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1. 3araasHi no10KeHHS

Lleti pernament (mani — PernameHT) BH3Hauae NOPSAOK opradizamii poboru
HerTpy ofcoyroByBanHs IiathukiB Ne 2 IlenTpansHOl AepikaBHOI IHCIIEKIIil
TonosHoro ynpasninas JIIC y m. Kueri (nani — LIOIT Ne 2 IOI1I ), nopsiaok mif
kepiBHEKa [IOIT Ne 2 T Ta #ioro B3aemoii i3 migposaiiaMu [o10BHOTO yrpaBiiHHS
HIIC y M. Kuesi (mamt — I'Y JITIC), BianosinansHuMu 3a HagauHda nociayr B L[OIT
Ne 2 ATTI.

LIOIT No 2 [ITTT posraimosaduii 3a agpecoro: M. KuiB, Byi. Jleckora, Oyx. 4.

Hananns mocnyr y HOII Ne 2 JIII 3mificHO€TbCS 3 OOTPHMAHHAM TaKHX
[IPUHLIKIIIB:

BEPXOBEHCTBA [IPaBa, Y TOMY YHCIi 3aKOHHOCTI Ta FOPUHUYHOI BU3HA4YEHOCT];

cTablIBHOCTI;

PIBHOCTI Hepe]] 3aKOHOM;

BIIKPHTOCTI Ta IIPO30POCTI;

ONEPATHBHOCTI Ta CBOEYaCHOCTI;

AOCTYMHOCTI 1H(opMalil mpo HaxaHHA aAMiHICTPaTHBHUX MTOCIYT;

3aXUUIEHOCTI NEPCOHANBHUX NaHHX;

AOTPUMAHHS NPOUEOYPHHX Nifd I OTPUMaHHA aJIMiHICTPaTHBHHUX NOCIYT;

HEYIIEpeIKeHOCT] Ta CIIPaBeIIMBOCTI;

AOCTYMHOCT] Ta 3pY9HOCTI 17151 cy0’€KTiB 3BepHEHHS.

LIOIT Ne 2 JIN y cBoiif missbHOCTI KepyeTrbcs KOHCTHTYUIEIO Ta 3aKOHAMH
Vkpainn, yxazamu IIpesnaenta Ykpainau, nocranoBamu BepxoBHoi Paau VYkpainu,
npuiiHATEMY BignosigHo g0 KoHeruTynil Ta 3akoHiB Ykpainu, akramu KabineTy
MiHicTpiB Ykpainu, Hakazamud Miudiny, Hakaszamu (posnopsxenHsmu) AIIC Ta
'Y ATIC, mopyuyennsmu [onmoBu MIIC, mauanshuka 'Y [IIC, iHmmMME axTaMu
3aKOHO/JIaBCTBA.

2. Iliapo3ainu, BiANOBiAaNbHI 32 1OTPHMaHHSA BHMOT PernamMenTy

3a goTpuMaHHa BUMOr PermameHty Bianorigarots migposgimm I'Y JIIC y
M. Kuesi:

IlenTpansHa JepikaBHa TomaTkoBa iHcmekuis (mami - JIH) y wacTuHi
oprasizauiiinoro  3abe3medeHHs  BHKOHaHHA  PernaMeHTy, BIANOBIJAHO  JIO
GbYHKLIOHAJIBHUX TIOBHOBaXKEHEL, 3a0e3nevueHHs NIpuUiiMaHHA 3BiTHOCTI, HaJaHHI
aJAMIHICTPATHBHUX Ta IHIIMX IIOCIYT, @ TAKOX HAAaHHA YCHHX KOHCYJBTALid y
MeXKaxX KOMIIETEHITT;

@inaHcoBoro 3abesneueHHs Ta Oyxranrepcskoro o0MiKy, 1HPPacTpyKTypH Ta
rocrnojapchbkoro 3alesnedeHHS — BIAMOBITHO OO TOBHOBaXEHb, Y TOMY YHCHL B
9acTHHI NTPOTHO3YBaHHSA, TUIaHYBaHHSA Ta (PiHAHCYBaHHS BHIATKIB HA MaTepiaibHO-
TexHiYHe 3abe3meueHHs | PO3BUTOK AISUTBHOCTI; MaTepialbHO-TEXHIYHOI MiATPHMKH
(30kpema 3a TexHiIYHI BUMOTH [0 IPUMIIEHHS, B skoMy po3mimryeTscs LIOIT Ne 2
JII, obnamtyBanus npuminiens LIOIT Ne 2 JITTI odicHumu MeGnamu, 3abe3nedeHHS
BUTpaTHMMH Marepianamu (ranip, KaHUenspcbKe MNpHIafsd TOLIO); opraHiszauii
myOnivYHKX 3aKyniBesb; 3a0e31eYeHHs yKIIadaHHA JOrOBOPIB PO HaJaHHA MOCHYT 13
BCTAHOBNCHHA Ta OOCIYroByBaHHS OXOPOHHOI Ta MPOTHHOXEKHOI CHrHANi3alii,
KaMep BLIEOCIOCTePeXEeHHs, KOHJUIIIOHEPIB, aBTOMATH30BAHNUX CHCTEM KEPYBAHHSA
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4eprow, iHQOpPMalliHHHX CTeHAIB, TabMHY0K, IOKAKJIHKIB pyXy, MaHIYyCiB,
3ale3neucHHs Oe3leKd BiABIAYBauiB Ta NpaliBHUKIB, 3abe3redyeHHs YUCTOTH Y
npumMinienssx 1{OIT Ne 2 1T1I; ‘

HiAPO3NLTH, AKi BiAMOBIIHO N0 (YHKLIIOHANBHUX OBHOBAXEHB, BiAIOBIIAiOThH
3a HaJIaHHA aJMIHICTpaTHBHHUX Ta iHmMX mocayr B 1O Ne 2 111,

iH(OpMaLi#HUX TEXHOJOTIH Ta HOAAaTKOBHX CEPBICIB — y YACTHHiI JOCTYITY OO
0a3 naHux, HEoOXigHMX mIa poboTH 3 IIaTHHKaMH Ta Oe3mepebiitHoi pobGoTH
MEpeXEBHX CEpBIciB, 00namTyBaHHA MIiCIb IS BiIBITyBadiB 3 JOCTYIOM JIO Mepexi
IaTepHeT, BUBeAeHHS iH(QOpMaILll KaMep BilEOCNOCTEPEXEHHS MOCAAOBHM 0C00aM
I'Y OI1C, 3abe3nedeHHs HanaroAKeHHsa Ta ¢yHKUIOHYBaHHS 1X T4 aBTOMaTH30BaHHX
CHUCTEM KepyBaHHs 4eproio, 3abe3leuyeHHs MOXJIHBOCTI IMOCTIHHOTO KOPHCTYBAaHHS
enexktpoHHUM 3B’sa3koM 3 [Y JIIC (y T1.9. 3acobamm AIC «YmupaBrmiHHS
OOoKyMeHTamMH» Ta cHcteMd «Foss  Mail»), cuctemoro «Jlira  3akon»,
3araJbHOROCTYITHHM iHGOpMaLiitHO-10BIAKOBHM pecypcoM L ATIC;

JOKYMEHTaIbHOro 3ale3nedeHHs Ta eJeKTPOHHOTO JOKYMEHToo0iry — y
YaCTHHI opraHizamii poboTH 3 mnpuiiMaHHA KOPECHOHMAEHLIl WIOAO OTPHUMAaHHA
aIMIHICTpATUBHHX [TOCHYT, IHIIMX JOKYMEHTIB (3BepHEHb I'pOMajifH, 3allUTIB Ha
OTpuMMaHHs my6ivHol indopmMalii, Towo);

peecTpanii KOPHCTYBa4iB — y 4YacTHHi opralizauii poborH Ta 3abesredeHHd
HaJXaHHA EJIEKTPOHHHX JOBIPYMX MOCIYT IUIATHUKAM IIaTKIB;

inbopmaniiinol B3aeMoxii — y wacTuHI oprasizauii pob6oTH 3 po3pobku Ta
MOrOMKEHHA i3 CTPYKTYPHMMH [Mi{pO3JiNaMH TEMaTH4YHO! ApPYKOBaHOI MPOMYKIi,
BiIE€OCIOXKETIB 3 MHTaHb 3aCTOCYBaHHSA OKPEMHX IIOJIOKEHB  IIOJATKOBOIO
3aKOHOJABCTBA, 3AKOHOMABCTBA 3 I[IHTAHb CIUIATH €JUHOTO BHECKY Ha
3arajibHOOOOR I3KOBE  Jep)KaBHe COLiaNbHE CTpaxyBaHHSI, DOJMKIB COLIANBHOL
peKyiaM# 3 OAAaTKOBOI TEMaTUKH.

HotpumanHs BuMor PernaMeHTy € 000B’I3KOBMM O BUKOHAHHS NpalliBHUKaMH,
fKi 3anyqarothes no poboru y LOIT Ne 2 JITI, Ta kepiBHUKaMH CTPYKTYPHHX
niaposputis I'Y JIIC.

3. Pexxnm poooru HOII Ne 2 AT

TIpuiiom cyG’exriB 3sepHens y [IOIT Ne 2 JIII: moHeninok, BIBTOPOK, cepena,
geTBep 3 9 rox. 00 xB. 1o 18 rog. 00 xB.; m’ateuMLs 3 9 rox. 00 xB. 1o 16 rox. 45 xB.,
3 mepepBoto Ha 06ix 3 13 roa. 00 xB. no 13 roxa. 45 xB.; cyboTa, HeALIA BUXIIHI AHI,
BIANOBiAHO 10 [IpaBui BHYTPINIHBEOTO CNYXOOBOTO PO3MOPAAKY TEPHTOPIATBHOIO
opray, 3aTBepPKeHHX Y BCTAHOBJIEHOMY HOPAIKY.

Yac mpuitoMy cy0’eKTiB 3BepHEHb € 3arajJbHUM (€JUHMM) IS BCIX IIOCIYT Ta
cepBiciB, mo HagawoTecs y LHOIT Ne 2 IITI.

3 ypaxyBaHHSM perioHATEHHX ocoOMuBocTell HavanmeHukoMm [Y JIIC (abo
0cob010, SIKa BHKOHYE HOro 0GOB’sA3KHM) MOXe OYTH BCTAHOBIEHO IHILHH PeXHM
podoty LOII Ne 2 JIII, 30KkpeMa MOMIIHBE BCTAHOBIECHHS 4Yacy MNpuiioMy
BiIBiyBauiB Y po0O4i J1Hi: MOHENINOK, BIBTOPOK, cepera, deTep 3 08 roa. 00 xB. 10
17 ron. 00 xB., w’atHuns 3 08 rox. 00 xB. g0 15 rox. 45 xB., 3 nepepBoo Ha 00ix 3
12 roa. 00 xB. 7o 12 roa. 45 xB.; cy0oTa, HEALNA BUXIIHI JHI.

VY ocranHifi JeHbP TPaHWYHOTO CTPOKY TIOJAHHS 3BITHOCTI, BH3HAYEHOI'O
nmyHkTom 49.18 crarti 49 IlonatkoBoro komekcy Ykpainu (3 ypaxyBaHHSM BHMOT
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myHkTy 49.20 crarti 49 [ogatkoBoro koaekcy Ykpainu), yac potoru LIOIT Ne 2 [II
nonosxyeTbes 10 20 roa. 00 XBUIMH.

HanepenonHi cBATKOBUX 1 HepoBOUKX AHIB TPUBATICTE POOOTH CKOPOUYETHCS HA
OIHY TOIHHY.

Yac TexHiuHOi nepepsd pobodoro MicIs — pa3 Ha JABI T'OOWHH He Oinblie
15 XBUIKH.

JIlnst cucteM, AKki moTpeOyrOThH NPOBEISHHS pPErIaMEHTHUX pPoOIT (HaNpHKIan,
HP®O), qac TexHiuyHOI mepepBH Moxe OyTH 30ibIIeHO 3a HEOOXIXHOCTI Ha dHac
IIPOBeJeHHS perTlaMeHTHHX poDiT.

3 MeTor0 3abesrieyeHHs Oe3MeKH BiABigyBadiB Ta MpalliBHHKIB, 3aJIy4€HHX AO
poSorn B ILIOIT Ne 2 I, y pa3i BUHWUKHEHHS II0O3aIITaTHUX CHUTyauiil Ta 3a
HasBHOCTI AocratHix miacraR kepiBHHKoM [[OIT Ne 2 [IIII, 3a moromxeHHAM 3
xkoopmuHaTopoM LTOIT Ne 2 JITI, moxe OyTH NMpUAHATO pillleHHA HpO THMYACOBY
3smiHy rpadika po6oru [{OIT Ne 2 JITH, mpo 1o MOBiZOMISETHECS HA BIANOBIIHOMY
cybcaiiTi TepuropiansHoro opraHy JIIC se6mopramy AIIC Ta GesnmocepenHno y

LIOTT Ne 2 JTTII.

4. Cxnaganns rpagikie pooorn npanisnukis y INOII Ne 2 TI1I

Jna 3a6e3neuenns Gesnepebiitnoro ¢yrkuionysanus LIOIT Ne 2 AT momicsaus
cKIaacTees rpadix poGoru npauisaukis I'Y JAIIC y HOIT Ne 2 JITTI (mani — I'padik),
AKMH 3aTBepKyeTbes HadanpHukoM 'Y JITIC abo 3acTynmHMKOM, SKMH KOODIHHYE
po6oty LIOIT Ne 2 [AITI, no no4atxy MicsIs, Ha Skui ckiageHo ['padik.

I'padix popMmyeThes Biaainom oprasizauil pobotu Ta goxymenrtoobiry I 3a
nponosuuiamMu Kepisapka I Tta crpykrypHux miaposgimis JIII, I'Y OIIC y
M. Kuesi, mio BiamosigaloTe 3a HajaHHsf mocayr Ta cepsiciB y LIOIT Ne 2 AIII, 3
ypaxyBaHHSIM B3a€EMO3aMIHHOCT] IIpaliBHHKIB.

IMiapo3main mogaTkoBUX CEpBICiB rorye Ta 3abe3neyye MiATOTOBKY PO3IMOPAAYOro
JTOKyMeHTa TIpo 3arBepmkeHHs I padika y MOpsIKyY, BCTAHOBIEHOMY periaMeHToM I'Y
ATIC.

[Tpomo3uii HagatoThes kepiuukamu JII1, crpykrypHux niaposainis JIIIL, I'Y
JUIC y M. Kuepi y MHCEMOBOMY BHIVIALI He Mi3HIilLIe, HiX 32 5 pobouux IHIB 10
TIOYATKY MIiCALs.

I'padix moBMHEH po3pobIATHCA 3 NOTpHMaHHAM BuUMor Komekcy 3akoHiB Mpo
npame Yipainu, crarti 56 3akony Ykpainm «[Ipo nepikaBHY ciryx0Oy», cTarTi 6
3akony VYxpainu «IIpo agmiHicTpaTHBHI NOCIyre» Ta pexuMmy poboru LIOIT Ne 2
JIII, 30xpeMa TpUBaNmicTE pobOUOTO Hacy AEp:KaBHOTO CIyxOOBLUsS He TNOBHHHA
HNepeBUIIYBaTH HOPMH, BcTaHOBIIeHOI cTarTero S0 K3nll Ykpainu.

Jlns BUKOHaHHA HeBigxaaauux abo HenepenbadyBaHHX 3aBIaHb epPXKaBHI
CIYKOOBIIL y TMOPAIKY, BU3HAYECHOMY CTaTTero 56 3akoHy Ne 889, Ta 3 ypaxyBaHHIM
ocobnuBOCTEH Ta 0OMeXeHb, tepeadadeHnX YaCTHHOKW YETBEPTOIO CTaTTi 56 3akoHY
Ne 889, Ha mimcTasi Hakasy (posniopsmxenHs) Hauansuuka 'Y ATIC (abo ocobu, sika
BHKOHYE #Oro o0OB’sI3kM) 3000B’s13aHi 3’SBUTHCS HA CIyOy 1 IpalioBaTH [OHA]
YCTAHOBIIEHY TPHUBANICT poOOYOro JHA, a TAKOXK Y BHXIJHI, CBSITKOBI Ta HepoGoui
IHi, y HIYHHI Jac.

TpuBanicTe POOOTH MOHAJA YCTAHOBJIEHY TPUBANICTH POOOYMOro IHS, a TAKOX y
BHXIMHI, CBITKOBI Ta HepoOO4i IHI, Y HIYHHHA 4ac He MOBHHHA MEPEBHIIYBaTH IS
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KOXKHOTO JIEPXKABHOIO CIYKOOBILS YOTHPBOX TOAMH IIPOTATOM JABOX OHIB MiAPAX i
120 rogus Ha piK.

3a poboTy B 3a3Ha4eHi JHI (4ac) Aep>KaBHUM CIyxOOBLSM HANa€ThCA IPOIIOBa
KOMIIEHCALlif ¥ PO3Mipi Ta OpAAKY, BU3HaYEHHX 3aKOHONABCTBOM IIpo IIparfo, abo
IpOTATOM MICAII HANArOTHCA BIAMOBIAHI JAHI BIAMOYHHKY 3a 3asABaAMM JEPKABHHMX
CITyk0OOBIIiB.

I'pagik cxagaeTbes 3 ABOX PO3ALTIB:

npanisaukk 111, siki mocTiiito 3amydeni go pobotn y LHOIT Ne 2 AT,

npauisauku I'Y JTIC, ski BiANOBiAHO M0 cBOIX (yHKUiOHAIBHHX OGOB’A3KIB
MOXYTH 3aJIy4arrch Ao podotu y LIOIT Ne 2 JT1I.

V pasi BiAcyTHOCTi (3 MOBa)XHUX NPHYUH) INpaLliBHHKA, SKHH Mae NpHAMATH
BigBigyBauis y LIOIT Ne 2 JIII, Ta ocobu, sika Ha nepiof #oro BiICYTHOCTI
BianosigHo Ao Ipadika 3aminse Horo, KepiBHHK BIAIIOBIAHOTO CTPYKTYpPHOIO
TipO3aily HOBHHEH, He Mi3Hime nodatky pobotu IIOIT Ne 2 JIIII, Bu3HAYHUTH
rmocanoBy ocoOy, axa mpamosarimMe B LIOIT Ne 2 ITTI, Ta onepaTMBHO NOBiAOMMTH
Ipo 1ie KepisHUKa Ta koopauHaropa LIOIT Ne 2 IT1I.

Kepisauk 1OIT Ne 2 JITTI 3a6e3nedye BefeHH: xypHany o6miKy po6o4oro yacy
npanisaukiB y LIOIT Ne 2 ATII.

Omnnara npani NpOBOAMTHECA 3TIMHO 3 YMHHEM 3aKOHONABCTBOM MPO OIUIATY
mpai.

5. TexHiuHi BAMOrH 30 NpuMimeHHs, B sikoMy posMiiyerses ITOIT Ne 2 [ITII

5.1. 3araneni BuMory fo obnamrysagss LIOII Ne 2 1111

[TpoexTyBadHs HOBMX a00 PEKOHCTPYKHii iCHyrodnmx OyaMHKIB, criopyn Ta
KOMIUIEKCIB, a TakoX BOyZoBaHO-NpUOYIOBaHUX TNPUMILIEHb, NPHU3HAYEHHX UIA
06CIIyroByBaHHS IUIATHUKIB, 31iCHIOETECA 3TiIHO 3 BUMOTaMHM, BCTaHOBICHHMH
nepsxaBHAME OynisersruaMu Hopmamu JIBH B.2.2-9:2018 «I'pomanceki GynuHKn Ta
copymi. OcHosHi TionoxenHsi», JBH B.2.2-40:2018 «IHxmo3uBHiCTS GymiBensb i
CIIOPYZ».

Ha mpunemmx BynuUsX pO3MINIYIOThCA BKa3iBHHMKM, Ha SKHUX 3a3HAYA€THCH
Micite posrauryBanss LIOIT Ne 2 JITI.

Ha dacaai 6yaisii Haa BXiAHOH TPyNOK po3MillyeThes BuBicka 3 Hazsoro LIOIT
Ne 2 JITII, mopsix i3 BXIQHOK IPyIoo — BuBicka 3 rpadixom poGoru 1IOIT Ne 2 AL

BxigHuii Maiiiaguuk nepes BXOIOM TIOBUHEH MaTH HaBic, BOAOBIABIA.

Oxpemuit npoxia no iHmwux mpumimens oprany AIIC 3 HOIT Ne 2 ATH
obnagHaHUH CUCTEMOIO JIOIYCKY.

3a6opouserses posramioByBatd npu Bxoai mo LIOIT Ne 2 [II oxopoHH
(OXOpOHIIB), fKi OOMEXKyBaTHMYTh AOCTYNl I'poMaidH. Bxin mae GyTH BibHUM.
Oxopona Moxe nepebysard B npumimensi LIOIT Ne 2 JIH, ane BHKMIOYHO AjA
CIOCTEPEIKEHHA 38 TPOMAJICBEKHAM IIOPSIAKOM.

LOITI Ne 2 JII posmimeno ua 1-my mosepci. Bikua y LIOIT Ne 2 T11 noBuHHI
OyTH 330BHi 3aXWileHi MeTaleBUMH pelriTkamMu abo 3aXHCHUMH poieTaMH (3a
HAABHOCTI (DIHAHCYBaHHS).

[ToBepXHi MOKPHTTS BXiAHUX MaHAaHYUKIB 1 TaMOypiB NOBHHHI OyTH TBEPAUMH,
He TOIYCKATH KOB3aHHS [1pH HAMOKAaHHI.
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IIpumimenns LIOTT Ne 2 1] obnaanyerhes:

BOTHETACHUKAMH Y HeOOXiNH1H KUIBKOCTI;

KOHJUIIIOHEPaMH;

CHCTEMOIO ONAJEHHS CEKTOpIB O4iKyBaHHS i poOouMx Miclib NpaLiBHUKIB,
3amydeHux Ao podotu B LIOIT Ne 2 ITI;

€JIEKTPUIHOK MEPEXEK 3 YpaxyBaHHSM HOpPMATHBIB I KOMII IOTEPHOIO
obnagHaHHA, sIKe BCTAHOBIIOETRCS I 3abesnedeHHs ¢yHKUioHyBaHHsa 1JOIT Ne 2
AT

KaMepaMH BiJeOCIOCTEpeKeHHA 13 BHUBeOeHHAM iHGopMauili oxopoHi (3a
HasiBHOCTI), Migposminy enexrpoHHuX cepiciB ['Y JIIC, xoopaunaropy LIOIT Ne 2
JITI n7s 3abe3neveHHs ONepaTiBHOIO pearyBaHHs, nopsaaky Ha Tepuropil LIOIT Ne 2
AIT Ta KOHTPOJIO 3a HiSNBHICTIO NpaliBHUKIB, 3amydeHux Ao podoru B LIOIT Ne 2
JII.

Po3amimenss Mepesx Mae OyTH IIPHXOBaHUM.

Mepexa moBHHHa 3abe3nedyyBaTH CTaOUIbHY poOOTY NpH MaxCHMajbHOMY
HABaHTaXEHHI.

Buyrpimniit npoctip HOIT Ne 2 JIIT ochamyersca tabamaxamu. CrcreMa
3acob6iB indopmauii 304 i npuMimmeHs, JocTynHux s Biasiaysadis LIOIT Ne 2 [T,
a TAKOXK JOCTYIHHX IJIL HHX BXiJHWX BY3JB i HIIAXIB PyXy, IOBHHHA 3a0e3neyyBaTH
OesmepepBHICTL iH(OpMaLil, CBO€YacHe ODIEHTYBaHHA H ONHO3HAa4HE BHi3HAHHA
06’exTiB 1 Miclp BinsimyBanus. CHcTeMa NOBMHHA IependadaTd MOXIIMBICTB
ofepxaHHs iHGopMaIil mpo mepenik nociuyr, mwo HagatoTeed B LIOIT Ne 2 JIHI,
PO3MILIEHHS 1 TPU3HAYeHAS PYHKIIOHATBLHUX €JIEMEHTIB, TOLLO.

YV mpumimenni O6ingd abo HaBOPOTH BXiJHWX [BEepedl BCTAaHOBIHOEThCH
eNeKTPOHHE Tabmo abo BUBICKA (CTEHA), Oe PO3MIIIYEThCA AOBiOKOBa iH(pOpMaIis
3arajpHOrO Xapakrepy (HoMepH KaGiHeTiB, onepallifHUX «BiKOH», iHIIAX pOBOYMX
MiCIIb 3 06CIyroByBaHHS ITATHHKIB i3 3a3HaYE€HHAM MEPEIiKy OCHOBHUX NHUTaHBb).

JIns BHCIOBJIEHHA CY0 €KTAMH 3BEPHEHb 3ayBaKeHb 1 MPOIIO3HUIiH MO0 AKOCTI
HaJaHHA aIMIiHICTPATHBHHUX Mociyr Ta opraHizauil pobortu IIOIT Ne 2 ATl y HeOMY
BCTAHORJIOETHCA BiTIOBiHA CKPHHBKA.

5.2. Bumorwu mo BHyTpimHRoro obnamrysansds [{OIT Ne 2 T

[Mpumimenns, B sxux po3Miniyerses LIOIT Ne 2 JIT1I, MaroTh 3HAXOTUTHCS B
ofHi# Oyxismi.

o ix cknagy BXOJATh TaKi CEKMil:

IpUHMAaHHS 3BiITHOCTI Ta KOPECIIOHASHIIIT;

HaJaHHS aIMIHICTPaTHBHHEX TIOCTYT;

00CITyroByBaHHS TUTATHHKIB (HagaHHA KOHCYJIBTALIii ).

Takox y LTOIT Ne 2 111 obnaiuroBano:

CEeKIIis O4YiKyBaHHS;

CEKIIig pO3MIIICHHA 1HpopMail;

KIMHATY BiZOKpEeMJIEHOTO IIYHKTY peecTpallii KOPHCTYBadiB KBalli(piKOBAHOIO
HaJaBa4a eJIeKTPOHHUX IoBipunx nocayr IndopManifiEo-10BIIKOBOIO feNapTaMeHTy
JUIC (manmi — xkBanidixosanuit Haxasay EJAIT IJIJ JIIC);

Micie a1 poOOTH 3amUTyBadiB i3 JOKYMEHTaMH, IO MICTATh MyOIiyHy
iHdopMaLio, IX KOIisiMu;
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Miclie OJIs IIIaTHHKIB 3 TOCTYIIOM 00 Mepexi InTepHer;

poGoue Micile MoziepaTopa.

Jns niteft oOnamToOBAaHME KyTOYOK, Je¢ PO3MILIYETECA AUTAYUH CTOIHK Ta
CTiNIeIb, KHIJKEUKH, pO3MaJIbOBKH, OINiBIIi, TOIIO.

5.3. Bumoru po obnamryBanss 3aiie/cexuiit LIOIT Ne 2 JII
Cexuiss Mae JBi 30HH — BHYyTpilnHIO, jAe nepebypae npaunisHuk [III, Ta
30BHIIIHIO, J€ 0OCITyTOBYIOTBCA BilBiIyBadi.

5.3.1. 3araneni BUMOr# 10 obnamTyBaHHs poOOYHX MICILb HPaIliBHUKIB

BHyTpiuHs 30Ha CKIATA€ThCA 3 poOOYHX MiClb NpPalliBHHUKIB, KiNbKICTH AKHX
BHPaXOBYETHCS 3alI€XKHO Bijl CepeTHBOI KITBKOCTI IUIATHHUKIB — B1/1BiyBadiB Ha J€Hb.

PostairyBadHg pobodoro Micus MOBHHHO 3alesledyBaTd MPALiBHUKY BiIBHHH
BXIiJ Ta BUXIZ.

Mik  BHYTPIIIHBOK  Ta  30BHINIHBOIO  30HAMH  BCTAHOBIIOIOTHCA
METAJIONIACTHKOB] EPErOPOIKH 3 TIPO30OPHM CKIIOM Ta OIepalliifHUMH BIKHAMH JUIA
IpUAMaHHA BiJABiyBadiB.

Po6oue micue o0namHaHO HEOOXIHOK KOMII'IOTEPHOX Ta OGMICHOK TEXHIKOIO,
tenedoHamMy, MEONAMHU, a Takoxk 3a0e3NedeHO KAHLECAAPCBKUM MIPHIANIIM Ta
HarepoM.

Komm’loTepHa TexHiKa I[OBHHHA 3a0e3nedyBaTH podOoTy 3 iH(opMalidHHMH
cucremMamu JIIIC Ta mporpaMHUM 3a0e3le4eHHAM, HeoOXiZHHM A1 BHKOHAHHSA
npaliBHKKaMy, sanyuenumu go poboru y LIOIT Ne 2 I, dyHKUiOHANBHHX
IIOBHOBAXEHb, II0B’A3aHKX i3 00CTyroByBaHHSM ILIATHUKIB.

Koxue poGoue Micie MOBHHHO Mard iHpopMaliiftHi Tabnu4ky 13 3a3HaAYeHHAM
HOMEPa MiClIs, Ipi3suia, iIMEHI Ta HOCAIH MpalliBHAKA, U0 MPUAMaE BiaBiTyBadib.

Hoctyn mo xoprioparuBHOI Mepexi Ta HeoOximuumx ©a3 gmammx JIIC
mpariBHUKaM, 3anydeHuM 1o pobotd y [OII Ne 2 JIT1I, HagaeTscs Y BCTAHOBICHOMY
AIIC nopanky.

B 060B’3K0B0MY TOPAAKY Ha KOMIT'IOTEpHY TeXHIKy BCiX KOPHCTYBadiB Ma€
OyTM BCTAHOBIEHO aHTHBIpyCHe TIporpaMHe 3a0e3ledeHHs, fAKe Ma€ YHHHHH
MO3UTHBHMI BUCHOBOK 33 pe3yJIbTaTaMK JEPXKaBHOI eKCIIePTH3H Y chepi TEXHIYHOro
3axHcTy iHQopManii Ta miueH3ilHWE cepTudikar xoMmnadii. IIoBHHHO peryispHo
31iHCHIOBATHUCS OHOBJIEHHS 0a3u JaHHUX CUIHATYP BIPYCIB.

5.3.2. OxpeMi BUMOTH JI0 CeKIIii

BHYTpiITHs 30Ha CKIIAJAETHCS 3 poOOYHX MiCIb IPalliBHUKIB Y KUIBKOCTI BiKOH.

Posrtamysanss po6odoro Micus 3abesneuye NpauiBHUKY BUIBHHE BXiJ Ta BUXIJ.

Mix BHYTpIIIHROK Ta 30BHIITHROK 30HAMHM BCTAaHOBIIEHI IEPErOpofKH 3
MpO3OPMM CKJIOM Ta ONepalifiHMMH BiKHaMH IS [pHAMAHHA BiIBiTyBadiB
BinoBigHO 10 Pexomenpauiit mono opopmuenns LIOIT Ne 2 [IITI Bpeng — Oyky.

B cekmisx poGodi micus po3MimieH] y Takuil crocif, IO YHEMOMIHBIIOE
O3HaHOMJIEHHS CTOPOHHIX oci0 3 iHGopMmarli€o, sKa BHUBOAUTHCA Ha MOHITOP
IIPaLiBHUKIB, Ta JOKYMEHTaMH, 1110 3HAXOAAThCA Ha poboyoMy cTomi HpaLiBHUKA.

PoGo1i micus

1) npriiMaHHA 3BITHOCTI:
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CeKIis oOlafHAaHA «BIKHAMM» IS NPUHUMAHHA 3BITHOCTi, a po0o4i Micld
IpalLiBHUKIE — TEXHIKOI, HEOOXiXHOIO 17 11 peecTpallii Ta BIKHOM NS MpUAMAaHHS
KOpeCIOH/IEHIl.

Po6oui Miclis NpaliBHUKIB OCHAIIEH] 0GiCHOI0 Ta KOMII IOTEPHOIO TEXHIKOK 3
BiJITTOBiJHAM IIpOrpaMHUM 3abe3neyeHHsM, HeoOXiHO Ui IpUMaHHs 3BiTHOCTI, a
TAKOX 3a0e3reyeri HeoOXIIHMM KaHIEeISIPChKUM IIPHNafIsSM Ta [IalepoM;

2) HamaHHA aAMIHICTPATHBHHUX MMOCIYT:

ceklis obnagHaHa «BikHamMu» ANMA TOpuiioMy ocif, IO 3BEpPTAOTLECA 32
OTPHMaHHAM aJIMiHiCTPaTUBHHX IIOCIIYT;

y CeKmil BCTAHORJEHI «BIKHA» JJai IPUMHATTA 3adB HAa OTPHUMAHHA
aIMIHICTPaTHBHHUX MOCIYTr Ta BUIadi pe3yAbTaTiB TAaKUX MOCIYT;

3) obcnyroByBaHHs ILIATHUKIB (HaJaHHA KOHCYIBTALIH ):

poboui MicIs npayiBHEKIB 001aHAHI KOMIT IOTEPHOIO TEXHIKOIO 3 JOCTYIIOM [0
mepexxi IdaTepHer, HeoOXigHWM nporpaMHMM 3abesnmedeHHAM Ta OGOB’I3KOBHM
noctyrnoM ao 3IP.

5.3.3. BumMoru g0 obramryBanua pobodoro Micld Moaeparopa

PoGoue micue mozeparopa € JOCTYIIHHM Uil CIUTKyBaHHA 3 BiABiAyBa4aMu Ta
obnagHaHoO CTifikop0 a00 CTOJIOM, CTLIBLEM, KaHUENSAPCBKAM MNPHIALIIM,
KOMITIOTEpOM 3 HeoOXiTHMM TpOorpaMHHM  3a0e3led4eHHsM, MPHHTEpOM Ta
KOIIIOBAJILHUM ariaparoM abo 6araroyHKLUIOHATEHEM IPHCTPOEM.

5.3.4. BuMory o o0naluTyBsaHHs NPUMIMIEHHA/MICI BiAOKPEMIEHOIO IyHKTY
peectpauii (nani — BITP) ksanidikoBanoro Hagasaya EJITT LI JIIC

XapakTepUCTHKH NPUMIIIEHHS BiATIOBIAAIOTH TAKAM BHMOTAM:

OKpeMa i30b0BaHa KiMHara, IO Mae OOMEXeHWH JOCTyln Ta IIPUCTPiH
olledaTyBaHHs Ha ABEPAX, 63 MOKIIMBOCTI AOCTYILY CTOPOHHIX 0Cib, KpiM nepcoHamy
BITP;

NNOIA NPUMIIIEHHS 3 pO3paxyHKy Ha ofiHe pobode Miclle CTAHOBATh HE MEHILE
6,0 KB. M Ha KOXHOTO agmiHicTpatopa peectpauii + 1 poboye miciie He MermIe 6,0 KB.
M JJIs CTaHUil reHepallil KITio4iB;

npHMilleHHs Mae Oytu obnajgHaHe CHCTeMaMM BEeHTHIALl, KOHAMLIOHYBaHH:A
NOBITPS Ta OHAJCHHS;

BiKHA mpuMilieHHs o6nagHaHi HaAIHHMMK METAleBHMH IDaTaMH, SKINO BOHHU
30BHIIIIHI Ta PO3TAIIOBaHI Ha MepLIOMY 44 OCTaHHROMY NoBepci OyAiBai abo 10 AKKX
MOXKJIHBE IIPOHUKHEHHS CTOPOHHIX 0¢ib 3 naxiB cyciaHix Oyaieenb, i3 po3TallOBaHKX
IIOpYH MTOXENHUX CXOMiB, TPYO BOIOCTOKIB TOLIO;

NPHUMIIIIEHHS IOBUHHO MaTi HeOoOXiMHY KiJIBKICTh PO3€TOK 18 MiAKIIOYEHHS 10
ENEKTPHYHOI Mepexi Ta IIOBHHHO OyTH OCHAllleHe CHCTEeMON) aBTOMATHYHOI
MOKEXKHOI CUTHAIII3aLlil.

V npumimenni BIIP MaloTh 3HaXONUTHCE Taki oQicHi Mebi:

OMCHMOBI cromd 3 TymOamMd 1ng mnepcoHary BIIP (1 gns  koxHOro
aIMiHicTpaTopa peecTpauii + 1 1uis cTaHmil reHepallii KIrO4iB);

wadH, 0 3aUHHSIOTECS Ha KIFo4 IJist 30epiraHHs ocoboBHX crpaB KlieHTIB (1
1IT.);
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CTinpLi Ha Konecax (Mo 2 Ha KOXHOTO aJMmiHicTpatopa peecrpauii + 1 pis
CTaHLil reHepallii KIIoYiB);
cefid i3 gBOMA BiZCiKaMH Ta MPUCTPOEM OMEHATY BAHHS.

IMpuMimenns, y skoMy po3raiosaso BITP, oxopouseTbes y Hepobouuil gac.
TexuiyHi XapakTepUCTHKH poOOYMX CTaHLIH, M0 BXo#ATh o ckiany BIIP,
IIOBHMHHI BiJIIOBiJaTH BMOraM, HaBeJleHUM y Tabmumi 1.

Tabnumns 1. BUMors 10 TEXHIYHHX XapaKTepHCTHK pobounx ctaxmii BIIP

e Bumora PC amMinicTparopa peec it PC renepanif B
3/0 Tparopa peectpan KOpPHCTYBadiB
1 |Mosirop Pinkokpucramiunnii He MeHmePigkokpucraniueuit He MeHIIe
17 moimis 17 mo#imiB
2 |Ilpouecop He MEHIIe neosiiepHoro | He MEHIIE IBOSICPHOTO
nponecopa 3 gactororo 2,4 GHz | npottecopa 3 gactotoro 2,4 GHz
3 |O06’eM oneparuBHOI 416 (abo Ginpie) 4 T6 (abo OL1BIIE)
mam'ari
4 | O6’€eM KOPCTKOTO 80 I'6 (abo Gineine) 40 I'6 (abo Ginbine)
JTHCKA
Bineoananrep BuMOT He BUCYBAETHCSH BuMor He BHCYBacTbCH
6 | Mepexnuit agantep Bynp-saxuit MepexxHHH anamTep, | BUMOT He BHCYBaeThCA
cymicHAHN 3 TEXHOJIOT1EX0
nepenauyi nanux Bix BIIP mo
xBatidikoBanoro Hagagaua EJIL
LI ATIC
7 IligxmoueHH4 00 HagsuicTe  migximodends  go| Kareropwuso 3aboponeHo Oymb-
ENeKTPOHHHX Mepexi IHTepHer (npomyckHa ske iTKITIOYECHHS i (4]
KOMYHIKalliHHIX 30ATHICT, KaHATIB 3B’S3KYy, 10O | eleKTPOHHHX  KOMYHIKalliHHHMX
MEpex 3a0e3neuyoTs oOMiH Mepexk (y T4, JOKamsHOL
indopmaniero mix IKC BIIP Ta|obuucmroBanpHOI 91
xBamipikoBanoro Hazasada EJII1| kopnopaTHBHOI Mepexi)
A AIIC, mae 6yt He MEHIIE
10 M6it/c)
Heo6xigua KiTbKIiCTE 2 1

poGouux craHIi

JAOJaTKCBE 06J'IaHHaHH$IZ

KpiM pobGounx cranmii, y npumimnenHi BIIP mae OyTH BCTaHOBIEHO Take

USB Hocii He MeHIIe 2 0JI. 718 3aIIUCY CIYXOO0BHX KIIIOUIB;
TPUHTEP Ta KOTIOBAIBHUIHA arrapar (a0o 6aratobyHKI[IOHATBRUE NPUCTPIH);
TesleOHHUI anapaT MiCBKOIO 3B S3KY;

TenedoHHU anapar koprnoparuBaoi Mepexi JI1C;

enexTpoHHuil kmou «Kpucran-1», o Mae YHHHHH EKCHEpPTHHH BHCHOBOK
Anminictpanii Jepxcneuss’s3ky YkpalHu y cdepi KpHUOTOrpagigHoro 3axucry
indopmanii, He Menme 3 of. AN 3alHCy OCOOMCTHX IUIIOYIB aaMiHicTpaTOpiB
peecTpalil Ta A1 CTaHI] IreHepaLlii KIOYiB.
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Bumorn a0 nporpamHoro 3abesmevenns poGoumx craHuiii BITP ta crammii
reHepallil KIIOYIB KOPHCTYBa4iB IIOBMHHI BUIMOBINaTd BHMOIAaM, HAaBEIEHHM Yy
Tabnv 2.

Tabmuus 2. Bumorm go mporpamuoro 3alesneuenHs poboumux craHmidi BITP Ta cranmii
reHepartii KIIO9iB KOPHCTYBadiB

No
o/ [TporpaMee 3abe3ne4ecHHA Bumorn 1o nmporpaMHoro 3a0e3neueHH
Oneparifina cucrema Microsoft Windows 7 abo Bamie
2 Cuctemne [13 IT3 3acofy aHTHBIpyCHOTO 3aXHCTY

Ha poGounx ctanuisx BIIP Ta craHIil reHepanii Kr04iB KOPUCTYBa4iB Mae OyTH
BCTAHOBJIEHO aHTHBipyCHe nporpaMHe 3a0e3neueHHs, SKe Mae YHHHUNA [TO3UTHBHHMN
BHCHOBOK 34 pe3yabTaTaMH J[Ep)KaBHOI €KCIepTH3H y cdepi TeXHidHOro 3aXUCTy
inpopmarii  Ta nineHsidaui  ceprudikar kommaHil. IloBuBHO  perymapHO
3AiMCHIOBATHCA OHOBIEHHS 0a3H TaHUX CHTHATYp BipyciB.

5.3.5. Bumory a0 ofnamTyBaHHs poOoYKX Micllb MPAaIliBHHUKIB, BLANOBiAAIBHUX
3a HaJaHHi MOCIYr 3 MUTaHb peecTpalil Ta obnmiky ¢izuuHux ocib y JepxkaBHOMY
peecTpi Gi3U4HUX 0Ci0 — NIaTHHUKIB MOJATKIB

OkpeMe mOpHMillleHHS 3 OOMEXEHUM JOCTYIIOM, [ PO3MIIIYIOThCS TEXHidHi
3acobu  ana OOpoOKM MEpCOHANbHMX JaHUX B IporpamHoMy Momymi IKC
«JlepxaBHUM peecTp (isMuHMX 0cib — mnaTHUKIB moparkiB. E-xabineT iHcrnekTopay,
T4 CTBOPEHHS OKpeMHMX poboumx Micub s obcayroByBaHHA (isuuHMX 0cib (1. 3.6
Hakasy JIIC Bix 30.12.2020 Ne 776 «Ilpo 3abesmedenns Bumor [Topsaxy o6pobxu
TIEPCOHANBHIX JaHUX y 6231 mepcoHanbHUX JaHux JIP@O»).

Pobouye miclle ocHalicHe HeoOXiOHOW KOMIT'IOTEPHOK Ta O(IiCHOI TEXHIKOIO,
3abesnedeHe HEOOXIQHUM KaHIENAPCHKUM MIPHIIAAAM Ta TANepoM, celidom.

INpauiBHUKY, BiAMOBijANBHI 32 peecTpaulilo Ta 00Nk QI3MIHHX OCI6 —
IIaTHUKIB NOAATKIB y JlepxkaBHOMy peecTpi Qi3MvHMX 0Ci6 — IUIaTHHKIB MOAATKIB,
3a0e311e4yI0Th BEACHHS XYPHAIB!

BUJIa4i JOKyMEHTa, IO 3acBiNdye peecTpalilo (ispuHol ocobu B JepxaBHOMY
peectpi GiszuuHMx ocCi6 — MIATHUKIB MOAarkiB Ta/abo BHECEHHS JO Macnopra
TpOMaJsiHUHA YKpaiHH JaHHX IIpO peecTpaliifHuil HoMep OONiKOBOI KAapTKH ILIaTHUKA
nozaarkiB 3 Jep:kaBHoro peectpy GisuMHUX 0Cid — ITaTHUKIB TOJATKIB;

BUA4i JOBIIOK IIpO 3MiHY peecTpauiifHoro HoMepa 06iKoBOI KapTKH ILUIaTHHUKA
OAATKIB;

o6niky ITosimomiens 3a dgopmoto Ne 2I1 / 3asas 3a dpopmoro Ne 5IPIT ocib, ski
yepes CBOI peNirilini nmepekoHaHHS BiIMOBISIOTECS Bifl TIPHHHATTA peecTpaLifHOro
HOMepa 0OJiKOBOI KapTKU IIaTHUKA ITOJATKIB;

HajgaHHs Bigomocted 3 JepaBHOro peecTpy (i3WYHHX OCiO — INaTHHKIB
MOJaTKiB Npo JKepelna Ta CYMH HAapaxOBaHOTO JOXO4Y, HapaxOBaHOIO
(MepepaxoBaHOTO) NONATKY Ta BilicbKOBOIO 360pYy.

@opmu XKXypHATIB 3aTBepIykeHi HakazoM MiHdiny Big 29.09.2017 Ne 822 «IlIpo
3aTBepkeHHs [TonoxeHHs TIpo peectpaunilo ¢isHyHUX ocid y [epxaBHoMYy peecTpi
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disuunux 0ci6 — MmIaTHHEKIB MMOAATKIB», 3apeecTpoBaHUM Yy MiHicTepcTBi IOCTHINT
Vipaiau 25.10.2017 3a Ne 2306/31174.

5.3.6. Bumoryu 0 ceKTOpy O4iKyBaHHS

V soBHimmHiA 30HI cmig oOnaINTYBaTH CeKIii O4YiKyBaHHS Ta PO3MIMIEHHA
iHdopMaii.

VY wmifi cexmii posmimeni Micud JUi BiABIMyBadiB, SIKi BPaxoBYHOTb NOTPEOH
rpoManssH 3 JiTbMH, MOOXWJIOro Biky Ta oci6 3 ofMexeHHMH Gi3HYHHMHA
MOMXUTHBOCTSIMH.

Cek1is o49iKyBaHHS BKIIIOYAE MICLA A/ OYIKYBaHHA Ta MiCLA Ul 3alIOBHEHHS
nokymentiB. Cekuis oOnamroBaHa BimnoBimHAMHM MeOmsimu  (mydw, cTim),
indopmariiinumu crenaaMu. g 3a00BHEHHS JOKYMEHTIB BCTAHOBIEH] CTIHKH.

Binsinysaui GesomnatHo 3abe3nmedyroThess KyJABKOBHMH DydKaMM, IaepoM,
GnankaMHd 3a4B 9 OTPMMAHHS aIMIHICTPaTHBHHX ITOCIHYyr Ta JeKapallii,
nependauennx [IKY.

bnaHku gAexknapanifi Ta 3asgB  pO3MIIIYIOTBCS Yy CEKLii Ha CTEHOax -—
HAKOTIMYyBayax, CTeJaKax i3 BITBHUM JOCTYIIOM AC HHX BiBLIyBadis.

Micug [U1s 3al0BHEHHA JOKYMEHTIB PO3TAIIOBaHI TOONIH3Y cTenaxy 3 OJaHKaMHu
3a8B Ta Jekiapaniff, a Takox iHGOpMaUiMHHMH CTeHZaMH i3 3pasKaMu iX
3alIOBHEHHSI.

LIOIT Ne 2 AN o6nagano Momgymem CRM neHTpani3oBasOi €NeKTPOHHOI
4epry y CEeKTopi odiKyBaHHs Ta BCTAHORIEHO Tabno (MOHITOp) 3 iH(OpMAaIli€lo MIOA0
MIPOCYBaHHs 9epru.

Ha cromax a6o mondigx y ceKlii po3MillyeTbcs TeMaTH4yHa JpyKOBaHa
HIPOAYKILiA IS IIATHHKIB (OYKIIeTH, THCTIBKH, O6pOLIypH TOLIO).

Mice mns poboTH 3anuTyBadiB i3 [JOKyMEHTaMH, IO MiCTATh ITyONidHY
indopmariro, ix komisMu Mae OyTu 00najiHaHa BiITOBi THOIO OPITEXHIKOIO.

Micug and MNaTHUKIB 3 JOCTYIIOM 10 Mepexi IHTepHeT OOMaAHYIOTHCH
KOMII'IOTEPHOI0 TEXHIKOI, fKa Mae MOCTYNHi mis BuKopucraHHs noptH USB, i3
BCTAHOBIEHMM @pPOrpaMHHM 3a0e3NeYeHHAM I8 [ONaHHS JOKYMEHTiB B
eJIEKTPOHHIHN dopmi.

Bing Taxoro MicId po3MillleHi Marepianu 3 NOpsAAKy poOOTH Ha TaKoMy MicI,
iHCcTpykuii MOmaHHA HOKYMEHTIB B eJeKTpOoHHiM (GopMi, KOpHCTyBaHHSA CEPBICOM
«Enexrponuuii kabinet», 3IP, indopmarii mpo iHII pecypcH Ta cepBicH BeOmopTany
JITIC ta €nuHoro AepxaBHOro BeOmopTaty eneKTpoHHUX rnocyr «opran Jisg».

Berapopnenunii 1 miasMoBHil ekpaH, Ha SKOMY TPaHCIIOIOTBCS BIJICOCIOKETH 3
ITUTaHb 3aCTOCYBAHHS OKPEMHX ITOJI0XEeHb ITOJATKOBOIO, MUTHOTO 3aKOHOZABCTBa Ta
3aKOHOJIABCTBA 3 MHUTAHb CILIATH €HHOIO BHECKY Ha 3aralbHOO00B’ 43KOBE ACpKaBHE
COLLAJIBHE CTpaxyBaHHA, POIMKH COLUATIBHOI PEKIaMH 3 ITIOAATKOBOI TEMATHKH TOIIO.

BimeociockeTH 3 THTaHb 3aCTOCYBaHHS OKPEMHX IONOXKEHb IIOAATKOBOIO
3aKOHONABCTBA Ta 3aKOHOJABCTBA 3 IIMTaHb CIUIATH €IMHOIO BHECKY Ha
3aransHo000B A3K0Be  JepiKaBHE COIfiafIbHe CTPaxyBaHHS, POJIUKH COLaJIbHOI
pPeKJaMH 3 IOJaTKOBOI TeMATHKHM HaIaloThCA Migpo3dinaMu  iHdopMaiidHoi
B3a€MOZAII.

Jlns HajaHud AONOMOTH BiOBiAyBadaM Y KOPHUCTYBaHHI MICLIMHU JUIs [UIaTHHUKIB
3 JOCTYTIOM 10 Mepeski IHTepHeT, aBTOMaTH30BaHOK CHCTEMOK KEepYBaHHSA YEprolo,



12

KOHCYJABTYBaHHS i3 3aranbHUX IuTaHb opranizarii pobornm IIOII Ne 2 JIII Ta
NopsiAKy IpHifoMy Cy6’ekTiB 3BepHeHb, poboye Miclle MOZEPaTopa  pPO3MIILEHO
TaKUM YHHOM, 106 6YTH TOCTYIHUM JUIS CIiKyBaHHS 3 BiABITyBadyaMH.

5.3.7. Bumor# 10 cexTopy po3MilieHHs iHpopMauii

Cexrop posmileHHs iHgopMmaril 11 BiABiZyBa4iB TOBHHEH PO3TAILIOBYBATHChH
nobnusy abo y cekuii OYiKyBaHHS Ta CIpPHATH O3HAHOMICHHIO BilBiTyBaviB 3
indopmaniiiHEMu MaTepianaMu AK B €IEKTPOHHOMY, TaK 1 B [IALIepOBOMY BUIVISIII.

I 03HaHOMJIEHHS TUIATHUKIB 3 TIOPSAAKOM HaJaHHS aAMiHICTPaTHBHUX MOCHYT,
3pasKaMM JOKYyMEHTIB, W0 MOJAIOTBCA I8 iX OTPUMAHHSA, Y CEKTOpl OYiKYBaHHS
ITOIT Ne 2 I posmintyroTses indopmaniiini kiockn (iHpomaTn) (3a MOXKIUBOCTI).

Bci cTeHad NMOBHMHHI OyTH po3TalloBaHi B JOCTYIHOMY JUIS O3HAHOMIIEHHS Ta
n0bpe oCBiTIEHOMY MicIii.

V cexuii Moske OyTH BCTAHOBJEHO eNEKTpOHHe Tabno s PO3MILUEHHS
n04aTKoBo1 iHGOpMalii 3araJbHOIO XapakTepy.

BinnosigHo g0 crarri 6 3akoHy Ykpainu «IIpo agMiHiCTpaTHBHI NOCIYTH)
0GOB’I3KOBE BCTAHOBJICHHS CTEHAY «AIMiHICTpaTUBHI MOCIYTH».

PeKOMEHJ0BAHO BCTAHOBIEHHS TaKUX CTEH1B:

«ITonanHs 3BiTHOCTI (IMTAHHA JEKIapyBaHHA)»;

«[TATaHHS eNeKTPOHHOIO IiIIHCY»;

«JlocTym a0 myGnitHOl iHbOpMaii»;

«ITaTaHHs 3BEpHEHHS TPOMATIAH».

«JITIC indopmye (aKTyallbHI THTAHHSA)».

Y pasi HeoOGXimHOCTI BCTAHOBMIOWOTHCA IHIN CTeHAH. 3abOPOHAETHCA
BeTaHormoBati y LIOIT Ne 2 JITTI crexnu 3 iHdopMmaliero, 10 HE CTOCYETHCA HOTO
BiJ{BiZyBauiB.

Crengu «Iloganus 3BiTHOCTI (NMHTAHHA AEKJAPYBaHHSA)» OPOPMIIOIOTHCH
I O3HAfiOMNEHHS IINATHHKIB 3 pIsHUMH ¢(opMaMH ONOJATKYBaHHA, IOPAIKOM
06paxyBaHHs Ta CIUIATH OKPEMHX BHZIB IIOAATKIB Ta 360piB, OG0B’ A3KOBHX IUIATEXIB.

JI715 3py4HOCTi MOMTMBHI MOALT TAKKX CTEHAIB 33 BUIAMM MOAATKIB.

Indopmariis Ha TakWX CTEHIAX Ma€ pO3MILIYBATHCE 3 YPaXyBaHHAM
ocobrBocTelt ONOIATKYBaHHA (i3UdHUX Ta IOPUAMIHHEX 0Ci0 Ta BKIIOYaTH:

MOpANOK OOYMC/IEHHs Ta TepMiHW CIUIAaTH NOAATKIB, 3060piB (00OB’A3KOBUX
IUIATEXIB);

TepMIHM ITOJAHHS 3BITHOCT] (MOJATKOBHH KaneHIap);

3pa3KH 3aMOBHEHHs! (HOPM 3BITHOCTI,

nepeniki 06OB’SI3KOBUX PEKBI3WTIB, SKi NOBHHHA MaTH IOJATKOBa AeKiapaiuis,
3rigHO 3 myHKTamH 48.3 Ta 48.4 crarti 48 [TogaTkoBoro Koekey YKpaiHH;

3aCTepekeHHA W00 MOPYIIEHHs BHMOT crarti 49 TlogaTkoBOro KOJEKCY
Vikpainu, 3asHadeHi y myHkrax 49.10 Ta 49.14 crarri 49 IlonaTkoBOro KOJAEKCY
Vkpaiau, Ta indopmaniro mpo oci6 (ciyx6m), 10 Akux HeoOXiAHO 3BepTaTHCH UL
ONEPaTUBHOTO pearyBaHHA y pasi MOpYIUEeHHs NMOCag0BOI0 0CODOI0 IIMX BHUMOL, IX
MicresHaxomxeHHs Ta Teneony, 3okpema Tenedon cepicy «Ilymec» (0 800 501
007, HarIpAMOK «4»).
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paxyHKH, Ha sKi HeoOXigHO mepepaxoByBaTH IOAATKH, 300pH (000B’A3KOBI
TLTaTexkKi).

Ha crenmax « AAMiHICTPATHBHI MOCTYTH» PO3MIIYETHCS TaKka iH(popMallis:

indopmaLiiibi KapTKu aMiHICTpaTUBHUX NOCIYT, o HagaoTeesa I'Y AIIC;

3pa3KH JOKYMEHTIB, IO ITOJAFOTECH I OTPUMAHHA TaKHX aAMiHICTPATMBHHX
TIOCITYT;

indopmarisa Ipo MOXKIKBICTE Ge30NNaTHOrO OTPHMaHHA ONAHKIB 3asB T4 IHUIMX
IOKYMEHTIB, HeOOXiAHMX A/ 3BEpPHEHHS HIOXO HaJaHHS afiMiHICTPaTMBHOI MOCIYrH
i3 3a3HAYEHHIM MICIlb, B SKHX IX MOXHa OTPUMATH, KOHTAaKTHHUX JaHHX I0CAJ0BHX
oci0, BIAMOBIJATBEHHX 3a 1X BUIAYY;

inopMaIlis mpo pO3paxyHKOBI paXyHKH Ul BHECEHHS IUIaTH 3a JiLEH3Ii Ha
BHPOGHMITBO, IIPaBO ONTOBOI TOPTiBIi CHHMPTOM, AJIKOTONBHYMH HamosMHd i
TIOTIOHOBMMH BHpPOOAaMHd Ta NpaBo po3ApiGHOI TOPTiBNi ANKOrOIBHHMMM HAlosMH 1
TIOTHOHOBHMH BHUPOOaMu;

inbopmauis mpo 3a00pOHY BCTAHOBIEHY 4Y4CTHHAMM INOCTOI0 Ta CBOMOIO
crarTi 9 3axony Ykpainu «[Ipo aamiHicTpaTHBHI [OCIyr», BUMararu Bil cy0’€KTiB
3BepHEHb NOKYMEHTH Ta iHbOpMalilo I8 HaJaHHA aJAMIiHICTParTHBHOI IOCIYT, He
nepenbadeni 3akonoM, abo, 1m0 mepeOyBaloTe Yy BONOMIHHI Cy0G’€KTa HaJaHHI
aJIMiHICTpaTHBHHUX IOCIYT, Ta iHgopMauioo mpo ocib (cmyxbu), 10 SKUX HEOOXiqHO
3BEPTATHCA IS ONEPaTUBHOTO PEaryBaHHA y pa3i BUMaraHHs TakMX JOKYMEHTIB, iX
MicIesHaxo/keHHS Ta tenedonm, 30kpema TededoH cepricy  «Ilymee»
(0 800 501 007, HarpsaMoK «4»).

Ha crennax «IIMTaHHS €JEKTPOHHOTO MiANHCY» Ma€ PO3MIllyBaTHCEH Taka
indopmanis:

agpeca caiiTy kBalipiKOBAHOTO HaJaBada eNEeKTPOHHHX [OBIPYHX MOCIYT
IndopmaniitHo-aoBigkoBoro genapramenty JAIIC;

TepeNiK BiTOKpeMIEHHX MyHKTIB peecTpalii KOpHCTyBadiB EHTPY B PETioHi, iX
aZipecH Ta PeXXxuM poboTu;

GopMH TOKyMEHTIB, Ki MOKAIOTBCA AN OTPHMAHHA IOCIYT KBali(PiKoBaHOTo
€NIEKTPOHHOIO IMiITUCY, Ta 3pa3KH X 3allOBHEHHS.

Creugu «Joecrym po mybaiusol iHdopmanil», «IlInTaHHA 3BEpPHEHHS
rpomanan», «JAIIC indopmye» MicTATH MOCTiHY iHpOpMAaLil0 (PO3MILIYETHCS
060B’13K0B0) Ta 3MIHHY (pO3MILLYEThCA 38 HEOOX1THOCTI).

B 060B’A3KOBOMY IOPAAKY BOHH MalOTh MICTHTH:

rpadik podotu oprany AIIC;

rpadik npuiiomy rpomazsH kepiBHHKaMHu oprary JIIC;

indopmanito mpo rpadik poboru Kourakt-nentpy JIIC, HOMep Temedony
0 800 501 007, enexTpoHHy agpecy idd@tax.gov.ua Ta #ioro nepemik MoCIyr:

indopmManidHO-IOBIIKOBI TOCTYTH (3 NHTaHb cTaHy OOpPOOKHM IIOZAaTKOBHX
HaKJAJHUX Ta eIeKTPOHHOI 3BITHOCTI;

Ias  OTpEMaHHA  iHpopMalifHO-TOBIIKOBHX  IIOCIYT 3  IOJTKOBOIO
3aKOHOZaBCTBa,;

o0 iHndopmaniiHol MTPUMKH CTOCOBHO Nporpamuoro PPO;
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WOAO HaJaHHA TNOCHYr KBaliQikOBaHMM HagaBadyeM eNEeKTPOHHHUX JOBIpUMX
nociyr [ ATIC);

YCHI 3BEPHEHHS TpOMaJsiH, BiANOBIAHO O 3akoHy YKpaiHu «Ilpo 3BepHEeHHs
TPOMAaJIIH»;

3BepHEHHS 3asBHUKIB Ha cepBic «I1yasc» — HAmpsaM «4»;

iHbopMaris (i3HUYHUX Ta MOPUIUYHHX O0Ci0 npo ocoldy, CTOCOBHO AKOL
IPOBOIMTECA IIepeBipka, OO NOUMPEHHS Ha Hel 3a00pOH BiANOBIDHO OO 3aKOHY
VYxpainu «IIpo ouduieHHs BIagn»;

NOBIIOMIIEHHS NPO MOXIMBI (hakTh BuUMHEHHs NpauiBHUKamu oprais [IIC
KOpPYyNuifHuX a0 MOB’s3aHMX 3 KOPYILIE MPaBOMOPYIIEHB, IHIIHX MOPYLIEHB
3akony VYkpainu «[Ipo 3anobiranHs kopymuii (IOBIZOMIIEHHS TI'pOMaJssHaMH Ta
npauisaukamu AI1C);

indopmMartiitno-rosiakosi mociayru y 4ari Konrakt-nentpy IlomarkoBoi MoxHa
OTpUMaTH  d4epe3  3aralbHONOCTYNHHM  i1HMOpMaIiiHO-AOBIJKOBHKE  pecypc
(enmexTpoHHA apeca zZir.tax.gov.ua), MeceHKepH Viber Ta Telegram,;

HOMepH TelleboHiB CTpYkTypHHX migposzinip I'V JIIC, 3a SKUMH MOXJIHMBO
OTPUMATH KOHCYJIbTalii 3 MOAATKOBOTO 3aKOHOAABCTBA, 3aKOHOJABCTBA 3 IIMTaHb
CILUIATH €IUHOTO BHECKY Ha 3arajibHOOCOB’A3KOBE NepiKaBHE COLialbHE CTpaxyBaHHs
Ta iHIIOTO 3aKOHOJABCTBA, KOHTPOJE 32 JOTPUMAHHIM SKOI'0 MOKJIAJCHO Ha OpraHd
ALIC,

HOMEp TenedoHy ynoBHOBaxKeHOI oco0H 3 NMUTaHb 3amo0iraHHA Ta BHABIEHHS
KOpYILii TepuTopiansHoro oprany JIIC;

aapecy odiniiinoro se6moprany AIIC;

aapecy COMHOTO JepXKaBHOTO NOPTAY aAMIHICTPAaTHBHHX MOCIYT;

anpecy EnekrpoHHOro kabiHeTy;

NIOPAICK MOAAHHS CKapr Ta 3BEPHEHB.

Crenmu «Joerym pgo ny6aiuHoi indopmanii»y, «IlutaHHa 3BepHEHHA
rpomansin», «JAIIC indopmye» mMoxyre Oy 00’enHani B onuH creHn «AIIC
indopmye».

3a HasABHOCTI TaKl CTEHAU MOXYTh MICTHTH:

indopmMariro mpo axmii Ta 3aX0JH MM IUIAaTHHKIB,

naM’sITKH Ta JIUCTIBKH;

OTOJIOIIEHHS, MOBIIOMIIEHHS TOILIO.

Y HOII Ne 2 I 3abopoHseThcs po3MimryBaTH Oymb-aKy iHpopMauilHo-
peKyaMHy INPOAYKLII0 Cy0’eKTiB TOCIOAapiOBaHHA, SKi He Halexarb OO cdepH
ynpasnigusg JI1C.

Crenld  OGOPMIIOIOTBCS 3 YPaxXyBaHHSAM apXiTEKTYpHHMX ocoOnuBocTeit
npumimers OIT Ne 2 AITL. ¥V pa3si HeoOXiZHOCTI po3Mip CTEHAIR MoOXe OyTH
3MEHIIIEHO, a HeoOXigHa JA7d BIABIAYBAYiB iH(oOpMalis po3MillleHa ACAATKOBO Ha
CTeHJaX-KHHXKKaX, MIAJOTOBUX UM HACTINBHUX CTEeHJaX-BepTyLIKaX, CTiHKax
o0epToBUX (32 HaABHOCTI), B OyKiIeTax 3 JTaMiHOBAaHUMH CTOPIHKaMH (3 MOXJIHBICTIO
iXx 3aMiHHM) 32 HEOOXiTHOK) TEMAaTHKOK 1 PO3MILIYIOTHCS MOPSAI 3 BiJMOBITHAM
CTEHIOM.

KinekicTs cTeHRiB Bu3HaqaeThes kepisauxoM LOIT Ne 2 JIITI,



15

Buxnag iHgopManii Ha cTeHAaX IOBHHEH CIpHATH IIBHAKIH opieATamii
IJIaTHUKA y po3Mimeniii ingopmanii. He norryckaerbcs nepeoOTSKEHHS CTEHIIB
HEBUIPABIAHO AETAIBHHMH BHUTATaMH i3 3aKOHONABCTBA, IO 4acTO 3aIlIyTye Ta
Ae30pieHTye 0c0o0y, MPU3BOIHUTE A0 NOTPEOH OTPHUMaHHS JONATKOBHX KOHCYJIBTALIH.

3agna 3abesmedeHHs 3pYYHOCTI JUIs  BiBiAYBadiB CTE€HIOW  OMLIBHO
obnamrysary 6ins BikoH abo oOnMajgHATH €NEMEHTAMH 30BHIIIHROTO OCBITIEHH:, &
HAITHCH BUKOHATH 3pYYHHUM IS 30POBOTO CIPHIHATTSA BETMKAM IIPUPTOM.

JlokymeHTH, NpeACTaBleHi HA CTeHHi, CHiJ IOPYKyBaTH YiTKAM MIpAQTOM
posmipoM He MeHIMM 12 [IpyKapCBKMX MYHKTIB Ha OIIMX apKymax Iamnepy
popmary A4.

Crena¥ MOBUHHI BiJIIOBIIATH TAKMM TEXHIYHMM BHMOTaM: TOBIIKMHA CTEHIIB HE
HOBHHHA TMepeBHIIyBaTH 15 MM, TOBHIMHA IUIAHWIETIB (XoJjepiB) MOBHHHA OyTH
5-10 MM, TOBLIMHA MaTepiany ILIaHIIeTiB (xonaepis) 1,5-2 MM, Marepian OCHOBHOI
IUIOIIMHK CTEHIiB Ma€ OyTH >KOPCTKHM Ta He mNifgasaTHCh Jedopmallii npu
HaTHCKaHHI pyKoro ([Ip¥ HaMaraHHi JicTaTH apKyIl 3 IJIaHIIeTa).

Indopmanis, sika posmimyerscs 8 LIOIT Ne 2 JII (y Ttomy 4mcii B
indopMaliitHiX TepMiHanax), MOBHHHA OYTH aKTyaJlbHOI i BUMEPITHOIO.

Kepiraux IJOIT Ne 2 JIT1I 3abe3neuye npoBefeHHs iHBeHTapH3allii indopmalli,
posmimenoi B LIOIT Ne 2 [ITII, He pimie HiX OOUH pa3 B KBapTall.

5.3.8. O0nanHanns BOUpaleHb

V npumimesni I{OI1 ofnanHyioThes BOUpanbHi Ta 3a0e3redyeThes BiUIBHHMH
HOCTYIl 10 HHX Bigsimyea4iB. VY pasi BiICyTHOCTI TexHiuHOI MOMXUJIHBOCTL
o6namrysanns Boupaness y LIOIT Ne 2 JITTI 3aGe3nedyeTscs JOCTYT BiBiAyBadiB A0
BO6HpaseHk, PO3TAIIOBAHMX y IHIIKX IpuMileHHsx oprany JIIC.

IIpu pospaxyHKoBil uucenbHOCTI BiaBimyBauiB 50 oci6 i Gimbmre abo y pasi
po3paxyHKoBoi TpuBanocTi nepeGysanHs Binsigysada y LIOIT 60 xs. i 6inbuwe ciin
TlepenOaunTH BOUPAIBHIO 3 yHiBepCcabHOIO KabiHOO 171 yCiX KaTeropii rpoMajidH, y
TOMY 4HCITi 0¢i6 3 0OMexeHUMY (QI3UIHIMH MOXKJTHBOCTSIMH.

VHiBepcalbHa KabiHa 3arabHOr0 KOPHCTYBaHHS IIOBHHHA MaTH PO3MIp B IUIaHi
He MeHIIe: mmpuHa — 1,65 M, mbnHa — 1,8 M. V kabiHi cnix mepeadaduty npocTip
IS PO3MIINEHHA KpICNa-KOJSACKH, a TAKOX Tauykd I OIATY, MEJIHMIb 1 IHILOTO
npuUIagis.

B ymiBepcamnHii kaGini ¥ IHMHX CcaHITApHO-TITiEHIYHMX NPUMiLICHHSX,
TIpU3HAYEHUX 1J11 KOPUCTYBAHHS BCIMa KareropisMH rpoMajisH, CIij nepeabaduty
MOTTHBICT BCTAHOBIEHHS B pa3i MOTpeOM MOpy4HiB, IUTAHI, IOBOPOTHHX aGo
BIAKWIHHUX CHUIIHbE.

6. O6cayroByBasHs 0¢i® 3 00MekeHHMH PISHIHIMH MONIHBOCTSIMH
Ta iIHMHAMH 0cO0JHBHMH OTpebamMu

ITpu posmimensi 1TOIT Ne 2 [IITI MmaroTs GyTH 3abe3nedeHi piBHI MOXIIMBOCTI
OIEpXaHHA MOCIYT yCiMa KaTeropissMi HaceleHHs, y TOMY YHCI HAleXKHI YMOBH AJIs
HOCTYITy 0cif 3 06MexeHuMY Bi3UYHUMH MOXKITHBOCTAME Ta IHITAX MaJoMOOIIEHAX
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rpyn HaceseHHs (0ci6 3 iHBami JHICTIO, ModeH 3 THMIACOBHM TOPYIIEHHAM 310POB 4,
BATITHHUX JKIHOK, JOZel cTapiioro (IIOXMUIOro) BiKy, JIOOeH 3 JUTAYUMH KOJLACKAMH ).

3 MeTOK CTBOPEHHS HaNMexHuX yMoB aus Binsigysauis LIOIT Ne 2 AIII, y Tomy
YuCIi A% MaloMoOUIBHMX Tpyn HaceneHHs, posMinryeBatd LIOIT Ne 2 JIITI
HeoOXiaHO y mpuMiiieHHsx 1-ro nosepxy OyniBmi.

TIns mamomobinerux rpyn HaceneHHs B LIOIT Ne 2 JIIl moBuHHI OyTH
3a0e3mneveHi:

OOCTYIHICTE Micup OOCTYroBYBaHHS 1 Oe3nepellKOJHICTE NepeMiLLEeHHS
BCepeuHI OYAWHKIB i CTIOpYX;

Oesrneka MUIAXiB PyXY, MicIlb OOCTyrOByBaHHS i BIATIOYMHKY;

CBO€YACHE OTPHUMAaHHs iHQopmallii, ska Ja€ 3MOTy OpiEHTYBaTHCA B IIPOCTOpI,
BUKODHCTOBYBaTH oOnagHaHHsa (y TOMYy 4YHCI JiId caMooOCIyroBYBaHHS),
OTPUMYBATH [IOCITYIH;

KoM(OpTHICTh cepenoBuiia nepedyBaHHs i 00CIyroByBaHHI.

Bxig mo LIOIT Ne 2 JTII mprcTocoBaHMi A5 0cif 3 0O0MeXeHUMH (i3HIHUMH
MOXIJTHBOCTSIMH, a came:

CXOIM NyONMOI0C MaHIycaMHy, a 3a HeoOXiTHOCTI — iHIIKUMH 3acobaMM MianHomMy,
BXiOHi ABepi MaTH WIMPUHY He MeHIe (1,9 M Tolo;

30BHIIIHI CXOOH | MaHAYyCH MAIOTh MOPYUHi 3 YpaxXyBaHHAM TeXHIYHUX BUMOT 10
OIIOPHIX CTALliOHAPHUX IPUCTPOIB 3riAHO 3 YHHHAMH HOPMATHBHMMH JOKYMEHTAMH,;

3a MIMPWHK CXOIiB H4 OCHOBHHX mimxomax no OymuHKy 2,5 M i Ginblie ciif
JI0AATKOBO TepeadadunTH PO3ALIOBL IOPYUHi.

He momycxaeThes 3aCTOCYBaHHS ABEpei, IO rofIaloThCs Ha 3aBicax, 00epTOBUX
IBepe Ta TYpHIKeTIB Ha IUISXaX PyXy MaJOMOOLUIBHUX IPYIT HACEICHHS.

IIuprHa ABEPHHX i BIAKPUTHX TPOPI3iB y CTiHi, @ TAKOXK BHXOZIB i3 IPUMIIIEHb
i 3 KOpHUOOpPY Y CXONOBY KIIiTKy ITOBHHHA OyTH He MeHme 0,9 M.

JlBepHi Npopi3M HE NOBMHHI MATH IOPOTiB i IepenaiiB BHCOT MiAJOTH. 3a
HeoOXiJJHOCTI BIAINTYBaHHA NOPOriB ix Bucora abo mepenas BHCOT HE INOBHHHI
niepeBuiryBatu 0,025 m.

[MpuMimmenns ae MOXyTh IepebyBaru ocobu 3 iHBaNifHICTIO Ha Kpicaax-
KOJISICKaX, PO3MiLyBaTH Ha PiBHI BXOXy, HalOmmk4oro fo piBHs 3emii. [Ipu inmomy
PO3MillEHH] NPUMIINEHRE 0 BUCOTI OyAMHKY, KpiM CXONiB, Hepea0auuTH JOMOMiKHI
TexXHiuHi 3aco0H Ta MexaHi3Mu (IaHAyCH, MiXHOMHI IPHUCTPOI, MEeXaHi3MH, IEPEHOCHI
arnapei).

VY pa3i BCTAHOBJIEHHS MaHIYCH IIOBHHHI BIANOBLIATA TAKUM BHMOIaM:

IOBEPXHA MaHAyca MOBHHHa GYTH IIOPCTKOIO, YiTKO MapKoBaHa KOIbOpoM abo
(haKTyporo, KOHTPACTHOK BiTHOCHO CYMDKHHKX MOPH30OHTaNbHUX MTOBEPXOHE;

MakcUManbHa BHCOTAa ONHOrO Tigdomy (Maplly) MNOaHayca He IIOBHHHA
niepesunrysard 0,8 M npu Haxwrty ue Oinpme 8 % (1:12). Ilpu mepenani BHCOT
MiJ7I0TH Ha mumaxax pyxy 0,2 M 1 MeHIoe JOMycKaeThCs 301UIBIIYBaTH YKIOH MaHIyca
oo 10 % (1:10);

MIMPHHA TAaHyca MOBHHHA OYTH B MPOCBITI 3a ONHOOIYHHMM pyxoMm 1,2 M, 3a
IBOOIIHUM — 1,8M;

IUTOIIA KA HA TOPU3OHTANIBHIN NINSAHII DaHTyca IpU NpAMOMY LUISAXY pyXy abo
Ha [TOBOPOTi NOBHHHA OYyTH MIMPHHOIO HE MEHIUOK IIMPUHU MaHIyca Ta IMMHUOHUHOK
He MeHure 1,5 M;
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Hecydi KOHCTPYKIii NaHAyCiB BHKOHAHO 3 HETOPIOYMX MaTepialliB 3 MEKEero
BOTHecTiHKocTi He MeHIe R60 3 norpuMannsam Bumor JICTY BB.1.1-4;

V pasi HemoxausocTi posmintenns LIOIT Ne 2 JITTI Ha 1-My mosepci OyaiBii Ta
BCTAHOBJIEHHS [TAHAYCa, a TAKOXK 34 BiACYTHOCTI 11 OynuHKy nidTiB abo nigfoMHHKIB
g 3a0e3neveHHss JOCTYITy oci® 3 oOMeXeHHMH MOXJIMBOCTAMH BCTaHOBIIOETHCS
KHOIIKA BUKJTHKY MOZIepaTopa.

KHonKa BUKIMKY MOJEpATOpa BCTAHOBIIOETHCA HA BUCOTI He Ginbine 1,1 M 1 He
menme 0,85 M Bix 3eMIIi.

Bonnouac, mpuctpoi 1 3axoaM, IMpW3HAdeHi UIs MaloMOOUIPHHX IpyIl
HACEJICHHs, He TIOBHHHI 3HHMXKYBaTd e()eKTHBHOCTI eKcIlTyaranii OyauHKiB, a TaKoX
3pY4HOCTI OJE€PKAHHA NOCIYT HIIIMMH KaTeTropisAMH BiABiTyBadiB.

V mpumimenni I[[OIT Ne 2 JII ocobaM 3 obMexeHHMH Qi3HYHHMH
MOIMBOCTAMHE 3a6e31euyeThca BUIRHUH A0cTyn A0 HeoOxiaHoil iHdopMalii mpo:

LIOIT Ne 2 JITI (pexxum poboti, aapeca, rpadik poGOTH, KOHTaKTH i T. 1H.);

HepeNiK OCIYT, YMOBH Ta CTPOKH 1X HaJlaHHI;

HeoOXiaHI JOKYMeHTH, OJIaHKH 3asB Ta 3pa3skH iX 3all0BHCHHA,

KOPHCTYBaHHs TepMiHANTaMH Ta CUCTEMOIO €IEKTPOHHA Yepra, TOIIo.

IMpu 3giliceenni o6cayroByBaHHA o0ci6 3  OOMeXeHMMH — (Qi3HYHHMHM
MOMCIHBOCTIMH T4 iHOIMMH 0coONMBEMHE IoTpebaMH, HalaHHi IM aJMiHICTpaTMBHUX,
inbopMalifiHMX MOCKYT Ta  KOHCYJNBTAallif  CIil  BpaxoOByBaTH  IPHHLMI
npiopureTHocTi B oOGcayroByBaHHi. Mogeparop LIOII Ne 2 HII noBuHeH
CYNpPOBOIXYBATH TAKHX BiJBiTyBadiB NPOTATOM BCiX €TaliB OTPUMAHHS ITOCIYT.

7. Kepysanus ueproio B IIOII Ne 2 JIEI

3 Mertolo 3a0e3ledyeHHs] 3pYYHOCTI Ta OIEPATHBHOCTI OOCIYroByBaHHS
BigBimyBa4is y LIOIT Ne 2 JITI BKWBAIOTHCA 3aXOMH JUIA 3ano0iraHHs yTBOPCHHS
qEpTH, a y pasi il yTBOpeHHs — Ul KEPYBaHHs Y€proto.

Mongyre CRM  neHTtpanisoBaHol  eneKTpoHHOI  4eprd  0OOB’S3KOBO
BeranopmoeTsed y LIOTT Ne 2 I, cTBOpEeHHX y MicTaX, IO € afAMiHiCTpaTUBHUMH
nexTpamu obnacreit, B inmux [IOIT Ne 2 JIIT] — 32 MOXIHMBOCTI.

V pasi obnagmamms [(OIT Ne 2 JII Moxynem CRM meHTpanizoBaHol
eIeKTPOHHOI Yepry BifBiAyBad i HOro mpuiloMy peecTpyeThCs B TaKiH CHCTEMI
MO7ZIepaTopoM abo 3a JAOMOMOIOK TepMiHaa, OTPHMY€E BiINOBiIHHI HOMEp y Yep3i Ta
04iKye Ipuiiom.

Sxmo B JOKyMEHTI, IO MiATBEPIUKYE PEECTpalliio BiIBiAyBada B CHCTEMI, HE
BKa3yeThCsl HOMep po60o4oro MicLis mpaniBHuKa (TOOTO 4epra pyXaeThcs MOC/III0BHO,
Ge3 ypaxyBaHHA crelianizauii npaniBHUKIB), Ha TabJI0 Ma€ aBTOMATHYHO 3’ ABIISATHCH
HOMep NepHIOro BiBiayBaya, 10 O4iKy€e Y Yep3i, HABIPOTH HoMepa poGo4oro Micis
NpalLiBHUKA, SKHH BHBIJBHHBCS IepiuM. 3 METOIO NMPHBEPHYTH yBary BijBigyBava
[0 TOTO, IO HfOro Yepra Bxe Nijililuia, BiAMOBIAHUN pANOK 300paxkeHHS Ha Tabno
MOYKE MEPEXTITH Ta MOXE MOaBaTHCA 3BYKOBUH CHIHAII.

ITepenik nocayr Ta cepsiciB y 3a3HaueHOMY TepMiHaJli NOBMHEH BKIIOYATH BCi
anMiHicTpaTuBHI mocnyry, s otpuMaHHd gkux y LIOIT Ne 2 JIITI mMoxHa momard
JOKYMEHTH Ta OTPMMATH pe3yJbTaTH X HaJaHHA, a Ha3BH IOCITYr BiANOBigaTH
Ha3BaM, 3a3HaYeHUM y 1H(pOPMAIiTHAX KapTKaxX TaKUX MOCIYL.
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o0 KOXKHOT NOCHYTH, Pe3y/IbTaTH HaJaHHA AKOI BUJAIOTHCS B IHIIOMY BiKHI,
HiX Te, B SKOMY IIOJAIOTECS JOKYMEHTH AJA il OTpHMaHHSA, Y TepMIHaTi CTBOPIOETHCS
NiMeHIo, 10 HO3BOJIKE COPAMYBATH BiJBijyBada IO HEOOXiJHOIO BIKHA. 3a/I€XKHO
Bigm opranizamii poboru ILIOIT Ne 2 Il nns cnpsMyBavHS BiABiAyBada JO
HeoOXiJHOrC BiKHA MOXYTE CTBOPIOBATHCS 1HIII MiIMEHIO.

VY HOIT Ne 2 AT moxe 3AiliCHIOBaTHCA KepyBaHHS 4epror B iHIMH crocib 3
JOTPUMaHHSM IPHHIMITY PIBHOCTI BiBiXyBa4iB.

V pazi obnmaguanus LHOIT Ne 2 JIIIl aBroMari30BaHOK CHCTEMOIO KepyBaHHS
yeproro, npauiBHuky oprauis JIIIC momyckaroTecsa K0 poGOTH Y HEOMY JIHIIE MNC/s
IpOBEJEHHA 3 HUMH MPAKTHYHOTO 3aHATTS OO i BUKOPHCTaHHS Ta NE€MOHCTpaii
HMMH KepiBHEKY abo moaepatopy [1OIT Ne 2 JITIl BMiHHA KOPHCTYBATHCS CHCTEMOIO.

Jas mpanisHUKiB migpo3niny peectpauii kopucTypadiB I'Y JIIC pomyckaerses
(y pa3i HeoOXiqHOCTI) BCTAHOBIIGHHS aNapaTHOro 3abe3le4eHHs KepyBaHHA YEProro
a60 nporpamMHoro 3abesnevyeqHs Ha OKPEMOMY KOMIT FOTepi.

8. Indopmauisine 3aGesneyenns IOIT Ne 2 JTII

PoGoui Micug mnpamisHMKiB, 3amydeHux no poSoru B LIOIT Ne 2 TN, sxi
BiAMOBiNAIOTh 3a HANAHHA KOHCYJIBTAIlil, MOBWHHI MaTH JOCTYNl JO KOPIOPaTHBHOI
mepexi JqUIC, y Tomy uucni xo 3IP.

Indopmaiiiae 3a6esneqenns poGoru LIOIT Ne 2 ITH y gacTuHi KocTymmy no 6a3
JaHUX, HeoOXiAHMX [ poGOTH 3 MIaTHUKaMu, Ta OesnepebiiiHoi poGOTH MepexeBHX
cepBiciB 3AIMCHIOETECS MiApo3AinoM iHGOpMaLiHHMX TEXHONOFIH y BCTAaHOBICHOMY

HOPSTIKY.

9. Baaemonia ITOII Ne 2 /IIII Ta nigpo3aisis, BiAnoBiaaILENX 32 HANAHHA
axMiHiCTpaTHBHHX Ta IHIIMX NOCJIYT Ta cepBiciB

Bsaemozis Mix npaliiBHEKaMH, sKi 3amydaloTbes 1o pobotu B 1IOIT Ne 2 [TII,
Ma€ [PyHTYBATHCH 33 IIPUHLIUIIOM TiMOITTHHTY.

BzaeMofist Mik HpaliBHUKaMM, SKi 3aTy4aroThes go poboru B LIOIT Ne 2 ITTI,
3MilicHIOETECS Ha miacTaBl cOpMOBAaHOIO €JUHOTO TOPAAKY, CIPAMOBAHOIO Ha
B3a€EMHE PO3YMiHH# BIacHHX (YHKLIH Ta 3aBIaHb, MPHIHATTI BUBAXEHHX pillleHb Ta
BiMOBIAaILHOCT] 332 HHX.

Koopaunamniro pobortd cTpyKTypHHX migposainie ['Y 3 mnurane opraisamii
pobotu LOIT Ne 2 JIITI 3piticHroe Bimain opranizanii po6oTn Ta MOKyMEHTOOGIry
JATII.

9.1 INpuiiMaHHs Ta ONPAIFOBAHHS 3asB Ta iHMUX KokyMmeHTiB y LIOIT Ne 2 JITTI

[Tpuiimanns y LIOTT Ne 2 JI[1] 3as18 [I0AC OTPUMaHHS aJMIHICTPATHBHUX ITOCIIYT,
{HIIMX JOKYMEHTIB 3MiMCHIOETECS YIIPABIIHHIM JOKYMEHTAIBHOTO 3abe3leueH s Ta
enexTporHoro noxkymentoobiry I'Y JITIC y M. KueBi y BiINOBIAHOCTI A0 MONOKEHE
TumoBoi iHCTPYKIii 3 JOKYMEHTYBaHHS YIIPaBIHCBHKOI iHGopMalii B €NEKTPOHHIH
dopMmi Ta opramizauii poGoTH 3 eIeKTPOHHHMH HOKYMEHTAMH B IiJIOBOACTBI,
eIEeKTPOHHOTO MiXBigoMdyoro oOmiHy Ta TumoBoi iHCTpyKIii 3 HiNIOBOACTBA B
MiHICTEPCTBAX, IHIIMX LEHTPAJLHAX Ta MICHEBMX OpraHaX BHMKOHABYOl BIIAIH,
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3aTBepKeHMX mocTtaHosolo Kabinery Minicrpie Ykpainu Bif 17 ciuns 2018 poky
Ne 55 (31 amiHamMu).

Konrpons 3a porpumanusm migposainamu 'Y JIIC, axi BiamosigawTh 3a
HaZaHHA aJMIHICTPaTMBHMX TOCIYL, CTPOKIB pO3IIsLy 3as8 Ta NPHHHATTA pillleHs
3aificHIoeTRCH  De3nocepeIHiMi  KepIBHHKAMH TaKWX MIAPO3OUIIB BIANOBIAHO IO
po3mnoaity 000B’S3KiB.

KepiBuuk minposminy T'Y MIIC, sxuii BigmoBinae 3a HafaHHA BiAIIOBIAHOL
aIMiHiCTPaTHBHOI IOCIYTH, 30008’ 13aHUH:

ceocgacHo iH¢popmysary xepisHuka [IOII Ne 2 JIII npo nepemkoaud y
JOTPHMAHHI CTPOKY pO3DILALY 3asABH Ta NMPHHHATTI PilIEHHA, iHLI MpobneMHu, LIO
BHHHKAIOTH MiJ Yac PO3MIALY 3asdBH,

HaJaBaTH iHQopMalilo Ha ycHuH a60 MUCEMOBHIT 3amUT (Y TOMY HYHCHI ILLIXOM
HaJCHNIaHHA Ha aJpecy enekTpoHHoi moiutu) kepiBHuka JITI mpo xia posmigy
CIpaBH.

V pasi BHABIEHHS (akTy MOPYLUICHHS BUMOT 3aKOHOAABCTBA IIOOO PO3IIALY
3asBH (CTPOKIB HAJaHHS aAMiHICTpaTHBHOI TOCTyrH Tomo) kepipHuk JII
HeBinknaaHo iHdopMye mpo e koopauHaropa LIOIT Ne 2 111

9.2. Ilepenada pe3ynbTary HaJaHHS aAMIHICTPaTHBHOI MOCIHYrH Cy0’exToBi
3BEPHEHHS

Crpykrypuuil mimposain, BianmoBifadbHHH 32 HajJaHHA aJMiHICTPaTUBHOI
HOCHyrHM, INCIAA OTPUMaHHS dYepe3 AaBTOMAaTH30BaHy CHUCTEMY eNeKTPOHHOIO
JOKYMEHTOO00Iry onpanpoBye HNOKyMEHTH, IM0laHi Cy0’e€KTOM 3BEpHEHHS, 3
ypaxyBaHHAM BCTAHOBJICHHX TEPMiHiB HaJaHHA 2AMIHICTPATUBHOI NOCIYIH, Ta
Tlepefia€ pe3yabTaT HalaHHs amMinicTpatusHoOi nocmyru jgo LOIT Ne 2 JIINI me
ni3Himie HiX 3a OfUH poboumii JeHb 0 3aKiHUeHHSA I'PaHUYHOIO TEPMiHY HAJaHHI
aIMiHICTPaTUBHOI IOCTYTH.

AJMiHIiCTpaTHBHA MOCNyTa BBaKAETBCA HAJAHOI 3 MOMEHTY OTPHMAaHHs il
Cy6’eKTOM 3BEpHEHHS OcoOHCTO abo HampaBleHHA IIOWITOK (PEKOMEHIOBAHHM
JIACTOM 3 MOBIIOMJICHHSM IIPO BPYYEHHs) JIMCTA 3 IIOBITOMIIEHHAM MPO MOMKIIUBICTE
OTPUMAaHHS TAKOI MOCIYTH Ha ajpecy cy0’eKTa 3BEPHCHHS.

Pesynsrar HaJaHHA aAMiHICTPaTHBHOI IOCIYTH mepefaeTbes Cyb’exTosi
3BepHEHHA OCOGHCTO Mif mimmuc (y TOMy 4HCI HOro IpeacTaBHHKOBI (3aKOHHOMY
MPe/ICTABHUKOBI )).

V pasi, skuwo cy6’ext 3BepHeHHs He oTpuMmas y LIOIT Ne 2 [ITII pesymbrar
HAJaHHS aJMiHICTpAaTMBHOI MNOCIYTH, BiH 30epiraeThbess MPOTATOM TPHMICAYHOTO
ctpoky B LIOII Ne 2 MIM, a noriM mepegacTscsa i apXiBHOro 30epiraHHd o
BiAMOBiTHOTO ITiOPO3ILTY.

BixmoBiganeHiCTs 33 HECBOECYACHe Ta HeHaNe)XKHe HaJaHHA aAMiHiCTpaTMBHUX
TIOCIIYT HECYTh IIipO3/iJiK, BiAMOBINaNbHI 32 HaJaHHs TAKHX IOCIYL.

9.3. B3aemogis 3 miapo3ainoM iHGopMalifHUX TEXHONOTH

YV pa3si BHHHMKHEHHA NpOONEMHHX IHUTaHb ILIOAO  GYHKUiOHYBaHH:
inbopMaIli HHO-TeeKOMYHIKaLlifHUX CcHCTEM, MEPEXEBHX CEpBICiB, KOMII IOTEPHOT
TeXHIKH, CHCTEMHOTO Ta odiCHOrO MpOrpaMHOro 3abesnedeHHs Ta AOCTYIy Ho 0a3
nauux Kepisuuk 1{OIT Ne 2 [T B nporpamuoMy pecypci AC Helpdesk AI'B nepenae
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3agBKY LIOAO IX YCYHEHHs Iiapo3dity iH@opManiiHWX TeXHOIorli. 3asBKa
peecTpyeThcS B KypHaNi oOniky Ta Biapa3dy abo Ha HacTYNHHA poOOUMH JeHb
BUKOHYEThCS.  KepiBHHK  migpo3minmy  iHQopMamlifHMX  TeXHOJOrii  Hece
BiJINOBiNaNBHICTE 3a CBOEYACHICTH BUKOHAHHS 3a(BOK. Y pa3i HEMOXIIHBOCTI
BHKOHAHHS 3asBKM KEePiBHHK IMApo3ally iH(opMauiifHMX TexHoJorii nosigomise
GesnocepeHbOro Kepisumka Ta koopmauHatopa IIOIT Ne 2 I, fxi BXMBAIOTH
3aXOiB U010 BUPIIIIEHHS ITUTaHHA.

0.4, Bzaemogis 3 miaposainoM iHpacTpykTypH Ta Oyxrantepchbkoro ooy

YV pa3si BHHHKHEHHSs TNpPOONEMHMX TIHTaHb MaTepiaJbHO-TEXHIYHOTO
3a0e3MeUeH s, 4 TAaKOX NWTaHb, BHUPIUIEHHA SAKHX HAIEKHTh JO KOMIIETEHI]
migposninie iHGpacTpyKTypH Ta Oyxranrepcekoro o0miky, kepisHuk Il Hanpasnge
eNeKTpOHHY 3aiBKy 3acobamMu AC Helpdesk AI'B, mo 3HaxoguTeCA Ha
Indopmariiinomy moprani I'V ANIC y M. Kuesi uiono ix ycyHeHHs BiIIOBiTHOMY
nigposainy inppactpykrypu Ta Oyxrantepchkoro obmiky. 3asBka Bigpasy abo Ha
HACTYMHHI po0ounit neHb BUKOHYeThesd. KepiBHHMK Miapo3finy iHQpacTpyKTypH Ta
OyxraitepchKoro 00Ky Hece BiIOBiNalbHICTh 33 CBOCYACHICTh BUKOHAHHS 3a4BOK.
V pasi He MOXJIMBOCTI BAKOHAHHS 3asSBKU KePIBHHK MiAPO3ALTY iHGPAaCTPYKTYpH Ta
OyXrarrepchKoro o6iiKy moBigomIse 6e3mocepeHbOIo KepiBHUKA T4 KOOpAMHATOpa
ITOIT Ne 2 JIIT], sixi BXKKHBAIOTH 3aXO/iB IIOJI0 BUPIICHHS TUTaHHs.

10. Opranizanist po6oTH LI0X0 HANAHHS YCHHX KOHCYJIbTANIH
maaTaukam y HOTI Ne 2 JT11

BignoeigHo mo mnonoxeHs c¢Tarti 52 IlogarkoBoro koaeKcy VYKpalHH 3a
3BepHeHHAM IulaTHukiB y 1IOIT Ne 2 Il HaparoThes IHOMBiZyadbHi NOIATKOBI
KOHCYABTAIl]l B YCHiH ¢opMi 3 nuTaHs NPAKTHYHOTO 3aCTOCYBAHHA OKPEMHX HOPM
II0JaTKOBOIO T4 iHIIIOr0 3aKOHOAABCTBA, KOHTPONb 3a JOTPHMaHHIM AKOI0 OKIaeHO
Ha KOHTPOJIOKYi oprany (aam — yCHI KOHCYIBTaLlll).

KoHncynsTyBaHHs 3fificHioeTbes  MpauiBEMkaMu I i3 BMKOpUCTaHHAM
iH(opmMartii, HagBHOI y 3IP.

3a HeoOXimHOCTI AId HAJaHHA YCHHX KOHCYJBTALll MOXYTh 3ally4aTHCH, B
TeneOHHOMY DE€XHMi NPaliBHHKM IHIIWX CTPYKTYypHHX migposminis I'Y JIIC
BiAIOBiAHO 10 PyHKIIOHANBHKUX 000OB’A3KIB.

HanaHHA KOHCYABTAalii 3 NuTaHe (YHKUIOHYBAaHHS eJNEKTPOHHHX CepBiciB
3AIACHIOEThCS MpalliBHHKaMM [mifposminy mnozatkoBuxX cepsiciB Ta I 3a
HeoOXimHOCTI [ HaJaHHA KOHCYIBTAlifl 3aiyqaloThcs MpAUiBHUKM  IHIODHX
cTpykTypHEX miaposainis I'V JIIC, ski 3ailcHIOOTh aqMiHICTPYBaHHS BiANOBIIHMX
CepBiciB.

11. Opranizanis poGoTH MO0 HAAAHHS €NEKTPOHHHX J0BIPYHX NOCIYT
BigmoeigHo 10 monoxkeHs MyHKTY 49.4' ctarti 49 ITogaTKOBOrO KOJEKCY

Vkpainu kBanigpikoBanuit Hagapau EJIIT 3a 3pepHennam mnaTHukiB y [TOIT Ne 2 JIITI
Ge30mmIaTHO Halac MIATHHKAM ITOJAaTKIB KBanidikoBaHi eIeKTPOHHI JOBipYi MOCTyTH.
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EfeKTpoHHI JOBip4i HOCIyrH HANAKOTHECS NpaliBHUKAMH MiIpo3iny peecTpaiii
kopuctysauiB 'Y JIIC y M. Kuegi Bignosinso no Pernamenry.

12. BinnosiganabHicTs 3a HenoTpuMaHHs PernamMenTy

3a HeAOTpHUMaHHA BUMOr PernaMeHTy KepiBHMKH CTPYKTYPHHX Higposzimis ['Y
JIIC HecyTh JHCUMILTIHAPHY BiIMOBiZAIBHICTH Y MOPSAOKY Ta BLANOBIAHO KO BUMOT
YHUHHOTO 3aKOHOJIABCTBA.

Havansauk LlenTpanssol

IEep’KaBHOT IOJATKOBOL IHCIIEK LT Jlecs CEMEHIOK




