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1. 3araasHi No0KeHHS

Lleii pernament (mami — PernameHT) Bu3Hauyae MOPAAOK oOpradizauii poGoru
Lextpy o6cnyrosyBanns nmarhukis (gani — LOIT), nopajok aiit kepisuukis LIOIT ta
ix B3aemozii i3 miaposzinamu TonosHoro ynpasninus JTIC y m. Kuepi (mani — I'V
HAIIC y M. Knesi, BianosigansHuMy 3a Hagauss nocayr B LOIT.

Hanauus nocnyr y HOIT 31ilicHIOETECS 3 IOTPUMAHHAM TAKHX NPHHIMIIE:

BEPXOBEHCTBA 1IpaBa, y TOMY YMCJll 3aKOHHOCTI Ta OPUAMYHO! BU3HAYESHOCTI;

cTabilTbLHOCTI,

PIBHOCTI Nepe] 3aKOHOM;

BIIKPUTOCTI Ta NPO30POCTI;

OMNEPaTHBHOCTI Ta CBOEYACHOCTI;

JOCTYMHOCTI iH(popMaLii Npo HagaHH: AAMiHICTPATHBHUX MOCIYT,

3aXMIIEHOCTI NEPCOHATBHHUX JaHUX;

AOTPUMAHHA TNIPOUeyPHUX il i1 OTPUMAHHS a[IMiHiCTPATHBHUX HOCIYT;

HEYNEPEMKXEHOCTI Ta CIpaBe UIMBOCTI,

AOCTYMHOCTI T4 3pYYHOCTI M Cy0’€KTiB 3BEpHEHHS.

HOIT y cBoiif nmisnbHOCTI KepyeThes Komctutymielo Ta 3akoHamu Ykpaiku,
ykazamu IlpesupeHta VYkpaiHu, nocraHoBamu BepxosHoi Paau Ykpaiuu,
NPHARATAMM BIANOBLAHO J0 KoHCTHTYWIT Ta 3akonie Ykpainm, akramu Kabinety
MinicTpiB Ykpainu, Hakazamu MiHdidy, Hakazamu (posnopsimxenusmu) JIIC Ta
I'Y IINC y m. Kuesi, nopyueranamu Fomosu ATIC, raganshuuxa I'Y JIIC y M. Kuesi,
IHIHMMY aKTaMM 3aKOHOJaBCTBA.

2. Iligposnian, BignoBina bHi 3a AOTPHMAHHA BUMOT PeraamenTy

3a norpuMaHHs BHMOr PernameHTy BiNmOBigaloOTH nigposninn ['Y JIIC y
M. Kuesi:

A y esuenkiscekomy paiioni (nani — JIII) y wactumi opraizanifHoro
3a0e3neYeHHs  BHKOHaHHA  PeriaMeHTy, BIANOBinHO 10 (hYHKIIOHANBHUX
MOBHOBAXEHD, 3a0€3MeYeHHs IPUAMAHHA 3BITHOCTI, HARAHHS AJMiHICTPATHBHWX Ta
inmx nocyr B LIOT1, a Takox HafaHHS YCHEX KOHCYNbTallil y Mexax KOMIMeTeHIiT;

inancoBoro 3abesnedenHs Ta GyXralTepchKOro o0miky, iHMpacTpyKTypH Ta
FOCMOAAPCHLKOTO 3a0e3MeveHHs — BiNOBIAHO 0 MOBHOBAXKEHb, Yy TOMY 4YHCII B
YacTHHi NPOTHO3YBAaHHS, NIAHYBAHHS Ta (QiHaHCYBAaHHS BUIATKIB Ha MaTepiaibHO-
TEXHIUHE 3a0e3liedeHHs | PO3BUTOK AiSIBHOCTI; MarepianbHO-TEXHIYHOI MiATPUMKH
(30Kpema, 3a TexHiuHi BUMOTH 10 NPHUMILIEHHS, B AKOMY posMiigyetbes LOF1,
obnamTtysanns npumittens LOT1 odicHumu mebnsmu, 3abesnedeHus BUTPaTHHMU
MaTepiajiaMu (Tamip, KaHUENAPChKE MpPUIAIs TOWIO); opramizauii ny6miyHuUX
3aKymniBens; 3abe3medeHHs  yKiagaHHs AOTOBOPIB PO HajaHHs [OCAYr i3
BCTAQHOBJICHHS Ta OOCIYrOBYBAaHHA OXOPOHHOI Ta TIPOTUIOKEXHOI CHTHANI3ALIL
Kamep BileOCHIOCTEPEKEHHS, KOHIMULIOHEPIB, ABTOMATHIOBAHUX CUCTEM KepyBaHHA
4epror, iHQopMaUiHHUX cCTeHniB, TAaGMMYOK, MOKAKIMKIE pPyXy, HaHAYCIB,
3abe3snevenHs Gesnmekd BinBimyBauis Ta NpALiBHUKIB, 3a6e3MeYeHHs YHCTOTH
npumitiennax [{OIT;
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MiAPO3AINM, 5Ki, BiANOBIAHO 10 (GYHKHiIOHANEHHX MOBHOBAXEHb, BiAMOBINAOTH
3a HaJJaHHA aJIMIHICTPaTHBHHX Ta iHwmx nocayr B [{OI];

iHopmauiiini TexHonorii Ta nogarxoBux cepsicis (I'V JTIC y M. Kuesi) — y
Y4CTHHI JOCTYny m0 6a3 JaHMX, HeoOXigHMX s pobOTH 3 IIaTHHKAMH Ta
OesnepebiiHoi pobOTH MepexeBHX cepBiciB, OGNAIITYBARHS MICIE JIs BiABIAYBa4in
3 ROCTYNOM 0 Mepexi InTepHeT, BuBeneHHs indopmallii kKaMep BiTeocnocTepeskeHHs
nocanoBuM ocobam [I'V JIIIC y wm. Kuesi, 3abesneueHHs HANaromkeHHS Ta
}yHKIIOHYBaHHA iX Ta aBTOMATH30BAHUX CHCTEM KepyBaHHS 4yeproro, 3abesneueHms
MOXJIMBOCTI TIOCTIlHOTO KOPHCTYBAHHS €JNEKTPOHHHM 3B’s3koM 3 'Y HIIC vy
M. KueBi (y T.u. 3acobamu AIC «YnpaBmiHHsS AOKyMEHTamu» Ta cucTemu «Foss
Mail»), cuctemoro «Jlira 3akon», 3aranbHONOCTYIIHAM iHQOpMaIiitHO — NOBIAKOBHM
pecypcom JJI ATIC;

AOKYMEHTABEHOTO 3a0e3MeyeHHs Ta eNeKTPOHHOIO goKyMeHToobiry (I'Y JI1C y
M. KneBi) — y uacTuni opranisauii po6oTu 3 mpuilMaHHS KOpECTOHIEHLIT MO0
OTPUMAHHS ANMIHICTPaTHBHHX MOC/YT, {HIIMX JOKYMEHTIB (3BepHeHb TpoMajny,
3anyTIB HAa OTPMMAaHHsi IMyGi4HOT iHpopMaii, Too);

inopmauiiinoi r3aemonii (I'V AITC y m. Kuesi) — Y 4aCTHHI oprasizanii poGoTu
3 po3poOKHK Ta HOTOMKEHHS i3 CTPYKTYPHUMH MiAPO3ALTAMH TEMaTHYHOT ApYKOBaHO1
MPOAYKLIT, BIIEOCIOKETIB 3 MHTaHb 3aCTOCYBAHHS OKPEMHX MONOXEHD TOJATKOBOIO
3aKOHO/IABCTBA,  3aKOHOAABCTBA 3 TNHUTaHb CIUIATH  €IMHOTO BHECKYy Ha
3arajlbHOODOR’I3KOBE  IEpXaBHE COLIANbHE CTPAaXyBaHHS, PONMKIB COLIANbHO!
peKnaMm 3 NOAATKOBOI TEMATHKH.

Jlotpumannsa BUMoOr PernameHTy € 060B’I3KOBMM 110 BHKOHAHHSI npaniBHUKaMH,

AKi 3anmyualorbcs no poboru y LIOII, Ta KEPIBHHKAMH CTPYKTYPHHUX [MiApO3AiNiB
I'V AIC y m. Kuegi.

3. Pexcum poGoru OII

Ilpuiiom cy6’extiB 3Bepuens y LIOIT: nomezninok, BIBTOPOK, cepela, 4eTBep 3
9 ron. 00 xB. 10 18 roa. 00 xB.; m’sTHUuA 3 9 rox. 00 xs. Ao 16 ronp. 45 x.., 3
nepepBoro Ha 0614 3 13 roa. 00 xB. mo 13 roa. 45 xB.; cy6ota, Henins BHXiNHI JHI,
BIANOBiAHO 1o [IpaBun BHYyTpimHEBLOrO CIYyXOOBOTO PO3NOPSLAKY TEPHTOPIiaNbHOIO
OpraHy, 3aTBeP/PKEHUX Y BCTAHOBIIEHOMY IIOPSKY.

Yac npuiioMy cy6’exTiB 3BepHeHB € 3arajbHHM (envnuM) IiA Beix mocayr Ta
CEpBICIB, 10 HaxawThea y LIOTL

3 ypaxyBaHHAM periOHaIBbHUX OCOGIHBOCTEH HayanbHuKkoM ['Y AIIC y M. Kuesi
(abo ocoboro, sika BUKORYE 010 000B’A3KH) MOXe OyTH BCTAHOBIEHO MUK PEXKUM
poborn LIOI, 30kpema MoXIHBE BCTAHOBIEHHS Hacy rpuioMy RBigBimyBayiB y
poboui aHi: NOoHexAiNoK, BIBTOPOK, cepena, deTBep 3 08 rog. 00 xB. no 17 roa. 00 xs.,
m'siraung 3 08 roa. 00 xB. go 15 roa. 45 xs., 3 nepepeoro Ha 0611 3 12 roa. 00 xB. 1o
12 roa. 45 xB.; cyb6ora, Hening BUXigHi AHI.

Y ocraHHi# 1eHp rpaHEYHOrO CTPOKY IIO/laHHA 3BITHOCTI, BHM3HAYEHOro
nyukToM 49.18 crarti 49 HomarkoBoro kogexcy YKpaiHu (3 ypaxyBaHHSM BHMOT
nyHxkry 49.20 crarri 49 IlogarkoBoro Komekcy Ykpainu), uac pobBoru LIOIT
MoAOBXKYyeThes 40 20 rog. 00 xBUNHH.
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Hanepeznonsi cBATKoBHX i Hepo6oumx IHIB TpUBAIICTH pobOTH CKOPOYYETECS Ha
OJIHY TOJMHY.

Hac Texniumol nepepsr po6ouoro Micus — pas ua ABI T'OAMHH He 6ilblc
15 xBunuH.

Jis cucreM, siki motpeGyloTL MpPOBENEHHs PENIaMEHTHHX pobitT (Hampukiaj,
AP®O), vac TexniuHoi nepepBu Moxe GyTH 36inbmIeHO 33 HEOOGXIIHOCTI HA 4ac
MPOBEACHHS PErNaMeHTHHUX PoOiT.

3 Meroto 3abe3nedeHHs Gesneku BiaBidyBawiB Ta [palliBHHKIB, 3ay4YEeHHX 10
pobotu B LOIl, y pa3si BHHUKHEHHS MO3ALITATHUX CHUTyallli Ta 3a HaABHOCTI
HocraTHIX nigctaB kepisuumkoM LIOI, 3a noromxeHHsM 3 KooparHaropoM [OIT,
MOXe OyTH NPHIHHATO PIllIeHHs PO TUMYACOBY 3MiHY rpacdika poboru LIOI1, npo wo
NOBIAOMIISETECA Ha BiANOBiAHOMY cyGcaiiTi TepuTopianbHoro oprany JII1C
BeGnoprany JTIC ta 6esnocepentbo y LIOTT.

4. Cxnananns rpadikie po6oru npauisnnkis y IOII

Hnsi  3abesneuenns GesnepebifiHoro dyHkuionysanus LIOIT  uiomicsus
crianactecs rpadix poGoru nmpauishukie I'V JIIC y M. Kuesi y LIOIT (mani -
I'padix), sxuil 3aTBepaXyeThes HavanbhukoM I'Y JI1C y M. KueBi abo 3actynuukom,
AKWH koopauuye po6oty LIOI, 1o mouarky Micsus, Ha skHii cknageHo I padik.

I'padhix popmyeTsesa cektopom oprawizanii poGoru LIOTT AT 3a nmponosuuismu
CTPYKTYpHMX mifpo3ainis I'Y JITC y M. Kuesi, mo BianosinaoTs 33 Hagauus OoCnyr
Ta cepaicis y LIOI1, 3 ypaxyBaHHaM B3a€MO3aMiHHOCTI Mpalli BHHKIB.

ITinposnin nogarkoBUX cepsicis rorye Ta 3a0e3Mnedye MiArOTOBKY pO3NOPAAYOro
AOKYMEHTa Npo 3aTBEP/KeHHA I'padika y nopsaaKy, BcTaHOBIEHOMY pernamenTom Y
HIIC y M. Kuesi.

IIponosuuii Hanarotses kepisauxoM LOI mo OIAPO3/iTy [OJATKOBUX CEPBICiB
I'V AIIC y m. Kuesi y nuceMoBOMy BUTIsiIl He mizHinie, Hixk 3a 5 pobouux aHIB O
[I04aTKy MicaLs.

I'padix nopuHeH pozpobnaTucs 3 ZOTPUMAHHAM BHMOT Konekcy saxoniB mpo
npauro YkpaiHu, c¢tarti 56 3akoHy Ykpaihu «[Ipo nepxxaBHy ciyxk6y», cTarti 6
3axony Vxpaiau «IIpo aaMiHicTpaTusHi nociyru» Ta pexumy poboru O[T,
30KpEMa TPUBANICTE POBOYOTO uacy AEPKABHOIO CIIYyKOGOBUS He [OBMHHA
TIEPEBHLIYBATH HOPMH, BCTaHOBNEHOT cTarteto 50 K3nll Vipaiuu.

J1s BHKOHaHHS HEBIAKIaZHHX abo HenepeadaiyBaHHX 3aBOaHb AepPKaBHi
CIIy®O6O0BHI y NMOPSAKY, BU3HAYEHOMY CTATTEIO 56 3akony Ne 889, Ta 3 ypaxyBaHHsM
0CcOBIMBOCTEH Ta 06MeXkeHb, NepeNbaueHuX YaCTHHOIO 4eTBEPTOIO CTATTI 56 3akoHy
Ne 889, Ha nizcTaBi Haxasy (po3mopsAmKeHHs) HadanbHuKa 'Y AITC y M. Kuesi (abo
0co0H, sIka BUKOHYE HOro 060B’sI3KH) 30608’ 13aHi 3 IBUTHCS Ha cryxOy 1 mpauosaTu
TIOHaZl yCTaHOBIEHY TPHBANiCTh POGOYOro HHs, a TAKOXK y BMXiAHi, CBATKOBI Ta
Hepobo4i fHi, v HiYHuit yac.

Tpusasnicth po6oru noHaa ycraHoseHy TPUBANiCTh po6OYOro [Hs, a TAKOK
BHXIiJHI, CBATKOBI Ta HepoBowi mHi, y HiYHMM yac He HOBMHHA fIepeBULIYBaTH 118
KOXKHOro NepKasHOro CiIyXOOBIS HOTHPHOX TOOMH MPOTAIOM BOX /AHIB oiapsaa i
120 romuH Ha pik.
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3a pobory B 3a3HaueHi gHi (wac) nepaBHHM CITyKOOBUSAM HAaeThCs MPOLLOBA
KOMIEHCAIlIA y PO3Mipi Ta TNOpSAKY, BU3HAYEHHX 3AKOHOJABCTROM IIpo npaino, abo
IIPOTATOM MICALS HAJAIOTECA BIANOBIAHI AHI BiNMIOYMHKY 3a 3asABaMH JOEePKABHHX
Cy00BLIIB.

I'padik cxnanaernes 3 ABoX po3ainis:

npauisauke JITTL, sxi mocTiiiHo 3amyueni no poGorn y LIOIT;

npauisauku I'Y JITIC y m. Kuesi, sxi Binnosigno ao cBoix (PyHKILIOHAIBHUX
000B’A3KIB MOXYTS 3aJ1y4aTich 10 poboru y IO

Y pasi BiCYTHOCTI (3 NMOBaXHHUX MPUUMH) npaiiBHUKaA, SKUA Mac NpUAMAaTH
BlasiaysaduiB y LIOI, ta ocobu, sxa Ha nepiox ioro BiACYTHOCTI BiANOBIAHO NO
I'padika 3aminse ioro, kepiBHHK BinmoBizHOIO CTPYKTYPHOI'O IiAPO3/iNy IOBUHEH,
He mnisnHie novarky po6otu LIOI1, BuzHauuTu nocajoBy ocoby, ska MpamoBaTHMeE B
LIOI1, Ta oneparuBHO NOBiNOMHTH 1po 1e KepiBHUKA Ta koopauHatopa LOIT.

Kepisauk 1IOIT 3a6esneuye BeneHus KypHaiy 00jiKy pobouoro wyacy
npauiBHUKiB y LIOTIT.

Onuiara npaii mpOBOAMTBECS 3riAHO 3 YWHHHM 3aKOHOIABCTBOM IpO OILIATY
npati.

S. Texni4Hi BHMOIH 10 NpUMileHHS, B KoMy posmimyerbes HOIT

5.1. 3aranbHi BHMOrH 10 o6namTysanns IO

IlpoextyBanus HoBHMX abo pexoHCTPYKuil ICHYOUMX OYRWHKIB, criopyn Ta
KOMILIEKCIB, a Takok BOyIOBaHO-NPUGYIOBEHHX MPUMIlLEHD, NPU3HAYEHUX /s
OOCIyrOBYBaHHs TINATHHUKIB, 3RiHCHIOETHCH 3TiHO 3 BHUMOTaMH, BCTaHOBJIEHUMU
Aep>kaBHUMH OyniseasHHMH HopMmamu JBH B.2.2-9:2018 «I'pomanceki GynuHkH Ta
criopyny. OcHOBHI nonoxenHs», JIBH B.2.2-40:2018 «IHKII03MBHICTS OyaiBesp i
cnopyn».

Ha npunernisi no IL{OIT TEPUTOPil nependagaeTnca Micue (3a HasBHOCTI
TEXHIYHHUX MOMTHBOCTEH) /i1 Ge30MIaTHO! CTOSHKH aBTOMOGLILHOTO TPaHCMOPTY
Cy0’eKTiB 3BepHEHHS, Ha AKHX C1i4 BUAINATH He MeHwwe 10 % Micllb (alle He MeHLe
OJIHOTO MICLA) I TPAHCTIOPTY 0Ci6 3 iHBaNiIHICTIO.

Ha dacani 6ynini Hax BxizHo rpynowo posMilyeTscs BuBicka 3 HazBoro LIOI,
NOps]I i3 BXiXHOO IPYNOI0 — BUBICKa 3 rpadikom poboru 11OI1.

Bxin no IIOIT nosuuen 6yt okpemum Bix BXOAY /0 iHIIKX MPHMILICHB OpraHy
AIIC.

Y pasi HEMOXIHMBOCTI 0GNALUTYBAHHS OKPEMOTO Bxony no LIOIT mepenGaunTu
OKpEeMHH NIpoXiA 10 iHumMX npumimens oprany JIIC 3 LIOT], o6nanHanuii cHCTeMOO
JONYCKY.

3a60pOHAETECS PO3TAWIOBYBATH TIPH BXOAi J10 LIOIT oxoponu (oxopoHuiB), siki
0OMeXyBaTHMYTh JOCTYN rpomamsH. Bxim mae Oytn BinbHUM. OXOpoHa MOXe
nepeOyBary B mnpumimensi LIOIT, ane sumouno s CIIOCTEPEXKEHHSl 32
IPOMaICEKUM NOPAIKOM.

Bxinuuii MaiimaHumx TIepel BXOAOM I[IOBUHEH MaTH: HaBic, BOJOBIABiL Ta
nigirpis.

Y pasi posmimenas LIOIT ua I-My mnosepci BikHa TOBMHHI 6yTH 330BHI
3aXHINEHI METAJIeBUMH pelLiTKaMH abo 3aXHCHUMH poJieTaMu.
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ToBepxHi MOKPUTTH BXiJHHX MalifaHYUKIB | TaMOypiB NOBUHHI OyTH TBEpPAUMH,
HE NOIYCKATH KOB3aHHA NPH HAMOKAHHI | MaTH NONepeuHuH Haxul y Mexax | — 2 %.

Ipumimenns LIOI1 o6nannyeTes:

BOTHETACHMKAMHM Y HEOOX1AHIH KiNbKOCTI;

KOHIHUIIOHEPOM;

CHCTEMOIO OMAIEHHA CEKTOPIB 04YiKyBaHHs i poGouux Micue npaliBHHKIB,
3aiIydeHux no poboru B LIOIT;

CNCKTPHUYHOK MEPEXEI0 3 ypaXyBaHHSM HOPMATHBIB [UIS KOMI IOTEPHOIO
oOnamHaHHs, fKe BCTAHOBIIOETRCS LIS 3a6e3eueHHs ¢yHxuionyBanns L{OIT;

KaMepaMM BiN€OCTIOCTEPEXKEHHS i3 BUBEACHHAM iHdopMaLlii OXOpoHi (3a
Ha’ABHOCTI}, NAPO3MiNy moaatkoBux cepsicis I'Y JIIC y M. KHeBi, koopauHatopy
LJOIT st 3a6esnedeHHs onepaTHBHOIO pearyBaHH, nopsaky Ha tepuropii LIOIT ra
KOHTPOMIO 32 AisNBHICTIO NPalliBHUKIB, 3a1y4eHuX Jio pobots B [IOTL.

PosMimeHns Mepex mae 6yTH NPUXOBAHKM.

Mepexa rnosuHHa 3alesnedysatd cTabinbHY poboTy IpH MaKcHMaTbHOMY
HaBAaHTaXXeHHI.

OXOpoHHa | MOXeXHa CHCTeMH CHrHam3alii MOBUHHI BIAMOBigaTM BHMOram
HOPMaTHBHO-TIPABOBHX aKTiB 3 MHTAaHb BIPOBA/DKEHHS Ta eKCTUIyaTauil TeXHiuHHX
3aC00IB OXOPOHH 1 MOXKEKHOT GE3NEKH.

BuyTpiwsiéi npoctip LIOI1 ocHalllyeTbcs TabnuukaMM Ta [OKAKUMKAMMU
HanpsAMKy pyXy. Cucrema 3acobiB ingopmauii 308 i npumitueHs, OOCTYTHUX JJisi
BiaBinyBauiB LIOI], a Takox NOCTYMHMX U HMX BXiTHHX By3JliB i WINAXiB pyxy,
IOBHHHA 3albe3mneuysartu OesnepepBHicTh iHpOpMalii, cBoeuacHe OpIEHTYBaHHS i
O[IHO3HAYHE BII3HAHHA 06’€KTiB I Miclp BigRiZyBanus. BoHa noBHHHa nepeadayaru
MOXUTHBICTE OA€pxaHHs iHdopMauil mpo nepesik nocayr, ino Hanaoteed B LIOIT,
PO3MIIIEHHs | NpH3HauYeHHS (yHKIIOHATBHUX EJeMEHTIB, pO3TalllyBaHHS UUISXiB
esaKyauii, Tomo. BizyansHa iadopMauis nosuHHA pO3TalliOByBaTHCA  Ha
KOHTPacTHOMY (DOHi 3 PO3MipaMu 3HaKiB, IO BiANOBiAalOThL BiacTaHi omsiay i Oytu
YB’s3aHa 3 XyZOXKHIM pilleHHsM iuTep’epy.

Y npumiwienHi 6ina a6o HaBmpoTH BXimgHHX ABEpPEeHl  BCTAHOBIIOETHCH
eNeKTpoHHe Tabno abo BuBicka (CTeHN), he PO3MILIYETBCS [OBIZKOBA 1H(popMaLis
3araipHOTIO XapakTepy (HOMepM KaGiHeTiB, omepalifiHUX «BiKOH», iHIIHX pobounx
MICIIb 3 06CTyrOBYBaHHS [UIATHUKIB 13 3a3HAYEHHSM nepeniky OCHOBHHUX [HTaHb).

HAnst BUCTOBNEHHS Cy6’ €KTaMH 3BEPHEHb 3ayBaXkeHb 1 MPOMO3ULIH MO0 AKOCTI
HalaHHS aAMIHICTPaTMBHMX [OCIYr Ta oOprasisauii podoru LIOH y ubomy
BCTAHOBIIOETHCH BiATIOBIIHA CKPHHbKA.

5.2. BuMmoru a0 BHyTpilIHbOTO obnawrrysanus LIOI1 _

[lpumimenss, B axux posmiuryetsca [IOIl, maroTh 3HaxoguTHCs B OJIH1H
Oynisi.

Ho ix cknagy MaroTh BXOZUTH Taki 3amu:

NPUAMAHHSA 3BITHOCTI Ta KOpEeCHOHICHLIT;

HaJaHHA a[IMiHICTPATHBHHX TTOCIIYT;

OOCITYroBYBaRHS ILIATHAKIB (HANAHHSA YCHUX KOHCYJIBTAl{IH ).
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Y pa3i HemoxuBoCTI BHoKpevnenns y 1101 Takux 3anis, NPUMIIEHHS B SKUX
po3mimeno HOIT posninsorses Ha BinosiHi CeKIIil.

Taxox y LIOIT mae 6yTH 06:1a1ITOBAHO:

CEKTOP/CEKTOPH O4iKyBaHHS;

CEKTOP/CEKTOPY PO3MiLUeHHs iHhopMaLil;

KIMHAaTy BiJOKPEMJIEHOrO MyHKTY peecTparii KOPHCTYBa4iB KBalli)iKoBAHOTO
HaJNaBa4a eJeKTPOHHHX JOBIPYMX NMOCIYT IIAPO3AINY peecTpallii KOpUCTYBadiB:;

KiMHaTy (Micue) mis po6OTH 3amuTyBadiB i3 JOKYMCHTaMH, HIO MICTSTh
nybniyHy iHQOpMaNiro, X KOMiAMM,

MicCUe/Micus Ui TUIATHUKIB 3 ZOCTYIIOM [0 Mepexi IlHTepHer;

pobouye miclle Mogeparopa:

KiIMHAaTa 118 NpHAMaHHa iki npauniBHukama  LOIT (oxpema KkiMHara y
npumMimieHHi oprany JIIC 3 BiNOBIAHON0 TEXHIKOO Ta MeOIAMHU) (38 MOXKITHBOCTI).

Y HOIl MokyTs OOGnamIToByBaTHCs MicLsl A8 HagaHHS CYNYTHIX TOCTYT
(po3milieHo nmnartixHi Tepminany, ¢inii GaHky Towo).

3a HasBHOCTI Micus I iTel BUAINAETBC KyTOYOK, e PO3MILTYETbCA JHTSYHIH
CTOJNHMK Ta CTLIEb, KHHXEYKH, PO3MAalbOBKH, OJJiBIII TOLLO.

5.3. Bumoru Jo obnawrysanus 3ais/cexuiii LIOT].
3an/cexuis Mae 1Bi 30HM — BHYTpiwHIO, Je nepebyBae npauisuuk JIIC, ta
30BHIUIHIO, fi¢ 06CITYTOBYIOThCS BifBidyBati.

5.3.1. 3aranbHi BAMOrH 10 06NALITYBaHHS POGOYHX MiCITh TIPaLiBHHUKIB.

BuyTpiunbs 30Ha cknagaethes 3 poGounx Micis NpaliBHUKIB, KiNBKICTh AKUX
BHPAaXOBY€THCH 3alIeXKHO BiJl CepeaHboi KiIbKOCTI MIAaTHUKIB — BifBiAyBauis Ha AeHs.

PosramyBanus po6oworo micus noBuHHO 3a6e3nedyBary IPaliBHUKY BiTbHUH
BX1Z Ta BHXiJ.

MiX  BHYTDIlIHBOKO  Ta  3OBHIWIHBOK  30HAMU BCTAHOBJIIOIOTHCS
METaNOMIACTUKOBI IEPErOPONKH 3 IPO30PHM CKJIOM Ta OIEpaLijfiHIMH BIKHaMU s
NpHAMaHHA BIABIAYyBadis,

Y 3anax, B SsKHX BCTAHOBICHHS NEPErOPOIOK HE € 06OB’ S3KOBHM, poboui Miclis
PO3MILLYIOTECS B TAKUif CIIOCI6, [0 YHEMOKIIMBIIOE 03HATOMIEHHS CTOPOHHIX 0cib 3
iHopMmalli€o, fka BHBOAWTHLCH HA MOHITOPH NPALiBHHUKIB, Ta JOKYMEHTAMH, 10
3HaXOATECH Ha POOOMOMY CTOJI NMpalliBHUKIB.

Poboue wMicue moBuHHO 6yTH O6GNagHAHO HeOBXiTHONO KOMII IOTEPHOI Ta
odiCHOIO TexHiKoIo, TeneOHaMH, MeOISAMHU, a TaKOXK 3abe3rededo KaHLEJIIPChKHM
NPUNALAAM Ta Harnepom.

Komm’loTepHa TexHika NOBWHHa 3abe3neuyBatu poboTy 3 iH(pOpPMALiHHEMU
cucremam JI[IC Ta mporpamuuM 3abesneueHHsM, HeoOXiAHUM IS BUKOHAHHS
NpalliBHUKaMH, 3aly4eHUMH a0 poborn y LIOI], (GYHKUIOHANBHHUX [MOBHOBAXXEHb,
TIOB’A3aHMX i3 06CIYroByBaHHAM [UIATHUKIB.

Koxune poboue miciie 11oBUHHO MaTH inpopMalliiini Tabnuuky i3 3a3HAYEHHAM
HOMepa MicLl, NIPi3BHINA, IMEHI Ta Nocaay NpaLiBHHKa, 10 NpHAMae BiJIBiyBadis.

Hoctyn po xopnoparmehoi Mepexi Ta mHeobximHux 6a3 aanux  AIC
NpailiBHAKaM, 3ajiy4eHUM 10 pobory y LIOIT, HamaeTbes y BcTraHosinenomy JIIC
TIOPSKY.
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B 000B’43k0BOMY NOpAAKY Ha KOMI'IOTEPHY TEeXHIKY BCIX KOPUCTYBadiB Mae
OyTm BCTAHOBNEHO aHTUBIpyCHE mnporpaMue 3abe3NeueHHs, sKe Mae UHHHMI
TMO3HTHBHUH BHCHOBOK 32 DE3yNETATAMH JIEPKABHOI eKCIIEPTU3H Y cdepi TeXHIYHOro
3axXucTy iHQopmanii Ta minewsiiuui ceprndixar xomnanii. [IOBHHHO peryiaspHo
3[iHCHIOBATHCS OHORJIEHHS 0a3M MaHuX CHrHATYp BipyciB.

5.3.2. Okpemi BUMOTH J10 3any (cekwil).

1) npuiiManHs 3BITHOCTI Ta KopecnoHaeHLiT:

3a)1 (CeKlis) noBUHEH GyTH 0bNamHAHHI «BIKHAMHY IS IIPHMMAHHS 3BITHOCTI
Ta «BIKHAMW» IIS NPHUMAHHA KOPECIOHIEHIl, a poboul Micus npauiBHUKIB —
TEXHIKOI0, HeoOXiTHO A1 1T peecTpauii.

PoGoui micus npariBHukiB noBHHHI 6yTH OcHAIIEH] 0diCHOIO Ta KOMI FOTEPHOIO
TEXHIKOIO 3 BiJNOBIIHMM NPOrPAMHHM 3abe3MneYEeHHsIM, HeOOXIAHO Ml NpuitMaHHs
3BITHOCTI, a Takox 3abesneueHi HeoOXiTHUM KaHUENAPChKUM TIpHIagaM Ta
nanepom;

2) HaJlaHHs aMiHICTPaTUBHUX TOCIYT:

3an (CeKuis) MoBMHEH OyTh obGnamHaHWil «BikHamu» 14 NpHHOMY 0cCi0, 11O
3BEPTAIOTHCA 3a OTPUMAHHAM aAMiHICTPaTHBHUX MOCIYT;

y 3am (cexuil) BCTAHOBMIOIOTBCA  «BikHA»  aNs BUIa4l pe3yiaLTaTiB
aAMIHICTPaTMBHMX Ta iHIIKX MOCHYT (32 MOXJIHBOCT] BiKHA MOXYTb OyTH NOiNEH] 3a
BUJIaMH ITOCJIYT Ta 33 KAaTEropisiMU ILUIATHHUKIB, TAKOXK VI UIBHIAKOIO 00cIyroByBaHHSs
cy0’exTiB 3BepHeHb poboui Micus NpalliBHUKIB MOXYTh pPO3INOALTATHCT 3a
NPHHLIMIIOM BUa4i JOKYMEHTIB);

3) o6cnyroByBaHHS MJIaTHUKIB (HagaHHS YCHHX KOHCYIbTANii):

poboui Micua mpauiBHEKIB MaroTh GyTH o6naaHaHi KOMH ' IOTEPHOIO TEXHIKOIO 3
AOCTYNOM 10 Mepexi IHTepHeT, HeoOXiHHM NpOrpamMHuM 3abe3MeueHHIM Ta
O0OB’S3KOBHM JIOCTYIIOM [0 3aranbHONOCTYNHOrO  iH(OPMALIHO-I0BIAKOROIO
pecypcy (aani — 3IP) ATIC.

Y 3an/cekuil 06CIyroByBaHHS IUIATHUKIB BCTAHOBIEHHS NIEPEropoioK He
060B’A3K0BC.

5.3.3. Bumoru 1o o6naiutyBsaHks po6oyoro Mics MOZlEpaTopa.

PoGoue wmicie mozepatopa nosuHHO 6yTH AOCTYIHHUM U CHUIKYBaHHS 3
BLABilyBauaMu Ta O0OGNamHaHO CTilKoI aGo CTONIOM, CTiNBLEM, KaHUEISAPChKHM
IPHJIAMIAM, KOMIT'IOTEPOM 3 HEOOXiAHHM MpOTrpamMHUM 3a0e3IeUeHHsIM, IPHHTEPOM
Ta KOIMIOBATbHHM anaparom abo baratodyHKIIOHAIEHHM MTPHCTPOEM.

5.3.4. BuMmoru 1o obaamrysauus MPHMILUEHHS/MICLS BiIOKPEMIJIEHOTO NYHKTY
peectpauii (nani — BITP) ksanidikoBanoro Hagasaua EAIT 114 ATIC.

XapaKTepuCTHKU NPUMiLUEHH/MICLS MAIOTh BiAMOBINATH TAKUM BHMOTraMm:

OKpeMa i30/1b0BaHa KiMHaTa (4aCTHHA KiMHATH), 110 Ma€e OGMexXeHuii JAOCTYTI Ta
NIPUCTPi# OneYaTyBaHHS Ha IBEPSAX, 6€3 MOXIIHBOCT] ROCTYIY CTOPOHHIX OCib, KpiM
nepconany BITP;

Mol NPUMIIUEHHS 3 PO3PaxyHKy Ha OfHe po6ode MicLe Mae CTAHOBHTH He
MeHIe 6,0 KB. M Ha KOXHOIO aaMiHicTpaTopa peectpamii + | poboue micue He
MeHie 6,0 kB. M 114 cTaHmii reHepanii KIrouis;
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MpUMIIIEHHs Mae GyTu obnanHaHe cuCTeMamu BeHTHNALT, KOH/IMLIIOHYBaHHS
NOBITPA Ta ONA/IeHHS,;

BiKHa NPUMIILEHHA MalOTh 6yTH oBnagHaHi HANIFHUME MeTaleBHMH rparams,
SKIIO BOHH 30BHILIHI Ta PO3TALIOBAH| Ha [IEPUIOMY YH OCTAHHBOMY nosepci Gynisni
abo 0 SAKUX MOXIMBE NPOHMKHEHHS CTOPOHHIX ocif 3 maxis cyciauix OyaiBens, i3
PO3TAIIOBAaHHUX MOPYY MOXKENKHUX CXOLIB, TPYG BOXOCTOKIB TOLIO,

MPHMIILEHHS TIOBHHHO MaTH HEOOXIAHY KiNbKiCTh PO3ETOK TS MiAKMIOYCHHS 40
CACKTPHYHOI Mepexi Ta MNOBHHHO OYTH OCHAIEHE CHCTEMOKIO AaBRTOMATHUYHOL
TIOKEXKHOT CUTHATI3aILi].

Y npumitenni BITP MatoTe 3HaxonuTHCh Taki obicHi Me6i:

NUCBMOBI  CTONM 3 TyMOamu s nepcoHany BITP (1 mns  koxHOIO
aaMiHicTparopa peectpauii + 1 juist crapmit reHepanii KikodiB);

magy, Mo 3a4HHAIOTECA Ha KoY IS 36epirauns 0coGoBuX CIpaB KJICHTIB (2
LUT.);

CTLIBLI Ha Kolecax (Mo 2 Ha KOXKHOTO a/IMiHicTpaTopa peecTpauii + 1 ans
CTaHUil reHepauii KIoyiB);

Ceiig i3 1BOMa BifCiKaMHK Ta MPUCTPOEM OneyaTyBaHHA.

llpuMitenns, y skomy posramosano BIIP, nosuuHO OXOPOHATHCS Y HepoOounii
qac.

TexuiuHi XapakTepHCTHKH poBouuX CTAaHLIN, MO BXOOATH IO cxaany BIIP,
MOBUHHI BiNOBIAATH BUMOTaM, HaBeeHUM Yy Tabuwi 1.

Tabnnuis 1. Bumor 1o TeXHIYHHX XapaKTepUCTHK POGOIHX cranuii BITP

| Ne ! i o PC renepanii kimouip
| Bumora | PC anMinicrparopa peecrpauii .
3/m | KOPHCTYBa4iR
B T g T e i
1 leOHlTop Pinkokpuctaniuaufi ne MeHme Pigkoxpucramiuemii He MeHIue
| 17 moiimis 117 mokmis |
O _ I . . - . I . SE—
2 Tlpouecop 'He MeHule nBosiepHoro ; He MEHILe IBOSZIEPHOTO |
: npougcopa 3 gactororo 2,4 GHz  npouecopa 3 yacrororo 2,4 GHz
I—.g'if..__ R : : 5 i 1 ; —- - =
'3 |O6’eM onepaTtuBHOI 4 I'6 (abo GinsLie) ‘{4 1'0 (abo Ginbuie) i
! . nam'aTi ' |
- - : - - - — }
4 ‘ 06 eM xopcTKOTO 180 I'6 (abo Ginbure) 140 I'6 (abo Ginnie)
| THCKA :
. - — « —_— ‘L e — P PO
| Bizeoaganrep BuMor He BuCyBacThCH 'Bumor He BucyraeTbes
6 Mepexuuit anamrrep Byne-skuii  Mepexnuil agantep, | Bumor e BHCYBAETHCS
‘ CyMIiCHUIA 3 TEXHOJIOTIE)

inepefadi jagMx Big BIIP o
!KBaJ'li(biKOBaHOI‘O Hapasava EJIIT |

- }II[I[ AIIC |

S ‘ . S I R B
17 Hizxnrouenns no |HagsuicTs  mizkmoueHss ,uo!l{a"reropuqﬁo 3abopoHeHo Gyb-
! { €TTEKTPOHHHX ' Mepeski InTeprer (npomyckua: sixe MLIKTIOYEHHS 1o |
| | komywikauifiHux | amarhicTs kamais 3B°A3KY. INO ENEKTPOHHMX  KOMYHIKALiHMX
! !Mepe}K !3a6e3neqyro'rb oOMiH 'MEpeX (Y T4  JOKaIbHOL!
‘ .indopmauicio Mixx 1KC BIIP Ta | 0B4HCIIOBATBHOT 4y

‘ ‘  KBaUH(IKOBAHOTO HanaBaua EAI | kopnoparusHoi Mepexi) ]
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f . ‘T_ o o ‘IIHII JUIC wae 6}*TH_Hc_MeHmei - 7
‘ | 10 M6it/c) i

'8 |HeoGxinna kimekicts | 2 | 1
| pofoumnx cTaHin ! !
[ |

KpiM poGounx cranuiii, y npumimenni BIIP wmae OYyTH BCTAaHOBIEHO TaKe
AOOATKOBE 00JIaIHAHHS

USB Hocii ae MeRIIe 2 of. and 3amucy ciyKGOBHX KIIOUIR;

NPHHTEP Ta KONifoBalbHUH anapar (a6o 6araTohyHKUiOHATEHRUI IPUCTPIH);

TeneOHHUH anapaT MiCBKOTO 3B A3KY;

TenepoHHUH anapar kopnopatusHoi mepexi JIIC;

CNeKTPOHHUA kMo «Kpucran-1», wo Mae uMHHUHIH €KCIIEPTHUH BHCHOBOK
Anminictpanii [epxcneuss’ssky YkpaiHa vy chepi  kpunrorpadiuHoro 3axucry
iHpopMaLil, He MeHwe 3 on. AN 3amHCY OCOGHCTMX KITFOYIB aJIMIHICTpaTOpiB
peecTpalil Ta J1 CTaHHIT reHepauii KIIoUiB.

BuMoru no mnporpamHoro 3abesneuenns poGouux cranuiii BIIP Ta CTaHLUiT
reHepauii KIOYiB KOPHCTYBAadyiB MOBMHHI BiANOBIZATH BMMOTAaM, HABEIECHHM y
tabnuui 2.

Tabnuus 2. Bumorm g0 nporpaMuoro 3abesneuenns pobounx crauuid BIIP Tta cranuii
_TeHEpalil KIIOYiB KOPHCTYBAYiB

Ne ! ;
i Ilporpamue 3a0e3neyesns ‘ Bumoru o nporpamuoro 3abesneuenns
1 | Onepauiitna cuctema ‘Microsoft Windows 7 a6o pume
‘ !
\
f : , ‘ — |
|2 | Cucremne 13 | T13 3acoby anTHBipyCHOTO 3axHCTy

! |

Ha po604ux cranuisx BIIP ta cTanuii renepauii kitouis KOPUCTYBadiB Mac OyTH
BCTAHOBIICHO aHTHBIPYCHE NMporpaMHe 3abe3redeHHs, AK€ Mae YMHHUN MO3UTHBHHUI
BHCHOBOK 3a pesynbraTaMu NepKaBHOI €KCIEPTH3H y cdepl TEXHIYHOIO 3aXHCTY
iHdpopmauii  Ta miuensifinuil  ceprudixar  kommauwii. I[ToBHHHO perynsipHo
3MIHCHIOBATHCS OHOBICHHS 6a3y NaHHX CHTHATYp BIPYCiB.

5.3.5. Bumoru 10 obnamtysaHHs po6ounx Miclb NpaLiBHUKIB, BIANOBIJaIbHUX
32 HallaHHs NOCAYT 3 MUTaHb peecTpalii Ta o6niky dizuurux oci6 y JepxaBHoMy
peecTpt QisHYHUX 0Ci6 — NNIATHUKIB HONATKIB.

Okpeme NpUMillIeHHs 3 OGMEXeHUM NOCTYIIOM, fie PO3MILIYIOTECH TEXHiuHi
3ac00H 11 06pobGKM NepcoHANbHMX AaHHX B nporpamioMy wmoaya IKC
«/lepxaBnuit peectp GizsuyHuX 0ci6 — mnarHukiB monartkis. E-kabiner 1HCIIEKTOpa»,
Ta CTBOPEHHS. OKPEMUX POOOYHMX MicUb 714 0GCIyroByBaHHs (Bi3H4HHX OCi6 (n. 3.6
Hakasy JIIC Bix 30.12.2020 Ne 776 «ITpo 3abe3neyerns BuMor Tlopsinky o6po6xu
NEpCOHANBHUX NaHUX y 6a3l NepcoHanbHuX Aanux JPDO»).

PoGout micus ocHauyoTecs HeoGXigHOO KOMIT'FOTEPHOIO Ta OGQicHOI
TEXHiKOIo, 3a0e3nedyloThcs HeoOXigHMM KaHLEAAPCEKUM TIPHIAJAAM Ta [anepom,
celipom.
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TlpaniBHuky, BiAmOBiZaNmbHI 3a peecTpauito Ta 061K Gbi3uuHEX oci6 —
IIATHMKIB [I0ATKiB y JlepxaBHOMY peecTpi }i3u4HUX OCi6 — MIATHUKIB NOAATKIB,
3a0€3M1eUyrOTh BeCHHS Ky pHAIIB:

BMIa4l JOKyMEHTA, IO 3aCBil4ye peecTpallito Piznunoi ocobu B JlepxasHomy
peectpl Gi3MYHKMX oci6 ~ mmaTHHKIE MOAATKIB Ta/a6o BHeCeHHS JO Tnacnopra
IpOMajiiHiHa YKpaiHu JaHuX Npo peecTpauifHuii HOMEp 0011KOBOT KapTKH TIaTHHKA
MOJATKIB 3 Jlep:kaBHOTO peecTpy Gi3sUuHUX OCI6 — MIaTHUKIB NOAATKIB;

BUIa4i JOBIZIOK NPO 3MiHY peecTpariiHore HOMepa 06IIKOBOT KapTKH MATHUKA
FIOJATKIB;

obiixy lloBizoMiens 3a dopmoro Ne 1T1 / 3ass 3a dopmoio Ne 5JIPI] ocib, ski
Hepe3 CBOI pelirifini NepeKOHAHHS BiAMOBIAIOTLCH Bijx NPHUHATTA peecTpaLiiHoro
HOMepa 001IKOBOT KapTKH IIaTHHKA [10ATKIB;

HafaHHA BINOMOCTEH 3 JlepKaBHOTO peecTpy (QI3HYHUX 0Ci6 — mnIaTHHKIB
TIOJATKIB TIPO JKepena/CyMd BUILTAYCHUX JOXOMIE Ta YTPHMAaHHUX MOJATKIB.

DopMH KYPHAJIIB 3aTBEPAKEH] HAKA3OM Miudiny Bin 29.09.2017 Ne 822 «Ilpo
satBepikeHHs IonoxenHs npo peectpauio $hisnunux oci6 y HepxaBHoMy peectpi
}isu4HMX oci6 — mIaTHUKIB nogarkisy, 3apeecTpoBaHuUM y MiHicTepeTsi rocTumil
Ykpainu 25.10.2017 3a Ne 1306/31174.

5.3.6. Bumoru o cextopy odikyBanns

Y 30BHiWMIH 30Hi cnia obnawrysarn CEKTOpH OYIKYBAHHS T4 PO3MILICHHA
iH(opmani.

Y upomy cekTopi posMiuIyIOTBCA Micls s Bi/IBiyBa4iB, SKi [OBHHHI
BPaXOBYBaTH MOTPEOH IrPOMaisiH 3 AITBMH, MOXUIOTO BiKy Ta 0Ci6 3 oOMexeHuMM
Gi3UUHIMU MOXIIMBOCTSIMH.

CexTop ouiKyBaHHs BKIIOYAE Micus A7s OUYiKyBaHHA Ta MICLs IS 3alTOBHEHHS
NOoKyMeHTIB. Bin O0JIaIUTOBYETHCA BiAMOBIJHUMH MeBISMHU (AMBaHYMKH, CTINBL,
CTOJIH), KYJIEPOM 3 MHTHOIO BOJIOM, iH(OPMALIAHUME CTeHZAMH. Jna zanoeHeHHs
AOKYMEHTIB MOXYTb BCTaHOBJIHOBATHCH CTiHKH.

Bigsinysaui 6esonnarxo 3a0€311e4yI0TbCS  KyNBKOBHMH pPydKaMH, narnepom,
ONlaHKaMM 3adB 118 OTpHMaHHs aNMIHICTPaTUBHMX MOCAYT Ta AeK7iapawi,
nepenbayenux [TKY.

branku nexnapaunili Ta 3agB  posMiutyioThes Y CeKTopi Ha CreHuax-
HaKOIINYyBayax abo cTenaxax i3 BUIbHUM JOCTYIIOM 0 HHX BLABiTyBauiB Ta/ab0 Gins
poboyoro Micus Mozeparopa.

Micust 118 3aMOBHEHHS HOKYMEHTIB MOBHHHI po3TallloBYBaruca nobnu3zy
CTenaxa 3 ONaHKaMH 3adB Ta AeKIapauiii, a TaKox iHpopMauifHUMKU cTeHamu i3
3pasKaMH 1X 3alIOBHEHHS,

Y pasi obaanmanns LIOTT aBTOMAaTH30BAHOI CHCTEMOLO KepyBaHHA YEeprow y
CEKTOpi O4YiKyBaHHS BCTaHOBIIOIOTLCA TaGio (MoHiTOpH) 3 iHpopMauico moI0
IPOCYBaHHS Yepry.

Ha ctonax abo momuusx y cekropi 3a neobxiznocti PO3MILIY€THCA TEMAaTHYHA
ApyKOBaHa NpOAYyKIis Ul NNATHHKIB (OyKIeTH, TUCTIBKH, Opourypu Toino).

Kimnara (micue) ans po6oru 3AMUTYBa4iB i3 JOKYMEHTAMH, IO MiCTHTH
ny6niuny indopmManio, iX komisMy Mae OyTn obnanHaHa BiAIIOBITHOI OPrreXHiKOO.
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Micus ana nnaTHUKIB 3 [OCTYHOM 10 Mepexki IHTepHeT ob6naagHyrOThCS
KOMIT'IOTCPHOIO TEXHIKOK, fKa Ma€ JOCTYNHI s BAKOpHCcTaHHd moptu USB, i3
BCTAHOBICHNUM  NpOTpaMHMM  3a0€3l€YeHHAM [JIs T[ONaHHA JOKYMEHTIB B
CIEeKTPOHHIH dopMmi.

bins Takoro Micus moxe ofnawrtoByBaries iHdopMmanidiEME  cTeHpy 3
PO3MIIIEHHSM HA HBOMY MOPAAKY POGOTH Ha TAKOMy Micli, IHCTPYKIiA NnoganHs
JIOKYMEHTIB B €EKTPOHHIit Hopmi, KOPHCTYBaHHS cepBicoM «Enekrponnuii kaGiner
niatHAKa», 3IP, inpopMauii npo immi pecypen Ta cepicu BeGnopramy ATIC Ta
€1MHOrO NepXKaBHOrO BeGNOPTATY eNeKTPOHHUX nociyt «[lopran mia».

3a MOXJIMBOCTI BCTAHOBIIOIOTHCA 1-3 NutasMoBi €KpaHH (3aeXHO Bil po3Mipy
MPUMILLEHHS), Ha eKpaHax AxkuxX (3a HassBHOCTI) TPaHC/IIOIOThCS BLICOCIONKETH 3
[TMTAHb 3aCTOCYBAHHA OKPEMHUX MONOXeHb [0JIaTKOBOI0, MUTHOTO 3aKOHOIABCTBA Ta
€CB, ponuky couiaiibHOT peKnaMH 3 OAATKOBOT TEMATHKH TOLLO.

BineocroxkeTn 3 mnuTAaHB 33CTOCYBaHHS OKPEMHX TOJIOKEHb [OJATKOBOIO
3aKoHoaaBcTBa Ta €CB, ponukn couianenol peKiaMM 3 TIOJATKOBOI TeMaTHMKH
Ha/Ial0ThCA TiAPO3RIIAMH KOMYHiKaLliH.

Jlns HaZaHHA AOTIOMOTH BilBifyBauaM y KOPMCTYBaHHI MiCUAMM AN MIaTHHKIB
3 mocrynoM jgo  mepexi InTeprer, indopmamiiHMMM  TepMinamamm  Ta
dBTOMATU30BAHOI0  CHCTEMOIO  KepyBaHHA 4epro0 (y pasi ix HasBHOCTI),
KOHCYNBTYBaHHS 13 3aralbHHX MUTaHb opradizanii poGoru LIOIT Ta HOPAIKY
NpUHOMY Cy0’€KTiB 3BepHEeHb Yy HbOMY poGOue Micle MOJIEPATOpa PO3MILIYEThCA
TaKUM YMHOM, 1100 6yTH AOCTYIHHUM ISl CILTIKYBAHHS 3 BLJBITy BAYaMH.

5.3.7. BUMOTH 710 CeKTOpY po3MilleHHs iH(popMaLIii

Cexrop posmimenHs indopmauii ans Binsizysadie nosuHeH pO3TallOBYBaTUCh
nobausy abo y cextopi ouikyBaHHS Ta CIIDUATH O3HAWOMIEHHIO BiIBiAyBauiB 3
IHpOpMaLifHIMY MaTepianaMul K B €JEKTPOHHOMY, TaK i B alepOBOMY BUIIAI.

Hnst 03HAWOMNEHHS NMIATHHKIB 3 TOPAAKOM HaJaHHS aAMiHICTPATUBHUX HOCIYT,
3pa3skaMu JIOKyMEHTIB, 110 NOAAIOTHCA i iX OTpHMaHHS, y CEKTOp! OYiKyBaHHs
LOI1 posmimyrorses indopmaniiiai kiocku (inomaTh) (32 MOXITHBOCTI).

Bcei crennu noeunui 6yta postatuosani B AOCTYOHOMY IJIs O3HaMOMJIEHHS Ta
Oo6pe OCBITIEHOMY MicLIi.

Y cexTopi Moxe OyTH BCTAHORJIEHO CJICKTPOHHE Tabno and po3MilleHHs
I0AaTKOBO! iH(pOpMalii 3aralbHOrO XapakTepy.

BinnosinHo no crarri 6 3akony Ypaiuu «Ilpo aaminictparueui mocayru»
ODOB’SI3KOBE BCTAHOBIIEHHSA CTEHIY «AIMIHICTPaTHBHI NOCIYTH».

PeKkoMeH10BaHO BCTAHORIEHHS TAKMX CTEHIIB:

«ITonanus 3BiTHOCTI (MUTAaHHA AeKTAPyBAHHS )

«Ilutanns eneKTPOHHOIO Miarmicy »;

«Hoctyn po my6niynoi indopMauii»;

«IIHTaHHA 3BEPHEHHS rPOMALISH».

«ITIC indopmye (akTyanbHi nuTaHHs)».

Y pasi HeoOXiZHOCTI BCTAHOBMIOIOTBCS IHINI  CTEHIM. 3ab0pOHAEThCS

BCcTaHOBiOBaTd vy ILIOIT crewan =2 1HpoOpMaLicto, WO He CTOCYCTBhCS  HOro
BiJBiAyBauiB.
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Crenan «Ilonanus 3BiTHOCTI (nuTanMs AeKJApYBaHHA)» 0OGOPMIIOIOTHCS
Wi O3HAHOMIEHHS [IATHUKIB 3 pisHMMH QoOpMamu OIOAATKyBaHHS, TIOPAAKOM
obpaxyBaHHs Ta CILIATH OKPEMHX BHIIB MOAATKIB Ta 300piB, 060B’SI3KOBUX MNATEXKIB.

s 3py4HOCTI MOXTMBHIA TORIN TAKUX CTEHMIB 34 BHAaMH I10HATKIB.

Indopmalis Ha TakMx crengax Mae PO3MILIlyBAaTHCE 3  ypaXyBaHHAM
ocoOuIMBOCTEH ONMONATKYBaHHS (Gi3HUHHUX TA IOPUAMYHUX OCIG Ta BITIOYATH:

MOPANOK OOYUCNEHHS Ta TEPMIHM CIUIaTH HONATKIB, 300piB (000B’a3K0BHX
[JIaTEeXIB);

TEPMiHY IOJAHHA 3BITHOCTI (NOIATKOBUI KajJleHaap);

3Pa3Ku 3aI10BHEHHS (HOPM 3BITHOCTI

nepeniku 060B S3KOBUX PEKBi3WTIB, fiki MOBMHHA MaTH MOIATKOBA Jexiapatis,
3riIHO 3 MyHKTaMH 48.3 Ta 48.4 crarti 48 [TosaTkoBOro KOJEKCy YKpainw;

34CTEPCKCHHA IIONO NOpYWeHHs BHMOr crarti 49 [logatkosoro komekcy
Ykpainy, 3asHaueni y nynkrax 49.10 ta 49.14 crarti 49 IlonatxoBoro koaekcy
YxpaiHu, Ta iHpopmaLio mpo oci6 (ciyx6u), 1o AKHX HEOOXIOHO 3BepTaTucs Iuis
ONEPATUBHOTO pearyBaHHA y pasi MOPYILEHHS I10CAJOBOI0 OCOBGOI0 LUX BMMOT, X
MICLIC3HaXOMKEHHs Ta Tele()OHH, 30KpeMa Tenedon cepsicy «[lymsc» (0 800 501
007, HaMpsIMOK «4»),

PaxyHkM, Ha siKi HeOOXiJHO mNepepaxoBYBATH [OJATKH, 360pH (060B’13KOBI
niarexi).

Ha cTennax «AamiHicTpaTuBai nocayru» pO3MIlLlyeThCs Taka iHpopMaItis:

iHbOpMaLiHHI KapTKU anMiHiCTpPaTHBHUX nocayr, o Hajawtecd 'Y JIIC y
M. Kuesi,

3pa3skd JOKYMEHTIB, 10 TOAAIOTECS /IS OTPUMAHHS TaKuX aJIMIHICTPATHBHHUX
NIOCIIYT;

iHdopMaris mpo MOXTHBICT Ge30MIaTHOTO OTPHUMaHHs OJ1aHKIB 3298 Ta iHIUIMX
JIOKYMEHTIB, HEOOXiAHMX 7% 3BEPHEHHS IOJ0 HANAHHS aaMiHICTPATUBHOI TOCTYTH
i3 33a3Ha4YEHHAM MiClb, B SKHMX iX MOYXHA OTPUMATH, KOHTAKTHHUX [JAaHWUX HOCANOBUX
0ci6, BiATOBiTanbHYX 3a iX BUIady:

indopmaList npo po3paxyHKoBi PaxyHKH [JIf BHECCHHS TMNATH 3a NineHsii Ha
BUPOOHMUTBO, MpaBO ONTOBOI TOPriBIi CIIMPTOM, AaNKOTOJIBHHMM HAINOSMU |
TIOTIOHOBAMH BHpPOGAMH Ta MpPaBo PO3APIGHOT TOPriBNi aNKOTONBHHMM HALDOSMH i
TIOTIOHOBHMH BUPOOaMH;

iHpopmauis npo 3abopouy BCTAHOBNICHY YacTHHAMM LIOCTOK TA ChOMOK)
crarti 9 3axony Ykpainu «Ilpo aAMIHICTPAaTHBHI MOCTyr», BUMATATH Bif cy0’ekTiB
3BCPHEHbh JOKYMCHTH Ta iHGOPMALIO ANS HagaHHS aaMIHICTPaTHBHOI IOCAYT, He
nependaveHi 3akoHOM, aGo, WO nNepebyBaioTh Y BOJOOiHHI cy6’exTa HajaHHS
aAMIHICTPaTUBHUX MOCNYT, Ta indopmawio po ocib (caywbu), 10 AKUX HEOBXiAHO
3BEPTATHCA [1A OTIEPaTHBHOTO PEaryBaHHs Y Pa3i BUMaraHHs TaKUX JOKYMEHTIB, iX
MICLE3HAXOIKEHHS Ta TenedoHH, 30kpema TenedoH cepsicy «[lyase» (0 800 501
007, HanpaMoK «4»).

Ha crennax «IluTanns enekTponHoro BANHCY>» Mae PO3MilyBaTHCh Taka
indopmarris:
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aapeca calTy KpaniikoBaroro kajaBaua ENEKTPOHHMX OBIPUMX MOCHYT
Ingopmariiino-noBigkosoro senapramenty JI1C:

mepeiik BIAOKpEMIEHHX MYHKTIB peecTpauii KOpHCTyBauiB LEHTPy B periosi, ix
aZpECH Ta pexxuM podOTH;

(hOpME IOKYMEHTIB, AKi NOAAKOTLCA TS OTPHMAHHS MOCIYT KBaJli(hikoBaHOIO
SJICKTPOHHOL'O MiAMKCY, Ta 3Pa3KH iX 3aIIOBHEHHS.

Crenmu  «Jocrynm go ny6aiymoi indopmauii», «[uranns 3IBEePHEHHS
rpoMagsn», «AIC inpopmye» wmictats nocriitHy iHdopmariito (posMimryerbes
060B’43K0BO) Ta 3MiHHY (PO3MiLLY€EThCS 3a HeoGXinHOCTI).

B 060B’13K0BOMY NOPSAAKY BOHY MAtOTh MiCTHTH:

rpagix podoru oprany JI1C;

rpaiik npuioMy rpomans kepiBHukamu oprany JIIC;

iHpopMauio npo rpadix poGotu Konrakt-uentpy HAIIC, Homep Tenedony
0 800 501 007, enextponny aapecy idd@tax.gov.ua Ta iforo nepeniK NociyT:

iIHhOpMaLiHHO-I0BIAKOBI MoCHyrW (3 NHTaHe cTaHy O0po0OKH MONAaTKOBUX
HaKJIaJHHUX Ta €IEKTPOHHOI 3BITHOCTI,

Uli  OTpPHMaHHA  iHQOPMAlifHO-NIOBIAKOBUX MOCAYr 3  MOJATKOBOTO
3aKOHOIAaBCTRA;

o0 iHGopMaiiHOl MATpHMKH cTocoBHO nporpamuoro PPO;

OO0 HANaHHA [OCHYT KBali(IKOBAHMM HaJaBaueM eNeKTPOHHHX JOBIPYHX
nocuyr;

AOKYMEHTH LONO YCHHX 3BEPHEHHS IPOMaJIAH, BiANOBIAHO 10 3akoHy YKpaiHu
«IIpo 3BepHeHHs rpoMasH»;

iH(OpMAaUIIO LIONO 3BEpPHEHD 3asBHHKIB Ha cepBic «ITyIbey» — HanpsaM «4»;

iHpopmanis i3UYHEX Ta IOPUAMYHHX OCI6 po ocody, CTOCOBHO SIKOT
NPOBOJMTECS TEPEeBipKa, OO MOIUMPEHHs Ha Hel 3a00pOH BiAMOBIAHO 1O 3aKoHy
Ykpaiun «[Ipo ouniueHns Bnagu»,

TOBIZIOMIIEHHS TIPO MOXJIUBI (DaKTH BYHHEHHS npailiBHukamyu oprauie JIIC
KOpYNuUiiHuX abo noR’sa3aHux 2 Kopymnumiero NpaBONOpyIleHb, IHHIMX NOPYLIEHD
3axoHy Vkpainn «IIpo samobiranma kopymuii (moBimommesus rpoMafisHaMu Ta
npauisHukamu JII1C);

iH$opMaliiiHo-10BiAKOBI MOCTYrH ¥ yaTi Konrtakr-nentpy [HonatkoBoi MoxHa
OTpHMATH  4Yepe3  3aranbHOAOCTYNHHH  iH(OPMALiiHO-10BIAKOBHI pecypc
(enexTpoHHa ajpeca zir.tax.gov.ua), mecenmkepH Viber Ta Telegram;

HOMepu TenedoHiB CTPYkTypHuX migposainis I'Y JITIC y m. Kuesi, 32 axumu
MONUJINBO OTPUMATH KOHCYJbTalil 3 NOAaTKOBOI'O 3aKOHONABCTBA, 3AKOHOIABCTBA 3
IATaHp CIIaTH €IMHOTO BHECKY HAa 3arajJbHOOOOB’S3KOBE NepKaBHE COLAIbHE
CTPaxyBaHHA Ta {HIIOIO 3aKOHO/ABCTBA, KOHTPOML 3a NOTPUMAHHSM  SKOLO
NoKiageHo Ha opranu JAI1C;

HOMED Tene(OHy YIOBHOBaKEHOI OCOBHM 3 MUTAHL 3an0biraHHs T4 BHSBICHHS
KOpynuii TepuTopiansHoro oprany JI1C;

aapecy sedbnoprany JI1C;

aapecy €IMHOTO AEPXKABHOTO MOPTAITY aIMIHICTPATHBHUX TIOCIYT:;

anpecy Enexkrponsoro kaGiuery:;

NOPANOK [MOJAHHS CKAPT Ta 3BEPHEHb.



15

Crennu  «Joctyn no ny6aiunoi indopmauiiv, «[luranus 3BEpHEeHHs
rpomagan», «AlC indopmye» moxyrs Gyru o6’emnani B omun creHn «JIIC
ingopmye»,

3a HasiBHOCTI Taki CTEHIM MOXYTh MiCTUTH:

iH(OpMaLio TPo aKiii Ta 3aX0a1 ANS MIATHHKIB,

aM’ATKH Ta JTHCTIBKH;

Or'OJIOIIEHHS, MOBIAOMIICHHS TOLLO.

Y HOIl 3a60poHA€Tbest pO3MiniyBaTH Oyab-sKy iHpopMaLiiiiHo-pekIaMuy
MPOAYKLIK Cy0G’€KTiB rocrnofapioBaHHs, sKi He Halexarh A0 chepH yIpaBliHHHA
ALIC.

Crenmu  0hopMIIOIOTBCS 3  ypaxyBaHHSM apXiTeKTYPHHX OCOGIMBOCTEH
npumimers LOI1. Y pasi neoGxigHocTi posmip cTenais Moxe GyTH 3MeHIIeHo, a
HeoOXiAHa ans BimBiayBauiB iHdOpMalis posMilleHa NOZATKOBO HA CTEHIAX-
KHHXKaX, TiANOrOBHX YH HACTINBHMX CTEHAAX-BEPTyIIKaX, CTiHKaX 0GepToBHX, B
Oyxnerax 3 n1aMiHOBAHHMH CTOPIHKAMM (3 MOXIHBICTIO iX 3aMiHH) 3a HEOOXiJHOW
TEMATHKOIO 1 PO3MILIYIOTECH MOPA] 3 BiIMOBIIHUM CTEHIOM.

Kinbkicts cTenniB Bu3HavaeThes kepiBHuKOoM LIOTT.

Buknan indopmanii Ha cTeHZaX NOBHHEH CHPHUATH LIBHAKIH opieHTanii
MJIaTHUKA y po3MilleHid indopmanii. He sonmyckaeTses mepeoGTsKeHHS CTeHiB
HEBHUNPABAAHO ACTAlbHUMM BHTAramMH i3 3aKOHOJABCTBA, [0 4acTo 3alLTyTye Ta
AE30PIEHTYE 0cOOy, MPU3BOAUTE 10 MOTPeGH OTPUMAHHS AONATKOBUX KOHCYJBTALIIH.

3anns  3abe3nedyeHHs 3pYYHOCTI /U8 BiABIAYBaYiB CTEHIM  JOLLIBHO
obnawrtysatu 6ins BikoH abo O6NajJHATH eNEeMEHTAMU 30BHIiLLIHBOLO OCBITJIEHHA, a
HalMCH BUKOHATH 3PYYHHM JUISL 30POBOTO COPHHHSATTA BEHKUM [IPUQTOM.

JIoKyMeHTH, NpeicTaBIeHI Ha CTeHIi, CINiN APYKYBATM YiTKHM mpudToM
PO3MIPOM He MEHIMM 12 [pyKapchbKMX NYHKTIB Ha OiIux apKyliax nanepy
dopmary A4,

CreHan NOBUHHI BiANOBiAATH TAKMM TEXHIYHHM BUMOFaM: TOBIIMHA CTEHI1B He
HOBHHHA IEPEBMINYBATH 15 MM, TOBIMHA MiaHmIeTiB (XONJepiB) MOBHHHA OyTi
5-10 MM, ToBIMHa Matepiany nnamieTis (xommepis) 1,5-2 mm, Marepiaj OCHOBHOI
IIOIHHA CTEHAIB Ma€ OyTH JKOPCTKMM Ta He [iJIaBaTHCh Aedopmaltii  npu
HaTHCKaHHI PYKOIO (MpM HaMaraHHi TiCTaTH apKylu 3 [JIaHIIETA),

3 MeToi0 3abe3neveHHs BiaBinyBauis iHMOpMaLiclo MORO MiSTBHOCT LHOI y
npumimensi LHOIT MmoxyTe 6yTH BeTaHoBNEH] inopmaniitai TepMinany.

Indopmauis, sika posmimyerses B LOIT (y TOMY 4YHCII B iHQOpMaLiiHMX
TepMiHaNaX ), HOBUHHA 6YTH aKTYAILHOK i BHUYEPIHOIO.

Kepiuux IIOIT 3abesmeuye nposenenus iHBeHTapu3auii  iH@opmaui,
po3miutenoi B LIOIT, ne piatue Hix onuH pas B KBapTall.

5.3.8. Obnannanus B6upaneHs

Y npumimensi LIOI1 o6naanyroTscs BGHpanbHi Ta 3a0e3neuyeTbes BINbHUM
AOCTYyNl 1[0 HHUX BIABiXyBadiB. VY pasi BiZcyTHOCTI TexHIUHOT MOMIMBOCT]
obnaimtyBanHs BOupanens y L[OI1 3abesnevyeThcs J0CTYyN BigBimyBadie 10
BOMpaJIeHb, PO3TAILOBAHUX Y iHILKX mpumimeHusx oprauy JAIIC.
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IIpn pospaxyukosiii uucensnocti einsimysauis 50 oci6 i Gitbwe a6o y pa