3ATBEPJDKEHO

Haxka3 I'ostoBHOTO yrpasiniHHs
HIIC v M. Kuesi
16.12.2024 No 614

(v pemaknii Hakazy I oi1oBHOrO
ynpasniags AI1C y m. Kuesi
01.09.2025 Ne 639)

Permament
HEHTPY 00CJIYroByBaHHSA IIATHUKIB Ne 2
IIpaBoOepekHOT AePKABHOI MOAATKOBOI iIHCHEKIIT
T'onoBnoro ynpasiiaaa JAIIC y m. Kuesi



1. 3arajnHi MOJTOKEeHHA

Ile#A permamenT (manm — PernmameHT) Bu3Hayae MOPSZOK OpraHisauii po6oTu
llenTpy obcmyrosyeanHd matHEKiB Ne 2 TlpaBoGepexHoil Jep»aBHOI iHCHEKIi
I'onosroro ympasninaa JATIC y M. Kuesi (gani — LIOIT Ne 2 JIITI ), nopsmok Xiit
kepiBauka 1{OIT Ne 2 JITII ta #oro B3aemonii i3 nmigposainamu I'onosHOTO yOpaBmiHHs
HIIC y m. Kuesi (gani - I'Y JIIC), BinnoBizansHuMu 3a HagawHas mocayr B LIOIT
Ne 2 [ITI.

LIOIT Ne 2 JIN posramosanuii 3a agpecoro: M. Kuis, Byn. IomiTexHiuHa,
Oyn. 5-A (Bxix 3 npos. [lonitexniunoro, 6yx. 5-A).

Hanannst mocayr y LOIT Ne 2 JIII 3milicHIoEThCS 3 AOTPMMAHHAM TaKHX
OPUHITAIIB:

BEPXOBEHCTBa IIPABa, ¥ TOMY YHCJIi 3aKOHHOCT! Ta IOPHAUYHOI BH3HAYEHOCTI;

CTabIIBHOCTI;

piBHOCTI Nepen 3aKOHOM,;

BiAKPHUTOCTI T4 IIPO30POCTI;

OIIEPaTHBHOCT! TA CBOEYACHOCTI;

AOCTYNHOCTI iadopMalii TPpo HAJaHHA aMiHICTPATHBHUX IIOCIYT;

3aXHINEHOCTI IEPCOHANBHUX JaHUX;

AOTPUMAHHSA TIPOLENYPHUX il [JI OTPUMAHHS aJIMiHICTPATHBHUX MTOCIYT,

HEyNepeKEHOCT] Ta CIIpaBeIJIHBOCTI;

JOOCTYNHOCTI Ta 3py4YHOCTI TS Cy0’ €KTIiB 3BEePHEHHI.

IJOIT Ne 2 OIN y cBoiff mif1BHOCTI KepyeThess KOHCTHUTYIE0 T4 3aKOHAMH
Ykpainu, ykasamu IIpesnaenta Ykpaind, noctaHoBamu BepxoBHoi Pamu Ykpainum,
NpUAHATHMH BiAnoBigHO Ao KoHcTuTywii Ta 3axoiB Ykpainu, aktamn Kabinety
MinicTpiB Vkpainu, Hakazamu Mindiny, Hakazamu (posnopamxennamu) ITIC Ta
I'Y AIIC, nopyuennsamu Tonmoeu MAIIC, mavamsauka I'Y JAIIC, iHmMMM axTamu
3aKOHONABCTBA.

2, Hiapo3ainu, BinnoBinabHi 3a forpamManHs BuMor Periiamenty

3a gorpumaHHa BAMOr PermaMeHTy Biamosimawors migposmimu 'Y JIIC y
M. Kuesi:

IlpaBoGepexxkna nepxaBHa ImonarkoBa iHcmekuis (aami - JIII) y wyacrusi
opramizamifiHoro 3ale3NeyeHHs BHKOHAHHA PeriaMeHTy, BiJIIOBigHO 1O
(GyHKIIOHANBPHUX [1OBHOBaX€Hb, 3a0e3neYeHHs NOpUHAMAHHS 3BITHOCTI, HAJAHHS
afMIHICTPATHBHMX Ta iHIIMX IIOCTYL, a TAaKOX HAJAaHHA YCHHX KOHCYNBTALid y
MeaxX KOMIIeTEHIIIT;

DiHaHCOBOrO 3abe3neveHHs Ta OyxraaTepchkoro o0iiky, iHdpacTpykTypu Ta
rocrnofapcsKoro 3abesne4eHHs — BIANOBIIHO O MOBHOBaXeHb, Y TOMy 4YHCII B
YaCTHHI MPOTHO3YBaHHS, [I1aHyBaHHA Ta (piHAHCYBAHHS BUIATKIB HA MAaTepialbHO-
TeXHiYHe 3a0e3nedeHHs i po3BHTOK NiANIBHOCTI; MaTepialbHO-TEXHIYHOT MiITPHMKH
(30KpeMa 3a TeXHiYHi BUMOTH 1O IIPHUMIIIEHHS, B SKoMy poaMinryersea LTOIT Ne 2
1L, obnamryBarna npuMimens [JOIT Ne 2 [T odicuuMu mebmsamu, 3abe3rredeHHs
BUTPAaTHUMHU MaTepianaMu (manip, KaHLEIAPCBKe NpWUIaiis TOLIO); opraHizanii
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nyOmiYHBX 3aKyHiBenb; 3abe3nedeH s YKIaJaHHA AOrOBOPIB MpPO HAAAHHA [IOCIYT i3
BCTAHOBJIEHHA Ta OOCIYrOBYBaHHS OXOPOHHOI Ta IPOTHMOXEXHOI CHrHami3aLii,
KaMep BIJIe0CHOCTEPEXEHHS, KOHIUIIOHEPIB, aBTOMATH30BAHHX CHCTEM KepyBaHHS
4yeprorwo, iHbopMaluifHUX CTEHZIB, TabONMYOK, DNOKAXYHKIB pyxy, MaHOyCiB,
3abe3medeHHs Oe3NeKky BiJBiAyBauiB Ta MNpaliBHHKIB, 3a6e3ledyeHHS YHCTOTH Yy
npumimennax [TOIT Ne 2 JIT1I;

HiApo3ainy, SKi BiANOBITHO 10 (PYHKIIOHAEHHX MMOBHOBAXEHb, BiANOBIIAIOTH
3a HaJaHHS aJAMIHICTpaTUBHUX Ta iHimuX nocmyr B LIOIT Ne 2 JIITI;

iHhopMalifHUK TEXHONOriH Ta MOJATKOBUX CEpBICIB — y YaCTHHI AOCTYIY JO
0a3 naHuX, HeoOXimHMX Jnsg poOGOTH 3 IUIaTHHKaMu Ta Gesnepedilinol poGoTH
MepeXKEBHX CEPBIcCiB, 00nalTyBaHHA MICIIb U1 BiABiLyBa4iB 3 HOCTYIIOM 10 MEpPEXi
InTepHeT, BUBedeHHA iH(poOpManii KaMep BiZCOCIOCTEPEKECHHsA MOCAIOBHM 0OcobaM
I'y JIIC, 3abe3nedeHns HaXarojxeHHs Ta GyHKIIOHYBAHHA IX TA aBTOMATH30BaHHX
CHCTEM KepyBaHHS 4eproro, 3abes3neueHHs MOXIUBOCTI MOCTIHHOIO KOPHCTYBAaHHS
enextpoHHuM 3B’siskomM 3 [Y JIIC (y 1 4. 3acobamu AIC «VYnpaenioas
OoKyMeHTaMKH» Ta cucteMd «Foss Mail»), cucremoro «Jlira 3axon»,
3araibHOIOCTYIIHUM iHGopManiiHo-10BiAKoBUM pecypcom [ ATIC,

JOKyMEHTAIBHOIO 3a0e3ledeHHs Ta eNeKTPOHHOIO JOKyMEHTOOOIry - vy
YacTHHI oprasizanii po®ora 3 npuiiMaHHA KOPECHOHAEHLII IIOA0 OTPHMAaHHS
afAMIHICTPATUBHUX [OCIYI, IHIUMX JOKYMEHTIB (3BepHEHL TPOMAJfAH, 3allHTIB Ha
OTpHMaHHA IMyONniuHoi iH(popMallii, ToIo);

peecTpamnii KOpUCTYBa4diB — Yy YacTHHI opradizauii poGotu Ta 3abesneueHHs
Ha[laHHs] eIEKTPOHHUX JOBIPYMX ITOCIYT JIATHHKAM MONATKIB,

inpopmaniiinoi B3aemomii — y uacTHHI opradizaiil poGoTH 3 po3pobku Ta
IOTO/KEHHA 13 CTPYKTYPHHUMH IIIpO3ALTIAMU TEMaTHYHOI JPYKOBaHOI IIPOMYKIIil,
BIACOCIOKETIB 3 IHMTaHb 3aCTOCYBAaHHA OKPEMHX [IOJOXKEHB IIOJATKOBOIO
3aKOHOJABCTBA, 33KOHONABCTBA 3 [WTaHb CIUIATH €OWHOTO BHECKY Ha
3arajbHOOOOB A3KOBE  [Ep’KaBHE COLIaJbHE CTpaxyBaHHH, POJHKIB COIlialbHOL
PeKIIaMH 3 TIOJATKOBOI TEMATHKH.

Horpumanns sumor PernamenTy € 060B’13KOBUM 10 BUKOHAHHS TIpaLliBHUKAMH,
ski 3amyvaroTbes g0 pobotm y LIOIT Ne 2 [ITI, ta kepiBHUKaMM CTPYKTYPHHX
nigpo3zinis I'Y JIIC.

3. Peskum poboru LTOII Ne 2 JAI11

IIpuiiom cy®’exris 3BepHeHs y LIOIT Ne 2 ATI: moHexminok, BiBTOPOK, cepena,
yeTsep 3 9 roa. 00 xB. 10 18 rox. 00 xB.; m’staung 3 9 rox. 00 xB. 10 16 rox. 45 XB.,
3 mepepporo Ha 06i1 3 13 roa. 00 x8. no 13 rox. 45 x8.; cyboTa, Heains BUXiaHi AHi,
BiANIOBimHO A0 [IpaBun BHYTPILIHBOrO CIyxGOBOTO PO3HOPAAKY TEPHUTOPialLHOIO
OpraHy, 3aTBepIKeHHX Y BCTAHOBJICHOMY IIOPAIKY.

Yac npuitoMy cy6’€KTiB 3BepHEHE € 3arajJbHUM (€QHMHHM) IS BCIX MOCIYT Ta
CepBiciB, 0 HagawTbes y LIOTT Ne 2 IITI.

3 ypaxyBaHHSM perioHanbHuX ocobmuBocteit HauampHukoM 'Y JAIIC (abo
0c00010, fKa BUKOHye HOro o0O0B’S3KM) Moxe OYTM BCTAHOBNECHO IHLIMM peXHM
poGorn LIOII Ne 2 [III, 30kpeMa MOXJIHBE BCTAHOBICHHA 4Yacy MpPHHOMY
B1ABiAyBauiB y pobodi IHi: MOHENIOK, BIBTOPOK, cepena, ueTep 3 08 rox. 00 xB. 10
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17 rox. 00 xB., matauns 3 08 rox. 00 xB. o 15 rom. 45 xB., 3 nepepBoio Ha 0011 3
12 rox. 00 xB. 7o 12 roa. 45 xB.; cyboTa, HeALIAd BUXIAHI THI.

Y ocTaHHIi JeHP TPaHHYHOTO CTPOKY MIONAHHSA 3BITHOCTi, BH3HAYEHOTO
nmyHkToM 49.18 crarti 49 IlomarkoBoro Koaekcy YxkpaiHH (3 ypaxXyBaHHSAIM BHMOT
myHKTY 49.20 crarti 49 [NogatkoBoro komekcy Ykpainu), gac po6otu LIOIT Ne 2 1ITT
noxoBxyeThbest 10 20 roa. (0 XxBUIUH.

HanepenonHi ¢BATKOBHX 1 HEpOOOYMX IHIB TPUBANICTE POOOTH CKOPOYYETHCS HA
OIHY T'OIUHY.

Yac TexHIYHOI MepepBH poOOUOro MICIs — pa3 Ha ABi TOAMHH He Oinblue
15 xBUNUH.

Hns cucrem, saxi morpeOyrOTh NMPOBeEHHs periaMeHTHUX poOIiT (HamlpuKiIal,
AP®O), yac TexHiuHOI NepepBH Moxe OyTH 30inbIIeHo 3a HEOOXiTHOCTI Ha Hac
IIPOBEJICHHS PEeIIIaMEHTHHX pOOiT.

3 meroro 3abe3medyeHHs: Oe3MeKH BIIBIIyBaudiB Ta MpalliBHUKIB, 3aIyHeHUX 0
poGotu B IIOIT Ne 2 JIII, y pa3si BHHUKHEHHS IO3AINTATHUX CHUTyaliil Ta 3a
HAgBHOCTI nocTaTHIX IifgctaB kepiBHHMkoM [[OIT Ne 2 JIIII, 3a mOromkeHHsM 3
koopauHaropom LIOIT Ne 2 JITI, Moxe OyTH NpuiHATO pillleHHS PO TAMYAaCOBY
3MiHy rpadika poGotu LIOIT Ne 2 I, npo mo moBiAOMAAETHCA HA BIANOBIAHOMY
cy6caiiti TepuropiansHoro oprany AIIC Bebnoprany AIIC Tta GesmocepenHbo y

LIOTT Ne 2 JTTIL.

4, Cxnaxanas rpagikie po6oru npanisuakis y IHOII Ne 2 JIT1

Jna 3abGe3neuenns 6e3nepebiiiHoro dynkuionyBagHs LIOIT Ne 2 T moMicans
ckiagacTsesa rpadik poboru npauisaukis ['Y AIIC y LIOH Ne 2 T (nani - I'padik),
sKuil 3aTBepKyeThest HayanbkHukoM 'Y JITIC abo 3acTylHMKOM, SIKMH KOOPAMHYE
po6oty LTOIT Ne 2 IITI, no moyatky Micaus, Ha Axkui ckinagero [padik.

I'padik dopmyerscs BiAaiIOM opradizaimii podotu Ta noxkyMeHroobiry I sa
nponozulismMu kepiBuuka JIII Ta crpykrypHux migposnimis I, T'Y AIIC y
M. KueBi, mo BiamoBimaroTh 3a HajaHHsA mociIyr Ta cepsiciB y LIOIT Ne 2 JITI, 3
ypaxyBaHHSIM B3a€MO3aMIHHOCTI TTpalliBHUKIB.

ITizpo3ain momaTkOBHX CEPRBICIiB roTye Ta 3abe3nedye NiATOTOBKY pO3NOPAIYOIo
JIOKYMEeHTa IIpo 3aTBepIxeHH [ padika y mopanky, BCTAHOBIEHOMY pernaMeHTom ['Y
HALIC.

ITpono3unii Hagarotecst kepisHukamu JI1L, crpykryprux migposainis JII, I'Y
AIIC y m. KieBi y nmucbMOBOMY BHUDVISZAL He Mi3HilIe, HDK 32 5 poboyux JHIB JIO
TIOYATKY MICSIA.

I'padix nouneH pospobnarucs 3 porpuMaHHaM Bumor KoIekcy 3aKkoHIB IIpo
npamo Ykpainu, crarti 56 3akony Ykpainu «IIpo aepxaBHy cimyxOy», crarTi 6
3akony Ykpaiuu «IIpo aaMiHicTpaTuBHI mociyru» Ta pexumy pobord LHOIT Ne 2
AITI, 30kpeMa TPHBANICTE POGOYOro Hacy [Aep:KaBHOIO CIyXOOBHIS He ITOBHHHA
epeBMLIYBaTH HOPMH, BCTaHOBIeHoi ctarTero 50 K3nll Yipaismu.

Jns BukoHaHHS HeBiAKIanHux abo HemepenOadyBaHWX 3aBIaHb JepXKaBHI
cIIy)kOOBII Y ITOPSIKY, BU3HAUYEHOMY cTarTeio 56 3akoHy Ne 889, Ta 3 ypaxyBaHHIM
ocobnuBocTel Ta 0OMeXeHb, epeI0aYeHUX YaCTUHOIO YeTBepPTOrO cTaTTi 56 3akoHy
Ne 889, Ha migcragi Hakasy (po3nopsmxeHHs) HayanbHuKa ['Y JIIC (abo ocobu, gxa
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BHUKOHY€e HOro o0oB’43KH) 3000B’s3aHi 3 4BHUTHCA Ha CIyxO0y 1 IpaloBaTH IIOHan
YCTAHOBJIEHY TPUBAJIICTE poOOYOro AHA, a TaKOX Y BHUXIJHi, CBATKOBI Ta HepoOoui
IIHi, y HIYHHI Jac.

TpuBanicTe poOOTH IOHaJA YCTaHOBJIEHY TPUBATIICTH poOOUOTo AHA, & TAKOXK Y
BHXIJIHI, CBATKOBI Ta HepoOodi JiHI, Y HIYHHIE 4ac HE MOBHHHA TIEPEBUIIYBATH IS
KOKHOTO JEPHABHOIO CIY>XOOBIIL YOTHPhOX TONMH NPOTATOM IBOX JHIB MHApAX i
120 roauH Ha pixk.

3a poboTy B 3a3HayeHl AHi (Yac) AEpPKaBHUM CIyKOOBIISIM HaJacThCs TPOIIOBa
KOMIIEHcAllis ¥ pO3Mipi Ta NOPAAKY, BU3HAYEHHX 3aKOHOAABCTBOM IIPC Mpalro, abo
MPOTATOM MICSLs HAAarTHCA BINMOBIAHI JHI BIATIOMMHKY 3a 3afBaMH IEepPXKABHHX
CyKOOBLIB.

I'padik cknamaeTbes 3 JBOX PO3LNIB:

npanisHuku [T, siki nocrifiHo 3anydeni no poboru y IIOIT Ne 2 [T,

npauiBauky I'Y MIIC, sxi BignmoBigHO A0 cBOIX (YHKUIOHAIEHHX OOOB’A3KiB
MOXYTE 3aIy4aruchk 1o poboru y LIOIT Ne 2 JITTI.

VY pasi BiacyTHOCTI (3 NOBKHHUX IPHYHH) NpaliBHUKA, AKUH Mae IIPHHEMAaTH
BigBinyBadiB y IOIT Ne 2 AT, ta ocobu, ska Ha mepiod #Horo BiACYTHOCTI
BigmoBifHo 10 I'padika 3amiHge #Horo, KepiBHMK BIiJMOBLZHOTO CTPYKTYPHOTO
NiApo3nLTy TMOBHHEH, He Mi3Hinle moyatrky poboru LIOIT Ne 2 JIIIl, Bu3HAuYuTH
nocanoBy ocoly, axa npauropatume B I{OIT Ne 2 [T, ta onepaTHBHO MOBIAOMHTH
Ipo Le KepiBHUKA Ta koopauHaropa LTOIT Ne 2 JITI.

Kepisaux IIOIT Ne 2 Il 3abe3neuye BeneHHS xypHany obniky pobouoro wacy
npauisauki y LIOIT Ne 2 JITTI.

Onnara mpani NMPOBOAUTECH 3TiHO 3 YMHHUM 3aKOHOAABCTBOM IPO OILUIATY
mpati.

5. TexniuHi BUMOIH /10 NpUMilIleHHS, B AKoMY posmimyerses HIOTIT Ne 2 AT

5.1. 3araneHi Bumoru ao otnawnrysants LIOIT Ne 2 ATII

IlpoexTyBarHs HOBHX a00 pPEKOHCTPYKUIl iCHYrOYMX OYIMHKIB, CHOpYD Ta
KOMIIJIEKCIB, a TakoX BOYIOBaHO-TPUOYAOBAHMX IPHUMILIEHb, MPH3HAYEHHX IS
oOCITyrOBYBaHHS IUIATHHKIB, 3MIHCHIOETHCA 3TIHO 3 BHMOTaMH, BCTAHOBIEHHMH
AepxaBHUMH OyaiBenbHUMH HopMamu JIBH B.2.2-9:2018 «I'pomManceki OyguHKH Ta
cnopyan. OcHoBHI nonoxenHs», JIbH B.2.2-40:2018 «IHkn03MBHICTE OyaiBeNnb i
CHOPYI».

Ha npunermix Bymuisix pO3MIUIYIOTbCA BKA3iBHHKH, HA SKHMX 333HAYa€ThCA
Micue posrauryBaras LIOIT Ne 2 AT1I.

Ha ¢acani Gynieni Hal BXiJHO I'PYIIOK PO3MIIIYETHCS BUBiCKa 3 Ha3Bowo LIOI
Ne 2 ATTI, mopsix 13 BXAHOIO rpynolo — BUBicKa 3 rpagikom poGotu LIOIT Ne 2 ITI.

BxigHuii MaiinaHduK nepeq BXOOOM ITOBHHEH MATH HaBiC, BOZOBIBI,

OxpemMuii npoxin Ao iHmmx npumimiens oprany HIIC 3 LIOIT Ne 2 JITI
ofbnanHaHUH CHCTEMOIO JOITYCKY.

3abopoHseThes po3sramioByBatd mpu Bxomi go LIOIT Ne 2 JIT oxopouw
(oxopoH1IB), AKi OOMEXyBaTUMyTh IOCTYN TpomajasH. Bxim mae OyTd BiLILHHM.
Oxopona Moxe nepeOyBard B npumimenni [IOIT Ne 2 JIII, ane BHKIIOUHO A
CIIOCTEpPEeXEHHA 32 TPOMAICEKUM TIOPSAIKOM.
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HOII Ne 2 JIIT po3smimeno Ha 1-my noBepci. Bikua y IIOIT Ne 2 AT moBuHHI
OyTH 330BHI 3aXWINEHI MeTANEBHMH pelniTKaMK a0 3axMCHHMH poieraMH (3a
HasBHOCTi (yiHAHCYBaHHS).

ITosepxHi NOKPUTTA BXiAHUX MalAaH4UKIB i TaMOypiB MOBUHHI GyTH TBEPIUMH,
He JONyCKaTU KOB3aHHS IIPH HaMOKaHHi.

TIpumimenns ITOIT Ne 2 JITT] o6nagHyeThes:

BOTHETaCHUKAMH Y HEOOXIHIH KIJIBKOCT;

KOHAMLIIOHEPaMH,

CHUCTEMOIO OIaJIeHHS CEeKTOpIB OYiKyBaHHA 1 poOOYMX MIiCHp MpalliBHHKIB,
3aydyeHux go poboru B LIOIT Ne 2 JITTI;

ENCKTPUYHOIO MEPEKEH 3 YpaxXyBaHHAM HOPMATHBIB Ui KOMII FOTEPHOTO
obnanHaHHA, SKe BCTAHOBIIOEThCA s 3abesnedeHHs dyHkiionysanHs [[OIT Ne 2
AT

KaMepaMH BIJEOCIIOCTEPEKECHHS 13 BHBCAEHHAM iHGopMamii oxopoHi (3a
HasBHOCTI), mipo3niny enektponHux cepsicie I'Y JIIC, xoopaunaropy LTOIT Ne 2
JITT nns 3abesrieueHHs ONepaTUBHOTO pearyBaHHs, opsaaKy Ha tepuTtopii LIOIT Ne 2
JIII Ta XKOHTpOMIO 3a FiAIBHICTIO TPAIiBHHKIB, 3aMydeHHX no poboru B 1OII Ne 2
ATIE.

PosMimenns Mepex Mae OyTH NPUXOBaHUM.

Mepexa noBuHHa 3ale3rnedyBaTd cTabilbHy poOOTY IpH MaKCHMAallbHOMY
HABaHTAXEHHI.

Buyrpimnii npoctip LIOII Ne 2 JII ocramxyerscs Tabnuukamu. Cucrema
3aco0iB iHGopMalil 30H 1 MpUMilieHb, JoCTyIHHX A BiasimysadiB LIOIT Ne 2 JIITI,
a TaKOX JOCTYHHHX JJIsi HUX BXIJHHX BY3JIB 1 IIIIAXIB pyXy, IOBHHHA 3a0e3meTyBaTH
OesnepepBHICTh 1H(OpMaNii, cBO€YacHe OPIEHTYBAaHHA W ONHO3HA4YHE BITI3HAHHS
0o0’ektiB 1 Micup BimBimyBaHHs. (CHcTeMa MOBHHHa Mepeg0avyaTH MOMXJIIHBICTB
ONlepIKaHHs mq)opmaun npo nepenik rocuyr, mo HaxawoTtbes B LIOIT Ne 2 I[HI
PO3MILTeHHS 1 MpU3HaYeHHs (YHKI[IOHANBHUX €JIeMEeHTIB, TOLIO.

YV npumimenni Oins abo HaBOpoTH BXiJHWX JBepel BCTaHOBIHOETHCA
enekTponHe Tabmo abo BHBICKA (CTeHX), Ae PO3MIIIYETHCA HOBIAKOBa iHQOpMaLis
3araJlbHOIO Xapakrepy (HoMepH kaliHeTiB, ONEpaliifHUX «BIKOH», IHIIHUX poOOUMX
Miclib 3 00CITyroByBaHHS IUIATHHKIB i3 3a3Ha4Y€HHSM MMEpeNiiKy OCHOBHHX ITATAHB).

Ji1 BHCIIOBIIEHHS Cy0 €KTaMH 3BepHEHb 3ayBa)KCHb 1 MPOMO3MIIH WOAO SKOCTI
Ha/IaHHA aJMIHICTPaTUBHHUX MOCHYT Ta opradisamii pobotu LIOIT Ne 2 AT y HEOMY
BCTAHOBJIOETHCS BINTIOBITHA CKPHUHEKA.

5.2. Bumoru go BHyTpimHboro obmamtyBanHsa 1TOIT Ne 2 JIFTT

IIpumimenss, B sikux posMimyerscs LIOIT Ne 2 JIIII, MalOTh 3HAXOOUTHCA B
OnHiH OymiBIi.

Ho X ckiagy BXOAATE TaKi CeKIii:

NIpHIMAaHHA 3BITHOCTI T KOPECMOHASHIIIT;

Ha/laHHA aIMIHICTPaTHBHUX IOCIYT;

o0GcnyroByBaHHA IUIATHHUKIB {HaJdaHHA KOHCYIBTALIi#).

Takox y LIOIT Ne 2 JITII obnarutosaHo:

CEKI[ifl O9iKyBaHHS;



CeKIIis po3MillleHHs iHdopMallii;

KIMHATY BiJJOKPEMJICHONO MYyHKTY peecTpanii KOpUCTYyBadiB KBanigikoBaHOTO
HaJaBayva eJIeKTPOHHUX JOBipUMX nociyr [Hdopmanifino-10BiIKOBOTO IemapTaMeHTy
AIIC (nani — xBamidikosanuit Hagasau EJAIT IJ1JI AI1C);

Micrie Ans poBOTH 3alUTYBadiB i3 JOKYMEHTaMH, L0 MICTATh ITyOmiuHy
indopmariro, IX KOmisIMH;

MiCITe JJIA NIIaTHUKIB 3 JOCTYIIOM JI0 Mepexi [HTeprer;

poboue Micue Moneparopa.

Hns pmiteit obmawToBaHwit KYTOYOK, I€ PO3MILIYETBCA IOHUTAYHAM CTONMHMK Ta
CTiNeLb, KHMXKEYKH, PO3MaibOBKH, OJIiBIIi, TOIIO.

5.3. Bumoru o oGnamryBanss 3anis/cekuiii LJOIT Ne 2 JITII
Cekmis Mae 1BI 30HM — BHYTIpilIHIO, JAe TepeOypae mpamiBauk JIII, Ta
30BHIIIHIO, A€ 00CIyrOByIOTECH BiABiAyBadi.

5.3.1. 3aranpHi BUMOTH [0 OOJAIITYBAaHHS pOOOUHX MICI ITPALliIBHHKIB

BHyTpilllHa 30Ha CKIIARaeThes 3 poOOUMX MiCUB IpalliBHUKIB, KIJIBKICTE SKHX
BUPaXOBYETHCS 3aJ1€3KHO BiJl cepeiHbO] KUIBKOCTI IUIAaTHUKIB — BiABIyBa4iB Ha JCHb.

PozranrysanHs po6o4oro Micrs HOBHHHO 3abe3medyBaTH MPaIliBHUKY BLIbHHI
BXiJ Ta BHXIJI.

Mixx  BHYTpIIIHBOW® T4  30BHIIIHBOIO  30HAMH  BCTEHOBIIOKOTHCSH
METaNOIUIACTUKOBI IIEPErOpogKH 3 IIPO30PUM CKIIOM Ta OIepallifHUMH BiKHAMH IS
TIpUAMAaHHS BiOBiMyBadiB.

Po6Goue Micue obnagHaHO HEOOXIAHOK KOMIT IOTEPHOIO Ta O(MICHOK TEXHIKOO,
TeneoHaMuy, MebisiMu, a Takoxk 3a0e3nedeHO KaHIENSPCBKHM MPHIALIIM Ta
Hanepom.

KoMmm’rotepHa TexHika nOBHHHA 3abe3rnedyBaty poboTy 3 iHQopMaliiHUMH
cucreMamu JIIC Ta nporpamMHuM 3abe3nedeHHSM, HEOOXITHMM [ BHKOHAHHS
IpaniBHUKaMHM, 3anydeHumu jao poborm y LOIT Ne 2 I, dyHKioHaTBHUX
[I0BHOBAXKEHb, II0B’A3aHUX 13 00CTYIrOBYBaHHAM IUIATHHKIB.

Koxxne poGoue micue moBuHHO MaTd iH(pOpMaIliiHi TablW9IKK i3 3a3HaYCHHAM
HOMepa Miclid, Ipi3BHuIla, iMeHI Ta [ocalH MpalliBHUKA, 0 TIpHIMae BiIBixyBauis.

Hoctyn no kopnopatHBHOT Mepexi Ta HeoOximHmx 6a3 gamumx JI1C
HpaliBHHKaM, 3anyueHuM 10 pebortu y LTOIT Ne 2 JITI, HamaeThCs ¥ BCTAHOBICHOMY
HIIC nopsanxy.

B 000B’s13k0BOMY TOpAOKY Ha KOMIT'IOTEPHY TEXHiKy BCiX KOPHCTYBadiB Mae
OyTH BCTaHOBIGHO AHTHBIpPYCHEe IporpaMHe 3a0e3MeyYcHHs, fAKe Mae YHHHUH
FO3UTHBHHIN BHCHOBOK 33 Pe3ylbTaTaMH JAePIKaBHOI eKCIIEPTH3H ¥ cdepi TEXHITHOTO
3aXUCTy 1H¢QopManii Ta nineHsidnui ceprudixar xommadii. [TOBHHHO peryisipHO
37ifiCHIOBAaTHCS OHOBIIEHHS (a3 JJaHWX CHIHATYP BipyCiB.

5.3.2. Oxpemi BUMOTH 10 CEeKii
BryTpiniHs 30Ha cK1agaeThes 3 poOouHX MiCIlb MPALiBHUKIB Y KiIBKOCTI BiKOH.
PosTainrysanHs pobouoro Micis 3abe3neuye NpauiBHUKY BUTSHEHN BXiJ Ta BUXiA.
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Mix BHYTpIIIHBOIO Ta 3OBHIMIHBOIO 30HAMH BCTAHOBIEHI MNEPETOPOAKH 3
[IPO3OPHM CKJIIOM Ta ONEepalifiHAMH BIKHAMH IS TIpHAMAaHHS BiJBiAyBadiB
BiAOBiAHO M0 Pexomenpaniit woxo ogopmnenns 1O Ne 2 Tl Bpena — 6yxy.

B cexuiax pobGoui Micus posMilleHi y Takdif cmocif, IO YHEMOXIHBIIOE
O3HallOMIIEHHsI CTOpOHHIX oci® 3 iHdopMari€ro, ska BUBOLUTHCS HA MOHITOP
IpaIliBHUKIB, Ta JOKYMEHTAMH, IO 3HAXOLSITHCA Ha poBGOYOMY CTOI IpalliBHHKA.

Pob6oui Micus

1) npuitMaHHS 3BiTHOCTI:

ceklis obnanHaHa «BIKHaMM» I IpuiiMaHHA 3BiTHOCTI, a pPoboui Micus
NpalliBHUKIB — TEXHIKOI0, HeoOXiMHOW AMs 11 peecTpauii Ta BIKHOM A4S NpHAMAHHSA
KOpeCMOHAEHIIIi.

Po0oui Micus rpaliBHUKIB OCHALUEH] O(ICHOIO Ta KOMII IOTEPHOIO TEXHIKOIO 3
BIANOBIIHUM NpOrpaMHUM 3abe3nedeHHsIM, HeoOXiHO TSl MPUAMaHHS 3BITHOCTI, a
TaKoX 3abe3neteHi HeOOXiTHUM KAHIIENAPCHKUM NMPHIIAIAM Ta HANEPOM;

2) HaJaHHA aJAMiHICTPATUBHUX ITOCIYT:

cexlis oOnagHaHa «BIKHaMH» U1 NOpHHOMY o0ci0, IO 3BEpTAIOThCA 3a
OTPUMAHHAM aJAMiHICTPATUBHHUX TIOCIYT;

y CeKHil BCTAaHOBNEHI «BIKHA» JNA TPHHAHATTA 3a9B Ha OTPUMAHHS
aIMiHICTPaTUBHMX MOCIIYT Ta BUAa4l Pe3y/IbTaTiB TAKUX IIOCIYT;

3) obciyroByBaHHS IUIATHHKIB (HaJaHHA KOHCYNBTALliH):

pobodi MicIs NpalliBHAKIB 0ONaTHAHI KOMIT IOTEPHOI TEXHIKOIO 3 JOCTYIIOM JIO
Mepexi IHTtepHeT, HeoOXimHMM mnporpaMHuM 3abe3rnedeHHsM Ta OOOB A3KOBHM
aoctynom no 3IP.

5.3.3. Bumoru a0 obnamtyBanHs poGo4yoro Micls Moseparopa

PoGoue Mice Momeparopa € JOCTYIHUM JUIS CITITKYBAaHHS 3 BiJBiJAyBadaMH Ta
o0mafnano cTifikolo abo  CTOJMOM, CTLABLEM, KAHLEMAPCHKHM  IPHIALIIM,
KOMIT'IOTEPOM 3 HeoOXigHMM TIporpaMHEM 3a0e3le4YeHHAM, TMPHHTEPOM Ta
KOITIIFOBAJIBHUM aaparoM a0o 0araTodpyHKLIOHAILHUM IPHCTPOEM.

5.3.4. BuMoru 0 oOnamrtyBaHHs MPUMIMICHHA/MICLA BIAOKPEMICHOTO ITyHKTY
peecTpamii (nani — BIIP) ksanidikosanoro magapaua EJIT LT JATIC

XapakTepUCTHKU MPUMIBICHHS! BIAMOBIAAIOTH TAKUM BHMOIaM:

OKpeMma i307bOBaHa KIMHAaTa, IO Mae oOMexkeHHH JOCTYNl Ta IIpUCTpiil
OIe4YaTyBaHHA Ha ABEPAX, 6e3 MOXKIUBOCTI JOCTYITy CTOPOHHIX 0¢€i0, KpIM IepCOHaTy
BITP;

ILTOMIA NPHMILIIEHHS 3 PO3paxyHKy Ha ofiHe poboue Micile CTAHOBUTH HE MEHIIE
6,0 kB. M Ha KOXKHOTO agMiRicTpaTopa peectpanii + 1 podoue micue He meHie 6,0 KB.
M IUISI CTaHIII reHepallil KITIOUiB;

npuMillieHHsT Mae Oyt oOnaxHaHe cUCTEMAMM BEHTHJIALI], KOHIWLIIOHYBaHHS
TIOBITPs Ta OIAJIEHHS,;

BiKHa NpHMillleHHS oONafgHaHi HaXifHKUMH MeTaleBHMH IpaTaMM, SKII0 BOHH
30BHILLIHI Ta pO3TallOBaHi HAa NepIIOMY YH OCTAHHBOMY IoBepci Gyxinmi abo 10 AKMX
MOXJIMBE MPOHUKHEHHS CTOPOHHIX 0Cib 3 f1axiB cycimHiX 6yiBensb, i3 pO3TAMIOBAHUX
NOPYY TTOXENKHHX CXOAIB, TPYO BOMOCTOKIB TOIIO;



TICXKEXKHOI CUTHaI3all.

9

TIPUMIIUEHHS [IOBHHHO MaTH HeoOXiZHY KUTBKICTh PO3ETOK AJIA IMiAKIIOYEHHS JI0
EIEKTPUIHOI Mepexi Ta IOBMHHO OYTH OCHAIlEeHe CHCTEMOIO aBTOMATHYHOL

V npumimenHi BITP MaroTs 3HaX0AUTHCH Taki oQicHI Mebi:

MMACHEMOBI

cromd 3 TymOGamu Ui repcoHaty

BIIP (1 1ns KOXHOrO

agMiHIcTpaTopa peecTpanii + 1 Ju1d cTaHIlii reHeparii KIro4iB);
macbH, IO 3aYHHAIOTECA Ha KIII0Y IS 30epiraHHs 0COOOBHX CHpaB KI€eHTIB (1

IUT. );

CTiNbLI Ha Kojecax (Mo 2 Ha KOXHOIO aaMiHICTparopa peectpaiiii + 1 g
CTaHLii reHepailii KIo4iB);
cetid i3 JBOMA BiACciKaMU Ta IPUCTPOEM OIEYATYBAHHA.

[pumimenHs, y skoMy posramonano BIIP, oxopoHnseTbes y Hepoboumii yac.
TexHiyHi XapaxTepUCTHKU POOOYMX CTaHLIM, Mo BXoAATh A0 cknamy BIIP,
TIOBHHHI BiJMOBiAaTH BUMOTraM, HaBeieHUM y tabmuii 1.

Tabmura 1. BuMoru 1o TeXHIMHHEX XapakTepUCTHK pobGoumx cranuid BITP

Ne .. PC renepariii xmou4i
Bumora PC anminicTparopa peectpaitii .
3/n KOpUCTYBadiB
1 |Mosnirop Pigxoxpucraniunmii He MeHIue | PigkoxpucTtamiyamii He MeHINe
17 aro¥imMiB 17 mofimin
2 | Tipomecop He MEHIIIE aBosigepHoro | He MEHLIE TIBOSIEPHOTO
npornecopa 3 gacrorow 2,4 GHz | nponecopa 3 gactororo 2,4 GHz
3 1 006’eM onepaTHBHOI 4 T'6 (abo Oinbie) 4 T'6 (abo Ginble)
TIaM'stTi
4 |06 eM KOPCTKOTO 80 I'6 (abo Ginewe) 40 I'6 (abo Oinbme)
JHCKa
Bineoamantep BuMor He BUCYBAETRCSH Bumor He BUCYBaeThCA
MepexHuii anantep Bynp-sikuii Mepexxauit apantep,  BuMor He BHCYBaeThCH
cyMicHMI 3 TEXHOJIOTIER
nepenaqi jganux Bix BIIP 1o
| kpanmiikopanoro Hagasaga EJITT
10 ATIC
7 | lligxnro4eHHs 10 Hasigmicte  migxmodends — go | Kareropugno 3aGoponeHo Oyile-
ENEKTPOHHHX Mepexi laTepHer (mpomyckHa |fgke i AKTIOYEHHS 10
KOMYHiKallifHUX 30ATHICTE KAHANIB 3B’S3KY, I00|eeKTPOHHHX  KOMyHiKauiftHMX
MEpex 3abe3neuyroTh 0OMiH Mepexx (y T4Y.  JOKaIbHOI
inpopmaniero Mix [IKC BIIP Ta|obuncaroBaneHOL 9y
kpanidikosanoro Hagasada EJIII|xoprmoparuBHO! Mepexi)
IO ATIC, Mae OyTH He MEHIIE
10 Mbit/c)
8 |HeoBxigua kinbkicTs 2 1

pOOOYHX CTaHLIiH

ONATKOBE OOIaHaAHHS:

Kpim pobounx cranmifi, v npumimenHi BIIP mae OyTH BCTAHOBIEHO Take

USB Hocii He MeH1Ie 2 0. [yld 3alUCy CNyXOOBHX KITHOiB;
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IPUHTEP Ta KOMIOBAIbHHI anapaT (abo 6araTogyHKIIOHANBHUN TPUCTPii);

TenedOHHUH anapar MiCbKOTO 3B’ SI3KY;

tenedoHHUH anapar kopriopatusHoi Mepexi AT1C,;

enekTpoHHUR kmoud «Kpucran-1», mo Mae 4uHHHE eKCNEpTHUH BHCHOBOK
AnmMiHictpanii [Jlepxcrmen3s’s3ky Ykpainu y cdepi KpumrorpadidHOro 3axHCTY
iHpopMmanii, He MeHme 3 onm. Ing 3amUcy OCOOMCTHX KITIOWIB aaMiHICTPaTopiB
peecTpallii Ta s CTaHIIil reHepallii KIIIOYiB.

Bumoru 1o nporpamuoro 3abesmnedeHHs poboumx cranuid BIIP ta craHuil
reHepanii KIIOYiB KOPUCTYBaYiB IIOBHHHI BIANOBIIATH BUMOTaM, HaBeIEHHM Y

TabIuLi 2.
Tabmaus 2. Bumorm no mporpamHoro 3abesmedenHs poboumx crauiii BIIP ta cranmii
reHepanii KIo4iB KOPHCTYBadiB

Ne

o/ [Iporpamue 3abe3neuesEns Bumoru fo nporpaMHoro 3adesnedeHHs
1 Onepaiuiiina cucteMa Microsoft Windows 7 aGo puime
2 Cuctemue [13 I13 3acoly aHTHBIPYCHOrO 3aXHCTY

Ha pobounx cranuigx BIIP ta ctaHnii reHepalii Kito4iB KOPACTYBa4diB Mae OyTH
BCTAHOBIEHO aHTHUBIpyCcHe IporpaMHe 3a0e3leyeHHs, ssKe Ma€ YAHHWH MO3UTHBHUMN
BHCHOBOK 3a pe3ynbTaTaMH Jep)KaBHOI €KCIIEPTH3H y cdepl TeXHIYHOIO 3aXHUCTY
inpopManii Ta mineHsiHUE cepTudikar komnadii. [IOBHHHO  perynspHo
3NiACHIOBATHCS OHOBNEHHS 023K JaHUX CUTHATYD BipyciB.

5.3.5. Bumoru 1o obnamrygaHgs poOodux Micllb MpalliBHHKIB, BiAMOBiAaIbHUX
3a HaJaHHS TIOCNYT 3 NUTaHb peecTpalii Ta oOmiky ¢izHyHHUX ocib y JepxaBHOMY
peecTpi Pi3HUHHX 0CI0 — rUIATHAKIB OJATKIB.

Oxpeme npuMilIeHHS 3 OOMEXEHHM IOCTYIIOM, ¢ PO3MIIIYIOTECS TEeXHidHi
3acobu 111 oOpoOKM TNepcOHANBHMX MOaHHX B mporpamHoMy wMomyai IKC
«JlepxaBHMii peecTp Qi3UUHHUX OCi0 — NMIATHUKIB MofaTKiB. E-kabiHeT iHCcTieKkTOpa»,
Ta CTBOPEHHA OKpeMHX po0ouuX Micus Ans obciyroByBaHHS (ismaaMX ocib (1. 3.6
Hakaszy JIIC Bixg 30.12.2020 Ne 776 «IIpo 3abesneuenns sumor ITopsaky o6pobxu
TIEpPCOHAIIBHUX JaHuX y 0a3l nepcoHaibHUX AaHux J[IPOO»).

PobGoui Micist OCHAITYIOTBCS HEOOXiTHOK KOMIT'IOTEpHOIO Ta OGhICHOIO
TEXHIKO0, 3a0e3MeuyloThcd HeOOXiTHUM KaHLEeNAPCHKAM MPHIagIsM Ta NarepoM,
ceitom.

IlpanmiBHMKYM, BIiNNOBINATHHI 3a peecTpauird Ta oOMiK ¢i3UIHMX o0cid —
IUTATHUKIB nojatkiB y JepxkaBHoMmy peectpi $isMuHHX 0Ci6 — IUIATHHKIB MOJATKIB,
3a0e3me4yIoTh BeIeHHs )KyPHAIB:

BHAa4i JOKyMEHTa, 110 3acBijdye peecTpanio GhizuyHol ocobu B JepKaBHOMY
peectpi ¢i3U4YHMX o0ci6 — NNaTHUKIB HOJATKIB Ta/ab0 BHECEHHA MO MNacmopra
rpOMafgHIMHA YKpaiHH JaHUX NPO peecTpauiitHiii HoMep 00JiKOBOI KapTKH [IaTHHKA
mozarkiB 3 JlepkaBHoTO peecTpy Bi3HYHUX 0Ci0 — NIATHHKIB [TOAATKIB;

BUa4l TOBIIOK IO 3MIHY peecTpalifHoro HoMepa o0NiKOBOT KAPTKH IIATHHKA
TIOJIATKIB;




11

obnixy IloBimommnens 3a gopmoro Ne 1I1 / 3ass 3a dopmoro Ne 5IIPIT ocib, sxi
Hepe3 CBOI pellirikini nmepekoHaHHS BiAMOBISIOTHCS BiJ HPHHHSTTS peecTpaiiiiHoro
HOMepa o0NiKoBOI KapTkH IiaTHHKA IONATKIB;

HaJaHHA BifoMocTeil 3 [lepxaBHOro peecTpy OI3HYHHX OcCi6 — ILIATHHKIB
IOJATKIB PO JKepesa/CyMH BUILTAYEHHX JOXOIIB Ta YITPHMAHHUX MOAATKIB.

@opMH KypHalliB 3aTBepIXeHI Haka3zoM MiHdiny Bix 29.09.2017 Ne 822 «IIpo
3arBepAxents [lonoxeHns npo peectpauito GizudHux ocib y JlepxkaBHoMy peecTpi
¢isnyHKX 0Ci6 — MIATHHKIB MO/IATKiBY», 3apeecTpoBaHMM y MiHicTepcTsi rocTHmii
VYxpaiuu 25.10.2017 3a Ne 1306/31174.

5.3.6. Bumoru 110 ceKTopy O4iKyBaHHs

VY 3oBHIHIA 30HI cnif o6namITyBaTH CeKIii O4YiKYBaHHA T4 PO3MIIEHHS
iH(opmatrii.

Y mif cexuii posmiueHi micug s BinBimysayie, sKi BpaxoByIOTh MOTpeGH
rPOMajsH 3 JITBMH, IOXWIOro BiKy Ta oci6 3 obOMexeHHMH (Gi3HYHHUMH
MOXJIMBOCTSIMH.

Cexuisl 09iKyBaHHs BKJIFOYAE MICIS JUIS OYiKyBaHHS Ta MicLs IUIA 3alIOBHEHHS
noxkymeHtiB. Cexuis obnaimrToBaHa BigmoBiZHuMH Mebmamu  (mydw, cTin),
iH(opmaniiHUMK cTeHgaMi. [[J1s 3anOBHEHHs JOKYMEHTIB BCTAHOBIIEH] CTiHKH.

Binsimysadi GezomnarHo 3a0e3nedyloThCS KYJIbKOBMMH pPyYKaMH, Tarepom,
OnaHkamMM 3ad4B ANA OTIPUMAaHHS aIMIHICTPaTMBHHX [OCIYr Ta JeKIapauii,
nepenbavenux IIKY.

brmanku pexnapauiii Ta 3asB pO3MILIYIOTBCA V CEKIii Ha CTeHZax -—
HAKONHUYBa4ax, cTenaxax i3 BUILHUM JOCTYIIOM JI0 HHX BiJIBifyBadyis.

Micns a5 3all0BHEHHS JOKYMEHTIB PO3TaIIOBaHi MOONH3Y CTeNaxy 3 GIaHKaMu
3adB Ta JieKnapaifii, a TakoK IHGQopMaUifHUMH CcTeHIaMH i3 3paskamMu Ix
3alTOBHEHHA.

LOIT Ne 2 JIN obnagnano Mozxynem CRM ueHTpalizoBaHOI e€IE€KTPOHHOI
4epr¥ y CEKTOpi OJiKyBaHHS Ta BCTAHOBIEHO Tabio {MOHITOP) 3 iHdopMalicio mono
IIPOCYBaHHS YEPrH.

Ha cronax abo mnomuusax y cekuii po3MINIYETECS TeMaTH4YHA JPYKOBAHA
IPOXYKIiA JUNIsl IUTaTHUKIB (GyKJIETH, JTUCTIBKH, OPOILLYpH TOLIO).

Micue ans poGoTH 3amuUTyBauiB i3 JOKYMEHTaMH, LIO0 MICTATE MyGIiuHy
indopmariro, ix xonisMu Mae 6yTH obnafHaHa BIAMOBIAHOW OPTTEXHIKOW.

Micus And INMaTHUKIB 3 JIOCTYyIOM 10 Mepexi IHTepHET o6MaaHyIOThCS
KOMIT FOTEPHOIO TEXHIKOIO, SIka Ma€ MOCTYMHI 1Jif BHKOpHCTaHHs moptu USB, i3
BCTAHOBIEHWM IIPOrpaMHMM  3a0e3Me4eHHAM U1 TIOJaHHA JOKYMEHTIB B
eJIeKTPOHHIN (HopMi.

bins Takoro Micus posMilleHi Marepiany 3 MOpAAKY POGOTH Ha TaKOMY MicCII,
IHCTPYKIIii MOJaHHA JOKYMEHTIB B €NeKTPOHHIH (opMi, KOPHCTYBaHHS CEpBicOM
«Enexrponnuit kabiner», 3IP, indopmauii mpo iHII pecypcH Ta cepBicH BebGIOpTay
JATIC Ta €a1HOrO AEpKaBHOIO BebnopTaty enekrpoHHux nocayr «lopran Jis».

BeranopieHnii 1 11a3MOBHI €KpaH, Ha SKOMY TPaHCIIOIOTECS BiJ€OCKMKETH 3
IMHTaHb 3aCTOCYBaHHSI OKPEMHUX ITOJI0XKEHb NNOJATKOBOIO, MHTHOTO 3aKOHOJABCTBA T4
3aKOHOZABCTBA 3 NIMTaHb CILUIATH €JMHOIC BHECKY Ha 3aralbHOO00OB’A3KOBE AEPKABHE
COLiaJIbHE CTPaXyBaHHA, PONUKH COUIATBHOI PEKIAMH 3 HOAATKOBOI TEMAaTHKH TOLLO.
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BigeociokeTh 3 NHTaHh 3acTOCYBaHHA OKPEMHX IIOJIOKEHb I10AaTKOBOIO
3aKOHOJAaBCTBA Ta 3aKOHOJABCTBA 3 IMHTaHb CIUIATH €IWHOIO BHECKY Ha
3arajJlbHOO0OB A3KOBE JepKaBHE COLliaTbHEe CTpPaxyBaHHSA, POJIMKH COIialbHOL
peKksiaMi 3 TIOAATKOBOI TEMArWKH HAJalOThCH MIApO3LinaMu  iH(popMaliiHoi
B3a€EMOII.

g HapaHHA HOTIOMOTH BiJABLyBa4aM y KOPHCTYBaHHI MICUSAMM 71 TJIATHHKIB
3 IOCTYIIOM JO Mepexi [HTepHeT, aBTOMaTH30BaHOIO CHUCTEMOIO KEPYBaHHS YEProlo,
KOHCYNBTYBaHHA i3 3aranbHUX NHUTaHb opradizailii poboru LIOIT Ne 2 JIII Ta
NopsAKy npuidoMy cy0’eKkTiB 3BepHEHb, pofode Micle Mozeparopa pPO3MIMIEHO
TAKHUM YMHOM, 1100 OYTH NOCTYIIHUM IS CIIUIKYBaHHS 3 Bi/IBiyBadyaMH.

5.3.7. BuMoru 1o cexTopy po3millleHHs tH(popmMarii

Cexrop posMimeHHsa iH(opMaii 1A BiIBIAyBaYiB MOBHHEH PO3TALLIOBYBATHUCE
nmobau3y abo y cexuil OuYiKyBaHHS Ta CHPUATH O3HAHOMIIEHHIO BiJ[BiyBadiB 3
iHpopMaLiIHEMU MaTepianaMH K B €IEKTPOHHOMY, TaK i B IIallepOBOMY BHUIVIAI.

Jnd o3HaHOMIIeHHS NNAaTHAKIB 3 MOPAIKOM HAAAHHSA aJIMiHICTPAaTHBHHX TIOCIYT,
3pa3sKaMH JOKYyMEHTIB, IO HOZAIOTBCS U1 iX OTPHUMaHHS, Y CEKTOpl O4iKyBaHHS
ITOIT Ne 2 AT posmimyroTecs indopManiiHi kiocku (iHpoMaTH) (38 MOXIIMBOCTL).

Bci cTenau noBMHHI GyTH pO3TallOBaHi B JOCTYIHOMY JUIS O3HAHOMIIEHHA Ta
no0pe OCBITIIEHOMY MICIIi.

VY cexuii Moxe OyTH BCTAHOBICHO €IEKTPOHHE Tabno A PO3MILICHHS
IONATKOBOI iH(opMallii 3araJiIbHOro XapakxTepy.

BinmosinHo mo crarti 6 3akoHy VYkpainu «[Ipo agMiHiCTpaTHBHI HOCITYTH»
000B’A3KOBE BCTAHOBJICHHS CTEHAY «AIMIHICTPAaTHBHI ITOCTYTHY.

PexoMeH10BaHO BCTAHOBJIEHHS TAKUX CTEHIIB:

«HopaHHs 3BITHOCTI (MUTaHHS AEKIapyBarHA )»;

«[IuTaHHA eNeKTPOHHOTO MIIHCY»;

«Joctyn xo nybnigHoi iHdpopmMaLii»;

«[TuTaHHs 3BEpHEHHS MPOMAISHY.

«T1C indopmye (axTyasbHI THTAHHS .

Y pa3i HeOOXIAHOCTI BCTAHOBMIOIOTHCA IHINI CTEHAH. 3a00pPOHAETHCS
scranosmoBaty y LIOIT Ne 2 NI crenau 3 iHgopmariiero, 1110 He CTOCY€TbCA HOTO
BI/IBIyBa4iB.

Crennu «IlogasHs 3BiTHOCTI (NHTAHHA JeKIapyBaHHA)» OPOPMITIOIOTECS
JUId O3HAWOMJICHHS IUIATHWKIB 3 PI3HUMH (OpMaMHM ONOIATKyBaHHS, IOPAIKOM
oOpaxyBaHHS Ta CIIIATH OKPEMHUX BHIIB IOAATKIB Ta 360piB, 000B’I3KOBHX IIIATEXKIB.

Jns 3pydHOCTI MOXKIJIMBHM IO TAKMX CTEHAIB 32 BHOAMH NOAATKIB.

Iadbopmailin Ha TakHX CTEHIAX Ma€ pPO3MIHIYBATHCh 3 YpPaxyBaHHIM
ocobnuBoCTeH OmoAaTKyBaHHA Gi3MYHHX Ta OPHAWIHHX OCi0 Ta BKITIOYATH:

nopsafok oOducieHHs Ta TepMiHHM CIUIaTH NoAatkiB, 300piB (000B’I3KOBHX
TLIATEXIB);

TepMIHH IOAAHH# 3BITHOCTi {IIOAaTKOBHH KajleHaap);

3pa3Ky 3all0OBHEHHS (OPM 3BITHOCTI;
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nepeniku 060B’I3KOBHX PEKBI3WTIB, SKi MOBHHHA MaT{ MOAATKOBA JeKiapalis,
3rigHo 3 myukramu 48.3 ta 48.4 crarti 48 [logarkoBoro xonekcy YKpaiHuy,

3aCTepeXEHHS MIoM0 mopylleHHd BuMor crarti 49 IlomaTKoBOro Komekcy
Vipainm, sasmaueni y myHkrax 49.10 ta 49.14 crarri 49 IlonatkoBoro xomekcy
Vxpaiuu, Ta iHbopManiio mpo ocib (cmyx0u), 10 IKUX HEOOXIJHO 3BEpTATHCA [
OIIEPaTHBHOIO pearyBaHHS y pa3i MOpYIIEeHHA NOCafOBOI 0COD0I0 LIMX BHMOL, IX
Miclie3HaxoMKeHHa Ta TenedoHu, 30kpeMa tenedon cepsicy «[lynsc» (0 800 501
007, HanpsSIMOK «4»).

paxyHKM, Ha siKi HeoOXiqHO nepepaxoByBard INOXATKH, 360pH (00OB’SA3KOBI
ILIATEXK1).

Ha crenpax «AamiHicTpaTHBHI MOCHYTrH» PO3MILIYETHCA Taka iHbopMalis:

indopMaUifini KapTKH AAMIHICTPaTHBHUX NOCIYT, o Hajarotees I'Y ALIC,

3pasKy JOKYMEHTIB, IO MOAAIOThCA IS OTPUMAHHS TaKMX aAMiHICTPATHBHHX
MOCIIYT;

indopmaliis Mpo MOXIMBICTE Ge30IUTaTHOTO OTPHMaHHA OIaHKIB 3as4B Ta IHIIMX
IOKYMEHTIB, HeOoOXiTHHX /i1 3BEpHEHHS 100 HaJaHHSA aJMiHICTPaTHBHOI MOCIYTH
i3 3a3HaYeHHAM MiCllb, B SKHX IX MOXHa OTPHMAaTH, KOHTAaKTHMX JAaHHX I0CagOBHUX
0ci10, BIATIOBINATIEHHX 34 1X BHIATY;

indopmarlis mMpo po3paxyHKOBI paxXyHKH Ui BHECEHHS IIATH 3a JILIEH3i Ha
BUPOOHMIITBO, INPaBO ONTOBOI TOPIiBAI CNHUPTOM, AJKOTOJBHHMU HamosMH 1
TIOTFOHOBMMH BHpPOOaMH Ta MpaBo po3apiOHOI TOpriBni ajkOroNBHHMHM HAalOSMH i
TIOTIOHOBMMH BHpoGamuy;

indopManis npo 3a0OpPOHY BCTAHOBIEHY 4YaCTHMHAMH IIOCTOIO T4 CHOMOO
ctarTi 9 3akony Vkpaimum «IIpo anMiHICTpaTHBHI IIOCYT», BUMaratd Bif Cy0’eKTiB
3BepHEHb JOKYMEHTH Ta iH(QopMalilo M1 HaJaHHA aIMIHICTPaTUBHOI NOCHYT, HE
nepexbadeni 3akoHoM, abo, mio mnepebyBarOTh y BOJOHIHHI CyD’€kTa HamaHHA
afMiBiCTpAaTHBHUX TIOCHYT, Ta iHdQopManiro npo ocid (cnyx6H), A0 AKUX HEOOXIIAHO
3BEPTATUCA AJIA ONEPAaTHBHOIO PEaryBaHHs Yy pa3i BUMAaraHHS TaKHX NOKyMEHTIB, 1X

MICUEe3HAaXOMKEeHHS Ta TeneQoHH, 30Kpema T1enedon cepBicy  «llymsc»
(0 800 501 007, HanpsaAMOK «4»).

Ha crenpax «IIHTaHHS €1e€KTPOHHOTO MiAMHCY» Ma€ PO3MIILIYBaTHCh TaKa
iHdQopmawis:

afpeca calTy KBami(iKOBAaHOTO HajaBaya eJNEKTPOHHHMX JOBIPYMX IOCIYT
Indopmaniiino-noBinkoBoro nerapramenty JI1C;

IepelTiK BiJOKpEMIIEHHX IIYHKTIB peecTpallil KOpUCTyBadiB LIEHTPY B perioHi, ix
apecH Ta pexuM pobory;

GbopMM TOKYMEHTIB, AKi MOJAIOTHCA A OTPHMAHHS NOCIYT KBalliiKOBaHOIO
eJIEKTPOHHOTO ITiANKCY, Ta 3pa3Ky 1X 3aIIOBHEHHS.

Creagu «Jdoctyn o mnyGaiunoi indopmanii», «IlluTanHa 3BepHeHHSA
rpomansan», «JAIC iudopmye» MicTaTs HocTifiHY iH$OpMaLilo (PO3MiHIy€EThCS
0060B’A3KOBO) Ta 3MiHHY (PO3MILIYETHCS 32 HeOOXiqHOCTI ).

B 060B’A13K0BOMY MOPAIKY BOHH MalOTh MiCTHTH:

rpadix podotu oprany AI1C;
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rpadik npuifoMy rpoMansiH kepiBHuKamMu oprany JI1C;

ingopmManiro npo rpadik pobotu Kowrakr-uenrpy AIIC, HoMep Tenedony
0 800 501 007, enexTpouHy agpecy idd@tax.gov.ua Ta HOro nepeik Docayr:

inpopMaLiifHO-A0BiAKOBI MOCAYrH (3 NHUTaHb CTaHy OOpoOKM NOJATKOBUX
HAKJIaJHUX Ta eJIeKTPOHHOI 3BiTHOCTI,

s OTPUMaHHA  iHQPOPMAIAHO-IOBIAKOBUX MOCIYr 3  IIOJATKOBOTO
3aKOHOJABCTBA;

moao indopMariiiHol MiATPUMKU CTOCOBHO IporpaMuoro PPO;

IIOAC HaNaHHS MOCTYyr KBalihikoBaHMM HaTaBaueM eJEeKTPOHHUX MOBIpYMX
nocnyr IJIJT ATIC);

YCHI 3BepHEHHSA I'poMajsH, BiAnoBiaHO Ao 3akoHy Ykpainu «lIpo 3BepHeHHs
TpoOMaIsH»;

3BEpHEHHA 3asBHUKIB Ha cepsic «Ilynsc» — Hanpam «4»;

iHpopmanis QizHYHEX Ta IOPHAMYHHEX O0Ci6 Tpo o0coby, CTOCOBHO SKOI
IIPOBOIUTHCS IEpeBipKa, II0AO0 NMONIMPEeHHS Ha Hel 3a00pOH BIAMOBIAHO O 3aKOHY
Ykpainu «llpo ouuiueHHs Bnagu»;

IOBIJOMIIEHHS PO MOXJMBI (akTH BYMHEHHS MNpauiBHHKaMu opranis JIIC
KOpYIUIHHUX ab0 IMOB’S3aHHUX 3 KOPYILIE NPaBONOpPYIIeHb, HIIKX MOPYIIeHb
3akoHy VYxpainu «IIpo 3zanoOiraHHs kxopymuii (MOBIZOMJIEHHS TpOMaidiHaMH Ta
nparniBaukamu JI1C);

iHbopMaLiiiHo-1oBiNX0BI Mocayru y 4ari Konrakr-uenrpy Ilogarkosoi MoXxkHa
OTpUMATH  depe3  3araJbHOAOCTYNHMH  iHQOpMaUifHO-ZOBIOKOBHA  pecypc
(enexTpoHHa afpeca zir.tax.gov.ua), MeceHmxepu Viber ta Telegram;

HOMepH TenedoHiB cTpykTypHuX niaposxinie I'Y AIIC, 3a SKMMH MOXIHBO
OTPUMATH KOHCYJIbTalli 3 [OZATKOBOrO0 3aKOHOHABCTBA, 3aKOHOLABCTBA 3 IIMTAHb
CILTATH €IMHOIO BHECKY Ha 3aransHO000B’ A3KOBE JIEP:KABHE COLIIAJIBHE CTPaxyBaHHA
Ta 1HIIOTO 3aKOHOJABCTBA, KOHTPOJE 32 JOTPUMAHHAM SKOTO IIOKJIANEHO Ha OpraHH
ALIC;

HOMeEp TeneoHy YIOBHOBaXeHOT ocobu 3 nUTaHb 3anobiraHHs Ta BUABICHHS
Kopynuii TepuropiansHoro oprany AIC;

aapecy odiuiiHoro Bedmoprany AIIC;

aapecy €OUHOro AepXKaBHOro MOPTATY aAMiHICTPaTUBHHX MOCIYT;

aapecy EnexTpoHHoro kabiHery;

IIOPSAIOK MOJaHHs CKapr Ta 3BEPHEHb.

Creamu «Jocryn g0 nyGaiunol indopmanii», «IlHTaHHA 3BepHEHHS
rpomaaan», «JAIC indopmye» Moxyts Oyt o0’emHaHi B omuH cTeHA «AIIC
indopmye».

3a HasBHOCTI TaKi CTEHIH MOXYTb MICTHTH:

iHhOopMaIio Mpo akmil Ta 3aXoAU AN MNATHHKIB;

maM’ STKH Ta JIHCTIBKH;

OTOJIOIIEHHS, TI0BiJIOMIIEHHS TOIIO.

Y HOIT Ne 2 AITE 3abopoHsieThes po3MilyBaTH Oyab-fKy i1HQOpMaIifiHO-
peKIaMHy IPONYKIiI0 Cy0’€KTIB IOCIONAPIOBaHHS, fAKI HE HaleXarh 10 coepu
ynpasiinss JIIC.
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Crenau  oQopMIICIOTBCS 3 ypaxyBaHHAM apXIiTEKTYPHHX OCOOMHBOCTEH
npumimers HOIT Ne 2 JITL. ¥V pa3i HeoOXigHOCTI po3MIp CTEHIIB Moxe OyTH
3MEHIIEHO, a HeoOxifHa JJs BIABiAYBadiB iH(pOpMAallid pO3MillleHa AOJATKOBO Ha
CTeHax-KHHXKKaX, IiUIOrOBEX 4YM HACTIIBHMX CTEH[JaX-BEepTYyIIKaX, CTifiKkax
00epToBHX (3a HasIBHOCTI), B OyKietTax 3 TaMiHOBAHHMH CTOPIHKAMH (3 MOXJIHBICTIO
ix 3aMiHH) 3a HeoOXifHOK) TEMATWKOIO 1 PO3MIIIYIOTECA IOPSA 3 BiANOBIAHMM
CTEHAOM.

KinekicTs cTeHaiB BU3Ha9aeThesa KepiBHukoM LIOIT Ne 2 JTITI.

Buxnan indopmamii Ha cTeHmax IIOBUHEH CHPUSNTH LIBMAKIM opieHTamil
IUIATHHKA Yy po3MillleHid iHgopmanii. He monyckaerbes mepeoOTSKEHHS CTEHIIB
HEBUNPABAAHO AETAJIbHUMM BHMTATaMH i3 3aKOHOIABCTBA, IO YaCTO 3alLTyTye Ta
JIe30pleHTy€e 0coly, IPU3BOAUTE IO MOTpeOH OTPHMaHHA JOAATKOBMX KOHCYJIBTALIIM.

3aanms 3abesnedeHHS 3pYYHOCTI U BiABigyBayiB CTEHAW JAOLILHO
obnawTtyBaru Oinsg BikoH abo O6IagHATH eJeMEHTaMH 30BHILIHBEOTO OCBITIICHHS, a
HAIKMCH BUKOHATH 3pYYHHM IS 30pPOBOTO CIPUIHATTA BETHMKHM HIPHGTOM.

JOKyMEHTH, TpPENCTaBiACHI HA CTeHAl, CILX [OPYKYBaTH YiTKHM IIPH(TOM
po3MipoM He MEHIIMM |2 [pyKapcbKHX ITyHKTIB Ha OinMx apKymax mamepy
dbopmary A4.

CTeHIM MOBHHHI BiAIIOBIAATH TAKHM TEXHIYHHM BHMOTAM: TOBIIIMHA CTCHAIB HE
IIOBHHHA TEPEBHIIYBaTH 15 MM, TOBIIHMEA IUIaHHIETIB (XONAEpiB) IOBHHHA OyTH
5-10 MM, TOBLIMHA Marepially IUIAHIIETIB (xonaepiB) 1,5-2 MM, Marepial O0CHOBHOI
IUIOIIMHHA CTEeHAIB Mae OyTH >KOPCTKHM Ta He IMifJaBaTHCh Aedopmauii mnpu
HAaTHCKaHHI pyKoo (ApH HaMaradHi ZiCTaT apKylll 3 ILIaHIIeTa).

Indopmauis, sxka posmimyerscs B LIOIT Ne 2 JIIII (y TomMy wyucii B
iHdopManiiiHKX TepMiHalax), HOBHHHA OYTH aKTyaJbLHOIO I BHYEPITHOIO.

Kepisauk LIOIT Ne 2 [TTI 3abe3nedye npoBeneHHs iHBeHTapu3anil iHbopMarii,
poamimenoi B I{OIT Ne 2 JIITI, He piamie HiX OauH pa3 B KBapTall.

5.3.8. ObnagHaHHs BOHpANEHE

Y npumimernni L{OII obnaiuyrotsca BOHpadbHi Ta 3abe3nedyeThess BUIBHHIM
OOCTYII 10 HHUX BIABIAyBadiB. Y pa3i BIACYTHOCTI TeXHIYHOI MOMIIMBOCTI
obnamTtysanns BOupanens y IIOIT Ne 2 JIT1I 3abe3nedyeThes AOCTYN BigBiAyBadiB 10
BOMpaJeHb, PO3TAMIOBAHNX Y IHINKX MpuMimeHHsx oprany JIIC.

ITpu po3paxyHKoBIH yHcenbHOCTI BiaBimyBawiB 50 ocib i Ginmeme abo y pasi
PO3paxyHKoBOI TpHBanocTi nepeOyBaHHs Bixsiayeaya y HOIT 60 xs. i Gineiue cruin
nepeabaunTH BOMPATbHIO 3 YHIBEpCATBHOIO KabiHOW AITA YCiX KaTeropiil rpoMajss, y
TOMY YHCIT 0Ci0 3 0OMexkeHUMH Di3HUHHMH MOKIMBOCTAMH.

VHiBepcanpHa KabiHa 3arajibHOTO KOPUCTYBaHHS IIOBHHHA MATH PO3Mip B IIaHi
He MeHIue: wypuHa — 1,65 M, rmubuna — 1,8 M. V kabini ciin nepeabaunTi mpocTip
AN PO3MIIUEHHS Kpiclla-KONSCKY, @ TAKOK TadKH IS ONATY, MHJIMIB 1 iHIIOTO
OpUIaaIs.

B ymiBepcanpHii xabiHi ¥ IHIIMX CaHITAPHO-TIri€HIYHMX IPHUMILIEHHSX,
NPU3HAYEHUX [T KOPUCTYBaHHs BCiMa KaTeropisMH TpOMAIsH, CIiA HepeabauuTH
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MOKJTHBICTE BCTAHOBJIEHHA B pa3i moTpeOW TNOpYUHIB, IUTAHI, NOBOPOTHHUX abo
BIAKHAHHUX CHOIHE.

6. O6cayroByBaHHs ocib 3 00MeskeHHMH (PI3HYHHMH MOKAHBOCTAMH
Ta IHIIUMH 0cOGJIHBAMH NOTpedaMu

¥ HOII 3a6e3meveni piBHI MOXKIIHBOCTI OEpKaHHS MTOCIYT YCiMa KaTeropiaMuy
HACeJICHHs, Y TOMY UHCJi HaJe)XHi YMOBH IUii JOCTYIy oOci6 3 0oOMexeHHUMH
GI3HYHAMH MOXIMBOCTAMH T4 IHIUKX MAaJOMOOLIBHHX Ipyn HaceleHHA (ocif 3
iHBaMIAHICTIO, JIFOAEH 3 THMYACOBUAM IIOPYIIEHHSM 310pOB’ S, BariTHHX XIHOK, JTIOAEH
cTapioro (IOXMIIOro) BiKY, IOAEH 3 IUTAYHUMHE KOJIACKAMH).

3 MeTOI0 CTBOPEHHS HalexkKHUX YMOB A BifsiaysadiB L{OI1, y Tomy gucmi s
MajgoMoOinsHUX Tpyn HacenenHs, L{OIl posmiumieno y mpumimenHi 1-ro moBepxy
OymiBii, B AKilf BiICYTHi CXONW, IIO JO3BOJAE TakHM ocobaM OesreperIkogHo
HOTPaUTH BCEpPEeNUHY NPUMIIIEHHA. ApPXiTeKTypHa KOHCTPYKLis He mnorpedye
nasayca.

Jna manomobineaux rpyn HacenenHs B LIOI1 3abe3neueno:

OOCTYITHICTH MiCIb OOCIYrOBYBaHHS 1 ©Oe3MepelkoqHiCTh IepeMilleHHs
BCcepeHHI OYIHHKIB 1 CTIOpYa;

Oesneka NUIAXIB pyXy, MiCLb OOCTYTOBYBaHHs 1 BIATIOYHHKY;

CBOE€YacHe OTpHMaHH#A iHGopMalii, gKa Ja€ 3MOTY OPIEHTYBAaTHCS B IPOCTOPL,
BUKOPUCTOBYBaTH oOnaaHaHHS (y TOMY YHCII IS €aMooOCIyroByBaHHSA),
OTPUMYBATH IOCIYTH;

KOMGOPTHICTE cepefoBHUIIIa MepeOyBaHHS i 00CTyTOBYBaHHS.

Bxin no LIOIT npucTtocoBanmii 4511 MATOMOOITEHUX I'PYIT HacelIeHHS.

1flupuna ABEpHUX 1 BIOKPUTUX MPOPI3iB ¥ CTiHI, @ TAKOX BHXOIB i3 MPUMIIHIEHb
i 3 kopuaopy He MeHiue 0,9 M.

JBepHi IIpopi3u He MaroTh IOPOTIB i Nepenanin BUCOT IMiAJIOrH.

Ilpumimenns ne nepeOypaioTe 0coO0H 3 IHBANIJHICTIO Ha KpPIiCHax-KONACKaX,
PO3MIHIEH] HA PiBHI BXOY.

7151 3pydHOCTI Takux oci® 01ins BXiAHHX JBeped Ha Bucorti 1.0 MeTpa Big 3emui
PO3MIIIEHO KHONKY BHKITHKY MOIEPATOpa.

Y npumimenni LOIT ocobam 3 obOMexeHuMH QI3HYHUMH MOXIHBOCTAMH
3a0e3neuyeThCs BUIBHHIE A0CTYN 10 HeoOxianoi indopmallii npo:

NOIT (pexxuM pobotw, axpeca, rpadik poOOTH, KOHTAKTH 1 T. iH.);

NEPEJIiK HOCIYT, YMOBH Ta CTPOKH iX HaJaHHS;

HeoOX1/TH JOKyMeHTH, OJIaHKHM 3asB T4 3pas3KH iX 3aIIOBHEHHS;

KOPMCTYBaHHA TepMiHAJIAMH Ta CHCTEMOIO €JIEKTPOHHA Yepra, TOIO.

Ilpu 3pificHeHHI oOcCiTyroByBaHHa oci0 3 OOMexeHHMH  (i3HYHHMH
MOMXITMBOCTAMHY Ta IHIMMMH OCOOJIMBUMH NOTpeOaMu, HaJaHHI iM aqMiHiCTPaTHBHHUX,
irGopMaLiHiHUX NOCTYT Ta KOHCYABTANill BpaXOBYIOTECS MPHHLMI IPIOPHTETHOCTI B
obciyroBysanni. Mozgeparop L{OI] cynpoBomxye Takux BimBiAyBadiB MPOTATOM BCiX
€TalliB OTPHMaHHS TIOCYT.
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7. KepyBanns ueproro B LIOII Ne 2 JII1

3 ™erowy 3a0e3ricueHHs 3pPYYHOCTI Ta OIEPaTHBHOCTI OOCIyroByBaHHS
BigBigysauip y LIOIT Ne 2 JIII mxuBalOTHCSA 3aXONU Ui 3alO0IraHHS yTBOPEHHS
Yepry, a y pasi il yTBOpeHHS — U151 KSpYBaHHS YePror.

Mogyne CRM  1nedrpanizoBaHOi  elNeKTPOHHOI  deprd  OOOB’43KOBO
BcTanopmoeTsea y 1O Ne 2 [AITI, cTBoperux y MicTax, IO € agMiHiCTPaTUBHUMHU
neHTpamu obaacteit, B inmmax LIOIT Ne 2 I — 3a MOKITUBOCTI.

VYV pazi ob6magpanmas IJOIT Ne 2 JIIII Mogynem CRM neHTpaiii3oBaHol
eIeKTPOHHO! Yeprd BiABiMyBay JJis HOr0o MPHHOMY PEECTPYETHCI B TaKiii CHCTEMI
MoIepaTopoM abo 3a OMOMOrol TepMiHalla, OTPUMYE BiITIOBIIHHN HOMeEp y 4ep3l Ta
O4iKy€ mpHuioM.

SIxio B AOKYyMEHTI, IO HIATBEP/DKYE PEECTpalillio BiABIIyBaya B CHCTEMI, HE
BKa3y€eThCA HOMep pobo40ro Miclis npamiBHyKa (TOOTO depra pyXa€eTbes NOCHIA0BHO,
0e3 ypaxyBaHHA cleHiaTizallil npariBHUKIB), Ha Tab10 Mae aBTOMaTUHHO 3’ ABIATHCA
HOMeEp IepIIoro BiABiMyBada, IO OYIKYE y Yep3i, HAaBIPOTH HoMepa pododoro Micud
IpaliBHUKA, SKHH BHBUIBHHBCA NEPHIMM. 3 METOKI NPUBEPHYTH yBary BiABixyBada
10 TOTO, IO WOTO 4Yepra BKe Himifinua, BiqNoBiTHHE pAnoK 300pakeHHs Ha Tabno
MOXK€ MEPEXTITH Ta MOXKE TTOaBATHCS 3BYKOBHM CHIHAIL.

ITepenik MOCIYT Ta CePBICIB y 3a3HAYEHOMY TEPMIHANI MOBHHEH BKJIOYATH BCi
aaMIiHICTpaTHBHI mocayrH, Juisa orpuManng sikux y [OIT Ne 2 AT moxHa nogatu
JOKYMEHTH Ta OTPHMATH PE3yNbTaTH IX HANaHHs, a Ha3BU IOCIYr BIATIOBIZATU
Ha3BaM, 3a3HaYeHUM y iHQOpMaLiHHNX KapTKaX TaKUX ITOCHYT,

Illoao KOXHOI MOCTYTH, PE3yAbTATH HAAaHHA SKO1 BUJAKOTHCS B iHIIOMY BiKHI,
HiX Te, B IKOMY IIOJJAIOTHCS JOKYMEHTH IS i OTPHMAaHHS, Y TepMiHaJll CTBOPIOETHCA
IiIMEHIO, 110 JO3BOJAE CIPAMYBaTH BiBiTyBaua A0 HEOOXiJHOTO BiKHA. 3aJIEKHO
Bifi oprasizamii poGotu IIOIl Ne 2 JIIIl ana copaMyBaHHsS BiABiAyBada JO
HeoOXiJHOro BIKHA MOXKYTH CTBOPHOBATHCS 1HI ITiMEHIO.

Y LHOIT Ne 2 AT Moxe 3milCHIOBATHCS KEpPYBaHHS YEproi0 B IHIIKH crocid 3
OOTPMMaHHSM IIPHHIIMITY PIBHOCT! BiABiAyBayiB.

VY pasi obmagnanaa LIOIT Ne 2 JIITI aproMaTH30BaHOKO CHCTEMOK) KepyBaHHS
4eprowo, npaniBHUKH opradiB JAIIC nomyckaroTbes Do poOOTH Yy HBOMY JIMILE IicCTis
IpOBeJIeHHS 3 HUMH MPAKTHYHOTO 3aHATTA HMIOAO i1 BUKOPHUCTAHHA Ta JE€MOHCTpauii
HUMM KepiBHHKY a60 Moaeparopy LIOIT Ne 2 IT1I BMiHHA KOPUCTYBATHCS CHCTEMOIO.

Jis mpaniBHUKIB miapo3piny peectpauii xopuctysadiB [Y JIIC aomyckaerscs
(y pa3l HeoOXiTHOCTi) BCTAHOBJICHHSI amapaTHOro 3a0e3lledeHHs KePyBaHHS Heprolo
abo mporpaMHoro 3ade3neyeHHA Ha OKPEMOMY KOMIT KOTEPI.

8. Indopmaniiine 3a6eznevenns HOII Ne 2 JTII

PoGoui Micns mpamiBHHKIB, 3amydeHux a0 pobota B IIOIT Ne 2 JITI, ski
BiANOBIIAIOTH 33 HAaJaHHSA KOHCYNbTALIH, IOBHHHI MaTH JOCTYN IO KOPIIOPATHBHOI
mepexi JT1C, y Tomy gucni no 3IP.
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Indopmartiiine 3abesnedenns podoru LIOIT Ne 2 JITI y wactuHi Aoctymy ao 6a3
JaHWX, HeoOXiTHUX AN poOOTH 3 IIaTHUKaMu, Ta Ge3nepediiiHol podoTH MepeKeBUK
cepBiciB 3aiHCHIOETBCA MiAPO3MINOM iH(pOpMaIifHUX TeXHONOT1H y BCTAHOBJICHOMY

HNOPAJKY.

9. Bzaemonia IIOII Ne 2 JAIII Ta miapo3aiiiB, BiANoBinadbHUX 38 HANAHHA
aagMiHICTPAaTHBHHUX TA iHIINX NOCIYT Ta cepBiciB

B3aemomia Mixk mpailiBHUKaMH, fAKi 3anydaioTsees no podoru B LOIT Ne 2 ATITI,
Ma€ IPYHTYBAaTHCh 3& IIPUHIMIIOM TiMOLIIUHTY.

BzaeMonis Mix npalliBHUKaMH, SKi 3allyqaroTees A0 pobotu B LIOIT Ne 2 JIITI,
3MIAICHIOETHCS HAa NiAcTaBl CHOPMOBAHOIO €AHHOIO MOPSAKY, CIPIMOBAHOIO Ha
B3a€MHE PO3yMiHHS BIacHHX (PYHKLIH Ta 3aBAaHb, IPUHAHATTI BUBAXEHHX PIlUEHb Ta
BIJIIOBI JAJILHOCTI 38 HHX.

Koopaunauiio poGotu CTpykTYpHMX mnigposniniB I'Y 3 nutanb oprasizauil
pobotu LIOIT Ne 2 JITII 3gpificHroe Bimain oprasizamii poSoTH Ta JOKYMEHTOOOIry
JITL.

9.1 IlpuitmMaHHS Ta ONpaIllOBaHHS 3asB Ta 1IHINX AoKymeHTIB y LIOIT Ne 2 AITH

Iputimanng y LIOIT Ne 2 JIT1I 3asiB 11010 OTpHUMAaHHS aMiHICTPaTUBHUX NOCIYT,
IHIIIMX JOKYMEHTIB 3AIHCHIOETHCS YNPaBIIHHAM JOKYMEHTalbHOTo 3abe3neyeHHs Ta
enextporHOro mokymeHtoobiry I'Y JIIC y M. KueBi y BiATIOBITHOCTI IO MONOXEHD
TunoBol iHCTPYKUIl 3 JOKYMEHTYBAHHS YIPaBIIHCHKOI iHdopMalili B eNeKTPOHHIH
dopMi Ta opramizamii poGOTH 3 eNEKTPOHHHMH [OKyMEHTaMH B JIJIOBOACTBI,
€JIEKTPOHHOIO MikBioM4oro oOmiHy Ta TumoBoi iHCTpyKilil 3 AUTOBOACTBA B
MiHiCTEpPCTBaX, IHIIMX IEHTPAIhHUX Ta MICIEBHMX OpraHax BHKOHAaBYOI BIaIH,
3aTBepKeHIX noctaHoBoro KaGinery MinicTpis Ykpainu Big 17 ciuns 2018 poky
Ne 55 (31 3MiHaMH).

Kourpons 3a porpumanusm mnigposminamu 'Y JIIC, ski BigmoBimaroTh 3a
Ha/laHHA aIMIHICTPaTHBHHX MOCTYT, CTPOKIB PO3INANY 3asiB Ta NPHHHATTA pilleHb
3MiACHIOETECA Oe3nocepenHiMH KepiBHHKaMM TakUX MiIPO3AUIIB BiAMOBIOHO HdO
Po3noauTy 000B’ A3KiB.

Kepisauk migpozniny I'Y ATIC, sxwii BigmoBigae 3a HamaHHSA BiXNOBITHOI
aJAMIHICTPaTHBHOI [TOCIYTH, 30008’ A3aHHIA:

cBoeyacHO iHGopmysatu kepiBHuka [IOII Ne 2 [IIl npo nepemkoau y
JOTPUMAHHI CTPOKY pO3INIAOy 3asBH Ta NMPHUHATTI pillleHHS, iHII mpobiaeMH, IO
BHHHKAIOTH ITiJ{ 9ac pO3MALy 3ass8l;

HajasaTH iHdopMalio Ha yCHUH ab0 MUCHMOBHE 3aIUT (Y TOMY YHCII ILITXOM
HAJCHJIAHHA Ha ajpecy eJeKTPoHHOI nowTH) KepiBrumka JII nmpo xim po3riamy
CIIPaBH.

VY pasi BusBIEHHS (aKTy NOPYLIEHHS BUMOI 3aKOHONABCTBA INOAO PO3TIAAY
3a9BM (CTpOKIB HaJaHHA aAMIHICTpaTHBHOI mocmyrd Tomo) KkepiBauk HIII
HeBIIKIaaHO iHGopMye npo e koopauratopa LTOIT Ne 2 [T1I.
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9.2. Ilepemaua pesyleTaTy HaJaHHA aIMIHICTpPATHBHOI ITOCIYrH Cy0’€KTOB1
3BEPHEHHS

CTpykTypHHH ITiipO3Iii, BLAMOBINANRHWNA 3a HaJaHHA aIMiHICTPAaTHBHOL
IIOCIYTH, WiCHS OTPHUMaHHs Yepe3 aBTOMATH30BaHY CHUCTEMY EJIEKTPOHHOIO
JOKYMEHTOOOIIY OIpallbOBYE [JOKYMEHTH, TMOAaHl Cy0’€KTOM 3BEepHEHHS, 3
ypaxyBaHHSM BCTAQHOBJICHHX TEPMiHIB HaJaHHS aJMIHICTPaTHBHOI IIOCIYTH, Ta
nepefae pe3ynbTaT HaZaHHa aaMmidicTpatuBHOI nocayrm po LIOII Ne 2 Il we
Hi3Hille HIX 3a OJUH poOOYHH JeHb N0 3aKIHYEHHA I'PAaHHMYHOTO TEPMiHY HaJaHHA
aJIMiHICTPaTHBHOI OCIYTH.

AJMIHICTpaTHBHA MOCIIyra BBa)KA€ThCH HANAHOI0 3 MOMEHTY OTpHMAHHS Il
cy0’ekTOoM 3BepHEeHHA ocoOuCTO abo HampaBleHHs IOIITOK (PEKOMEHIOBaHHM
JUCTOM 3 IOBIIOMJIEHHSAM PO BPYUEHHS) JIKCTA 3 HOBIIOMICHHAM IIPO MOXIIHBICTH
OTPHMaHH TaKoi TOCIYTH Ha ajjpecy cy0’ €KTa 3BepHECHHA.

Pesynbrar HagaHHS aAMIHICTPAaTHBHOI IIOCIYIH IEpedacTbes CyO’€KTOBi
3BEpHEHHA OCOOHCTO HiA MiAmuc (y TOMy 4HCHi HOro npeacTaBHUKOBI (3aKOHHOMY
MpeNCTaBHHUKOBI )).

VY pasi, gxmo cy6’ext 3BepHeHHs He orpumaB y LIOIT Ne 2 Il pesynsrar
HaJaHHS aAMIHICTPAaTHBHOI IOCAYTH, BiH 30epirac€ThCs MPOTATOM TPUMICAYHOTO
crpoky B LIOIT Ne 2 JIITI, a moTiM mepegaeThbcsi A8 apXiBHOTO 30epiraHHS IO
BiJAMIOBIAHOTO IIiAPO3IiITY.

BianosigaiesHICTh 338 HECBOE€YACHE Ta HEHaje)KHe HAaJaHHSA aJMiHICTPaTHBHHX
IIOCIIYT HECYTh IIiAPO3/IiNH, BIANOBITANbHI 38 HaJlaHHSA TaKUX MTOCIYT.

9.3. B3aemonis 3 migpo3niyioM iHdGopMalliiHUX TEXHOJIOT1H

Y pa3l BUHUKHEHHS [NOpoOJeMHMX T[HTaHb IMOXO  (QYHKI[IOHYBaHHS
iH(popManifHO-TeTeKOMYHIKAI[IHHAX CHCTEM, MEPEXEBHUX CepBiCiB, KOMII FOTEPHOI
TEXHIKHM, CUCTEMHOIC Ta 0()iCHOIO NPOTrpaMHOro 3afesneyeHHs Ta AOCTYIy 10 a3
naxux kepiBHUK LIOIT Ne 2 JIITI B mporpamuomy pecypci AC Helpdesk AT'B nepenae
3afBKy INOAO iX YCYHEHHS HiApo3Ainy in¢opMalifiHUX TeXHOJIOTii. 3asBka
peecTpyerbes B KypHami oOniky Ta Bigpa3dy abo Ha HacTymHHH pobouMii JeHb
BUKOHYeThCS.  KepiBHHK  mifposziny  iHQOpMaUuiHHUX  TEXHOJOrid  Hece
BIATIOBIJANBHICTE 33 CBOEYACHICTH BHKOHAHHS 3asBOK. Y pa3i HeMOXIUBOCTI
BAKOHAHHA 3asBKH KEpiBHHK MiIpo3[iny 1HGOpMaLiHHUX TEXHOJIOTIH MOBIIOMIISE
Oe3nocepelHbOro KepiBuMka Ta KoopauHaTopa ITOIT Ne 2 MITI, ski BXKHMBRIOTE
3aX0/iB 100 BHUPIIEHHA THTAHHS.

9.4. Baaemopis 3 migpo3ainoM iHGpacTpykTypH Ta OyXranTepchKoro o0y

Y  pa3si BHHUKHEHHd INpoOJeMHHMX MHTaHb  MaTepPiaTbHO-TEXHIYHOTO
3abe3nevyeHHs, a TaKOX [IUTaHb, BUPIIMIEHHS SKHUX HAJIEKHTh OO KOMIIETEHI]
migpo3aiNiB iHGpacTpykTypH Ta Gyxrantepcskoro obniky, kepiBuuk JIII Hanpasise
enekTpoHHy 3asBKy 3acobamMu AC Helpdesk AI'B, mo 3HaxoguThcd Ha
Indopmaniiinomy noprani I'Y AIIC y M. Kuesi mogo ix ycyHeHHs BigmoBigHOMY
nigpo3alty 1HGPacTpyKTypH Ta OyXralnrepchKoro oOjiky. 3aseka Biapasy abo Ha
HACTYNHHH poOOUMH JeHb BHMKOHYeThCs. KepiBHHK mimposnimy iHQpacTpYKTypH Ta
OyxranTepchbkoro o0NiKy HECe BiJIIOBIIAILHICTE 38 CBOEUACHICTH BUKOHAHHS 3a51BOK.



20

VY pasi He MOXJIMBOCTI BUKOHAHHS 3adBKHM KEPiBHUK IiApo3aity 1HQPacTpyKTypH Ta
6yxranTepchKoro obniky nmoeigomiste Ge3nmocepeHEOTO KEPiBHUKA Ta KOOPAMHATOpA
IIOII Ne 2 [AT11, sxi BKHBAIOTH 3aXOiB IIOJ0 BUPIIIEHHS MATAHHSL.

10. Opranizanist podoTyn M0N0 HATAHHA YCHHX KOHCYJIbTALiH
naarHakam y INOIT Ne 2 TITX

BignosinHo po mnonoxeHp crarri 52 IlomarkoBoro komekcy VYipainu 3a
3pepHeHHAM IulaTHUKiB y 1JOIT Ne 2 JIIIl HajmaioThcA iHAMBiOyanbHi ITOAATKOBI
KOHCY/JIBTallil B ycHIH (opMi 3 MUTaHb NPaKTHYHOTO 3aCTOCYBAHHSA OKPEMHX HOPM
IOAATKOBOIO Ta iHIIOro 3aKOHOABCTBA, KOHTPONL 33 AOTPUMAHHAM SKOTO ITOKJIaIeHO
Ha KOHTPOJIOIOUi Oprasy (ani — yCHI KOHCYNbTaLil).

KoncyneTyBanHs 3milicHioeThess mpamiBHMKamu  JITI i3 BHKOPHCTaHHAM
inpopmaii, HasBHOI ¥ 3IP.

3a HeoOXINHOCTI IUIi HANaHHA YCHHMX KOHCYJBTAllii MOXYTh 3alydaTHCs, B
TeleQOHHOMY peXHMMi MNpaliBHUKA IHWKX CTPYKTYpHMX miaposgimis I'Y JIIC
BIANOBIAHO N0 QYHKIIOHATEHUX 000B’A3KiB.

Haganua koHcynbpramiifi 3 mnuTaHb (YHKIIOHYBAaHHS ENEKTPOHHHX CEpBICIB
30IMCHIOETECA MpalliBHUKAMH IIAPO3LUTY mHoHarkoBux cepsicis Tta JIII. 3a
HEOOXIMHOCTI IS HaJaHHA KOHCYJBTalifl 3aly4aloTbCi TpaliBHHKH iHIIHMX
cTpykTypHuX nigposainis I'Y ATIC, sAki 3ailcHIOIOTE aqMiHICTPYBaHHS BiAIOBIIHHX
CEpPBICIB.

11. Oprasnizanis poGoTH 11010 HAJAHHA eJTeKTPOHHHX JOBIPYHX HOCAYT

Bignosinno mo momoxens mymkTy 49.4' crarti 49 ITojaTKOBOTO KOAEKCY
VYkpainu kBanidixoBanuil Haxapay EJIIT 3a spepHeHHaM rwiatHukiB y LIOIT Ne 2 JIITI
Ge30m1aTHO HaJa€ IUTATHUKaM ITOAaTKIB KBariikoBaHi eNeKTPOHHI AOBIPYi NOCIIYTH.

EnexTpoHHi n0Bipui TOCIyrd HagalOTECS TIpalliBHUKAMH MAPO3IiNY peecTpauii
xopuctysadis I'Y [TIC y m. Kuesi BiamosigHo no Pernamenry.

12. Bignogipanenicrs 3a HegorpuManusa PeriiaMenTy

3a HeZOTpUMaHHS BHMOT PermaMeHTy KepiBHHKH CTPYKTYpHHUX migposminia ['Y
AIIC BHecyTh TUCLHUILTIHAPHY BiANOBiAAJBHICTE yV MIOPAAKY Ta BiAIOBITHO O BMMOT
YHHHOIO 3aKOHOJIABCTBA.

Hauansuuk [IpaBobepesxnoi
Jiep:KaBHOI OJATKOBOI 1HCIIEKITil Map’ana JJEBUEHKO

Havuanvnux IlIpasobepescrnoi

0eporcasHoi nooamxogol iHcnexkyil Map 'ana TEBHEHKO




