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JliBoOepe:kHOT IepKaBHOI MOAATKOBOI iHCTIeKIIi

T'oosroro ynpasiinas AIIC y m. Kuesi



1. 3aranabHi NOJIOKEHHHA

[e#t pernament (mami — PernameHT) BH3Hadae NOPSAJOK opradisaiii poGotH
Ileutpy o6ciayroByBanust matHukis Ne 2 JlisoOepexHoi AepyaBHOI IHCIIEKINT
T'onoeroro ynpasninusa ATIC y M. Kuesi (gani — [{OIT Ne 2 II1I ), mopsimox mii
kepieHuka L{OIT No 2 [TII ta #ioro B3aeMoii i3 miapo3ainamu ['onoBHOro yrpas/iiHHs
JIIC y m. Kuesi (gani ~ I'Y IITC), BignosigansHuMHE 3a HananHaA nociyr B L[OIT
Ne 2 JITI.

ITOIT Ne 2 MIH posramoBaHHN 3a aapecoro: M. KuiB, Byn. 3akpeBCBKOTO,
Oyn. 41.

Hapannsa nocmyr y LIOIT Ne 2 Il 3xificHiOeEThCA 3 AOTPUMAHHAM TaKHX
MPUHLIMIIIB:

BEPXOBEHCTEA MpaBa, Y TOMY YHCJI 3aKOHHOCTI Ta FOPHUAWYHOI BU3HAYE€HOCTI;

CcTablIBHOCTI;

PiBHOCTI Iepej 3aKOHOM;

BIIKPHTOCTI Ta MPO30pPOCTi;

OTIEPAaTUBHOCTI T4 CBOEYACHOCTI; |

DOCTYMHOCTI iH(popMarii Ipo HaAaHH aJAMiHiCTPAaTUBHUX ITOCIYT;

3aXHUICHOCTI MEPCOHANBHUX JaHHX;

JOTPUMAHHS MPOLEAYPHHX Al I OTPUMAHHS aAMIHICTPATUBHUX MOCIYT;

HEeyNepeIKeHOCTi Ta CIpaBeIMBOCT;

JIOCTYTIHOCTI Ta 3pY4HOCTI A cy0’€KTiB 3BepHEHHS.

LIOIT Ne 2 I y ceoifi HIATBHOCTI KepyeThcs KOHCTUTYLI€ Ta 3aKOHAMH
VYkpaiuu, ykazamu Ilpesunenta Ykpainu, nocranoBamu BepxosHol Pagu VYkpaiHu,
IPUHHATAME BiAmoBimHOo 1o KoHcTuTymil Ta 3akoHiB Ykpainu, akramu Kabinety
MiHicTpiB Ykpainu, HakazamMmu MiHgiHy, HakaszamMu (posnopamxkeHHamu) HTIC Ta
'y A11C, nmopyvennsmu lonosu HIIC, mawaneaumka I'Y JIIC, iHmmMMM akrtaMu
3aKOHOJIaBCTRA.

2. [ligpo3ainu, BixnosinansHi 3a JoTpuMaHusa BUMOr PernamenTy

3a gorpuMaHHs BuUMor PermameHnty Bigmosigarore migposnmimn 'Y JIIC y
M. Kuesi;

JliroGeperxxHa pnepkaBHa mnojarkoBa iHcmeknis (mami - JII) y wacTuHi
oprasizauiifHoro  3a0e3rne4yeHHs BHKOHaHHsS  PermaMeHTy, BiAmOBimHO 0
(YHKI[IOHANILHUX TOBHOBa)KeHb, 3a0e3rmeyeHHs NpHHMAHHA 3BITHOCTI, HaJaHHS
agMiHICTPaTUBHHUX Ta IHIIMX MOCTYT, a TAaKOK HaJaHHA YCHHMX KOHCYJBTAIlid y
MeXaX KOMIIETEHLIIT,

diHa"coBoro 3abesneueHHs Ta OyXraaTepchKoro OOMiKy, iHQpacTpyKTypH Ta
rOCIIONapChKOro 3abe3leveHHS — BIAMOBINHO OO MOBHOBR)KEHb, Y TOMY YHCII B
YaCTHHI IPOTHO3yBaHHSA, NJaHYBaHHA Ta (iHAHCYBaHHS BHIATKIB Ha MaTepialbHO-
TEXHiuHe 3a0e3NeueHHs 1 PO3BHTOK MifNBHOCTI; MaTepiaibHO-TEXHIYHOT ITiATPHMKH
(30Kpema 3a TexHiuHI BUMOTH AC MpPHUMIilIeHHS, B akoMy poamimryerses LTOIT Ne 2
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I, o6namrysanus npuMimens LIOIT Ne 2 [T odicHumu mebiasmu, 3a0e3leueHHs
BWTPaTHEMHM Marepianamd (Uanip, KaHLENSpchKe NPHIAAAd TOLIO); OpraHizamii
ny6aidHMX 3aKymiBens; 3abe3nedeH s yKIaJaHHs JOroBOPIiB PO HAJAHHS HOCHYT 13
BCT2HOBJIEHHS Ta OOC/yrOBYBaHHS OXOPOHHOI Ta IIPOTHIOXEXHOI CHIHami3amii,
KaMep BiJeocrocTepe)XeHHs, KOHAMLIOHEPiB, aBTOMATH30BAaHUX CHCTEM KepyBaHHSA
yeproro, iHQOpPMAIMHHX CTEHAIB, TaONMYOK, IIOKOKYMKIB pyXy, IaHIYCiB,
sabesnedyeHHs Oe3reKH BiABiAyBadiB Ta MpaliBHUKIB, 3a0e3ledeHHs 4YHCTOTH Y
npuMimenasx LOIT Ne 2 JITIT;

MiJpO3ainy, AKi BIANOBIAHO 10 QYHKIIOHAFHMX [TOBHOBa)KEHb, BIINOBiIAIOThH
3a HaJaHHS aAMiHICTpaTUBHUX Ta iswux nocayr B LEOIT Ne 2 JI1I;

indopManiiHIX TeXHONOTIH Ta IIONATKOBHX CEpBICiB — Y YaCTHHI JOCTYIY IO
0a3 paHuX, HeoOXigHMX I8 poOOTH 3 IUTaTHHKaMM Ta OesmnepebiiiHol podoru
MEpEIKEBHUX CEPBICiB, OONAIITYBAHHS MiCLb I BiJABiIYBa4iB 3 TOCTYIIOM JO MEpexi
InTepHet, BHBemeHHS iH$opMalii KaMep BiJeoCHOCTepeXXeHHA NOCAZOBHM ocobam
I'V OIIC, 3abe3neueHHs HanaromxeHHs Ta QyHKLIIOHYBaHHSA 1X Ta aBTOMAaTU30BaHHUX
CHCTEM KepyBaHHS 4eprolw, 3abe3neueHHA MOXKIMBOCTI ITOCTIHHONO KOPUCTYBaHHS
enekTpoHHuM 3B’s3koM 3 'Y JIIC (y T 4. 3acobamu AIC «VYnpasniHHA
NoKyMeHTaMm» Ta cucteMd «Foss Mail»), cucremoro «Jlira = 3axon»,
3arapHOOOCTYITHUM iHGpOpMaliifHo-10BiaK0oBUM pecypcom LJJI AT1C;

JOKYMEHTAIBEHOTO 3a0e3leYeHHs Ta eJEeKTPOHHOIO JOKYMeHTooOiry — vy
HacTHHI opradizanii poboTH 3 NpHiMaHHA KOPECHMOHACHLII LIOAC OTPHMaHHA
aAMIHICTPATHBHUX MOCIYT, IHIOHX JOKYMEHTIB (3BepHEHb TI'POMAJsH, 3alHTIB Ha
OTpHMaHHA nyOniyHoI iHdopmalil, ToIo);

peecTpailii KOpHCTYBa4iB — y 4YacTHHI opralizauii pobotd Ta 3abesneveHHs
Ha/laHHS eJeKTPOHHHUX JOBIPYMX NOCIYT IIaTHHKAM IJATKiB;

iHbopManiiHol B3aeMonii ~ y d4acTHHI opranizauii pobory 3 po3pobku Ta
HOTOKEHHS i3 CTPYKTYPHHMH TMipO3[ilaMH TeMaTHYHO!I JPYKOBaHOI MPOAYKIIi,
BIICOCIOXNETIB 3 [MHUTaHb 3aCTOCYBAaHHSA OKPEMHX IIOJIOXEHb IOJATKOBOIO
3aKOHO/AaBCTBa, 3aKOHOAABCTBA 3 IIMTaHh CIUIaTH €IMHOTO BHECKY Ha
3aTalbHOODOB S3KOBE  JepXKaBHE COIlialbHE CTPaxyBaHHs, POIMKIB COIalbHOI
pPEKIIaMH 3 TOAATKOBOI TEMAaTHKU.

HotpuManHg BuMor PernmamenTy € 060B’ A3KOBUM 10 BUKOHAHHSA NpalliBHUKaMH,
skl 3aryqarorbes go pobotm y LOIT Ne 2 JITl, Ta KepiBHMKaMH CTPYKTYPHHX
nigpo3xinis I'Y ATIC.

3. Pesknm poGorn HOII Ne 2 ATII

[Tpuiiom cy6’extiB 3BepHeHs y LIOIT Ne 2 JII1I: moHeninok, BiBTOPCK, cepena,
4yeTBep 3 9 roa. 00 xB. 10 18 roa. 00 xB.; n’aranng 3 9 roa. 00 xB. no 16 rox. 45 xB.,
3 mepepBoio Ha 00ix 3 13 rox. 00 xB. mo 13 rox. 45 xB.; cybora, Heinsa BUXiAHI JHi,
BianoBigHo Ao IlpaBun BHYTPILIHBOIO CIy:KOOBOTO PO3MOPAAKY TEPHUTOPIAIBHOIO
Oprasy, 3aTBEpIKEHUX Y BCTAHOBIECHOMY HOPAIKY.

Yac npuiioMy cy0’€KTiB 3BepHEHb € 3aTalbHMM (€NHHAM) IS BCIX TOCHYT Ta
cepBiciB, 1o HagatoTeed y LIOIT Ne 2 AFII.
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3 ypaxyBaHHAM peTioHanbHHX ocoOmiBocTed HawanpHukom I'Y HIIC (abo
ocobolo, SKa BHKOHY€E Horo 00OB’s3xM) MO)ke OyTH BCTaHOBIEHO iHIIMH pPEXUM
poborn IIOIT Ne 2 [III, 30kpeMa MOXIHBE BCTaHOBIEHHS dYacy MpHHOMY
BiJIBiMyBauiB y po6Goui AHi: MOHeALIOK, BIBTOPOK, cepena, yeTsep 3 08 roa. 00 xB. mo
17 rox. 00 xB., w’saTHuus 3 08 roa. 00 xB. mo 15 roa. 45 xB., 3 IepepBoio Ha 0011 3
12 rox. 00 xB. 7o 12 roa. 45 xB.; cy6oTa, HeILIA BUXiIHI JHI. |

Y ocTaHHIll JeHb TPaHHYHOrO CTPOKY IIOHAHHS 3BiTHOCTI, BH3HAYEHOIO
nyuktoM 49.18 crarti 49 IlomatkoBoro kozmekcy YKpaiHM (3 ypaxyBaHHSM BHMOT
nyHkry 49.20 crarti 49 TlonarkoBoro xoxekcy Ykpainu), yac po6oru LIOIT Ne 2 NI
nopoBxkyerbes 10 20 rox. 00 xBHIHH.

HanepegonHi CBATKOBHX 1 HepOOOYHX JHIB TPHBATICTE POOOTH CKOPOYYETHCS HA
OIHY TOIUHY.

Yac TexHIYHOI IepepBu poboduoro Micls — pa3 Ha [ABi roguHu He Oinblne
15 xBunHH.

Jlns cucteM, ski moTpebGyroTh MPOBEJEHHS periaMEeHTHHX podiT (HanpHkiam,
JP®O), yac TexHIYHOI NepepBH Moxe OyTd 30inbLIeHO 32 HeoOXimHOCTI Ha 4ac
MPOBEJICHHS perIaMeHTHUX PoOiT.

3 MeToro 3abesmevenHs Ge3meKkd BiXBilyBauiB Ta MpaliBHHKIB, 3aIy4eHHUX TO
poboru B LIOIT Ne 2 AT, y pa3i BUHUKHEHHS NO3AINTATHHX CHUTyallid Ta 3a
HagBHOCTI mocTarHix miacraB kepiBHmkoMm LIOIT Ne 2 JIITI, 3a moromxeHHAM 3
xoopauuaropoM 1TOIT Ne 2 JTIIl, moxe OyTd NpUHRHATO pPilleHHS PO THMYaCOBY
3miHy rpadika poGoru IIOIT Ne 2 [ITI, mpo 1o HOBiIOMISAETHCS Ha BiAMOBIIHOMY
cybcaiiti TepuropianeHoro oprany AIIC Bedmopramy JIIC Ta 6GesmocepenHso y

LIOTT Ne 2 JIFIL.

4. Ckaananns rpadikis podoru npauiBuukis y INOII Ne 2 JI11

Ins 3abesnedenns Gesznepebiiinoro gyuxiionysanus 1TOIT Ne 2 JITI momicsns
cknanaeThbes rpadik poboru npauisaekie I'Y ATIC y LOIT Ne 2 JTTI (mauni — I'padix),
AKuil 3aTBepmKyeThesa HadanbHuKoM ['Y JITIC abo 3acTynHHKOM, KM KOOPIMHYE
po6oty LIOIT Ne 2 I, no mouarky Mmicsisd, Ha akuii ckinaneHo ['padik.

I'padix popmyeThes Bimminom opranizanii podotn ta gokymentoodiry MIII 3a
nponosuuismu Kepisuuka I Tta crpyxrypuux mizposmimis I, T'Y AOIIC y
M. Kuesi, 1mo BiamosigaoTe 3a HajgaHHA rocayr 1a cepsicie y LIOIT Ne 2 [III, 3
ypaxyBaHHSIM B3a€MO3aMiHHOCTI MpalliBHUKIB.

ITigpo3ain MOJAaTKOBHX CEPBICiB roTye Ta 3abe3nedye MiAroTOBKY Po3NOpAAYOro
JAOKyMeHTa Ipo 3aTBepkerHs I'padika y nopaaky, BCTaHOBIEHOMY pernaMenToM I'Y
ATIC.

Ipono3uuii Hagarotees kepisuukamu I, crpykrypHux migposzinis HIIL, I'Y
JIIIC y m. Kuepi y muchMOBOMY BHIVIANI He TMi3Hime, HDK 32 5 pobodux AHIB 10
IIOYATKY MicCsIid.

I'padik MOBHHEH po3pobIATHCS 3 JOTpUMaHHAM BUMOr Komekcy 3akoHIB Ipo
npairo Ykpaiau, ctarti 56 3akoHy VYkpainu «IIpo pepxasHy cnyxO0y», cTtarti 6
3axony Yxpaiuum «IIlpo agMiHicTpaTHBHI Mociyru» Ta pexkumy pobotm LIOIT Ne 2
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JIII, 30KkpemMa TpHBAIICTH pOOOUOrO 4acy ASp)KaBHOTO CIyKOOBLs HE IOBHHHA
IepeBHLIYBaTH HOPMH, BcTaHOoBIeHo! cTtarTero 50 K3nll Ykpainu.

Jlns BUKOHAHHS HepigxIamHux abo HenependadyBaHHX 3aBIaHb JepXKaBHI
cITy»OO0BIi ¥ MOPSAKY, BU3HAYEHOMY CTarTero 56 3axoHy Ne 839, Ta 3 ypaxyBaHHIM
0cobIHBOCTEH Ta 0O6MeEXeHB, nepeadaUyeHX YaCTHHOK YETBEPTOIO cTarTi 56 3aKoHy
Ne 889, Ha migcrasi Hakasy (poznopsmkerHs) HadanbHuKa ['Y JI1C (abo ocobu, ska
BUKOHY€E HOro o0o0B’s3KkH) 3000B’d3aHi 3’SBUTHCS Ha CIyOy 1 IpauoBaTh TTOHAT
YCTAHOBIEHY TPHUBAIICTh poOOYOrO OHSA, @ TAKOXK y BHXiJHI, CBATKOBI Ta Hepoboui
IHi, Y HIYHUH 4dac. |

TpuBamicTs po6OTH MOHAN YCTaHOBIEHY TPUBANICTE POOOYOro AHSA, a TAKOXK Y
BHXIiJIHI, CBATKOBI Ta HepoOoOdi JHI, Y HIYHHH 4Yac He IOBUHHA IIEPEBHILYBATH IS
KOKHOTO JIEPKABHOTO CIY)KOOBILS YOTHPBOX TONMH IPOTATOM IBOX OHIB MiApsa 1
120 rogus Ha pik.

3a poboty B 3a3Ha4eHi AHI (dac) Aep>KaBHUM CIyXOOBLSIM HaJa€TbCs [POLIOBA
KOMIIEHCallisl Vv po3Mipi Ta MOpAAKY, BU3HAYCHUX 3aKOHOMABCTBOM IIpO Ipario, abo
HOPOTATOM MiCALld HaJaroThCA BiAMOBIAHI JAHI BIATIOYHMHKY 34 3asBaMM JIEPKaBHHX
CIIyXOOBLIB.

I'padik CKIaAaETHCA 3 IBOX PO3ALIIB:

npauisauku AI11, ski nocTifino 3aimy4dedi 1o poborn y LIOIT Ne 2 T1L,

npauisauke ['Y JIIC, sxi BigmoBigHO Ao cBOiX (yHKUiOHaNbHHX 0BOB’I3KIB
MOXYTb 3ay4aTichk 7o pobdoru y LIOIT Ne 2 JIT1I.

V pasi BIACYTHOCTI (3 MOBaXXHMX NPUYUH) NpalliBHHKA, SKAH Mac MPUAMATH
BigBinysawis v LIOIT Ne 2 JIII, ta ocobm, ska Ha Nepiox HOro BIACYTHOCTI
BignoBigHo a0 Ipadixa 3amiHse #oro, KepiBHUK BIAIOBIIHOTO CTPYKTYPHOIO
migpo3niny moBuHeH, He misHime noyarky po6oru IIOIT Ne 2 JIII, BU3Ha4uHTH
nocagoBy oco0y, ska npatposatiMe B LIOIT Ne 2 [ITI, Ta onepaTMBHO MOBIIOMHTH
Ipo IIe KepiBHUKA Ta koopaunaropa LIOIT Ne 2 I1I.

Kepipuuk I1TOIT Ne 2 JIT1I 3aGe3nedye BeneHHS XypHAILy o6:1iKy pobodoro dacy
npauiBHukiB y LJOIT Ne 2 JII1TI.

Omnara mpari TPOBOAMTHCS 3TIAHO 3 YMHHUM 3aKOHOJABCTBOM IPO OIUIATY
npaii.

5. Texniuni BHMOru g0 npHmimenns, B skomy posmimyerbes IHOIT Ne 2 I11

5.1. 3araasHi BUMoru 0 obnamTyBanas LIOIT Ne 2 111

[TpoexTyBaHHT HOBHX ab0 pEeKOHCTPYKUIl icHyrouumx OyAWHKIB, CHOpYA Ta
KOMIUIEKCIB, @ TaKoX BOyHOBaHO-NpUOYIOBaHUX MpPHMIllEHb, MPH3HAYEHWX MAJIs
Oo0CIIyroByBaHHS ILIATHHUKIB, 3IMCHIOETBCH 3riTHO 3 BHUMOTAMH, BCTAHOBIEHUMH
nepxxaBHuMd OyniBensHuMd Hopmamu JBH B.2.2-9:2018 «I'pomaaceki OyAMHKH Ta
criopyau. OcHoBHI monoskenHs», IBH B.2.2-40:2018 «Iukiro3uBHICTE OyaiBens i
CIopym».

Ha ¢acaai Oynisni HaJ BXiIHOK IPyNoK po3MilyeThes BUBicka 3 Haspoio LIOI
Ne 2 [ITI, mopsy i3 BXigHOW rpynow — BuBicka 3 rpadikom pobotu LIOIT Ne 2 JIITI.
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Bxia mo LIOIT Ne 2 JIITI He € oxpeMuM Biff BXOAY HO iHIIUX OPUMIIIEHb OpraHy
HIIC.

BxigHa mlomaaka OpH BXOAi Mae: HaBic, BONOBIABIX Ta mimirpis (o6myB
tamMOypa).

[IOIT Ne 2 I posmimeHo Ha 1-My mnoBepci, BikHa 330BHI 3aXHILEHI
METAJIEBUMH PELIITKaMH.

[MoBepxHi NOKPHUTTA BXIOHWX IUIOMANOK 1 TaMOypiB € TBEpAVMH, HE
TOTYCKaEThCA KOB3aHHA NMPY HAMOKaHHI 1 Ma€ nonepedsnit yKIoH y Mexax 1-2 %.

Ha npurerniit mo IJOIT Ne 2 I Tepuropii mnepexadbadeHe Micle s
0e301TaTHOI CTOSHKH aBTOMOOIIBHOTO TPAHCIIOPTY Cy0’€KTIB 3BEPHEHHS.

3aboponsersca postamoBysaty npu Bxomi go LIOIT Ne 2 JIIIT oxoponu
(0XOpoHIIIB), fAKI OOMEXyBaTUMyTh OOCTYN rpoMandH. Bxim mae OyTH BiTbHUM.
Oxopona moxe nepeOyeati B npumimeHHi LIOIT Ne 2 JIIl, ane BUKIIOYHO Afst
CIOCTEPEIKEHHA 32 TPOMAICEKUM HOPSAIKOM.

pumimenns LTOIT Ne 2 AT oGnagxyerses:

BOTHETAaCHHKAMH y HEOOXiIHIH KiBKOCTI;

KOHJTUIIIOHEPaMH;

CHCTEMOIO ONAJIEHHS CEKTOPiB OYiKyBaHHA 1 pOOOYHX MiCI(b TpalliBHHKIB,
3anmydeHux no podoru B LIOIT Ne 2 JITT;

EIEKTPUYHOK MEpPEeXel 3 YpaxyBaHHSIM HOPMATHUBIB [ KOMII IOTEPHOTO
o0raHaHHA, AKe BCTAHOBIIOETHCA A 3abe3neveHHs ¢(yHxuioHyBaHHs 1JOIT Ne 2
AL

PosMimeHHs Mepex Mae OyTH NPUXOBAHHM.

Mepexa mMoBHMHHA 3a0e3neyyBaTH CTabUTBHY poOOTY OpH MaKCUMAallbHOMY
HaBaHTaKEeHHi.

Buytpimsiii mpoctip IHOII Ne 2 JIIIl ocHaugyerbess TabauykaMu Ta
TOKaXKYHKaMH HanpsaMmky pyxy. Cucrema 3acodiB iHQopmalli 30H i NpHMIIIEHS,
nocTynHuX and Biaeigysauis LIOIT Ne 2 JITI, a Takok JOCTYIHHX JUIS HUX BXiAHHX
BY3IiB 1 LUIAXiB pyxXy, NOBHHHA 3abe3meuysatn Oe3mepepBHicTh iH(oOpMaIi,
CBO€YACHE OPi€HTYBAHHS W ONHO3HAYHE BIII3HAHHA 00 €KTIB i MICIb BIABIOYBaHHS.
Bona noBunrHa nepembaqaTh MOXCIMBICTH onepXaHHA iHdopmauii mpo mnepenik
nociayr, mo Hajgaotbes B LIOIT Ne 2 JITI, posmimieHHs 1 NpH3HAYECHHSA
GYHKUIOHATBHUX €JIEeMEHTIB, PO3TAalllyBaHHA MNUIAXiB €Bakyarii Tomo. BizyansHa
iH(popMallisi IOBHHHA PO3TAIIOBYBATUCS HA KOHTPAacTHOMY (DOHi 3 po3MipaMH 3HaKiB,
HIO BIATIOBiNAKOTH BIJCTaHI OINIANY i OyTH yB'A3aHa 3 Xy[JOXKHIM pillleHHSM IHTEp €pY.

Jnst BUCHOBNEHHA Cy0’€KTaMH 3B€PHEHD 3ayBa)KeHb 1 MPOMO3HIIIH MOAOC AKOCTI
HaJaHHS aJIMiHICTPAaTHBHUX TOCIYr Ta opraHizauii poGoru [IOIT Ne 2 ITIl y HEOMY
BCTAHOBITIOETHCH BiZTIOBiAHA CKPHHBKA.

5.2. BuMoru o BHyTpiHbsoro obnamrysarss LIOIT Ne 2 JITTT

[Ipumimenns, B sxux posmimyerses LIOIT Ne 2 I, MaroTe 3HAXOIUTHCA B
OIHiit OyIiBi.

Ho 1x cknafy MaroTh BXOIUTH TaKi 3aJIH:

HAJaHHA aAMiHICTPaTHBHUX IOCIYT;,



IPUAOMY 3BITHOCTI;

IPHHAOMY BXiZHOT KOpeCIOHAeHIIIT;

00CITyTOBYBaHHA ILTAaTHUKIB (HAJaHHsI KOHCYJIBTaLIli ).

Taxox y LHOIT Ne 2 [ITI obramroBaHo:

CEKTOPH OYiKyBaHHS;

CEKTOpH PO3MIillleHHs iHpopMallii;

KIMHATY BiJOKpEMIIEHOI0 IIyHKTY peecTpallii KOpHUCTyBa4iB KBalliyiKOBaHOTO
HaJiaBava eJIeKTPOHHHX JOBIPYHX MOCIYT MiAPO3ALTY peecTpallii KOpHCTYBadiB;

KiMHaTy (Micue) ams poOOTH 3amuTyBadiB 13 JOKyMEHTaMM, IO MICTATH
myOniuHy iH(pOpPMaLIio, X KOmiaMu;

MICIA JUIS IUIATHUKIB 3 JOCTYHOM A0 Mepexi [HTepHer;

poboue Micile MoJepaTopa.

5.3. Bumoru go obmamtysanua 3anis/cexuii IJOIT Ne 2 JITHT
3an/cexis Ma€ IBi 30HH — BHYTpPIIIHIO, Ae mnepeOysae npauiBHuk JIIC, Ta
30BHIIIHIO, ¢ 00CIYTOBYIOTECS BijIBiTyBadi.

5.3.1. 3araneHi BUMOTH IO 00JIAIITYBaHHS POOOYHX MICI[h IPalliBHHKIB

BHyTpilmHs 30HA CKNIAafaeThbes 3 poOOdHX MICHB MpaI[iBHUKIB, KIIBKICTh SKHX
BHUPAaXOBY€ETHCS 3aNI€XKHO Bijl cepeIHBO] KITBKOCTI ITATHHKIB — B1IBiyBadiB Ha JAEHb.

Po3ranryBaHHa po0o4oro Micld MOBHHHO 3a0e3neyyBaTH MpalliBHUKY BiTbHUMA
BXiJ Ta BHXIiJI.

Mixx  BHYTpiIHROK® Ta  30BHIIIHBOKO  30HAMH BCTAaHOBITFOIOTHCS
METANOIUIACTHUKOBI NIEPErOPOIKM 3 IIPO3OPHM CKJIOM Ta OlepalliiiHUMHA BiKHaMH ISl
NpuAMaHHS BiOBioyBayiB.

PobGoue wmicue moBHHHO OyTH oOMagHaHO HeOOXIJTHOIO KOMII IOTEPHOIC Ta
odiCHOIO TeXHiKOI0, TejedoHaMU, MeOIIIMH, a Takoxk 3a0e3NedeH0 KaHUEIAPChKHUM
MPUTaIsIM Ta NanepomM.

Komm’'rorepHa TexHika MOBHHHA 3abe3nedypaTd poOoTy 3 iHGOpPMALiIHHUMU
cucreMamu JIIIC Ta mporpamMHuM 3abe3nevyeHHsIM, HEOOXiTHHM I BHKOHAHHS
IpaliBHUKaMHK, 3anydeHumud jo poboru y ILOITI Ne 2 I, ¢yHKIiOHAIBHHX
ITOBHOBa)KEHb, IIOB’ I3aHUX i3 00CITYTrOBYBaHHSM IJIATHHKIB.

Koxne poboue miclie mOBUHHO MaTH iHQopMaUiiHi TaOIUYKH i3 3a3Ha4eHHSIM
HOMepa MicCIls, IIpi3BHINA, IMEH] Ta [TOCAIH MpalliBHHUKA, IO IpUHAMAE BiABIYBaYiB.

JHocTym g0 KopmopaTHBHOI Mepexi Ta HeoOximaux ©a3 panux JIIC
IpallBHHKAM, 3aimydeHuM po pobotu y LHOIT Ne 2 JIITI, HanaeTscst y BCTAaHOBIEHOMY
HIIC nopsaxky.

B 060B’s13k0BOMYy NOpAAKY Ha KOMITIOTEPHY TEXHIKY BCIX KOPHCTYBauiB Mae
OyTH BCTAaHOBJICHO AaHTHUBIpyCHE IporpaMHe 3abesnedeHHs, sSKe Ma€ YHUHHUHA
IO3WTUBHMI BHCHOBOK 32 pe3ylbTaTaMH Jep:KaBHOI eKCTIEpPTU3H V cdepi TEXHIUHOTO
3axucTy iHdopMarii Ta mneH3IHHUH ceprudikaT KoMmaHii. IIOBHHHO peryiaipHoO
3MIACHIOBATHCA OHOBIeHHA 6a3K JaHUX CUTHATYP BipyciB.

5.3.2. OxpeMi BUMOTH [0 3aTy (cekuii)
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1) HamaHHS aAMIHICTPATUBHUX [TOCITYT:

3an (cexuis) moBHHeH OyTH OONagHAHMN «BIKHaMu» I TipuiioMy oci0, 1o
3BEPTAIOTHCA 32 OTPHMAHHAM aIMIHICTPaTUBHUX MOCIYT;

2) npuitMaHHS 3BITHOCTI:

3aJ1 (CeKLiA) NOBUHEH OyTH 0ONagHaHUH «BIKHAMM» sl IpUHMaHHS 3BITHOCTI.

Po6oui Miclig mpalliBHHKIB TOBUHHI OyTH OCHallleHi 0(iCHOK Ta KOMII IOTEPHOIO
TEXHIKOIO 3 BIATIOBLAHUM ITPOrpaMHUM 3abe3nedeHHsIM, HeOOXiAHOW IS ITpUAMaHHS
3BITHOCTi, a Tako 3abesnedeHi HeoOXITHHM KAHIUEISAPCHKHM MPHIAAASIM Ta
nanepom;

3) npuiiMaHHsA BX1AHOI KOPeCIIOHAEHIIII:

B 3ajlaX, B AKX BCTaHOBIIEHHS NEPEeropoJIoK He € 00OB’A3KOBUM, poOOdi MicCIld
PO3MIIIIEHO B TaKWi Croci0, 110 YHEMOXKIHBIIOE O3HAHOMIJIEHHS CTOPOHHIX 0cif 3
iHpopMaili€lo, sKa BHBOAUTHCA HA MOHITOPH INpaIliBHHKIB, Ta JOKYMEHTaMH, IO
3HAXOATHCA Ha poOOYOMY CTOJI MMPaIliBHHKIB.

Poboue Mmicrie obnagHaHO HEOOXITHOIO KOMII'IOTEPHOIO Ta OQiCHOI TEXHIKOIO,
TeneoHaMH, MeOMsIMM, a TakoXK 3a0esNeUeHO KAHUEIAPCHKAM MPUIALIIM Ta
Narepom.

Komni’rotepHa TexHika 3abe3neuye podoty 3 iHbopmaniiinumu cuctemamu AINC
Ta MporpaMHUM 3a0e3rnedeHHsAM, HEeOOXIIHHM [JIf BWKOHAHHS IIpalliBHUKAMH,
3amydenumu a0 poborn y IIOIL, dyHKOIOHATBHHX MOBHOBaXeHB, NOB A3aHUX i3
00CyroByBaHHAM ILIATHHKIB.

4) o6cIyroByBaHHS IJIATHUKIB (HAHAHHS YCHHMX KOHCY/IBTAIiH):

poGodi MicId NpailiBHUKIB MalOTh OyTH OONaJiHaHI KOMII IOTEPHOK TEXHIKOIO,
HeoOXiAHMM HporpaMHUM 3ale3nedeHHSAM Ta OOOB’A3KOBMM  JOCTYIIOM J0
3aransHOIOCTYNHOTO iH(OpMallifiHO-10BiAKOBOTO pecypey (aami — 31P) ATIC.

VY 3ami/cexnii o6cnyroByBaHHS IUIATHHKIB BCTAHOBIEHHS IIEPErOPONOK He
060B’13KOBE.

5.3.3. BuMoru Ao obnamTyBaHHS pobo4oro MicLs Moaeparopa

Poboue micue Momeparopa MOBHHHO OyTH MOCTYIHMM JJIS CITIJIKyBaHHA 3
BiABiAyBauaMH Ta OONaJHaHO CTiIAKOW ab0 CTOJNOM, CTiNBLEM, KaHIEIAPCHKHAM
NpUnafasaM, KOMIT I0TEpOM 3 HeoOXiTHUM MpOoTpaMHUM 3a0e3leUeHHAM, IPHHTEPOM
Ta KOMIIOBaILHHUM anaparoM abo 6aratoyHKHIOHATBHUM IIPHCTPOEM.

5.3.4. Bumorn o o0namTyBaHHSA NPHMIIEHHA/MICUSA BiJOKPEMIIEHOTO ITyHKTY
peectpauii (aani — BITP) xsamigixosanoro Hamgasaya EJIIT IJJT JTIC.

XapaKTepHUCTHUKH IPUMIIIEHHA/MICLs MAIOTh BiAMOBLIATH TAKUM BHMOIAM:

OKpeMa 130/Ib0BaHa KiMHATa (YacTHHA KIMHATH), IO Ma€ 0OMe)KeHHI JOCTYI Ta
IPUCTPiH onedyaTyBaHHS Ha ABEPsX, 0€3 MONKIMBOCTI AOCTYITY CTOPOHHIX OCi6, KpiM
nepconany BIIP;

TUIOLIA TIPUMIIIEHHS 3 pPO3paxyHKy Ha OfHe poOove Miclie Mae CTAaHOBHTH He
mMexmie 6,0 KB. M Ha KOXHOIO aamiHicTparopa peectpaimii + 1 pofove micue He
MeHIe 6,0 KB. M A4 CTaHLIT reHepallii KIIodiB;
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NpUMilleEHa Mae GyTH oONaJHAHe CHCTEMaMH BEHTWHILI, KOHIWIIOHYBaHHA
MIOBITPS T4 ONAJICHHS;

BiKHa MpHMileHHs MaroTh OyTH ob6NagHaHI HaAIHHHMM METAJIEBHMM IpaTaMH,
AKIIO0 BOHM 30BHIIIHI Ta pO3TalllOBaHi HA MEPLIOMY UM OCTAHHBROMY HOBepci OyAiBmi
a0 10 AKMX MOXJIMBE NMPOHHKHEHHS CTOPOHHIX 0cib 3 maxiB cycimHix OyniBens, i3
PO3TAIIOBAHKX [TOPYY MOXKEKHHUX CXOAIB, TPYO BOZOCTOKIB TOIIO;

NPUMIIIEHHS IOBHHHO MATH HEOOXiHY KiNBKICTh PO3ETOK I NIAKIIOYEHHS 10
eIeKTPUYHOI MepeXi Ta NOBHHHO OyTH OCHallleHe CHCTEMOK) aBTOMATHYHOI
TIOXKEKHOI CUTHami3allil.

V npuminienudi BITP MaroTh 3HaX0AUTUCE Taki odicHi Mebi:

IMACBMOBI

cromu 3 Tymbamu s nepcoHary BIIP (1

NI KOMXHOTO

aaMi"icTparopa peectpariiil + 1 Qs cTaHUIl reHepawii KIoYiB);

mada s 36epiranHs 0co0OBUX crpaB KiieHTiB (1 mT.);

cTinbui (o 2 Ha KOXKHOrO amMiHicTpaTropa peecTpauii + 1 A craHiii reHepauii
KJTIOYiB);
celid i3 qBOMa BifCiKaAMH Ta IPUCTPOEM OIEYaTyBaHHS.

[Tpumilnennd, y skoMy postamosaHo BIIP, moBUHHO OXOpPOHATHUCA Yy HEpoOodHii

gac.

TexHiYHI XapaKTepHCTHKH pOOOYMX CTaHINH, o BXxoaaTs g0 cknany BIIP,
TIOBHHHI BiJ[IOBIJJaTH BUMOraM, HaBeIeHHM y Taomuii 1.

Ta6nuus 1. BUMOrH 10 TEXHIUHKX XapaKTepUCTHK pobounx craHuiii BITP

Ne .. PC resepauii K1o4iB
Bumora PC amMinicTpaTopa peecTparii .
3/m KOPHCTyBa4iB
1 |MoHitop Pinxoxpucranmiuauit He MeHune PigkoxpuctamiuHui He MeHIIE
17 moiimir 17 mo#imie
2 |IIpopecop He MEHITIE nsosinepaoro | He MEHIIe JABOSAIEPHOTO
nponecopa 3 actorow 2,4 GHz | npouecopa 3 gacrororo 2,4 GHz
3 | O6’em oneparuBHOI 4 T'6 (abo Ginsre) 4 1'6 (abo Oinsie)
mam'aTi
4 {OO6’eM XKOpCTKOrO 80 I'6 (abo Oinplie) 40 I'6 (abo OinbLe)
IucKa
Bineoananrep BuMoOr He BUCYBA€THCS Bumor He BHCYBaeThCA
6 |MepexHuit ajanrep Byne-axui MepexxHuil apnantep, | BuMor He BUCYBaeThCH
CYMiCHHH 3 TEXHOJIOTIEI0
nepeaadi mammx Big BIIP 1o
keanidikosanoro Hagapasa EJAI1
LA ATIC
7 |Tigknro4YeHHs 10 Hasgpricte migwmodenEs 1o Kareropuuno 3aboporeHo Oynb-
€NeKTPOHHUX Mepexi [HTepHET (IpOmycKHa | ske M AKTIOYEHHS o
KOMYHIKAIifHHX 34aTHICTh KaHAR 3B’A3KY, INO|ENEKTPOHHMX  KOMyHiKallidHHX
MEpexK 3abe3neuyoTh 0OMiH Mepexxk (y TH.  JOKaIbHOI
indpopmanicro mMixk IKC BIIP Ta | 004HCIIOBAIBHOL YH
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KBajigikoBanoro wanasada EJII1|kopropaTmBHOI Mepeki)
IO AIIC, mae OyrH He MeHlle
10 M6iTt/c)

& |HeobxigHa KINLKICTE 2 1
poGounx craHmii

KpiMm poGouux cranuiii, y npumimessi BIIP Mae OyTu BCTaHOBIEHO Take
JOIaTKOBe OONaTHAHHA:

USB Hocii He MeHIIIe 2 of. I8 3alUCy CITyO0BUX KITHOYiB;

IPHUATED Ta KOmiroBabHU anapar (abo 6araTodyHKIIIOHATEHUH NpUCTpiii);

TesedOHHUH anapar MiCbKOIo 3B’ 3Ky,

tenedoHHuU anapar kopriopatusHoi Mepexi AI1C;

eJeKTpoHHUit Kmod «Kpuctan-1», mo Mae 4YHHHMIA eKCHEPTHHH BHCHOBOK
AnMinicTpanii Jlepkcmel3B’si3ky YkpaiHu y cdepi KpunTorpagiyHoOro 3axucty
indopMmarii, He MeHme 3 oOx. JNA 3amHCy OCOOHMCTHX KIIOYIB agMIHICTPaTopiB
peecTpanii Ta s CTaHNil TeHepaLlii KJIIO4iB.

BuMoru no nporpamoro 3abesmedeHHs poOouux craHuiif BITP Ta cranmii
reHepanii KIWOYiB KOPUCTYyBa4diB MOBHHHI BIJMNOBiOaTH BHMOTaM, HAaBEACHHM Y
tabmui 2.

TaGauus 2. Bumora mo mporpamuoro 3alesmedeHHs pobOoumx craHmii BIIP ta craxmii
TeHeparii KII0YiB KOPHCTYBAYiB

Ne
s/ IIporpamue 3abe3neueHns Bumoru 1o nporpaMuoro 3abe3neueHHs
Onepauifina cucrema Microsoft Windows 7 aGo sumie
2 Cucremse I13 13 3aco0y aHTHBIPYCHOI'O 3aXHCTY

Ha po6ouux cranuisx BIIP Ta craHuii reHepalii KJIl04iB KOPUCTYBa4iB Ma€ OyTu
BCTAHOBJICHO aHTUBIpyCHE IporpamHe 3a0e3leueHHs, AKe Ma€ YHHHUH MO3UTHBHUMN
BHCHOBOK 3a pe3yJsTaTaMH JEpPXKaBHOI eKCIEepTH3H y cdepi TEXHITHOTO 3aXUCTy
iHQopMallii Ta JnneHsidHWA ceprudikar KomnaHii. [IOBUHHO  peryisapHoO
3/{ACHIOBATUCA OHOBIIEHHS 0a3U JaHUX CUTHATYp BipyciB.

5.3.5. BUMOT'H 10 CEKTOPY O4iKyBaHHS

Y 30BHIWHIA 30HI cnmij obnailTyBaTH CEKTOPHM OYiKyBaHHS Ta PO3MIilIEHHA
iHbopMarii.

Y upoMy cexkTopi pO3MILIYIOTBCS MiCI8 JJIf BiABiAyBad4iB, fAKI [OBUHHI
BpaxoBYBAaTH MOTpeOM rpoMaisH 3 OiTbMH, MMOXHIIOTO BiKy Ta OCi0 3 OOMeXeHUMH
(I3MYHUMU MOMXITMBOCTAMH.

Cexrop 04iKyBaHHS BKJIIOYAE MICIS AN OUiKYBaHHSA Ta MICUSA JAJA 3allOBHEHHS
JoKyMeHTiB. BiH ofnamroByeTbcs BIAMOBIZHUMH MeOMAMH (AMBaHYMKM, CTiTBLI,
CTOJIM), KYNIEpOM 3 HUTHOK BOZOIO, iHpOpMauniHHHMH cTeHAaMmH. J[d 3amoBHEHHS
IOKYMEHTIB MOXXYTh BCTAHOBIIOBATHUCSA CTiHKu.
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BinsinyBaui Oe3oInIaTHO 3a0e3MeuyloThCs KyIbKOBHMHU PYyYKaMHM, IIAllepoM,
OnaHKaMH 3afB 19 OTPHUMAHHSA aJMIHICTpaTHBHMX TOCIYr Ta JAeKlapalii,
nepenbaueHux [IKY.

bnanky aexsapalliff Ta 3afB pO3MILIYIOThCA Y ceKTopi 6ii1g pobodoro micus
MoJeparopa.

Micusa [m1a 3amoBHEHHS AOKYMEHTIB IOBHHHI PO3TallOBYBaTHCA NOOIH3Y 3
iHQopMaiiHHMH CTEHIaMH i3 3pa3KaMu iX 3aIlIOBHEHHS.

Y pasi obnamnanas LIOIT Ne 2 AT Moaynem CRM wneHTtpanizoBaHol
eJIeKTPOHHOI Yeprd y CEeKTOpl O4YiKyBaHHS BCTAHOBIIOKIOTHCS TabNo (MOHITOpH) 3
indopMarri€ro 1oao NpoOCyBaHH Yepru.

Ha ctonax aGo monmungx y ceXTopi 3a HeoOXiTHOCTI pO3MIMIYETHCS TEeMaTHIHA
IpyKoBaHa IIPOAYKIIiA st IIaTHHKIB (OyKiIeTH, TUCTiBKY, OpOLIypH TOIIO).

Kimrara (Mmicue) mis poOOTH 3amUTyBadiB i3 JOKYMEHTaMH, IO MICTATh
myOniuHy iH(bopMalio, iX komisMu Mae OyTH obnagHaHa BiJIMOBIIHOIO OPITEXHIKOIO.

Micug ans MoaTHUKIB 3 JOCTYNOM A0 Mepexi IHTepHeT o0maaHyroThCs
KOMI'FOTEPHOK TEXHIKOIO, fKa Mae AOCTYynHi Juis BHKopuctaHus noptd USB, i3
BCTAHOBIIEHHM I@POrpaMHUM  3a0€3[E4CHHSsM [UIA T[OJAaHHA JOKYMEHTIB B
eJIeKTPOHHIHN (opMi.

3a MOXIIMBOCTI BCTAHOBIIOIOTHCA | IUIa3MOBHi eKpaH (3aJIeXHO BiX po3MIpy
OPUMIIEHHS), Ha eKpaHaX SKHUX (3a HAaABHOCTI) TPAaHCIKOKOTHCA BIICOCIOKETH 3
IIUTAHb 3aCTOCYBAaHHA OKPEMHX IONOXEHb ITOATKOBOTO, MHUTHOTO 3aKOHOAABCTBa Ta
€CB, ponHKH comiaTbHOI peKIaMH 3 IOAATKOBOI TEMATHKH TOILO.

BigeociokeTH 3 mUTaHb 3aCTOCYBaHHS OKPEeMHX IIOJIOMKEHb IOZATKOBOIO
3akoHomaBcTBa Ta €CB, poNHKH coLialbHOI peKJaMH 3 TOHATKOBOI TeMaTHKHU
HAAaloThCA NiOpO3AiIaMi KOMYHIKaIIii.

5.3.6. Bumoru 10 obnamTyBaHHS poOOYHX MICIb NMpalliBHHKIB, BiJIOBIAATBHUX
34 HaJaHHS NOCTYT 3 MHUTaHb peecTpalii Ta oOniky ¢izuuHux ocid y HepkaBHOMY
peectpi $isndHMX 0cif — IUIATHUKIB OLATKIB

OxpeMe npuUMIMIeHHS 3 OOMEXKEHHM HOCTYIIOM, NI€ PO3MILIYIOTBCA TEXHIUHI
3acobu pna  oOpoOku mepcoHATBHHX JAaHMX B IporpamHomy wMoayii IKC
«JlepxaBHUH peecTp ¢izmuHMX 0ci0 — rulaTHUKIB nmoxatkiB. E-xabider iHcniekTopa»,
Ta CTBOPECHHS OKpeMux pobouux Miclb Ans obciyroByBaHHS (izudHux ocid (m. 3.6
Haka3y JIIC Bix 30.12.2020 Ne 776 «IIpo 3abe3neuenns Bumor [lopsaky o6poOku
MEPCOHANBHUX JaHUX y 0a3l nepcoHaNbHUX JaHuxX JJPOO»).

PobGoue Miclie ocHalneHe HeOOXiZTHOK KOMIT'FOTEPHOX0 Ta O(iCHOIO TEXHIKOIO,
3abe3neyeHe HeOOXiTHHM KaHLIENSPCHKUM MPHIAIISAM Ta MarnepoM, ceidom.

IlpanipHuky, BifmoBimaneHI 3a peecTpanitc Ta o6mik disuyHux oci6 —
IUTaTHUKIB mopatkiB y JepikaBHOoMY peecTpi Qi3sHYHHX 0Ci6 — MIIATHHKIB ITOJATKIB,
320e3MeTyIOTh BeACHHS KyPHAIIB:

BUJa4l JOKyMEHTa, II[0 3acBiIuye peecTpailito (pisudHol ocodH B HdepikaBHOMY
peecTpl i3M4YHHX Oci® — MNATHUKIB IOAATKiB Ta/ab0 BHECEHHA JO TAaclopra
rpoMagsHMHa YKpaiHH JaHUX PO peecTpalifiHuii HoMep oOMIKOBOT KapTKH ILUTaTHUKA
nofartkis 3 [lepxaBHoro peectpy Qi3WyHu#X OCIO — NIATHUKIB MMOAATKIB;
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BH/Ia4i JOBIJOK IpO 3MiHY peecTpamiiiHoro HoMepa 00JIKOBOI KapTKY TUIaTHHKA
TOJATKiB;

oGniky IToBigoMnens 3a dopmoro Ne 211 / 3asB 3a dopmoro Ne 5PII ocid, axi
Yyepe3 CBOI peJirifiHi MepeKOHaHHA BiIMOBISAIOTECS Bill MPUHHATTS peecTpaliifHOro
HOMepa 00IiKoBOT KapTKH TUTaTHHUKA MMOAATKIB;

HaJaHHS BimoMocTed 3 JlepkaBHOTO peecTpy (isHUHMX oci6 — IIaTHHKIB
MOJaTKiB Mpo JoKepena Ta CyMH HapaxoBaHOTO  JOXOAY, HapaxoBaHOTO
(epepaxoBaHOTO) II0JIATKY Ta BiHCHKOBOTO 300pY.

DopMu KypHaIiB 3aTBepIKeH] Hakazom Mindiny Bix 29.09.2017 Ne 822 «IIpo
3arBepkeHHA ITonokeHHA mpo peecrpaillito dizuuaux oci6 y JepxaBHOMY peecTpi
Gi3M4HUX 0Ci0 — TIAaTHMKIB MMOJATKIB», 3apeecTpoBaHMM y MiHicTepcTBi rOCTHIlT
Vipaiau 25.10.2017 3a Ne 2306/31174.

5.3.7. BuMormu 1o cekTopy posMimeHHs indopmanit

Cextop po3miileHHs iH¢popmanil Ans BiABIXYBAYiB MOBHHEH PO3TAlIOBYBATHCH
mobau3zy abo y cekuii Od4iKyBaHHA Ta CHPUATH O3HAHOMIICHHIO BIJBIAYBadiB 3
iHpopMaLiHHUMHK MaTepialaMH K B €IEKTPOHHOMY, TakK i B IallepOBOMY BHITISAL.

Jns o3HAOMIIEHHS IIATHHUKIB 3 IIOPAKOM HaJaHHS aAMIHICTPATHUBHUX MOCIHYT,
3pa3zkaMH JOKYMEHTIB, L0 NONAIOTHCS AJIS iX OTPHMAHHSI, Y CEKTOpl OYiKyBaHHA
LIOIT Ne 2 JIITI posmingyroteest iHGopMaiini kiocku (iHpomar) (3a MOXIHBOCTI).

Bci cTeHnu moBMHHI OYTH poO3TalloBaHI B JOCTYIIHOMY JUIS O3HAHOMIICHHS Ta
no6pe OCBITIEHOMY MiCILi.

V cekmil Moxe OYTH BCTA4HOBJIEHO €JIEKTPOHHE Tabno IS PO3MILIEHHS
JI0aTKOBOI 1HGOpMaIlii 3araJIbHOro XapakTepy.

BignosigHo mo craTrri 6 3akoHy Ykpainun «[Ipo aaMiHiCTpaTHBHI ITOCIYTH»
000B’A3KOBE BCTAHOBJIEHHA CTEHIY «AIMIHICTPATHBHI IOCITYIHY.

PekOMeHTOBaHO BCTAHOBIIEHHS TAKUX CTCHJIIB:

«ITopaHHA 3BITHOCTI (IIMTaHHS JIEKJIAPYBaHH )»;

«IluTaHHS €NeXTPOHHOTO IMAMUCY »;

«JlocTyn no my6muHoi iHGopMarii»;

«ITuTaHHS 3BEPHEHHS IPOMAJIsSH.

«JIIC indopmye (akTyasibHI TUTAHHS )».

Y pa3i HeOOXiTHOCTI BCTAHOBIIOKOTLCS IHIIL CTeHOW. 3ab0pOHAETHCA
BcTtaHoBmoBaTH y LIOIT Ne 2 [T ctenau 3 iHdopMmalii€lo, IO He CTOCYEThCA HOro
BiJBiYBadiB,

Crenmu «Ilopands 3BiTHOCTI (MHTAHHS AEKIAPYBaHHA)» OPOPMIIOIOTHECA
AN O3HAWOMJIEHHSA IUTaTHHUKIB 3 Pi3HMMH (OpMaMH ONMOJATKYBaHHA, ITOPAIKOM
o0bpaxyBaHHs Ta CIUIATH OKPeMHX BHIIB MOJATKIB Ta 360piB, 000B’A3KOBHUX IIaTEXKIB.

Jnst 3py4HOCTI MOMUIHBHI MOALT TAKUX CTEHIIB 33 BUAAMHU MOJATKIB.

[Hbopmalis Ha TaKkmX CTeHIAX Mae€ pO3MIIIyBaTHCh 3 YpaxyBaHHAM
ocobnuBocTel onoaaTKyBaHHA Qi3HYHUX T4 IOPHANYHUX 0Ci0 Ta BKIIOYATH:

nopsAAcK oO4McieHHd Ta TEpMiHH CIDIAaTH NOAarkiB, 300piB (060B’A3KOBHX
[JIaTeXiB);
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TEPMIHM [TOJAHHS 3BITHOCTI (IIOAATKOBHIH KaneHaap);

3pa3sKy 3aoBHeHHS GopM 3BITHOCTI;

nepeniku 060B’I3KOBHX PEKBIi3HTIB, AKi ITOBHHHA MaTH MOJATKOBA JeK/Iapalis,
srigHo 3 myHktamu 48.3 Ta 48.4 crarti 48 [lomaTkoBoro kogekcy YKpaiHu;

3aCTEpEXEHHs HIONO MOopylieHHs BuMor crarTi 49 IlomaTkoBOro KoAeKcy
Vkpaiuu, 3asHadeHi y mynkrax 49.10 Ta 49.14 crarmi 49 [lomaTkoBOro KOAEKCY
Vkpaiuu, Ta iHdopMauiro npo ocié (cayxOm), 10 SKUX HeoOXiAHO 3BEPTaTHUCH I
OIIEPaTHBHOIO pearyBaHHs y pa3i NOpYIIEHHs MOCaf0oBOIO 0cO00I0 LIMX BHMOT, X
Miclle3HaxoMKeHHs Ta TeledoHH, 30KkpeMa TenedoH cepsicy «[lymsc» (0 800 501
007, HanpsAMOK «4»).

paxyHKH, Ha fKi HeoOXigHO IepepaxOBYBaTH NonaTky, 300pH (000B’A3KOBI
IaTexi).

Ha creHnax «AAMiHICTpaTHBHI NOCIYrH» PO3MILIYyETHCS Taka iHQopMais:

inGopMalliiiHi KapTKH aIMiHICTPaTHBHUX ITOCIHYT, 1o HaaaroTees I'Y ATIC;

3pa3skH JOKYMEHTIB, IO TIONAIOTHCS U OTPUMAaHHSA TAKHX aJMiHICTpaTHBHHX
IIOCIIYT;

iHdopManis PO MOXIHBICTH 630IIaTHOr0 OTPUMAaHHsA OJaHKIB 3adB Ta iHIIKX
NOKYMEHTIB, HEOOXiMHUX AN 3BEpHEHHS W00 HalaHHS aAMiHICTPAaTHBHOI MOCIYTH
i3 3a3Ha4eHHAM MICIE, B SKUX X MOXKHA OTPHUMATH, KOHTAaKTHHX JaHHX MOCAN0BUX
0cib, BiAMOBITATFHHUX 3a X BUAYY;

indopMaliis mpo po3paxyHKOBI paxyHKH IS BHECEHHS IUIATH 3a JIIleH3il Ha
BHPOOHHITBO, NPaBO ONTOBOI TOPTiBIi CIMPTOM, ANKOTONBHMMH HAaloOAMM i
TIOTFOHOBHMH BHpOOaMM Ta IPaBo Po3IpiOHOI TOPTiBNi ATKOTOJBPHMUMHK HAaNOSIMH 1
TIOTIOHOBHMH BHPOOaMH;

indopmatiis nmpo 3a0OpOHY BCTAHOBJIEHY YacTHHAMH HIOCTOIO Ta ChOMOK)
crarti 9 3akody Ykpaiuu «IIpo amMiHicTpaTdBHI mociayry», BAMaraTtu Bi cyb’€KTiB
3BEpPHEHb JOKYMEHTH Ta iH(opMaliio a1 HajaHHA aJMiHICTPAaTHBHOI MOCNYL, HE
nepenbadeHi 3akoHOM, abo, o TMepeOyBarOTh Yy BOJOXIHHI cyD’exTa HaJaHHA
aJAMIHICTPAaTHBHHX MOCHYT, Ta iHpopMalito npo ocib (cnyxOu), A0 AKUX HeoOXiTHO
3BEPTATHCS I ONEPATHBHOIO PearyBaHHS Y pa3i BUMaraHHs TaKMX JOKYMEHTIB, 1X
MiClIe3HAaXO/DKeHHss Ta TeleOHH, 30Kkpema TenedoH cepBicy «Ilymbe»
(0 800 501 007, HarpsaMoK «4»).

Ha crenpax «IIMTaHHSA €JIeKTPOHHOIO MiANMHCY» M€ PO3MILIYBaTHCh Taka
iHdopmaris:

agpeca caiiTy kpamiikoBaHOTO HaJaBava EJIEKTPOHHUX [TOBIPYMX MOCHYT
IrdopmMmanifino-aoBiakosoro nenapramesty ALIC;

IIepeliiK BiTOKpEMIIEHHX ITyHKTIB peecTpallii KOpUCTYBa4iB IIEHTPY B perioHi, iX
afpecu Ta pexxuM poboTy;

(opMu JOKYMEHTIB, fKi MOJAIOTECH JUIS OTPHMaHHs IMOCTYT KBali(hikOBaHOTO
€JIEKTPOHHOTO MiJITUCY, Ta 3pa3Ku iX 3all0BHEHHS.
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Crenan «Joerynm po nyGaiunoi indopmauii», «IluTaHHA 3BepHEHHS
rpomaasan», «JIIC indopmye» MicTATe HOCTiliHY iHpopMallilo (po3MilTyeTbes
060B’A3K0BO) Ta 3MiHHY {PO3MINIyeThCA 32 HEOOX1THOCTI).

B 000B’13k0BOMY HOPAAKY BOHU MalOTh MICTHTH:

rpagik pobotu oprany AI1C;

rpagik apuiioMy rpoMaasH kepiBHHKaMu oprany JIIC;

iHpopmauilo mpo rpagix potoru Konrakt-uentpy AIIC, HOoMep TenedoHy
0 800 501 007, enextponHy aapecy idd@tax.gov.ua Ta #0ro nepesik mocuyr:

indbopMalifHO-AOBIAKOBI MOCIYrH (3 NHTaHb CTaHy OOpOOKM NOJATKOBUX
HAKJIAJIHAX Ta eJIEKTPOHHOI 3BiTHOCTI;

IS OTpUMaHHA  iHbopMalifiHO-TOBIOKOBHX IIOCIYr 3  IIOJATKOBOTO
3aKOHOJIaBCTBa;

010 iHhopMaIlifiHol MATPUMKH CTOCOBHO IIporpamHoro PPO;

[IOI0 HAJaHHS MOCIYr KBami(pikOBaHHM HAZABadeM EJIEKTPOHHHX JOBipYHX
nocayr PJ1 ATIC);

YCHi 3BepHEHHS IpoMajsiH, BIANOBIAHO A0 3axkoHy Ykpainu «[Ipo 3BepHEeHHS
I'pPOMasiH»;

3BEPHEHHA 3aIBHHUKIB Ha cepBic «[Iynbc» — HAmTpsIM «4»;

iHpopmanis ¢isMYHEX Ta IOPUAMYHHX ocCid0 npo 0coly, CTOCOBHO SKOi
NPOBOAKTECS TEpPEBipKa, IHOLO MOIIHPEHHsS Ha Hel 3a00pOoH BIAMIOBIAHO OO 3aKOHY
Yxpainu «lIpo ounrtieHHs BIagu»;

IOBIJIOMIIEHHS PO MOXUIHMBI (akTH BUMHEHHs NpaliBHMkamu opradiB JIIC
KOpYHuifHux abo MMOB’S3aHHX 3 KOPYMUIEK IIPaBONOpPYLIEHb, IHIIMX MOPYLUSHB
3akoHy Yxpaiau «[Ipo 3anoOiraHHs Kopynuii ([TOBIAOMIEHHS TpPOMaAsSHaMH Ta
nparisaukamu JI1C);

iHpopMaliiiHo-oBiAkoBL Mocayru y 4yari Konrakr-nentpy IlonaTtkoBoi MoxHa
OTpUMAaTH  depes  3aralbHOAOCTYNHHH  1HGOPMAIiHHO-IOBIIKOBUH  pecypc
(enekTpoHHa afipeca zir.tax.gov.ua), MeceHmxkepHu Viber ta Telegram;

HOoMepH TelledoHiB cTpYKTypHHX migposzinis 'Y JIIC, 3a SKUMH MOXIHBO
OTPHMATH KOHCYNbTAUil 3 MOZATKOBOIO 3aKOHOJ3BCTBA, 3aKOHOAABCTBA 3 IIUTAHb
CILIaTH €IMHOTO BHECKY HA 3arajlhbHO000B’S3KOBE JeprKaBHe COLialbHe CTpaxyBaHHS
Ta IHIIOTO 3aKOHONABCTBA, KOHTPOJIb 38 JOTPUMAHHSAM SKOTO ITOKJIaJeHO Ha OpraHu
ATIC;

HoMep TenedoHy yHOoBHOBaXKeHO! OCOOH 3 NUTAaHb 3amobiraHHA Ta BHABIECHHS
KOpYTILii TepUTopiansHoro oprany AT1C;

agpecy oginitiroro sednoprany AI1C;

aapecy CIHHOIO IEePXKAaBHOTO HOPTANTY aAMiHICTPATHBHUX MIOCIYT;

anpecy Enexrponnoro kabiHeTy;

MOPAJOK NOJAHHS CKapr Ta 3BEPHEHb.

Crenmn  «Jocryn po mnyGaiunoi indopmaniiy, «IIluTaHHg 3BepHeHHS
rpomansn», «JAIIC indopmye» moxyTts Oyru 00’emHani B omuH creHa «JAIIC
ingopmye».

3a HAABHOCTI TaKi CTEHAH MOXYTh MICTHTH:
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indopMalio npo akuii Ta 3axoAu LI IUTaTHHKIB;

ImaM’STKH Ta TUCTIBKH;

OTOJIOIIEHHS, TIOBIIOMIIEHHS TOLLO.

V I1IOII Ne 2 JJII 3aGopoHserbcs posMinryBaTH Oyms-sKy iHdopmariiHo-
peKJaMHy MpOAYKIi0 Cy0 eKTiB rocrojapioBaHHs, sIKi He HalexaTb 10 chepH
ynpasniaasa AI1C.

Crenon oQopMIICIOTECS 3  ypaxyBaHHSAM apXiTEKTYPHHX OCOOJIMBOCTEH
npuMimens [OIT Ne 2 JIITL. V pasi HeoOXinHOCTI po3Mip CTeHAIB Moxe OyTu
3MEHIIIEHO, 4 HeoOXimHa ANg BiABIMYBa4iB iHGopMaLis po3MillieHa AOJATKOBO Ha
CTEHIAX-KHHKKAX, [JJIOTOBUX YHM HACTUTBHUX CTeHJax-BepTylIKaX, CTifKax
06epToBHX (3a HAABHOCTI), B OyK/IeTax 3 JaMiHOBAHHUMH CTOPiHKaMH (3 MOXKIHBICTIO
iXx 3aMiHM) 33 HeoOXiHOIO TEMATHKOK 1 pO3MINIyIOTBCS IMOpAA 3 BIANOBIIHHAM
CTEHAOM.

KinpkicTs cTeHOiB BH3HaYaeThes KepiBHUKoM LJOIT Ne 2 JITTI.

Buknan indopMauii Ha CTeHOaxX MOBHHEH CHOPHATH IUBHAKIE opieHTamii
IUIATHHUKA Yy po3MilleHii iHdopmarnii. He momyckaeTbca mnepecOTSKEHHA CTEHIIB
HEBHIIPABAAHO ACTAIbHMMH BHTATAMH i3 3aKOHOJNABCTBA, II0 9acTo 3aIUTyTyE Ta
Je30piEHTyE 0C00Y, MPU3BOIUTE 0 HOTPeOH OTPUMAaHHA JOLATKOBHX KOHCYIBTAIlH.

3agns  3abesmedeHHs 3pYYHOCTI [UiS  BIABIAYBa4iB CTEHAW  JOULIBHO
obnawrrysaru Oinst BikoH abo o6ITamHATH eleMeHTaMH 30BHIIIHBEOIO OCBITJIEHHS, a
HAIUCH BUKOHATH 3PYYHHM ISl 30pPOBOIC CIIPUMHATTS BEJIUKHM LIPUPTOM.

JIOKyMeHTH, NpENCTaBieHI Ha CTeHMdi, CIiJ APYKYBaTH YiTKUM HIpH{TOM
po3MipoM He MeHIIMM 12 JpyKapchKHX INYHKTIB Ha OlnMx apxymax namnepy
dbopmary A4,

CTenay NOBMHHI BIAOOBIZATH TAKHUM TEXHIYHMM BUMOraM: TOBII[MHA CTEHJIB He
IOBHHHA IIEPEBMINYBAaTH 15 MM, TOBIIWHA IUIAHINETIB (XOInAepiB) mOBUHHA OyTH
5-10 MM, TOBINMHA Marepialy ILUIaHIIETIB (xongepis) 1,5-2 MM, MaTepial OCHOBHOI
IUIOIMHK CTeHAIB Mae OyTH JXOPCTKHM Ta He [MiggaBaTuch AedopMallii IpH
HaTUCKaHHi PyKoIo (NpH HamaraHHi AiCTaTH apKyll 3 [IaHIIEeTa).

Iudopmanis, ska poamimyerseas B LIOIT Ne 2 JIT (y Ttomy 4uciai B
iHdopMaLliitHUX TepMiHaNax ), MOBUHHA OyTH aKTYaIbHOIO | BUYEPITHOIO.

KepiBuuxk LIOIT Ne 2 [Tl 3abe3nedye npoBeAeHHA iHBeHTapHu3auii iH(opmaii,
poamimenoi B LIOIT Ne 2 JI1, He pinuie HiX OXUH pa3 B KBapTall.

5.3.8. ObnagHaHHA BOHMpaleHs

Y mpumimenni LIOIT Ne 2 JTIl obnagHytoThes BOMpanbHI Ta 3a0€311€UyEThCS
BITBHUEH OOCTYH A0 HHX BiABiAyBaviB. Y pasi BiICYTHOCTI TEXHIYHOI MOXKJIHBOCTI
obnawurysadss Boupanens y LIOIT Ne 2 JITTI 3abe3neyyeTbes OCTYT BiABIAYBa4iB A0
BOVpaseHs, pO3TAlIOBaHHX Y IHIIKMX IpUMileHHAx oprany JI1C.

Ilpu pospaxyHkoBiii umcenbHOCTi BiaBizyBadiB 50 oci® i Gineine abo y pasi
po3paxyHkoBoi TpuBajiocTi nepebysanns BigsimyBada y I1OIT Ne 2 JIT 60 xB. i
Oinbile cIij nependaduTH BOUPAIBHIO 3 YHiBEpCAILHOK KabiHO0 ISt YCIX Kareropi
TPOMaJisH, ¥ TOMY YHCHI 0¢i0 3 0OMexeHuME Bi3HYHUMH MOKIHBOCTAMH.

VYHiBepcansHa kabiHa 3arajbHOIO KOPUCTYBaHHS ITOBHWHHA MATH PO3Mip B INaHi
He MeHIIe: mupyuHa — 1,65 M, mudrna — 1,8 M. ¥V kabini cnif mependavyuTi OpocTip
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IJis PO3MIIEHHS KpICHa-KOJNSCKH, a4 TaKOK Ta4dkd JUIL OfATY, MUIHIE i I1HIIOro
npunains.

B yuiBepcaneyiit kabiHi ¥ IHOIMX CaHITAPHO-TITi€HIYHUX NPHMILICHHAX,
NpU3HAYSHUX JJisi KOPUCTYBaHHS BCIMa KaTeropisiMH IpoMalsH, CIif nepenbaduTh
MOXIIMBICTb BCTAHOBIEHHA B pa3i noTpedM NOpydHiB, WITaHT, MOBOPOTHHX abo
BIIKMIHUX CUJIiHb.

6. O6cnyropyBanHs ocif 3 00MekeHUMH Qi3 HYHAMH MOAIHBOCTAMH
Ta iIHNIAMH 0COOJHBHMH NOTpebaMu

IMpu posmiuenni ITOIT Ne 2 JITTI Maroth OyTH 3abe3nedeHi piBHI MOMKIHBOCTL
OJEPIKAHHS [TOCIYT YCIMa KaTeropisiMi HaceNeHHs, Y TOMY YHCII HaJIeKHi YMOBH IS
JOCTYIIy OCi0 3 oOMexeHUMH Qi3HYHEME MOXJIMBOCTAMY Ta {HIIUX MAJOMOOIIIBHUX
TPyl HacelieHHs (0cib 3 iHBaNigHICTIO, MIoAeH 3 THMYACOBHM MOPYILIEHHAM 310pOB’4,
BariTHUX XiHOK, Mofeil cTapiioro (HOXMION0) BiKy, TIIONEH 3 TUTAUYUMH KOIACKAMHU).

3 METOI CTBOPEHHS HAJIEKHUX YMOB Ans Biasigysauis LIOIT Ne 2 JIIII, y ToMy
YHCHI UIS  MaloMOOUIbHHX Ipyn HaceneHHs, posmimpyeary IHOIT Ne 2 I
HeoOXimHO y puMileHHsAX 1-To nmoBepxy OyaiBmi.

s manomobinsrux rpyn HaceneHHs B LIOI1 nopunHi Oyt 3abe3nedeHi:

JOCTYNHICTH MiclUpk OOCIyroByBaHHS 1 Oe3NepellkofHICTs IepeMilieHHs
BCcepequH1 OyIHHKIB i CIIOpPYL;

Oe3reka MUILXiB PYXY, MicIlb 0OCITyTrOByBaHHS 1 BiAMIOYHHKY;

CBO€YACHe OTpHUMaHH% 1H(opmallii, gka Aae 3MOry Opi€eHTYBaTHCS B MPOCTOPI,
BUKOPHCTOBYBaTH oOnagHaHHa (y TOMY 4YHCIl [0 caMooOCIyroByBaHHS),
OTPHUMYBATH TIOCITYTH;

KOM(OPTHICTH cepenoBuila nepebyBanHs i 00CIyroByBaHHI.

JOITYyCKAEThCSA KOB3aHHS INPH HAMOKAHHI i Ma€ IOTIEpeYHUR YKIOH Y MeXax
1-2%.

Bxin mo LIOIT Ne 2 ATl mpuctocoBaHu# aid oci® 3 oOMexeHHMH (i3MYHAMH
MOKIIMBOCTSIMH, a caMe:

(cxoau myOmorOCs MaHIycaMH, BXiHI JBepi MaloTh HpUHy 0,9M);

30BHIITHI CXOIH | MaHIYCH MAaKOTh MOPYYHi 3 ypaXyBaHHAM TEXHIYHUX BUMOT IO
OIIOPHUX CTalliOHAPHUX MPUCTPOIB 3TiJHO 3 YHHHUMHK HOPMATHBHUMH JTOKyMEHTaMH;

IIKPHUHA CXOLIB HAa OCHOBHOMY Iiaxony 10 OymuHKy 2,7 M.

IMpuMiiieHHs e MOXYTh TMepeOyBaTH iHBaligW Ha Kpiclax-KomscKax,
pPO3MilIEeHO 1O BHCOTI OyAMHKY, KpiM CXOfiB, mepenbadeHO MNaHAYCH AJs
NepeMillleHHs iHBAJTi/IiB.

IMangycu BiAMOBIOAIOTH TAKHM BHMOTAM:

MakCHMaJlbHa BHCOTa OJHOIO MigfioMy (Mapiry) masHmyca He mepesuirye 0,8 m
npy ykinoHi He 6inswe 8 %. Ilpu nepenani BUCOT miAIOTH Ha muiaxax pyxy 0,2 m i
MEHIIE IONMyCKaeThCA 30UIBIIYBaTH YKIOH nanayca 1o 10 %;

IIMpHHA NTaHIyca IPH BHKIIOYHO OJHOOIYHOMY pyci € 1,2 M;

IUTOINA KA Ha FOPH3OHTAIBHIN NIfMHIN NaHIyca NPpH NPIMOMY LUISXY pyxXy abo
Ha NOBOPOTI € LWUPHHOIO HE MEBIUOIO ITHPHHH NaHayca Ta NubuHoo 1,6 M;
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HECY4Yl KOHCTPYKIii HaHAyCiB BHKOHAHO 3 HETOPIOYHX MATEPialiB 3 MEXKEIo
BOTHeCTilikocTi He MeHIe R60 3 norpumannsam Bumor JJCTY BB.1.1-4;
Y3HOBXK OHOr0 OOKY MaHAYCiB BCTAHOBIEHO OTOPOXY 3 IOPYYHSIMHU.

Ocxkineku Bxin no 6yxism L1OIT Ne 2 [ITI posmimeHo He Ha piBHI 3eMii, a Ha 1-
My ToBepci, To mus 3abesrnedeHHs AOCTYMy oci0 3 OOMEXeHHMH (Pi3HIHHMH
MOXJIMBOCTSAMY BCTAHOBIEHO MAHAYC.

Bogxowac, mnpucTpol 1 3axoaM, NpU3HA4YeHI M MaANOMOOUIBHHX Ipyll
HaceJleHHS, He MOBHHHI 3HHXKYBaTH e(eKTHBHOCTI eKCILTyaTauii OyIuHKiB, a TaKoX
3PYYHOCTI OfiepiKaHHS [TOCHYT IHIIMMH KaTeropissMH BiJ(BiTyBadiB.

V npumimenni IHOIT Ne 2 I ocobam 3 oOMexeHuMH O(i3SHYHHEMHU
MOXJTHBOCTAMH 3a6€31euy€eThcs BUIBHHIM JOCTYI 40 HeoOxinHol indopMartii npo:

LTOTIT Ne 2 MIITI (pexxuM poboTH, aapeca, rpadik podboTH, KOHTAKTH i T. iH.);

IIEPEIIiK TIOCIYT, YMOBH Ta CTPOKH IX HaJaHHS;

HeOOXiIHI JOKYMEHTH, OJIaHKH 3a51B Ta 3pa3KH iX 3allOBHEHHS;

KOPHCTYBAaHHs TepMiHAJIAMK Ta CHCTEMOIO eJIeKTPOHHA depra, TOHIO.

[Ipm 3pilicHenHi oOciayropyBaHHs oci® 3 oOMexeHUMH  (Qi3MUYHUMHA
MOMXCTMBOCTSMH T2 IHIMHUMH OCOOMHBUME MoTpebaMu, HaJlaHH] iM aJMiHICTPaTHBHUX,
iHbopMalifiHUX TMOCIYr Ta KOHCYJbTAllil CliJl BpaxoBYBaTH  IIPHHIMII
npiopureTHocTi B oOciayroByBanHi. Monepatop HOII Ne 2 Il nosuHeH
CYIIPOBOKYBATH TAaKUX BiBiyBadiB IIPOTATOM BCiX eTaliB OTPHMaHHS IOCIYT.

7. KepyBanns 4yeproio B ITOIT Ne 2 JI1I

3 MeTolo 3a0e3ledeHHs 3pYYHOCTI Ta OIEPaTUBHOCTI OOCIyTrOByBaHHA
BigBiayBauiB y LIOIT Ne 2 JII1l BxuBarOTbCA 3ax0Ad MM 3amo0iragHs yTBOpPEHHS
4epry, a 'y pasi il yTBOpeHHs — [ KepyBaHHS Yeprolo.

Monyns CRM  meHTpasniizoBaHOi  €IeKTpOHHOI  4eprH  o0O0B’43KOBO
BcraHoBMOeThes ¥ LIOIT Ne 2 JIT1I, cTBOpeHHX y MicTax, IO € aJMiHICTPAaTHBHUMH
nenTpaMu odnacteit, B igmmmx LIOIT Ne 2 JITTI — 33 MOXKITHBOCTI.

VYV pasi obnagmanma LIOIT Ne 2 JIII Mongynem CRM 1eHTpalti3oBaHOl
eJIEKTPOHHOI Yeprd BLABLAYBad sl HOro NpUHOMY pEeeECTPYEThCS B TakKid cHCTeMi
MoaeparopoM abo 3a JOMOMOTOIO TepMiHalla, OTPUMYE BIMOBITHHN HOMEp Yy 4ep3i Ta
OYiKy€e TIPHIOM.

SIKwo B MOKYyMEHTI, 1O NiATBEpAKYE peecTpaiilo BiBiAyBaya B CHCTeMi, He
BKa3y€ThCS HOMep poOOYOro Miclisl NpalliBHHKa (TOOTO Yepra pyxaeThCsl MOCITiIOBHO,
6e3 ypaxyBaHHA clieliaiisanil npauiBHHEKIB), HA TA0lI0 Ma€ aBTOMATHYHO 3’ SIBIIATHCS
HOMep IIepIIIore BiJIBiAyBa4a, II0 OYIKy€ Y Uep3i, HaBIPOTH HoMepa pobodoro Micis
IIpaHiBHUKA, KU BHBITFHHUBCA NEPLIMM. 3 METOH NPHBEPHYTH YBary BiJBiayBada
IO TOro, L0 HOro vepra Bxe Nialiiluia, BIANOBINHUHN pamok 300paxeHHs Ha Tabno
MOJKE MEpEXTITH Ta MOXKE TIONABATHCS 3BYKOBUIA CHIHAJL.

[lepenik mociyr Ta cepBICIB y 3a3HAYeHOMY TEepMiHaIi IOBMHEH BKJIIOYATH BCi
aIMiHICTPaTuBHI NOCIyrd, Ania orpuManHsa akux y LIOIT Ne 2 JIT1l moxHa ImomaTH
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JOKYMEHTH Ta OTPHMATH DPE3YJbTATM I1X HAJaHHS, a Ha3BH TNOCIYr BiAMOBiAaTH
Ha3BaM, 3a3HA4Y€HHM y iHGOpMalliiHUX KapTKaxX TaKUX MOCHIYT.

Ilono KOKHOI MOCTYIH, pe3y/IbTaTH HaJaHHs AKOl BUAAXOTHCA B iHIIOMY BIiKHI,
HiX Te, B AKOMY [TOIAIOTHCSA JOKYMEHTH 1A Il OTPUMaHHS, y TEPMiHaJi CTBOPIOETHCS
MiIMEHIO, IO JO3BOJSE CIPAMYBATH BiBiAyBaua A0 HEOOXiAHOIO BIKHA. 3aJI€XKHO
Bi opradizauil podoru LIOII Ne 2 I nns copaMyBaHHS BiABigyBada A0
HeoOX1AHOro BIKHa MOXYTh CTBOPHOBATHCS 1HIII MiAMEHIO.

Y HOIT Ne 2 AT mMoxxe 3aiHCHIOBATHCA KEPYBaHHS HEProio B IHIIMK cnocid 3
JOTPUMaHHAM TIPHHIAITY PiBHOCTI BiJBiAyBayiB.

VY pazi obnagnanns [TOII Ne 2 JITI aBTOMaTH30BaHOK CHCTEMOIO KEpPyBaHHS
yeproto, npaniBauku opradiB JAIIC monyckaioTbest 10 poOGOTH y HBOMY JIMLUE ITICHS
IIPOBEJeHHA 3 HUMH TIPAKTHYHOTO 3aHATTA WOAC 1l BHKOPHUCTaHHS Ta JAeMOHCTpauii
HUMH KepiBHHKY abo Moaeparopy LIOIT Ne 2 JITTI BMiHHA KOPUCTYBAaTHCS CHCTEMOIO.

Jnst mpaniBHUKIB migposairy peecrpauii xopuctyeadiB ['Y OI1C nomyckaerscs
(v pa3i HeoOXiAHOCTi) BCTAaHOBJICHHA anapaTHoro 3alde3ledeHHs KepyBaHHSA 4Eproro
abo nporpaMHOro 3a0e3neyeHHs Ha OKPeMOMY KOMIT I0TePi.

8. Indopmaniiine 3abezneuenns HHOIT Ne 2 TITT

PobGoui Micus mnpaliBHUKIB, 3amyueHux Ao poboru B IIOIT Ne 2 ATII, axi
BiAMOBiNAIOTh 32 HAafaHHA KOHCYJBTAIlil, MOBHHHI MAaTH JOCTYN IO KOPIOPATUBHOL
Mepexi JTIC, y romy aucni no 31IP.

Iadopmaniiine 3abeznegensst podoru LIOIT Ne 2 ATl y wacTuHi noctymy no 6a3
JaHKX, HeoOXiTHUX A4 pobOoTH 3 IIaTHHKaMM, Ta Oe3nepebiiiHol poOoTH MepeskeBHX
CEPBICIB 3AIACHIOETRCH MiPO3AiTIOM 1HGOPMALIHMX TEXHONOT1H y BCTAHOBICHOMY

HOPSAKY.

9. Bzaemoguis IIOII Ne 2 JI11 Ta nigpo3ainie, BianoBigaabHHX 32 HAAAHHA
aAMIHICTPATHBHHX Ta IHIIHX MOCAYT TA CepBiciB

Bzaemonig Mix npamiBHHKaMH, SKI 3ally4daroThes o podotu B LIOIT Ne 2 ATII,
Ma€ IPYHTYBATHCh 3a IPHHIMIIOM TiIMOLIAMHTY.

Baemomis Mix mpanisHuKaMH, siki 3amy4aroThes go pobotu B LIOIT Ne 2 111,
3MIHCHIOETBCS Ha MiACTaBl CGOPMOBAHOIO EAWHOIO MOPSIKY, CIPAMOBAHOIO HA
B3a€MHE PO3yMIHHS BIacHUX QYHKIi# Ta 3aBAaHb, IPUHHATTI BUBXKEHHX pillleHb Ta
BIJIIOBiIaTBHOCTI 32 HHX.

KoopauHauito pobotu crpykrypHux nigpos3nuiiB I'Y 3 nutadb oprasizamii
pobotu HOIT Ne 2 JIMI 3mificHroe Bimmin opraHizaiii poOOTH Ta JOKyMEHTOOOIry

T

9.1 IpuiiMaHHA Ta onpalloOBaHHA 3asB Ta 1HIIHX JoKyMeHTiB y 1IOIT Ne 2 JITTI

[puiimanns y LIOIT Ne 2 ATl 3asB oo oTpUMaHHA aIMiHICTPATHBHHX MOCIYT,
IHIIMX DOKYMEHTIB 3[iHCHIOETHCS YIPABIHHIM JOKYMEHTAIBHOTO 3a0e3eueHHs Ta
enekTpoHHOro gokymentoodiry I'Y JITIC y M. KueBi y BiZmoBIiZHOCTI [0 HOJOXKEHB
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TunoBoi iHCcTpykUii 3 JOKyMEHTYBaHHS YHpaBmiHCHKOI iHdopManii B eNeKTPOHHIR
dopMmi Ta opramizanii poGOTH 3 e€IEKTPOHHHMMH IOKYMEHTaMH B [iJIOBOACTBI,
eJIEKTPOHHOTO MiXBigomMuoro oOMiHy Ta TumoBoi iHCTpPYKuii 3 AinoBOACTBa B
MiHicTepcTBaxX, iHIIMX LEHTpPAIbHUX Ta MICHEBMX OpraHax BHKOHaBYOI BIaiy,
3aTBepIkeHuX nmocraHosoio Kabinery MinictpiB Ykpainu Bin 17 ciung 2018 poky
Ne 55 (31 3miHamu).

Konrpons 3a gorpumanssm nigposzimamu 'Y JIIC, sixi BiinmoBigaioTs 3a
HaJaHHS aIMIHICTPAaTMBHHUX IIOCHYT, CTPOKIB PO3IIAAY 3asB Ta NPUHHATTS pillleHb
3MIACHIOETRCS Oe3MmocepelHiMU  KEPIBHUKAMM TAaKHX MIAPO3ALTIE BIAMOBIAHO [0
poanoaury o00oB’ A3KiB.

KepiBauk migposginy 'Y AIIC, axuii Bianmosiae 3a HaJgaHHSA BiIMOBIAHOL
aaMiHICTPAaTHBHOI IIOCTYTH, 3000B’ I3aHHIA;

cBoedacHO iHGpopMyBatH kepiBHMKa LIOIT Ne 2 JII npo nepemkomn y
JOTPHMAaHHI CTPOKY pO3IVIAAY 3afABH Ta NPHHHATTI pilleHHs, iHII Tpo0ieMH, Mo
BUHHUKAIOTE I 4aC PO3MISIY 3asiBY;

HajJiaBaTH iHdopMallilo Ha YCHHII ab0 MHCEMOBHI 3aUT (Y TOMY YHCTH IIISIXOM
HaJCWIaHHX Ha ajgpecy enekrpoxnol mowtd) kepiBHuKa [IIl mpo xix posrany
CIIPaBH.

VY pa3i BuABIeHHS ()aKTy IOPYIUEHHsS BHMOT 3aKOHOAABCTBA OO PO3MTIALY
3asgBU (CTpOKIB HaJaHHA AaIMIHICTPaTHMBHOI MOCHyrHn Tomio) KepiBHHK JI[TI
HEBiAKNaAHO iHGopMye npo ue koopauHaropa 1IOIT Ne 2 MTT1.

9.2. Tlepemaya pe3ynbTaTy HaNaHHA aAMIHICTPATHBHOI IMOCIYIH Cy0 €KTOBi
3BEPHEHHS

CTpyxTypHHH MmApPO3ALN, BIANOBITANBHHE 3a HaAaHHA aJAMiHICTPaTHBHOI
IIOCNYTH, IICIsA OTPUMaHHA Uepe3 AaBTOMATH30BaHY CHCTEMY €IEKTPOHHOTO
NOKYMEHTOO0IrY oOmnpalnboBYE€ [JOKyMEHTH, MNOAaHi Cy0’€KTOM 3BEpHEHHA, 3
ypaxyBaHHJIM BCT2aHOBIIEHHMX TepMiHIB HaJaHHA aJMIHICTPAaTHBHOI MOCIYTH, Ta
nepefae pesyneraT HallanHs aiMiHictpatuBHOi nocayru po LIOIT Ne 2 JIII me
Mi3HIIE HDK 32 OguH poOouMil MeHb OO0 3aKiHYeHHS TPaHHYHOTO TEpMIiHY HaTaHHS
aJIMiHICTpaTHBHOI OCIIYTH.

AJMIHICTpaTUBHA IOCITYra BBaXKA€ThCA HANAHOIO 3 MOMEHTYy OTPHMAHHS ii
cy0’eKTOM 3BepHeHHd OCOOHCTO a00 HanpaBleHHA IOINTOK (PEKOMEHIOBAHHAM
JIMCTOM 3 NOBLIOMIIEHHSM TPO BPYYEHHS) JINCTA 3 MOBIAOMIIEHHSM PO MOXIIHBICTH
OTPHMAaHHS TaKoi IIOCTYTH Ha afipecy cy0’ €KTa 3BEpHEHHS.

Pesynerar HajmaHHA aAMIHICTpaTUBHOI TIOCIYrH IepemaEcThest Cy0 €KTOBI
3BEpHEHHA OCOOHCTO mij minnuc (y TOMy YHCII HOro mpeacTaBHHUKOBI (3aKOHHOMY
IIPEACTABHUKOBI)).

Y pasi, gxmo cy0’exT 3BepHeHHA He orpumaB y LIOIT Ne 2 I pesynbrar
HallaHHA aJMIHICTPAaTHBHOI MOCTYrH, BiH 30epiracThCsa IPOTATOM TPHMIiCAYHOTO
ctpoky B LOIT Ne 2 JIIT, a noriM mepemaeTses Insg apXiBHOrO 30epiraHHg xo
BiATIOBITHOTO MiIPO3Mimy.

BignosiganbHICTh 3a HeCBOE€UacHe Ta HEHAJC)KHE HANAHHSI aAMiHICTPATHBHHX
NOCIYT HeCYTh MLAPO3IiNK, BiANOBiAaNbHI 3a HANAHHA TAKKUX TIOCITYT.
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9.3. Bzaemogis 3 miaposainoM iHGopManiiHuX TeXHONMOTIH

Y pa3si PBUHUKHEHHS [pOONEMHMX [NHTaHb woA0 (YHKUIOHYBaHHA
iHbOopMaLiiftHO-TeIeKOMYHIKALiHHIUX CHCTEM, MEpeKeBHX CEepBICiB, KOMII'IOTEPHOI
TEXHiKH, CHCTEMHOTO Ta O(}ICHOro MporpaMHoro 3abe3NnedeHHs Ta AOCTyIy Jo a3
panux KepiBHUK 1[OIT Ne 2 JITT] B mporpamuomy pecypei AC Helpdesk AI'B nepeznae
3a4BKYy IHOAO IX YCYyHEHHA MNiIpo3ally I1HQOpManiiiHUX TexHoIorifd. 3asdBKa
pEECTPYEThCA B XKypHali oONiKy Ta Biapasy a0o Ha HacTymHuUH poOouuil HeHb
BUKOHYeThCA.  KepiBHUK — mimposnminy — iHpopMmamiffiHMX — TexXHOJNOTiH  Hece
BiMOBIZANBHICTD 3@ CBOEYACHICTh BHUKOHAaHHSA 3afBOK. Y pa3i HEMOXXIHMBOCTI
BUKOHAHHSA 3asBKM KePiBHHK Migpo3aidy iH(popMauifiHUX TeXHOJIOTIH HOBiIOMIAE
Oe3nocepeIHROro KepiBHMka Ta KkoopauHatopa LIOIT Ne 2 NI, sxi BXUBaroTh
3aXO0iB OO BUPILICHHSA NHUTAHHS.

9.4. BzaeMoyist 3 MiZIpo3ainoM iHQpacTPyKTypH Ta OyXraiTepchKoro obmiky

Y pa3s BUHUKHEHHS T[poONeMHHX TIHTaHb  MarTepialbHO-TEXHIYHOIO
3a0e3MeyeH s, 4 TaKOoX IIHMTaHb, BHPIIIEHHN SKHX HAJIEXKHTH A0 KOMIIETEHIN]
migpo3gitiB iHpacTpyKkTypHu Ta Oyxranrepcbkoro obimiky, kepisauk JITl Hanpasnse
eneKTpoHHY 3asBKy 3acobamMu AC Helpdesk AI'B, mo 3BaxoguThes Ha
Indopmaniiitnomy noprani I'Y JIIC y M. KueBi mono ix ycyHeHHs BiANOBIAHOMY
migposniny iHgpacTpykTypn Ta Oyxrantepchbkoro obmixy. 3asBka Binpa3y abo Ha
HaCTYITHHH poOo4uii JeHb BUKOHYeThcH. KepiBHMK mizpo3giy iHQpacTpyKTypH Ta
OyXTaJTepChKoro 00Ky Hece BIAMOBIAAIBHICTD 32 CBOEYACHICTh BUKOHAHHS 3a5BOK.
VY pasi He MOXKJTMBOCTI BUKOHAHHS 3asBKH KepiBHHK ni,upo3,uiny iHDpacTpyKTypH Ta
OyXTaJITepChHKOTO OOITIKY MOBiOMIAE Oe3M0CepeIHBOI0 KEPiBHUKA Ta KOOpAMHATOpa
LTIOTT Ne 2 JITI, ski BXXKBAIOTH 3aXO0/iB IIOAO BUPILICHHSN ITUTAHHS.

10. Opranizanis poGoTH MOA0 HAAAHHA YCHAX KOHCYJIbTANil
naaraukam y IHOIT Ne 2 JTITE

BianosigHo ao mnonoxkeHs cratti 52 ITlomarkoBoro komekcy VYkpaiHM 3a
3epHeHHsAM IutatHUKiB y HIOIT Ne 2 ATl HamawoTbes IHAMBITyalbHI MOZATKOBI
KOHCY:bTallll B YCHiH (opMi 3 MHTaHb NPAaKTHIHOTO 3aCTOCYBaHHA OKPEMHX HOPM
TIOZJaTKOBOTO Ta IHUIOTO 3aKOHOJABCTBA, KOHTPOIE 32 JOTPUMAHHIM SKOIO [TOKIaACHO
Ha KOHTPOJIIOI0Y1 OpraHH (aji — yCHi KOHCYIbTalil).

KoncyneryBanHa 3mificHIoeTscs mpariBHuxkamu  JIIII i3 BHKopucCTaHHAM
indopmartii, HasBHOT y 3IP.

3a HeoOXiZHOCTI ANA HaJaHHA YCHHX KOHCYJIETalliif MOXYTH 3alydaTHCs, B
TeneOHHOMY PpeXuMi MpALiBHUKHA IHIIMX CTPYKTYpHHX migposainie I'Y MAIIC
BiZITIOB1IHO N0 GYHKLIOHANEHUX 000B’A3KIB,

HapanHg KoHCynbTauif 3 nuTaHe (QYHKIIOHYBaHHS ENEKTPOHHHUX CepBICIB
3MICHIOETBCA MpauiBHHKAMH MIAPO3ALTy TMoxarkoBux ceppicie ta HIII. 3a
HeoOXiTHOCTI M HaJaHHA KOHCYABTalli 3alydaloThCs MPALiBHUKH  HIIUX
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cTpykTypHuX minposzainis I'Y ITIC, sxi 3AifcHIOIOTh aAMiHICTpYBaHHS BiJIIOBiAHHX
CepBiciB.

11. Opranizanis poGoTH U100 HAAAHHA €JEKTPOHHHUX A0BipYHX MOCAYT

Bixnosizao o nomoxeHp IyHKTY 49.4' crarri 49 IlogaTkoBoTo KOJAEKCY
Vkpainu kBanidikosanuii Hagaau EJIT] 3a 3sepHenHam mnatHukiB y LIOIT Ne 2 JITTT
6e30IU1aTHO HAJA€ MIATHUKAM IOAATKIB KBali(ikoBaHi eJleKTPOHHI JOBipYi MOCTYTH.

EnexTpoHHi 10Bipdi NOCAYTH HAHAIOTHCS NpaliBHUKAMH MiAPO3JiTy peecTpauil
xopuctysauiB ['Y JATIC y M. Kuei BianosinHo no Pernamenry.

12. BinmoBizaabHicTh 3a HeaoTpuMaHHa PernamenTy
3a HeOTPMMAaHHs BUMOT PeriaMeHTy KepiBHHKM CTPYKTYpHUX Hifposfidis I'Y

JIIC HecyTh QUCHMILTIHAPHY BiIMOBIAANBHICTS ¥ IOPSAKY Ta BiANOBIIHO A0 BHMOT
YHHHOTO 3aKOHOZaBCTHA.

Hawansauk JliBoOepexHoi
nep KaBHOI MOJATKOBOI 1HCITEKIL| Onena JIEBEJJKO

Hauanvruux Jlisobepescroi

Oeporcasrol nooamroeoi IHCnexyii Onena JIEBE/IKO



