koopauHatopa L[O]],

Kepisuuk IIOI1 3abesneuye Benenns )KypHally oOniky po6odoro wacy
npanisHukis y 1TOIT.

Omnara mpauni NpoBOAUTBCH 3MifHO 3 YMHHHM 3aKOHOJ@BCTBOM IIPO OILIATy
nparii.

S. Texui4ni BHUMOTH N0 NpuMilenns, B SIKOMY po3mimyerscs LOIT

5.1. 3araneHi BuMoru f0 obnamrysauns [JOIT

[Mpoexrypauns HoBHX abo PEKOHCTPYKUIi iCHyIOUMX GyHHKIB, CIIOpYA Ta
KOMIIJIEKCIB, a4 TaKox BOY/0BaHO-NIPHOYIOBAHMX TPUMIILEHS, IPpU3HAYeHUX IS
OOCITyTOBYBaHHS TIATHHKIB, 3MiHCHIOETECS 3TIIHO 3 BHMOTAaMH, BCTAHOBICHHUMH
AepxaBHUMM OynisensHuMu Hopmamu JIBH B.2.2-9:2018 «I'pomanceki GynuHKH Ta
cnopyau. OcHoBei nonoxennsy, JIBH B.2.2-40:2018 «IHKmo3uBHICTE GygiBesns i
CHOpyI».

Ha npunemiux Bynuusx posmimyrorscs BKa3iBHMKH, Ha SKHX 3a3HAY2€ThCS
Micue posramysanns L[OIT,

Ha dacani 6yxisni Hag sxinHoro TPYIO0 PO3MILIY€ETLCS BUBiCKa 3 Ha3Boio 1TOT],
HopAJ i3 BXiZHOK I'PYIIOI0 — BHBICKA 3 rpagixoM poGotu LIOI1.

Bxinnuit Malinagumk IIEPC/ BXOJOM IIOBUHEH MATH HaRBic, BOAOBIABiA.

Oxpemuit npoxin g0 inmux npuMiluens oprany JTIC 3 L{OII, o6nannanuii
CHCTEMOIO JOILYCKYy.

3ab0OpOHAETECS PO3TAIIOBYBATH npu Bxoxi Ao L{OIT oxopoun (oxopoHLiB), sKi
OOMEXYBaTHMYTh JOCTYN rpoMais. Bxix mae OyTy BinbHuM. V npumimennus 1OI]
PO3MILIEHHI NOCT OXOPOHH. OxopoHa Moxe mepefysaTh B mpuMimenHi OI1, ane
BHKIIKOYHO JUIsl CIIOCTEPEXEHHS 32 IPOMAJICHKHM TIOPSLKOM.

HOIl posmimenuit Ha 1-my nosepci. Bikna y UOI nosunni 6yTH 330BHI
3aXHMINCHI METANEBHMH pEINTKAMH 260 33XUCHUMM ponetaMH (3a HasBHOCTI
¢inaHcyBaHHs).

IToBepxHi MOKPUTTS BXigHUX MalinaHIUKiB TamMOypiB noBHHHI GyTH TBEpAHUMH,
HE TONYCKATH KOB3aHHS IIPH HAMOKAHH].

Hpumimenns LOI o6nannyetses:

BOTHETACHUKAaMHK y HeoOXiaHii kiabkocTi;

KOHIHIIIOHEPOM;

CHCTEMOIO OIANICHHA CEKTOPIB OYiKyBaHHA i PoGOYMX Miclb Ipal[iBHHUKIB,
3amyqeHux Jo poboru s L[OT];



6

CIICKTPHYHOIO MEPeXEI0 3 ypaxXyBaHHIM HOPMATHBIB JUI KOMII IOTEPHOTO
o0JIalHAHHSA, SIKE BCTAHOBIIOETLCS M1 3a6e3nedeHHs QyHKIIOHY BAaHHS IIOIT;

KaMepaMH  BiJlCOCIIOCTEPEXEHHS i3 BUBEACHHAM iHGopMauil oxopomi (3a
HasABHOCTI), MiAPO3NiNy HOAATKOBHX cepeiciB I'V JIIIC, kepiBHuky LIOIl Ta
koopauHatopy LIOIT jns 3aGesmeueHus OTICPATHBHOIO pearyBaHHs, MOPAAKY Ha
reputopii LIOTT Ta xouTponto 3a aisnsHicTio NPauiBHHKIB, 3AIy4EHHX 0 pobotu B
IOIL.

Posmienns mepex mae Gytu IIPUXOBAHMM.

Mepexa mnosunHA 3abesnedyparn crabinsny poboty mpu MaKCHMaJIbHOMY
HaBaHTaXEHHI.

BHyTpimmit npocrip LIOIT OCHallleHUH Tabnuvikamu. CucTemMa 3aco6ip
inbopmanii 3om i NPUMIIIEHb, OOCTYMHHUX I BinmBinyBauis I[OIT, a Takox
AOCTYNHHMX JUIA HHX BXIZHMX BY3MB 1 IIISXiB PYXy, TOBHHHA 3ale3neuyBari
GeanepepBHicTs inopmManii, cBoeuacHe OpI€HTYBaHHS W ONHO3HAYHE BIIZHAHHS
00’ekTiB i Micus BinBimyBamms. Cucrema NOBMHHA TIependavaTH MOXIIHBICTD
OnepxanHs inopmanii mpo nepesik nocnyr, 1o Hagarotees B LIOII, posmimenns i
TIPU3HAYEHHA (PYHKUIOHATBHUX €JIEMEHTIB, TOLIIO.

Y upumimenni 6ina a6o HaBIPOTH BXIHMX JBepelfl BCTAHOBIIOETHLCH
CICKTPOHHE Tabno abo BuBicka (cTeHn), ne PO3MIIIYETECH AOBiAKOBA iHbopManis
3arajibHOIO xapakTepy (HoMepu kabiHeris, onepauifHuX «BIKOH», HIIHX pobounx
MICLIb 3 0GCITYrOBYBaHHS ITATHHKIE i3 3a3HAYCHHSM MEPeITiKy OCHOBHHX ITUTAHB).

Mt BUCTIOBNEH S CY6’ekTamMu 3BEPHCHB 3dyBaXK€Hb 1 NPONO3MIIH 00 TKOCTI
HalaHHS aJMiHICTPATHBHUX MOCIYr TAa opradizauii po6oru IIOIT y HBOMY
BCTAHOBIIIOETBCS BiJINOBIAHA CKPHHBKA.

5.2. Bumoru 5o BHyTpilHbO0rO obnamrrysanus LIOI1

Ilpumintenns, B sxux poamimyerscs LIOI, 3HaxomuThes B OIHIi Gyxismi.

Mo ix cknamy BxoasTh Taki cexiii:

NpuUAMaHHA 3BITHOCTI Ta KOPeCIIOHIEHIIIT;

HaJaHHs aMiHiCTpaTUBHHX IIOCIIYT;

00CITyroByBaHHS IIATHUKIB (HazanHs KOHCYMBTANii).

Taxox y I1OI1 o6namrorano:

Cexuis ovikysanHs;

Cexuis posmimenus iHdopmawii;

KIMHATY BiJOKpeMieHOro NYHKTY pEeCTpallii KOpHCTyBadiB KBasi¢ikoBaHoro
HajaBaya eNCKTPOHHUX AOBIPYMX MOCTYT Indopmariiitao-noBinkosoro AemapTaMeHTy
MNIC (mani - xBanigikoraunii Hanasaq EOIT 100 AT1C);

Micie Juis po6oru 3aMATYBAYiB i3 MOKYMEHTaMH, L0 MiCTSTEL my6niuny
indopmariro, ix komismu;

MICLE /IS IJIATHHUKIE 3 AocTyniom 1o Mepexi IHrepHerT;

pobode micue Moneparopa;

Hns piteit o6narmrrosanuii KYTO4OK, A€ DO3MINIYETbCA IMTAYMH CTONMK Ta
CTLIENb, KHMXEYKH, PO3MaNbOBKH, OB TOLIO.
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5.3. Bumoru z10 obamryBanns cekiii HOII.
Cekuis Mae nBi 30HuM — BHYTpIilUHIO, e nepeGysac NpawisHuK JIIC, ta
30BHIIIHIO, Jle 00CIYTOBYIOThCS BiABlayBayi,

5.3.1. 3araneHi BUMoru 1o O0JIAIITYBaHHA POGOYUX MiCIlh NpaLiBHUKIB.

BHyTpiimHs 30Ha ckinamaernes 3 pobounx Micis [IPALIBHHUKIB, KiNMBKICTE SKUX
BUPAXOBYETBCA 3AJICHKHO Bl CEPEOHBOT KUIBKOCT] ILTATHUKIB — BIJIBiZIyBa4iB Ha qeHb.

Posramysanns po6ouoro micus mosunHo 3abe3neyyBaTH NPalliBHUKY BiabHMIL
BXIiZT Ta BUXij.

Mix  BHYTpiIHEOI T2  30BHimHBOMW 30HAMH  BCTaHOBIIIOIOTHCH
METAJIOTIACTHKOBI NIEPETOPOLKY 3 MPO3OPUM CKJIOM Ta OnepauifHUMH BiKHAMK 119
NpUHAMaHHS BigBiayBauis.

Poboue micne o6namuano HEOOX1JHOO KOMIT'FOTEPHOIO Ta oIcHOIO TexHiKoI,
TenepoHamMy, MeOIsMH, a TakoX 3abe3redeHo KaHUENAPCEKUM MpUIaIIsM Ta
narnepom.

Komn’iorepra Texmika nosuxza 3abesneqysati pobory 3 indopManiiaMu
cucreMamu [IIIC Ta nporpamuum 3abe3nevyeHHaM, HeobXiqHuM JUIL BHKOHAQHHS
MPAaUiBHUKAMH, 3aly4eHUMH 10 poboru y TIOI, dyHKuioHANBHAX IIOBHOBa)XEHb,
TIOB’S3aHHX 13 OGCTYTOBYBAHHSAM ILIATHHKIB,

Koxne poboue micue mosunno maru iHpopMaNiiiHi TabnHYKY i3 3a3HAYCHHSM
Npi3BUILa, iIMeHi Ta nocagu NPauiBHHKA, 10 NpHiiMaE BIZBilyBayiB.

HMoctyn jo  xopnoparueHoi Mepexi Ta HeoOXijHMX 6a3 gaHux HIIC
NpaliBHUKaM, 3aly4eHHM 10 poboru y I[OI1, HanaeThes Yy BcTaHosneHomy JITIC
HOPANKY.

B o6oB’s13Kx0BOMy mopsaxy Ha KOMIT'IOTEPHY TeXHiKy Bcix KOPHCTYBa4iB Mae
OYyTH BCTaHOBIEHO aHTUBIPYCHE MpOTpaMHe 3a0€3MCYEHHd, AK€ Mae YHHHHI
TIO3UTHBHUN BHCHOBOK 3a Pe3y/IETAaTaMH JICpKaBHOI CKCIICPTU3H Y cdepi TeXHIYHOro
3aXHCTy indopMauii Ta ninessiftaumii ceprudikar kommnanii. [loBHHHO perynspHo
3ALHCHIOBATHCA OHOBIICHHSA 6a3H JaHUX CHTHATYD BipyciB.

5.3.2. Oxpemi Bumoru no CeKliIil,

BuyTpimas 30ma cxnagaerscs 3 poboumx Micub NMpaniBHHUKIB y Kiabkocti - 8
BIKOH.

Posramysanns po6odoro micis 3abesnedye npauiBHUKy BiIBHIN BXig Ta BUXI],

Mix BHYTPIlIHEOIO Ta 30BHILIEBOIO 30HaMH BCTAHOBJIEHI NEPErOPOAKU 3
NIpO3OPHM  CKJIIOM Ta ONEepallifHHMH BiKHaMH A NpUMMaHHA  BiABiAyBadiB
BiANOBiTHO /10 Pexomen nariii oo obopmnenns L{OIT Bpenn-6yky.

B cexnisx po6oui Micis posMilneHi y Takwii CIOCi0, IO YHEMOXJIMBIIOE
O3HaHOMIIEHHA CTOPOHHIX ocCif 3 iHpopmanicto. Ska BHBOAHTLCH Ha MOHITOpH
npauisyuxis. Ta AOKYMEHTaMH, 110 3HAXO[SITHCH Ha pobouomy cromi [paIliBHUK].

PoGoui Mics

1) npuiimanns 3BiTHOCTI:

CeKLis oflafHaHA «BiKHAMMY AN NpUAMaHHS 3BiTHOCTI, a poboui wMicis
NIPalIBHAKIB — TEXHiKOI0, HEOBXiTHO Ilst 11 peectpauii Ta BikHOM s MpUHAMAaHHs
KOPECIIOHAEHIT].
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Poboui micns HpaliBHUKIB OCHANIeH] ogicHOIO Ta KOMII'FOTEPHOIO0 TEXHIKOIO 3
BIJIOBI THUM NIpOrpaMHHM 3a0e3neycHHAM, HeobXinHOW Lis ApUAMaHHA 3BiTHOCTI,
4 TaKOX 3abe3nedeni HeobXiTHUM KaHIEMAPCEKAM NIPHIAIIAM Ta [ATEPOM;

2) HanaHHA aJMIiHICTPaTHBHHX IIOCTTYT:

CeKlid oOnagHaHa «BiKHAMUY s TipuHoMmy oci6, mo 3BepraloThcs 3a
OTPHMAaHHAM aJMiHICTPAaTURHHX nocnyr;

Y Cexuli BCTaHOBZeHi «BikHa» nx OPUAHATTS 338 H& OTPHMAHHA
aIMIHICTPATHBHUX MOCIYT Ta BHmaqi PE3YJIBTATIB TAKUX MOCTYT;

3) obcayroByBanss miarHukis (HajiaHHA KOHCymBTaN):

poboui Micus mpanisaukis obnagHani KOMII’FOTEPHOIO TEXHIKOIO 3 JOCTYTIOM L0
Mepexi [HTepHeT, Heo6ximHUM [IporpaMHuM 3a0e3nevyeHHIM Ta 060B’I3KOBMM
nocrtynom o 3IP,

5.3.3. Bumor#u g0 0bnaITyBaHHs po604oro Micus Mozeparopa.

Poboue micre MOZ€paTopa € MOCTYIHUM ISl CIIJIKyBaHHS 3 BiJBIAyBauaMu Ta
obnagHaHo  cTilikolo  a6o CTOJIOM,  CTiNblLiEM, KaHUEJAPCBKUM  TIPHIAISIM,
KOMIT'IOTEPOM 3 HeoOXimHuM NOporpaMHUM  3a0e3neyeHHsAM, NPHHTEPOM Ta
KOMIIOBANBHHM anaparoMm a6o GaratodyHKHioHANEHIM IIPHCTPOEM.

5.3.4. Bumoru no obNalITyBaHHs [IPHMiIIEHHS/MicCIs BIIOKDEMJIEHOTO MYHKTY
peectpanii (nani — BITP) KBaJI1(IKOBaHOTO Hagasaua EJ[I] LA A11C.

XapaKkTepHCTHKH MpHMiIIeHHS BIAMOBINAIOTL TAKUM BUMOTaM:

OKpeMa i307BOBaHA KiMHATa, MmO Mac oOMexeHHN JocTyn Ta IpUCTPIi
OlI€YaTyBaHHS Ha ABepAX, 6€3 MOXIIHUBOCTI AOCTYIy CTOPOHHIX oci6, kpim nepconay
BIIP;

ILIOIA MPHMIILEHHA 3 PO3paXyHKy Ha OfiHe pobove Micue cTaHOBUTH He MeHIme
6,0 KB. M Ha KOxXHOTrO aJIMIHICTpaTopa peecTpauii + 1 po6oye Micue He Menwre 6,0 K,
M JUIS CTaHLIT reHepanii kniouis;

NPUMILICHHS o6NagHaHe CHCTEMAMMU BEHTHIIALI{, KOHIULIOHYBaHHs IOBITPS Ta
OMaJeHHs;

BIKH& NPHMILCHHS obnaguani HagiHHUMH METQICBHMH TpaTaMH, SKIIO BOHU
30BHIIIHI Ta pO3TalOBaHi Ha TIEpIIOMY M OCTaHHBOMY TOBepci Gy aGo 10 SKHX
MOXIIHBE IPOHHKHEHHS CTOPOHHIX 0ci6 3 naxis CycinHix GyniBens, i3 posTamoBaHnx
IOpY™ NOXKEXHUX CXOAIB, TPyO BOZOCTOKIB TOIIO;

IPUMIIEHHS HOBUHHO MATH HEOOXITHY KITBbKIiCTE PO3ETOK I MiIKITIOYEHHA [0
CIICKTPHYHOI MepeXi Ta IOBHMHHO OyTH OCHallleHe CHCTEMOI aBTOMATHYHO
TIOXEXHOT CHTHATI3alIiT,

Y npumimenni BITP MatoTe 3HaXOMUTHCE Tak, oticHi mebni:

MUCBEMOBI CTONH 3 TymMGamu juix nepconany BIIP (1 ama  xoxsoro
alMiHiCTpaTopa peecTpauii + 1 ms CTaHLi reHepauii Kmou4is);

way, IO 3a9HHAIOTECA Ha KITIOY IS 36epiranns oco6oBUx cnpas KiieHrtis (1
IIT.);

CTUIbLI Ha Konmecax (o 2 Ha KOXHOIo aaMibicTparopa peectpauil +1 s
CTaHLIi reHepaLii KIIIO4iB);

cedd 13 xBoMa Bixcikamu Ta IPUCTPOEM oOMedaTyBaHHS.

Ipumimenns, y sxomy posTamrosauno BIIP, oxoponserscs y Hepo6ouuii uac.
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Texuiyni xapakrepuctuku pobOYHX CTaHUif, MO BXOAATH 10 cknagy BIIP,
[OBHHHI BiAIIOBiIaTH BHMOraMm, HaBeACHUM Yy Tabnuni 1.

Tabmuns 1. Bumory 110 Texmiunux XapaKTepuCTHK poboumx cranniii BITP

—
Ne .. PC renepairii kmouis
C 1i .
s/ Buwmora PC agminictparopa peecrpary KOPHCTYBaiE
1 |Monitop Pimkokpucraniuumii He Menme Pinkoxpuctraniunnit we menme
17 mioiimis 17 moiMis
2 |Mpouecop He MEHIIIe asosizepHoro | He MEHIIIe ABOAEPHOTO
liponiecopa 3 wactorote 2,4 GHz | mpouecopa 3 yactororo 2,4 GHz
3 |O6’em oneparusHOi 4 T'6 (abo 6inbine) 4 T'6 (abo 6ibuie)
naM'aTi
4 | O6’em xopcTKOTO 80 I'6 (abo Ginbmie) 40 I'6 (abo Ginbme)
JIHCKa
5 |Bigeoamanrep Bumor He BucyBaeThes Bumor He BHCYyBaeThCs
6 |Mepexnuii aganTep Bynb-axuii  mMepexumuit anganrep, | Bumor He BucymaeTscs
CYMICHHIH 3 TEXHONOTIEI0
nepegadi ganux Bim BIIP oo
KBaTidiKoBaHOro Hamasaya EAIL
LT ATIC
7 |Tlinkmouenss no Haspwicte  migxmowenna o Kareropuuno 3a6oponeno By/b-
€IEKTPOHHHX Mepexi IartepHer (mpomyckwa |sxe M AKTIOYEHHs JIo
KOMYHiKaliifHuX 30aTHICTE KaHAMB 3B’S3KY, w10 CIIEKTPOHHHX  KOMYHiKamlifHux
Mepex 3a0e31meuyroTh 06MiH MepexX (y T4Y.  JoKamsHOL
inopmanicio Mix IKC BIIP Ta|o6uncmosamso; L1’}
KBaITiQikoBaHoro Hamasaua EJ{IT KOpIIOpaTHBHOT Mepexi)
LA JITIC, mae 6ytH He menme
10 M6iTt/c)
8 |Heobxigua kinskicTs 2 1
L poboumx craHmiii ]

AoaaTKoBe OOJIaJHAHHS

KpiM pobounx crauuiii, y npumiliendi BIIP mae 6yTH BcramoBneno Take

USB socil He Mene 2 ox. mis 3aIHCy CIY>XO0BHX KJIIOYiR;

NPUHTEP Ta KOIIOBATBHHH anap

TelIe(OHHUH armapaT MicsKoro 3B’A3KY;

TeNneQOHHMH anapar KOprnopaTUBHOT mepexi I1C;
CJICKTPOHHUM KITIOY «Kpucran-1», mo
AnMiHicTpanii Hepxcnenss’ssky Vkpainu
iH(hopMar(ii,

y cepi

He MeHme 3 of. A 3aITHCY OCOOHCTHX KITIOYiB

PeECTpanuil Ta Ans CTaHUiT reHepanii Kmouis.

BuMmoru no nporpamuoro 3abesneuenns
reHepanii KIIOYiB KOPUCTYBa4iB MOBHHHI Bi

Tabnuui 2.

ar (abo bararodyHKnioHaNEHU [IPUCTpiH);

Ma€ YUHHHM EKCHEPTHUH BHCHOBOK

KPHIITOIpaiyHOro 3axucTy
aaMiHiCTpaTopis

pobounx crauuiit BIIP Ta cranmii
ATIOBIATH BUMOraM, HaBeIeHHM y
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Tabnnns 2. Bumors mo nmporpamuoro 3aGesmedeqns pobounx cranuiit BIIP Tta craumii
reHepaiuii Kiodis KopucTynagin

[\]
j;rr"l Iporpamue 3a6esneyenns Bumoru 1o niporpamuoro 3afesneuenuys
| Onepaniiina cucrema Microsoft Windows 7 aGo Bume
2 Cucremnue I13 I13 3acoby antuBipycHoro 3aXUCTY

Ha po6ounx cranuisx BITP Ta cranmii reHepallil KIoYiB KOPHCTYBadYiB Mae GyTr
BCTAHOBIIEHO aHTHBIPYCHE NPOTpaMHe 3a6e3MeueHHs, AKe Mac YMHHUH MO3UTHBHIL
BHCHOBOK 32 pe3y/lbTaTaMH JCPKABHOI excrepTHs3d y cepi TexHiuHOrO 3aXUCTY
inpopMauii  Ta  miuewusidHMiH ceptudikar komnarii. IloBuuHO peryisapHo
3[IHCHIOBATHCS OHOBIEHHS 6a3y [aHuX CHTHATYp Bipycis.

53.5. Bumorm 10 o6namrysanns pobodyoro  Mmicus  mpaniBHHKIB,
BiANOBifanbLHYX 33 HagaHHS TIOCTYr 3 MUTaHb peecTpauii Ta 06miky ¢isuunux ocif y
HepxasHoMy peecTpi hisnuHMX 0Ci6 — mnaThukiB MTOJATKIB.

OxpeMe npuMilieHHS 3 OOMeXeHHM AOCTYNIOM, JIe PO3MIIIYIOTHCS TEeXHiuHi
3aCO0H 11 0GpOGKM IepCOHANBHMX NaHHX B nporpamuoMy Moxaym IKC
«[epxaBHuil peecTp QisUYHUX 0Ci6 — IUIATHUKIB nonatkis. E-kabiner increxropay,
Ta CTBOPEHHS OKpeMHX poOOYMX Micllb Ay 06CITyroByBaHHS ¢izmgHux oci6 (m. 3.6
Hakazy JIIC sig 30.12.2020 Ne 776 «ITpo 3abGesnevenns Bumor ITopsaxy 00pobku
NEPCOHANBHUX NaHNX y 6a3i epCOHAIBHUX JaHuX APDOO»).

Poboue micue ocnamene Heo6xinHowO KOMIT FOTEPHOIO Ta ogicHO0 TEXHIKOIO,
3abe3neuene HeoOXimHMM KAHUCIIPCEKMM  [IDWNANIAM Ta TnamepoM, cefidom,
JaMiHaTOpOM.

IlpaniBHnkH, BigmoBijamewi 3a peecTpaniro Ta o6nik GizuyHMX o0Ci6 —
TUIATHHKIB TIONATKiB y JlepskaBHOMY peectpi dizuanux oci6 — mwatHukiB IIOAATKIB,
3a6e3neuyIoTh BeIeHHS Ky PHANIB:

BAJIa4i JOKYMEHTa, 1O 3acBindye peectpanio ¢i3zuyHOT 0co6H B HepxaBHoMy
peectpi QisMuHMX oci6 — nnaTHukiB nomatkis Ta/aGo BHECEHHSA JO Macrnopra
rpoMajisiHAHA YKpaiHK JaHHX MpPO peecTpamiiiumit HOMep 00J11KOBOI KAPTKH IUIaTHHKA
NOAATKIB 3 Jlep:xaBHOrO peectpy BisMuHMX 0Ci6 — mWIaTHUK]B NION1aTKiB;

BH/Ia4i IOBIAOK IIpO 3MiHY PeecTpanifiHoro HomMepa 061iKOBOT KAPTKH TLIaTHHKA
MOJIaTKIB,

o6niky IToBinomnens 3a popmoro Ne 117 / 3ass 3a dopmoro Ne 57IPII oci6, axi
Hepe3 CBOI peslirifiHi nepeKoHaHHs BiIMOBIAOTECH Bif OPUAHATTS peecTpauiiiHoro
HOMepa 00MTiKOBOT KapTKH IIaTHUKA IOAATKIB,

HajJaHHs BigomocTtell 3 JlepxkaBHOrO peecTpy @isuyHHX ocCi6 — mnaTHuKiB
TIOAATKIB IIPO JXKePea/CyMy BUILIAdeHuX AOXOZIB Ta YTPMMAaHHUX MONATKIB.

DopmH xXypHAIIB 3aTBEpIXEHI HAKA30M Mindiny Bin 29.09.2017 Ne 822 «IIpo
3areep/uikeHHs [lonoxeHHs po peectpauiio disuunux ociG y HepxaBHoMy peectpi
(isuyHuX 0ci6 — mIaTHUKIR TIONATKIBY», 3apEECTPOBAHUM Y MinictepcTsi rocTunii
Yxpainu 25.10.2017 3a Ne 1306/31174.
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5.3.6. Bumoru 1o cexuii ovikysanHs.

Y 30BHIUHINA 30HI cig obnamTyBaTH cekuii o4ikyBaHHS Ta pO3MIiIEeHHs
1H(popMartii.

Y wii cexuii posmimeni micis I BiABIMYBauiB, AKi BpaxoBylOTh NOTpebH
rPOMajsH 3 [iTbMM, IOXMJOTO BiKy Ta oci6 3 obmexeHUMH  Qi3MMHAMK
MOXJIMBOCTSMH.

Cekuis ouikyBaHHS BKIIOYaE MICLIS JJIS OYiKYBaHHA T4 Micls JIS 3allOBHEHHS
AoxkymenTiB. Cekitii ofnamToBaHa  BigNOBiTHUME MebnsMu (mydu, crin),
iHpopMalliiHuMu cTeHnamu. {1 3anoBHEHHS OOKYMEHTIB BCTaHOBIIEH] CTIHKM.

BinBinysaui 6esomnatuo 3a0e3n1euyIoThCA  KyIBKOBHMH PY4YKaMH, Ianepom,
OnabHkaMH 3aB I OTpHMAHHS aAMIHICTPaTHBHUX TIOCHYr Ta JAeKapariii,
nepenbauenux [1KY,

Bnankn pmexnapauiit ta 3ass POSMILIYIOTECA Yy cekmii Ha cTeHax-
HaKONM1yBayax, CTelaxax i3 BITbHUM HOCTYIIOM 40 HUX BIJBilyBayiB.

Micus ans 3an0BHEHRS JOKYMEHTIB MOBHHH] po3TamoBani nobmu3y crenaxy 3
OlaHKaMu 3398 Ta JleKknapariiii, a Takox indpopMauiiaMMu cTeHnamMy i3 3pa3zkaMu 1x
34IIOBHECHHS.

LIOIT o6nagHaHo aBTOMATH3OBAHOIO CHCTEMOIO KCPYBaHHSA YEProl y CeKTopi
O4iKyBaHHS Ta BCTAHOBIEHE Tabo (MoniTop) 3 indopmauicro moxo IpOCY BAHHSA
4epr.

Ha cronax abo mommusx y cexuif POSMIILLYETECS TeMaTH4Ha JpyKOBaHa
MPOAYKLIs 1 IIaTHUKIB (GyKieTH, JUCTIBKH, 6polrypu Tomo),

Micue nns po6otu 3anuryBauis i3 AOKyMEHTaMH, WO MICTATh MyGiiyHy
iH(opMaLito, X KOMmAMH obnaxHana BigmoBigHOIO OPITEXHIKO0.

Micuss ana  nnataukis 3 AOCTynoM 1o Mepexi IHTepHeT o6nagHana
KOMIT'FOTEPHOIO TEXHIKOI0, KA Mae AOCTYIHI ANs BHKOpHCTaHHA Toptd USB, i3
BCTAHOBICHAM  NPOTPAMHUM  3a0e3HeYEHHAM i  MOJAHHS JOKYMEHTIB B
eJEKTPOHHIA opMi.

Bins Taxoro micus posmimeni MaTepiaii 3 MOpsaKy poGOTH Ha TAKOMY MicIli,
IHCTPYKLiT MONaHHS HOKYMEHTIB B CJIEKTPOHHINA (opMi, KOpHCTyBaHHA cepsicom
«Enextponnuii xabiner mmarnukay, 3IP, iHopManii npo inmi pecypcu ta CepBicH
Bebnoprany JIIC Ta €npunoro ACPKABHOIO BEONOpTAally €NEKTPOHHHUX nocnyr
«ITopran mis».

BceraHosnenwmit 1 1urasmoBwii expan, Ha AKOMY TPaHCIIOIOTECA BiCOCIONKETH 3
TMHUTAHE 3aCTOCYBAaHHSA OKPEMHMX MOJNOXEHb MONATKOBOIO, MUTHOTO 3aKOHOJIaBCTBA Ta
3aKOHONABCTBA 3 MUTAHb CIUIATU €AMHOIO BHECKY Ha 3araibHOOGOB’ {3KOBE JepKaBHe
COL{iaNlbHe CTPaXyBaHHA, POIHKH COLiaNbHO] PeKJIaMH 3 TOAATKOBOI TEMATHKH TOIIO.

Bigeocroxety 3 nwurams 3aCTOCYBaHHA OKPEMHUX TIOJOXKEHb MOJATKOBOIG
34KOHOZABCTBA Ta 3aKOHOAABCTBZ 3 MHTAHb CIUIATH  €IHHOTO BHECKY Ha
3arajbHOODOB SI3KOBE  ZIep)KaBHE  colialpHe CTPAaxXyBaHHs, POJIMKH COLIaIbHOL
PEeKIIaMM 3 IIOJATKOBO] TEMATHKH HaJaroThCs nifiposginamu  indopmariiinoi
B3a€MOIiT,

As HaJlaHHs IOTIOMOTH BifBiAyBayam Y KOPHCTYBaHHI MICUSMH A7 TIaTHUKIB
3 IOCTYIIOM 110 Mepexi IHTepHeT, aBTOMaTH30BAHOIO CHCTEMOIO KepyBaHHs 4epProlo,
KOHCYNIbTYBaHHS i3 3arajibHUX IOUTauhb opranizanii poGoru IIOIT Ta MIOPSIAKY
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puHOMY Y6’ exTiB 3BEpHEHD Yy HLOMY pobode Micile MoepaTopa po3MillleHO TaKHUM
YHHOM, o6 6yTu NOCTynHUM 1 CIIJIKyBaHHS 3 BiBiTyBayamuy.

5.3.7. BUMOrH 10 CeKTOp poaMilmeHHs iHbopMarii

Cexrop poamimenns iHdopMmanii ana BinBigysauis nosunen PO3TallOBYBATHCE
nobnuzy abo y cexuii owikysamns Ta COPHATH O03HAaHOMNEHHIO BiABigyBaui 3
iHbopManlifHUME MaTepianamu sk B C/ICKTPOHHOMY, TaK i B IIalepOBOMY BHITISI.

Hnst 03HAHOMIIEHHS WIaTHHKIB 3 TIOpIKOM HANIAHHS aAMiHICTPATHBHUX NOCIYT,
3pa3kaMH JOKYMEHTIB, INO NMOJAIOTBCH IS X OTPUMAHHSA, Y CEKTOpi O4YiKyBaHHS
LOII posmimytorses indopmauiiiai kiocku (indomarn) (3a MOXCIHBOCTI ).

Bei crennn nosunni Gyru PO3TalIoBaHi B NOCTYIHOMY Uit O3HAaHOMITEHHS Ta
nobpe OCBITIIEHOMY MicIii,

Y ceknii Moxe 6yrH BcTaHOBNIeHO CJICKTPOHHE Talno I posMimenns
Aonarkosoi iH$popmanii 3aransLHoro xXapakrepy.

BignosigHo mo crarri 6 3akony VYkpainu «IIpo aAMIHICTPaTHBHI TOCTyrH»
060B’A3KOBE BCTAHOBIICHHS CTeHAY «AnMiHicTpaTuBHI MIOCIYTHY.

Pexomeni0BaHO0 BeTaHOBNEHAS TaKHX CTEHJIiB:

«Ilopanus 3BiTHOCTI (IIMTAHHS JeKIIapyBaHH: )y,

«IIuTaHHs enexTpoHHOrO HiANHCY ),

«doctyn go ny6niunoi iHbopMariin;

«IlutaHus 3BepHEHHA rpoMansHy.

«I1C indpopmye (akTyansni ITHTEHHA )».

pasi  HeobxigHOCTI BCTAHOBIIOIOTLCS  iHIII  CTEHMH. 3abopousernes

BCTaHoBmoBatd y ILIOIl crengm 3 inpopmauiero, mo ue CTOCY€EThCA  HOro
BiIBiTyBauiB.

Crennn «IlogaHus 3siTHOCTI (muTaHHs Aexnapysanus)» otdopmiIOIOTHECS
JUISL O3HAHOMIICHHS IJIATHUKIB 3 pi3HAMH (hopMamu  omonarxyBauus, IIOPSIKOM
obpaxyBaHHs Ta crimaty OKpeMMX BHAIB OJATKIB Ta 360piB, 0608’ I3KOBIX TLIATEXIB,

st 3pyqHOCTI MOXNUBHI MO TakuX CTEH/IiB 3a BUAAMH [OJATKIR.

Inpopmauis Ha Takux cremmax Mmae PO3MiINYBaTHCh 3  ypaXyBaHHAM
0COBNMBOCTEI ONONATKyBaHHS }bi3sHuHMX Ta OPUAMYENX 0Ci6 Ta BKIOYATH:!

TOPANOK OOYMCIEHHS Ta TepMiHM CILaTH IIOAATKIB, 360piB (060B’I3KOBHX
IIaTexXiB);

TEPMIHH IOaHHA 3BiTHOCT] (nomartkoBwmit Kajienaap);

3pa3KH 3alIOBHEHHS (POPM 3BITHOCTI;

nepesiky 060B’I3KOBUX PeKBISMTIB, AKI [OBHMHHA Md4TH NOJaTKoBa JeKiapallis,
3TiJHO 3 NyHKTamu 48.3 Ta 48.4 crarti 48 IlogaTkoBoro KoAeKCy YKpaiuuy;

3ACTCPEKEHHA IOAO INOPYILIEHHA BHUMOr cTarTi 49 ITonarkoBoro koxekcy
YKpaiuH, 3a3zHaueni y nyHktax 49.10 ta 49.14 crarti 49 ITonarkosoro komexcy
YKpaiuu, Ta inpopmaniro po oci6 (cmyx6m), 10 AKMX HeobXimHO 3BEpTaTUCA JUIS
OLICPATHUBHOIrO pearyBaHHs y pasi NOPYHIEHHS MOCAN0BOI 0coBoio LUHX BHMOI, 1X
MiCHEe3HaXOMKEeHHS Ta TENEPOHH, 30KkpeMa TenepoH cepsicy «Ilymsc» (0 800 501
007, manmpsimox «4»).

PaXyHKM, Ha sxi HEOOXiIHO IepepaxoByBaTH nojarku, 300pu (060B’s3K0BI
TIarexi).
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Ha crennax «Aaminicrparnbui MOCAYrH» pO3MIILY€EThCA Taka indopmaris:;

iHGopMauiiini KapTku aAMIHICTPaTHBHUX TOCIYT, 10 Hajarotees ['Y IIIC;

3pasK JOKYMEHTIB, WO MOAAITLCH IS OTPUMAHHS TAKUX AAMiHICTPAaTHBHHX
IIOCITyT;

iHbOpMALis 1IPO MOXITHBICTS Ge30mIaTHOO OTPUMaHHs ONaHKIB 3as1B Ta iHmmMX
AOKYMEHTIB, HEOOXIAHUX 115 3BCPHEHHA 1010 HANAHHA aAMIHICTPaTHBHOI HOCITYTH
I3 3a3HaY€HHAM MiCIlb, B SKHX iX MOXHA OTPUMATH, KOHTAKTHHX NAHUX I10CATOBHX
ocib, BiInoBiganeHux 33 ix BHIaYy;

indopmauis npo PO3paxyHKOBI paxXyHKH IJIs BHECEHHS IIIaTH 3a miuensii Ha
BUPDOOHHITBO, MNpaBO ONTOROI TOPriBi CHHPTOM, AJIKOrOIBHAMY HAnosAMM |
TIOTIOHOBHMH BHpOOaMM Ta NpaBo po3apiGHol TOPTIBJI aJIKOTONBHHMH HATIOSMH i
TIOTIOHOBHMH BHPOOaMHu;

iHopmanis npo 3abopory BCTAHOBJIEHY 4YaCTHHAMH INOCTOK) T4 CHOMOIO
cTarTi 9 3akoHy Vipainu «Ilpo agmiHicrparusui IOCaYr», BUMArarTH Bijl cy6’eKTiB
SBEPHEHb IOKYMEHTH Ta iHdopMmamiio ams mananms aIMIHICTPaTHBHOT MOCIyT, He
nepenbayeni 3akomoM, aGo, mio nepedyBaloTh y BOJOZIHHI cyG’ekTa HagaHHS
aAMIHICTPaTHBHAX MOCIYT, Ta indopmariro npo oci6 (ciyx6u), o Axux HeobXigHO
3BCPTaTUCS JUIS ONEPATHBHOTO PEAryBAHHS Y pa3si BEMAraHHs TAKHX JOKYMEHTIB, 1X
MiCII€3HAXOMKEHHS Ta Tene(hoHy, 30kpeMa Tenedon cepiicy «Ilynscy» (0 800 501
007, HanmpsiMok «4»).

Ha crenpax «IIutauus €JIEKTPOHHOIO MIANHMCY» Mae PO3MINIyBaTHCh Taka
iHdopmanis:

anpeca caity ksanidikoBaHoro HamaBaua CAEKTPOHHHMX JIOBIpYHX MOCITYT
Inopmaniiino-noBinkosoro Aenapramenty JI1C;

NEPeNiK BiOKPEMIIEHHX MyHKTIB peecTpauii kopucTyBauis LIEHTPY B PerioHi, ix
alpecH Ta pexuM poboTy;

QOpMH IOKYMEHTIB, sIKi MOTAIOTHCS A1 OTPUMAHHA NOCTYr KBaidikoBaHOro
C/ICKTPOHHOIO MIANMCY, Ta 3Pa3KHM 1X 3aOBHEHES,

Cremyn  «Joeryn go nybaiuynoi indopmanii», «IMuranns 3BEpPHEHHsI
rpomapsin», «IIIC indopmye» micrars IOCTikHy iHpopMmanioo (poaMiiyeTnes
000B’43K0BO) Ta 3MiHHY (po3minryeThes 3a HeobXinHocTi).

B 06013’5131{01301\4y HOPAAKY BOHH MAKTEL MICTUTH:

rpagik po6otu oprany JIIC;

rpagix npuiioMy rpomansu KepiBHUKaMHU oprany JII1C;

indopmanio mpo rpadix poboru Kontakr-nentpy JIIC, HOMep Tenedony
0 800 501 007, CJICKTPOHHY aapecy idd@tax.gov.ua ta iforo HepeJTiK HOCIyT:

indopMartiiino-n08inKoBi MOCIYrH (3 MHTaHL CTaHy 00pobku MmojaTkoBHX
HaKJIaJHAX Ta €JE€KTPOHHOI 3BITHOCTI;

AL OTpUMaHHA  iHQOPMauiiHo-1oBiqKOBHX OOCIyT 3  IOJATKOBOI'O
3aKOHO/[aBCTBA;

moao indopmauiiinoi ITPHMKH CTOCOBHO nporpamuoro PPQ:;

IHONO HalaHHA MOCHYT KBaliikOBaHMM Hajzapayem CIIEKTPOHHUX HORIpYHX

nocayr IJUT ATIC);
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YCHI 3BEpHEHHS IPOMAajsiH, BiANOBiAHO 110 3akony VYxpaiuu «llpo 3Bepnenns
TPOMAJIHY;

3BEPHEHHS 3ajABHHKIB Ha cepBic «Ilyibc» — HanpsaM «4y;

iHpopMarlis GisuuHMX Ta IOpHAMYHMX oci6 npo ocoby, CTOCOBHO fKOT
IIPOBOJHTBCA NEPEBipKa, IMOAC HOUIMPEHHS Ha Hel 3a0OpOH BiANOBIAHO 10 3axoHy
Ykpaiau «I1po ounmenns BIIAJTH»;

MOBIIOMJIEHHS TIPO MOXIMBi (DaKTH BYMHEHHS npaiiBHHKamu opranis JIIIC
KOPYILiAHHX ab0 MOB’A3aHMX 3 KOpyNUi€k NpPaBONOPYIIEHD, HIIHX MOPYIIEHB
3akony Vxpainu «IIpo 3ano6iranms Kopymnuii (IOBIIOMIEHHS rpoMansHaM¥ Ta
npauisHukamu JI1C);

indopmaniiino-noBiakosi nocayru y 4ati Konrakr-uentpy ITonarkosoi MoxHa
OTpHMAaTH  4epe3  3aranbHOAOCTYNHHH  iHdopMaLiiHO-10BIAKOBHIL pecypc
(enexTpoHnHa aapeca zir.tax.gov.ua), MeceHmxepu Viber Ta Telegram;

HOMepH TeneoHiB CTpykTypHux nigposminie I'Y JIIC, 3a SKUMYM MOXITHBO
OTPHUMATH KOHCYMBTaUii 3 NMONATKOBOrO 3aKOHOABCTBA, 3aKOHOJABCTBA 3 ITUTAHE
CIVIaTH €IMHOrO BHECKY Ha 3arajlbHO000B’A3KOBE JepiKaBHe COlabHE CTpaxyBaHHA
Ta {HILOTO 3aKOHOAABCTBA, KOHTPONb 3a AOTPUMAHHAM SIKOT'O MOKIAJICHO HAa OpraHu
AIIC;

HOMep TelieOHY YIOBHOBaXX€HOT 0COGH 3 NMUTAHB 3aMOGiraHHsT Ta BHSBIIEHHS
Kopynuii TepuTopiansaoro oprany JAIIC;

aapecy odiuiiinoro se6noprany JIIC;

anpecy €CIMHOTO NepXKaBHONO MOPTAITY aJMiHICTPaTHBHUX TIOCIYT;

anpecy EnextporHoro kabinery;

NIOPAOK MOAAHHSA CKApT Ta 3BEPHCHb.

Creniu  «lloerynm o  myGaiunoi inpopmanii», «IluTanus 3BepHenns
rpomagsn», «IIIC indopmye» Moxyts GyTu 06’cnmani B onvH crena «JATIC
indopmye».

3a HeoOXiTHOCTI TaKi CTEHAN MOXYTh MiCTHTH:

indopManiro npo akuii Ta 3axoqu s TLIaTHHKIB;

IaM’SITKH Ta JIMCTIBKHY;,

OTONIOLIEHHS, ITOBIAOMIIEHHS TOIIOQ.

Y HOIT 3abopousieTsess  poaMimysaru OyIb-aKy iH(popMmaNiitHo-pexTamMHy
NPOAYKLUit0 CYO’€XTiB IOCTIOAApIOBAHHS, SKi HE HAIEKATE o cdepu yupasimiHHA
ALC.

Crengu  odopMmmoioTecs 3 YPaxyBaHHAM apxiTEeKTYPHMX ocobiuBocTeil
npuMimers LOIT. V pasi Heo6xinmocTi po3Mip cTeHniB Moxe 6yTHM 3MeHeHo, a
HeoOXiaHa ans BinBinysayip iHdopmanis mosxe OytH posmileHa RomaTkoBo Ha
CTeHAAX-KHUXKKAX, ITJUIOTOBUX 4YM HACTiJIBHUX CTEeHAaX-BepTyINKax, CTildkax
00epToBHX (3a HAABHOCTI), B OykieTax 3 NaMiHOBaHMMH CTOpIHKaMH (3 MOXNHBICTIO
IX 3aMiHH) 32 HeOOXiTHOIO TeMaTHKOI i POSMIIYIOTECS MOPAJ 3 BiAMOBIiTHHM
CTEHJIOM.

KinbkicTe cTeHmiB BU3HAYAETHCH kepisHHKOM 1{OI1.

Buknan indopmauii Ha cTennax nosunen CIIpMs€ WBKAKIHA OpieHTanii nnaTHuka
Y posMimieni# indopmauii. He nomyckaerscs TepeoOTHKEHHS CTEHAIB HEBUIIPABAAHO
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J€TaNbHUMH BHTSTMH i3 32KOHO/IABCTBA, IO 9aCTO 3aIUIYTye Ta A€30pPiEHTYE 0cobYy,
NPH3BOAATE 10 MOTPeOH OTPUMaHHA JOJATKOBUX KOHCYILTALIIM.

3ajna 3abe3neueHHA 3pyYHOCTI IUIA BiABiAyBadiB Ha CTEHAAX HANTMCH BHKOHaHI
3PYYHUM 1A 30POBOr0 CIPUHHSATTS BEIUMKUM HIPHGTOM.

HoxymeHTH, IPEACTABICHI Ha CTeHNI, HaPyKOBaHi YiTKUM MIpUdTOM po3mipom
He MEHIINM 12 IpyKapChKMX ITyHKTIB Ha OiiMX apKywax nanepy ¢popmary A4,

CTenau BIAMOBINAIOTH TAKAM TEXHIYHMM BMMOraM: TOBIIMHA CTEHIIB He
TOBHHHA MNEPEeBUINYBATH |5 MM, TOBMIMHA IUIaHIIETIB (XOJ[epiB) NOBHHHA OyTH
5-10 MM, ToBIMHA MaTepiany miaHuweTiB (xongepis) 1,5-2 MM, Marepian 0CHOBHOY
IVIOMMHA CTEHAIB Mae OyTH >KOPCTKMM Ta He mijgaBatuch aedopmanii npu
HaTHCKaHH1 PyKOwo (MpM HaMaraHHi JiCTaTH apKyll 3 IIAHIIETa).

[apopmanis, sika posmimyerscs B LIOIT (y Tomy umcni B indopmaniinmx
TepMiHajax), IOBMHHA OYTH aKTYaJIbHOIO i BUYEPITHO.

Kepiank LIOIl 3abesneuye mnposemenHs inBenTapusauii  indopmauii,
posmiwenoi B LIOII, He pianre Hix oquH pas B KBapTal.

5.3.8. ObnanuaHHs BOUpaseHs

Y npumimenni LOIT oGnaxHytothess BOMpanbHi Ta 3abes3nedyeTbcss BiIbHUI
AOCTym [0 HHX BIIBiXyBa4iB. Y pasi BIACYTHOCTI TexXHIUYHOT MOMIHBOCTI
obnaumrtysanns BOupanenr y IIOI1 3abesnedyeTscs JoCTyn BimBimyBadis 1o
BOMpaieHb, PO3TAIIOBAHHX Y {HIIKX MpuMilenHsx oprany JTIC.

llpu pospaxyHkoBi#i uncensHOCTi BiaBigyBadiB 50 oci6 i 6imbme abo y pasi
PO3paxyHKOBOI TPHBAIOCTI nepebyBaHHs BiaBiAyBaua y I[OI1 60 xB. i 6inbue cig
nepenGainTya BOMpPANBHIO 3 YHiBepcanbHOK KabiHoIO AN ycix kaTeropiit rpoManss, y
TOMY 4YHCIIi 0Ci6 3 0OMexeHUMH (i3HUHUMYU MOXUTUBOCTAMH.

VHiBepcanbHa KabiHa 3arajlbHONO KOPUCTYBAHHS MOBHHHA MaTH pO3Mip B ILIaHi
HEe MeHIle: mHupuHa — 1,65 M, rmubuna — 1,8 M. V xabiHi ciix nepenbauntu npoctip
I PO3MILIEHHS KDiCna-KOMSICKM, 4 TaKOX TauKe s OAfACy, MHIMLE 1 IHIIOIO
NpuUnafis (3a HassBHOCTI TEXHIYHUX MOKIHBOCTEH).

B yHiBepcanbhift kabini i iHIIEX caHiTapHO-TiricHiuHEX nNpuMimeHHAX,
NPU3HAYEHUX UL KOPHCTYBaHHs BCIMa KaTEropisMH IpoMaisiH, CIifl nepeabadyutu
MOXIHBICTh BCTAHOBJICHHS B pa3i moTpeSu nopy4His.

6. O6cyropyBanHst 0ci6 3 06MexeHHMH (PIBHYHIMH MOKIHBOCTIMH
T4 IHIIHMH 0cO0THBHMH NoTpebamu

Ipu posmimenni IO mMators 6yTH 3abe3nedeni piBHi MOXIMBOCTI OfepKaHHs
TOCJIyr yciMa KaTeropisMe HACeJIEHHs, Y TOMY YMCHi HANEXHi YMOBH IS NOCTYIy
0ci0 3 oOMeXeHUMH (i3UYHHMM MOXJIMBOCTAMH Ta IHIIMX MaToMOGITbHHX rpyn
HaceleHHA (0Ci0 3 IHBaNmiAHICTIO, MOAEH 3 THMYacOBMM IOPYIIEHHSM 370pOB’S,
BaTiTHUX JKIHOK, JIIOJCH CTAPIIOro (II0XKMIOr0) BiKy, JTIONEH 3 AHUTAYMMH KOJIACKaMH ).

3 MeTOI0 CTBOPEHHS HAJIE)KHHX YMOB 1Jis Biagigysauin [[OI1, y TOMY YHCT IS
MaJIOMOOIBHUX TPyN HaceneHHs, posmimysatd L[OIT ueobxigHo y NPUMIIIEHHSX
1-ro nosepxy Oyxuisi.

Hist Masomo6inbHux rpyn Hacenenus B LIOI noBunRi GyTu 3a6e3neyeHi:
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AOCTYIIHICTE MicLp o0cnyroBysanus | OeznepemkogaicTs fepeMileHHs
BeepeAnHi OynuuKiB i criopys;

Gesneka muisxia pyxy, micn 00cyroByBaHHs i BiJTIOYMHKY;

CBO€4acHe OTpHMaHHA iHpopmauil, ska nae 3MOTY Opi€HTYBaTHCS B Mpocropi,
BUKOPHCTOBYBaTH  0OnafHaHH (y TOMY 4YHCT juis CamM000CIyroByBaHH),
OTPHMYBATH II0CIIyTH;

KOM(OpPTHICTh cepenosuma nepeOyBaHHA i 06cmyroByBanHs.

Bxin mo LIOIT nosunen Oyry npuctocoBammit s MajloMOOLIBHUX Ipyn
Hace/leHHs, a caMe:

CXOIM MaloTh AyOMOBaTUCS IaHZycaMH, a 3a HEOOXiTHOCTI — iHIIMMH 3aco6aMu
nmigfoMy, BXizHi 1Bepi MaTH WHPHHY He MeHue 0,9 m Tomo;

30BHIlUHI CXONM 1 NaHAYCH MOBHHHI MaTH NOPYYHI 3 YpaXyBaHHSIM TEXHiuHHX
BHMOI" /IO ONOPHHUX CTalliOHAapHUX NPHCTPOIB 3rigHO 3 YMHHUMH HOPMAaTHBHUMH
JIOKYMEHTAMH;

38 WHMPUHHA CXOXIB Ha OCHOBHHX Hiaxomax mo Oyauuky 2,5 M i 6itbmie CITig
AOJATKOBO IepeadavaTu pos3ainosi HOPYUHI,

He nonyckaerscs 3aCTOCYBAHHS ABepeid, 1o rofifaroTecs Ha 3aBicax, obepToBux
ABEpeH Ta TYpPHIKETIB Ha MIIgXax PYXY MaJIOMOOIIBHUX rpyT HaceaeHHs.

HlupyHa aBepHuX i BigkpuTHX MPOPI3iB y CTiHi, 8 TAKOX BUXOMIB i3 NpHMilieHb
i 3 Kopuzmopy y CXONOBY KJIITKY IOBMHHA OYTH He MeHIe 0,9 m.

/lBepHi npopisu He nmoBHEHI MartH NoporiB i mepenanis Bucor migzorm. 3a
HeoOXiIHOCTI BNAMTYBaHHs IoporiB ix BHCOTa abo nmepenanm BHCOT He [IOBHHHI
nepesuitysaru 0,025Mm.

Ipumituenns ne moxyts nepebysatH ocobu 3 iHBamigHicTIO Ha Kpiciax-
KOJIACKaxX, po3MilyBaTH Ha piBHi BXOZy, HaHONMMX4I0r0 J10 piBHA 3eMii. Ilpu inmomy
PO3MIlUEHHI NPUMIILEHs O BHCOTI OyIMHKY, KpiM cXogis, NepeadaunTH JOMOMINKHI
TEXHIYHI 3aCO6H Ta MeXxaHi3Mu (mannycw, nigitomui TIIPUCTPOL, MEXaHi3MH, NIepeHoCH]
amapei).

Y pasi BcraHOBNTEHHS NaHIyCH OBUHHI BiAOBIATH TAKHM BUMOIaM:

TIOBEPXHA IlaHAyCa MOBMHHA GYTH LIOPCTKONO, YiTKO MapKoOBaHa KONsOopoM abo
(paKTyporo, KOHTPACTHO BiTHOCHO CYMIXHHX FOPH3OHTANIBHUX TIOBEPXOHB;

MaKCMMallbHa BHCOTa OJHOTO mifHoMy (Mapury) mamayca He mnoBHHHA
nepesuitysatd 0,8 M npu Haxwny He Gimpme 8 % (1:12). Ilpn nepenani Bucor
MiJIOTH Ha NUILXax Pyxy 0,2 M i MeHIIe gomycKaeTses 36inpIIyBaTH YKIOH HaHzayca
7o 10 % (1:10);

IIHpHHA MAHAYCa IOBHHHA OYTH B MpPOCBITI 3a OHOOIYHMM pyxom 1,2 M, 3a
ABOOIYHHM — 1,8 M.;

TUIOMANIKA HA TOPU3OHTANLHIH JinsAHNi naHgyca 1IpU NIpAMOMY LIIAXY pyXy aGo
Ha I10BOPOTi NOBWHHA GYTH IIMPHHOI He MEHIION IIMPHHHA MaHAyca Ta DIMOHHOMO
He MeHIne 1,5 m.;

HeCyd4i KOHCTPYKUil naHmyciB cig BHKOHYBATH 3 HErOpIOYHX Marepialis 3
MEXCIO BOIHECTIHKOCTI He MeHIe R60 3 AoTpuMaHHAM Bumor JICTY BB.1.1-4;

Y pasi Hemoxmusocrti posmimenns I[OI1 wa l-My noBepci 6ymisni Ta
BCTaHOBIICHHS NaHJyca, a TAKOX 3a BiACYTHOCTI y Oynunky nidris 260 nigiioMauKkis
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AN 3a0e3nedeHHs JOCTYNMY oci6 3 oBMeKeHUMH ¢isuuHEME  MOXUTBOCTSMH
BCTaHOBIOETLCA KHOIKA BUKIHKY MOJIEpaTopa.

Kunonxa Bukiuky MOZCpaTopa BCTAHOBIIOETHCA HA BUCOTI He Ginbire 1,1 M i ne
MeHue 0,85 M Big zemui.

Boxnouac, mpucrpoi i saxomwm, NpU3HAYeHi INA  ManoMOGUIBHHX Ipyn
HaCe/ICHHS, He NMOBHHHI 3HHXKYBATH e(eKTHBHOCTI eKCIuTyaTallii OyaHHKiB, a Takox
3pY4HOCTI OIEPXKAHHS TTOCTYT IHIIHMH KaTeropisMu BiBigyBauis.

Y npumimenni LIOIT ocobam 3 ofMexeHHMH GI3UYHAMH  MOMXITHBOCTAMH
3abesnedyeThes BUTBHUIE JOCTY 40 HeobxiaHoi iHdopmauii npo:

LLOI (pexum poborn, anpeca, rpadik pobOTH, KOHTAKTH i T, in.);

TepeNiK NOCIyT, YMOBH Ta CTPOKH 1X HaTaHHS;

HeOOXiNHI IOKYMEHTH, GJIaHKH 3asB Ta 3pa3KH 1X 3alOBHEHHS,

KOpHCTYBaHHS TePMIHAJIAMH Ta CHCTEMOIO €IeKTPOHHA yepra, TOmIoO.

Ilpu  3pilicaenni 00CIyroByBaHHs oci6 3  oBMeXeHUMH GI3UIHUMHU
MOMUTHBOCTAMM Ta iHIIMMY OCOGINBEMY MOTPebaMu, HAnaHH] i aJMIHICTPaTHBHHX,
iHpopMauiiHuX mocmyr  Ta KOHCYNbTaulif  c;ig  BpaxoBysaru TIPUHIIHIT
NpiOPUTETHOCTI B o6CIIyroByBanHi. Moneparop LIOI1 nosunen CYIPOBOMXYBATH
TaKMX BiJ(BilyBadiB IIPOTIroM BCiX eTaris OTPUMAaHHS [IOCIyT

7. Kepyranns ueproio B IJOII

3 Mero0 3abesnevenns 3pyqHocTi Ta OTIEPaTUBHOCTI  06CIIyrOByBaHHs
BimBiAyBayie y 1[OIl mxuBaroThes 38XO0NH JUIS 3aMOGiraHHs yTBOPGHHSA Yepru, a y
pa3i il yTBOpeHHs ~ 171 KepyBanHs 4eproro.

ABTOMaTH30BaHa CHCTEMA KepyBaHHS HMEProlo 0D0B’A3KOBO BCTAHOBIIOETHCS Y
LOI1, crBopennx y micrax, mo e aIMIHICTPaTHBHMMH LIEHTPaMH obnacreit, B iHmHX
LIOIT — 3a moxnuBoCTI.

Y pasi obnagnauns LIOIT apToMmaTH30BaHOM CHCTEMOIO KEPYBaHHS YEProio
BiABiAyBay ju1a ioro INPUAOMY PEECTPYETLCS B Takiil cHCTeMi MojiepatopoM abo 3a
ZIOTIOMOI 00 TepMiHajla, OTPUMY€E BiXOBLTHMI HOMep y 4Yep3i Ta ouikye npHiiom.

KO0 B AOKYMeEHTI, 1o HIATBEP/KYE PEECTPaLiito Bi/[BilyBa4a B CHCTEMi, He
BKa3yeTsCs HOMep po6o4oro Micus mpariBHuka (To6TO Yepra pyxaeTscs NOCITIIOBHO,
0e3 ypaxyBanus creriamisanii TIPAUIBHUKIB), Ha Tab/I0 Mae aBTOMATHYHO 3’ SBISTHCS
HOMED MEPIIOTo BiABiAyBaya, IO O4iKye y 4ep3i, HABIIPOTH HOMepa poGOYOro Micis
NpaliBHUKA, SKUil BUBLIBHUBCS NEPIIMM. 3 METOI0 NMPUBEPHYTH YBary BIIBiyBaya
A0 TOro, WO MOro Yepra Bixe nipifmna, BignoBigHuMi PAIOK 300pakeHHd Ha Tablo
MOXE MEPEXTITH Ta MOXe 1TOJaBaTHCA 3BYKOBHi CHTHAJ.

Ilepenix nocmyr ta cepsicis y 3a3HAYCHOMY TEpMIHali MOBUHEH BKJIIOYATH BCi
aAMIHICTpaTHBHI nocmyru, mis OTpuManus sAkux y LIOIT MoxHa nomatu gokymeHTH
Td OTpHMATH pe3ynbTaTH iX HAJaHHA, a Ha3BH MOCTYr BiJNOBIiAATH Ha3Bawm,
3a3HaYCHUM y IHPOPMaLiifHHX KapTKax Takux nociyr.

Ilono KOXHOT NOCTYTH, pesyIsTaTH HaJaHHS SKOi BUIAIOTHCA B IHIIOMY BiKHI,
HiX T€, B AKOMY MOTAIOTHCH AOKYMCHTH JUIS il OTPUMAHHA, Y TepMiHaJIi CTBOPIOETECH
TAMEHIO, 10 O3BOJSE CHIpAMYBaTH BiJIBillyBa4a 10 HeobXinHOIo Bikua, 3anexuo
BiX opraisauii po6oru 1TOIT s CNIpsIMYBaHHS BiIBilyBaya 0 HEOBXiZHOro BikHa
MOXYTE CTBOPIOBATHCA 1HIII MiMEHIO.
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Y HOIT moxe 3amilicHIOBaTHCA KepyBaHHS YEProww B IHWMKA croci6 3
JAOTPHMAaHHAM IIPHHUKILY PiBHOCTI BiiBinyBauig.

Y pasi obmagnanss LIOT] aBTOMATH30BAHOK CHCTEMOIO KEpPYBaHHS 4eprolo,
npauiBiukH opradis JATIC momyckaroTbes 10 pobOTH y HBOMY IHINE ITicJis
POBE/CHHS 3 HUMU NPAKTUYHOIO 3aHATTH IMO/O iI BUKOPUCTAHHSA Ta JEMOHCTpALT
HHUMH KepiBHUKY abo monepatopy LIOIT sMinHs KOPHUCTYBAaTHCH CUCTEMOIO.

Jlna npaniBHMKIB miposniny peectpauii kopucrosauia 'V JIIC JOIYCKa€EThCS
(y pa3i HeoGXigHOCTI) BCTaHORJIEHHS anaparHoro 3abesleyeHHs KepyBadHHS YEprolo
abo MporpamHoro 3afesrneveHHs Ha OKPEMOMY KOMII'1OTepi.

8. Indopmauiiine 3abesneuenns [{ON

PoGoui micus npauiBHuKiB, 3amyuenux 10 poboTH B LIOI1, sxi BiamosigaioTs 3a
HajlaHHA KOHCY/NbTalid, MaroTh MOCTYN O KOPHOPaTHBHOI mepexi AIIC, y Tomy
yucni go 3IP.

Inpopmaniiine 3abesnedenns poGoru IIOI1 y yactumi moctyny no 6a3 maHux,
HeoOXiHUX 1711 po6oTH 3 IUIaTHUKAMH, Ta GesnepebiitHol pobotu MepexeBux
CEepBICiB 3ifCHIOETBC Mimpo3ainom iH(opMaliHHIX TEXHONOTIH y BCTaHOBIEHOMY

HOPAIKY.

9. Bsaemogin IOIl Ta migposginis, BianoBizaabLHEX 3a HaJaHHS
aAMIHICTPATHBHAX Ta iHUWIHAX NOCJAYT Ta cepBiciB

Bsaemonis Mik mnpaniemukamu, sxi 3any4aroTeca A0 poborn B LIOIT, mae
I'PYHTYBATHCE 34 NIPUHLHIIOM TiMOinauHTY.

B3aemoniss MK mpaniBHHKaMH, fKi 3alyyaroThed 10 poboru B ILIOII,
INHACHIOETbCA Ha mifcTasi cHOPMOBAHOIO €IHHOIO TOPAJKY, CNPAMOBRHOIO Ha
B3a€MHE PO3yMiHHA BIACHHX (QYHKUiH Ta 3aBLaHb, IPHAHATTI BEBAXEHHX pimieHs Ta
BIITIOBIIAJILHOCTI 32 HUX.

Kooppunaniro poGotu crpyxrypuux migposmimie I'V 3 marans oprauizanii
po6otu L{OIT 3xificHioe cekTop opranizauii po6oru LIOIT AI1I.

9.1 IlpufiManns Ta ONpamIOBaHHS 32548 Ta IHIIMX nokymeHTiB y 1{OIT

Ipuiimanns y LOI 3ase momo OTPUMaHHA aAMiHiCTPAaTHBHUX IIOCIYT, 1HIIMX
JIOKYMEHTIB  31iHCHIOETHCA  YNIPaBITiHHAM JOKyMEHTanLHOro 3abe3ledyeHHS Ta
CIEKTpOHHOrO AoKyMeHToobiry I'Y JIIC y M. Kuesi y Bignmosignocti 1o monosxers
Tunosoi incTpyKUil 3 mokyMeHTyBaHHS YNIpPaBIiHCHKOT iHdopMaLii B emexTponHiit
dopmi Ta opramizauii po6oru 3 CJIEKTPOHHHMHK JOKYMCHTaMH B JIiJIOBOACTEI,
CIEKTPOHHOTO MiXBiZoMYoro ofminy Ta Tumnosoi IHCTpYKUil 3 ninoBomcTea B
MIHICTEPCTBaX, IHIMX NEHTPANBHHUX TAa MiCLEBHX opraHax BHKOHABYOI BIIAfH,
3aTBEPIDKEHUX mocTaHoBol Kabinery MinicTpis Vkpainu Big 17 ciuns 2018 POKY
No 55 (3i aminamn).

Kontpones 3a aorpumanuam nigposainamMu I'Y JIIIC, ski siamosizarots 3a
HaJaHHA aJMiHICTPaTHBHUX IOCIYT, CTPOKIB posrny 3a4B Ta NPUAHATTA PillIeHb
3piAcHIOETRC  Ge3nmocepenHiMu KEpIBHUKAMH TaKMX MiAPO3JiTiB BiANOBIIHO o
po3Noainy 060B’I3KiB.



19

KepiBuuk mgpozainy I'V ITIC, skuil signosizae 3a HamaHHs Bigmosixuol
aJIMIHICTPaTHBHOI OCAYTH, 30008’ S3aHH :

cBoe4yacHO iHgopmysatu kepiBHuka L[OIl 1npo nepemkogu y AOTpUMAHHI
CTPOKY PO3IVIAAY 3a5BH Ta IPHHHATTI PiIUCHHA, IHII Npo0aeMH, M0 BUHUKAIOTH I1iJ
4ac po3IIsLy 3asBU;

HaJlaBaTH iHpOpMaNi Ha ycHMi a60 MHCHMOBHHA 3alUT (Y TOMY YMCITi IIIAXOM
HaJICUIaHHA Ha ajpecy eneKTpoHHol mowtH) kepiBHuka LIOI1 npo xin posrmsmy
CIIPaBH.

Y pasi BusBieHHst aKkTy NOPYIIEHHS BMMOI 32KOHOMAABCTBA IONO PO3TTIALY
3a5BH (CTPOKIB HaNaHHs ajMiHicrpatuBHOI mocnyru Tomo) kepisauk 1[OTI
HEeBIIKNIAJIHO iHQOpMye npo Le koopaunaTtopa LIOTT.

9.2. Ilepenada pesynbTaTy HajaHHS aIMiHICTPaTHBHOI HOCIYTH Cy6’€KTOBI
3BEPHEHHL.

CTpykTypHUil migposnin, BigmoBimansHHE 32 HazaHHM aaMiHICTpaTHBHOI
TMOCIYTH, IICAS OTPMMAHHS 4Yepe3 aBTOMAaTH30BaHY CHCTEMY €JICKTPOHHOTO
AOKYMEHTOOOII'y ~ONpaukoBye JOKYMEHTH, IIOJaHi Cy6’cKTOM 3BepHEHHS, 3
YPaxyBaHHSM BCTAHOBICHMX TEpMiHIB HaJaHHA a/MIHICTPaTHMBHOI MHOCIYTH, Ta
lepefiae pesynbTaT HafaHHa ajMiHicTpatuBHOI mocayru no LIOIT 3a peecTpoM me
nisHile HiX 32 OfMH poGOYMH AeHb N0 3aKiHYeHHS TPaHUYHOIO TEpMIHY HagaHHA
aAMIHICTPaTHBHOI IOCIYTH.

AJIIMIHICTPaTHBHA TIOCITYra BBXXAETBCA HAZAHOK 3 MOMEHTY OTpUMAaHHA ii
CY0’€KTOM 3BEpPHEHHA OCOGMCTO ab0 HaNpaBleHHS MOLITOK (pexoMeHTOBaHHUM
JIMCTOM 3 NOBiAOMJICHHAM NPO BPYYeHHS) JIMCTA 3 [OBIAOMIECHHM PO MOXIHBICTD
OTPMMaHH$ TaKol [IOCIIYTH Ha ajipecy cy0’€KTa 3BepHEHHS.

PesymsTar HajanHs aAMiHIiCTPaTHBHOI NOCHYTM NepeRacTbes Cy0’eKTOBI
3BEpHEHHA 0COOGHCTO niA miamMc (y TOMy 4HMCIi HOTO TIpeCcTaBHHKOBI (3axoHHOMY
HpeCTaBHUKOBI )).

Y pasi, aKiuo cy6’ext 3BepHeHHA He orpumaB y LIOII pesynsrar nagaHHA
aAMIHICTPAaTMBHOI MOCTYrH, BiH 30epiracTbcs NPOTATOM TPUMICAYHOIO CTPOKY B
LIOI, a roTiM nepenaeTses A1 apXiBHOTO 36€piraHHs 10 BiAMOBITHOIO niapo3xiy.

BignoBigansHicTE 3a HecBO€YacHe Ta HEHANleKHe HajJaHHS agMiHICTPaTHBHUX
NOCIYr HeCYTh MIAPO3ALIH, BIAIOBINANbHI 32 HANAHHS TAKHX [IOCTIYT.

9.4. B3aemonis 3 miApo3ainoM iHpopMaLiiHHX TeXHOOT

Y pasi BUHHMKHEHH® [pOONEMHHX [MTaHb  ILOJAO GbyHKUiOHYBaHHS
1H$OPMALliHHO-KOMYHIKAaLIHHUX ~ CHCTEM, MepeKEBHX CepBiciB, KOMII'IOTEpHOT
TEXHIKH, CHCTEMHOTO Ta 0()iCHOrO IpOrpaMHOro 3abesneyeHHs Ta Aoctyny Ao Oas
manux kepisuuk LIOIl B nporpamHomy pecypci AC «HelpDesk» ATB nepeae
3aj4BKY IWIONO IX YCyHEHHS IMiJgpo3ainy indopmanifiHMX TexHomoridi. 3asBka
PEECTPYeThCs B KypHal obdiky Ta Binpasy aGo Ha HacTymuuli poGoumii jaeHs
BHKOHYeTbCA.  KepiBumk  mimposminy  ingopmauiiiumx  Texmomorii  Hece
BIANIOBINANBHICTE 332 CBOEYACHICTh BUKOHAHHA 3agBOK. Y pa3l HEeMOXIHMBOCTI
BUKOHAHHA 3ajdBKH KEPiBHMK Mipo3nixy iHpOpManifHMX TexHONOril MnoBigoMmise
Oe3nocepeHBOrO KepiBHMKA Ta koopauHaTopa L{OI, ki BKHBAIOTH 3aXOMiB IIOLO
BHPIIIEHHS THTAHHS.
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9.5. Bsaemozmis 3 nmigposminom iHpPacTPyKTypM Ta rocIoOZapcEKOro
3abe3neyeHHs

Y pa3sl BUHHKHEHHS TIPOONIEMHMX INMTAHB  MATEPiaTbHO-TEXHIUYHOTO
3a0e3neveHns, a TaKOX [TMTAHb, BHUPIMIEHHA SKUX HAICKHTb 40 KOMIIETEHI]
UiApo3ALTiB iH(ppPACTPYKTYpH Ta rocnoaapcskoro 3abGesmedenns, kepiBuuk JIII &
nporpamHoMy pecypei AC «HelpDesk» AI'B nepepmae 3assky moge iX ycyHeHHs
BiIIOBiAHOMY TiApO3xiny iH(PAcTPyKTYpH Ta TOCHOAAPCHKOrO 3abe3rmeyueHHs.
3asBKa peecTpyeThes B XypHali o6NMiKy Ta Bizpasy abo Ha HacTymHH poOouMil AeHD
BUKOHyeThed.  KepiBHuk — mimposzimy  iHGOpacTpykTypm Ta  rocHomapchKoro
3a6e3nedeHHs HeCe BiANOBIAANLHICTD 33 CBOEYACHICTh BUKOHAHHS 3a4BOK. Y pasi He
MOMUIMBOCTI BUKOHAHHS 3afABKM KepiBHMK MiOpO3dily iHOpacTpyKTypu Ta
TOCTIOAAPCHKOrO  3abe3lleYeHHs IOBiTOMIAE Ge3noCepefiHBOre KepiBHUKA Ta
xoopauHaropa LIOI1, axi BXHBalOTE 3aX0iB MO0 BUPILICHHS THTAHHS.

10. Opranizauis po6oTH 1110/10 HAJAHHSA YCHHX KOHCYJIbTALI
naaraukam y IHOIT

BinnosinHo 1o nonoxens crarti 52 IlomaTkoBoro Komexkcy VYkpalHh 3a
3BepHeHHAM NaTHUKIB y LIOIT HamaroTses iHAMBIAyansHi MoaTKOBI KOHCYNBTALIT B
YCHil GopMi 3 NUTaHE NPaKTHYHOIO 3aCTOCYBAHHS OKPEMHX HOPM IOHATKOBOTO Ta
IHINOrO ~ 3aKOHOJABCTBA, KOHTPONb 32 JOTPUMAHHAM SKOTO [OKIALCHO Ha
KOHTPOIIIOIOYI oprany (Aalli — yCHi KoHCynpTanii).

KoucynsTyBanHs 3iificHioeTbes mpauisiukamu 11 i3 BUKOPDHCTAHHAM
indopmanii, Haasroi y 3IP.

3a HeoOXimHOCTi and HaJaHHA YCHUX KOHCYIBTALi MOXYTh 3aJIy4aTHCs
NpaliBHUKH [HIUMX CTPYKTYpHHX migposainis I'Y JIIIC siamosinmo 1o
GyHKLIOHANBHUX 060B’ I3KiB.

Hananns xoHCynbTaui# 3 mnuTame (GyHKUIOHYBaHHS MOJATKOBHX CepBiciB
3MIHCHIOETECH  MpaliBHUKAMHU MAPO3ALTY MOJNAaTKOBMX cepBiciB Ta JIIII. 3a
HeOOXIOHOCTI JUIs HAJaHHA KOHCYJIBTALlMN 3AIy4arOThCs TMPAIiBHHKH  [HIIHMX
CTPYKTypHUX nigposainis I'Y IIIC, sxi 3xilicHIOOT, anMiHiCTpyBaHHS BiAMOBiMHHX
CepBiciB.

11. Opranizanist po6oTH M0/10 HAZAHHS €/IEKTPOHHHX AOBiPYHX ocJayr

Bignosinno no mnomoxens nynxry 49.4' crarti 49 ITogarkosoro KOJIEKCY
YxpaiHn ksanidikosanmii Hanasad EJIIT 3a 3BepHeHHAM ILIATHUKIB y HLOII
6e301U1aTHO HAafA€ TIATHHKAM MOAATKiB KBalidikoBaui €JIEKTPOHHI AOBIpYi OCITYIH.

Enexrponni noBipyi OCIyrd HANAIOTECA NpaLiBHHKAMHE TiApo3ainy peecrpamii
kopuctyBadiB ['Y JIIC sixnosigHo g0 Pernamenry.



2]

12. BianosiaanbnicTs 3a HepoTpuMaHus Pernamenty

3a HenOTpUMaHHA BUMOT Pernmamenty kepisHukn CTPYKTYPHUX migposainis 'Y
HUIC y m. Kuesi gecyTs AUCUMIIHAPHY BiAMOBIAANBHICTE ¥ NOPAAKY Ta BIANOBIAHO
A0 BHMOI YHHHOI'O 3aKOHOJaBCTRA.

Havansuux JI11 y Hoainschkomy pationi
l'onosroro ynpaeniuus JIIC y m. Kuesi / Jlecas CEMEHIOK



