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1. 3araabui nosoxenus

le# pernament (mami — PernamenT) Bu3nauae mopsamoxk opraHiszauii po6oru
Llentpy o6ciyrosyBaHus miaTHHkiB (mami — LIOI), nopsigox aiii kepiBHUKa LIOIT ta
Horo B3aemozii i3 minpozainamu TomoBHOMO ynpagniaaa JIIC y M. Kuesi (gani — I'Y
HTIC), BianoBigansuuMu 3a Haganus nociyr B L[OIT.

Hananus nocayr y 1OIT 3pidicHioeTses 3 AOTPHMAHHAM TaKUX IPUHIUIIIB;

BCPXOBEHCTBA NPaBa, y TOMY YHCIi 3aKOHHOCTI Ta I0pH THIHOT BH3HAYEHOCTI;

CTabiTBHOCTI;

piBHOCTI nepes 3aKoHOM;

BIZAKPHTOCTI Ta MPO30pOCTi;

OTIEPATHBHOCTI T4 CBOEYACHOCTI;

AOCTyIHOCTI 1HdopManii npo HaxaHHs aaMiHiCTpaTUBHMX MocyT:;

3aXMIIEHOCTI MEPCOHANLHUX AHHX;

AOTPUMAHHS MPOLENYPHUX Ailf 15 OTpHMaHHs aIMIHICTparHBHUX MOCIyT;

HEYNEPEKEHOCTI Ta CIIpaBe NIHBOCTI;

AOCTYMHOCTI Ta 3pYYHOCTI M1 Y6’ eKTiB 3BEPHEHHS.

HOII y cBoiii misneaocTi KepyeTbcst KoHcTHTYLiEr0 Ta 3akoHamu Ykpainu,
ykasamu Ilpesumenta Vikpaiuu, nocTaHOBaMH BepxoBroi Paju Ykpaiuu,
NPUAHATHMH BIANOBiTHO 10 Koucturyuii Ta 3akownis YkpaiHu, akramu Kabinery
MinicTpiB Vkpainn, vaxazamu Mindidy, Hakazamu (posnopsmxennamu) JIIC Ta
I'V IITIC, nopyvenusmu T'onosu TIC, navamehuka T'Y JMIC, iHmmmu aKTaMH
3aKOHO/IaBCTBA.

2, linpo3ainu, Binnosigaabwi 3a AOTpHMaHHA BHMOr PernamenTy

3a noTpuMaHHs BUMOT Pernamenty Bignmosiaaiors niaposainu 'Y ITIC:

AIL y Ceatowuscekomy paioni (mami — JIII) -~ y wacTuui oprasizauifHoro
3a0e3MeuYeHHs  BHKOHAHHS Pernamenrty, Bimnosigno JI0  QYHKL{OHATBHHUX
[IOBHOBAX€EHB, 3a0e3MeyeH s MpuiiMaHHs 3BITHOCTI, HagaHHA anMIHICTPATHBHHUX Ta
iHmuX nocayr B LIOT, a Takox HallaHHSl yCHHX KOHCYNbTaUill y Mexax KOMITETEH]T;

(inancosoro 3aGesmeyenns Ta Oyxranrepcekoro 06niKky, intpactpykrypu Ta
TOCTIONApCHKOro 3aGe3NeYeH s — BiANOBIAHO no NIOBHOBAXEHb, Y TOMY YHCHI B
HacTHHI NPOTHO3YBAHHA, IUIAHYBAHHA Ta (binaHCyBanHs BHnaTkiB Ha MaTepiaibHo-
TEXHi4He 3abe3neyeHHs i PO3BHTOK IisNIBHOCTI; MaTepiaiibHO-TeXHIqHO] N1ATPHMKH
(30Kpema, 3a Texmiumj BUMOTH [0 NpHMIIlEHHS, B AKOMY PpO3MiIyeThes 11011,
0bnamTyBaHHA MPUMilieHb LHOII odicnumu mebnsmu, 3a6eznevenms BUTPaTHUMU
Marepianamu  (marip, KaHUEIApChKe NpHNalls TOW); opraHisarii oyOaiuHuX
3aKyMiBeNb;, 3abesneycHHs YKJIanaHHA [OTOBOpIB MpO HamaHHs nocayr i
BCTAHOB/ICHHA Ta 06CIYroByBaHHS OXOPOHHOI Ta MPOTHIIOKEKHOT CHIrHami3anji,
Kamep BifteocrnocrepexeHus, KOHIHLIOHEPIB, aBTOMATH30BAHHX CHCTeM KEPYBaHHs
Heproro,  inopManiiiHux  cremis, TabJIMMOK, MOKaK4YHKiB PyXy, mnaHmycis,
3a0e3nedenns Gesnexu BiIBinyBauiB Ta NpPaLiBHUKIB, 3a6€3MeYeHHs YHCTOTH y
npumimenusx 1OIT;

Tiapo3fing, sxi, BIANOBigHO 10 byHKLIIOHANEHUX NIOBHOBAX€EHb, BiMOBI1aI0Th
3a HalaHHA aJMIHICTPATUBHHX TA IHIIMX nocayr B L{OIT;
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iHOpMALiHIX TEXHOMOTIH Ta MONATKOBHX CePBICIB — y yacTuHi gocTymy 1o
0a3 maHux, HeoOXimgHMX mns pobotH 3 mmatHUKamH Ta Oesnepebiiinoi poboru
MCPEXEBUX  CepBICiB, o6namTypanHs pobounx Micus  mpauiBnukis  I[OI1
KOMIT'IOTEPHOIO Ta OPITEXHIKOIO Ta iX TeXHIYHOI MiATPHMKOI (3abe3neuenHs
KOMILTEKTYIOUHMH Ta BUTPATHUMH Marepianamu), o6nalITyBaHHS MICUb s
BIIBiyBa4iB 3 HOCTYHOM 0 Mepexi IHTepHeT, BHBeneHHs indopmanii 3 kamep
BiJIEOCIIOCTEPEKEHHS nocagoBuM ocobam I'Y JTIC, 3abesmnevenus HaJIaro/KEHHA Ta
(DYHKILIOHYBaHHS TX Ta ABTOMATH30BAHMX CHUCTEM KEepyBaHHsA 4eproro, 3abesneyenns
MOMJIHBOCT] MOCTIHOrO KOPHCTYBaHHS CIICKTPOHHUM 3B’s13koM 3 'V JITIC (y T. u.
3acobamu AIC «YmpaeiinHs AOKyMeHTaMu» Ta cucremu «Foss Mail»), cucremoro
«Jlira 3akon», 3aranbHOIOCTYTHHM indopmariiitHo-10Bi 1KOBUM pecypcoM (mani —
31P);

AOKyMEHTalbHOrO 3ale3nevyedHs Ta CACKTPOHHOIO JOKYMEHTooGiry — vy
YaCTHHI opraHizauii poGotu 3 NPUHMAHHS KOPeCHOHAEHLI o0 OTPHUMAaHHS
aJMIHICTPaTHBHUX MOCHYT, iHIMMX AOKYMEHTIB (3BEpHEHb TPOMAJSH, 3alHTIB Ha
OTPMMAaHHA ITyOnIvHOT inpopMauii, Tome);

iHpopMauiinol B3aemonii — Y YacTHHi opraHizanii po6oru 3 po3pobku Ta
MOTODKEHHS i3 CTPYKTYPHHMHM 1migposiinamu TEMAaTHYHOI JIPYKOBaHOI NpoAyKLi,
BieoCloXeTiB 3  nuTaHsb JaCTOCYBaHHS OKPEMHX MOJIOKEHD IOJATKOBOIO
32KOHONABCTBA, 3aKOHONABCTBZ 3 MNMTAaHb  CILUTATH €ANHOIO BHECKY Ha
3arallbHOOOOB A3KOBE  NIEpXkaBHE COLiabHE CTPaxyBaHHs, PONMKIB COLIATLHOL
PEKJIaMH 3 MOJATKOBOI TEMATHKH.

Hotprumanus Bumor Pernamenty € 0608’ 13k0BHM 0 BHKOHAHHS NpalliBHHKAMHK,
SIKI 3aNyuaroThest 10 po6otu y HOII, ta xepiBHuKamu CTPYKTYPHMX MiApO3MiTiB

I'y JricC.
3. Pexxum poGoru LOIN

Ipuiiom cy6’extis 3BepHens y HOIL: noueninoxk, BIBTOPOK, cepena, 4eTBep 3
9 rox. 00 xB. no 18 ron. 00 xB.; w'sateung 3 9 rox. 00 x. 0 16 rox. 45 xs., 3
LICpEPBOIO Ha 00ix 3 13 rox. 00 xs. no 13 rox. 45 xB.; cybora, Hemiag BUXIIHI OHi,
BixnosiaHo no Ilpasun BHYTPIIIHBOIO CJIyx60BOro PO3TIOpAAKY TepuTOpiansHOrO
OPTaHy, 3aTBEPKEHHX y BCTAHOBIEHOMY IOPSIKY.

Yac npuiiomy cy6’exrip 3BEPHCHD € 3arallbHUM (€EAMHMM) ISl BCix MOCIYT Ta
CEPBICIB, 1[0 HATAIOThCS y HOIT.

3 YpaXyBaHHAM perioHaIbHEX ocobnuBocTell HavaneHukom 'Y HIIC (abo
0c00010, sIKA BUKOHYyE iioro 000B’sI3KH) MOXe OyTH BCTAHORIEHO iHLUME pexum
pobotu IIOI1, 30kpema MoxTHBe BCTAHOBJICHHA 4aCy npuioMy BiasinyBauis y
poboui nHi: IIOHEIJIOK, BIBTOPOK, cepena, 1ersep 3 08 roa. 00 xs. go 17 rog. 00 XB.,
I’sthus 3 08 rox. 00 xB. 10 15 rof. 45 XB., 3 epepsoio Ha 06ig 3 12 rox. 00 xB. no
12 roz. 45 xs.; cybora, Heaing Buxinni JIHI.

Y ocrauniit geup TPAHWYHOrO CTPOKY MONAHHS 3BiTHOCTI, BH3HAuEHOIO
ynkroM 49.18 crarti 49 TonaTtkoBoro Kkonexcy YkpaiHu (3 ypaxXyBaHHSM BUMOr
nynkty 49.20 crarri 49 Tlogarkosoro Konexcy Vkpainm), uwac poboru oI
lHonomxyeThes 10 20 rog. 00 XBWIHH,

Hanepenonni cestkoBux i HepoOOouMX AHIB TpHBaMiCTD poGoTH ckopouyeThes Ha
OZIHY I'ONUHY.
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Yac rexniuHoi mepepsu po6o4oro Micus — pa: Ha ABi rOZHHHM He Ginbre
15 xBunUH.

Hns cucrem, sxi MOTPEOYIOTh NMPOBEAEHHS PerlAMEHTHHX pobit (Hampuxman,
AP®O), gac Texniumoi ICpepBH MOXe OyTH 36imblueHo 3a HeoGXiAHOCTi Ha yac
TNIPOBENICHHS PEITTAMEHTHHX PoGiT.

3 MeToi0 3abe3nevenns Gesmexu BIABIAYBa4iB Ta NPalliBHUKIB, 3aMy4eHuX 710
pobota B IO, y pasi BHHHKHeHHS [I03aITaTHUX CHTYyali#t Ta 3a HasgBHOCTI
MOCTaTHIX mincras kepiBauKoM L[OTI, 3a TIOTOMKEHHAM 3 KOOPIAMHATOPOM HOIT,
MoOxe OyTH MpHAHATO pilenHs TIpO THMYaCOBY 3MiHy rpadika poGoru LOT], po 11O
IOBIJJOMNSETECH  Ha BIANOBiTHOMY  cy6caiiTi TepUTOpiaNibHOTO  oprany JII1IC
seGnoprany JITC Ta Gesnocepeanso y LIOIT,

4. Cxnananus rpagixin poboTu npauiBuukis y IOII

Hus  3abesnedenns OesnepebiitHoro ¢yukiionysannrs  LOIT IOMICSIs
Cknanaetecst rpadix poGotu npauisuukis 'V AIIC y IO (mani — T; padik), axuii
3aTBEPIKYETRCA HavanbHukoM ['Y JITIC a6o 3aCTYNIHUKOM, SIKHH KOOpAHMHYE poborty
L{OT1, no nouatky micsaus, Ha skuit cknazeno I'padik.

Ipadix popmyeTses CEKTOpOM opranizanii poGora LIOIT JITI 3a OpONo3uLigMU
CTPYKTYpHMX nigposginisa T'Y JIIC, mo BIATIOBINAIOTE 3a HagaHHS Nocayr Ta
cepsicis y LIOI1, 3 ypaxysanuam B3a€MO3aMiHHOCTI MpaliBHUKIB.

IMigpo3ain nonarkopmx CEpBICiB rorye Ta 3abeslneuye miaroToBKy po3nopsaauoro
AOKYMEHTa 1po 3aTBepaxeHHs [ padika y TIOPAIKY, BCTAHOBIEHOMY pernamenTom ['Y
JIIC.

Iponosunii HagaroTees kepisHUKOM L[OIT f0 MiAPO3AINTY MONATKOBHX CEPBICIB y
MHCbMOBOMY BHIVIAN He mi3Hilme, Hix 3a 5 pobouux nHiB no [I0Y9aTKy MicsLs.

I'padix nosunen pospobastucs 3 AOTpHMaHHAM BUMor Koaekcy 3akomis po
npamo Ykpaind, crarti 56 3aKkoHy Vxpaiuu «Ilpo nepxasny Cyx0y», crarti 6
3akoHy Vkpainu «IIpo anmiHicTparusHi NOCTyrn» Ta pexuMy poboru I[OI,
30KpeMa TpHBaJicTh pobouoro dacy JAepxkaBHOro cnyxGOBLIS He TOBHHHA
TICPEBUILYBATH HOPMH, BCTAHOBIICHOT CTATTElO 50 K3nIT Vkpaiuu.

HTs BUKOHAHHS HeBinkmaguux aGo HenepenbavyBaHux 3aBnanb JepKaBHi
CIY®GOBLi y mopsaxy, BU3HAYCHOMY cTarTeto 56 3akony Ne 889, Ta 3 YpaxyBaHHsIM
OCOONIUBOCTEI Ta oOMexeHb, nepeabayenux 1aCTHHOIO YETBEPTOIO cTarTi 56 3akoHy
No 889, nHa mincragi Hakasy (pO3NOPsIXeHHs) HadanbHiKa | Y JIIC (a6o ocobu, sxa
BUKOHY€e HOTo 060B’S3KH) 30608 s1321] 3’BUTHCS Ha ciyxOy i mpawloBaTH monan
YCTaHOBJIEHY TPHUBANICTh poGoYOro AHA, a TAKOX y BHXIiIHI, CBATKOBI Ta HepoOoui
IHi, Y Hi9HMii yac.

3a po6oTy B 3a3Haueni nui (9ac) mepxxaBHMM Cny®OOBLAM HamAEThCH I'poluosa
KOMIIEHCAlia y po3Mipi Ta TIOPAAKY, BU3HAYEHHX 3aKOHO/ABCTROM npo npauio, abo
[IPOTATOM MicAus HanaoThCH BIAMOBIgHI fui BIIIOYMHKY 3a 3asBaMu Jep>KaBHHX
Cy*0O0BLiB.
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I'padik cxnanaerses 3 geox po3aimis:

npaitisuaku JI11, sxi mocriiino 3any4eHi o po6oru y LOIT;

upauisiuku I'Y JTIC, sxi BiINIOBIZHO 10 CBOIX byHKUioHANEHMX 060B’A3KiR
MOXKYTb 3any4atuce jio poboru y LI,

Y pasi BincytHocTi (3 noBaxHUX npruKK) HpaliBHUKa, SKHI Mae IpuiiMatH
BiABigyBauis y 11011, ta 0CobH, sxa Ha mepiox iioro BIACYTHOCTI BiNOBigHO 10
I'padixa 3aminse HOr0, KepiBHHK Bignominuoro CTPYKTYpPHOIO MifpO3AiNy IOBHHEH,
HE Ii3Hile noyarky poboru LIOT1, BusHauuTu locanoBy ocoby, sika npairosaTuMme B
HOII, Ta oneparurHo nosizomuts po 1e kepisHuka L{OIT,

Kepisauk 1{OI1 3abesneduye Benmenns KypHally o00miKy po6oyoro qacy
npaudisuukis y LJOIT.

Onnara mpani nposonutees 3riHO 3 YHHHHM 3aKOHONABCTEOM 1Ipo omnary
npari.

3. Texnivuni BuMoru a0 npuminmenns, B SIKoMy posmimyerbes O

5.1. 3araneHi BUMoOrK 1O odnaurtysanus LOIT

IlpoekTyBanus Homux a6o PEKOHCTPYKIIT iCHYIO4MX Oynuekis, cmopyn Ta
KOMIUIEKCIB, a4 TaKox BOYNOBaHO-NpHGYIOBAHHX NPUMILLEHb, NPUSHAYEHHX IS
obcyrosyBanns IIMTaTHHKIB, 30iHCHIOETRCSH 3rigHo 3 BHMOraMH, BCT3aHOBJIEHUMH
ACPKAaBHUMU OyaiBeTbHHMHU Hopmamu JIBH B.2.2-9:2018 «I; poMaaceKi OyaMHKE Ta
criopynu. OCHOBHI ToNO)eHHs», ABH B.2.2-40:2018 «IHKMo3KBHICTE Gynisens |
CIIOPYI».

Ha npuiermux synuipx POSMIIYIOTECS BKA3iBHMKH, Ha sKux 3a3HAYAETHCA
Micle posTanrysanms 1IOTIT.

Ha dacani 6yznirni vax sxizuoro TPYHOIO PO3MILYEThCS BHBICKA 3 HA3BOIO 11011,
[OpAN i3 BXiJIHOIO IPyIOIO ~ BHBicKa 3 rpagikoM poGoru [[OIT.

Bxinuuii Mainanupx TIepeI BXOAOM MOBUHEH MATH: HaBIC, BOAOBIBIs.

Oxpemuii npoxin no immmx NpUMIIIEHb oprany JITIC 3 LOTII, o6nannanmii
CHCTEMOIO JOMYCKY.

3abopousieTnes PO3TalloByBaTH Npu Bxoai xo LIOTT OXOPOHH (OXOpOHLIIB), 5Ki
0OMeXyBaTHMYTh AOCTYN rpoMansu. Bxin mae 6ytu pinsuum, v npumimenni 1TOI]
posMimienuit nocr OXOpoHH. OXopoHa Moxe nepebyBaTy B mpuMilenH; LOI1, ane
BUKIIIOYHO AJIS CIOCTEPEIKEHHS 3a IPOMAJCHKUM NIOPAIKOM.

LHOIT posmimenuii Ha 1-My nosepci. Bikua y LOIl noBusni 6ytu 3308H]
3aXHUINEHI METaJeBUMH PeliTKaMH 260  3axucHHMU poneTaMu (3a HasBHOCTI
pinancyBanmus).

Iosepxni moxpurrs BXiTHMX MaiinaHupkis i TaMOYpiB MOBUHHI GyTy TBEPAUMH,
HE IOMyCKaTH KOB3aHHS IIPH HAMOKAHH],

Upumimenns L{OIT obnagHyersca:

BOTHEraCHHKaMH y Heo6Xiuii KUIBKOCTI;

KOHIHUIOHEPOM;

CHCTEMOIO OMANeHHS CeKTopiB O4IKYBaHHS i poGoumx MICIIb TpalliBHUKIR,
3ally4eHHUX 10 poboTH B oIt

CICKTPHYHOIO Mepexero 3 YPaxyBaHHAM HOpPMaTWBIB s KOMII'YOTepHOro
obnagHanus, ske BCTAHOBIIIOETLCSA 11 3a6e3neyenns (GYHKIiOHYBaHHS 1OIT;
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KaMEpaMH  BIEOCTIOCTEPEKEHHA i3  BHBOIEHHSM inpopmauii  oxoponi,
TiIPO3AINY MOAATKOBMX cepsicis T'Y JIIC, kepiBHuKy [{OIT, KoopauHatopy [{OIT
AN 3a0€3MEUYSHHS ONEPaTHBHOIO pearyBanHs, nopsaky Ha tepuropii LIOI Ta
KOHTPOIO 32 JiTBHICTIO HPaUuiBHHKIB, 3aTy4YEHHAX 10 pobotu B I{OI1.

Po3milienns mepex Mae Gytu MIPHXOBAHHM.

Mepexa nosuuua 3abe3nedyBarH CTabinbHy PoboTy TIpH MakcHMaTEHOMY
HaBaHTa)KEHHI.

Buytpimmiit npocrip LIOIT OCHAalIy€ThCAd TaOMHUKAMH Ta MOKAXYHKAMHE
HANPAMKY pyxy. Cucrema 3aco6is indopmanii 30H i OpHMIIIEHb, AOCTYIHHX [UIs
BiABixyBauis 11001, a Takox AOCTYIIHHX I/ HMX BXIAHUX BY3JB i LUIAXiB PYXy,
NMOBMHHA 3abesnedyBaTu GesmepepBHicTS inpopmauii, croeyache OpIEHTYBaHHS i
ONHO3Ha4YHE BNI3HAHHA O06’€KTiB | MiCLIb BIIBIAYBaHHI. CHcTeMa MMOBHHHA
nependadard  MOKIHBICTE OZepXaHHA IH(opManii npo Nepenik mocayr, 1o
Hanarotecss B LIOI, posmimienus i NPU3HAYCHHS (YHKUIOHANBHAX €NEMEHTIB,
PO3TalTyBaHHs NUIAXIB ¢Bakyauii, Bisyansua indopmanis nosunna pO3TallOBYBaTHCS
Ha KOHTPaCTHOMY (pOHi 3 po3MipaMH 3HakiB, w10 BIINOBINAIOTH BincTani orsay i
OyTH yB’s3aHa 3 XynokHim pilueHHsM inTep’epy.

Y npuMmimenni 6ing  ao HaBIPDOTH BXiOHMX [Bepeil BCTAHOBIIOETLCS
CIICKTPOHHE Tabno abo BHBicka (crenn), ne posmimyerncs JOBiOKOBa iH(OpMaLis
3arajibHoOro Xapakrepy (HomepH KaGimeris, ONepauifHuX «BIKOH», HIIMX pobounx
MiCLib 3 OGCIyrOByBaHHS MIATHHKIR i3 3a3HA4YEHHSIM MIEPEITIKY OCHOBHUX HHUTaHB).

Hns Bucnosnenns cy6’exramu 3BCPHEHD 33ayBaXKeHb 1 NPONO3MILI MOA0 SKOCT
HaJlaHHs  a7MiHICTPaTUBHHX Mocayr Ta oprasisauii po6ortu HOIT vy HbOMY
BCTAHOBIIOETLCA BIANOBIIHA CKPHHBKa.

5.2. Bumoru po BHYTPILIHBOTO 06NaITYBaHH s HOIT

Ilpumimenns, B gxux posminryerses LOI, 3HaXOMUTHCs B OJHIM OyiBmi.

Ho ix cxnaxy BxomsTs Taki 3au:

NpUAMaHHS 3BiTHOCTI Ta KOPECIIOHAEHLIIT;

HanaHHs aMIHICTPaTHBHHUX MOCIYT;

0BCTyrOBYBaHHS MIATHHKIR (nananus KOHCYNbTai).

Takox y IIOTI o6nairoano:

CEKTOPH OYiKyBaHHSI;

CEKTOPH PO3MILIEHHS iH(OpMaLii:

KIMHATy BiJOKpeMJIeHOro NyHKTY peecTpailii KopucTyBauis KBasi¢ikoBaHOTO
HazaBaya eNeKTPOHHHX AOBipyMX mocyr Indopmauiiino-nosinkosoro AenapTaMeHTy
ATIC (mani - kBaniikoBanuit Hamapay EAI 114 ATIC);

Micue mns po6oru 3alMTYBa4iB i3 HOKyMeHTamum, 1m0 MIiCTATE IyGniumy
IHpOpMariito, ix KOMiSIMH;

MICUS ISl IINATHUKIE 3 AOCTYNIOM 110 Mepesxi InTepHerT;

poboue Micie MoJieparopa;

Micue i aiTel BuminseThes KYTO9OK, 1€ pO3MilllyeTbCs AUTAYME CTONMK Ta
CTifelp, KHMKEUKH, PO3MalTbOBKH, OJiBIi TOMLIO.
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5.3. Bumoru 10 o6ramTyBaHHs 3a7is HOIL.
3an mae 1Bi 30HM — BHYTpiuHIO, e nepebysae npanisuux JI1IC, Ta 30BHILIHIO,
fie 0BCIYroByIOTHCS BifIBiNyBaui.

5.3.1. 3aransHi BuMoru 5o obnaiTyBaHHs po6ouux Micim NpaLliBHUKIB.

BuyTpiiuss 30Ha crranacTses 3 pobouux Micup MpaniBHUKIB, KiTbKICTE SKHX
BHPAXOBYETBCS 3aJICIKHO Bifl CEPENHBOT KUTBKOCTI TIATHHKIR — BLJBiTyBa4iB Ha JeHb.

Posraurysanss poGoyoro micus nosummo 3abe3nevyBaTd NpauiBHUKY BinbHuil
BX1 T4 BUXiH.

Mix  BuyTpimHbold  Ta 30BHIIIHBOI0  30HAMH BCTaHOBIIIOIOTHCH
METAIONIACTUKOBI IIEPErOPOKH 3 TIPO30pUM CKJIOM Ta OnepalliiHUMK BiKHaMU s
IIpHHMAHHA BiABiAyBayis.

Po6oue micue o6naguano HEOOXIAHOKO KOMII'IOTEPHOIO Ta OQICHO TEXHIKOIO,
TeneoHaMM, MeONAMHM, a TakoOX 3a6e3neyeHo KaHUETSIPCBKUM TTpUIagnaM Ta
narepom.

KoMmm’rorepHa Texnika moBunua 3abesneuyBat pobGoty 3 iHpopManiHHIME
cncremamu JIIIC Ta nporpamuum 3a0e3reeH M, HeOOXiZHMM NS BHKOHAHHS
NPaLiBHUKAMHY, 3aTydeHUMH IO poboru y LIOII, dyHKuioHATEHHX NIOBHOBaXXEHD,
MOB’SI3aHHX i3 OGCTYTOBYBAHHAM [IATHHKIE.

Koxune poGoue mice nosuuno Matu iHopMauiiui TabMHYKY i3 3a3HAYCHHSIM
Mpi3BHUILa, iIMEH] Ta mocamy TpauiBHMKA, 11O IpHiiMae BLJBiyBayiB,

Hoctyn mo  xopnoparusmof Mepexi Ta HeoOXimmux 6a3 nmammx AIIC
NpalliBHUKAM, 3aly4eHHM 0 pobotu y LIOII, HagaeThes ¥y BcTaHoeneHomy JTIC
NOPANKY.

B o608’ s13k0BOMY [IOPAJKY Ha KOMIT'IOTEPHY TeXHiKy BeCix KOPDHCTYBa4iB Mae
OyTH BcTaHOBIEHO aHTHBIpyCHE mNporpamHe 3a0e3NeUeH A, fAKe Mae uuHHuMi
NO3UTHBHHUH BHCHOBOK 3 Pe3yJIETATAMH ACPXKaBHOI €KCIePTH3U ¥ chepi TeXHIUHOro
3aXHCTy iHpOpMaUii Ta mineH3iHuwmii ceprudikar kommaHii. [loBHHHO perynspHo
3AIACHIOBATHCA OHOBNIEHHS Gazu AaHWX CUTHATYp BipyciB.

5.3.2. Oxpemi BuMoru o 3airy.

1) npuitmadns 3BiTHOCTI T2 KOPECIIOHAESHLIIT;

3a)1 OONagHAHMI «BIKHAMEY Al NPUWMaHHS  3BiTHOCTI, a poboui micug
NMPAauiBHUKIB — TexHiKoo, HeoOxizHow mns 11 peectpauii, Ta «BikHOM» mx
IpUHMAaHHS KOpeCHOHAEHIIIT.

PoGoui micusa npauiBaukis mosummi 6yt ocuameni odicroro ta KOMII’FOTE€PHOIO
TEXHIKOIO 3 BIANOBI UM NPOrpaMHUM 3a6e3neyeHHsM, HeOOXiIHOW WIS NpHAMaHH»A
3BITHOCTI, a TakoX 3abesneueni HEOOXIIHUM  KaHLENIAPCHKUM OpulaggaM Ta
narepom;

2) HanauHs aaAMiHicTpaTUBHMX OCayr:

3al  obnasHawmil «BikHamu» juIs npuioMy oci6, wo 3BepraroThes  3a
OTPYIMAHHSAM aAMiHICTPaTHBHHX [OCIYT;

Y 3ali BCTAHOBIIOIOTBCS  «BIKHAM AN NPUAHATTA 3adB HA OTPUMAHHS
aZMiHiCTpaTHBHHX IIOCTTYT Ta BUAAYi Pe3yNbTaTiB TaKux TIOCHYT;

3) O0CITyroBYRaHHS NAaTHHKIR (HapauHs KOHCYJIbTallji):

poboui Micus npanisHuKiB Marors OyTn obnanuaui KOMIT FOTEPHOIO TEXHIKOIO 3
AOCTYynOM 1o Mepexi IHTepHeT, Heo6ximHum IpOrpaMHUM 3abe3leyeHHIM Ta
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000B’A3KOBHUM  JlOCTYyrIOM 10 3aranbHOAOCTYITHOTO iHopMaLiiiHO-10BigKOBOTO
pecypcey (rani — 31P) JAT1C.

5.3.3. Bumoru go obmamTtyBaHHs po6oyoro MicId MoJepartopa.

Poboue micue moneparopa € AOCTYNHUM IJIA CHINKyBaHHS 3 BiABiJyBauaMmu Ta
obnaxHano crilikoro  aGo CTOJIOM,  CTillBIIEM, KaHLIENAPChKUM  NPHIAALsaM,
KOMIT'IOTEPOM 3 HeobXigHHM TPOTpaMHHM  3a0e3NeYeHHAM, NpHHTEpOM Ta
KOIIIOBAJIEHUM aIrapaToM abo GaraTod)yHKIiOHAIBHIIM IIPHCTPOEM.

5.3.4. Bumoru g0 obnamrysanHs NPHMIIIEHHS/MICLUA BiOKPEMIEHOTO NYHKTY
peectpauii (aani — BIIP) kpanidixosanoro Hagasa4a EJITT T JTIC.

XapakrepucTuku NPUMIILIEHHS/MiCHS MAlOTh Bi[[OBilaTH TaKHM BHMOTAaM:

OKpeMma i30J1p0BaHa KiMHATa (1acTuHa KiMHaTH), W0 Mae 0GMeKeHuUI JOCTYII Ta
IPHCTPiH olleyaryBadHs Ha ABepsX, 6e3 MOXIMBOCTI HOCTYITY CTOPOHHIX 0cib, Kpim
nepconany BITP;

nuIola NPUMIIUEHHS 3 PO3paxyHKy Ha ojHe po0oue MiCle Mae CTAHOBHTH He
MeHIIe 6,0 KB. M Ha KOXHOrO anMiHicTpaTopa peecrpauii + | pobode Micue ue
MeHLle 6,0 kB. M ans craHmii reHepaLii KIroYiB;

NPUMILIEHHA Mae 6yTH o6magHane CHCTEMaMU BEHTHIISNIT, KOHAMUIOHYBaHHS
TIOBITPS Ta ONaneHHs;

BIKHa MPUMINICHHS MAoTh OyT™™ obnanHaHi HamiHHEMH METaJIEBUMHU T'paTaMH,
SKINO BOHH 30BHIIIHI T2 pO3TAIOBAH] Ha TIEPLIOMY HM OCTaHHBOMY TIOBepci Gyxinni
abo o AKUX MOXITHBe IIPOHMKHEHHSI CTOPOHHIX 0Cif 3 jgaxiB CycimHix OyuiBens, i3
PO3TallloBanKX MOPYY MOXEKHHX CXOIB, TPYO BOAOCTOKIB TOWWO;

Ge3neperxonHmii AOCTYN ocid 3 obMexeHUMU }Gi3MYHEME MOXIMBOCTSAME Ta
IHILIMX Ma1I0 MOGiTBHKX IPYTI HaceeHHs;

IIPUMIILEHHA IOBHHHO MATH HEOOXiIHY KilBKiCTE po3eTok mis T AKJIIOYeHHs no
CIEKTPHYHOI Mepexi Ta IOBHHHO OyTH ocHaweHe CcHcTeMOw ABTOMATHYHOL
TIOJKEHHOT CHTHATi3aIii].

Y npumimenni BITP marots 3HAXOMUTHCH Taki odicHi Me6i:

NUCBMOBI  CTOJIM 3 TymGamMu mis nepconany BIIP (1 ans  kosHoro
aIMiHiCTpaTopa peecTpanii + 1 mis CTaHUIT reHepanii kmouis);

IMaQu, Mo 3a4HHAIOTECT HA KoY ALt 36epiraHHs 0co6oBHX Crpas kjieHTiB (1
LIT. );

CTiNBII Ha Kolecax (no 2 ma xoxuoro aJMiHicTparopa peectpauii + 1 ns
CTaHLii reHepauii kmoyis);

Ceid i3 1BoMa Biacikamu Ta IIPHCTPOEM ONeYaTyBaHHS.

Hpumimenns, y AKoMy po3stauiosado BITP, nosunno OXOPOHATHCA y HepoGOoUuii
Jac,

TexHiuni XapaKTePHCTUKH poGoyux CTaHLiH, Mo BXOmATH o cknany BITP,
NIOBHHHI BiANOBI 1aTH BHMOTaM, HaBEIEHHM Y Tabnuui 1.

Tabnuus 1. Bumoru no rexmigmmx XaPAKTEPUCTUK pobourx cranuii BITP

Ne ;e PC renepanii kmouip |
/ / Bumora PC anminicrparopa peecTpanii pail (
| 3/m KOPHCTYBa4iB

| ; : . ; o s
Pinkoxpucraniunmii me menme Piakokpuctanianmit me menmre

( 1 | Monitop

L.l

17 mroiiMis 17 mrolimis




=

.‘ 2 Hbouecbp | He MEHILe nsognepuoro | He MEHLIE ABOSIEPHOTO |
! ‘ anouecopa 3 yactorow 2,4 GHz poiiecopa 3 yactoTor 2,4 GHz |
3 |O6’em oneparuBHO} 4 I'6 (abo 6inbwe) 4 T'6 (abo Ginkire) |
! naMm'sTi |
T — —— |
4 | O6’eM )OpCTKOTO 80 I'G (abo Ginbime) 40 I'6 (abo Ginmbrme) |
JHCKA 4{
5 |Bineoananrep |BHM0r HE BHCYBA€ThCH BuMor He BHCyBaeThes |
6 | Mepexuuit ananrep Bynb-sxuit  MepesxHuit anantep, | Bumor He BHCyBaeThCS \
’ CYMICHHI 3 TEXHOJIONI €10

nepenadi gammx Big BIIP o
| KBastigikosanoro nagasaua EJIIT

/

LY ATIC
7 |Tlinkmoyenus mo Hagpricts  migkmovenus Fis}
‘ ENEKTPOHHUX mepexi  IuTepHer (mpomyckuaa

3MATHICTh KaHaIiB 3B’M3Ky, IO
3a0e3ne1yIOTh 06MiH
| |indopmanieio Mix IKC BITP 1a
l KBai(ikOBAHOTO HajaBaua EAI
| J LT ATIC, mae 6yre ne menme
| 10 M6ir/c)

! | KOMYHIKaItiHiHHX
| Mepex

HeoOxinna kinmskicts
pobounx cranmiit

Kpim poGouux craumiii, y npuMimenni BIIP
AONaTKOBe OOMaAHaHHS:

S

|

Kareroprano saGoponeno Oyas-
fKe MiIKIIOYEHHA bils)
CIICKTPOHHMX  KOMYHiKamiifHuX
Mepexx (y T4, JIoOKajibHOI
0bUHCINORAILHOT UM |
KOproparuBHOI Mepexi) ‘

Mae OYTH BCTAaHOBIEHO Take

USB Hocii He menme 2 ox. s 3aHCy CyXOOBHX KIIIOYiB;
MIPYHTED Ta KomiloBansHuii amapar (abo GararodyHKLIioHaNBHHMI NpPHCTPIit);

TesiepoHHUI anmapar Mickkoro 3B’A3KY;

CICKTPOHHUH KJrou «Kpucran-1», mo mae umunuii EKCTIEPTHUI BUCHOBOK

AnmiHicTpanif Aepxcnenss’asky Yipaiuu y cgepi

KpunrorpaiyHoro 3axucry

inpopmanii, He menme 3 OA. ImNndA 3amMcy OCOOHCTHX KIIIOYiB aaMIHICTpaTopis

peecTpauii Ta s cranmii reHepanii Kmoyis.

Bumoru 1o nporpamuoro 3abe3nedyeHHs poGoumx cranui# BITP Ta crammii
TeHepalii KMOYiB KOPHCTYBadiB IIOBHHH] BIJTIOBIZaTH BUMOTaM, HaBEJICHUM y

Tabnuui 2.

Tabnuns 2. Bumoru no iporpaMHoro 3abesnevenHs poGouux cramniii BIIP Ta CTaHIIl

_TeHepallii Ko4iB KOpHCTYRadin

Ilporpamue 3abesnevenns

1 Onepaniiina cucrema
|

Cucremue I3

—

L
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Ha poGouux cranuisx BIIP ta cranuii TeHepalliil KIllo4iB KOPHCTYBadiB Mae 6yT
BCTAHOBNEHO aHTUBIPYCHE NporpaMHe 3a0e3neyeHnn, ke Mae YHHHUL NMO3HTUBHUH
BHCHOBOK 32 DE3yNbTaTaMH JEpXKaBHOI eKCIepTH3H y coepi TexniuHOro 3axucry
indopmanii  Ta  niuemsiduuii ceprudikar komnanii. IToBMHHO perynsipHo
3MiHCHIOBATHCS OHOBNEHHSN Gazu AaHUX CHTHATYp BipyciB.

53.5. Bumorn 1o o0naiTyBanHs  po6oyoro MiCUS  mpamniBHUKA,
BIIINOBi AaTLHOTO 3a HallaHHA NOCNYT 3 UTaHB PeecTpauii Ta 00nixy $izHuHUX 0ci6 y
HepxaBHoMy peectpi $ismaHuX 0¢i6 — NaTHHKIB MORATKIB.

Oxpeme npumimenss 3 ofMesxenruM AOCTYNOM, Ni¢ PO3MIMIYHOTBECH TEXHIYHi
3ac00K At 06pobku NCPCOHANBHUX JIAHHX B  [POrPaMHOMY Monymi IKC
«JlepxaBuuii peectp dizHIHUX 0Ci6 — TUIATHHUKIB nopatkiB. E-ka6iner iHCnexTOpay,
Ta CTBOPEHHS OKpEMMX poGOYMX Micub s 00CIyroByBaHHs $i3udHuX 0Ci6 (n. 3.6
Haka3y JIIIC Bix 30.12.2020 Ne 776 «Ilpo 3abesnedenus BuMoOr Hopsanky o6pobku
TICPCOHANBHAX NaHUX y 6a3i HepCOHaNILHUX qaHHX JPDOO»).

Poboue micue OCHAIYIOTBCST  HEOOXIAHO KOMIT'IOTEpHOK Ta odicHOI
TEXHIKOW0, 3a6e3MeqyioThes HEOOXIIHUM KaHUEIAPCHKUM NPUIAJAAM Ta [anepom,
celihoM 3 npucTpoem OneqaryBaHHs.

lpauirenky, Binmosimaneni 3a PeecTpanito Ta obnik GizuyEEX OCI6
MATHUKIB MMOJATKIB y JlepxaBHoMy peectpi disuanmx oci6 — IUIATHHMKIB ITOJATKiB,
3abesneuyrots BegeHus KYpHaJiB:

BHAa4i NOKYMEHT4, 1o 3aCBIAYYE peecTpatiio bi3uuHOT 0cobu B HepxaBHomy
peectpl dismuHUX 0ci6 — mnaTHuKip NojaTkie Ta/aGo BHeceHHs fo nacnopra
TpoMaznsauuia Ykpainu janux npo peecTpauiiinuii Homep 06ITikoBOT KapTKH IUIaTHHKA
HOAATKIB 3 JlepiuaBHOro PeeCTpy isuyHuX 0Ci6 — MmaTHUKIR HONATKiB;

BUJIa41 ZOBIZIOK 1IPO 3MiHy peecTpauifnoro Homepa 0611iKoBOL KapTKH MJIaTHUKa
IIOJATKIB;

obnixy IloBizoMnens 3a (opmoro Ne 1T1 / 3asm 3a dopmoto Ne 5JTPIT oci6, sxi
Hepe3 CBol peniriiini nepexoHanus BiIMOBJISIOTBCS Bij NPHAHATTA peecTpaLiiHoro
HOMepa 06J1iKOBOT KapTku nnaTuuka NOATKIB;

Hajannsg Binomoctel 3 JlepxaBHoro PeECTpy (isuuHuX oci6 — mnaThmkip
TIOAATKIB PO KEPeTa/CyMy BHIIIAYeHHX IOXOAIB Ta yTPUMAHHX IIOJATKIB.

Dopmu KypHanis 3aTBEp/DKEH] HakasoMm Mindiny Bin 29.09.2017 Ne 822 «Ipo
3arbepokeHns [lonoxenns mpo peecTpanio piznuHEX oci6 y Hepxasromy peectpi

IBMYHUX oci6 — mIaTHHKip NOZATKiBY», 3apeecTpOBAHUM Yy Minictepersi octunii
Ykpainu 25.10.2017 3a Ne 1306/31174.

5.3.6. Bumorwu o CEKTOPY O4iKyBaHHS

Y 30BHimmi# 30mi O0MALITOBYIOTECS CEKTOPH OYIKYBAHHA Ta pPO3MilleHHS
iH(bopMariy.

Y umpomy cekropi PO3MILIYIOTEC Micus nns BIABINyBa4iB, ki NOBUHH]
BPaxXOByBaTH MOTpeOH rpoMansn 3 AITEMH, TOXHIOrO BiKy Ta 0ci6 3 o6MexeHHMu
QISHYHHME MOXIHBOCTSIMHY,

Cexrop OYiKYBAHHS BKJIOYAE Micus Jis O4YiKyBaHHS Ta Micug ANA 3aITOBHEHHS
JOKYMeHTIB. Bin obnamroByeThes BIATIOBIZHUMYU MeGasimu (mycu, naskwu, CTix),
KyICpOM 3 mNHTHOIO BoxoIO, iHbopManiiaMu CTCHIAMH. [l 3anoBHeHHS
AOKYMEHTIB BCTRHOBJICHI CTIHK
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BinsinyBaui 6ezonnarHo 3a6e3MeYyIOTEC  KYNbKOBUMU PYYKaMmH, manepom,
OnaHkaMu 3asB g OTPHMAHHA aAMiHICTPATHBHUX TIOCAYr Ta AeKnapauii,
nepeabauennx [TKV.

Biranku nexnapauiii ta sass po3MiltyroThCs Y cexTopi Ha CTEH! 13 BiTbHUM
AOCTYIIOM 1O HUX BifBimyBauis.

Micus ans sanoenenns AOKYMEHTIB OBHHHI PO3TAILOBYBATHCS nobnu3y creHgy
3 OllaHKaMu 3asB Ta AeKnapauii, a Takox iHGOPMAaNIHHIME cTeHzaMu |3 3pasKaMy ix
3arOBHEHHS.

HOIT obnaamano arromatHzoBanoro CHCTEMOIO KepyBaHHs YEproi y CexTopi
O4iKYBaHHA Ta BCTAHOBIEHO Tabio (moHiTop) 3 iHdopManieo moxo MPOCYBaHHS
4Yepru.

Ha croni, crenaxi y CEKTOPI pO3MIlLllyeEThCH TEeMaTHuHa APYKOBaHa NPOIYKLis
Al IIATHUKIB (GyKieTH, MicTiBKH, 6porirypu Toimo).

Micue mns po6oru 3alMTYBa4iB i3 JOKYMEHTAMH, W0 MICTSTEL nyoniuny
indopmauiio, iX komisMu mac 6yTH obnagHana BianosimHo0O OPT'TEXHIKOIO.

Micus a1 nnaraukis 3 AOCTYnoM 1o Mepexi IutepHer obnagHyTHCH
KOMII'IOTEPHOIO TEXHIKOIO, KA Mae AOCTYNHI 115l BUKOPHCTAHHS noptu USB, i3
BCTAHOBICHMM  IPOTpaMHUM  3a0e3leyeHHsM ANg  NMONAHHA JOKYMEHTIB R
CIICKTPOHHIH opMmi.

Binst takoro micus o6namrosanmis indopmauiiinmit creny 3 PO3MILIIEHHAM Ha
HBOMY MOpAIKY pobOTH Ha TaKOMy MicCli, iHCTPyKUiH momanus JMOKYMEHTIB B
CCKTPOHHIA GopMi, KopucTysamus cepBicoM «Enextponnuii kabiner TIJIATHHKA»,
3IP, indopmanuii npo immi pecypen Ta cepsicu BeGnoprany JIIC Ta €aunoro
ACPXKABHOTO BEONIOPTANTY €NIEKTPOHHHX nocnyr «Ilopran nisy.

Y cexropi BcTanomnenmii | NIa3sMOBHH eKpaH, Ha AKOMY TPaHCIIOIOTHCS
BIACOCIOXETH 3 IIMTAHB 3aCTOCYBaHHA OKPEMHX MHONOKEHE NOETKOBOIO, MHUTHOTO
3aKOHONABCTBA Ta €AMHOIO BHECKY Ha 3arallbHO000B A3K0Be AepaBHE COMiabHe
CTpaxyBaHH:, POJIMKK COMiAIbHOT PEKIIaMU 3 TIONATKOBOT TEMaTHKK TOMIO.

Bineocioxet 3 nmurams 3aCTOCYBAHHA OKPEMMX [ONOXKEHbL MOAAaTKOBOIG

CTPaxyBaHHs, PONMKH coljanbHOl pekmamu 3 NOJAaTKOBOI TeMATHKM HaNaIoThCs
Mifposninamu indopmauiitkor B3a€MOIII.

s wanawus gonomorw BiZBiTyBavam y KOPUCTYBaHHI MiCUSMH [UIA MIaTHUK]B
3 7octynom no Mepexi Iuteprer Ta 4BTOMAaTH30BAHOIO CHUCTEMOIO KepyBaHH:
HEPTOI0, KOHCYNBTYBaHHS i3 3araibHUX MATAHE oprasisauii poGotu L[OIT ta NopsaKy
NpuioMy cy6’exTin 3BEPHEHB y HBOMY poGode Micle MOJepaTopa po3MillyeThCs
TakuM YHHOM, 106 6yTH JoCTYIHUM s CHiNKYBaHHA 3 BiNBigyBavamuy.

5.3.7. Bumoru o CEKTOpY po3MiLlleHHs iHdopmauii
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Bci crenau nosuuwi OyTH posramosani B AOQCTYMMHOMY 119 O3HAWOMJIEHHS Ta
100pe OCBITACHOMY Mici.

Y cexkropi Mowe 6yTH BcTaHOBIEHO CNICKTPOHHE Tabao ans posMilueHHA
AoaaTkoBoi iH(opMarii 3ararsHoro Xapakrepy.

Bimnosiguo no crarri 6 3akony Vipainm «IIpo alMiHICTpaTHBHI MOCTYry»
000B’13K0BE BCTAHOBIEHHS CTEHAY «AXMiHICTPaTHBHI NOCTYTH».

PexoMeH10Balo BeTaHOBNEHHS Takux CTEHXIB:

«Ilonanus 3BiTHOCTI (nUTaHHs AEKJIapyBaHH )»;

«ITurannus enexrpoHnOro NiIOHCY »;

«[locTyn no ny6niunoi iHdopmarLii»;

«IInTanns 3BepHEHAS rpOoMasTHy.

«[IC indopmye (akryansmi TIATRHHA )»,

Y pa3si HeoBXiHOCTI BCTAHOBIIOIOTECH iHI  cTeHan.  3aGopoHseTbes
BCTaHOBmoBatu y IIOIl crenau 3 indopManiero, mo He CTOCYETBCA  HOro
Bi/IBiTyBayiB.

Crenmu «Ilopamus 3piTmocri (nHTaHNA AeKJapyBaHHA)» O(QOPMIIOIOTECS
AL O3HAHOMIIEHHS ILIATHMKIB 3 pi3HEME dopmami  ononarkysauns, HOPS AKOM
o0paxyBaHHs Ta ciatu OKpeMHX BHAIB [TOATKIB Ta 360piB, 0608’ 13KOBUX IJ1aTexiB.

Jst 3pyqHOCTI MOXITHBHI NOmiN Takkx CTEHJIB 3a BUAAMH MOJATKIB.

IHpopmanis Ha Takux cremmax mae PO3MillyBaTHCE 3 ypaxyBaHHAM
OCOGNMBOCTEH ONOAATKYBAHHN GisHYHUX Ta OpHAMYHUX OCi6 Ta BKIIIOYATH:

TOPSNOK OGYUCIEHHS Ta TEPMiHM CIUIaTH nonarkie, 360pis (06OB’A3KOBHX
TIaTexxin);

TEPMiHH NIOJAHHA 3BITHOCTI (MONATKOBH KajieHaap);

3pa3KH 3alI0BHEHHs! (OPM 3BiTHOCTI;

nepeiky 060B’ I3KOBHX PEKBI3HUTIB, AKi NOBHHHA MaTH NIOJAaTKOBa JeKiaparisi,
3TiJHO 3 MyHKTaMmH 48.3 Ta 48.4 cTaTri 48 INonarkoBoro KOJIeKcy Ykpainu;

3aCTEePEeXEHHS MO0 MOPYIIEHHA BUMOTr crarri 49 Honatkosoro komekcy
YKpainy, 3a3Haueni y nyHkrax 49.10 ta 49.14 crarti 49 ITogarkosoro KOJEKCy
Ykpainu, Ta iHpopMmauiro npo oci6é (cinyx6u), 10 SKux HeoOXiHO 3BepraTucs ans
OTIEPATHUBHOIO pEearyBaHHA y pasi HOpyIIeHHs I0CaN0BOI 0CO0OK LIHX BHMOT, iX
MICIIe3HaXO/DKeHHS Ta TenegoHu, 30KpeMa Teleon cepBicy «Ilymsc» (0 800 501
007, nanpsmok «4»).

PaxXyHKH, Ha fAKi HeobxinHO NEPCPaxoByBaTH MONATKM, 300pH (0GOB’S3KOB
IiaTexi).

Ha crenmax «AnMinicTpaTusHi nocayru» PO3MIIIlYy€eTECS Taka iHbopmaris:

inopMauiiini kaprku aIMIHICTPATHBHHX NMOCTYT, 10 Hanatotecs I'Y JITIC;

3Pasku NOKYMEHTIB, INO [IOAAIOTECH 1715 OTPMMAaHHS TaKUX aaMiHiCTpaTHBHHX
HOCITYT;

iHdopMaLis npo MokIMBICTE GesonnarHoro oTpumanus Grankip 3a4B Ta IHILNKUX
AOKYMEHTIB, HeOOXiquux AU 3BEPHEHHS OO HANAHHY anMiHICTpaTUBHOT HOCITyTH
I3 323HAYEHHAM MiCLb, B SKHX iX MOXHA OTPHUMAaTH, KOHTaKTHHX NaHUX [10CANOBUX
oci0, BiAnoBinansHmx 3a ix BULAuy;

inopmauis npo PO3PaXyHKOBi paxyHKH Jis BHECEHHS ILIaTH 3a nineHsii Ha
BUPOOHWIITBO, NPaBO OMTORO] TOPTiBIi CNUPTOM, aNKOTONLHUMH HalosIMH |
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TIOTIOHOBUMU BHpOGAaMH Ta NPaBO PO3APIGHOI TOPTiBi ATKOrOIBHUME HATIOAMM |
THOTIOHOBHMH BHPOOAMHU;

iH(opMauis npo 3a6opony BCTAHOBNEHY YACTHHAMH IIHOCTOK T4 ChOMOIO
ctarri 9 3akoHy Ykpaimm «Ilpo aIMIHICTPATUBHI MOCIYI», BUMAraTH Bif Cy6’exTiB
SBCpHCHb NOKyMEHTM Ta iHQOPMALIO IS HagaHHS QJMIHICTPAaTHBHOI TOCIYT, He
nepenbaueHi 3akonoM, a6o, o nepe0yBaioTh y BONOAIHHI Cy6’€KTa HamaHHS
aAMiHICTpaTHBHUX mocmyr, Ta inopManio npo oci6 (cmyx6u), no AKUX HeobXimHO
3BEPTATHUCH AJIS ONIEPaTHBHOIO pearyBaHHA y pa3i BUMAaraHHS TAKHX JOKYMEHTIB, ix
MICLIE3HAXO/KEHHS Ta TeJIeOHH, 30KpeMa TeedoH cepBicy «[Tynmec» (0 800 501
007, nanpsmox «4»).

Ha crenpax «Iuranas ¢JeKTPOHHOTO MiANHCY» Mae po3MillyBaTHChL Taka
iHopMartis:

aapeca calty xBamihikoBaHOrO HamaBaua CJIEKTPOHHHX JOBIPYHX HOCIyr
Indpopmaniiino-noeigkosoro Aenapramenty JI1IC;

TMIEPENTiK BiIOKPEeMIIEHUX MYHKTIB PEECTpaNii KOPUCTYBAYiB LUEHTPY B periowi, ix
anpecH Ta pexuM poboTu;

dopMu oKyMeHTiB, 5Ki momaroTHCH AJA OTpMMAaHHS NOCHYr KBalidikoBaHorO
CACKTPOHHOTO MiJTTHCY, Ta 3pa3KH 1X 3aITOBHEHHS.

Crenmn  «Mloctyn po nmy6aiunoi indopmanii», «IluTanus 3BEpPHEHHN
rpomaasin», «AIIC indopmye» MmictaTs NOCTidHY iHpopMario (posMinryerscs
000B’43K0BO) Ta 3MiHHY (poamMimtyeTnes 3a HEOOX1NHOCTI ).

B 06os’a3xoBomy HOPAAKY BOHH MAlOTh MiCTHTH:

rpadik po6oru oprany NIIC;

rpadik npuiioMy rpoManss KepiBHHKaMH oprany JI1C;

iHpopMauio npo rpadik pobotu Koutakt-uentpy JIIIC, HoMep TenedoHy
0 800 501 007, CJICKTPOHHY azapecy idd@tax.gov.ua ta Horo Hepestik Nociyr:

indopmaniiino-nosinkosi MOCHYTH (3 NMTaHb CTaHy OGPOGKH IONATKOBHX
HaKJIaIHUX Ta eIeKTPOHHOT 3BiTHOCTI;

AL OTpUMaHH®  iHdOpMauiiiHO-noBiAKOBHX IOCAyr 3  MOJATKOBOI'O
3aKOHO/IABCTBA;

w0 iH$OPMANiHHOT M ATPHMKH CTOCOBHO nporpamtoro PPO;

MONO HagaHHA MOCHYr KBami(ikoBaHuM Ha/laBaieM ENICKTPOHHMX AOBipYMX
HOCTIyT;

YCHI 3BEPHEHHS IpoMajsiH, BIZMOBIMHO 10 3akoHy Yxpainn «IIpo 3BepHenns
TpOMasgH»;

SBEPHCHHS 3a4BHHUKIB Ha cepBic «ITymbe» — HaIpsM «4»;

iHpopMaLis  bizuynux Ta IOPHAMYHAX ©oCi6 npo o0coby, CTOCOBHO sKO]
TNPOBOIUTECS NepeBipKa, MOAO MOIIMPEHHS Ha Hel 3abopoH BiAnoBigHO mO 3aKkony
Yxpainu «I1po ounmienns BT,

IIOBIAOMJIEHHS TIPO MOJITHB] baxTu BuHHeHHS npauiRHUKaMH oprasis JIIC
KOpYNUiHHUX a60 HOB’S3aHHX 3 KOPYIII€IO MPaBONOPYLIEHD, iHLIMX IOPYLIEHE
3akoHy VYkpainm «[Ipo 3amo6iramms Kopynuii (noBizoMieHHs rpoMamsgEamu Ta
npauisaukamu JT1C);
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iHpopMartiiino-10BiaKOBi nociayru y 4ati Konrakr-uentpy IMonarkosoi mosxHa
OTPHMATH  4e€pe3  3aranbHONOCTYITHMIA indopmariiiHo- 10Bi 1KOBHiT pecypc
(eseKTpoHHA afpeca zir.tax.gov.ua), MeceHkepd Viber Ta Telegram;

HOMepy TenedoHiB CTPYKTYpHUMX nigposmimis [V ATIC, 3a sxumu moxiuBO
OTPUMATH KOHCYNbTAUil 3 MOAATKOBOIO 3aKOHOJABCTBA, 3aKOHOAABCTBA 3 IMTAHE
CILIATH €/IMHOTO BHECKY HA 3arajibHOOGOB’ 13KOBE ACPKABHE COLlaNLHE CTPaxyBaHHS
Ta IHUIOTO 3aKOHOABCTRA, KOHTPOJL 33 JOTPUMaHHAM AKOI'o MOKIAaAeHO Ha OpraHu
ATIC;

HOMEp TeneoHy ynoBHOBAXEHOT OCOGH 3 MMHTANE 3anobiraHHsa Ta BUSABIEHHS
KOpynuii TeparopiaisHoro oprany JIIIC;

ajipecy odiniiHoro BeGnoprany JIIC;

aapecy €1HHOrO AepXxaBHOrO IopTany aaMiHiCTPaTHBHHX MOCIIYT;

aapecy Enexrponnoro kaGinery;

TIOPAIOK TIOJAHHS CKapT Ta 3BEPHEHb.

Crenmun  «Joctyn o nmyosiunoi indopmaniiy, «IInTanns 3BEPHEHHS
rpoMansn», «ANC ingopmye» MOXYTh O6yTH 06’e¢mHaHi B onun crenn «JIIIC
indopmye»,

3a HasBHOCTI Taki cTeHnH MOXYTb MICTHTH;

iHdopmamio npo akmii ta 3aXONHM /151 IJIATHHKIB,

NaM’SITKH Ta TMCTiBKY;

OTOJIOLIEHHSI, TI0BIJOMJIEHHS TOILO.

Y 1IOIl 3a6opouserncs po3MiutyBatH  Gyne-sky iH(bopMauiﬁHo-peKnaMHy
NPOAYKLIIO Cy0’ €KTiR TOCTIONAPIOBAHHS, sKi HE HaleXaTh 0 cepu ynpaeniHHs
ATIC.

Crenmu  odopmiiorotses 3 YPaXyBaHHAM apXiTeKTypHHX OCOGIHBOCTEl
npumimens [OIL V pasi HeoOXiaHOCTI posMip creHmiB Moxe OyTH 3MeHmeHO, a
HeoOXimHa mns BIABiNyRa4iB iHdopManis po3Milieha nonmarkoBo Ha CTeHaax-
KHIDKKaX, MATOTOBHX YH HACTiNBHMX CTCHIAX-BEPTYLIKaX, CTiflkax 06eproBuX, B
Oyknerax 3 naMinoBaHuME CTOPIHKAMH (3 MOMKIHBICTIO iX 3aMIHH) 33 HeoOXiaHOM
TEMATUKOO | POIMILLYIOTECS OPAL 3 BiANOBI THAM CTEHJOM.

Kinekicts cTenniB pusnauactncy kepiBHHKOM 1[OI1,

Buknan iHpopmanii ua CTCHAAX IOBHHEH CHPHATH INBHAKIA  OpieHTauil
MIaTHUKA y posMileniit indopmarii. He AONYCKAETHCA NepeoOTSHKEHHA CTeHin
HEBUIIDAaBAGHO NETATLHUMH BUTATAMH i3 34KOHONABCTBA, WO 4acTo 3amIyTye Ta
A€30pIeHTYE 0cOBY, IPH3BONHTD A0 NOTPedH OTPUMAHHS 10JATKOBHX KOHCYTIhTaNiii.

3amia  3abesneyenns 3py4YHOCTI  ans Bi/IBiNyBayiB CTEHAH JOOLIJIBHO
obnamrysaty 6ing Bikoy abo obnammaTy ejreMeHTaMK 30BHIIIHEOTO OCBITIIEHHS, a
HAMCH BUKOHATH 3PYYHMM IS 30pOBOTO COPUHHATTA BETHKHM LIPHGPTOM.

HoxyMentn, npemcrarneni ua CTEHII, CNix APYKYBaTH uiTkuM pHPpTOM

posMipoM He MeHmmM 12 APYKAPCBKUX IIyHKTIB Ha Giaux apKyllax mnarepy
popmaty A4.
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Iudopmanis, saka posmimyerses B I[OI1, moBHHHA OyTH aKTyanpHOW i
BUYEPIIHOIO,

Kepisauk 1Ol  3aGesmenye IPOBEJCHHs  iHBeHTapusauii  indopmaryi,
posmimenoi B LIOIT, ne pimwe nix onun pa3s B KBapTaul.

5.3.8. Obnannanus BOHpaneHs

Y npuminienni 1OTT oBnanHyIoThCs BOMpanbHi Ta 3abe3meuy€eThc  BUIBLHHI
AOCTYm 110 HUX BigBimyBauiB. VY pasi BiACyTHOCTI TexHiuHO MOXJIHBOCTI
obnaiutysanns BGupanenr y LlOIT 3abesneuyeThest DOCTyn  BiaBimyBauiz o
BOMpaJieHb, PO3TALIOBAHAX y iHIIMX IpumilierHsx oprany JIIC.

IIpn pospaxyukosiii uncensHoOCTI BIABiAyBadiB 50 oci6 i Gineme a6o y pasi
po3paxyHkoBol TpuBaIOCTI NepebyBaHHs BixBinyBaua y IIOIT 60 xB. i Ginbue cnia
nepeadaynuTy BOUPaBbHIO 3 YHIBEpCANBHO0 KaGiHo0 IS yCiX KaTeropiii rpomamsy, y
TOMY 4HCIT 0¢i6 3 06MexeHUMHU i3HIHAMM MOKITHBOCTSMH,

YHiBepcaneHa kabiHa 3arajibHOro KOPHUCTYBaHHs MOBHMHHA MaTH PO3MIp B IUIaHi
HE MCHIIIC: IHUpHHA ~ 1,65 M, mubuna — 1,8 M. V ka6isi cin nepeadadHTH NpoCTip
AU PO3MILIEHHA KPIiCIIa-KOMACKM, a TAKOX TAYKH AN OJArY, MHUJHIE 1 iHIIOro
OpHNagas.

B yuiBepcaneniii kabini # immmx CaHITapHO-TirieHIYHUX TIPHMILIEHHSX,
PU3HAYCHUX N7 KOPMCTYBAHHA BCIMa KaTeropismu TPOMaJIsH, Cijl epeabaynTy
MOMUIMBICTb BCTAHOBIEHHS B pa3i noTpedbH MOPyUHIB.

6. O6eatyroByBanus oci6 3 o6mexeHIMHA PizsHYHHMHU MOITHBOCTAME
Ta iIHIIHMY 0coGIHBHMEA noTpeGamu

Ilpu posmiwenni 1OIT marots OyTH 3abe3neuveni piBHi MOMTHBOCT] OZep)KaHHs
TOCTYr yciMa KaTeropiiMu HaceleHHs, Y TOMY 9HCJI HaJleXHi yMOBH 11 A0CTyny
oci6 3 obMmexxeHUMH (izuuHHMH MOXIHBOCTAMH Ta iHIIHX ManoMOGLIbHHX rpymn
HacenenHs (oci6 3 imBamimHicTio, Jronmel 3 THMYACOBUM TOPYIUEHHSM 3[0POB’S,
BariTHHX XiHOK, Mofiel cTaprioro (moxumoro) Biky, moneit 3 aUTIYEMH KOJIACKaMH ).

3 METOI CTBOPEHHS HAJICKHUX YMOB 15 Binsinysadis LIOIT, y TOMY YHCIIi [U1s
MaJIOMOGLILHIX Py HAaceNeH s, poamimgyBati 1OIT Heo6xinHo Y OpUMilIeHHaX |-
Io moBepxy Gyaismi.

Jia ManomMo6ineaux rpyn Hacenenu B LIOI noBuuHi 6yTH 3a6e3nmeueni:

OOCTYIIHICTE Miclp oOciryroByeanHs i GesnepekoHICT TepeMilueHH s
BCepeauHi OyauHKiB i cniopyx;

Gesnexa uaxis pyxy, micms obcayroByBaHHs i BiJINOYUHKY;

CBO€HACHE OTPUMAaHHs iH(pOpMallil, sika nae 3MOTY OpDIEHTYBaTHCH B pocTopi,
BHKOPHCTOBYBaTM  obnamHaHHs (y TOMY 4YHCH gis €aMo00CIyroByBanHs ),
OTPHUMYBATH MTOCJIYIH;

KOMQOPTHICTE CepenoBuia nepeOyBaHHA # o6cnyrosyBaHHs.,

Bxix go 11Ol nosuuen OyTH npucrocoBaHuii s ManoMOoOIIBHHX Tpyn
HaCeJIeHHs, a caMe:

CXOIM MatOTh AyOJIIOBATHCS NAHAYCAMH, 4 3a HeOOXimHOCTI — iHImMMMuU 3aco6amu
nigiomy, BXinHi ABEpi MaTu WIHpUHY He MeHie 0,9 M Toro;
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30BHILIHI CXOAM i NaHJYCH MOBHHHI Maru NOPYYHi 3 ypaxyBaHHAM TEeXHIUHMX
BHMOTI' 10 OMOPHHMX CTAUiOHAPHWX IPHUCTPOIB 3riJHO 3 YHHHUMH HOPMATUBHUMMU
OOKYMEHTaMHU;

3a LIMPMHH CXOMIB Ha OCHOBHHX miaxozmax Ao OyauuKky 2,5 M i Ginbiie crin
JAOJATKOBO Iepeadayar po3aiaoBi MOPyYHi.

He nomyckaerscs 3acTocyBaHHs ABepeii, O roiMAal0ThCA Ha 3aBicax, 06epTOBHX
ABepeil Ta TYpHIKETIB Ha LIUBIXaX PyXy MAloMOBiNEHHX TPYIl HACETEHHS.

lTuprHa jBepHUX i BiIKPHTHX NPOPI3iB ¥ CTiHi, a TaKoM BUXOZIB i3 IPHMiIIEHb
1 3 KOPHIOPY Y CXOZIOBY KIITKy MOBHHHA 6yTH He MeHmIe 0,9 M.

J{BepHi npopisy He MOBMHHI MarTH NOpOriB i mepenafiis BUCOT mimtord. 3a
HCOOXiZIHOCTI BIAILTYBAaHHA MOPOTiB iX BHcoTa a6o repenay BUCOT HE IIOBHHHI
nepesumysary (0,025m.

Ilpumiiienns e MoxyTh mnepeGyBaTd ocobM 3 iHBalimHiCTIO Ha Kpicnax-
KOJISICKax, pO3MililyBaTu Ha PiBHi BXOAy, HAHOIMKIOTe N0 piBHs 3emi. [Ipu iHmomy
PO3MilleHHI NPUMilleHb O BUCOTI GyAHHKY, KpiM CXOMIiB, NepenbaduTd IOMOMiNKHI
TeXHI4YHi 3acOo0M Ta MeXaHi3MHu (nanmycH, miAHOMHI PHCTPOI, MexaHi3MH, IIepeHOCHI
amnapeni).

Y pasi BCTaHOBJIEHHS NaHAYCH IIOBHHHI BiNOBIiIaTH TAKMM BHMOI'aM:

MOBEPXHA MaHAyCca NOBHHHA OyTH IOPCTKOIO, YiTKO MapKOBaHa KOJEOpoM abo
(hakTyporo, KOHTPACTHOIO BiIHOCHO CYMi)KHMX IOPH3OHTANBHHX IIOBEPXOHE;

MaKkCHMajlbHa BHCOT& OAHOTO TMiAHoMy (Mapury) maHayca He ITOBHHHA
nepesuiysatd 0,8 M nmpu Haxuny He Ginbwe 8 % (1:12). Ilpu nepenagi BHCOT
MiVIOrK Ha 1uIAxax pyxy 0,2 M i MeHIe JomycKaeThes 36inbUIyBaTH YKIOH NaHAyca
1o 10 % (1:10);

IHPUHA MaHyca MOBHHHA OyTH B MPOCBITI 3a onHOGIUHMM pyxom 1,2 M, 3a
ABOGIiYHUM — 1,8 M.;

[LIolaAKa Ha FOPH3OHTANBHIN NIMSHLI Nas1yca IpH NPSIMOMY LLUXY pyXy a6o
Ha MOBOPOTi MOBHHHA 6yTH INHPHHOIO HE MEHINOK LINPHHH nasAyca Ta IMTHOMHOI
He MeHuIe 1,5 Mm.;

HEeCy4l KOHCTPYKIii NaHZyciB Cnil BUKOHYBaTH 3 HEroplouux Marepiajip 3
MEXEI0 BOTHECTIHKOCTI He MeHIe R60 3 norpumarnam sumor JJCTY BB. 1.1-4;

¢ nependayaty GOPTHKH 3aBBHUILKH HE MEHIIe 0,05 M Mo noB3IOBXHIX Kpasx
MapllliB NaHTyCiB, a TAKOX Y3AOBK KpaHKH TOPH30HTANBHUX IIOBEPXOHb [IPK
nepenani Bucot 6inbiue 0,45 M 115 3ano6iranag 31CKOB3yBaHHIO TPOCTHHH abo HOTH,

Y3ROBK 000x OOKiB maHAyciB HEOOXiZHO BCTAHORBJIIOBATH OropoXxy 3
nopyunsamu. Iopy4ni nanaycis ciin Buxonysath ma sucori 0,7 i 0,9 wm. ITopyuenn
NEpHUN 3 BHYTPIUIHBOTO GOKYy NOBHHEH 6yTH OesnepepBHUM MO Bcilf X BUCOTI.
3aBepluanbHi HaCTHHH TOPYYHS MOBHHHI OyTH IOBIII MOXHJIO] YaCTMHH MaHAyca HA
0,3 m.

Y pasi HemoxmuBocti posmimenns LIOIT ua I-My noBepci Oymisni Ta
BCTaHOBJICHHA TaHAyCa, a TAKOX 3a BIACYTHOCTI y GYAMHKY NidyTiB a60 nigfoMHuKiB
Ans 3abesneueHHs JOCTyNy oci6 3 o6MekeHHMH Qi3MYHHMH  MOXIHBOCTAMH
BCTaHOBIIOETLCS KHOIKA BUKJINKY MOJEPaTopa.

KHomKa BUKITHKY MOXEpATOpa BCTAHOBIMIOETHCS HA BHCOT] He Giiblile 1,1 miHe
MeHe 0,85 M Bif 3emui,
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Bonnouac, npuctpoi i 3aXONH, MNpH3HAYEeHi Jn9 ManoMoGimsHmx rpyn
HaceleHHs, He IIOBUHHI 3HHXYBaTH eexTuBHOCT] excrutyaranii OymMHKIB, a Takox
3PY4HOCTI OflePKaHHS MOCTYT iHIIHMH KaTeropisMH BiJiBixyBavi.

Honarkoso nus 3pyunocri NEepeMilleHHS 0cib 3 NMOPYIICHHAMH 30pY Himmora y
LOII moxe 00J1a1ITOBY BATHC TAKTHIIBHO ILTTHTKOTO.

Y npumimenni I[OI1 ocofam 3 OOMEXECHUMH  (hi3nYHHMMU MOXKI/THBOCTSIMH
3a0e3neuyeThes BibHUI AOCTYN 10 HeoOXinHol iHdopMarrii po:

LIOLI (pexxum poGorw, ajnpeca, rpadik poboTH, KOHTaKTH i T. iH.);

nepenix Nnocayr, yMoBH Ta CTPOKH IX HAAHHS;

HeoOXinHI JOKYMEHTH, OJIAaHKH 3a5B Ta 3pa3Ky IX 3aNOBHEHHS;

KOPHUCTYBaHHS TepMiHANAMH Ta CHCTEMOO €JIEKTPOHHA Yepra, TOMIO.

Taka indopMauis Taxox moxe Oytu posmimena y L[OIT y BUDIAgi Oykieris,
JHCTIB Ta iHmmx MarepiajiB, HaJApyKOBaHHX wpudTom Bpaiing. 3a moxuinBoCcT Ha
TIa3MOBUX €KpaHaX pO3MilyeTEca ayio-, Bizeoindopmaris, a Takox 3A1HCHIOETECS
inbopMyBaHHs iHIHMH SPYHHUMH 11151 0¢i6 3 iHBaniaHiCTIO CrIocoGamy.

[lpu  3piticuenni 00CIyToBYBaHHs ocif 3 OOMEXEHHMH  (izHunuMK
MOXKITMBOCTSIMH Ta iHILUMH OCOBIHBHMHE norpebamu, Hanauui M aAMIiHICTPaTHBHHUX,
iHdbopManiiinux IOCIyr  Ta  KOHCynbramif  cirig BpaxoBYBATH  NPUHLMI
npiopHTETHOCTI B obcyrosyBanmi. Moneparop LOIT nopunen CYIIPOBOIKYBATH
TaKuX BiABITyBadiB NpoTarom scix €TalliB OTPHMAaHHS TOCIIYT.

7. KepyBanus qeproio B oon

3 Metoro 3abesnevennus 3pYYHOCTI Ta omNeparuBHOCT 00cCIyroByBaHHs
BUABiTyBa4is y [[OIT BXHBAIOTBCS 3aXOAH IS 3anoGiraHus YTBODEHHS. uepry, a y
pasi 1i yTBopeHus — s Ke€pyBaHHS 4eproio.

ABTOMaTH30BaHa cHcTeMa KE€pYBaHHS 4Yeprow o60B’I3KOBO BCTAHOBIIIOETECA Y
LOIT.

Y pa3i obnagnanns IOIT aBromarnzoranoio CHCTEMOIO KepyBaHHS Yeproio
BiIBilyBau g foro NPUAOMY peecTpyeThest B Takiif CHCTeMi MOZAEpaTopoMm abo 3a
AONIOMOTr OO TepMiHaia, OTpuMye BiZTOBiHUI HOMep Y 4ep3i Ta o4iKye npuiiom,

aAMIHICTPATHBRHI HNOCIYry, ISl OTPHMAHHS SKHX y HOIT moxua nogaru OOKYMEHTH
Ta OTpHMaTH pe3ynsTaTd ix HallahHd, a HasBM nocayr BIANOBIZIaTH Ha3Bawm,
3a3HaYCHUM y iHpOpMaLiiHux KapTKax TakuX mocmyr.

OO0 KOXHOI nmocmyry, PE3YNBTAaTH HAlNAHHA SKOT BUOAIOTHCS B iHIIOMY BiKHi,
HIX T€, B IKOMY MOAAIOTECS AOKYMEHTH s ii oTpuMaHHs, Y TepMiHalli CTBOPIOEThCS

MOXYTEb CTBOPIOBaTHCS iHINI MigMeHTo.
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Y HOIT wmoxe 3niticHiosarHcs KePYBaHHA 4Yeprow B IHWHH chooci6 3
AOTPHMAHHSAM NPUHLKUIY PiBHOCTI BiJIBixyBauis.

Y pasi BeraHoBneHHs y LIOIT aBromMaTu3oBanoi cuctemu KepYBaHHS Yeproo, Ha
pobodi Micua npaujismukis, SAIydeHHX 10 poOOTH y HBOMY, BCTAHOBIIOETLCS
fiporpamue abo amaparHe 3abe3nevenns, 3a JIOIMOMOIOKY SKOro IIpaiIBHUK MOXe
3MIHCHUTH BUKITHK BiNBixyBa4a, BiaTepMinyBaTm NpUuiioM BixBiAyBaua, sxmil He
3’BUBCA Ticns BHKIINKY, TiepeanpecyBarH OpuiioM BiBilyBaua Ha iHme po6owe
MicCLE.

Anst npanisHuKiR MiApo3ainy peecrpauii xopuctysadiB I'Y JITIC nonyckaerscs
BCTAHOBIICHHS amapaTHOro 3abe3reyeHHs KepyBaHHsS ueprowe abo mporpamuoro
3a0e3neyeHHs Ha OKPEMOMY KOMIT'fOTepi.

Y pa3i obnanHauns LHOII aBroMatu3oBaHOO CHCTEMOIO KepyBaHHS Yeproio,
NpaliBHUKM opraHiB JITTC AOMYCKAIOTECS 10 poGOTH y HbOMY nMme nicis
NPOBEACHHS 3 HUMM NPaKTHYHOIO 3aHSTTS wono 1i BUKOPHUCTAHHS Ta AEMOHCTpan il
HHUMH KepIBHUKY a6o Moneparopy LIOIT BMinus KOPUCTYBAaTHCS CHCTEMOTO.

8. Indopmaniiine 3a6esnevenns oM

Po6Goui micys NpaliBHUKIB, 3amy4eHux 10 pobotu B LIOI1, ki BIATIOBLIAOTH 3a
HallaHHA KOHCY/JbTalil, MOBHHHI MaTH AOCTYIl 10 KOPTOPATHBHOI Mepexi HIIC, y
TOMY 4yucii go 3P,

9. Bzaemonin IO Ta mixpo3aisnis, BiAMOBIgAILHHX 32 HalaHH"
aAMIHICTPATHBHHUX Ta iHIIHX Itocayr ra cepsicie

Bzaemonis mix IpaliBHHKAMH, sIKi 3ay4aroThes 10 poboTH B LIOIT, mae
TPYHTYBAaTHCH 3a IPUHLMTIOM TiMOLIIHHTY.

Bsaemonis  mix NpauiBHUKaMH, sKi 3aflydarotkess 10 poGotu B [[OII,
3MIACHIOEThCH HAa mincrapi C()OPMOBAHOTO €IUHOTO [IOPANKY, CIPAMOBAHOIO Ha
B3a€MHE PO3YMIHHS BIIaCHUX QyHKUiii T2 3aB1anD, NPUAHATTI BHBaXeHHX pilens ta
BIJINOBI JaJIbHOCTI 33 HUX,

Koopmunauiro poGoru CTPYKTYPHUX mifpo3ainis I'Y 3 muranms oprasizanii
poboru LOIT 3aiiichioe CEKTOp opraHizanii poGotu 1{OI1 HITI.

9.1 TlpuiiManus ta OIIPpAll}OBAHHS 3a5B Ta iHIIKX JOOKyMeHTiB y LIOIT

Hpuiimanns y LIOIT 3asgs IIOT0 OTpUMaHHA anMiHiCTpaTHBHHX HOCJIYT, iHIIMX
AOKYMEHTIB  3JIHCHIOETECS YUPAaBIIHHAM J1OKYMEHTaIbHOIO 3abe3nevenHs Ta
€NEKTPOHHOIO AoKyMeHToobiry T'Y JITIC Y Bianosiaxocti o0 monoxeus Tumnopoi
IHCTPYKNIT 3 AOKYMEHTYBaHHS YNpPaBIiHCEKO] iHpopmauii B CJIEKTPOHHIN dopmi Ta
opranisanii poGoru 3 CIICKTPOHHHMH JOKYMEHTaMH B JiJIOBOACTBI, CIEKTPOHHOTO
I>KBi 3 IiTOBOACTRA B MiHiCTepcTBax, iHmKX
UCHTPANBHUX Ta MiCUEeBMX OpraHax BHKOHABYO! BNanu, 3aTBEPIKEHMIX OCTaHOBOIO

KabBinery Minictpin Ykpain# Big 17 ciung 2018 Poxy Ne 55 (3i sminamu).




19

Koutpons 3a morpumanuam nigposminamn 'Y JITIC, ski BigmoBimarors 3a
HalaHHs aIMiHICTPaTMBHHX MOCJYT, CTPOKIB PO3CIALy 3asB Ta NPUHHATTA pillleHB
3IIHMCHIOETRCS BesnocepenHiMu KePiBHHKAMH TaKHX Oigpo3iiiB BiAmoBimHO 10
po3m10Tiay 060B’I3KiB.

KepiBrukn CTPYKTYpPHMX miaposzinis I, ski Bignosimarots 3a HaJaHHS
BIATNOBIAHOT aAMiHiCcTpaTHBHOT NOCIYTH, 30008’ 13aHi;

CBO€4ACHO IHQOpMyBatH KepiBHuka JITI NpO NEPELIKOAH y JOTPHMaHHI CTPOKY
POSMIARY 3asBH T4 NPUHHATTI pilleHHd, iHuI OpoONIeMH, 10 BHHHKAIOTH g 4ac
pO3ITAny 3asBH;

Ha/JapaTH iHbopManiio Ha ycHHMIt aG0 THCHMOBHIA 3aIUT (y ToMy uMcni msxom
HaJCUNIaHHA Ha ajpecy eNeKTPOHHOI MomITH) kepiBuuka JIII mpo xin posrngny
CIIPaBH.

Y pasi BuABIeHHA (axTy TTOPYIICHHS BUMOT 3aKOHOLABCTBA LIOAO PO3MISALY
3a9BM  (CTPOKIB HamaHHs aOMIHICTPaTHBHOI TOCIyrH TOWO) KepiBHHK JIITI
HEBIAKNAAHO iHdopMye mpo ue KoopauHaropa 1{OIT.

9.2. Ilepenaya pesynerary HamaHus aZAMIHICTPaTHBHOI nNOCTyrH cy0’exrToBi
3BEPHEHHS

Crpykrypuuii  nigposnin, BIANOBiNANLHUA 32 HamaHHs aJMiHiCTpaTHBHOT
MOCIYTH, ICHA OTPMMAHHA depes ABTOMAaTH30BaHYy CHCTEMY EJIEKTPOHHOTO
AOKYMEHTOO00Iry — ompausoBye AOKYMEHTH, 110aHi Cy6’€KTOM 3BepHeHHs, 3
YPaxXyBaHHAM BCTaHOBJIEHHX TEepPMiHIB HajaHHA aAMIHICTPaTUBHOI MoCiyru, Ta
TIEPERac pesyNbTaT HafaHHS aAMiHICTPaTHBHOT nociayru no IIOIT 3a peectpom me
ni3Hilue HiX 3a OAMH po6oumii mews 10 3aKIHYEHHS rPaHHYHOI'O TEPMIHY HAJAHHS
aJIMIHICTPAaTHBHOT MOCITyIH.

AnMiHicTpaTuRHA NnociIyra BBaXKA€TbCA HAMAHOIO 3 MOMEHTY OTpHUMAHHA Ii
Cy0’€KTOM 3BepHEHHS 0cobHCTO abo HAlIpaBIICHHA NOWITOK (pPEeKOMEHIOBAHUM
JTHCTOM 3 NOBIAOMJIEHHAM Tpo BDYYeHHS) JIHCTa 3 [OBiAOMICHHAM PO MOXIMBICTS
OTPHMAaHHS TaKoi NOCTYTH Ha aapecy cy6’exTa 3BepHEHHSI.

Pesynbrar Hamanms aIMIHICTPATHBHO!  MOCTYTH nepenaeTscs cy6’ekToBi
3BEpPHEHHS 0cobHCTO mix minmuc (y TOMY YHCJII HOTO MpencTaBHHKOR] (3aKoHHOMY
NPEeICTaBHHKOBI )).

Y pasi, skuwo cy6’ekt 3BEPHEHHA  He orpumas y LIOII pesynerar HagaHHg
afMiHicTpaTHBHOT NOCNyTH, BiH 30epiracTscs TIPOTAIOM TPHMICS4YHOTO CTPOKY B
LIOI, a notim nepenaerscs mis apxiBHOTO 36epiranns 10 BiINIOBiZHOTO THIpo3niny.

Bignosinanenicts 3a mecBoeuacue Ta HEHAJIC)KHE HalaHHA aaMiHICTPATUBHUX
TIOCTYT HECYTh MiAPO3ALIM, BiANOBI nansHi 33 HaJlaHHA TAKHX MOCIYT.

9.4. B3aemois 3 migposaizom iHpopMaLifHMX TexHOMOTi

Y  pa3si  BuHHKHeHHS MPOGNEMHUX NHTaHb  MOKO QYHKLiOHYBaHHS
ithopmauiﬁHO-TeneKOMyHiKauif«iHHx CHCTEM, MEpEXKEBUX CepBiciB, KOMIT YOTepHOI
TEXHIKH, CHCTEMHOTO Ta O(ICHOTO MPOrpaMHOTO 3a6e3meueHHs Ta AOCTymy jio 6a3
Aanux kepiBauk IOIT B nporpamMHoMy pecypci AC «HelpDesk» AB nepejae
3a4BKY IMONO iX YyCyHeHHs miApo3giny indopmamiiinux TEeXHOIOTiH. 3asBka
PCECTPYEThCA B XKypHal o6niky Ta BiApazy a6o Ha HaCTYHUH poOouuii nenp
BHKOHyeTbCs.  KepiBHuk MiAposainy  imdopmaniiizmx TEXHOJIOTIH  Hece
BIANOBiNANBHICTE 33 CBO€YACHICTh BUKOHAHHS 3asBOK. Y pasi HeMmo¥IHBOCT]
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BUKOHAHHS 3afBKH KEPiBHHK Mimposainy iHopMaliifiHUX TexXHOIOrii IIOB1IOMJISIE
Oe3nocepeIHEOro KepiBHHKA Ta koopauHaropa LIOI, sixi sxuBaoTs 3axojiB wWomo
BUDILIEHHS NUTaHHA.

9.5. BzaeMoais 3 migposainom IHppacTpyKTYpH Ta TOCHOZAPCHKOTO
3abe3neyens

Y  pa3si  BuHMKHEHHA nPOGNEMHMX  NMUTaH MaTeplanbHO-TEXHIYHOTO
3a0e3MeYeHHsT, a TakoX IIHTaHsk, BUPIIIEHHA SKHX HAIEKUTb 00 KOMIETEHI]
MiApo3ninis iHbpacTpykTyps Ta rocnogapcexoro 3abesnedenHs, xepisauk JI1I B
nporpamiomy pecypci AC «HelpDesk» ATB nepenac 3a8BKY IOAO IX YCYHEHHS
BIATIOBITHOMY 11inpo3iny iHppacTpykTypn Ta rocnoapcekoro 3abesneuenHs.
3asBKa peecTpyeTheA B KypHai 061Ky Ta Biipasy a6o Ha HacTynuuii pobouxnii JeHp
BUKOHYETbCA.  KepiBHuK  mimposzimy inppacTpykTypH Ta rocnoaapchbKoro
3afe3nedeHHs Hece BiNNOBINATBHICTE 33 CBOEYACHICTE BUKOHAHHA 3aABOK. Y pasi He
MOXUIMBOCTi ~BMKOHAHHS 3asBKH  KepIBHHK migposaimy iHgpacTpykTypH Ta
FOCNONapCEKOTO  3abe3MeyeHdss NOBiqOMIIsAE GesnocepenHsoro kepiBHMKa Ta
koopaunaropa LIOI, s1ki BXHBAIOTE 3aX0/iB 010 BUDILIEHHS NMUTAHHA.

10. Opranizanis po6oTu wono Hagauus YCHHX KOHCYAbLTANiH
naarankam y IHHOII

Bignosiguo mo nonokens crarTi 52 IlomarkoBoro KOACKCY VYkpainu 3a
3BepHeHHAM 1uiatHukiB y L{OIT napaoTecs IHIMBIyaNbHi NORATKOBI KOHCYNbTaLiT B
ycHill popmi 3 murans npakTuyHOrO 3aCTOCYBaHHA OKPEMHUX HOPM IMOJAaTKOBOTO Ta
IHIIIOTO  3aKOHOIABCTEA, KOHTPONIE 32 NOTPUMAHHAM SKOTO TMOKIAAEHO Ha
KOHTPOIIIOIOYi Oprauy (aafi — ycHi KOHCYNBTAIIT).

KoncynbryBanns spificHioeTbes npauisuukamMu  JIT i3 BHKOPHUCTAHHSM
indopmauii, HasHOT y 3IP.

3a HeoOximHocTi mus HanaHHSZ YCHHX KOHCYJbTAallii MOXYTh 3anydaTucs
[PAI[iBHUKKH  THIIHX CTPYKTypHuX migposainis I'Y JIIIC  sigmosiguo J0
(GyHKIiOHATEHUX 0GOB’I3KiB.

Hapanns xoucynsraniii 3 mnurans (YHKUIOHYBaHHS eMeKTPOHHHKX CepBiciB
30iHCHIOETBCS  MpalliBHEKaMK MAPO3AiNY MOAaTKOBHX cepsiciB ta JI[II. 3a
HeoOXigHOCTI 1N  HagaHHA KOHCYJIbTALlI}  3aIyYaloThcs HNpaIiBHUKU  1HIIUAX
CTPYKTypHHX ninposainis T'Y JITIC, sxi anificHionors aMIHICTPYBAHHS BiIMOBiTHUX
CEPBICiB.

11. Opranisanis po6ora mono Ha/laHH$ €JeKTPOHHHX A0BiPYHX moCayr

BinnosigHo 1o nonoxens nyuxty 49.4' crarri 49 IlopaTkosoro KOLeKCy
Ykpaiuu  kBanidikosanuit HamaBa4 EJII1 3a 3BepHeHHSM mnaTHHKIB y LOII
OesonnatHo Hagae nnarHUKaMm [IOIATKIB KBaJi(pikoBaui CNEKTPOHHI HOBIPYi MOC/TyTH.

Enexrponni gosipui IIOCTYIH HARAKOTECA MpaliBHUKAMH ninposginy peecrpauii
kopucrysais I'Y JT1C signosiaso no Pernamenry.
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| 12. BianosizanbnicTs 3a HEAOTPpHMaAHHS PernamenTy
i

J 3a HenoTpMMaHHs BUMOT Pernamen
. ANC y m. Kuesi HECYTh AHCUMIIHAPHY
410 BUMOT YMHHOIO 3aKOHONABCTRA.

TY KCPIBHUKM CTPYKTYpPHUX nigposainis I'Y
BiITIOBiNA/IBHICTE y NOPAAKY Ta BIAMOBIAHO

Havanenuk JIIT1 y CesTommuHcEKOMY paiioni

T'onoBroro ynparnigns HIIC y m. Kuesi Oxcana OITOJIOHELlL
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