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1. 3araanni noa0KeHHs

Lleii pernament (nami — PernameHT) BH3Hauae NOpsANOK opradizauii po6oru
UenTtpy o6cmyroByBants niaTHUKIB (xaii — LOIT), nopsinok aiii kepipamkie 1[OIT ta
ix B3aemogii i3 miaposainamu TomosHOIO ynpageninas JIC y m. Kuesi (nani — 'Y
HAIIC y m. KueBi, BiinosigansHuMy 3a HaganHs nocayr B LIOIT.

Hananns nocnyr y 1OIT saiticHoeTses 3 AOTPUMAHHIM TaKHX [PHHIUILIB:

BCPXOBCHCTBA MPaBa, y TOMY YHCII 3aKOHHOCTI Ta I0pPMINYHOT BU3HAYEHOCTI

CTabIIBHOCTI,

PIBHOCTI IIepes 3aK0HOM;

BiAKPUTOCTI Ta IIPO30POCTi;

OIIEPaTHBHOCTI Ta CBOEYACHOCTI;

AocTynHocTi indopMauii mpo HaxaHus aIAMIHICTPATHBHUX [IOCIIYT;

38XHUIIEHOCT] MEPCOHANBLHUX [aHUX,

AOTPUMaHHA NPOUEIYPHHX /il 171 OTPUMAHHS aAMiHiCTPATHBHHX NOCHyT;

HEYNCPEIKEHOCTI Ta CIPaBeIMBOCTI;

AOCTYTIHOCTI Ta 3PYYHOCTI 1% Cy6’ €KTiB 3BepHEHHSL.

LOI1 y cBofii aisneHOCTI KepyeTbes KoHcTuTYyli€lo Ta 3akonamu VYkpainu,
ykasamMu IlpesumeHra Vkpainn, mocranoBamu BepxoBuoi Paan  Vkpainu,
NPHHHATHMH BIiATIOBIZHO OO KoHcTuTyuii T2 3akonis Ykpaiuu, axtamu Kabinety
MinicTpiB VYxpainm, nakazamu Minginy, nakasamu (posnopsmxenusmu) JIIIC Tta
I'V TIC y M. Kuesi, nopyuennsmu Fonosu HIIC, navansuuka I'Y JITIC y M. Kuesi,
IHIIMMH aKTAMH 3aKOHOJIABCTRA.

2. iaposainu, BianoBizanpwi 3a AoTpHMaHHst BUMOr PernamenTy

3a NOTpUMaHHA BUMOT Pernamenty Binnosigatore minposgimu I'V HIIC vy
M. Kuesi:

Ay Conom’sichbkoMy paiioni (mani — [IMI) y wacTumi oprasizamiiHoro
3a0e3NeyeHHs  BHKOHaHHS Pernamenty, BiamosimHo 10  (yHKUiOHATBHMX
MOBHOBaXXEHB, 3a0e3Ne4eHHs NPUAMAHHS 3BITHOCTI, HANAHHS aIAMIHICTPaTHBHHX Ta
iHmmx nocayr B L{OIT, a Takox HAJIaHHS yCHUX KOHCYNBTAllIf y MeXKaX KOMIETEHL;

¢inaHcoBoro 3aGesnedenns Ta Oyxranrepcrkoro o6iiky, ingpacrpykrypu Ta
rocnofapcekoro 3abesneveHHs — BiAMOBIAHO J0 NIOBHOBAX€Hb, Y TOMY YHCIi B
4aCTHHI NPOTHO3YBaHHA, MNAaHYBaHHS Ta ¢pinancyBanHs BupaTkiB Ha MaTepiaibHO-
TeXHiuHe 3abe3nedenns i po3suTok AIANBHOCTI; MaTepianbHO-TeXHIYHOT HiATPUMKH
(30kpeMa obuamrryBanHs npumimens Ol ogicauMu MebnaMH, 3abesneueHHs
BUTPaTHUMH Marepianamu (marip, KAHLENAPChKE MpUNajls TOLIO); OpraHizamii
MyONIYHUX 3aKyniBesb; 3abe3medeH s YKJIaZlaHHs! IOTOBOPIB [P0 HAaJaHHs MOCHYT i3
BCTAHOBJICHHA  OXOPOHHOI  Ta  NPOTHIIOKENKHO] CHIHaJI3allii, KaMep
BIlEOCTIOCTEPEIKEHHS, ABTOMATH30BAHIX CHCTEM KepyBaHHA 4Yeproro, indopmauiinux
CTEH[IiB, TaGIHYOK, TOKAKYHKIR PYXY, naHayciB, 3abe3nedeHns Ge3neku BiZIBilyBauiB
Ta IPALiBHHKIB, 3a0e3neuetns YHcTOTH y npuMimennsx LJOIT;

nigposninu, ski, BixmosizHO 0 PyHKLIOHATBHMX IIOBHOBa)X€Hb, BiXMOBIZalOTH
3a HaJaHHA aJIMIHICTPATHBHHUX Ta 1HIIMX nocayr B L{OIT;
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iHdopManiitni TexHONOrI TA MOTATKOBI cepeicu (I'V IIIC y m. Kuesi) — y
9acTHHI NOCTyrmy o 6a3 JaHHX, Heo6XimHuX Ans pobOTH 3 mnatHMkamMuM Ta
6esnepebiitHol po6oTi Mepexesux CEepBiCiB, o0NalITyBaHHA Micb I BIBi/TyBauiB
3 A0CTynOM 210 mepe:xi [HTepHeT, BuBeaeHHs iHbopManil KaMep BiZIeOCHOCTePeKSHHS
nocanosum ocobam I'V IIC, 3abesncuents HanaromxeHus Ta QyHKIiOHYBaHHS ix
Ta aBTOMAaTM30BAHMX CHCTEM KEPYBaHHA Yeproi, 3abe3MeYeHHS MOMNGTHBOCT]
OCTIRHOrO KOpUCTYBaHHS CIICKTPOHHMM 3B’s13koM 3 I'Y JITIC (y T.4. 3acobamu AIC
«YNpaBIiHHA NOKYMEHTaMu» Ta cHcTeMu «Foss Mail»), cucremoro «Jlira 3akom»,
3arabHOAOCTYITHUM iHpopMauiiiHo-10Bi TKOBHEM pecypcom [J1J1 ATIC;

AROKYMCHTAJIbHOTO 3a0e3eYeHHs Ta eNeKTPOHHOIO AOKYMEHTOO0II'Y — y YacTHHi
opradizauii poboru 3 NpUHMaHHS  KOPECHOHAEHLil  mIono OTPHMAaHHSA
aAMIHICTPATHBHUX TIOCHYT, iHIIMX NOKYMEHTIB (3BEpPHeHb I'DOMAaffH, 3aMTiB Ha
OTpHMaHHA my6ai4Hoi iHdopManii, Tomo);

inopMauiiiaoi Bzaemonii (I'Y JITIC Y M. Kuesi} — y uactusi opranisauii po6otu
3 PO3POOKH Ta MOTOMKEHHS i3 CTPYKTYPHHMH MiAPO3AiNaMH TeMaTHYHO] JPYKOBaHOT
NPOAYKUIi, BIIEOCIOKETIB 3 MHUTAHb 3aCTOCYBaHHS OKPEMHX IONOXKeHb NOAATKOBOIO
3dKOHONIABCTBA,  3aKOHOZABCTBA 3 NHWTAHb CIUIATH  €QUHOTO BHECKY Ha
3arajlbHOO00B’ A3KOBE JIepaBHe CoIlalbHe CTpaxyBaHHS, POJIHKIB COLiaJILHO]
PEKIIaMH 3 MONATKOBOT TEMaTHKH.

Hotpumanns Bumor PeramMeHTy € 0608’ S3K0BMM 710 BUKOHAHHS NpalliBHHKaMH,

AKI 3aMyyaioThes 10 poGoTH y UOII, ta kepiBHUKamu CTPYKTYPHUX ITiIPO3AiNiB
I'y A4Ii1cC.

3. Pesknm poboru LLOTI

ITpuitom cy6’exTin 3sepHeHs y L{OII: moneninok, BiBTOpOK, cepena, 4YETBEP 3
9 rox. 00 xB. 70 18 roxg. 00 XB.; WATHHLE 3 9 rog. 00 xB. g0 16 roa. 45 xs., 3
epepBoIo Ha 00ix 3 13 rox. 00 xB. 1o 13 rox. 45 xs.: cyboTa, Hexina BHXinHi Hi,
BianosinHo no ITpasun BHYTPILIHBOTO CTYX60BOro PO3NOPAIKY TEPUTOPiaTbHOIO
Opraky, 3aTBEPILKEHHX Y BCTAHOBIEHOMY TIOPSKY.

Yac npuitomy cy6’exrin 3BEPHEHD € 3arajbHuM (€AMHHMM) IS BCIX MOCTYyr Ta
cepsiciB, o HaxaroThes y LIOI.

3 ypaxyBaHHSM perioHaqbHHX OCOGIHBOCTEIl HadanpHukoM I'Y JITIC (a6o
0co0010, fAKa BHKOHYe HOro 000B’s3KM) MOXe OYTH BCTAHOBIEHO IHILMIH pexuM
pobotu I[OIl, 30KkpeMa MOXIHMBE BCTAHORJIEHHS Hacy NpHHOMY BiiBigysaui y
poboui nHi: noneginoxk, BIBTOPOK, ceperna, 4eTBep 3 08 rox. 00 xB. g0 17 rox. 00 XB.,
n’satHuus 3 08 roa. 00 xa. no 15 rog. 45 xs., 3 nepepsoro Ha 06ia 3 12 roa. 00 xs. 10
12 ron. 45 x8.; cy6ota, Henins suxinui mHi.

Y ocrammili nens rpanuuHOrO CTPOKY I1OHaHHA 3BITHOCTI, BH3HAYEHOTO
myHKTOM 49.18 crarti 49 ITogarkororo KOZIEKCY YKpaiHH (3 ypaxyBaHHSM BHMOr
nyHKTy 49.20 crarri 49 Tlogarkooro konexcy Vkpainu), uwac po6Goru L[OIT
HOAOBXKY€eThCA N0 20 roa. 00 xpuIuy.

Hanepenonni cestikosux i Hepobounx AHIB TpuBanicTs poGoTH CKOPOUYYEThCS Ha
OAHY I'O/IUHY.

Hac Texwiunoi mepepsw poboyoro Micus — pas Ha aBi roaMEKM He ThIRIE
15 xBuIHH.
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Mt cuctewm, siki norpeyrors MPOBEACHHA pErMaMeHTHUX pobir (Hanpuknap,
AP®O), yac texnignoi lepepBy MOxe OyTH 30ibuIeHO 33 HeoOXiZHOCTI Ha uyac
NPOBE/IEHHS PEMAMEHTHHX POBIT.

3 meroto 3a6e3nedenns Gesmexw BiIBiZlyBa4iB Ta NpariBHHKIB, 3UTYYEHHX IO
pobote B LIOII, y pa3si BUHHKHeHHS NO33IITATHHX CHTYalliil Ta 32 HAasSBHOCTI
AOCTATHIX IiACTaB KepiBHHKOM HOIN, 3a noromkennsm 2 koopauHatopom LOIT,
MO3e OyT NPHHHATO pilleHHs po TUMHaCOBY 3MiHy rpagdika poGoru 1{OI1, npo wmio
NOBIAOMIAETBCS Ha BIATIOBIIHOMY ~ cy6caifti TepuTOpianieHOrO0 oprany JIIC
sebnoprany JTIC ta Ge3nocepennso y LOI1.

4. Cxaanauns rpadikis pobGoTa npaniBuukis y IOM

s 3abesneuenns be3nepebiiinoro dynkuionysanns  L{OIT LoMicsIs
CKnanaeThes rpadik pobord npauisuMkiB Al y LOIl (manmi - I'padik), sxwmi
3aTBEPIDKy€EThCA HadanbHukoMm 'Y JITIC a6o 3aCTYIIHHKOM, SIKHH KOOPIHHYE poGoTy
LIOIT no noyarky Micsus, Ha sxuit cknageHo I'pagix.

I'paix popmyernes cexropom opraxizauii poboru 1IOIT [ITI 3a IPONO3HLIIAMH
CTPYKTypHHX miAposxinis 'Y JOIIC, o BiATIOBINAIOTE 33 HajaHHS [ocnyr Ta
cepeicis y IO, 3 ypaxypauHAM B3aeMo3aMiHROCT [IPaUiBHUKIB.

ITinpo3nin noxatkosux CEepPBICiB roTye Ta 3abesmeqye MiJTOTOBKY PO3MOPSAI4OT0
AOKYMEHTa 1po 3aTBepikenns [padixa y nopsxy, BCTAHORIIEHOMY pernamentom 'Y
ATIC.

Iponosunii HagaroTscs kepiBHukoM JITI q0 NiAPO3AiNy MOOATKOBUX CepBiciB
I'V JNIC y nuceMoBomy Bummsmi me Mi3HilWe, HiX 3a 5 poGounx amiB 1o NoYaTKy
Micss.

I'padix noBunen pospoGusTucs 3 AOTpUMaHHAM BuMoOTr Konekcy 3axonis mpo
npamo YkpaiHu, crarri 56 3akoHy Ykpainu «IIpo AepKaBHY cnyxOy», crarti 6
3akony Vkpainu «IIpo aiMIHICTpaTHBHI nocnyru» Ta pexumy poboru 10T,
30KpeMa TpUBANiCTh POGO4OrO Wacy AeparHOIO CIyx0O0BlI He mnOBUHHA
TICPEBHIIlyBATH HOPMH, BCTaHOBIIEHOT cTarrero 50 K3nll Vkpaium.

/N8 BHKOHAaHHA HeBigkIamHUX 260 HenepenbadyBaHUX 3aBaaHb JAEPXaBHI
CTyx60BUi y nopsaKky, BU3HA9CHOMY cTaTTeio 56 3akony Ne 889, Ta 3 yYpaxyBaHHAM
ocobnuBocTeil Ta 06MexeHs, nependaveHux YacTHHOO YETBEPTOIO CTaTTi 56 3akoHy

© 889, Ha mincrasi Hakasy (pOBI‘[OpSI,E[)KeHHﬂ) HaganbuuKa I'Y JIIC (a6o ocobu, sxa
BUKOHy€ HOTo 060B’s13ku) 3060B’5132Hi 3’1BUTHCS Ha ciyxOy i npawoBati monan
YCTaHOBIICHY TPHBAIICTE POGOYOrO AHS, @ TAKOXK Y BHXiAHI, CBATKOBI Ta Hepo6oui
IHi, y HiYHUH yac.

Tpusanicte po6otu nonan YCTAHORIEHY TPUBANICTE POGOYOro AHSA, & TaKOK y
BUXIi/HI, CBATKOBI Ta HepoGoui mmi, Y HIYHMI Yac He MOBWHHA NEPEBULIYBATH 1A
KOXHOTO NepKaBHOIO CywGOBLUS YOTHPBOX T'OAUH IIPOTATOM NBOX IHIB mimpsia i
120 roauH Ha PIK.

3a poGoty B 3a3Haveni nui (uac) nepxaBHUM cnyR6OBIsIM HaJaeThCo rpolioBa
KoMneHcania y posmipi Tta TIOPS/IKY, BUSHAIEHHX 3aKOHOABCTBOM MpPO nparyo, abo
MIPOTATOM MiCAUS HAaJAIOTLCH BiANOBImH] AHI BiANTOYMHKY 3a 3asBamu JepxKaBHUX
CITyK00BLIB.

I'padix cknanaerses 3 gBox po3ainiB:
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npauieHuky JI11, sxi noctiiino 3any4eHi g0 po6oru y L{OIT;

npauiBHuku 'Y JITIC, sxi BIJIMOBIAHO 10 CROIX dyHKUiOHATBHHEX 06GOB’A3KiB
MOXyTb 3aly4aTics no pobotu y LOIT.

Y pasi BincytHocTi (3 mOBaKHMX NPHYMH) NpauiBHUKA, AKHH Mae NIpHAMaTH
BiABixyBa4is y 1OIl, Ta 0Co0H, fKa Ha mepiox ioro BIAICYTHOCTI BiAnoBinHo no
I'padika 3aminsie ioro, kepipuux BIZIIOBiIHOTO CTpPYKTYpHOTO MiZpO3Aiily NOBHHEH,
HE Mi3HiIe noYaTKy poboru LOII, BusnaunTH nocagoBy ocoby, fiKa NmpauioBaTtuMe B
HOI1, Ta onepatuBHO nosinoMuty TpO 1e KepiBHUKA Ta koopauHaTopa L[],

KepiBnux 1]OIT 3abe3neyye BemeHHs XypHany obniky po6odoro yacy
npaniBaUKIB y [[OIL

Omnara npaui NPOBOMMTECA 3TiAHO 3 YHHHUM 32KOHOAABCTBOM MIPO OIINATy
nparti.

S. TexHiuni BHMorm g0 NpHMitIEHNs], B AKOMY posmimyersca IIOI

5.1. 3aransHi BUMOTH 10 obnamrysanns LIOIT.

IlpoexryBanns HoBux aGo PEKOHCTPYKIi  icHylounX Gyaumkis, cnopya Ta
KOMILIEKCIB, a TaKOX BOYynoBaHO-IpubynoBanux NPHMILIEHb, MPH3HAYEHHX JUIA
00CITyrOBYBaHHS IUIATHHKIB, 3MIHCHIOETCS 3rimHO 3 BUMOTaMH, BCTAHOBJICHUMH
ACPHKABHUMH OYIBETLHHMH HOPMamu ABH B.2.2-9:2018 «I'pomazceki OynuHKH Ta
cnopynu. OcHoBui nonoxxenusa», JIbH B.2.2-40:2018 «|HKIO3UBHICTE Oyaisenp i
cropym».

Ha dacani 6yaisni Hax sxignoro TPYNOIO PO3MILIYETHCS BHBICKA 3 HA3BOIO HOTI1,
HOPAA i3 BXiIHOIO IPYNOIO — BHBiCKa 3 rpacdixom poGotu 1OIT.

Bxin no LIOII nosunen OyTH OKkpeMuM Bij BXOy O iHIIHMX MpPHMIileH) oprasy
ATIC.

Y pa3zi meMoxnuBocTi OONAaINTYBaHHA OKPeMOro Bxony mo LIOIT nepenbauntu
OKpEMHH NPOXiJ A0 {HWHX IpUMilIeHD oprany AIIC 3 1[OI], o6nangnanuit cucremoro
N0y CKY.

3abopoHsaeThes posTalosyBary npH Bxoxi g0 LIOII oxoponu (oxopoHIiB), ski
OOMeXyBaTMMyTh JOCTYN rpoManss. Bxin Mae 6ytw BimbHAM, Oxopona moxe
nepedyBaTM B NpUMilueHH] LOIl, ane Bukmouno s CIIOCTEPEXKEHHS 3a
TPOMalNCBKUM MOPAAKOM,

Bxiguuii Maiinamguk TIepen BXONOM TIOBHHEH Maru: HaBic, BONOBINBim Ta
oifirpis. .

Y pasi posmimenus LIOI1 Ha l-My moBepci Bikaa mnoBunH} OyTH 330BHI
3aXHINeHI METANTEBUMH peliTkaMu a6o 3aXHCHHMH POJIETAMH.

INoBepxHi MOKPHUTTS BXinHmx II0WAnoK i TamMOypiB HOBHHH] OyTH TBepaMMHU, He
AOITyCKATH KOB3aHHA [TPU HAMOKAHHI i MaTH NIONIEPEYHHIA YKIIOH y Mexax 1-2 %.

Hpumiwenns 1TOIT obnagHyeTbes:

BOTHEraCHHKaMH y HeoOXiIHiM KinbKkocTi;

KOHIMLIIOHEPOM

CHCTEMOIO ONaJeHHA CEeKTOpiB O4iKYBaHHA i poGoYux Micup [IpalliBHUKIB,
3alry4eHux 1o pobotu B LOIT;

CACKTPIIHOIO MepeXer0 3 ypaxyBaHHAM HOPMATHBIB /IS KOMI'FOTEPHOTO
00nanHaHHs, SKe BCTaHOBIIOETHCS s 3abesneyenns $ynxuionysanus [{OI1;
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KamMepaMH BiJle0 CIOCTEPEXCHHS {3 BUBEJeHHAM iH(OpMauii HiAPO3aiTy
nopatkoBux cepsicis 'V JITIC, kepisuuky I Tta #oro 3aCTyIIHUKaM st
3a0€3MEeUEHHS  ONepPaTUBHOTO pearyBaHHs, nopsaaky B rmnpuMimenni IIOIT Ta
KOHTPOIIIO 32 JISNBLHICTIO MPALiBHUKIB, 3aTy4eHHX 10 pototu B LIOIT.

Posminienns Mepex € npuxosaHum.

Mepexa noeuHHa 3abesneuyBaTH cTabiibHY poGory mnpH MakcuManibHOMY
HaBaHTaXEHHI,

Buy1piwiii npoctip IOI1 ocHameHo TabnuukaMy Ta MOKOKINKAMY HalpAMKY
pyxy. CucreMa 3acobie iHpopmManil 30H i npuMimens, AOCTYNHHX AN BiJIBiAyBayiB
LHOIL, a Takox KOCTYNHMX OIS HUX BXiHHX By3JiB 1 LINAXiB pyXy, MOBHHHA
3abesneuyparu GesnepepBHicTs iHdopmalii, cBoeyacue OPIi€HTYBaHHS W ONHO3HAYHE
yni3HaHHA 06 €KTiB i Micup BiBiayBaHHs. BoHa nosuuHa nependayaTv MOXITMBICTE
ONepXaHHs iHQopMallil npo mepesik MOCHYT, 110 HANAIOTHCH B LOIL, posMienns i
NPA3HAYEHHA (PYHKUIOHANBHHX €NEMEHTIB, PO3TAIYBAHHA IUISAXIB eBaKyauii.
Bisyansna indopmaris nosunza pO3TalllOBYBaTHCA HA KOHTPAacTHOMY (oHi 3
pO3MipaMH 3HaKiB, WO BiANOBIAAIOTH BiACTAHI ornsay i 6yTH yB’s3aHa 3 XynOXKHIM
PillIEHHAM iHTep €py.

Y npumimenni 6ins a6o HaBnporH BXigHHX JABEpEH  BCTAHOBIIOETHCH
CIeKTPOHHe Tabno abo BuBicka (CTeHm), Ae PO3MILIYETHCH NOBIAKOBa indopmanis
3aranpHOrC XapakTepy (HOMepH KaGiHeTiB, omeparfiifHux «BIKOH», iHIIMX pPOBOYHX
MicLb 3 06CITyrOByBaHHS MIATHUKIB i3 3a3HAYEHHIM nepeliKy OCHOBHHX ITMTAHb).

Jl11 BUCTIOBNEHHS CY6’€KTaMH 3BEpHEHD 3ayBakeHb | NPOMO3HULINA WOA0 AKOCTI
HaflaHHA aIMIHICTPaTHBHHX 1OCHYT Ta OpraHisaiii pobotn HOIT y Hnomy
BCTAHOBITIOETHCS BIATIOBIIHA CKPHHBKA.

5.2. BUMOTH 10 BHYTPilIHBOTO obnawrrysanus [{OIT.
Tpumimenns, s sikoMy posmimeno LIOTT 3uaxoxuTHes B OnHil OynisiIi.
Ho ix cknany mMarooTh BXomuTH Taki 3amm:

NpHAMaHHS 3BITHOCTI Ta KOPECTIOHAEHL;

HaJlaHHA a(MIHICTPaTHBHHUX IIOCIYT;

00CITyroByBaHHS IUIATHHKIB (Ha aHHS KOHCYIIbTAIlii).

Taxox y ITOII Mae 6yTH o6namrropaso:

CEKTOp /CEKTOPH O4iKyBaHHS;

CEKTOp/CEeKTOpH po3MillieHHs iHdopMarit;

Micle/MicuUs A7s MTaTHUKIB 3 JAOCTYNIOM 10 Mepexi [HTepHer;
po6oue micue Mozeparopa.

5.3. Bumoru 10 o6naturyBsanns 3ais/cexiif LOI1.

3an mMae nBi 30HM — BRHYTpiWHIO, Ne nepedysae npanisuuk LOI, Ta 30BHiwHO,
Ie o6CIyroByIOTEC BiBiAyBadi.

5.3.1. 3araneni BUMOrH no obnaluTyBaHHa poOOYHX Micib NpaLiBHHKIB.

BuyTpimes 3oma cknamaerscs 3 pobouMX MicCllb NMPaLiBHUKIB, KilTbKICTb SKHMX
BHPAXOBYETBCSH 3aJI€XKHO Bil CEPeNHBOI KITBKOCTI TUIATHUKIB — BiABiTyBauiB Ha neHs.

Poarainypanns po6ouoro micus nosurHo 3abesnedyBary NpauiBHUKY BiUIBHME BXin
Ta BUXiA.
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MIDX BHYTpIIUHBOIO Ta 30BHIIIHBOK 30HAMH BCTAHOBIIOETECS [EPETOPOAKH 3
TIpO30pHUM CKJIOM Ta ONepaliiHAMK BiKHaMH /18 NpUHMAHHS Bi/IBiZyBayiB.

Po6oui micus posmimeni B Taxuit cnoci6, mo YHEMOXIIMBIIIOE O3HAHOMIIEHHS
CTOPOHHIX 0cCi6 3 iHdopMallielo, K2 BUBOAMTBCH Ha MOHITOPH NpaliBHUKIB, Ta
AOKYMEHTaMH, 1O 3HAXOJATHCA Ha poOOUOMY CTOJI NpaIiBHUKIB.

PobGoue wmicue noBHHHO Oyt obnagHaHo Heob6XigHONO KOMII'YOTEPHOIO Ta
oicHOW TexHiKoI0, Tenedonamu, MeDnaMH, a Takox 3a0e3neyeHo KaHIeIIPCEKIM
NpUIAIASIM Ta Tarepom.

Komm’totepHa Texmixa nosuuna 3abe3nevyBatn  poGoty 3 indopmanitinamu
cucremamu JIIIC Tta nporpamuum 3abesnmeueHnsaM, HeoOXigHuM JUIsi BUKOHAHHSA
NpaliBHUKAMH, 3aIyYEHHMH [0 pobotu y IO, dynKuioHATEHHX [OBHOBa)€Hb,
TIOB’A3aHKX i3 00CITYTOBYBAHHSAM IIIATHHKIB.

Koxne poGoue micne nmosuuHO MaTi inbopMauiitni TabnuukH i3 3a3HAUSHHSM
HOMepa Micllg, Pi3BUINE, iMeHi Ta mocau MpauiBHKKa, IO HPHiiMae BifBinyBauis.

HocTyn pxo xopmoparusHoi Mepexi Ta HeoOXimnux Ga3 gammx J{TIC
NMpaliBHUKaM, 3ally9eHHM 0 POBOTH y LOII, Hapaetscst y Beranomnenomy ATIC
TIOPANKY.

B o6oB’s3xoBoMy nopsnxy Ha KOMIT'IOTEPHY TEXHIKY BCIX KOPHCTYBAYiB Mae
OyTH BCTAHORIEHO aHTWBIpyCHe nporpame 3abesneueHHs, sSKe Mae€ YHHHU
MO3UTHBHUA BHCHOBOK 3a Pe3y/sTaTaMK [epiKaBHOT CKCIEPTH3H y cepi TexHIYHOro
3aXUCTY iHQopMauil Ta mineHsiiiHuit ceprudikar kommnanii. IToBHHHO peryaspHo
3M1MCHIOBATHUCS OHOBJICHHS Ga3H MaHMX CHIHATYyp BipyciB.

5.3.2. Oxpemi BUMOTH 10 ceKiiii.

1) npuiimManHs 3BITHOCTI Ta KOpeCHOHMeHNIT:

CeKIis MOBMHHA OyTH O6GAaHAHA «BiKHAMMY Ui TIPUAMAHHA 3BITHOCTI Ta
«BIKHAMH» JINIsl TIpUMMaHHs KOPECTIOHAEHLT, a poGoui Micus mpauiBEMKIB —
TEXHIKOI0, HEOOXiTHO [ il peecTpariii;

Pobo1i Micls npaniBHUKIB noBuHH] GyTu OCHALIEH] O(ICHOIO Ta KOMIT FOTEPHOO
TEXHIKOKO 3 BiAMOBIHUAM IporpaMHuM 3abesnedeH M, HeOOXiNHOW ALt IpHAMaHHA
3BITHOCTI, a TakoX 3abezreyen) HEOOX1IHUM KaHIEC/IAPCHKHM NMPpUIAIAM Ta
Tnamnepom;

2) HanaHHs aAMiHiCTPATUBHHX MOCJTYT:

CeKllis MOBHHHA OyTH O6GNaZHAHAZ BIKHAMI AN mpuHOMY ocif, 1m0
SBEPTAIOTECA 33 OTPUMAHHAM AMIHICTPATHBHHUX NIOCIYT;

Y CeKLil BCTaHOBIEHI «BiKHa» mys NPUHHATTS 3a8B JUIS BMIAYi pe3ynsTaTiB
aAMiHICTPATHBHHUX T2 {HLUKMX NOCHyT;

3) obcIyroByBaHHS IUIATHHKIB (HamaHHA KOHCYNbTANLi):

poboudi Micus npaniBHUKIB MalOTh OyTi ob6nannani komn'oTepHOIO TEXHIKOI0,
HEOOX1 JHHUM [IpOrpaMHUM  3a0€3N€YEeHHAM Ta 060B’IIKOBUM JOCTYIIOM 10
3arabHOZOCTYITHOTO iHGOpPMaNifiHO-N0BIAKOBOTO pecypey (nani — 3IP) JIIC.

5.3.3. Bumorn 5o obnarmTysanus poboyoro micus Mogeparopa.

Poboue wmicue moneparopa nosmmHO OyTM MoCTYmHHUM s CHIIKYBaHHs 3
Bi/IBilyBa4aMH Ta OGNajHAHO CTilKol 260 CTOJIOM, CTUIBLEM, KAHHENSAPCHKHM
NPUIAAJAM, KOMIT'FOTEPOM 3 HeOoOXigHHuM MPOTPaMHKM 3abe3NeYEeHHAM, IPHHTEPOM
Ta KOMilOBANBHAM arapaTom a6o GararodyHKUiOHATEHUM IIPUCTPOEM.
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5.3.4. Bumoru no O0NaIITyBaHHS PoOOUHX Miclb MPALiBHUKIB, BiANOBigaIbLHHX
3a HaJaHHA TOCIYT 3 NMTaHb peecTpallii Ta obmiky disu4Hux oci6 y HepxarHoMmy
peectpi Qi3sHUHHX 0Ci6 — NIaTHUKIB TOAATKIB.

OkpeMme npumiiieHHs 3 obGMeskeHHM JOCTYNIOM, Jieé PO3MILIYIOTECS TeXHiUHi
32001 118 0OpOOKM NepCOHANBHMX JaHMX B nporpamMHoMy Moayni IKC
«/lepxxaBuuii peecTp GisMYHHAX 0CI6 — MIATHHUKIB nonarkis. E-kabiner incnexropay,
Ta CTBOPCHHA OKPEMHX POOOYMX MiClb JUIs 0B6CTyroByBaHHs Bi3UYHMX OCIG (n. 3.6
Hakasy [IIIC Bin 30.12.2020 Ne 776 «[Ipo 3abesreueHHs: Bumor Topsanky 06po6xu
TIEpCOHANLHUX NaHuX y Oa3i nepcoHanbHux Aanux JPDO).

PoBoui micus ocHamyoTecs HeoBXimHOW KOMII'IOTEPHOIO Ta  OQiCHOIO
TEXHiKOI0, 3a6e3nedyloThest HeOBXiaHUM KaHLENAPCEKHM NIPHIIAJUIAM Ta [AMEpoM,
BEJIMKHM CeH(OM 3 IPHCTPOEM OneyaTyBaHHs.

[pauiBHuky, BinnoBimaneHi 3a peectpauilo Ta 06Nk GizHYHHX oCi6 —
IATHHKIB MOAATKIB y JlepaBHOMY peectpi disuunux oci6 — niaTHMKIB Noaartkis,
320€3MeuyIoTh BEAECHHS KyPHAIIB:

BHZa4i NOKYMEHTa, IO 3acBiguye peectpattito ¢izudnol ocobu B JepxaBHomy
peecrpi ¢isuuHMX 0ci6 — TNATHHKIB MOZATKIB Ta/abo BHeCEHHs IO Tnacnopra
TpOMaZiiHMHA YKPATHH JaHUX [IPO peecTpariiiumii HOMep 00IIKOBOI KapTKH ILTaTHUKA
NONATKIB 3 JlepaBHOIO peecTpy Bi3sHUHUX OCi6 — IIATHUKIB NOJIaTKiB;

BHIa4l JOBIZIOK MPO 3MiHY peecTpauiifHoOro HOMepa 00JIiKOBOT KapTKH IIaTHHUKA
MOOATKIB;

o6xiky Ilosinomiens 3a dpopmoro Ne 111/3ass 3a (opmoro Ne SJIPTI oci6, sxi
Hepe3 CBOI pelirifiHi ImepeKoHaHHS BiAMOBIAIOTHCS Bin NPUIHATTA peecTpauiiHoro
HOMEpa 00J1IKOBOT KapTKH IUIaTHHKA MOJATKIB;

HaJaHHA BigoMocteit 3 JlepskaBHOro peectpy QisMyHUX o0ci6 — miaTHUKIB
TTOJaTKIB PO JKEpeIa/CyMH BUIIaYeHHX OXOIB Ta YTPHEMaHHUX NOJATKIB.

DopMH KypHAJIB 3aTBepIKeHi Haka3oM Mindiny Bix 29.09.2017 Ne 822
«IIpo 3arBepmxenns ITonoxenus npo peectpauilo ¢isMyHEX oci6 y HepsxarHomy
peectpi dizuuHux ocib — mnaTHukis NoNaTKiB», 3apeccTpoBaHuM Y MinicTepcrsi

rocTulii Ykpainu 25.10.2017 3a Ne 1306/31174.

5.3.5. Bumoru go cexropy ouikysanHs.

Y 30BHilIHIA 30HI crmixg OONAIUTYBAaTH CEKTOPH OYiKYBaHHS Ta po3MileHHs
1HpopMarrii,

CexTop ouixyBauHs BKmIOuae micue mus O4iKyBaHHS Ta MiCLe I/l 3alOBHEHHS
JIOKyMEHTIB.

Bin oGnawroByerncs BIANOBIZHAMH Me6IIMHU (AMBaHYHMKH, CTiNbL, CTOJIH),
KynepoM 3 MHTHOK BOLOK, iH(GOpMAUifHEMH cTenaMu. Jns  3anosHenHs
AOKYMEHTIB MOXKYTh BCTAHORITIOBATHCS CTIHKH.

Binsimysa4i 6e3zommaruo 3a0€31eUyIOTECA  KyJIBKOBHMH pYuYKaMH, Nanepom,
OnaHkaMu 3asB 1M OTpPUMAaHHs aIMIHICTPaTHBHHX TOCIYT Ta JeKJapali,
nepenbavenux [TKV.

bnanku pexnmapanit ta 3ass PO3MIILYIOThCS Y CEeKTOpl Ha CTeHgax -
HaKoNnu4yBa4ax abo cTenaxax i3 BiIbHUM AOCTYIIOM 10 HHX BIJBiZyBauiB Ta/a60 6iss
pobouoro micus Moneparopa.
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Micus ans 3anoeuenns TOKYMEHTIB [OBHHHI pO3TaILOBYBAaTHCS no0IH3y
cTeslaxa 3 OraHkaM¥ 3asB Ta IeKnapauiii, a Takox intopManiiinuMu cTennamu i3
3pa3kaMu 1X 3allOBHEHH4.

Y pasi obnagsanus 1[OT1 aBToMaTH30BaHOI0 CHCTEMOIO KepPyBaHHA 4Yeproio y
CEKTOpl O4iKyBaHHSA BCT2HOBIIOIOThCS TaGio (MoHiTOpH) 3 iHGOpMauiero wono
NPOCYBaHHS Yepry.

Ha cronax a6o mommmsx Y CEKTOpi 3a HEOGXiZHOCTI PO3MILIYETECH TeMaTUYnA
ApyKOBaHA NPOIYKIUis 1014 IUIATHHKIB (GyKneTy, TTHCTiBKH, GpolIypy ToIIO).

Micus ans nmaruuxis 3 AOCTyrioM 10 Mepexi IHTeprer obmaanyrorhes
KOMIT FOTEPHOK TEXHIKOIO, SKa Mac AOCTYNHI IJIs BHKOPHCTAHHS noptu USB, i3
BCTAHOBIICHMM  NPOTPaMHMM  3a0e3redeHHAM s IIOJJaHHSA  AOKYMEHTIB B
CJIEKTPOHHIA hopmi.

Bing Takoro Micus moxe obJaluToByRaTHCS indopmauiitnuii  crenn 3
PO3MIIIEHHSM Ha HBOMY NopsAKy pobOTH Ha TakoMy Mici, IHCTPYKUIHA monaHHs
AOKYMEHTIB B €JeKTPOHHIH (opMi, KOPHCTYBaHHA cepBicoM «Enexrponnmii kabiner
nnatHeka», 3IP, indopmauii npo inmi pecypcH Ta cepsicu BeGnoprany JTIC Ta
€auHoro aepxasHoro BeOIIOpTaly eNneKTpOHHHX nociyr «Iopran nisy.

3a MOXIMBOCTI BCTaHOBMOIOTHCH 1-3 IIa3MOBI  €KpaHH (3a/leXHo Bix
posMipy mpumilneHHs), wa CKpaHax sKUX (32 HagBHOCTI) TPAHCIIOIOTHCH
BIIEOCIOXETH 3 NWTaHb 38CTOCYBaHHA OKPEMHX IIOJIOXKEHb MOJATKOBOIo
3AKOHONABCTBA, 3aKOHONABCTBA 3 NHTAHP  CIUIATH €IMHOTO BHECKY Ha
3arajbHOO0OB A3K0Be JepKaBHE COUiaTbHe CTpaxyBaHHA Ta iHIIOTO 3aKOHOAABCTEA,
KOHTPOINE 33 NOTPUMAHHSIM SKOTO MOKTANAEHO Ha oprauu JIIC. Ha onHomy expani
NpOTATOM Ans BigoOpaxkaeTses iHoOpMaltis 3 cHeTeMy «EnexTpoHHa uepray,

BineoctoxkeTn 3 nutans 3aCTOCYBaHHA OKPEMHMX IOJIONKEHb INOJATKOBOIO
3akoHonascTea Ta €CB, ponuku couiansuoi PCKIIaMH 3 IIOJATKOBOI TEMATHKH
HaJAarTBCS NiApo3aiiaMu KOMYHIKaLIii.

Hns BagaHus nomomoru BiIBiMyBayaM y KOPMCTYBaHH1 MICHSMHM JUIsl IJIATHHUKIB
3 RocTynoM no wmepexi Iurepner, indopmauiitHumu TepMiHalaMH Ta
aBTOMAaTH30BAHOIO  CHCTEMOI0  KepyBAaHHS yeproro (y pa3i ix HasgBHOCTI),
KOHCYIBTYBaHHS i3 3aralbHUX ITHTALL oprafizauii po6oru 1JOIl Ta HOPAAKY
NpHHOMY Cy6’€KTiB 3BepHEHD Y HeOMy pobode micue Mogeparopa PO3MIILLIEHe TaKuM
YHHOM, 00 OYTH MOCTYIHUM a7 CHINKYBAaHHA 3 BilIBigyBauamuy.

5.3.7. Bumorwu no CEKTOpY po3MillleHHs iHhopMaLii,

Cexrop posmienus indopmanii s BilIBiIyBa4iB mOBHHEeH PO3TalloOBYBaTHCE
nobmmsy abo y CCKTOpl O4YIKYBaHHS Ta CIIpHsA€ O3HAHOMIICHHIO BiABidyBadip 3
indopmaniiinumu Marepianami Sk B CIIEKTPOHHOMY, TaK i B NanepoBOMy BUIVIA.

Jlis o3mabioMneHns naaTHuki 3 HIOPAKOM HaJlaHHA aAMIiHICTpATHBHUX
TIOCITYT, 3pasKaMM NOKYMEHTIB, HIO0 NOAFOThCH s ix OTPUMaHHJ, y CeKTopi
ovikyBanus [[OIT po3MiulyioTses iHpopMaiiini CTCHM.

Bci crenan nosuumi Gyru PO3TALIOBaHI B IOCTYIHOMY st O3HafOMIeHHs Ta
100pe ocBiTNEHOMY MicHi.

Y cexropi Moxe GyTH BcTaHOBIEHO CJICKTPOHHE Tabyio it posMillieHHs
AOAATKOBOI iH(opMaNii 3aranpHOro XapakTepy.
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Bignosiano xo crarri 6 3akouny Yxpainu «Ilpo agminictpaTueHi NOCITYTH»
BCTaHOBJICHHH CTeH] «AnmiHicTpaTHBHI [IOCITYTHY.

PexoMeH0BaHO BcTaHOBIEHHS TAKUX CTeH]B:

«Iloganua 3BiTHOCTI (MUTaHHS HNEKIapyBAHHS )»;

«ITuTaHHS eNEeKTPOHHOIO MiANMHCY»:

«Hoctyn mo ny6niunoi indopmawiix;

«I1uTaHHs 3BepHEHHA rpOMATAHY.

«JIT1C indopmye (akryansHi nutanus)».

Y pasi HeoOXixHOCTi BCTAHOBMIOIOTBCH  iHImi CTCHIH. 3abopoHseTses
BeTaHoBmosatd  y LIOII creHam 3 indopmauicto, mo ue CTOCYEThLCA  #oro
Bi/JIBiIyBayiB.

Crenn «Ilogamus 3BirHoeCTi (METaHNS KexnapyBaHHm)» odbopmitennii s
O3HAHOMJIECHHS NJATHUKIB 3 pisHUMH (opMaMu  onoparxyBagHs, MOPSIAKOM
0OpaXyBaHH# Ta CIIATH OKPEMUX BHIB MOJATKIB T4 360piB, 0008’ A3KOBUX IIATEKIB.

s 3pydHOCTI MOXUTHBHIA MO TaKHX CTEHIB 3a BUAAMH IIONATKIB.

[udopmaris Ha Takmx crenmax Mae PO3MIUTYBAaTHCh 3  ypaxyBaHHAM
0COONIMBOCTEH OnoxaTKyBanHs Bi3HUHMX Ta IOPUAHYHHX 0Cib Ta BKIIOYaE:

MOPANAOK OOYMCIEHHS Ta TePMiHM CIUIaTH oaTKiB, 360piB (060B’A3KOBUX
IIaTexiB);

TEPMIHHU NOAAHHSI 3BITHOCTI (OAATKOBHI KajleHaap);

3pasKH 3aMOBHEHHS (GOPM 3BITHOCTI;

nepesliki 060B’SI3KOBUX PEKBISHTIB, AKi MOBHHHA MATH NIOJATKOBa JeKJIapaniis,
3TiJIHO 3 MyHKTaMH 48.3 Ta 48.4 crarti 48 INoxarkosoro KOZEKCY VKpaiHu;

3aCTCPEXCHHA IION0 NOPYWEHHA BHMOr cTarti 49 TlomarkoBoro KOJIEKCY
Ykpainu, 3a3HaveHi y mynxrax 49.10 ta 49.14 crarti 49 IlomarkoBoro KOZIEKCY
Yxpaiuy, Ta indopmauiro npo oci6 (cmyx6H), 10 AKHX HeoBGXigHO 3BEPTATUCH [
OTICPATUBHOTO pearyBaHHA y pasi NOpYWIEHHS MOCAA0BOK 0COGOI0 LIUX BHMOT,
IX MicHesHaxomKeHHsT Ta TenepoHn, 30kpema Tenedon cepBicy «Ilynbe»
(0 800 501 007, wanpsmoxk «4»).

Ha ctenai «Aaminicrparusni MOCYTH» PO3MILIY€ETLCA Taka iHpopMaLis:

iHpopmariitni KapTKM aJMiHICTpaTUBHUX nocnyr, mo Hagawotses ['Y JII1C;

SPasKH NOKyMEHTIB, IO ONAIOTHCH IS OTPUMAHHS TAKHX aJMIHiCTpaTHBHUX
NIOCIIYT;

iHpopMaIlis PO MOXIHBICTE Ge30MLTaTHOrO OTpHMMaHHs ONaHKiB 3agB Ta
IHIUMX JOKYMEHTIB, HEOOXITHUX IS SBCPHEHHS IO/10 HaZAHHA aAMiHiCTpaTHBHOT
OCITYTH i3 3a3HAYCHHAM MiCIlb, B IKHX 1X MOMKHA OTPHMATH, KOHTAKTHUX AaHHX
IO0CaI0BHX OCI0, BiAMOBiNaILHMX 33 1X BHIadYy;

iHpOpMAIliL OPO Po3paxyHKOB PaxyHKH JJIs1 BHECEHHS IUTATH 3a JiLEH3ii Ha
BHPOOHUIITBO, TPABO OMNTOBOY TOPTiB/li CHMPTOM, AIKOrONBHUMH HANOSMU |
TIOTIOHOBHMH BHPOOaMH Ta HpaBo po3apiGHOT TOPTiBJIi AJIKOrOJLHUMH HAMOSMH |
TIOTIOHOBHMM BHPOOaMH;

inpopMmaris mpo 3a0OpOHY BCTaHOBNEHY YaCTHHAMM INOCTON Ta CBOMOIO
crarti 9 3akoHy Vkpaixu «Ilpo aagMinicTparusHi NOCIYT», BUMAraTH BiJ cy6’ekTiB
3BEPHCHB NOKYMEHTH Ta iHhOpMalio 11 HamaHus aIAMIHICTPaTHBHOT TOCHyTH, He
nepeadayeni 3akoHoM, afo, mio nepebysaroTe v BoONOmiHHI cy0’exTa HapaHHS
anMiHICTPaTHBHHX HOCIYT, Ta indopmaniro npo oci6 (ciyx06m), 10 AKUX HeoOXinHO
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3BCPTATHCA And OIEPATHBHOTO PEaryBaHHA y pasi BMUMaraHHs TakdX JTOKYMEHTIR,
IX MiCLe3HaXO/DKeHHS Ta TeneOHM, 30KpeMa Tenepon cepsicy «Ilymbe»
(0 800 501 007, HanpsmMoK «4»).

Ha crenni «IIHTanHs eJexTPOHHOrO mianucy» posmiilyerscd Taka
iHdopmaiis:

afpeca CaMTy KBaliikoBaHOIO HAJABAYA EJICKTPOHHHX OOBIPYHUX TOCHYT
IH}opmMaliiiHo-noBiAKOBOTO nenapramenty JI1C;

MepeNiK BiAOKPEMICHHX ITYHKTIB peecTpauil KOPHCTYBadiB LEHTPY B PeTioHi, X
aZIpecH Ta pesKkuM podoTH;

bopMu foKymeHriB, siKi ToaOTBCH A OTPUMAaHHA NOCIYF KBaTi(ikoBaHOIO
€JIEKTPOHHOIO MIAIHCY, Ta 3pa3kH iX 3aOBHEHHS.

Crenn «loeryn a0 my6Guaiunoi indopmanii», «IIuTanns 3BepHenus
rpomagsan», «JIIC indopmye» wmictares nocrifiny inpopmanito (posmiuyeTscs
000B’43K0BO) Ta 3MiHHY (pO3MilllyeThCS 3a HeobxigHOCTi).

B 0608’ 43k0BOMY NOPAAKY BOHH MiCTATS:

rpagix poboTu oprany JIIC;

rpadik npuioMy rpoMaasH KepiBHHKAMH oprany JIIC;

indopmaio npo rpagix poGoru Kontakt-uentpy MIIC, Homep Tenedony
0 800 501 007, enexrponny anpecy idd@tax.gov.ua ta Horo nepenik TIOCJTYT;

iHopMaLiiiHo-n0BinKoBI mocnyru (3 nuTaHb CTaHy oOpoOKM NOAaTKOBUX
HaKNIaJHHUX Ta eIEeKTPOHHOI 3BITHOCTI;

AnA  OTPUMAHHA  iHQOPMaUiHHO-NIOBIAKOBMX MOCAYT 3  MOJATKOBOIO
3aKOHOABCTBa;

100 iH(pOpMaliifHOT NIATPUMKH CTOCOBHO nporpaMuoro PPO;

IMOAC HalaHHA TOCHYT KBANi(IKOBAHMM HalaBaYeM efeKTPOHHHX TOBIPYHX
nocayr [JIJ] ATIC);

YCHI 3BEpHEHHS TPOMAjsH, BiIMOBIAHO NO 3akony Vkpaihu «[Ipo 3BepHeHus
TpPOMaJisiH»;

3BEPHEHHS 3aABHUKIB Ha cepiic «ITynkc» — Hanpsam «4»;

MOBIIOMJIEHHS PO MOMIUBI (DAKTH BUMHEHHS npauiBHUKaMu opranis JITIC
KOpYMIifHUX 260 MOB’S3aHMX 3 KOpymiero IPaBONOPYIEHb, iHIIWX MOPYIICHB
3akony Vkpainu «Ilpo 3ano6iradms KOPYNIii (HOBiJOMNEHHS TpOMamsiHaMH Ta
npauiBHukamu JII1C);

iH(popMaLiiiHo-1oBiaKOBI nocnyru y 4ari Konrakr-uentpy ITonatkoBoi Moxha
OTpMMAaTH  4epe3  3araibHONOCTYNMHHN  iH(pOpMauifiHO-10BiIKOBHI pecype
(emextpoHHa anpeca zir.tax.gov.ua), MeceHDkepH Viber ta Telegram;

HOMEpH TeleoHIB CTPYKTypHUX migposzinis ['V JITIC, 3a skumu MOKJIHBO
OTPMMATH KOHCYJIbTaIlil 3 MOJATKOBOrO 3aKOHO/ABCTBA, 3aKOHOJABCTEA 3 IIMTaHb
CIUNIATH €IMHOTO BHECKY Ha 3arajJibHOOGOB’S3KOBE JIEpIKaBHE coUia/ibHe
CTpPaxyBaHHA Ta IHIIOrO 3aKOHOLABCTEA, KOHTPOJIb 32 NOTPHMAHHAM SKOTO
NoKJIaneHo Ha opranu JAIIC;

HOMEpH TeNneQoHiB YOBHOBaXEHOT 0COGH 3 MUTAHD 3ano6iranms Ta BUABJIEHHS
KOpynii TeputopiansHoro oprany JI1C;

afipecy odiuiiinoro seGnoprany JTIC;

azpecy €IMHOrO NepKaBHOTO HOPTaly aAMIHICTPaTUBHUAX MOCIYT;

anpecy EnextponHoro kaGinery;
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NOPATOK MMONAHHA CKapr’ Ta 3BEPHEHb.

Crenpu «/loctyn g0 ny6niumoi ingopmanii», «Ilurannus 3BepHeHHs
rpovagsn», «AIC indopmye» MokyTs OyTH 06’cIHani B OOMH CTEHI «AIC
inpopmye».

3a HasABHOCTI TaKi CTEH/ M MOXYTH MiCTHTH:

iH)OpMaNito rpo aKuii Ta 3aX0/M ANA TNATHUKIB;

IaM’STKHU Ta JMCTIBKH,

OTOJIOIIEHHS, IOBiJOMIEHHS TOILIO.

Y HOIT 3aboponsteTscss posmiurysatd  Gyab-sKy inbopmauiiino-pexnamuy
MPOAYKLiK0 CY6’€KTiB rOCNONApIOBAHHS, SKi He Hamexkarh 10 cepy ynpasniHHS
AIIC,

Crenau odopmrieni 3 ypaxyBaHHAM apXiTeKTypHHX ocoBIHBOCTEN NpUMillIEHb
[1OI1. VY pasi HeoGxiaHOCTI po3Mip cTeHAiB MOXe OyTH 3MeHILueHO, a HeobxXinHa s
BiABiTyBa4iB iHdOpMalis po3MilieHa AOmATKOBO Ha CTEHAAaX-KHUXKKAX, CTifKax
00epTOBHX, B GyKieTax 3 IaMiHOBaHUMH CTOPIHKaMM (3 MOXIIMBICTIO iX 3aMiHu) 3a
HEOOXITHOI0 TEMATHKOIO | PO3MILYIOTHCS MOPSA 3 BiAMOBI THIM CTEHOM.

KineKiCTb CTeHIB BU3HAYETECH KePiBHHKOM OT1.

Buknan indopmanii Ha crenmax cnpuse wBHmKii Opi€HTalil MiIaTHUKa y
posMmimeniii indopmauii. He nonyckaerscs nepeoOTsHKEHHS CTEH/IB HEBHIIPABAAHO
ACTABHUMH BHTAraMH i3 3aKOHOAABCTRA, 110 YaCTO 3allIyTye Ta AE30piEHTYE 0COBY,
MPHU3BOIUTE O NOTPEOU OTPUMAHHA JOAATKOBHX KOHCY/BTALLIM.

3amis  3abesnedenns 3pyuHocTi s BiIBITyBa4iB CTEHAH JOLLILHO
obnaiutysatu Gins BikoH aBo o6GNamHATH €EMEHTaMH 30BHIMIHEOIO OCBITJIEHHS, a
HAITMCH BUKOHAHI 3pyYHHM sl 30POBOTO CIIPHAHATTA BEIMKUM LIPHPTOM.

HoxyMeHTH, IpencTarreHi Ha cTeHi, HaJpyKOBaHI YiTKHM IIPHPTOM po3Mipom
He MeHIINM 12 ApyKapchKHX MyHKTIB Ha GiIMx apKyuax namnepy dbopmary A4.

CreHan BiAMOBINAIOTE TaKHM TEXHIYHHM BHMOI'aM: TOBIUHHA CTEHAIB He
nepeBuiye 15 MM, TOBIIMHA IUIaHIIETIB (xonmepis) noeuHHa 6yTH 5-10 MM,
TOBLIWHA Marepiany MIaHeTis (xonaepis) 1,5-2 M, MaTepian OCHOBHO! IUIOLHHU
CTEH/IB Mae GYyTH XOPCTKHH Ta HE MiNaeThCS AeopMauil IpH HATHCKAHHI PyKOIO
(npu HamaraHHi gictaTy apkyu 3 IJTaHIIETA),

Indopmanis, sxa posmimyerscs 8 LIOIT (y Tomy umcni B iHdopMauiiinux
TEPMIHANax), IOBHHHA 6YTH aKTyalLHOIO i BHYEPITHOIO.

Kepinuk IIOI 3abesneuye NPOBENICHHS  iHBeHTapu3auii  indopMauii,
posmimenoi B L{OI1, He pinme uix omun pas B KBapraJl.

5.3.8. Obnanxanns BGHpaseHs.

Y npumimenni O o6aamuyroTscs BOUpanbHi Ta 3abesneuyeTncs BinbHMI
ACCTYm 10 HMX BiABiZyBadiB. Y pasi BiACyTHOCTI TexmiuHOT MOXITUBOCTI
obnamrysanns BGHpanens y I[OI1 3a0e3neuyeThes  AOCTYI BiABiyBauiB Jo0
BOMpAseHb, PO3TALIOBAHMX Y IHUIMX NpuMilleHHIX oprany JIIC.

Ipu pospaxyuxosiii uncensHOCT BiIBiMyBa4iB 50 oci6 i Ginbize aGo y pasi
PO3paxyHKoBOl TpHUBanoCTi mepebyBaHHs BiaBinyeada y LIOIT 60 xB. i Gineme ciix
nepeabaynTH BOUPANBHIO 3 yHIBEpCANBHOIO KaBGiHOK ANs yCiX KaTeropiii rpoMans,
Yy TOMY 4HCHi 0Ci6 3 06MEKEHHMH (Bi3HUHUMU MOMX/THBOCTSIM,

YuiBepcansna kabina 3aransHoro KOpHCTYBaHHs TIOBUHHA MaTH PO3Mip B IUiaHi
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HE MEHLue: WHMpHHA - 1,65 M, rmvbuna - 1,8 M. Y kabini ciin nepenbauunty IIPOCTip
ATl pO3MILLEHHS Kpicha-KOJsCKHA, MHJIMUB i iHIIOrO NpHTazs.

B yuiBepcanpHiit kaGini # iHwwmx camiTapHo-ririeniunmx TIPUMILLEHHSAX,
[IpU3HAYEHHX /I KOPHCTYBaHHA BCIMa KaTeropisiMU IpOMaJIsiH, ¢l nepeaGadyutyu
MOXIIMBICTb BCTAHOBNEHHA B pa3i NMOTpeGH MOpPY4HIB, WITAHT, MOBOPOTHUX abo
BIIKHUIHUX CHIIIHb.

6. O6cnyrosyBanns ociG 3 oOmexeHHMH Gi3HYHHMH MORUTHBOCTIMH
T iIHIHMH 0co6IHBAME noTpebamu

IIpu posmiienni LIOIT 3a6esnedeni piBHI MOXIMBOCTI OHEPKAHHSA ITOCTYT
yciMa KaTeropisMu HaceneHHs, y TOMy HHMCIi HadexXHi YMOBH [Jisi JOCTYymy ocib 3
OOMexKeHNMH (Qi3HYHAME MOKITHBOCTSMHE T iHITHX MATOMOBLIBHHEX I'pyTl HaceleHHs
(ocib 3 inBanignicTIO, MONEH 3 TUMYACOBUM NOPYLUEHHAM 300POB’, BariTHHX XKIHOK,
THOAEH CTapIIoro (IIOXHIIOTO) BiKY, JOAeH 3 TUTSYHMH KOJIICKaMHu ).

3 METOI0 CTBOPEHHsS HAJIEKHMX YMOB JUIS BIOBIIyBauiB, y TOMy YMCIi s
MaJIOMOGUIBHUX TpyI HaceneHHs, posMimtysaru LIOTT HeobxinHo y NpUMilIeHHsX 1-
ro noeepxy Gyminii

Hns manomoGinerux rpyn Hacenenns y L{OIT sa6esneueni:

AOCTYIHICTb Micup OBCTYroByBaHHS | Oe3nepelkoiHicTh  nepeMileHHs
BCcepeauHi OyAMHKIB i ciopy;

besneka wsxiB pyxy, Micus obcnyroByBaHHs i BIATIOYHHKY;

CBOE€YACHE OTPUMAaHHS IH(OpMalil, AKa Jac 3MOTY Opi€HTYBAaTHCH B npocropi,
BHUKODHUCTOBYBAaTH oOOnagHaHHd (y ToMy wucmi Jis €aMo00CITyroByBaHH),
OTPMMYBAaTH MOCIYTH;

KOMQOPTHICTS cepeoBULLa NepeGyBaHHs i 00CIyroByBaHHS.

Bxin mo HOII noBuHen GyTH MpHCTOCOBaHMHM I MaTOMOGLILHHX rpyn
HaCeJIEHHA, a caMe:

CXOAM MalOTh AyOMIOBATHCHA TAHIYCAMH, a 33 HEOGXiTHOCTI - IHIIMMH
3acobamu migiomy, BXinHi aBepi MaTH IWHPHHY He MeHIre 0,9 M Touo;

30BHIIIHI CXOOM | NaHAYCH MOBMHHI MaTu NOPYYHI 3 ypaXyBaHHAM
TEXHIYHMX BHMOT 0 OIOPHHX CTalliOHAPHUX TPUCTPOIB 3FiAHO 3 YMHHHUMH
HOPMATHBHUMH JIOKYMEHTAMH;

34 IUMPHHH CXOMIB HA OCHOBHHUX MigXomax 1o Oyauuky 2,5 M i 6inblre cig
AOAATKOBO Mepenbauaty po3AiIoBi HopyyHi.

He nomyckaethes 3actocysamns ABEpeH, WO roifnaloThes Ha 3aBicax,
00CpTOBMX nBepell Ta TYpHIKETIB Ha wUISXAX PYXy MajioMOGiNBHUX rpyn
HACE/CHHA.

Ulupuna nBepHux i BimkpurHx Npopi3iB y criHi, a Takox BUXOZiB i3
NpPHUMIIIEHE
i 3 xopuIOpy y cxonoBy KJIITKY NOBUHHA OyTu He MeHurte 0,9 .

/lBepHi pOpisn He MOBMHHI MaTH mOporis i nepenaaiB BUCOT IiUIory. 3a
HEOOXIHOCTI BJIALITYBAHHA IIOPOTIB iX BHUCOTA a6o nepenas BHCOT HE NOBWHHI
nepepuiysaru 0,025M.

Ilpumiienns ne mMoxyTs mepebysaru ocobu 3 iHBaMgHICTIO Ha Kpicimax-
KOJICKaX, pO3MIllyBaTH Ha PiBHi BXOLy, HalGMMKYOro A0 piBHA 3emii. Ilpu
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IHILOMY pO3MilleHH]I NPUMIILEHE N0 BHCOTI OyAMHKY, KpiM cxofiB, nepeabauntu
JOTIOMDKHI TEXHiUHi 3acobM Ta MexaHisMu (maHAycH, migiioMmHi HPUCTPOI,
MEXaHi3MH, IIepeHOCH] anapenti).

V pasi BCTaHOBJIEHHS NAHAYCH MOBHHHI BiIlIOBIIATH TAKAM BHMOTaM:
IOBEPXHSA MaHTyca NOBUHHA Oy TH WIOPCTKOO, YiTKO MAPKOBaHA KOILOPOM 260
(aKkTyporo, KOHTPACTHOIO BiTHOCHO CYMDKHHX TOPH30HTAJIbHUX TIOBEPXOHB;

MakCHMajlbHa BHCOTa OJHOrO MigHoMy (Mapuly) naHgyca He NOBHHHA
nepesuilysat 0,8 M npu Haxumy He Ginbine 8% (1:12). Ipu rnepenaial BUCOT
MAJOTH Ha HUBXax pyxy 0,2 M i MeHme JOITYyCKA€ThCA 30UIbIIYBATH YKIIOH
nangyca xo 10% (1:10);

IMYpHHA DaHAyCa MOBUHHA OYTH B MPOCBITI 3a 0OXHOGIYHMM pyxoM 1,2 M, 3a
IBOOIYHKM -1,8 M.;

MTOMIa/1ka HAa TOPU3OHTAJIBHIN JUIAHII NaHDyca NPH NPAMOMY IIIAXY PyXy
abo Ha NOBOPOTi NOBHHHA GYTH MIMPHHOK HE MEHIION HIMPUHU NaHayca Ta
rauOuHOIO He MeHIue 1,5 M.;

Hecy4l KOHCTPYKIIl NaHayciB cjifil BUKOHYBaTH 3 HETOPIOUMX MaTepiajiB 3
MEXEI0 BOrHeCTiHKOCTI He Menue R60 3 notpuMannsam sumor JJCTY BB.1 .1-4;

Boanoyac, mpuctpoi i 3axomu, npusHaueHi IS ManoMOGLIBHHX rpyn
HACEJICHHs, HE NMOBMHHI 3HIKYBAaTH €(EKTUBHOCTI eKCIUTyaTali OyauHkis, a
TAKOX 3PYYHOCTI OJIEpXKaHHS NOCIYT iHIIMMH KaTeropisMu BiIBiIyBadiB.

Y npumimerHi LIOIT ocobaM 3 oBMex)eHMMHU GISHYHHMH  MOXTHBOCTAMH
3a0e3medyeThCs BiNbHIN T0CTYI D0 HEOBXiaHOT iHdopMaLii rpo:

LIOII (pexum poGotu, anpeca, rpadik po6OTH, KOHTAKTH i T. 1H.);

TIePeNiK MOCIYT, YMOBH Ta CTPOKH 1X HANAHHS

HEOOX1HI TOKyMeHTH, OTaHKY 3358 Ta 3pa3Ku iX 3aNOBHEHHS;

KOPUCTYBaHH: TepMiHANAMH Ta CHCTEMOIO eEKTPOHHA Yepra, TOLIO.

Ilpu  3pifichenHi ofcayroByBaHHS o0ci6 3 OOMEKEHHMH bi3nuHEMH
MOXUIMBOCTSIMH Ta IHIIMMH 0COGIMBMMHE NOTpeGaMy, HaqaHH] IM aAMIHICTpaTHBHHX,
iHpopManifiHUX nmoCHyr Ta KOHCYnbTALii BPaXOBaHHA NPHUHLHIT NPIOPUTETHOCTI B
obcayrosysanHi. Mozneparop 1[OIT nosuren CyNpOBOKYBATH TaKHX BiJBiayBadyiB
MPOTATOM BCiX €TaliB OTPUMAHHS TIOCIIT.

7. KepyBanns ueproio B IIOII

3 MeTowo 3abesmedeHHs 3pydHOCTI Ta ONEPaTHBHOCTI  0OCIYroByBaHHs
BifBiTyBauiB y LIOIl BXMBAIOTECH 3aXonH s 3ar00iratHHs yTBOPEHHS 4epru, a y
pasi ii yTBOpeHHS — 115 KepyBaHHs 4Yeproxo.

ABTOMATH30BaHA CHCTEMA KEPYBaHHS 4eproio 060B’I3KOBO BCTaHOBIIIOETHCS
y HOII, creopenux y micrax, wmio € a[MIHICTPaTHBHUMH LIEHTPaMH ofnacreit, B
iHumx 1{OI1 - 3a MoxTHBOCTI.

Y pasi o6nagnanss 1JOT] apTOMATHI0BAHOIO CHCTEMOIO KEPYBaHHS 4eproo
BIIBiZyBa4 115 ¥ioro mpuifomy PCECTPYETBCA B Takill cHcTeMi Moneparopom a6o
3a NOTIOMOrOI0 TepMiHaNa, OTPHMYE BiMTOBiMHHil HOMEp y 4Yep3i Ta OuiKye
NpUHOM.

SIKIIO B AOKYMEHTI, IO MiATBEpIKYE peecTpanio BiABiyBaua B cHCTEMI, He
BKasy€ThCd HOMEp pobouoro wMicis npauisumka (To6To yepra pyxaeThed
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MOCNiI0BHO, 6e€3 ypaxyBaHHs creuiamizauii npainiBHUKiB), Ha Tabao Mae
dBTOMATHYHO 3’fBIATHCS HOMEpP IIEPLIOTO BiABiAyBaua, 11O ouikye y uep3i,
HABTIPOTH HOMEPA POBOYOro MicHA MpaliBHUKA, AKHI BHBIMGHHBCA NEPIIMM. 3
MCTOI0 NMPABEPHYTH yBary BiABIAyBaua [0 TOro, IO HOro uyepra Bxe migidImmia,
BIIMOBiAHUI PAIOK 306paXKeHHs Ha TabI0 MOXe MEPEXTITH Ta MOKE MOJABATHCH
3BYKOBHH curHan. ¥ pasi, KINO BiaBinyBau He 3’ABMBCS nicis BUKJIHKY, IPalliBHUK
3il{CHIOE TOBTOPHHMIT BHKITHK,

Hepenix nmocnyr ta cepsicis y 3a3HAYCHOMY TEPMIHAJI MMOBMHEH BKIIIOYATH BCi
aJAMiHICTPAaTMBHI IOCIYTH, A1 OTPHUMAHHS SKHX y HOIT MoxHa monatu JoKyMeHTH
Ta OTpHMATH pE3yNTaTH iX HalaHHA, 2 Ha3BH MOCIAYT BiNOBiNAOTL HAa3BaM,
3a3Ha4eHNM y iHpopMaLiAHMX KapTKax TaKux HOCHYT.

oo KoxHOT MOCHYTH, pe3yibTATH HaJaHHS SKOI BUIAIOTECA B iHIIIOMY
BiKHi, HDXK Te, B SKOMY HOXAIOTHCH AOKYMEHTH Ul 11 OTPUMAHHA, y TepMiHai
CTBODIOETECS TMAMEHIO, IO NO3BOJSE CHPSAMYBATH BigBinyBaya mo HeoGxigHOro
BiKHA. 3aNIeXHO Bix opramizauii poGoru LIOII ans COPSMYBaHHA BiJBiAyBaua 10
HEOOXIZHOro BiKHA MOXKYTh CTBOPIOBATHCA iHIIi TLAMEHIO.

Y HOIl Moxe s3nificHioBaTHCS KepyBaHHs Yeprorw B IHIOMKA cnocib 3
AOTPHMAaHHAM IIPMHIMITY PIBHOCTI BiABiAyBayiB.

Y pasi BcraHoBnenns y 1{OIT aBToMaTH30BaHOT cCHCTEMH KepyBaHHS 4€proio,
Ha poGoyi Micla MpaniBHUKIB, 3aTydYeHHX 10 pobOTH y HEOMY, BCTAHOBITIOETHLCS
nporpamMHe abo anapaTHe 3abe3NeueHHs, 3a HOMOMOIOKO SIKOIo MPAiBHAK MOXE
3MIACHUTH BHKJIMK BiABimyBaua, BIATEPMiHYBaTH NpUIiOM BixBidyBaua, sAKUH He
3'ABHBCA NiCNA BUK/IUKY, NepeagpecyBaTH NpHiOM BiABiNyBava Ha iHuIe poGoue
MicIle.

8. Indopmaniiine 3a6e3nevenns LOII

PoGoui micus npauisuukis, 3anyvennx o pobotu B LIOIN, siki Binnosizators 3a
HanaHHA KOHCYNbTaliH, MalOTh AOCTYNl A0 KOPHOPATHBHOI mepexi JIIC, y Tomy
yucai go 31IP.

Inpopmauiitne 3abesnevenns poGoru LOIT y wactuni goctyny mo 6a3 ganux,
HEOOXiNHUX 1A POGOTH 3 IUIATHHKAMM, Ta Oesnepebiiinoi pobotu Mepexesnx
CepBiciB 3MifCHIOETRCA mifpo3ainom iHpOpMaUiMHHX TexHONMOrIH Yy BCTAHOBJIIEHOMY
TIOPSIAKY.

9. Bsaemonis INOIT Ta niapoaniis, BiANOBIAaILHHX 32 HAZAHHSA
AAMIHICTPATHBHHX Ta IHIDHX Hochyr Ta cepBiciB

Baaemonia Mix NpauiBHHKAMH, $Ki 3ailyqaloTeess g0 poGoru B OII,
TPYHTYETBCS 3a IPHHLIMIIOM TiMOiNIHHTY.

Bsaemonis Mik mnpauiBHuKamMH, ki 3amyyaroThess o0 pobGotu B L[OIN,
3MIHCHIOETBC Ha MmifcTasi cdopMoBaHOrO €IHHOIO MIOPAZAKY, CIPAMOBAHOTO Ha
B32€EMHE PO3yMiHHS BIacHMX (yHKIi# Ta 3aBJaHb, IPUHHATTI BUBaXXEHUX DillleHb Ta
BIUITOBIJaNBHOCTI 33 HUX.

Koopaunanio po6oru CTPYKTYpHuX miapo3ainie 'Y 3 nurans oprasizamii
po6ota I{OI1 3xiiicuroe CEKTOp opraHizauii poGoru LIOIT JITI.
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9.1 IlpuiimMaHHs Ta ONPALIOBAHHS 3348 T4 iHIIAX JOKYMEHTIB y LIOI1 .

Hpuiimanns y LIOIT 3asB mog0 OTpUMAHHS aAMiHICTPATHBHUX MOCIIYT, 1HIIHX
JOKYMCHTIB  3HiliCHIOETBCS YNPABIIHHAM JOKYMEHTAILHOTO 3a6e3MevyeHHs Ta
€IEKTPOHHOIO NoKyMeHToobiry I'V IITIC y m. Kuesi y BimosianocTi 10 Honoxeun
TwrioBoi iHCTPyKUiT 3 JOKyMEHTYBaHHS YIPaBIiHCHKOT iHpopMauii B enexTponHiii
dopmi Ta opramizanii po6otH 3 enekTPOHHHMH OOKYMEHTaMU B JUTOBOJCTBI,
CNIEKTPOHHOTO MiXBiomM4oro o6MiHy Ta Tumosoi iHCTpykuii 3 aijopoxcTsa B
MiHICTEPCTBAX, IHIIMX LEHTPANBHHX T4 MiCIEBHX OpraHax BHKOHABYOl BJIanH,
3aTBEPIKEHUX IOCTaHOBOK Kabinetry MiuicTpis Vkpaiun Bix 17 ciuns 2018 POKY
Ne 55 (3i sminamu).

Koutpons 3a morpumannsM migposginamu T'Y JIIC, sixi BIANIOBIAGIOTh 32
HaJlaHHA AJMIHICTPATHBHUX MOCIYT, CTPOKIiB PO3MISALY 3aiB Ta NPHHHATTS pillieHb
3NMIACHIOEThCA Ge3nocepeIHiME  KepIBHUKAMM TaKHX MAPO3AiNIB BiAMOBIAHO J0
po3noginy oGoB’43KiB.

Kepisuuku crpykryprux mimposnimis I, sxi BIANOBIJIAIOTE 33 HaJaHHA
BiANOBIIHOT aIMiHICTPATHBHOT TOCTYTH, 30608’ A3aHi:

CBOE€4ACHO iHpOpMyBatu kepiBHuka Il npo nepemkonu y AOTPUMAaHHI CTPOKY
POSIIANY 3aBH Ta NPUHHATTI PillieHHs, iHII NPOGNeMH, IO BHHHKAOTHL Min gac
po3rsay 3a4By;

HajaBaTu iH(opMalilo Ha ycHHH a60 MUCLMOBHIL 3ammuT (y ToMy 4HCHi 1IIXOM
HAa/ICUIaHHA Ha ajpecy €NeKTPOHHOI mowrTu) kepisHuka JIT npo xin po3rnsamy
CTIpaBH.

Y pasi BusBNeHHS (aKTy MOpYIUEHHS BHMOT 3aKOHONABCTBA HONO PO3IIsLY
39BM  (CTPOKIB HajaHHi ajMiHiCTpaTuBHO! nocnyrd rtowo) kepisauk JIITI
HEBLAKIATHO iHpOpMye npo He koopauHaropa LIOIT.

9.2. Ilepenaya pesynpTaTry HajgauHs anMIHICTPaTHBHOI MOCTYTH cy6’€eKTOBI
3BEpHEHHS

CrpykTypruii nigposgin, Biamosimanehuit 3a HaJIlaHH$  aAMIHICTPATHBHOI
HOCNYrH, [iCAS OTPUMaHHS 4epe3s aBTOMaTH30BaHy CHUCTEMY ENEKTPOHHOIO
AOKYMEHTOOOIry ONpalLbOBye [AOKYMEHTH, MOAaH] Cy0’€KTOM 3BepHEHHs, 3
YPaxyBaHHsM BCTaHORIEHUX TEPMIHIB HAJaAHH4 aJIMIHICTpaTHBHOI MOCHYTH, Ta
TICPERAE pesyNbTaT HaNaHHA aAMiHICTPATHBHOI MOCNYTH 0 LIOIT 3a peectpoMm He
Mi3HiWE HiX 32 OAMH PoGOYMil AeHb KO 3aKIHYEHHS TPAHUYHOTIO TEPMIiHY HadaHHS
aAMIHICTPaTHBHOI IOCNyYTH.

AZIMIHICTPaTUBHA NIOCITYra BBaXKAEThCH HANAHOW 3 MOMEHTY OTPHUMaHHS ii
Cy0’€KTOM 3BepHEHHA ocOGHCTO abo HanpaBlneHHs TOLITOK (peKOMEHIOBaHHM
JIUCTOM 3 NOBINOMIIEHHSAM IIPO BpyYeHHs) NHCTa 3 MIOBIAOMIIEHHAM NP0 MOKIHBICTD
OTpPHUMaHHS TaKol OCIYrH Ha aapecy cy6’ekra 3BEPHEHHS.

Pesynerar naganus aAMIHICTPaTUBHOI mOCITyrH [epeHacThcst  cyb’ekToBi
3BEPHEHHS 0COOMCTO MiJ mixmuc (y ToMy uuchi fioro NPEACTABHHKOBI (3aKOHHOMY
NPe/ICTABHHKORI)).

Y pasi, SKmo cy6’ekrt 3BEpHEeHHA He orpumaB y LIOII pesynbrar HananHs
aIMIHICTPaTHBHOI MOCNYTH, BiH 30€piraeTecs NpOTATOM TPHMICSYHOTO CTPOKY B
HOI1, a morim nepenaetses nis apXiBHOTo 36epiranns 1o BixnosigHOrO iApo3miny.
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BigmoBimansHicTh 332 HECBOE€YAaCHE Ta HEHaJICKHC HalaHHA aJAMiHICTPaTHBHHX
[OCIYT HecyTh TiAPO3MiIH, BLIMOBiAAIbH] 32 HANIAHHS TAKKX NMOCIYT.

9.3. B3aemois 3 miapo3ainoM iHhopMALiHHIAX TeXHONOTiH

Y pasi BUHHKHEHHf TpOONEMHHX TMMTaHL  IIOJO byHKIIOHY BaHHS
iHbopMaLifHO-KOMYHiKalliHHKX ~ CHCTEM, MCPEXCBHX cepsiciB, KOMII'FOTEPHOI
TeXHiKH, CHCTEMHOTO Ta oicHOro mporpamHoro sadesrnedeHHs Ta NOCTyIy 10 6a3
nanux xepiBuuk LIOTT B mporpamuomy pecypei AC «HelpDesk» AI'B nepenae
3a4BKy ILONO IX YCyHEHHS MifPO3ALTY iHbopMaLifiHEX TeXHOJOTIH. 3asBKa
peecTpyeThea B OKypHam ofmiky Ta Bigpasy abo Ha HacTynHWi poboumii neHb
BuKOHyeThcs.  Kepisumk  migposniny  indopmaiiiinux TEXHONIOTiH  Hece
BLIMOBIIANBEICT 32 CBOEYACHICTh BWKOHAHHS 3afdBOK. Y pasi HEMOXKJIMBOCTI
BHKOHAHHS 3aSBKM KEPiBHMK mifipo3fimy iHpopmamifHMX TeXHONOrH MOBIIOMJLSIE
GesnocepeHEOTO KepiBHMKa Ta koopaunaropa HOII, fKi BXKMBAIOTH 3aXOJiB LIOAO
BUpillIeHHs IMTAHH.

9.4. BzaeMonis 3 migpo3zinom iHdpacTpykTypu Ta OyXraiTepchbKoro 00Ky

Y pasi BUHMKHEHHA NpoOOAEMHHMX  MUTaHb MarepianbHO-TEXHIYHOTO
3abes3MedeHHs, a4 TaKOX [MTaHb, BHUPINIEHHS SKHX HANEXWTbh A0 KOMIIETeHLI|
nizposAiniB  1HPPAcTpyKTypu Ta OyXranrepchKoro obniky, kepiBuk HIIl 8
nporpamuomy pecypci AC «HelpDesk» AI'B nepenae 3asBKy IIONO iX ycyHeHHs
BiAMOBIAHOMY Nifpo3Aily iHPAcTPyKTypd Ta OyXraiTepchKoro o0niKy. 3asBKa
peecTpyeThcss B KypHati o0miKy Ta Bigpasy abo Ha HACTYNHHH poOOYHH NEHb
BUKOHyeThcs. KepiBHuk misposniny iHdpacTpykTypd Ta OyXranTepchkoro obniKky
Hece BiAMOBLIANBHICTE 32 CBOEYACHICTh BHKOHAHHS 3aj4BOK. Y pa3i HE MOXJIMBOCTI
BUKOHAHHS 3asBKM KepiBHHK nNiposdiny iHGpacTpyKTypu Ta OyXraiarepchKoro
o6niky moBimomise Ge3nocepeqHEOrO KepiBHMKA Ta KOODAKMHATOPA LIOTI, saxi
BKUBAIOTh 3aX0/IiB II0A0 BHPIIEHHS NMUTAHHS.

10. Opranizanis poGoTH 1010 HAAAHHS YCHHX KOHCYAbTALii
maaTHakam y HOIL

Biamosigno no mnonoxeHb crarti 52 IlomatkoBoro Kozexcy VYKpaiHu 3a
3pepHeHHaM nuataukis y LIOT] HanaioThCs iHAMBINyaNbHi ONATKOBI KOHCYNETALT B
ycHi# ¢opMi 3 MUTaHp NMPAKTHYHOTO 3aCTOCYBAHHS OKPEMHX HOPM IIOAATKOBOTO Ta
{HIIOTO 3aKOHOJABCTBA, KOHTPOJIb 33 JOTPMMAHHAM SIKOrO TOKIAJCHO Ha
KOHTPOIIOOY1 OpraHu (Iaii — yCHi KOHCYbTaLii).

KoncynsTyBasHs 3ailicHioeTbes mpauiBaukamu I i3 BHKOpHCTaHHAM
inbopmauii, HaseHOT y 3IP.

3a HeoOXiOHOCTI Ui HaJaHHA YCHMX KOHCYNbTalld MOXYThH 3amydyaTucsid B
TenedOHHOMY pEXHMi MpaliBHMKH IHIUMX CTPYKTypHEX migpospinie I'Y IIC
BiAMOBiZHO A0 QYHKUIOHANLHIX 060B’A3KIB.

HananHs KoHCyabTauwifi 3 mUTasb (YHKUIOHYBaHHSA eNEKTPOHHMX CEPBIcCiB
3mificHIOETbCA TpaliBHMKamMu migpo3ainy nogatkosux cepsicie ta I 3a
HEOOXiMHOCTI IS HAJAHHA KOHCYJBTAliM 3ajJydaloThCs MpPAIliBHUKH  iHIIUX
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crpykrypaux nigposainis I'Y JI1C, axi 3HCHIOITE aAMIHICTPyBaHHS BiJINOBITHUX
CepBICIB.
11. BianoBigaasHicTh 33 HeAOTPHMAHHA PeriaMeHTy

3a HeIOTpUMaHHA BUMOr PernaMmeHTty KeplBHHKH CTPYKTYPHHX i ApO3ALTIiB
'V JITIC HecyTh JUCUMIIHAPHY BiNMOBiAANBHICTS y TOPSAKY T2 BiIMTOBIHO 1O
BUMOI' YHHHOTO 3aKOHO/1aBCTBa

HauansHuk JlepxaBHol MOAATKOBOI
incnekuii y ConoM’SHCBKOMY paioHi JTronmuaa TOHYAPOBA



