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1. 3araaeHi MOJI0XKEHHA

Lle#t pernameHT (nani — PernaMeHT) BU3Havae MOPAJOK Opragizaimii po6oTH
IlenTpy oOcmyroByBaHHs mnarHuKiB Ne 2 IleHTpanbHOl JepikaBHOI iHCIEKIT
T'onosHoro ynpaeninas ATIC y M. Kuesi (gani ~ [JOIT Ne 2 1IN ), mopsaok i
kepiBHuKa [TOIT Ne 2 JIT1I Ta #oro B3aemoxii i3 migposainamu ['010BHOTO YIIpaBIIiHHS
HIIC y M. Kuesi (mani — I'Y JIIC), BianoBimanbHEMY 3a HajgaHHA mocayr B [1OI1
Ne 2 JITTI.

LIOII Ne 2 ATl posramosanuii 3a agpecoro: M. KuiB, Byin. Jleckosa, Oyz. 4.

Hananus mocayr y IIOIT Ne 2 JIII 3gmificHioeTbcd 3 AOTPHMAHHSM TaKHX
MIPUHITHIIIB:

BEPXOBEHCTBA MpaBa, Y TOMY YUCJII 3aKOHHOCTI Ta IOpUIHYHOI BU3HAYEHOCTI;

CTabIIBHOCTI;

piBHOCTI Iepel 3aKOHOM;

BIIKPHTOCTI Ta MPO3OPOCTI;

OIIepaTHBHOCTI Ta CBOEYACHOCTI;

JOCTYMHOCTI iHhopMallli Mpo HaAaHHA aAMIHICTPAaTHBHHUX MOCIYT;

3aXHIIEHOCTI NMEPCOHANBHUX JaHHX;

JOTPUMAaHHS TPOLeAyPHUX il IS OTPUMaHHA afMiHICTPaTUBHUX ITOCIYT;

HEYMePeIKeHOCTI Ta CIIPABEITHBOCTI;

JOCTYITHOCTI Ta 3pYYIHOCTI [IJIs Cy0’ €KTIB 3BEpHEHHS.

LIOIT Ne 2 OIN y cBoiii IisSMbHOCTI KepyeThes KOHCTHTYIIIEO Ta 3aKOHAMH
VYkpaiuu, ykazamu IIpe3unenta Ykpainu, noctaHoBamu BepxoBHoi Panu VYkpainw,
npuiHATHME BianoeigHo mo KoHctutymii Ta 3akoHiB Ykpainu, akramu KaGinety
MinicTpis Vkpainu, HakazaMd MindiHy, Hakazamu (posnopsmxeHHamu) AIIC Ta
'Y AT1C, nopydennsmu Tonoeu JIIC, madanpnuka I'Y JIIC, iHIIHMH axTaMu
3aKOHOJ2BCTBA.

2. Iliapo3ainy, BianoBixaabHi 32 JoTpAMaHHA BHMOT Periamenty

3a porpumanHa BuMor PernameHTy Biamopijaiots migposzaimd 'Y JIIC y
M. Kuesi:

HexnTpansHa pepxaBHa nojarkoBa iHcnekuis (mami - JII) y dacruni
oprasizauiiiHoro  3abesrnedyeHHd BUKOHaHHA PernaMeHTy, BIANOBAHO 1O
(GYHKLIIOHAIEHAX TIOBHOBAaXKeHb, 3a0e3NeueHHss NpUHMaHHA 3BITHOCTI, HAJaHHS
aJIMIHICTPATHBHUX T4 IHIIMX MOCTYI, a4 TAaKO HaJaHHA YCHHUX KOHCYJBTalid y
MeXax KOMTIeTeHLIT;

@DinaHCcOBOro 3afe3reueHHs Ta OyXralaTepchkoro: obmiky, iHGpacTpyKTypH Ta
rOCIIOAAPCHKOro 3abe3nedyeHHsl — BIAMOBIZHO IO IOBHOBaXeHb, Y TOMY YHCII B
9acTHHI TIPOTHO3YBaHHA, IUIaHYBaHHA Ta (HHAHCYBaHHSA BHAATKIB Ha MaTepiallbHO-
TeXHI9He 3ale3redeHHs | PO3BHTOK AISNIBHOCTI; MaTeplajibHO-TEXHIYHOI MiITPHUMKH
(30KpeMa 3a TEeXHIYHI BEMOTH 10 NPHMIIIEHHS, B AKkoMy posmiuryerbes LIOIT Ne 2
JITI, obnamryBanus mpumitiers LOIT Ne 2 [T odicHuMu Mebnammu, 3abe3nedeHHS
BUTPAaTHUMM MaTepiajiaMi (Tamip, KaHUENSpPChKe MPHNIALAs TOIIO);, OpraHizamii
nyOniYHUX 3aKyniBesib; 3a0e3nedeHHs yKIadaHHd JOTOBOPIB PO HAJaHHS IOCIYT i3
BCTAHOBJIEHHA Ta OOCIYTOBYBaHHS OXOPOHHOI Ta HPOTHIIOKEX HOI CHIHAII3AIll,
KaMep BLIAEOCIOCTepe)KeHHs, KOHAUIIOHEPIB, aBTOMATH30BAaHUX CHCTEM KepyBaHHS
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yeprowo, iHdopManiiiHux cTeHOiB, TabIM4YoK, IOKaX4YWKIB pyXy, IaHAYCIB,
3a0e3redeHHs Oe3NeKH BiABIAYBadiB Ta NpaIliBHUKIB, 3a0e3NeueHHS YHCTOTH Y
npuMinieHHax LIOIT Ne 2 JIITI;

HOiApO3aiiM, AKI BIAMOBIIHO 10 (PYyHKIIOHAIBHHUX TIOBHOBaX€HB, BiAMOBIIAIOTH
3a HQJAaHHA aAMIHICTPaTHBHUX Ta iHWHX mociyr B LIOIT Ne 2 JTI1I;

iHbpoOpMalifHUX TEXHOMOTiH Ta MOJATKOBUX CEPBICIB — Y YACTHHI JOCTYILY IO
0a3 [aHuX, HeoOXigHMX [ poOOTH 3 IUIaTHUKaMH Ta OesmepebiitHoi poGoTn
MepeKeBHX CepBiciB, 0OnalNTyBaHHA MIiCIb IS BLABILyBaviB 3 JOCTYIOM N0 Mepexi
InTepHet, BUBeAeHHS iH(OpMaIil KaMep BiEOCIOCTEPEKEHH MOCATOBHM 0cobaM
I'V JITIC, 3abe3neyeHHs HaNarogXeHHA Ta (pyHKIIOHYBaHHA iX Ta aBTOMATH30BaHHX
CHUCTEM KepyBaHHS 4eproio, 3abesledeHHs MOXIHBOCTI MOCTIHHOTO KOPHCTYBAaHHS
enextpoHHuM 3B’sm3koM 3 Y JIIC (y T 4. 3acobamu AIC «YmpaBmiHHA
JOoKyMeHTaMH» Ta cucTeMH «Foss Mail»), cucremoro «Jlira 3akon»,
3aransHOOOCTYIIHUM iHopMaliiino-goBiakoBuM pecypcom 111 ATIC;

JOKYMECHTaIBHOTO 3a0e3lledeHHs Ta eNeKTPOHHOIO IOKyMEHTOOOIry — y
4acTHHI oprasizalii poGoTH 3 npHHMAHHA KOPECHOHAEHIIT INOAO OTPHMAaHHS
aIMIHICTpAaTUBHHX NOCIYL, iHIIHX JOKYMEHTIB (3BepHEHbL IpPOMalsiH, 3allUTiB Ha
OTpUMaHHA myOnivHoi indopmalil, Towo);

peecTpanii KOpPUCTYBadiB — y 4YacTHHi opradizallii pobotu Ta 3abe3neueHHA
HaJaHHA eNeKTPOHHUX JOBipYUX MIOCIYT IUIATHUKAM IJIATKIB;

iHQopManifiHol B3aemofii — y dYacTHHI opraHizaulii pobdotH 3 po3pobxku Ta
TIOTOIKCHHA i3 CTPYKTYPHMMM MiApO3AiIaMH TeMaTH4YHOI APYKOBaHOI IMPOIYKIIi,
BIZIEOCIOXKETIB 3 IHTaHb 3aCTOCYBaHHS OKPEMHX TIOJIOKEHb TOAATKOBOTO
3aKOHOJ@BCTBA, 3aKOHOJABCTBA 3 [MTaHb CIUIATH  €JWHONO0 BHECKY Ha
3aranbHOOOOB S3KOBE  JepkaBHE CoOLialbHE CTpaxyBaHHS, POJUKIB COLABHOL
peKJIaMH 3 ITOJJTaTKOBOI TEMaTHKH,

Horpumanns Bumor PernmameHTy € 000B’I3KOBHM /10 BUKOHAHHS ITpaIli BHUKAMH,
AKl 3amyvaroreest no podoru y LIOII Ne 2 JIII, Ta kepiBHUKAMH CTPYKTYPHHX
nigpozaimis 'Y ATIC.

3. Peskum poGoru LIOIT Ne 2 AI1I

ITpuitom cy6’extiB 3BepHens y LIOIT Ne 2 NIII: noHeninok, BiBTOpOK, cepena,
getBep 3 9 roxa. 00 xB. 1o 18 rox. 00 xB.; mwateung 3 9 roa. 00 xB. 7o 16 roxa. 45 xs.,
3 nepepsoro Ha 061 3 13 rox. 00 xB. no 13 roa. 45 xB.; cybora, Hexing BUXigHi JHi,
BiANOBinHO 70 [IpaBMil BHYTPIIHBHOro Ciyx6G0BOro poO3MOpAAKY TEPHTOPIATIBHOIO
OpraHy, 3aTBEPIKEHIX Y BCTAHOBIIEHOMY MOPAAKY.

Yac npuiioMy cy®’eKTiB 3BepHEHb € 3aralbHUM (€IMHMM) JJI8 BCiX MOCTYT Ta
cepBiciB, o HagaoTbes y HIOIT Ne 2 JTITI.

3 ypaxyBaHHSM perioHATBHEX ocobnuBocTedi HadansHukoM Y JIIIC (abo
0co0010, fKa BHKOHYE HOro O0OB’S3KM) MoKe OyTH BCTAHOBJICHO IHIIHIE pekuM
poboru LIOIT Ne 2 [T, 30KkpeMa MOXJIHBE BCTAHOBIIEHHS 4Yacy IMIpHIiOMY
BiABiZyBa4iB y poOoui JHi: MOHEAIIOK, BIBTOPOK, cepeaa, yersep 3 08 rox. 00 xB. 10
17 rox. 00 x8., m'atHung 3 08 roa. 00 xB. no 15 rox. 45 xB., 3 nepepBoro Ha 06if 3
12 ron. 00 xB. no 12 roa. 45 xB.; cybora, Hening BUXiHI AHI.

Y ocTaHHIN [eHs IpaHHYHOIO CTPOKY ITONAHHS 3BIiTHOCTI, BH3HA4EHOIO
myHKTOM 49.18 crarti 49 IlogatkoBoro koaekcy Ykpain (3 ypaxXyBaHHSIM BHMOT
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nyHKTY 49.20 crarti 49 [NogatkoBoro xomekcy Ykpainu), dac poGotu LIOIT Ne 2 JITI
noxoBxyeTses 10 20 roa. 00 XBUIHH.

HanepenonHi ¢cBATKOBUX 1 HepoOOIUX AHIB TPUBAIICTE POOOTH CKOPOYYETHCS Ha
OIIHY TOIHHY.

Yac TexHIYHOI MepepBH poOOYOro Micld — pa3 Ha JBI T'OAMHH He Oinbloe
15 xBunuH.

Hna cucteMm, siki moTpeGyrOoTh NMpOBENEHHS perMaMeHTHUX podiT (HanmpHKiamn,
JP®O), yac TexHiuHol nepepBu Moxe OyTH 30iMbINeHO 32 HeOoOXiZHOCTI Ha dHac
TIPOBEACHHS PEeITIaMeHTHHX pODIT.

3 MeTor0 3a0esnedeHHs Oe3NeKH BIJIBIAYyBadiB Ta IIPaIliBHHKIB, 3aTyY€HHX [0
poboru B LIOII Ne 2 JIIII, y pa3i BHHHUKHEHHS II03alITATHHX CHUTyallifi Ta 3a
HassBHOCTI HOCTATHIX miactaB KepiBHHKoM LIOIT Ne 2 JIITI, 3a moromkeHHsM 3
xoopaunatopoM LIOIT Ne 2 MITI, moxe OyTH MpUHHATO pIMIEHHA IIPO TUMYacOBY
3MiHy rpadika poboru LIOIT Ne 2 AINl, npo mo MOBiOOMIISETHCA Ha BiIIIOBiTHOMY
cybcaiiti TepuTopiansHoro oprany HIIC BeGmopraxy IIC Ta GesmocepedHbO Y

LIOTT Ne 2 JITTI.

4. Cxnaganns rpagikis podorn npaniBaukis y IHOIT Ne 2 111

Jlns 3a6e3neqdenns Oe3nepebiiinoro dyukmionysanns L[OIT Ne 2 JITTI moMicans
cknanaeTees rpadix poboru npanisxukis I'Y JIIC y HOIT Ne 2 JITI (nani — I'padix),
KM 3aTBepIKyeThesad HadadpHHUKOM 'Y JITIC abo 3acTynmHUKOM, SKHH KOODIAMHYE
poGoty I1OII Ne 2 1T, no novarky MmicaAws, Ha skuil ckiageHo ['padik.

I'padix GopmyeTbes BiaiioM opradizaiiii pobotu ta mokymenroobiry I 3a
npono3utlismMu KepiBHuka JIII Tta crpykrypuux migposzinis HIII, I'Y JAIIC y
M. KueBi, mo BiAnMoBinaoTe 3a HajgaHHA nocnyr ta cepsiciB y LIOIT Ne 2 MITI, 3
ypaxyBaHHsAM B3a€MO3aMIHHOCTI paliBHHUKIB.

IMigpo3ain moaaTKOBUX CEPBICIB roTye Ta 3abe3nedye MiATOTOBKY PO3MOPSIIOTO
IJOKyMeHTa Ipo 3aTBepmkeHHs ['padika y nopsaky, BcranoBneHoMy pernameHToM ['Y
ATIC.

IIponosunii HagawoThes kepiBHMKaMu I, cTtpykrypHux migposmitis JITI, T'Y
AIIC y M. KueBi y nucsMOBOMY BUDVISZI He Mi3HilNe, HiX 3a 5 po0ovyux OHIB 10
MOYATKY MicCsILid.

I'padik moBHHEH po3podNgTHCS 3 AOTpUMaHHAM BHMOr Komexcy 3akoHIiB mpo
npamo Ykpaiad, crarti 56 3akony VYxpainm «IIpo nepikasHy cnyxOy», crarri 6
3axoHy YkpaiHu «IIpo aaMiHICTpaTHBHI MOCAYrH» Ta pexumy poboru LIOIT Ne 2
AT, 30xkpema TpuBanicTh poOOUOro yacy Oep:kaBHOTO CIYXOOBLIS HE TMOBHHHA
NEPEBUIIYBaTH HOPMH, BCTaHoBIeHOI cTarTero 50 K3nll Ykpainu.

JUis BUKOHaHHS HeBiAKIamHMX abo HelepeaGadyBaHUX 3aBIaHb JAepkKaBHi
cIyxOOBIi y MOPAAKY, BU3HAYEHOMY cTaTTeio 56 3akony Ne 889, Ta 3 ypaxyBaHHAM
ocoOnuBOCTEN Ta 06MexeHb, ITepeadaveHIX YaCTHHOIO YeTBEPTOIO CTAarTi 56 3akoHy
Ne 889, Ha niacraBi Haka3y (posnopsmxkenns) HauaibHuka I'Y JITIC (abo ocodu, sika
BHKOHy€ Horo o0oB’a3ku) 3000B’43aH] 3’IBUTHCA Ha CIyXO0y 1 MpamioBaTH MOHAJ
YCTaHOBIEHY TPHMBalicTe podOYOro IHA, a TAaKOX y BHXIiNIHI, CBATKOBI Ta Hepoboui
JHi, y Hi9HHH yac.

TpusanicTe poboTH MOHaA yCTaHOBIEHY TPHBAIICTh pOOOHOro AHM, a TAKOXK Y
BUXIJHI, CBATKOBI Ta HepoOoui JAHI, y HIYHHI Yac He MOBHHHA TEPEBHILYBATH IS
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KOJKHOTO JEPXKABHOIO CIIy)KOOBLS YOTHPHOX TOIMH MPOTAIOM ABOX IIHIB migpsaj i
120 roguH Ha pik.

3a poGory B 3a3HadeHi THI (Jac) Aep:KaBHUM C.Ty’KOOBISIM HaJa€TbCsl IPOLLOBA
KOMIIEHCAIliA y po3Mipi Ta MOPAAKY, BH3HAYEHHX 3aKOHONABCTBOM IpO Ipailo, abo
MPOTATOM MICSHIL HaJalOThCS BIATOBIAHI AHI BIANOYMHKY 3a 3a4BaMU JCPKaBHHX
cnykOO0BILiB.

I'padix ckIagaeTsest 3 JBOX PO3ALIIB!

npauisauku JI1I, ski nocTiiino 3any4eHi o podoru y LIOIT Ne 2 ATII;

upanisauku ['Y JIIC, sxi BignoBiAHO A0 CBOIX (YHKLIOHAJIBHUX OOOB’S3KiB
MOXYTb 3ayqaTtuch o podboru y LIOIT Ne 2 JITIL

Y pa3i BiAcyTHOCTI (3 HOBa)KHHUX NPUYWH) NpauiBHUKA, AKUH Mae mpHUiMaTH
BimBimyBauiB y LIOIT Ne 2 I, Ta ocobu, Aka HA mepio HOro BIACYTHOCTI
BifimoBiAHO HOo0 [padika 3aMiHfe IHoro, KEpPIBHMK BIJMOBIIHOTO CTPYKTYPHOTO
Migpo3dily MOBMHEH, He IMi3Hime nmodarky poborum LIOIT Ne 2 AIII, BH3Ha4uTH
nocaaoBy ocoly, ska npamoarnme B LIOIT Ne 2 JIITI, Ta onepaTHBHO ITOBINOMUTH
Ipo Ire KepiBHUKA Ta koopauHaropa LIOIT Ne 2 JIITI.

Kepisauk LTOIT Ne 2 [ITI 3abe3neuye BeneHHS XypHaILy oOIiKy pobodoro dacy
npanisaukis y LIOTT Ne 2 JTTI.

Omnara mpari IPOBOOUTHECS 3rIIHO 3 YHHHHM 3aKOHOJABCTBOM IIPO OIIIATY
mpari.

5. Texniuni BHMoOrn 10 NpHMillleHHA, B skomy po3mimyerben ITOIT Ne 2 1T

5.1. 3aransHi Bumory go obmamtyBarnHs LIOIT Ne 2 JIT1I

IMpoextyBaHHS HOBMX ab0 pexOHCTPyKuil icHyrouwx OyAMHKIB, CHOpyAd Ta
KOMIUIEKCIB, a TakoX BOYHOBaHO-TIpHOYMOBAaHHUX IIPHUMIINEHBb, NIPH3HAYEHHX 718
0o0CITyroByBaHHS IUIaTHHKIB, 3MIACHIOETHCA 3TiIHO 3 BHMOIaMHM, BCTAHOBIEHHMH
JepxxaBHuME OyaiBensHuMmu HopMamu JIBH B.2.2-9:2018 «['pomanceki OyAHHKH Ta
crmopyad. OcHoBHI monoxenns», JIbH B.2.2-40:2018 «[axnro3uBHicTh OyniBensb i
CHOpym».

Ha npunermmx BymWISX pO3MILIYIOTHCA BKA3iBHHKHM, Ha SKHX 323HAYAETHCS
micre po3ramrysanuas L{OIT Ne 2 JATII.

Ha dacani Oyaisai Hag BX1IHOIO IPYHOK PO3MIIYEThCA BUBicKa 3 Ha3sowo [[OI1
Ne 2 11, mopsix i3 BXiHOWO IPyTOI0 — BUBicKa 3 rpadikoM podoru LIOIT Ne 2 ATII.

BxigHuil MaiifaHuMK iepes BXOAOM TOBUHEH MaTH HaBicC, BOJIOBLABIL.

Oxpemuii mpoxin go iHmmx npuMimieHs oprany JIIC 3 LOIT Ne 2 AII
o0nagHaHKUH CUCTEMOIO JOIYCKY.

3abopoHsieTses pozramoByBard mpH BxoAi mo LIOIT Ne 2 JITII oxopoHH
(oxopoHLiB), fIKi OOMeXyBaTHUMYTE AOCTYI TpomalisH. Bxin Mae OyTH BUIEHHM.
Oxopona moxe nepedysatu B mpumimedsi LIOIT Ne 2 JIIII, ane BHKIIOYHO I
CIIOCTEPEKEHHS 33 IPOMAICHKUM TIOPAIKOM.

ITOIT Ne 2 I poamimeno Ha 1-My moBepci. Bikua y LIOIT Ne 2 [Tl moBuHHI
OyTH 330BHI 3aXWILeHi MeTaJleBUMH pelliTkaMu ad0 3axXUCHHMH polieTaMH (3a
HASBHOCTi (DIHAHCYBaHHA).

[ToBepxHi NOKPUTTS BXIAHUX MalJaHIHKIB i TAMOYpiB MOBHHHI OyTH TBEPINMH,
HE JOITyCKAaTH KOB3aHHS ITPH HAMOKaHHI.
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IMpumimenns LIOIT Ne 2 IT1I obnaguyeThes:

BOTHETaCHUKAMH Y HeOOX1H1i KIIBKOCTI;

KOHIUIIIOHEPAMH;

CHUCTEMOIO ONAJIEHHA CEKTOPIB O4YIKyBaHHSA 1 poOOYMX MICIb IpalliBHUKIB,
3aydeHux Ao pototu B LIOIT Ne 2 JII1I;

SIEKTPUYHOI MEPENEeK 3 YpaxXyBaHHAM HOPMATHBIB IS KOMII FOTEPHOTO
o0nagHaHHA, SKe BCTAHOBIIOETHCS IS 3abesmeuennsa ¢yukmionysanas LIOIT Ne 2
JIIE;

KaMepaMH BiJEOCIOCTEPEKCHHSA 13 BHBeJeHHsAM iHdopManii oxopoHi (3a
HasABHOCTI), mifpo3niny eixekrpoHHux cepsicie I'Y JIIC, xoopaunatropy LIOIT No 2
AT nns 3abe3neyeHHs OMEpaTHBHOTO pearyBaHH:, Nopaaky Ha Teputopii LIOIT Ne 2
AIII Ta xoHTpONIO 3a AIAIBHICTIO NMpAalliBHHKIB, 3anyueHuXx Ao podord B LIOIT Ne 2
JITI.

Po3MillieHHS Mepex Mae OyTH ITPHXOBaHUM.

Mepeika noBuHHa 3abesneuysaTd cTabinbHy po0OOTY npu MaKCHMAaJbLHOMY
HaBAaHTAKECHHI.

Brytpimmni#t mpoctip LIOII Ne 2 JIITI ocHamryerbes TabmuukaMu. CHcTeMa
3aco01B iHdopMarlii 30H i pUMilIeHb, JOCTYTHUX Auist Biasiaysagis 1JOIT Ne 2 AIT,
a TAaKOX JOCTYIIHHX IS HUX BXiAHHMX BY3IMiB i LLIAXIB PyXy, TOBUHHA 3abe3neduyBaTn
Oe3nepepBHICTE iH(oOpMauii, cBo€4acHe OpIEHTYBaHHA H OJHO3HA4YHE BIII3HAHHA
00’exkTiB 1 Micub BigBimyBanHsa. CucreMa NOBHHHAa TiepenbadaTd MOXIUBICTE
oflepkaHHA 1H$opMarllii mpo Imepenik Imocayr, mo HagawoThed B LIOIT Ne 2 JIITI,
PO3MIIIIEHHS 1 MIPU3HAYECHHS (YHKI[IOHAIBHUX €JIEMEHTIB, TOILIO.

YV npuMimenni 60inga abo HaBOPOTH BXiOHHUX JBepel BCTAHOBIIOETHCA
eNeXTpoHHe Tabno abo BuBicKa (CTEHA), e PO3MIMIYETHCA JOBIAKOBa iH(popMaris
3aralbHOrO Xapakrepy (HoMepu KaDiHeTiB, ONepalifHUX «BIKOH», IHIINX pOOOYHX
MICIIb 3 00CIYTOBYBaHHS NIIATHHUKIB 13 3a3HAYECHHAM [1€PeIIiKy OCHOBHUX ITUTAHB).

J71 BHCTIOBIIEHHA cy0’€KTaMy 3BepHEHB 3ayBaXKeHb i MPOIO3MIIH MO0 SKOCTI
HaJaHHi aaIMIHICTPaTHBHHUX MOCHYT Ta opradizamii poGotu IIOIT Ne 2 JIT y HEOMY
BCTAHOBIIIOETHCS BiZIOBiJHA CKPUHEBKA.

5.2. Bumoru no BHyTpim#aRoro obnamrysanas L{OIT Ne 2 JITT

IlpumimenHs, B skux posaminryetsea LIOIT Ne 2 JITI, MaioTh 3HAXOAWUTHCA B
OnHiH OymiBii.

Ho 1X ckiaxy BXOAATH TakKi CEKIlii:

IpUIMaHHs 3BITHOCTI Ta KOPECIOHAEHIIIi;

HaJaHHS aJMIHICTPaTHBHHUX 11OCHYT;

o0CITyroByBaHHA IUIATHHKIB (HaaHHA KOHCYJIETALIIM).

Takox y LIOIT Ne 2 JTTTI obnaruroBaHo:

CEeKIIisl OYiKyBaHHS,

CEKLis pO3MilIeHHA iHhopMallii;

KiMHATy BIJJOKPEMJICHOrO ITYHKTY PpeecTpalil KOpHCTYyBaviB KBai)ikoBaHOTO
Hajasada eJIeKTPOHHUX JOBIPYUX Nociyr IHGopMamifHO-OBIIKOBOTO JeNapTaMeHTy
HIIC (mani — xBanigikoBanutt Hanasaa EJIIT IJJ] JT1IC);

Mmicne s poOOTH 3amMTyBadiB i3 [NOKYMEHTaMH, IO MICTATE MyOnidHy
iHdopMaIrito, ix KOmsMu;
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Micne I IJIaTHUKIB 3 TOCTYNIOM JI0 Mepexi [HTepHer;

poboue miclle Moneparopa.

Has pitelt obnamroBaHu#M KyTOUOK, Jie PO3MILIYETHCA OWUTAYME CTOMMK Ta
CTLIeNb, KHIXKEYKH, PO3MAIILOBKH, OJiBIIi, TOINO.

5.3. Bumoru no obnamryBanHs 3anie/cexuiii LIOIT Ne 2 JITTT
Cexmiss Mae aBI 30HM ~— BHYTpilUHIO, Jae mepebypae mparisuux I, Ta
30BHIUIHIO, Ji¢ 00CIyTOBYIOTHCS BilBiTyBadi.

5.3.1. 3aranpHi BUMOTH JIO OONAIITYBaHHSA POGOYHX MiCUb IPAlliBHUKIB

BHyTpilHS 30Ha CKIamaeThesd 3 poOOUMX MiCLE HpaliBHHKIB, KiIBKICTH SAKHX
BHPAaXOBYEThCS 3AJIEKHO BiJl CEpeIHbOI KIIBKOCT IJIATHHUKIB — BiABiAyBa4iB Ha ACHb.

PosranryBanns poGodoro Micus IOBUHHO 3abe3redyBaTH MpalliBHUKY BITbHUH
BXIJ Ta BUXIiJ.

Mix  BHyTpiiHBOIO T2  30BHIIIHEOKD  30HAMHM  BCTAHOBIIIOKOTHCS
METAJIOILIACTHKOBI ITEPETOPOIKH 3 MPO30OPHM CKIIOM Ta ONepaliiHuMHU BIKHAMM IS
NIpUHAMaHHS BiIBioyBadiB. '

Poboue Micue ob1agHaHOo HEOOXiHOIO KOMII'IOTEPHOIO Ta OQIiCHOI0 TEXHIKOIO,
teneoHamMy, MeONMsIMH, a TakoX 3a0e3ledeHO KaHIENAPCHKUM NpHIALiIM Ta
[ATIEPOM.

Komm’rorepHa Texnika nosvHHa 3abesnedyyBaTd pobory 3 iHGoOpMaIliiiHIMH
cucreMaMl JI[IC Tta mporpamuuM 3ale3medyeHHSM, HEOOXigHHM [JI1 BHKOHAHHS
npaliiBHMKaMHy, 3adydeHuMH mo pobotu y LIOIT Ne 2 MM, dyukumioHansHHX
IIOBHOBAXKEHBD, OB’ A3aHUX 13 0OCIYrOBYBAHHIM ILIATHUKIB.

Koxne poboue micue MOBHHHO MaTH iHbopMamiiHi TabIHYKH i3 3a3HAYEHHIM
HOMEpa Miclig, IPi3BHINa, IMeHi Ta OCaAU NpaliiBHHKA, 10 MpuiMac BiaBiayBa4iB.

Hoctyn po kopmopaTMBHOI Mepexi Ta HeoOXiaHMX 6a3 jpamux MAIIC
npalliBHHKaM, 3aiaydeHuM fo poboru y LIOIT Ne 2 [T, HanaeTeca y BCTAHOBIEHOMY
AIIC nopsnky.

B 000B’s3K0BOMY MOpAAKY Ha KOMIT'FOTEPHY TEXHIKY BCiX KOPHCTYBa4iB Mae
OyTHM BCTaHOBJICHO aHTHUBIpyCHe MporpamMHe 3abe3ledeHHH, sSKE€ Ma€ YHHHHIMA
HO3UTHBHUN BHCHOBOK 32 pe3yibTaTaMH AepiKaBHOI eKCIEPTU3H Y chepi TEXHIYHOTO
3axHcTy 1HQopMmauii Ta JdileH3iHHHHE cepTH¢ikar xoMmnadii. [IOBHHHO peryispHoO
311CHIOBAaTHCSA OHOBNEHHS 0434 AaHHUX CUTHATYP BipyciB.

5.3.2. OkpeMi BUMOTH IO CeKIi]

BHYTpILIHA 30Ha CKITANAEThCS 3 poOOIMX MICIb MIPALBHUKIB YV KiJIEKOCTI BiKOH.

Posranrysanns pobodoro Micls 3abe3neuye npalliBHHKY BiNbHHE BXil Ta BHXiI.

Mix BHYTpIIIHBOIO Ta 3OBHIIIHBOI 30HAMH BCTAHOBJEHI IEPETOPOIKH 3
IPO30pHM CKJIOM Ta ONepaliiiHAMM BiKHaMW AN NpUAMaHHS BigBiAyBadiB
BiAnoBigHO 10 Pexomennaniii mono odopmmenns LIOIT Ne 2 1T Bpenx — 6yky.

B cekuisx pobodi Micus posmimeni y Takui crmocif, Mo yHEMOXIMBIIOE
O3HAMOMIIEHHsA CTOPOHHIX oci0 3 iHQopMauicro, fAKa BHBOOUTHCS HA MOHITOp
IpaIliBHAKIB, Ta TOKYMEHTaMH, 1O 3HAXO/ATHCSA HA poOOYOMY CTOJII NpaliBHUKA.

Poboui micig

1) npuiiMaHHS 3BiITHOCTI:
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cekilia obnamHaHa «BIKHaMW» N TpUAMAHHSA 3BITHOCTI, a pobodi Micld
IpaliBHHKIB — TEXHIKOI, HeoOXiHOIO A7 11 peecTpauii Ta BIKHOM Uil IpUAMaHHS
KOpPECTIOHIeHIIi].

Po6oui Miciig mpalliBHHKIB OCHAIeHi 0iCHOK Ta KOMIT IOTePHOIO TEXHIKOK 3
BiIMTOBiIHMM IporpaMHuM 3a0e3IedeHHAM, HeoOXiAHOO A7 IpUHMaHHS 3BITHOCTI, a
Takox 3ab6e3medeni HeoOXiTHUM KaHIEAPCHKUM NPUIaAaiM Ta NarlepoM;

2) HaJaHHS aAMIHICTPaTHBHUX MOCIYT:

ceKilif oOmagHaHa «BiKHaMu» IS NpUHOMy ocid, Mo 3BEepTAOTECI 3a
OTPUMAaHHAM aIMIHICTPAaTUBHHUX MOCIYT;

y CeKlil BCTAaHOBNEHI «BiKHA» JUI1 MPHHHATTA 3adB Ha OTPUMaHHA
aAMIHICTPaTUBHUX MOCIYT Ta BUAa4l pe3ysbTaTiB TaKMX MOCIYT;

3) o6cyroByBaHHs IIATHUKIB (HaZaHHA KOHCYNBTAIli):

poGoui Micild mpaliBHUKIB 001aJHAHI KOMIT OTEPHOIO TEXHIKOIO 3 HOCTYIIOM A0
Mepexi [HTepHeT, HeoOXiTHHM TpOrpaMHHM 3a0e3neveHHAM Ta OOOB’I3KOBHM
aoctynom ao 3IP.

5.3.3. BumMoru o obmamryBanHs poOo4oro Micils Moaeparopa

Pobode Miclie MoiepaTopa € JOCTYIHHM UIS CITITKyBaHHS 3 BiJBIIyBadyaMH Ta
obnagHaHo cCTilikor0 aGo CTONOM, CTiNBIeM, KAHUEIAPCHKUM INPHIaLIsM,
KOMI'IOTEPOM 3 HEOOXilHUM TIIporpaMHUM 3a0e3le4eHHAM, [PUHTEPOM Ta
KOITIIOBaJILHUM anaparoM abo 6araropyHKL(iOHaNEHUM MPHCTPOEM.

5.3.4. BuMorn a0 o0namTyBaHHS TIPHUMINIEHHS/MICIE BiAOKPEMISHOTO ITYHKTY
peectpauii (zani — BITP) kpanigixosadoro Hanasaya EJIIT I ATIC

XapaKTeprCTHKU IPUMIIIEHHS BiAIOBIJAIOTh TAKMM BHMOTaM:

OKpeMa i300bOBaHa KiMHara, IO Mae OOMEXeHWH IOCTyn Ta NpUCTpiH
ONevYaTyBaHHA Ha ABepaX, 6e3 MOXKIMBOCTI HOCTYIY CTOPOHHIX 0Ci0, KpiM NepcoHaty
BIIP;

IUIOIIA TPUMIIIIEHHS 3 po3paxyHKy Ha ofHe pofoue Miclle CTAHOBUTH HE MEHIIIE
6,0 KB. M Ha KOXKHOTO aAMiHicTpaTopa peecTpallii + 1 poboue Micue He MeH1ie 6,0 XB.
M JUIS CTaHIil reHepanii KiodiB;

IpUMillleHHs Mae OyTH o0najHaHe CHCTEMaMH BEeHTWIALII, KOHAMLIOHYBaHHS
NOBITPSA Ta OTAJICHHS,

BikHa NpUMIilEHHA o0najHaHi HaJlHHWMK METaJieBUMM rparaMM, SKIIO BOHHU
30BHIIIHI Ta PO3TALIOBAHI Ha [IEPLIOMY YK OCTaHHBOMY oBepci Oyaipii abo 10 AKux
MOJKIIHBE IIPOHUKHEHHS CTOPOHHIX ocib 3 naxis cycigHix OyzniBens, i3 po3TalloBaHUX
NOpyY MOXKEXXHUX CXOAIB, TpYO BOJOCTOKIB TOILO;

MPUMIIEHHS TOBHHHO MaTH HEOOXITHY KUTBKICTH PO3ETOK IS IITKIIOYEHHS 10
€JIEKTPUYHOI MepeXi Ta TIIOBHHHO OYTH OCHalleHe CHCTEMOK aBTOMATUYHOL
TIOXKEXHO] CUTrHATI3aI].

VY npumimenni BITP Maw0Th 3HaXOIUTHCH Taki odicHl MeOi:

NKUCHMOBI  cTomud 3 TyMmMOamu mna mepcoHary BITP (1 mns  xoxHOTO
amMiHicTparopa peectpauii + 1 11718 cTaHIil reHeparlil Kto4is);

madu, 10 3a4UHIIOTECA HA K09 Ui 30epiraHHs oco0oBHX crpaB KIi€HTIB (1
IIT.);
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CTiNBLI Ha Konecax (o 2 Ha KOXHOro agMiHicTpaTopa peectpamii + 1 s
CTaHIiT reHepallii KIoYiB);
ceiid i3 ABOMA BiACiKaM#l Ta IPHCTPOEM OIeYaTyBaHHS.

INpuMimenHs, y skomy posramobaHo BIIP, oxopoHsaeTscs y HepoOOUHi Yac.
TexHiuHi XapakTepuCTHKH POOOYMX CTaHIiM, IO BXOAATH A0 cknaxy BIIP,
TIOBMHHI BiJIIIOBIIaTH BUMOraM, HaBeACHUM y Tabmumi 1.

Tabmuus 1. BAMOrH 10 TEXHIYHAX XapakTepucTHK pobounx crannii BIIP

No . PC rexepanii KIO4iB
Bumora PC apminicTparopa peecTpaliii .
3/m KOPHCTYBa4iB
1 |Momnirop Pigxoxkpucramiunuii He MeHIe |PinkokpucTamiyeHi He MEHIIe
17 moiimis 17 moiiMiB
2 |IIpouecop He MeEHHIe neosinepHoro | He MeEHITe JOBOAACPHOTO
nporecopa 3 dactoroo 2,4 GHz | nponecopa 3 gactoToo 2,4 GHz
3 {O6’eM oneparuBHOI 4 T'6 (abo 61nbImE) 4 T'6 (abo Ginpie)
mam'sTi
4 | O6’eM KOPCTKOTO 80 I'6 (abo Oinblue) 40 1’6 (abo Ginbme)
OHCKA
Bineoagantep BuMor He BUCYBAETHCH Bumor He BHCYBAcTHCA
6 |MepexHuii ananrtep Byns-sikuii MepexHuit ananrtep, | BUMor He BHCYBaeTbCA
CyMicHHH 3 TEXHOJIOTIEI0
nepegadi jgamwx Big BIIP no
ksaridikoanoro Hagasaya EJI1
LI ALIC
7 TIioKmoyeHHS A0 Hassuicte  migxmodenns  go | Kareropwuno 3afopoHeHo Oyms-
eJeKTPOHHHX Mepexi IHTepHeT (mpomyckHa | sKe T IKITFOMEHH S o
KOMYHIKamiHHHX 3MATHICT, KAHAMIB 3B’A3KY, LIO | €NCKTPOHHHX  KOMYHiKamiffHuWX
Mepex 3a0e3MevyIOTh OOMIH Mepex (y T.4.  JHOKaNbHOL
inpopmaniero Mk IKC BIIP Ta | ofuncmosansHol YK
xpamidixopanoro Hamaeada EJIII | xopmopaTHBHOI Mepexi)
IO ATIC, mae Oyt He MeHIIe
10 M6iTt/c)
8 |HeoOxigHa KinbKicTh 2 |

poOoUMX CTaHIiH

A00aTKoBe OGJ’IEUIHEIHH)I .

KpiM pobounmx cranmii, y npumimenri BITP Mae OyTH BCTaHOBIEHO Take

USB Hocii He MeHIIle 2 of. 715 3aMKACY CIIYKOOBHX KITIOYiB,;
IPUHTED Ta KOomioBaTsHuH anapar (abo 6araro@yHKIiOHANBHUR PUCTPIi);
TenedOHHMI anapaTr MiChKOIrO 3B’ S3KY;

TenedOHHKI anapar kopnopatyuBHOi Mepexi JAT1C;

enekTpoHHHMH K04 «Kpucran-1», mo Mae YHHHHH EKCIEPTHHMH BHCHOBOK
Anminictpanil [epxcnelss’s3ky YipaiHu y cdepi kpunrtorpadidHOro 3aXucrty
inpopmauii, He Mewme 3 om. ANs 3amUcy OCOOHUCTHX KIIIOWIB aqMiHICTpPATODiB
peecTpallii Ta [Uis CTaHIil reHepalil KIro4iB.
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Bumoru o mporpamuoro 3atesmeueHHs pobouux cranuiii BITP Ta cranmii
TeHepallii KIIOYiB KOPUCTyBa4iB ITOBMHHI BiATIOBiZaTH BHMOraM, HaBEIEHHM Y
tabnurt 2.

Tabmuus 2. Bumorm mo mporpamHoro 3afesnedeHHs poOounx cranui#t BIIP Ta cranmii
reHeparii KJII04MiB KOPHCTYBa4iB

No

A/ [Iporpamue 3abe3n¢4eHHS Bumoru 1o nporpaMHOro 3abesneyeHHs
1 Onepariitna cuctema Microsoft Windows 7 abo Buuie
2 Cucremnue I13 13 3aco0y aHTHBIPYCHOIO 3aXHCTY

Ha po6ouux cranuisx BITP ta craHuil reHepauii Kro4iB KOPUCTYBadiB Ma€ OyTH
BCTaHOBJIEHO aHTUBIPYCHE ITporpamHe 3a0es3leueHHd, sKe Mae YHHHHHA MO3UTHBHHHR
BHCHOBOK 3a pe3yJIbTaTaMH NEPKABHOI E€KCIepTH3H y cdepl TEXHIYHOIO 3aXHCTy
iHpopmarii Ta mineHsuiHWE#  ceprugikar  kommanii. [IoBHHHO perynfapHo
3A1ACHIOBATUCS OHOBJICHHS 0331 JJaHUX CUrHATYP BipYyCiB.

5.3.5. Bumoru go obnamTtypaHHsA po6ouux Miclb NpAIliBHHKIB, BiAIOBiHaNIbEHHX
3a HaJaHHA MOCHYT 3 IUTAaHp peecTparil Ta o0iky ¢iznynux ocib y HepxkaBHOMY
peectpi Gi3UYHUX OCi0 — MIATHUKIB MONATKIB

OxpeMme NpHMINIEHHS 3 OOMEXEHHM IOCTYIIOM, A€ PO3MILIYIOTHCS TEXHIUHi
3acobu 1ns o0pobku nDepcoHanbHUX JaHWX B nporpamHoMy Monmyiai IKC
«JlepxaBHuil peecTp QI3UMIHUX OCI0 — IaTHHKIB NMoxartkiB. E-kabiHeT iHcekTopay,
T4 CTBOPEHHA OKpPEeMHX po0OYMX MiclUb IS oOcnyroryBaHHA (isH4HHX ocib (m. 3.6
Haxasy JIIC Bim 30.12.2020 Ne 776 «IIpo 3abesmeuenns Bumor Ilopsaky o6poOku
[IEpCOHANBHUX NaHUX Yy 0a3l mepcoHansHux nauux JJPO0O»).

PoGoye Micue ocHamieHe HeoOXiTHOIO KOMIT'IOTEPHOIO Ta O(ICHOK TEXHIKOIO,
3abe3neycHe HeOOXITHUM KaHUESPChKUM MIPHIA/ISIM Ta [TaIepoM, ceHboM.

IpamiBANKH, BiANOBiJaNbHI 3a peecTpauito Ta o6k QizuuEUxX 0Ci6 —
IIATHUKIB NOAATKiB y [lepkaBHOMY peecTpi (QisMYHHX OCI0 — MIATHHKIB MOAATKIB,
3a0€e3Me4yIoTh BEACHHS XYPHANIB:

BH/Ja4i JOKYMEHTa, 110 3acBimdye peecTpauiro ¢izuuHoi ocobu B JlepxaBHOMY
peectpl Gi3sMYHUX o0cCi6 — IDIaTHHKIB MOAATKIiB Ta/ab0 BHECEHHs [0 MacTopra
rpoMajisHuHa YKpaiHU NaHHX NIPoO peecTpallifHiui HoMep 001IKOBOT KapTKH IUIATHHKA
nojartkis 3 JlepxxaBHOTo peecTpy hi3sHUHHX 0Ci6 — IIATHHKIB MOAATKIB;

BH/ladi AOBiAOK Mpo 3MiHy peecTpauifiHoro HoMepa OOXiKOBOI KAPTKH IUTATHHKA
IIOJIATKIB;

obnixy [loBinomnens 3a dopmoro Ne 2I1 / 3ass 3a popmoro Ne SIPIT oci6, sxi
4epe3 CBOI pemniriiHi MepekoOHaHHS BiAMOBISIOTHCH BiJ MPUHHATTA peecTpauiilHoro
HOMepa 00IiKOROI KAPTKH IIIATHHKA MOJATKIB;

HalaHHg BigomocTelt 3 JlepxaBHoro peecrpy ¢i3HuyHHMX oci6 — IIaTHMKIB
MOJATKIB PO JKEpena Ta CYMH HapaxOBaHOTO JOXOAY, HAPaXOBAHOIO
(mepepaxoBaHOTO) ONATKY Ta BilicbKOBOTO 360pY.

DopMH KypHATIB 3aTBepIeHi HakazoM MiHdiny Big 29.09.2017 Ne 822 «IIpo
3aTBep/KeHHs [looxkeHns npo peectpamito GisHuauX ocib y JlepKaBHOMY peecTpi
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dismuamrx oci6 — IIAaTHHKIB MMOAATKiB», 3apeecTpoBaHMM y MiHicTepcTBl I0CTHIT
VYxkpainu 25.10.2017 3a Ne 2306/31174.

5.3.6. Bumoru 10 ceKTopy O4iKyBaHHS

Y 30BHIIHIA 30HI CIify 0OMAIITYBaTH CEKIil O4YiKYBaHHA Ta PO3MILICHHS
iHopMaLii.

V i cekuii posmimieHi Micus s BiABIAYyBadiB, sIKI BpaxOByHOTh NoOTpeOH
IrpOMajsH 3 OiTBMH, I[OXHIIOr0O BiKy Ta o0ci0 3 oOMexeHMMH (I3HYHUMHU
MOMUIHBOCTSIMM.

Cekuis O9iKyBaHHSA BKJIIOYA€ MICIA JAJIA OYIKYBaHHSA Ta MiCI JJIs 3alIOBHEHHSA
nokymeHnTiB. Cekuis oOnamToBaHa BianoBinHMME Mebmamu  (mydu, cCTUI),
iHopMaliiHUMH cTeHaaMH. 114 3anoBHEHHS JOKYMEHTIB BCTAHOBIIEH] CTIHKH.

BinsimyBaui Ge3omnatHO 3a0e3MeYyIOTHCS KYIBKOBHMH pydKaMH, IIallepoM,
OmaHKaMd 3a9B MJI1 OTPHMAaHHS aIMIHICTPaTHBHEX MOCIYr Ta JAeKjapaiii,
nepenbadenux [TKY.

bnankm [peknapamifi Ta 3aiB pO3MIIIYIOTbCS Yy CeKUii Ha CTEeHIax -—
HaKOIIUYyBa4ax, CTeNaXKax i3 BUIBPHIM JOCTYIIOM JIO HHX BiABiIyBaYis.

Micns ans 3an0BHEHHS JOKYMEHTIB PO3TAlIOBaH] NOOIK3y cTenaxy 3 OnaHKaMu
3aB Ta JeKinapalliil, a TakokX iHQOpMaUliHHMH CTEeHZAMH i3 3paskaMH ix
3aNOBHEHHS.

IHOIT Ne 2 JIN obnagHano Moxynmem CRM ueHTpani3oBaHO! €IE€KTPOHHOL
YEepru y CeKTOPi OYiKyBaHHS Ta BCTAHOBIIEHO Tabyo (MOHITOp) 3 iHopMaIllielo Mmono
IPOCYBaHHSA YEPIH.

Ha cromax abo nomumsax y cexuil po3MILLy€TbCs TeMarWdHa pyKOBaHa
IPOAYKLiA ANA IJIaTHUKiB (OyKIETH, TUCTIBKH, OPOIITYpH TOHIO).

Micue nans poboTu 3anuTyBadiB i3 JOKYMEHTaMH, LIO MICTATH MyOmiuHy
iHpopMmarito, ix komisMu Mae OyTu obaanHaHa BiAIOBIAHOK OPITEXHIKOIO.

Micug s minaTHUKIB 3 JOCTYHOM J0 Mepeki IHTepHeT oOnaiHyroThCH
KOMII'YOTEPHOX TEXHIKOIO, fiIKa Mae NOCTYNHI Ang BHKopucTanHsa noptu USB, i3
BCTAHOBIICHHM [IPOrpaMHUM  3a0e3NeYeHHAM JANd [ONaHHA [JOXYMEHTIB B
eNeKTpOorH1H dopMi.

bina taxoro Micus posmimieni Marepiand 3 mopsaKy poGOTH Ha TakOMy MicIl,
iHCTpYKIil MOJaHHA HNOKYMEHTIB B eNIeKTPOHHIM (opMi, KOPHCTYBAHHA CEPBICOM
«Enexrponnuii kabiner», 3IP, indopmauii mpo iHII pecypcH Ta cepBicu BeGIIOpTATY
HAIIC Ta €auHOro nep:xxaBHOTO BeONOpTaNy eneKTpoHHuX mocnyr «Topran Jis».

BeraHoBnennit 1 nmasMoBHit eKpaH, Ha SKOMY TPaHCIIOIOTECS BiIEOCHMKETH 3
NIUTAHb 3aCTOCYBAaHHSA OKPEMHUX MOJIOXEHb ITOJJaTKOBOI0, MUTHOI'O 3aKOHOAABCTBA T4
32KOHOJ]ABCTBA 3 TMTaHb CIUIATH €JHHOTO BHECKY Ha 3arallbHOOGOB’ I3KOBE JepiKaBHE
coliagbHe CTPaxyBaHHA, POTHKH COIIANBHOI PEKIIAMH 3 OAATKOBOI TEMATHKH TOLIO.

BigeocioxkeTH 3 nHTaHb 3acTOCYBAaHHS OKPEMHX [IOJOXKEHbL MOJATKOBOIO
32KOHOAABCTBA Ta 3aKOHOJABCTBA 3 [UTaHb CIUIATH E€IWHOTO BHECKY Ha
3arallbHOOOOR’A3KOBe JepXKaBHe CoOLlialbHe CTpaxyBaHHA, POJHMKH CONIadbHOL
PeKJIaMH 3 TIONAaTKOBOI TEMATHKH HAMAlOTBCH MiTpos3dinamd  iHGopMariiHol
B3a3€MO/II.

g HajaHHA JOTIIOMOIM BiJBIAYyBadaM Y KOPHCTYBaHHI MICIMH A1 [IJIaTHHKIB
3 JOCTYIIOM [0 Mepexi IHTepHeT, aBTOMAaTH30BaHOI0 CHCTEMOKO KEPYBAHHS YEpPIolo,



12

KOHCYJIBTYBAHHS 13 3arajdbHMX NOUTaHb opraHizamii poboru I[OII Ne 2 AIH Tta
NOpAKy npuioMy cy0’exTiB 3BepHEHB, poboue Miclle MoOAeparopa pPO3MIILIEHO
TaKUM YHHOM, 100 OYTH AOCTYyIIHUM [Js CINIKYBaHHS 3 BiJBidyBadamu.

5.3.7. BuMoru 10 cexTopy po3MilieHHs iHpopmManii

Cexrop posMillieHHs iH(OpMaHii 1A BiABiAyBadiB IIOBHHEH PO3TAIIOBYBATHCH
nobnuzy abo y cekuii o4iKyBaHHA Ta CIPUATH O3HANOMIICHHIO BiABiAYBadiB 3
inpopmaIliiHUMH MaTepiajaMHM 5K B €JIEKTPOHHOMY, TaK i B IANIEPOBOMY BHITISI.

Hns o3HalOMIIEHHS IUIaTHHKIB 3 MOPSIKOM HaJaHHA aIMiHICTPaTHBHUX MOCIYT,
3pasKaMM JOKYMEHTIB, IO MOJAIOTHCA JUIA IX OTpHMaHHA, Y CEKTOpi O4YiKyBaHHH
LTOTI Ne 2 JITI posminrytothes iHdopMatlitini kiocku (iHhoMaTh) (38 MOXIIUBOCTI).

Bcel creHAn NOBUHHI OyTH pO3TamioBaHi B AOCTYNHOMY /IS O3HAHOMIIEHHS Ta
Jo0pe OCBITIIEHOMY MiCLI.

Y cekuii Moxe OyTH BCTAaHOBJIEHO €NEKTPOHHE Tabno I8 pO3MIIEHHA
JONaTKOBOI iH(opMallil 3araJIbHOTO XapakTepy.

BignosigHo mo crarri 6 3akoHy YkpailHu «IIpo aaMiHiCTpaTdWBHI ITOCIIYTH»
000B’13KOBE BCTAHOBIECHHA CTEHAY «AIMIHICTpaTUBHI TOCITyTH».

PexoMeHI0BaHO BCT@HOBIICHHS TAKUX CTEHIIB:

«ITomaHHs 3BITHOCTI (THTAHHA AeKIapyBaHHS }»;

«[TuTaHHS eNeKTPOHHOTO MiAMHCY»;

«Jloctynn go myOniyHoi iHopMaii»;

«IInTaHHs 3BEPHEHHS rPOMaITH».

«T1IC indopMye (aKTyalibHI ITHTAHHS )Y,

Y pa3i HeoOXigHOCTI BCTAaHOBIHOIOTHCA IHII CTeHAW. 3a00POHSETHCA
BcraHoBmoBaTH y LIOIT Ne 2 JI1I crenau 3 indopMali€ero, IO HE CTOCYEThCH HOIoO
BiJIBiXyBadiB.

Crennu «IlopaHHfA 3BiTHOCTI (IHTaHHS AeKJapyBaHHs)» OQOPMIIOKTHCH
IS O3HAHOMJIEHHA IJIATHHKIB 3 pisHUMH (OpMaMH OIOJATKYBAHHS, IOPSIKOM
o0paxXyBaHHs Ta CILUIAaTH OKPEMUX BUJIB [IOAATKIB Ta 360piB, 060B’ I3KOBUX ILIaTEXKIB.

Ho1st 3pydHOCTI MOMKIIMBHM MOJIIN TAKMX CTEH/IIB 34 BUJAAMH IOIATKIB.

Inpopmania Ha TakMX CTeHAaX Ma€ pO3MILIYBATHCE 3 YPaxyBaHHAM
ocobnuBoCTel! onofaTKyBaHHA (I3UYHMX Ta IOPUIANYHHX OCI6 Ta BKIIOYATH:

NOpAZOK OOYMCIEHHA Ta TEPMiHH CIUIaTH IIOHATKiB, 360piB (060B’sI3KOBHX
IUIATEXKIB),

TEPMiHHM MOAHHS 3BITHOCTI (1OJATKOBUI KalieHaap);

3pa3KM 3aIOBHEHHS (JOPM 3BITHOCTI;

nepenikd o00B’I3KOBHX PeKBIi3HUTIB, fKi HOBHHHA MATH IOJATKOBA AEKNaparlis,
3rigHo 3 myHkTamu 48.3 ta 48.4 crarti 48 [TogarkoBoro koaekcy YKpaiHu;

3aCTepeXCHHA MIOA0 nopylueHHs BHMOT craTTi 49 IlopmarkoBoro xomekcy
Ykpainu, 3asHaveni y nysxrax 49.10 ta 49.14 crarti 49 TlomarkoBoro Komekcy
Yxpainy, Ta iHhopMalio 1mpo ocié (cayxk0u), 10 AKX HeoOXimHo 3BEPTATHCH JJIA
ONEPaTHBHOIO pearyBaHHS y pasl MOPYIIEHHS MOCAAOBOI0 0COGOI LUMX BHMOTL, iX
MICLIE3HAaXOMKEHHS Ta TeNeony, 30kpema Tenedon cepsicy «Ilymeey» (0 800 501
007, HarpaMOK «4»).
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paxyHKH, Ha sKi HEOOXiZHO mepepaxoByBaTH MOAaTKH, 300pu (00OB’I3KOBI
TUIaTexki).

Ha crenmax «AamikicTpaTHgHIi NOCTYyrH» po3MillyeThes TaKa 1HQoOpMAaIis:

iHdopManiliHi KapTKH aaMIHICTPAaTUBHUX MOCHYT, LIo Hajgawothes 1Y AIIC;

3pa3K# AOKYMEHTIB, HI0 MOJAIOTHCHA A OTPHMAHHS TAKHUX aJIMiHICTPaTHBHHX
IIOCIIYT;

iH(opMaIlis Npo MOXIKUBICTS 0€30IIaTHOTO OTpUMaHHA OJaHKIB 3a5B Ta iHIIUX
OOKyMEHTIB, HEOOXiAHHUX JUIS 3BEpHEHHS LIOJ0 HaAaHHA aAMiHICTPATHBHOI MOCIYTH
i3 3a3HAYEHHSM MICIlb, B SKHX IX MOXHa OTPHMAaTH, KOHTAKTHHUX JaHWX MOCaJOBHX
ocif, BIAMOBIAaBHUX 3a IX BUAATY;

iHbopMallid PO pO3paxyHKOBI paxyHKH JyUIS BHECEHHS IUIATH 3a JilleH3il Ha
BAPOOHHMILITBO, IIPaBO ONTOBOI TOPTiBMI CHHPTOM, AIKOTOJBHHUMH HAIOAMHM i
TIOTIOHOBHMU BHpOOaMH Ta MpaBO po3ApibHOI TOPriBNi aJKOrOJIbHHMM HANOAMHM i
TIOTIOHOBHMH BHpOOaMH;

iHpopmanis npo 3a0OpPOHY BCTAHOBIEHY YACTHHAMM IIIOCTOK0 T4 CHOMOIO
crarTi 9 3axony Ykpainm «IIpo agMiHicTpaTHBHI MOCIyr», BUMAraTd Bif cy6’ekTis
3BEpHEHL JOKYMEHTH Ta 1HQOpMALlOo A8 HaJaHHA aaMiHICTPaTHBHOI MOCIYL, He
nepenbayeHi 3akoHoM, abo, mo mepeOyBalOTs Yy BONOAIHHI cyG’e€kTa HamaHHS
aJIMiHICTPaTHBHUX MOCYT, Ta iHGOpMAIl0 npo ocib (ciyx6u), 10 IKHX HeoOXigHo
3BEPTATHCS JJisl OMEPATHBHOIO pearyBaHHS Yy pa3i BUMaraHH TaKUX JOKYMEHTIB, iX
MicLe3HaxXO/keHHs Ta TenedoHH, 30kpemMa Tenedhon cepsicy  «Ilymee»
(0 800 501 007, HanpaAMOK «4»).

Ha crenpax «IluraHHS €/JIeKTPOHHOrO MiANHCY» Mae PO3MIllyBaTHCh Taka
iH(popmarris:

anpeca caiiTy kBaji(iKOBaHOIO HajaBauya eJIeKTPOHHHX MOBIPYMX IOCIYT
Indopmariiiino-gosinkosoro genapramenty HIIC;

THepenik BiTOKPEMIEHHX ITYHKTIB peecTpalil KOpUCTyBadiB LIEHTPY B perioHi, ix
angpecH Ta pexxuM poboTH;

dopmMH TOKYMEHTIB, SKi MONAIOTECS A OTPUMAaHHA MOCHYT KBadi(iKOBAHOTO
€JIEKTPOHHOIO MIAMUCY, Ta 3pa3Ky 1X 3alI0BHEHHS.

Crengu «/Moetym no mny6naiunoi indopmauii», «Ilutanng 3BepHenHs
rpomansny, «AIIC indopmye» MicTaTh nocrtiliHy iHdopMarmiio (posMimyeTscs
000B’A3K0B0) Ta 3MiHHY (pO3MiLIy€ThCA 32 HEOOXiAHOCTI).

B 060B’3K0BOMY MOPAIKY BOHH MAaIOTh MiCTHTH:

rpadix poboru oprany JAIIC;

rpadik npuiioMy rpomansH KepiBHukamu oprany JII1C;

indopmaniro mpo rpadix poGoru Konrakt-uentpy JIIC, HoMep TenedoHy
0 800 501 007, enmextponny aapecy idd@tax.gov.ua Ta Horo nepemix MOCIyT:

inopmalliliHo-T0BinKOBI NOCTyTrM (3 MHTaHb CTaHy OOpOOKM IOJATKOBHX
HaKJIaJHUX Ta €IeKTPOHHOI 3BITHOCTI;

AnS  oTpuMaHHs  iHGOpPMaliHHO-IOBIIKOBUX MOCHYT 3  [OJATKOBOTO
3aKOHOJABCTBa;

10A0 iH(opManliitHol MATPHMKY CTOCOBHO mporpamuoro PPO;
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IIOJI0 HAJAHHA IOCIYr KBali(iKoBaHMM HagaBadeM EJIeKTPOHHHX JOBIpYMX
nocayr I AT1C);

VCHi 3BepHEHHS I'pOMajsH, BIANOBiAHO A0 3akoHy YkpaiHu «lIpo 3BepHeHHs
IpPOMasiH»;

3BePHEHHA 3ajIBHUKIB Ha cepBic «Ilynbc» — Hanmpam «4»;

inbopmaniis GisHIHUX Ta OpUIMYHEX o0cié nmpo ocody, CTOCOBHO SKO1
MIPOBOAUTECA IepeBipKa, MOA0 TOIIHUPEHHS Ha Hel 3a00pOH BLANOBIIHO A0 3aKOHY
Ykpainu «[Ipo ouMIIeHHS BIaam»;

MOBiJOMIIEHHS MPO MOXKIKMBI (JaKTH BYHHEHHS MpauiBHHkaMu oprafis JIIIC
KOpYHHiHHHX a0 MOB’S3aHHX 3 KOPYIIi€iO0 IPaBOINMOpYylIeHb, 1HIIUX IOPYIIEeHb
3akoHy VYxpainu «[Ipo 3zanoOiraHHd Kopynuii (IOBiTOMIIEHHS IpOMaisHaMK Ta
npanisHHKamu JITIC);

iHdbopManiitHo-noBiAKoBL ocayrd y 4ati Kortakt-ueHTpy IlogaTkoBoi MOXxHA
OTpUMaTH  dYepe3  3aranbHOAOCTYNHHH  iH(QOpMAIliHHO-JOBIOKOBHE  pecypc
(enexTpoHHa agpeca zir.tax.gov.ua), MeceHpkepHu Viber ta Telegram;

HOMepH TeledoHiB cTpyKTypHHX mifposminie 'Y JAIIC, 3a SKxMMH MOMXKJIMBO
OTPHMMATH KOHCYJNBTaWii 3 NMOAATKOBOI'O 3aKOHOAABCTBA, 3aKOHOAABCTBA 3 ITHTAHb
CILTATH €JMHOTO BHECKY Ha 3arajibHO000B’A3KOBE JEPKaBHE COLIAlbHE CTPaxyBaHHS
Ta 1HIIOTO 3aKOHOMABCTBA, KOHTPOJIB 32 JOTPHMAHHAM SIKOTO TOKJIaJeHO Ha OpraHH
ATIC;

HOMEp TenedoHYy YMOBHOBa)XXEHOI 0COOM 3 MHUTAHH 3alo0iraHHA Ta BHSABICHHS
Kopymuii TepuropiansHoro oprany AI1C;

agpecy odiuiitroro sebnoprany ATIC;

anpecy COUHOTO IepaBHOTO IOPTANy aAMiHICTPAaTHBHUX MOCIYT;

anpecy Enexrponnoro kabiHeTy;

[IOPAJOK IIOZJaHHSA CKapr Ta 3BEPHEHb.

Crengu «locryn po nyOaiunoi indopmanin», «IIHTaHHs 3BepHeHHS
rpomanan», «AIIC inpopmye» moxyrs Oyt 00’e¢anani B omun crenn «AIIC
indopmye».

3a HasgBHOCTI TaKi CTEHJIH MOXYTb MiCTHTH:

indopmartiro npo axuii Ta 3axo/M AJIs1 IIATHHUKIB,

IaM’ATKH Ta JTHCTIBKH;

OroJIOIIEHHS, IIOBIIOMJIEHHS TOILO.

Y IIOII Ne 2 I 3aGopoHseTscs po3MillyBaTH Oydp-fKy iH(opManiiHo-
peKnaMHy IPONYKIilo cy0’€KTiB IOCIOZAPIOBAaHHS, fAKI HE HaleXaTk 10 chepu
ynpasriaus JIIC.

Crennu oQOpPMIICIOTECS 3 YpaxyBaHHAM apXiTeKTypHHMX OcOGIMBOCTEl
npuMiinens LJOIT Ne 2 JTII. YV pasi weobxiaHocti posmip creHniB Moxe 6yTH
3MEHIIEHO, a HeoOxifHa 174 BiABiNYBadiB iH(OpMawuis posMilleHa MOJATKOBO Ha
CTE€HJAX-KHIKKAX, IIJIOTOBHX UM HAaCTUIBHHX CTEHJAX-BEPTYHIKAX, CTiHKax
06epToBHX (3a HasBHOCTI), B OyKileTaX 3 JIaMiHOBAHHMH CTOPIHKAMH (3 MOMIIHBICTIO
ix 3aMiH¥) 3a HeoOXiZHOIO TEMAaTHKOIO 1 PO3MILIYIOTBCS MOPSH 3 BiANOBIIHMM
CTEHJIOM.

KinekicTh cTeHaiB BU3Ha4aeThca KepisaukoM [TOIT Ne 2 JTTTI.
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Buknag indopmaiii Ha CTeHAax TNOBHHEH CHOPHATH LIBUAKIM oOpieHTamii
OIaTHHKa y po3Mimenii indopmauii. He momyckaetscss nepeoOTSIKEHHS CTEHIIB
HEBWIIPABJAHO [eTATbHHMH BHTATaMH 13 3aKOHOAABCTBA, IO 4YacTO 3aIlIYTyE Ta
ne30pieHTy€e 0co0y, TPU3BOMUTE 0 NOTPeOH OTPUMAaHHS JOJATKOBUX KOHCYIIbTALlii.

3anns  3abesmevyeHHA 3pPYYHOCTI JNIA  BiABiAyBadiB CTEHAM JOLILIBHO
obnamrysaru 6ing BikoH a0o obnmamHaTH eneMeHTaMH 30BHIIIHBOIO OCBITJIEHHSA, a
HAITMCH BUKOHATH 3PYUHHM U1 30POBOIO CIPHITHATTA BETHKHM IIPHPTOM.

JIOKyMEeHTH, NpeACTaBleHi Ha CTeHAi, CIi OpyKyBaTH YiTKUM MIpU(TOM
pO3MipoM He MeHIIUM 12 JpykapchKHMX IIyHKTIB Ha OUIMX apKyllax nanepy
dopmary A4,

CreHu MOBUHHI BIATIOBINATH TAKMM TE€XHIYHHM BUMOI'AM: TOBIIMHA CTEHIB He
IOBHHHA NEPEeBHIOYBaTH 15 MM, TOBIWHA IUIAHIIETIB (XonaepiB) moBHHHA OyTH
5-10 MM, TOBUIMHA MaTepialy MiaHImeTiB (xonaepiB) 1,5-2 MM, Marepial OCHOBHOI
IUIOIIMHA CTeHZIB Mae OyTH JKOPCTKHM Ta He NigaaBaTuch naedopmauii mpu
HATHUCKaHHI pyKoIO (TIpH HaMaraHHi JICTaTH apKyIl 3 TUTAHNIEeTa).

Inpopmariin, sgka posMmimyerscs B LIOIT Ne 2 AT (y TomMy wuymeni B
iAdopMaIiiHUX TepMiHallaX ), MIOBHHHA OYTH aKTyaJI5HOK | BHUEPITHOIO.

Kepisauk [{OIT Ne 2 [T1I 3abe3neduye npoBeaeHHs iHBeHTapH3alii iH(opMaili,
poamimieroi B LIOIT Ne 2 JIII, se piame HiX OJUH pa3 B KBapTall.

5.3.8. ObnanHanHsA BOUpaJIECHb

V npumimenni LHOIT o6ramHyroTbes BOMpanbHi Ta 3abe3medyeThesl BiIIBHUIMA
JOCTYIl A0 HHX BiABiZyBawiB. Y pa3i BIiICYTHOCTI TeXHIYHOI MOXJIIMBOCTI
obrnamrysaHHsg BOHpaneHs y LIOIT Ne 2 JITTI 3a6e3nedyersCst AOCTYM BiABiAyBadiB AO
BOHpaJieHb, PO3TALLIOBAHUX Y 1HIUMX IpuMilieHHsax oprany JATIC.

IIpu po3paxyHkoBiii uncenbHOCTI BigBimyBadiB 50 oci6 i Oinplie abo y pasi
PO3pPaxyHKOBOI TpHBaNIOCTI nepedypanHA BimBigyeaua y LIOIT 60 xB. i 6inbiie cmin
nependauuTy BOUpaNbHIO 3 YHIBEPCAILHOK KaOlHOW A8 YCiX KaTeropii rpoMajsH, y
TOMY YKCII 0C10 3 00MeKeHUMH (Pi3UYHIMHE MOXKTHBOCTIMH.

VHiBepcanbHa KabiHa 3aralbHOIO KOPUCTYBaHHS MOBHHHA MaTH Po3Mip B IIIaHi
He MeHIle: mupHHa — 1,65 M, mubuna — 1,8 M. V kabini ciig nepeabauntu npocTip
IUIsL PO3MIILLIEHHs! KpICNIa-KOJACKM, a TAaKOK Tadykd JJIA OJATY, MWIHIB i 1HIIOTrO
TIpANa s,

B yHiBepcanbHili kabiHi # IHIIMX CaHITAPHO-TITIEHIYHHX NPHUMIIIECHHAX,
IIPU3HAYEHUX JAJA KOPUCTYBaHHS BCIMa KaTeropiiMu IpoMalsH, ClIiJ nepeadaduTu
MOXJIUBICTL BCTAHOBNEHHA B pa3l MOTpeOM NOpYYHIB, IITAHT, MOBOPOTHHX afo
BIAKUIHUX CUIiHbB.

6. O6cryroByBanus ocid 3 ooMexeHEME (Pi3HYHAMH MOXKITHBOCTAMHE
Ta iIHITHMH 0COOIHBHMH NOTpebamMn

Ilpu posmimenni LJOIT Ne 2 JIITI marots 6yTu 3abesriedeHi piBHI MOXIHBOCTI
OfiCpP’KaHHA MOCHYT yciMa KaTeropisiMH HaceleHHs, Y TOMY YHCI HAJIeXKHI YMOBH [Is
OOCTYyITy 0Cib 3 oOMexeHUMH (Gi3HIHHMH MOXIMBOCTIMH Ta iHIIHX MaJIOMOOiIBHHX
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rpyn HaceneHHs (0¢ib 3 iHBaNIAHICTIO, OACH 3 TUMUYACOBUM MOPYIISHHAM 3/10pOB S,
BariTHUX XKIHOK, JIOAEH CTapIoro (IIOXUIIOro) BiKy, IoAei 3 TUTSYUMH KOJIACKaMH ).

3 MeToI0 CTBOpPEHHS HaNeXHHX YMOB Ans BiaBiaysadis LIOIT Ne 2 JI1I, y Ttomy
YHCTi A  ManoMOOUIBHHX TIpyn HacelleHHst, po3Mimgysatu L[[OIT Ne 2 JIII
HeoOXigHO y npuMilIeHHAX 1-ro nopepxy Oyaisii.

Hns manomobineHux rpyn HaceneHHs B LIOII Ne 2 i1l moBuuHI OyTu
3ale3neueHi:

JOCTYIHICTE Miclb 0OCIyroByBaHHA 1 Oe3nepeliKoJHICTh IepeMilleHHs
BcepeauHi OyIUHKIB 1 criopyx;,

Oesrexa MIIAXIB PyXYy, MiCIb 0OCITyTOBYBaHHA i BiIITOYHHKY;

CBO€YacHe OTpHUMaHHA iH(opMmalii, sKa Jae 3MOTY OPi€HTYBaTUCA B IPOCTOPI,
BHKODHUCTOBYBaTH oOOmaznanHs (y TOMy 4WHCIH Jnd caMooOGCIyroByBaHH:),
OTPUMYBAaTH NMOCIYTH;

KOM(OPTHICTE cepeIoBUIla rTepeCyBaHHs i 0OCIYroByBaHHS.

Bxin no LIOIT Ne 2 JIT mpucrocoBaHm# A 0ci6 3 0OMeXXeHUMH (i3MIHUMHI
MOXIIMBOCTIMH, a caMe: _

cxonu oyOirorocs MaHTycaMH, a 3a HeoOXiTHOCTI — IHIIKMMH 3acobaMH nmigHomy,
BXi/HI ABepi MaTH mupuHy He MeHue 0,9 M ToLwo;

30BHIILHI CXOJH i MAHAYCH MAIOTh MOPYYHI 3 ypaxyBaHHAM TEXHIYHHX BHMOT JI0
OIIOPHMX CTaI[iOHAPHWX MPUCTPOIB 3TIAHC 3 YUHHAMH HOPMAaTHBHUMH TOKYMEHTAMH,

3a IIMPHUHKM CXOIIB Ha OCHOBHHUX Migxogax Ao OyawHKy 2,5 M i Oimbine ciif
JNOJATKOBO MepeaOaYNTH PO3ALIOBI HOPYUHI.

He gomyckaeTses 3acTocyBaHHA ABEpEid, 1110 TOHIAIOTHCA Ha 3aBicax, 00epTOBHX
ABepel Ta TypHIKeTIB Ha LUTAXaX PyXy MajlOMOOLIBHEX IPYIl HacelIeHHS.

Iupuna aBepHUX 1 BIIKPUTHX MPOPI3iB Y CTiHi, @ TAKOX BHXOIIB i3 IpUMIlIeHb
1 3 KOpHUIOpY Y CXOAOBY KJITKY HOBHHHA OyTH He MeHIe 0,9 M.

JBepHiI mpopi3y He MOBHHHI MaTd IOPOTiB i MepemamiB BHCOT IIiIork. 3a
HeoOXiHOCTI BNAINTyBaHHS HOPOTiB iX BHcOTa abo mepenaj BHCOT HE MOBHHHI
nepesuurysatu 0,025 M.

[TpuMimenHs ne MoxyTh nepeOyBard OcoOH 3 iHBaifAHICTIO Ha Kpicmax-
KOJIACKaX, pO3MIIyBaTH Ha piBHI BXoxmy, HaiOmxdoro o pisHA semii. [Ipu iHmmomy
PO3MillleHHi NPUMILIeHs 0 BUCOTI OYIHMHKY, KPiM CXOIiB, nepenbaunuTd AOMOMIXKHI
TEXHi4Hi 3aCO0H Ta MeXaHi3MH (aHAyCH, MiAROMHI IIPHCTPOT, MEXAHi3MH, EPEHOCH]
anapeni).

V pasi BCTaHOBJIEHHS NAHIYCH MOBHHHI BiIIOBIiaTH TaAKUM BAMOIaM:

IIOBEPXHSA IMaHIyca MOBUHHA OyTH LIOPCTKONO, YiTKO MapKOBaHa KOJIBOpOM 200
¢baxTyporo, KOHTPAaCTHOKO BIIHOCHO CYMIKHHMX TOPH30HTAIEHUX TIOBEPXOHE;

MaKCUMajlbHa BHCOTa OJHOIO Iif#ioMy (Mapily) maHayca He IOBHHHA
nepesuutysatd 0,8 M mpu Haxwry He Oimbiie 8 % (1:12). I'lpu nmepemani Bucor
MiJJI0TH Ha HUIfxax pyxy 0,2 M i MeHIlle JONyCKaeThes 301IBIIYBATH YKIOH NaHayca
o 10 % (1:10);

LIMPHHA IIaHAyCa MMOBMHHA OyTH B IPOCBITI 3a OOHOGIYHHM pyxoM 1,2 M, 3a
IBOOIYHAM — 1,8M;

TUTOIIA/IKA HAa FOPU3OHTANBHIN MIMHII NaHTyca MpH OpIMOMY IIUISXY pyxy abo
Ha MOBOPOTi TIOBHHHA OYTH IIMPHUHOIO He MEHIIOK IMPHHH IaHAyca Ta INHOHHOI
He MeHIe 1,5 M;
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Hecydi KOHCTPYKUil MaHZyciB BHKOHAHO 3 HETOPIOYMX MarepialiB 3 Mexero
poruecriifkocti e MeHie R60 3 gorpumannam sumor JICTY BB.1.1-4;

V pasi mHemMoxmupocTi posmimenns [IOIT Ne 2 JIITI va 1-my nosepci Oyaismi Ta
BCTAHOBIIEHHS AHIyCa, 4 TAKOX 34 BLACYTHOCTI 1l 6yauHKY nidTis abo migAOMHHKIB
s 3abe3lederHs JOCTyIy Oci6 3 OOMEXEHHMH MOXITHBOCTAMH BCTaHOBIIOETHCA
KHOIIKa BHKJIMKY MOZIeparopa.

KHomka BUKIIMKY MOJIepaTopa BCTAHOBIIOETECS Ha BUCOTI He Oinbme 1,1 m 1 He
Menire 0,85 M Bif 3emi.

BoznHouac, NpHCTPOi 1 3aXO;W, Ipu3HayeHi JUIA MaloMOGLIBHHX rpyml
HACeNleHHs, He TTOBUHHI 3HWKYBaTH €(hEeKTHBHOCTI eKcIuTyartalii OyJWHKIB, a TaKoX
3pYy9YHOCTI OJEPKAHHSA TTOCIYT iHIIUMHU KaTeropisMH BiBioyBadiB.

V opumimenni IfOIT Ne 2 I ocobam 3 oOMeXeHHMH (I3HYHHUMH
MOJIMBOCTSAMH 3a6e3meuyeThed BUIbHUIM J0CTyn Ao HeobxiaHol iHdopmarii nipo:

LIOIT Ne 2 JIITI (pexxuM poboTw, agpeca, rpadik poOOTH, KOHTaKTH i T. iH.);

HepPENiK MOCIyr, YMOBH Ta CTPOKH IX HaJlaHHA,

HeoOxinHi JoKyMeHTH, OJIaHKH 3a5B Ta 3pa3Kd 1X 3allOBHEHH,

KOPHCTYBaHHS TEPMiHATAMH Ta CUCTEMOIO eJIEKTPOHHA Yepra, TOILO.

Ilpu s3ailicHenni  o6ciayroByBaHHA oci6 3 oOMexeHHMMH  (PI3HYHHMHK
MO>THBOCTAMH T4 IHIIMMH OCOBIUBHMHE MOTpebaMu, HajaHHI iM aIMiHICTpaTHBHHX,
inpopMamifinux MOCIyr Ta  KOHCYNbTallif  CHliJ  BpaXxOByBaTH  IMPUHLIHII
npioputetHocti B obcmyroByBaHHi. Mogepatop LIOIT Ne 2 JIII nosunHeH
CYTPOBOMKYBATH TAKHMX BiZIBiyBadiB MPOTATOM BCiX €TalliB OTPUMAaHHs MOCIYT.

7. KepyBasus yeproio B IOIT Ne 2 111

3 Meroro 3abesnedeHHs 3pYYHOCTI Ta ONEPATUBHOCTI OOCIYyTrOBYBaHHS
BigBigysadie y 1JOIT Ne 2 JITIl Bx«uBarOTHCA 3aXOAH JUIS 3alOOIraHHA yTBOPEHHS
Yeprd, a y pasi il yTBOpeHHS — JUIs KEpYBaHHS Y€proko.

Monyne CRM  neHTpanizoBaHOi  €JeKTPOHHOI  4epru  0OOB’SI3KOBO
BcranoBmoeThes y LIOIT Ne 2 JIT, cTBopeHHMX y MicTax, IO € aAMIHICTPAaTHBHUMHU
ueHtpamu obnactel, B inmux LJOTT Ne 2 JITTI — 3a MOXXITHBOCTI.

Y pasi obmagHamra I1IOI1 Ne 2 JIII Moaynem CRM uenrtpanizoBaHol
SJIEKTPOHHOT Yepry BiaBiayBa4 ;uts HOro npuiiomMy peecTpyeTbes B TakiH cucremi
MozepaTopoM abo 3a JOMOMOTOK TepMiHalla, OTPUMYE BiIIOBITHUE HOMEp y uep3i Ta
O4iKy€ MPUHOM.

SIkIo B TOKYMEHTI, IO IiATBEPIDKYE PEECTpalilo BiIBioyBaya B CHCTEMI, He
BKa3y€Thcd HOMep poGodoro MicIs 1pailiBHEKA (TOOTO Yepra pyXaeThesl OCHILIOBHO,
0e3 ypaxyBaHHS cIlelliaizallii mpaliBHUKIB), Ha Tabi0 Ma€ aBTOMATHYHO 3’ ABJIATHCS
HOMep IMepILNOro BifBiayBaya, IO OUYiKye y 4ep3i, HABIPOTH HOMEpa podOUOro MicIst
IIpalliBHUKA, IKHH BUBITBHUBCSA IEpIIMM. 3 METOI NPHUBEPHYTH YBary BiiBiXyBada
IO TOTO, L0 HOTO Yepra BXe MiAiilUIa, BIATOBIAHHE psIoK 300paxeHHA Ha Tabno
MOXE MEPEXTITH Ta MOXe TI0faBaTHCA 3BYKOBHI CHTHaJl.

INepenix mocayr Ta cepBiciB y 3a3Ha4€HOMY TEpMiHAaJli MOBUHEH BKJIIOYATH BCl
aJMiHICTPATHBHI IOCIyrH, Ans orpuMaHHs sakux y LIOIT Ne 2 AT moxra nopatu
JOKYMEHTH Ta OTPUMATH pE3yNbIaTH iX HaJaHHA, a Ha3BH MOCIYr BIANOBIAATH
Ha3BaM, 3a3Ha4€HHUM Y iHQOPMALIITHIX KapTKaX TAKKX ITOCTYT.
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Illomo xoxkHOT MOCHYTH, pe3yJsTaTH HAOaHHS KOl BUAAIOTHCA B IHIIOMY BIKHI,
HIXX Te, B AKOMY TOJAIOTECS JOKYMEHTH AN il OTPUMAHHS, Y TepMiHaJl CTBOPIOETHCS
MigMEHIO, 10 JO3BOJISE CIOPSMYBATH BiJBiAyBada A0 HeOOXiZHOIO BiKHA. 3aJI€KHO
Bin opraHizanii poSoru LIOII Ne 2 JIII pmnd copsMyBaHHS BiJBiTyBa4a IO
He0oOX1IHOTO BiKHA MOXYThH CTBOPIOBATHUCA 1HIII ITIIMEHIO.

Y IOIT Ne 2 AT moxe 31ificHIOBATHCS KePyBaHHS Yeproo B iHIIMH crocih 3
JOTPUMAHHAM IMPUHIHUITY PIBHOCTI BIJIBiTyBaYiB.

VY pazi obnagHanus LHOIT Ne 2 /Il apToMaTH30BaHOKY CHCTEMOIO KepyBaHHS
gyeproro, npauiBHuky opradiB JIIC gomyckaroTscd 10 poGOTH Y HROMY JIHIIE Tichs
IPOBEJEHHA 3 HUMU NMPAKTHYHOIO 3aHATTA LIOAO i BUKOPHCTaHHA Ta JEMOHCTpALil
HHUMH KepiBHUKY abo moxeparopy LIOIT Ne 2 JITTI BMiHHS KOPHCTYBAaTHCS CUCTEMOIO.

Jna npaniBHUKIB niapo3ainy peectpaunii kopuctysadis I'Y JIIC momyckaetbes
(y pa3i HeoOXiXHOCTi) BCTAaHOBJIEHHS allapaTHOro 3a0e3NedyeHHA KepyBaHHA YEpror
abo nporpaMHOro 3ade3redeHHS Ha OKPEMOMY KOMIT FOTEPi.

8. Indopmaniiine 3a6e3neuenns IOII Ne 2 AT

PoGoui Micus npauiBHuKIB, 3anydeHHX a0 pobGorm B LIOIT Ne 2 AT, sxi
BIJIMOBIAAIOTH 32 HaJaHHS KOHCYJbTalliii, MOBHHHI MaTH MOCTYIl A0 KOPHOPATHBHOL
mepexi ATIC, y Tomy gucai no 31IP.

Indopmaniiine 3abe3neuerHs pobotu LIOIT Ne 2 [T y yacturi nocTtymy no 6as3
JaHUX, HeoOXiHHUX and poOOTH 3 rIaTHUKAaMU, Ta Gesnepebilinol poOoTH MepekeBUX
CEPBICIB 3AIHCHIOETHCH Migpo3aiioM iHGOopMaliHHHUX TEXHOJIOTiH y BCTAHOBIEHOMY

MOPSIKY.

9. Bzaemonia IHHOII Ne 2 AI1I Ta miapo3aijiis, BianoBinaJiLHUX 34 HANAHHS
aAMIHICTPaTHBHHX Ta iHIIHX NOCJIYT Ta cepBicis

B3aemonis Mix mpaniBHMKaMu, SKi 3amydaiotscd g0 podotu B LIOIT Ne 2 [TTI,
Ma€ IPyHTYBaTUCh 3a TPUHIIUIIOM TIMOUIIUHTY.

B3aeMonis MiX npaiiBHMKaMy, sKi 3aimy4aioTecd 10 pobotu B LIOIT Ne 2 111,
3MIHCHIOEThCA Ha MifcTaBl cGOPMOBAHOTO €AHHOTO MOPAMAKY, CIPAMOBAHOIO Ha
B3a€MHE PO3YMiHHS BIacHUX (QYHKLIH Ta 3aBIaHb, IPUAHATTI BUBAXEHMX pillleHEk Ta
BIANOBIJATLHOCTI 32 HHX.

Koopauuaniro pobotu cTpykTypHuX migposminie 'Y 3 muTade opranizauii
pobotu ITOIT Ne 2 NIITI 3xificHIOe BN Opradisamil poOOTH Ta JOKYMEHTOOOIry
JATIL.

9.1 [lpuitMaHHA Ta ONpalloBaHHA 3aiB Ta iHIIKX JoKymeHTiB y LIOIT Ne 2 JITTI

[puiimanua y LIOIT Ne 2 IT11 3asB oo OTpUMaHHA aJMiHICTPaTHBHHUX HOCHYT,
IHIINX JOKYMEHTIB 3MIHCHIOETHCH YIPABIiHHAM JOKYMEHTAILHOTO 3a0€3Me4eHHs Ta
eJlekTporHoro goxkymentoodiry I'Y JIIIC y M. KueBi y BiATIOBigHOCTI 10 MOIOXKEHE
TwmoBoi iHCTPyXUIl 3 JOKyMEHTYBaHHS YNpaBIiHCBKOI iHGOpMaLil B eleKTpOHHIM
QopMi Ta opraHizalil poOGOTH 3 eNEKTPOHHMMM JOKYMEHTAMHM B [ALIOBOICTRI,
€JIEKTPOHHOIO MiXBigom4oro obMiHy Ta Tunosoi iHcTpykuii 3 HinoBoacTea B
MIHICTEPCTBaX, IHIIMX LEHTPalbHHX Ta MICIEBMX OpraHaX BHKOHABYOi BIadH,
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3aTBep/LKEHHX noctaHoBoo Kabinery Minictpie Ykpainu Big 17 ciung 2018 poky
No 55 (3i 3minamn).

Kontpons 3a porpumanuam migposaimamu 'Y IIC, saxi Bigmowizarors 3a
HaJaHHS aJMiHICTPAaTHBHHX IIOCIYT, CTPOKIB PO3MIAAY 3afB Ta NMPUHHATTA pillieHb
3OiHCHIOEThCS GesmocepefHIMH KepiBHHKAMHM TakdX NiApO3AiliB BiAmoBimHO 10
po3noaury 06oB’3KiB.

KepiBaux mipposaimy I'Y MIIC, saxuii Biamosijae 3a HafaHHA BiANOBiIHOI
aJIMIHICTPaTUBHOI MOCITYTH, 3000B’ I3aHUIH:

cBo€uacHO iH(popMyBaTH KkepiBHHka IIOII Ne 2 JIIII nmpo mepemkomu Y
OOTPHMAaHHI CTPOKY PO3IIALY 3afABM Ta NPUHHATTI pilleHHs, iHIN MpobleMu, Mo
BHMHHWKAIOTH MiJ Yac PO3NIANY 3a9BH;

HalaBaTy iH(OpMalio Ha YCHUH ab0 MHCHBMOBHH 3aMUT (Y TOMY YHCII IUIAXOM
HaJCHJIaHHA Ha anpecy eneKTpoHHol mowmtH) kepiBuukxa I mpo xim posmsanoy
CIIpaBH.

Y pasi BusBIeHHA (DakTy HOPYIIEHHS BHMOI 3aKOHOLABCTBA IMOAO PO3MIANY
3aiBM (CTpOKIB HaJaHHA aJMIHICTpaTWBHOI mociayrd Toino) kepiBeuk 11
HeBIAKIaAHO iHbOpMYye TIpo e koopauaaropa LIOIT Ne 2 JIIT1.

9.2. Tlepenaya pesynsraTy HaJaHHA aIMIiHICTPATUBHOI MOCIYIH CYy6’€KTOBi
3BEPHEHHS

CTpykTypHU#l Digpo3fin, BIANOBINANEHAM 3a HAJaHHA AIMiHICTPATHBHOL
NOCHyrH, Iicns OTPUMaHHS 4Yepe3 AaBTOMATH30BaHY CHCTEMY EJEKTPOHHOIO
AOKyMEHTOOOIry —ONpalboOBYE JAOKYMEHTH, IOfaHi CY0’€KTOM 3BEpPHEHHS, 3
ypaxyBaHHSAM BCTaHOBIEHUX TEPMIiHIB HaJlaHHS aJMIHICTPAaTHMBHOI TOCTYrH, Ta
nepenac pes3yneTaT HaJaHHA aaMiHicTparuBHOI nocayru ao LIOIT Ne 2 JIII He
Mi3Hilue HDK 32 ONMH poGOuMH NeHb O 3aKiHYEHHS TPAHMYHOTO TEPMiHY HaIaHHS
aAMIHICTPaTUBHOI MTOCIYTH.

AnMiHICTpaTHBHA IOCIYTa BBAXAETHECH HAJAHOK 3 MOMEHTY OTPUMAaHHS 11
Cy0’€KTOM 3BEpHEHHs oco0ucTo abo HampaBieHHA MOMITOK (PEKOMEHIOBAHUM
JIHCTOM 3 IOBiIOMJICHHAM IIPO BPYYEHHS) JIKCTA 3 II0BiJOMJIEHHAM PO MOXJIHBICTE
OTPHMAHHS TaKOi OCIYTH Ha afipecy ¢y0’e€KTa 3BepHEHHS.

Pesynerar HajaHHA aaMiHICTPaTHBHOI MOCIYTH MepeNacThes Cy6’€KTOBI
3BEePHEHHA OCOOMCTO i miAmuc (y TOMy 4uciai HOro MpeNCTaBHHKOBI (3aKOHHOMY
IIPEACTABHUKOBI }).

Y pasi, axmo cy6’ekT 3BepHenHs He orpumaB y LIOIT Ne 2 JI[Tl pesynnraT
HaJaHHA aJMiHICTPaTHBHOI IOCIYTH, BiH 30€pira€Thcs NPOTATOM TPHUMICSYHOIO
crpoky B IIOIT Ne 2 [IIII, a moTiM nepemaeTbes IUIsi apXiBHOTO 36epiraHHA 1O
BiATIOBiAHOTO Migpo3aimy.

BinmoBinaneHicTh 33 HECBOEYACHE Ta HEHAJEXKHE HANAHHS aaMiHICTPaTHBHUX
NOCIIYT HECYTh MiAPO3/1JIH, BIANOBIANbHI 33 HAAAHHA TAKHX IIOCIIYT.

9.3. B3aemois 3 nigposzainoM inpopMaliiHuX TexXHONori

Y pasi BHHMKHEHHA TpPOONEMHHX INHTaHb OO  (YHKUiOHYBaHHS
iHpOPMALIHHO-TENEKOMYHIKALIIHHUX CHCTEM, MEPEXEBHX CEPBiCiB, KOMI IOTEPHOI
TEXHIKH, CHCTEMHOTO Ta O(iCHOro MpOrpaMHOro 3abesnedeHHs Ta JOCTYIy m0 6a3
nanux kepieauk [TOIT Ne 2 ITTI B mporpamuomy pecypei AC Helpdesk AI'B nepenae
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3a{BKy ILIOAO IX YCYHEHHs I1ijpo3finy indopMaifHHX TexHOJOrIH. 3asBKa
peecTpyeTbca B KypHali obmiky Ta Bigpasy abo Ha HacTynsHMH poboumil neHb
BUKOHyeThCa.  KepiBHuk — mimposminy  iHpopmamiffiHMX — TexHomorid — Hece
BiJIMOBiAaIBHICTE 3a CBOEYACHICTh BHKOHAHHS 3as{BOK. Y pa3zl HEMOMIIUBOCTI
BHKOHAHHA 3asBKM KEpiBHMK Mizpo3iiny iHdopMauifiHuX TeXHOJIOriH MoBimomise
Ge3nocepeaHbOro kepisuumka Tta koopmuHatopa LIOIT Ne 2 JIIII, siki BKHMBAiOThH
3aXO0JIB OA0 BUPIIIEHHS NUTaHHSL.

9.4. BaaeMonis 3 Miapo3iioM iHQPacTPYKTYPH Ta OYXTralTepChKoro o0yiky

Y pasi BUHMKHEHHs 1poONEMHHX ITUTaHb  MaTepianbHO-TEXHIYHOTO
3a0e3neueHHs, a TaKoX I[IMTAHL, BHpIINIEHHS SKMX HANEXHWTh OO KOMIIETEHLIl
nigposainis iHppacTpykTypH Ta Gyxrantepcekoro o0miky, kepiBauk JIII Hanpasise
enexTpoHHy 3asBKy 3acofamum AC Helpdesk AI'B, 1m0 3HaxoguThcd Ha
Indopmaniiinomy moprami I'Y JJIC y M. KueBi mogo ix ycyHeHHs BiJNOBiIHOMY
nigposainy iHbpacTpykTypH Ta Oyxrantepchkoro oOmiky. 3agBka Bifpasy abo Ha
HaCTyNHHI poboYMit NeHb BHKOHYeThesa. KepiBHUK mizpos3ziny iHQpacTpyKTypd Ta
OyxranTepcsKoro 00Ky Hece BLIOBIIANBHICTD 33 CBOEYACHICTh BUKOHAHHS 3a5BOK.
V pa3i He MOXKIHBOCTI BHKOHAHHS 3a9BKU KEPiBHHK MiAPO3AINY iHGPaCTPYKTYpH Ta
fyXranTepchKoro obiIiKy nosifoMiIse Ge3nocepeJHLOTO KEPIBHUKA Ta KOOpAMHATOpa
ITOIT Ne 2 AFI, ki BXHBAIOTH 3aXO/1B W00 BUPIIIEHHA MTUTaHHS.

10. Opranizauis poGoTH OJ0 HAZAHHS YCHHX KOHCYAbLTANIA
maaTaukam y HOTII Ne 2 {1

Bigmosigno a0 monoxens crarti 52 IlomatkoBoro Koaekcy VYKpalHH 3a
3BepHeHHAM TnatHEkiB y L[OIT Ne 2 NIl nagarorhed iHOMBIOyanbHi I1OJATKOBI
KOHCYIETAllil B yCHi# (popMi 3 MUTaHP NPAaKTHYHOTO 3aCTOCYBAHHA OKPEMHX HOPM
HOJATKOBOIO Ta IHIIOrO 3aKOHOAABCTBA, KOHTPOb 33 JOTPAMAHHAM SKOTrO NOKIIAACHO
HA KOHTPOIIOKOYI opraH (faii — yCHI KOHCYAbTaLil).

KoucyneryBanHs 37ilicHIOeTbes  mpariBHukamMe [T 13 BHKOPHUCTaHHAM
indopmanii, HasBHOi y 31IP.

3a HeoOXimHOCTI IS HATaHHS YCHUX KOHCYNbTAllli MOXYTh 3alydarvcsd, B
Tene(OHHOMY pEeXuMI NpaHiBHUKA IHIOMX CTpykTypHEX nigposaims 'Y MIIC
BiNOBIAHO 10 QYHKLIIOHAIBHIX 0O0B’43KIB.

HanauHs KOHCYNbTallif 3 NUTaHb (YHKI[IOHYBaHHS ENeKTPOHHHX CepBICiB
3OIMCHIOETECA TIpalliBHUKAMH Timposfimy mnomarkoBux cepsiciB 1a I 3a
HeOOXiZHOCTI [N HaZaHHSA KOHCYNbTAalill 3aly4aroThCsi IIPAlliBHUKHM IHOIMX
cTpykTypHuX migposainis I'Y ATIC, ski 30iliCHIOIOTE aAMIiHICTpYBaHHS BIAMNOBIAHHUX
cepBiciB.

11. Opranisanis poGoTH HI00 HAJAHHS eJTeKTPOHHHX JOBIpYHX NMOCJIYT
Bignmosigeo o nonoxens nyHkry 49.4' crarri 49 TTomaTkoBoro Kkomekcy

VYxpainu kparnigikoanuit Hanapay EMII 3a 3BepHeHHaM mnaTHHKIB y LIOIT Ne 2 ITII
Ge30mIaTHO Hajae TATHUKAM MOJIaTKiB KBalliQikoBaHi eNeKTpOHHI JOBipUi MOCTyTH.



21

EnexTponHi f0BipYi MOCITYrH HaAATHCs NpalliBHHKAMH IAPO3aiTy peecTpanii
xopuctysauiB I'Y JITIC y m. Kuegi BimnoigHo xo Permamenry.

12. BignosizaabsHicTh 3a HegoTpumaHHd PernamenTy
3a HeJOTPHMMaHHA BUMOT PernaMeHTy KepiBHHKH CTPYKTYPHHX Mifpo3ainis I'Y

JITIC HecyTh OMCIMILTIHAPHY BiZIOBIJANBHICTh Yy HOPSIKY Ta BIATIOBIAHO IO BHMOT
YHHHOTO 3aKOHOaBCTBA.

Havanpuauk LleHTpanbHOl
IepXKaBHOI MOXATKOBOI iHCIIEKIiT Jeca CEMEHIOK

Hauanvnux lenmpanvroi
0epocasHoi NOOAmMKOB01 iHcneKkyil / Jeca CEMEHFOK



